YTBEPX/IEH
IIOCTAaHOBJICHUEM aJMUHUCTPALIUU

ropockoro okpyra «Iopox Homrkap-Omna»
or 22.10.2015 Ne 2038

AJIMUHUCTPATUBHBIH perjiamMeHT
NpeIoCTABIEHNSI MyYHUIMNIAJIbHOMN yCIyrH

<« Bbllla‘la APXMBHBIX CIIPaBOK, KONuii AOKYMCECHTOB U BBIIIUCOK.

Bbiiaua konuid apXUuBHBIX JOKYMEHTOB, NOJATBEPKAAIOIIMX MPABO HA
BJIaJIeHHeE 3eMJIei>»

. O01IHMe MoJ1I0KeHUu s

Ilpeomem pezynuposanus AOMunuCmpamueHozo pezilamenma

1.1. IIpenMeroMm  peryiupoBaHHMs  HACTOSIIET0  AJIMUHUCTPATUBHOTO
perjlaMeHTa  SBJSIFOTCS ~ OTHOILEHHS, BO3HUKAIOIIME MEXAY IOIy4YaTelsiMU
MYHUIMNAIBHOM yCIyTH (Janee — MoJiydaTrelu) U aJMHHHUCTpPALUEd TOpPOJICKOro
okpyra «lopox Womxkap-Ona» 1O TNpPENOCTaBICHHIO AapXMUBHBIM  OT/IEIOM
aJIMMHHCTpAIIN TopojcKoro okpyra «I'opox Momkap-Omax» uHpoOpMaLuu U
CBEACHMA M3 apXUBHBIX (POHIOB M ApPXUBHBIX JOKYMEHTOB MYHMIIMIIAJIHLHOTO
apxuBa (fanee — MyHHUIIMIAIbHAS YCIYTa).

Kpyz nonyuameneii mynuyunanvhoii yciyau

1.2. MyHununagpHas ycliyra npeaoCcTaBisieTcs:
- (pusnyeckuMm nuIam,
- IOpUIUYECKUM JIUIAM.

1.2.1. IlpenctaBasiTb UHTEPECHI MOTYyUYaTENss MYHUIIUNIATbHON YCIYTH BIPABE:
JIOBEpEHHOE JIMII0, UMEIOLLEE CIEAYIOIINE JOKYMEHTBHI:
nacnopT MO0 MHOM TOKYMEHT, YIOCTOBEPSIFOUINI JIMYHOCTH;

JIOBEPEHHOCTh,  O(POPMJICHHYIO B  COOTBETCTBHH C  JCHCTBYIOIIUM
3aKOHOAATEIbCTBOM, MOJATBEPKIAIOIIYI0 HAJIMYME€ Y MPEACTaBUTENS  MpaB
JEWCTBOBATh OT JIMIIA MOJIy4aTelsl | ONPEIEIIONIYI0 YCIOBHUS pPEaNU3alyy Npasa
Ha MOJIYyYEeHHE MYHUIIMIIAIbHOW YCIIYTH;

3aKOHHBIA TPEACTABUTEINIb, UMEIOIIUNA JOKYMEHT, MOATBEPAKAAIOIINNA IpaBa
3aKOHHOTO MPEICTABUTEIS.



Tpeobosanusa Kk nopsaoKy ungopmuposanus
0 npedocmaeneHuu MyHUYUNAAbHOU YCIY2U

1.3.  MyHununaibHas yCclIyra  TPEJOCTaBIIsICTCS  aJIMHHHCTpaIldeh
ropojackoro okpyra «l'opon ﬁonmap—Ona» B JIMIIE apXUBHOTO OTJeja
aIMUHUCTPAIIMA TOPOJACKOTO OKpyra «['opon flomKap-Ona» (mamee — apXWBHBIN
otaen), mouToBbii agpec: 424001, ropon ﬁonmap—Ona, JIeHMHCKUI NPOCIEKT, 1.27.

I'paduk paboThl AAMUHHUCTPAIIMU TOPOJICKOTO OKpyra «I opos ﬁomKap—Ona»:
¢ 8.00 o 17.00 uac., nepepriB ¢ 12.00 no 13.00 yac., BeIXOJIHBIE THU - cy0OOTa U
BOCKpECEHbE, a TaKXe Hepabouwe Ipa3JIHUYHbIC JHU. [IpOIOIKUTEIHLHOCTh
pabouero JHs, HEMOCPEICTBEHHO MPEAIIECTBYIONIETO HepabouemMy Mpa3IHUYHOMY
JTHIO, YMEHBIIIAeTCs Ha OJuH 4Yac. IIpum coBmajeHWH BBIXOJHOTO M Hepabodero
MPa3gHAYHOrO JHEH BBIXOAHOM JI€Hb IIEPEHOCUTCA Ha CIECAYIOUMHA IO0CTe
Mpa3IHUYHOTO pabOYHil ICHb.

1.4. CnpaBounyio HHGOPMAIMIO O MECTE HaXOXJACHHS U Tpaduke padoThl
aJIMHHICTPALlK ropojckoro okpyra «I'opox Momkap-Onay, mopsake IONydeHHs
uH(OpPMAITMU 0 BOMPOCAM MPEAOCTABICHUS MYHHUIIUIAIBHOW YCIYTH W YCIYT,
KOTOpbIE SBJISIIOTCS HEOOXOJMMBIMHU U 00sA3aTENbHBIMU, CBEJICHUH O XOJe
MIPEIOCTaBICHUS MYHUITUTIATLHOW YCIIYTH, B TOM YHCJIE MOYKHO TIOJTyYHUTh '

a) MOCPEICTBOM JIMYHOIO OOpalleHHs] B apXUBHBIM OTAEN MO aApecy: TOpoj
HNomkap-Oma, JIeHHHCKH# 1pocHeKT, 1.27, kabuHetsl Ned, No 5 (LJOKOJIBHBIH 3Tax),
B TOM WYHCII€ Ha CIEIUaJIbHO OOOpYJIOBAHHOM CTEHJE€ B MECTE€ pa3MEIICHUS
apXMBHOIO OT/IENA,;

0) MOCPEeACTBOM MHCBMEHHOTO OOpAIICHHS B aAMHHUCTPALUIO TOPOJICKOrO
okpyra «I'opoa Momkap-Onay;

B) mo TenedoHy B apxuBHBIi oTaen: (8362) 45-18-68, 45-11-61.

r) 1o ayiekTpoHHou noyte: admiola@i-ola.ru.
. n) Ha o(dUIMAIBLHOM CailTe aJMUHUCTpPALMM TOpoAcKoro okpyra «['opos
HNomkap-Ona» B HMHPOPMAIMOHHO-TEIIEKOMMYHUKAIIMOHHONW ceTH «HTepHeT»:
http://i-ola.ru/ B pa3nenax:

pazaen  «MyHULIMNAIBHBIE  YCIYTHW»  MOJpa3Jel «PernameHTbI
MYHHIUIIAIBHBIX YCIYT, UMYIIECTBEHHBIE OTHOLICHUS»;

paszaen « CTpyKTypHBIE IOAPA3AEIEHUSD» NOAPA3AENT «APXUBHBIA OTIAEI;

paznene «JlokyMeHTb» noapaszaen «MyHUIUITAIBHBIN apXUB).

e) Ha Iloprane T'ocymapctBennbix yciuyr PecnyOnuku Mapuii O
http://pgu.gov.mari.ru/ (pasmen — HampaBneHusi AEATENBHOCTH, TOIPA3ACT —
HMy1iecTBEHHBIE OTHOIIICHUS / TIpoUee).

Nudopmanus 0 MECTOHaXOXICHHH, KOHTAKTHBIX Tele(oHax, ajgpecax
AIIEKTPOHHOM MOYTHI aJIMUHUCTpauuu ropojackoro okpyra «l'opon Momkap-Omnay»
pa3MelIeHa TaKke B HH(pOMAaTaxX, paCHOJIOKEHHBIX Ha 1 »JTaxe 30aHUA
aIMUHUCTPALIMU TOPOACKOro okpyra «l'opox ﬁommp-Ona» (JIeHMHCKMI MPOCIIEKT,
n.27).
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XK) B ciaydae  oOpamieHus — 3asgBUTENs 3a MYHULMIIATIbHOM

yCIIyToi B TEPPUTOPUATBHO-PACIIPEICTUTEIbHBIC OTJEJICHUS
MHOTO(QYHKIIHOHAJILHOTO ~ IIEHTpa  MPEJOCTaBICHUS  TOCYJAapCTBEHHBIX U
MyHULMOAIBHBIX ycayr B PecnyOnuke Mapuit On On (maee — MOL)

UHPOPMUPOBAHUE O TMOPSIKE NPEIOCTABICHUS MYHUIMNAIBHOM YCIYrd TaKke
OCYILECTBIISIIOT COTpYyIHUKH ML,

1.5. IIpu ocymiectBieHnu WHGOOPMUPOBAHUS HA JIMYHOM IMpUEME PAOOTHHK
apXUBHOIO OT/eJa 00sI3aH:

AaTh OTBCTHI Ha 3aJaHHBIC ITOCCTHUTCIICM BOIIPOCHI, B KOHIIC Pa3roBopa KpaTKo
HoaABCAA €0 UTOI'U,

BECTH Pa3roBOpP B BEXKJIUBOM U KOPPEKTHOH (hopme, TaKOHUYHO, IO CYIIECTBY
BOIIPOCA.

Ecnu mocraBieHHBIE TOCETUTENEM BOMPOCHl HE BXOAST B KOMIIETEHIUIO
apXUBHOTO OTJeNla, paOOTHUK apXUBHOrO OTAeda HMHOOPMHUPYET MOCETUTEINS O
HEBO3MOKHOCTH TMPEAOCTABIICHUS CBEJICHUN U Pa3bsCHAET €My MPaBO OOpAaTUTHCS B
OpraH, B KOMIETEHIIMIO KOTOPOTO BXOAST OTBETHI HA TOCTaBJICHHBIEC BOIIPOCHI.

B ciuywae ecnum  moceTwTellb  HE  YJIOBJIETBOPEH  HMH(pOpMaLUEH,
IPEIOCTABIEHHON €My Ha YCTHOM IIpHEME WIH IO TenedoHy, paOOTHUK apXUBHOTO
OTHEJa MpeagaraeT eMy MOATOTOBUTh IMMMCbMEHHOE OOpallleHHEe M0 MHTEPECYIOIUM
€0 BOIIPOCAM.

OTBeT Ha NHUCHBMEHHOE OOpAaIleHHE TIOMUCHIBACTCS 3aMECTUTENIEM Mdpa
ropona Momkap-Onsl B COOTBETCTBHM C pacIpeleleHHeM O0s3aHHOCTeH |
HaIpaBJIsETCS 3asABUTEII0 B CpOK, He mnpeBblmaromuii 30 AHEW co IHA ero
PErucTpaLyy B afIMUHHUCTPAIMK ropojckoro okpyra «opox Mormkap-Omay.

1.6. Tlpu ocymectBiaeHun uHPOpMUpoBaHusi 10 TenedoHy pabOTHUK
apXWBHOTO OT/IeNIa 00sI3aH:

NPEICTaBUTHCS, Ha3BaB CBOIO (haMUIIMIO, WUMs, OTYECTBO (B Ciy4ae, €Ciu
UMEETCS ), TOJKHOCTD;

BBICJIYIIATh U YTOUHHUTD, TP HEOOXOJIMMOCTH, CYTh BOIIPOCA;

BEKJIIMBO, KOPPEKTHO M JIAKOHHYHO JaTh OTBET IO CYIIECTBY BOIPOCA;

Ipy HEBO3MOXHOCTH B MOMEHT OOpAIlleHHs OTBETUTh HA TIOCTaBJICHHBIN
BOINIPOC TIPEIJIOKHUTh COOCCEAHUKY TEPEe3BOHUThL B KOHKPETHBIM JIGHb U B

OIIPCACIICHHOC BpCM:I, IIoAroTOBUB K Ha3HA4YCHHOMY  CPOKY OTBCT 1o
BbIICYKA3aHHBIM BOITPOCaM.

1.7. PaBOTHHK apXUBHOIO OTAENa MPH OCYIIECTBIECHUU HH(POPMHUPOBAHUS
00s513aH OTBETUTH HA CIICTYIOIINE BOIPOCHI:

0 TOpsiAKE OOpallleHHs 3a MOTYYEHUEM MYHMIIMNAIbHOW YCIyTH, BKIIIOYAs
uH(popMaIuio o rpaguke paboTbl U MECTOHAXOXKACHUHN aIMUHUCTPALIMUA TOPOICKOTO
okpyra «"opox Houkap-Omnax;

0 TpeOOBaHUSX K MOIy4aTesIM;

O MEpeyHe JOKYMEHTOB, HEOOXOIMMBIX M O0s3aTENIbHBIX MJIsl MOJYYECHHS
MYHUIIUTIATBHOM YCIIYTH, U TPEOOBAHUSIX K UX 0(OPMIICHHUIO;



0 IepeyHe HOPMATHBHBIX  IPAaBOBBIX AKTOB, PETYJIMPYIOLIMX
IIPENOCTAaBIEHNE MYHULIMIIAJIBHOMN YCIIYTH;

0 CpOKax MpeIOCTABICHNUS] MyHULMITAIIBHON YCIIYTH;

pa6OTHI/IK APXHUBHOI'0O OTACTHA TaKXKC KOHCYJIBTHPYCT II0O HHBIM JPYI'UM
BOIIPOCaM, CBA3AHHBIM C ITPCAOCTABJIICHUCM YCIIYT'H.

1.8. PaGoTHUK apXWBHOrO OTHAENa MPU OCYIIECTBICHUM HH(DOPMUpOBaHUS
BIIPaBE MPEAJIOKUTH COOECETHUKY TIPEICTABUTHCS.

1. CtangapT npeaocTaBjieHls] MyHUIIUNIAJIbHOM YCJIYTH

Haumenoeanue mynuyunaivHoii yciyzu

2.1. HamMeHoBaHHME MYHUIIMMAIbHOW yciayru —  «Bbimaga apXuBHBIX
CIIPABOK, KOMHM JOKYMEHTOB U BBIMUCOK. BhIaya KoMl apXMBHBIX JTOKYMEHTOB,
MOATBEPKAAIOIINUX MTPABO Ha BIIAJICHUE 3EMIICI.

Haumenosanue cmpykmypHozo noopa3oeieHus aOMUHUCMPayuu 20poo0cKozo
okpyza «I opoo Howkap-Onay», npedocmagsnaruie20 MyHuyunaaIbHyo yciyzy

2.2. MyHununanpHasi yciyra HETOCPEICTBEHHO MPEAOCTABISIETCS apXUBHBIM
OTIIEJIOM aIMUHUCTpanuu ropojckoro okpyra «l'opoa Momkap-Ona» (JIeHnHckmit
p., 1.27, OKOJIbHBIN Tax, kab.Ne 4 u Ne 5).

Pe3ynomam npedoocmagieHus MyHUYURAIbHOU YCIY2U

2.3. PesynpTaTom npenocTaBieHUs] MyHUITUTIATBHON YCIYTH SIBISIETCS:
- apXMBHAas CHPABKA, ApXWUBHAS BBIIMCKA U3 IOKYMEHTA, ApXUBHAs KOIHS;

-  uHGOPMAIIMOHHOE TMHChMO 3asABUTENI0O 00 YTOYHEHUM 3ampoca U
MPENIOCTABIICHUN  JIOTIOJTHUTENIBHBIX  CBEACHUH; 00 OTCYTCTBUM B  apXUBE
HEOOXOMMBIX TOKYMEHTOB; O Mepeaapecaliy 3anpoca;

- NHCHbMEHHBIM MOTHBHUPOBAHHBIM OTKa3 B BbIJauy€ apXWBHOM CIPABKH,
apXHWBHOM BBINIMCKHU, ADXUBHOM KOIMH JOKYMEHTA C YKa3aHUEM IPUYMH OTKAa3a.

Cpox npedocmagienun MyHUYUNAIbHOU YCIY2U

2.4. 3asBneHus, MOCTYNUBIIME B AapXUBHBIM OTHEN, pPaccMAaTpUBAIOTCS B
teueHne 30 gHEH CO AHSA UX PETUCTPALMM B aJIMHUHHCTPALMU TOPOACKOrO0 OKpyra
«opon Momkap-Omnay. B cnywyae ecim OKOHYaHME CpOKa NPUXOIUTCS Ha
HepabouMil IeHb, TO 3asiBJICHUE MOJUICKUT UCIIOJHEHUIO HE MO3/IHee padoyvero JHs,
IPEIIIeCTBYIOLIETO HepaboueMy JHIO.

B uckimounTeNnbHBIX Cy4yasx, B CBA3UM C HEOOXOAMMOCTHIO TMPOBEICHUS
00BeMHON PaOOTHI MO TOUCKY, aHAIU3y, OOOOIIEHHI0, KOMUPOBAHUIO APXUBHBIX
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JIOKYMEHTOB, HPOJOJDKUTEIBHBIMU  BBIXOJHBIMH U MPA3AHUYHBIMH THIMH,
YCTaHOBJICHHBIMH B 3aKOHOJATEIBHOM TMOPSAKE, aJAMHHHUCTPALMsI TOPOJCKOTO
okpyra «I"opox Momkap-Ona» BIpaBe NPOUIUTE CPOK PACCMOTPEHHS 3asBICHUS HE
oonee uem Ha 30 qHEH, yBeIOMUB 00 3TOM MOJIy4aTesisi MyHULUIIAJbHON YCIYTH.

2.5. 3ampoc, HE OTHOCSIIMUICS K COCTaBY XPaHSIINXCS B apXWBHOM CEKTOPE
aApXWBHBIX JIOKYMEHTOB, B TEUE€HHWE S5 JHEH C MOMEHTa €ro pPEerUCTPAIiH
HAIPAaBIISIETCS B JPYroe apXUBHOE YUPEKICHHE WM OPTaHW3alUIO, TJIC XPAHATCA
HEOOXOJMMBIC  apXWBHBIC  JOKYMEHTHI, WJIMA  JA€TCS  COOTBETCTBYIOIIAS
PEKOMEH/IaIMs ¢ YBETOMJICHHEM 00 3TOM TOTydaTelisi MyHHUIIUITATbHOW YCITYTH.

Hepeueub HOPpMAMUBGHbBLX NPABOBLIX AKMO6, pecyiupyrouiux OmHOuIeHuA,
603HUKawuiue 6 ceAasu ¢C npedocmaeﬂenuem MyHuuunanbnoﬁ ycaysu

2.6. IlpemoctaBieHne MyHUIMIAIBHOM  YCIYTH  OCYIIECTBISETCS B
COOTBETCTBHH C:

- Koncrurynuent Poccuiickont ®@enepanuuy;

- ®enepanbabiM 3akoHOM OT 06.10.2003 Ne 131-D3 «O6 oOmux mpuHIHAIIAX
OpraHu3allid MECTHOTO caMoynpasiieHus B Poccuiickoit denepanumn»;

- ®enepanbubiM 3akoHOM 0T 02.05.2006 Ne 59-D3 «O mopsiake pacCMOTPEHUs
oOpaienuii rpaxaan Poccutickoit @eneparumy,

- ®enepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «OO0 opranuzauuu
IPEIOCTABIIECHUS TOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT;

- ®enepanbHbIM 3aK0OHOM OT 22.10.2004 Ne 125-®3 «O06 apXxuBHOM nefne B
Poccuiickoinn @enepanmnmy;

- ®enepanbabiM 3ak0HOM 0T (09.02.2009 Ne 8-D3 «O6 obecnieueHnn AocTyna
K “HpOpMAMK O NEATEIHHOCTH TOCYAAapCTBEHHBIX OPTaHOB M OPTaHOB MECTHOTO
CaMOYyTpaBIICHUSY;

- OepaepanbHbiM 3akoHOM OT 27.07.2006 Ne 149-d3 «O6 wundopmanuu,
WH()OPMAITMOHHBIX TEXHOJIOTHUSAX M O 3aIIUTe HHHOPMAITUN,

- Ilpukazom MuHucTepcTBa KyJIBTYPhl M MACCOBBIX KOMMYHHKALIHN
Poccuiickoit ®@eneparun ot 18.01.2007 Ne 19 «OO6 yrBepxknenun IlpaBun
OpraHM3ald XPaHEHHs, KOMIUICKTOBAaHHUsA, y4e€Ta MU MHCIOJIb30BAHUS JIOKYMEHTOB
ApxuBHoro (onma Poccuiickoit ®enepaniu M JIPYrux apXUBHBIX JTOKYMEHTOB
B TOCYIapCTBEHHBIX W MYHULHMIAIBHBIX apXWBaX, My3esiX U OuOIHoTeKax,
opraHuszanuax Poccuiickon akaaieMuu HayK»;

- Koucrutyuueit Pecnyonuku Mapuit Oi;

- Vkazom IIpesumenta PecnyOmukun Mapuit D2n ot 07.11.2006
Ne 195 «O mopsanke opranu3zanuu pabOThl € OOpalIeHUsIMH TPaKIaH B
Anvunuctpanuu  Ilpesunenra PecnyOnuku Mapuiik 21 uw B opraHax
UCHIOJTHUTENbHOM BracTu PecyOnnku Mapuit Dim»;

- YcraBoM MyHHUIIUNIATBHOTO 00pazoBanus «I opoxa Momkap-Omnay;



- Ilonoxenumem 00 apXWBHOM  OTJAENC ATMHUHHUCTPAIIMH TOPOJCKOTO
okpyra «I'opoxa HMomikap-Onay;

- HHBIMM HOPMAaTHBHO-IIPaBOBBIMU akTamu Poccuiickon @exnepanuu,
PecnyOnuku Mapuii D1, opraHoB MECTHOTO CaMOYTPABICHHUS MYHHIIUIIAJIBLHOTO
o6pasoBarns «'opox Momkap-Onay, pernaMeHTHPYIOIMMH MPaBOOTHOIICHHS B
cdepe apXuBHOTO JIeNa;

- HACTOSIIMM AJIMUHHUCTPATUBHBIM PETJIAMEHTOM.

Hcuepnuiearoujuii nepeuenv 00KyMeHm 08, Heo0X00UMbIX
07151 npedocmaegieHus MyHUYURAIbHOU YCy2U

2.7. Jlns monydeHUs MYHHUIMNAIBHOW YCIYrHM TIOJIydaTellb IMOJaeT B
aAMUHHUCTPALINIO TOpoAcKoro okpyra «l'opoa Momkap-Omnay:

a) 3asgBJICHUE (PU3UYECKOIO JIMIA C YKAa3aHUEM CBEJIECHUHM O IMoiydarene, B
TOM 4YHclie: (pamMuins, UMs, OTYeCTBO (MpU HAJIWYMM), MOYTOBBIM ajpec, JUYHAas
NOJNHKCH, AaTa, KOHTaKTHbIN TenedoH (IIpunoxenune Ne 1 «OOpazen 3asBieHUs» K
AJIMAHHACTPAaTUBHOMY PEIJIAMEHTY);

au00 MHTEpHET-O0pallleHre Ha apec OQUIMATBHOTO caiiTa aIMHHUCTPAINN
TOPOACKOTO OKpyra «[opon Homkap-Ona» B MH()OpPMAIIMOHHO-
TeJIEKOMMYHUKaIMoHHOW cetn «uTeprer» - http://i-ola.ru/  wmm snexTpoHHOI
MOYTHl  AJMUHHCTpAIMH  ropojckoro okpyra «lopox  Momkap-Oma» -
admiola@i-ola.ru. ¢ yka3zaHueM OJIGKTPOHHOW TMOYTHl (DJICKTPOHHBIA ajpec)
TOJTy4aTelsl MyHHIIUTIAbHOM YCITYTH;

0) 3asiBJICHUC IOPHUIUYECKOTO JIHIa, 0pOpMICHHOE Ha O(PUIIMATLHOM OJIaHKE
OpraHu3allid, COJIEpPXKAIlleM CBEJCHUS O HAUMEHOBAaHWW OpraHW3allud H ee
IOPUIMYECKOM aJIpece;

B) B ciydae oOOpallleHHs MpeACTaBUTENS MOJydaTess MpeacTaBIsIOTCS
CJIEIyIOLIME JOKYMEHTBI:

KOMUs Tacmopra JMOO WHOM JOKYMEHT, VYAOCTOBEPSIOMIUNA JIMYHOCTh
MIPEICTABUTEIS TTOTYYaATENS;

JIOBEpEHHOCTh,  OQOpMJIEHHAass B  COOTBETCTBUM C  JICHCTBYIOIIUM
3aKOHOAATEIbCTBOM, IOATBEpPKIAIONIAs HAJIWYMAE |y [PEACTaBUTENS  IPaB
JEWCTBOBAaTh OT JIMIA TIOJy4YaTesst M ONPENENsolas YCIOBUS W TPaHULbI
peanu3alnuy nIpaBa Ha IOJy4YEHUE MYHULUIAIBHOU YCIYTH.

Konuu JOKYMCHTOB IIPCACTABIIAIOTCA C MPCAbABICHUCM OPUTIHMHAJIOB WA
3aBCPCHHLIC HAAJIC)KAIIIUM 06pa30M.

JIOKYMEHTBI, YKa3aHHbIE B HACTOSILEM IyHKTE, MOTYT OBITh MPECTABJICHBI
nojiyyateneM B (opme 3JEKTPOHHBIX JOKYMEHTOB B MOpSAKE, YCTaHOBICHHOM
nocraHoBieHuem lIpaBurenscrBa Poccuiickont @enepanun ot 7 wmrons 2011 .
Ne 553 «O nopsinke ohopmiieHHs ¥ TIPEICTABIICHUS 3asBJICHUN U UHBIX TJOKYyMEHTOB,
HEOOXOAUMBIX NJIsi TPEIOCTaBIEHUS TOCYAAPCTBEHHBIX M (WMJIM) MYHULIUMAIbHBIX
ycIIyT, B GOpMe AJIEKTPOHHBIX JOKYMEHTOBY.


http://i-ola.ru/
mailto:admiola@i-ola.ru

[Tomyuarens MYHULUTIATbHON YCIYTH HECET OTBETCTBEHHOCTH 3a
JIOCTOBEPHOCTh MPEACTABISEMBIX UM JOKYMEHTOB U CBEICHUNW B COOTBETCTBHUM C
3aKOHOAATeNbLCTBOM Poccuiickon denepanuu.

K 3asBieHuto o MOATBEpKIECHUM TPYAOBOTO CTa)xka W pa3mepa 3apaboTHOMH
IJ1aThl IPEIOCTABIISECTCS KOMUS TPYIOBOM KHUKKH.

[Ipu mocTymjieHun B apXUBHBIA OTIEN 3asiBJICHUI, KOTOPbIE HE MOTYT OBITh
UCIIOJIHEHbI 0€3 TMPEeNOCTaBICHUS JOMOIHUTENbHBIX CBEICHUN WU YTOYHSIOIIEH
uH(OpMAIMU, apXWUBHBIA OTIE BIpPaBE NUCHMEHHO 3allPOCUTh Y MOIydaTels
JTAaHHBIE CBEJCHUS U HH(POPMAILIHIO.

2.8. TpeboBaTh OT Mody4yaTedsi MyHUIIMIAIBHON YCIYTH NPEICTABICHUS UHBIX
JIOKyMEHTOB, ~ HE  TPEIYCMOTPEHHBIX  ITYHKTOM 2.7.  HACTOSILEro
AJMHUHHUCTPAaTUBHOI'O PETJIAMEHTA, HE IOITyCKAETCH.

2.9. Tlomywyarens BmOpaBe TMPEACTaBUTh JOKYMEHTBHI, COJAEpXKalliue
JOTIOJTHUTENbHBIE U YTOYHSIOIINE CBEICHUS, 10 COOCTBEHHON MHUIIMATUBE.

2.10. Tlomywaremo He TpeOyeTcsl OCYIIECTBISATH ACHCTBHS, B TOM YHCIE
COTJIACOBAHUS, HEOOXOUMBIE JIJIsI TIOTyYEHUSI MyHUITUIIAILHON YCIYTH U CBS3aHHBIC
C oOpalleHueM B WHBIC TOCYIaPCTBEHHBIC OPTaHbl M OPTaHU3AINH, 32 UCKIIIOUCHHEM
NOJMYYeHHUs YCIYr, BKIIOYCHHBIX B TEpPEYEHb YCIYr, KOTOpPbIE SBIAIOTCA
HEOOXOJMMBIMU M 00S3aTEIILHBIMU ISl TIPEOCTABICHUS! MYHHIIUTIAIBHOW YCIYTH,
yTBepKIaemMblii pemenneM CoOpaHus JenmyTaToB ropojckoro okpyra «l'opox
Homnrkap-Omnay.

Hcuepnulearoujuii nepeuenv 0CHOBAHUIL 011 OMKA3Q 6 npueme
00KYMEHM 08, HE0OX00UMbBIX 0]151 NPEOOCMABIEeHUA MYHUYUNANbHOU YCI1Y2ZU

2.11. OcHoBaHMeM IS OTKa3a B MPHUEME JOKYMEHTOB, HEOOXOIUMBIX JIJIs
MPEAOCTABICHNS MYHUITUTIALHON YCIIYTH, SBIISICTCS:

- OTKa3 OT MPEJOCTaBJIEHUS JOKYMEHTOB U CBEACHUM, yKa3aHHbIX B I1.2.7.
HACTOALIET0 AAMUHUCTPATUBHOTO PETJIAMEHTA;

- oOpaieHue ¢ 3asBJICHUEM JIMIIA, HE UMEIOIIEro Hajiexkalie o(QopMICHHBIX
ITOJJHOMOYMU OT IMOJIy4aTessi MyHULIUIAIbHON YCIYTH.

Hcuepnuiearouuii nepeuenv 0CHOBAHUIL 011 NPUOCMAHOGIEHUA
UU OMKAa3a 6 NPe0oCMasieHuu MyHUUURAIbHOU YCly2U

2.12. OcHoBaHueM Jisi TPUOCTAHOBJICHUS MPEJOCTABICHUS] MYHUITUTIATHLHOM
YCIIyTH SIBJISIETCSL:

OTCYTCTBHE XOTsI ObI OJTHOTO U3 JOKYMEHTOB, IPEAYCMOTPEHHBIX TyHKTOM 2.7
HacTosAlero AJMUHHUCTPATHBHOTO perjlaMeHTa © (WIM) UX HEHaJJexaniee
o opMIICHHE;

2.13. OcHoBaHUSIMU [IJIsl OTKa3a B MPEIOCTABICHUU MYHULMIIAIBLHON YCIyTH
SBJISIFOTCSI:



- HEJOCTOBEPHOCTb CBEACHUM,  COAECPKAIIMXCSI B IPEACTABICHHBIX
JNOKYMEHTaXx;

- HECOOTBETCTBHE CTaTyca Moiy4aTesst TpeOOBaHUAM MyHKTa 1.2 HacTosuiero
AJMUHHUCTPAaTUBHOI'O PETJIAMEHTA.

Pazmep nnamel, 63umaemoil ¢ noayuamens MyHUUURAIbHOU YCIyeU
npu npeodocmasiieHuu MyHUYUNAIbHOIL YCyzu

2.14. Tlnata ¢ momy4arteisi 3a MPeAOCTaBICHUE MYHUIIMIAIBHOM YCIYTH He
B3UMAaETCHl.

MaxcumanbHblii CPOK 0HCUOAHUA 8 OUEPeOu nPU nodaue 3anpoca o
npeoocmasieHuU MyHUYUNAAbHOU YCAY2U U NPU NOTYUEHUU pe3y/ibmama
npeoocmasyieHus MyHUYURAIbHOU YC1y2U

2.15. Cpok oxujaHusl MONydaTess MyHUIIUIAIBHON YCIyTU B O4Y€peId MpHU
nogavye JOKYMEHTOB, MPEAYCMOTPEHHBIX JJISI MOJTYYECHUS] MYHULMIIAJIBHON YCIIYTH,
HE J0JDKEH MPEBbIIATh 15 MUHYT.

2.16. Cpok oxujaHHsl B OU€pend MOoJydaTessi MyHUIUIAIbHOW yCIyru Hpu
IIOJIyYEHUHM pe3yibTaTa NPEAOCTABICHUS MYHULMIAIBHOW YCIYId HE JOJKEH
IPEBBIIATE |5 MUHYT.

Cpok u nopaook pecucmpayuu 3aa61eHus (3anpoca) 0 npeoocmasieHun
MYHUUURAIbHOU YCIyeU

2.17. 3asiBneHUs PErUCTPUPYIOTCS B TEUEHHWE TPEX JHEW C MOMEHTa HUX
MOCTYIJICHUSI B aIMUHUCTpAIUIo ropoackoro okpyra «I'opon Uomikap-Omnay.

3asBieHus GU3NUECKUX JUIL (TPaXaaH) PETUCTPUPYIOTCS CEKTOPOM IO padoTe
C OOpallleHUsIMH TPaXKJaH OTJeNia JEIONPOU3BOACTBA U PabOTHI C OOpaIlEHUSIMHU
rpaXIaH aIMUHHCTpPAIUH ropojckoro okpyra «lopox HMomkap-Oma» (nanee —
CEKTOP 10 paboTe C 0OpAIIEHUSIMH TPaKIaH).

3asBiIeHUS IOPUANYECKUX JHI] (OpraHu3aIfil) pErUCTPUPYIOTCS KaHIEIsIpUeit
oT/eNIa JeJONpPOU3BOJACTBA U PabOThl ¢ OOpalICHUSIMU TPAXIaH aTIMUHHCTPAIIUU
roponckoro okpyra «lopon Homkap-Oma» (qazee — KaHIEIApUs OTHENA
JIeTIOTIPOU3BOJICTBA U pabOThI C OOpAIICHUSIMH TPaXKIaH).

Tpebosanus Kk nomeweHuAM,
6 KOmopbIX NPe0oCmasiaemca MyHUYUNAIbHaAs yciy2a

2.18. Ins ynobctBa 1 komM(popTa NpeaoCTaBICHUS MYyHUIMIAIBHOW YCIYTU
YCTaHABIMBAIOTCS  CIEAYyIONIME TpeOoBaHUS K IOMELIEHUSIM, B  KOTOPBIX
IIPENOCTABIISECTCS MyHHUIUNIATbHAS yciyra, MecTaM IIPEIOCTABICHUS
MYHULMUIIAJIIBHOW YCIIYTH:



IIOMEILICHUE UL HENOCPEACTBEHHOIO B3aUMOJCHCTBUS
pabOTHHKA apXUBHOTO OTAENa C MOJy4yaTeNls MU JOJHKHO ObITh OPTraHU30BAHO B BUJIE
OTIEJIBHOTO KaOuHeTa, CHAOXKEHHOIO TaOJIMYKaMU C Ha3BaHUEM IMOJPA3/ECIICHUs U
®UO nomKHOCTENW, OTBETCTBEHHBIX 32 NPEIOCTABICHUE YCIYTH;

paboune Mecta paOOTHUKOB apXUBHOTO OTJENa JIODKHBI OBITH 000PYIOBAHBI
MIEPCOHALHBIMU KOMIIBIOTEpAMHA C BO3MOYKHOCTBIO JIOCTyHa K HEOOXOAUMBIM
WHGOPMAITMOHHBIM 06a3aM JTaHHBIX, IEYaTAIOIIUMH YCTPONCTBAMH;

MECTa OKUJAHUS W TpHeMa ToJiydaresed MyHUIIMNAIbHOW YCIYTH JIOJKHBI
ObITh O0OpPYAOBaHBl CTYJIBSIMU, CTOJAMHU; KOJIMYECTBO MECT OXKHJAHUS U TMpUeMa
MoJTydaTeNe ompeaenseTcss UcXoas u3 (aKTUYECKON Harpy3Kd M BO3MOXKHOCTEH
JUTSL X pa3MeIlEeHus B 3/IaHUH, HO COCTABJISIET HE MEHEE 2 MECT;

obopynyercss MecTo il O(QOpMIICHHUS TMONyYaTessIMH MYHUIIMTAIbHON
YCIIYTH 3asBJICHUN;

UH(GOPMAITMOHHBIA CTEHJ] JOJKEH CoJiepKaTh TIEPEUeHb JIOKYMEHTOB,
HEOOXOJUMBIX I MPEAOCTABICHUS MYHMIIMIIAIBHOW YCIYTH, a TaKkXke 00pasIlbl
3aMOJIHEHUSI COOTBETCTBYIOIIUX JOKYMEHTOB MO (hOpME COIIACHO MPHIIOKEHUSIM
NoNe 1-2 k HacTosmeMy AIMUHUCTPATUBHOMY PETIaMEHTY;

IMOMCHICHUA AapXHUBHOI'O OTACIIA JOJUKHBI COOTBCTCTBOBATH CAHHUTAPHO-
SIUACMHOJIOTHICCKHUM IIpaBUJIaM U HOpMAaTUBAM, OCHAIIAIOTCSA CHUCTEMOU OXpaHHOﬁ
)51 HO}KapHOﬁ CHUTHAJIM3alllH,

aJMMHHCTpaIHs Topojckoro okpyra «lopox Homkap-Oma» oGecreumBaer
JOCTYITHOCTh NPEAOCTABICHUS] MYHUIMNAIBHOW YCIYyrd Uil WHBAJIWJIOB B
COOTBETCTBHM C 3aKkoHOAATeNnbCTBOM Poccuiickonn ®enepanuu 0 COLMAIBHON
3alUTE UHBAIUIOB.

2.19. TlonyuarensaM TPENOCTABISETCA JIOCTYN K MeCTaM OOIIECTBEHHOTO
MoJIb30BaHUs (TyaseTa), rapaepooa.

IHokazamenu oocmynnocmu u Ka4ecmea MyHUUUNAIAbHOU yCy2u

2.20. [TokazaTensiMu TOCTYIMTHOCTA MYHUITUTIATLHON YCIYTH SIBIISTFOTCS:

BO3MO’KHOCTh TOJIyYE€HHsI MOJHOM, aKTyaJbHON M TOCTOBEPHOU MH(OpManuu
O MNPEeAOCTaBICHUM YCIYrM, B TOM 4MCIE C HCIOJIB30BAHHE HMH(DOPMALMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTUI;

BO3MOXHOCTh OOpaTUTBHCS 3a IMOJYYEHHEM YCIYTM  HEMOCPEICTBEHHO B
apXMBHBIN OTHEJ, YEpE3 IMOYTOBOE OTIPABIECHUE, B TOM YHUCJIE MO JJIEKTPOHHOU
noute, udepe3 [lopran rocynapcTBEHHBIX CIYyr, 4epe3 MHOTro(pyHKIHOHAJIbHbIE
LEHTPbI MPEAOCTABIEHUS FOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIIYT;

KOJMYECTBO 3asiBIICHUM, MPUHATBIX K PACCMOTPEHMIO Ui MPEIOCTABICHUS
MYHUIIUNIATBHOW YCIYTH, IO OTHOIIEHUIO K KOJMYECTBY OTKA30B B MPEIOCTABICHUH
MYHULMIATBHON YCIYTH (B Mpeaenax KaJIeHIapHOro rojaa).

2.21. TlokazatenssMM KauecTBa MPEJOCTABICHUS MYHHUIMIAIBLHOW YCIyTU
SBJIIFOTCSL:



OTCYTCTBUE 000CHOBaHHBIX  oOparmieHuil (3kano0) M MpeIoKEHUN
CO CTOPOHBI MOJIy4aTeNIe MyHULIUITAIBHON YCIIYTH;

COOIIONIeHNe aIMHUHICTpanueil ropojackoro okpyra «Iopox Momkap-Omna»
aJIMUHUCTPATUBHBIX MPOLIEIYpP, YCTAHOBJIEHHBIX HACTOSAIIUM AJIMUHHUCTPATUBHBIM
pEerJaMeHTOM, U CPOKOB MX HCIIOJHEHUS, B TOM YHUCIJIE OCPEACTBOM MUHUMH3ALUU
KOJIMYECTBA U MPOJOJIKATEILHOCTH B3aUMOICHCTBHS TIOJTydaTeaed MyHUIUITIAIbHOM
yCIIyTH ¢ paGOTHUKAMM aIMHHHCTPAILMK Toposickoro okpyra «opox Momkap-Omnay.

2.22.0nTuMalIbHOE KOJIMYECTBO B3aUMOJICHCTBHI MOJTydaTelis ¢ paOOTHUKAMH
aApXMBHOTO CEKTOpa MPH TMPEAOCTABICHUM MYHHIIMIAIBHON YCIyTH COCTaBIISCT
3(Tpm):

- KOHCYJIbTUPOBAHUE TPaXK/IaH;

- IpUEM 3asBJICHUN U JOKYMCHTOB;

- HAampaBJICHUE 3asBUTENI0 OTBETA B BHJE APXUBHOM CIpaBKH, KOIHH,
BBIIMCKU U3 JOKYMEHTa, MH(OPMALMOHHOTO MUCHbMa (MO JKEJIaHHUIO IOJydaTess
MOTYT OBbITh BbIJAaHBI HA PYKH).

2.23. IlomyyaTtenb MyHUIIUTIAJIHLHON YCIYTH BIPaBe MOIYYUTh HHPOPMAIIUIO O
XOJI€ TIPEIOCTABIICHUSI MyHHUIIUIIAIEHOW YCIIYTH BCEMHU CIIOCO0aMH, 0003HAYEHHBIMU
B IyHKTE 1.4 HacTosmero AJIMUHUCTPATUBHOIO PETJIaMEHTA.

Hnvie mpebosanusn, 6 mom uucie yuumuléaroujue 0COOEHHOCMU NPedoCmasieHus
MYHUUURAILHOU YCY2U 8 MHO2O(MYHKYUOHAIbHBIX UEHMPAX NPE00Cmas1eHUA
20CY0apcmeeHHbIX U MYHUYURATILHBIX YCIY2 U 0COOEHHOCMU NPEe00Cmas1eHUA

MYHUUURAILHOU YCTY2U 8 ITIeKMPOHHOU (hopme

2.24. llpencraBieHue MoJydyaTeleM MYHUIIUIAIBHON YCIYTH JTOKYMEHTOB,
MPEAYCMOTPEHHBIX JJIA TONYyYCHHUS] MYHHUIIUTAIBHOW YCIyTH, U MPEIOCTaBICHHUE
MYHUIMOAIBHOM YCIYTM MOTYT OCYIIECTBIATBCS C YYETOM DJIEKTPOHHBIX
JIOKYMEHTOB, TMOJIMHCAHHBIX 3JEKTPOHHOW MOAIMHUCHIO (C HCIOJB30BAHHEM B TOM
YUCJI€ YHHMBEPCAJIIbHOM SJEKTPOHHOW KapThl) B COOTBETCTBHM C TpeOOBaHUSIMHU
®enepanpHoro 3akoHa oT 6 ampens 2011 roga Ne 63-®3 «O06 37eKTpOHHOM
noanucn» u DenepanbHoro 3akoHa oT 27 wurona 2010 roma Ne 210-d3 «O6
OpraHu3allid TPEOCTaBICHUS TOCYJAPCTBEHHBIX M MYHUIMIAIBHBIX YCIYT» B
COOTBETCTBHH C TOTOBHOCTBIO PECITYOJIMKAHCKUX CEPBHCOB.

DONEeKTPOHHBIE JOKYMEHThI, MOAMUCAHHBIE JJEKTPOHHOW MOAMHUCHIO (C
WCIIOJIb30BAaHUEM B TOM YHCJI€ YHUBEPCAIBLHON 3JIEKTPOHHOW KapThl), MPU3HAIOTCA
paBHO3HAYHBIMM  JOKYMEHTaM Ha OyMaXHOM  HOCHUTeNEe, MOANHUCAHHBIM
COOCTBEHHOPYYHOM MOANMCHIO, 32 HCKIIOUEHUEM CIIydaeB, €ciu (heaepaabHbIMU
3aKOHAMH WJIM UHBIMM HOPMAaTHBHBIMHM IPABOBBIMM aKTaMH YCTAHOBJIEH 3alpeT Ha
oOpailieHue 3a NoJy4eHHEeM MYHULIUITAIbHON YCIyTU B 3JIEKTPOHHOU (hopme.
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I11. CocTaB, nmocjieao0BaTeJJbHOCTh U CPOKHM BBINOJTHEHUS
a/IMUHUCTPATUBHBIX Mpoueayp (aeiicTBuii), TpedOBaHUs K MOPAAKY UX
BBINIOJIHEHHS, B TOM YHCJIe 0COOCHHOCTH BBINOJTHEHUS A AMUHUCTPATHBHBIX
npoueayp B 3JIeKTPOHHOH (popme

3.1. [IpenocraBiieHre MyHULIMITAILHON YCIIYTH BKJIIOYAET B ce0sl ClIeIyIONIue
aJIMUHUCTPATUBHBIE MTPOLIETYPBI:

KOHCYJIbTUPOBAHME MOJIy4aTENs] MyHULIUITAIBHOW YCIIYTH;

IIPHUEM 3asABJICHU,

perucTpanus 3asBJICHUS;

yueT 3asiBJICHUH U CO3/IaHKEe CTIPABOYHO-UH(POPMAIIMOHHOM 0a3bl;

aHaJIW3 3asBJICHUM;

ITIOUCK HGO6XOIIHMOI>1 I/IH(bOpMaI_[I/II/I JJI1 UCITIOJTHCHMUS 3asBJICHUA (aanpoca);

O(bOpMJ'IeHI/IC APXUBHBIX CIIPABOK, ApXHUBHBIX KOHI/If/'I, APXHUBHBLIX BBIIIMCOK M3
JOKYMCHTOB, I/IH(i)OpMaI_[I/IOHHI)IX ITUCEM,

- OTHpaBKa (BbIJIaya) apXUBHBIX CIPABOK, KOMHM, BBHIITUCOK U3 JOKYMEHTOB,
UH(OPMAITMOHHBIX MHCEM MOTyYaTEeIISIM.

CBeneHust O cocTaBe, IIOCJIENOBATEIBHOCTM M CPOKAaX  BBIIIOJIHEHUS
aJIMUHUCTPATUBHBIX MPOIIETYP, TPEOOBAHUSIX K MOPSAKY UX BBIMOTHEHUS OTPAKEHbI
B paznene «ConepxaHne U MAKCUMAaJIbHbIE CPOKU aJIMUHUCTPATUBHBIX NEVCTBUU IO
MIPEIOCTABICHUIO MYHHULMITAJIIBHON ~ yCIYyTW» 4acTu III HACTOSALLETO
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

biok-cxema  mpemoCTaBiIeHUS ~ MYHULMNAIBHOM  YCIYyI'M  SIBIIIETCS
[Ipunoxennem Ne 3 k HacTosiEMY AJIMUHHCTPATUBHOMY PETJIAMEHTY.

Koncynvmuposanue noayyameneii MyHUyUnaaIbHou yciyeu

3.2. OcHOBaHMEM JIsI KOHCYJIBTAIIUM TOJy4YaTeIed MYyHULIHUNAIBHOW YCIyTH
sBIISIeTCS oOpalleHue B aIMHHUCTPAIMIO ropojackoro okpyra «opox Hommkap-Onay
JT00BIM U3 CIOCO00B, YKa3aHHBIX B MyHKTE 1.4 HacTosmero AIMUHUCTPATHBHOTO
perjiiaMeHra.

B cinydae oOpaieHus 3a TNOJy4YeHHMEM MYHULMNAIbHOM yciyru B MOIL]
KOHCYJIbTUPOBAHUE 3asIBUTENSA O MOPSAIKE NPEAOCTABICHUS MYHULUMITAIBHON YCIIyT'H
OKa3bIBaeT coTpyaHuk MOILI.

3.3. KoHcynbTHpoBaHUE OCYIIECTBISETCS HEMOCPEICTBEHHO pPaOOTHUKAMU
aApXWBHOTO OT/IeJIa B YCTHOM WJIM TUCBMEHHOM (hOpMe 1O BOITPOCaAM:

- 0 IIOPSAKE MOJTYyYECHUS] MyHULUITAIBHOW YCIIYTH;

- 0 COCTaBC M COACPKAHUHU APXHUBHBIX (1)OH,Z[OB, KOJ'IJ'IeKI_II/Iﬁ N apXHWBHBIX
JAOKYMCHTAX MYHHUIIUITIAJIbHOI'O apXHWBa,

- 0 HaJIMYUHU B MYHUIIUIIATLHOM apXyWBe HEOOXOIMMBIX apXUBHBIX (HOHIOB U
KOJUICKITUH JOKYMEHTOB JIJIsl TOUCKa MH(GOPMAIIHH;
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- 00 OTCYTCTBHUH B MYHUUMIAJIBHOM apXHBE APXUBHBIX
(GOHIOB M KOJUIEKIIMM JTOKYMEHTOB B KOTOPBIX MOXKET COAEpXKaThcs Tpedyemas
uHpopmarus;

- 0 HEOOXOJMMOCTH M (MJIM) BO3MOYKHOCTU OOpaTUThCS B APYrod apXuB Jis
noucka TpeOyemol nHpopManren; KOHCYJIbTalusi- PEKOMEHJAIUS O BO3MOKHOCTH
U (M11) HEOOXOIMMOCTH O0OpaTUTHCA B JPYIOM apXUB MOKET SBIISTHCS PE3YJIHTATOM
IPEJOCTABICHUS! MYHMIMIIAJBbHOW YCIyI'M B Cllydae, €CJIM 3TO HEBO3MOYKHO
OTIPEICTUTH MPU OOPAILEHUH TOTyYaTels U IpueMe JOKYMEHTOB;

- [I0 UHBIM BOIIpOCaM, BXOAIIMM B KOMIICTCHIIMIO apPXHUBHOI'O OT/ACIIA.

3.4. IIpu oTBeTax Ha TenepOHHBIC 3BOHKU U YCTHBIE 0OpallleHus paOOTHUKHU
apXMBHOIO OTJe’a MOAPOOHO, B BEXJIMBOM U KOpPpPEKTHON (opme mnpoBoasT
KOHCYJIbTUPOBAHHUE.

3.5.KoHcynbTHpOBaHHE MODKHO TPOBOAUTHCA C HCIOIB30BAHHEM SICHBIX
NOHATUN U POPMYIUPOBOK, MPU HEOOXOANUMOCTH CO CCHIJIKOM Ha COOTBETCTBYIOLIUE
HOPMATHBHBIE ITPABOBBIEC AKTHI.

3.6. Ilpm nmuyHOM oOOpalieHud TMOoJydaTreliel B apXWBHBIM  OTHEI
KOHCYJIbTUPOBAHUE IPOBOJIUTCS B MOPAJIKE XKUBOM OUEpEeNW B MPHUEMHBIC THHU U
gacel mpuema (myHKT 3.10), MakcCMMaJabHBIH CPOK OKa3aHHUS KOHCYJIbTallUM HE
JTIOJDKEH MpeBbIaTh 30 MUHYT.

[Ipn HEBO3MOXHOCTH B MOMEHT OOpallleHusi OTBETUTh HA MOCTaBICHHBIN
BOIIPOC C TIOCETHTENEM (COOECEeTHHMKOM IO TeleoHy) OroBapUBAETCS CPOK
HOJIFOTOBKU OTBETA (J€Hb, Yachl), IPEAJIAraeTcsi NEPE3BOHUTD.

B ciygae, ecaum moceturens (cobeceqHuK mo TeleoHy) HE YIOBJICTBOPEH
KOHCYJbTallel, paOOTHUK apXWBHOTO OTAEJa IMpejjaracT €My IOJATOTOBUTH
MMMCEMEHHOE 00paIeHHE M0 HHTEPECYIOIIUM €T0 BOIIPOCaM.

OTBeT Ha NUCbMEHHOE OOpallleHHe MOJMUCHIBAETCA 3aMECTUTENIEM MApa
ropona Momkap-Onsl B COOTBETCTBHM C paclpeieleHHeM OOs3aHHOCTEH U
HaIpaBJIsieTCsl TMOJy4yaTelal0 B CpoK, He mpeBblmatommii 30 gHEH co JHSA €ro
PETHCTpAIUHN B aIMUHHCTPALHH Topockoro okpyra «opon Momkap-Omnay.

3.7.Pe3ynpTaTOM agMUHUCTPATUBHOTO JIEHCTBUS SBIISETCS MPEIOCTABICHUE
KOHCYJIbTAllUM TOJIy4YaTEI0 MYHUUUINAIBHOW YCIYyTH, B TOM YHCIIE OKa3aHUE
MOMOIIM B HAaITMCAHUU 3asIBJICHUS NP JINYHOM OOpallleHUU B apXUBHBIA OTAEI.

3.8. IlpenBapurenbHOe KOHCYJIBTUPOBAHWE HE SBISETCS O00sS3aTEIbHON
MIPOLEIYPOH TP MPEIOCTABICHUHN HACTOALLEH MYHULIUMITAIIBHON YCIIYTH.

Ilpuem 3asa61enusn u 0OKymenmog 01
npeoocmasienus MyHUYUnRAiIbHou yciy2u

3.9. OcHoBanMeM [JIsi Hauyaja MPEJOCTABICHUS aJIMUHUCTPATUBHOMN
pOIEAYpHl SBISETCS OOpalleHHe MOPUINYEeCKOro WiIH (PU3MYecKoro JWia B
aJIMHHHCTpAIHIO Topojckoro okpyra «lopox Homkap-Oma» ¢ 3asBICHHEM |
JIOKYMEHTaMH, YKa3aHHBIMU B HACTOSIIIIEM AJIMUHUCTPATHBHOM periiaMeHTe (ITyHKT

2.7).
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3.10. [Ipuem 3asBJICHUM  TPOBOJMTCS APXUBHBIM OTIEIOM IIpU
JUYHOM OOpallleHUH TMOoJy4yaTess MYHHUIMIATIbHOM YCIyrM B apXUBHBIA OTAEI,
C IOCIEeAyIoUIel nepenadyeil 3asBICHUM A perucTpalvu B CEKTOp MO padbore ¢
oOpalleHus MM TIpaxJaH Jau00  KaHIEIApUi0O  OTAena  JAeJONpOU3BOJACTBA
aJMUHHCTPAIH TOpojckoro okpyra «[opon Momkap-Onma» COOTBETCTBEHHO.
ApXMBHBII OTZHEN TakKe IMPUHUMAET 3alpoChl MOJydaTeaed MYHULHIIAIBHON
yCIIyTH, NOCTyHAoUIME B 3JIEKTPOHHOHN (opMme n3 M®PLI. 3anpockl, nocTynusIIne U3
M®OII, pacnieyaTbIBalOTCS U MEPEAAIOTCS JUIsl PETUCTPALIMK HA OOIIMX OCHOBAHUSX.

[Ipu nuuyHOM OOpalleHUH TMOJydaTels MYHHIMIATIbHOW YCIyTH B
apXUBHBINA OT/Ie] paOOTHUKOM apXUBHOTO OT/IETa B IEHb 0OpallleHus:

YCTAHABJIMBAETCSI JTUYHOCTH IMOJydaTesisi MyHULIUNAIbHON YCIyrd JHOO €ro
YIOJIHOMOYEHHOTO JINIIA;

MIPOBEPSIETCS] HAJTMYHUE BCEX HEOOXOAUMBIX JOKYMEHTOB, YKA3aHHBIX B ITYHKTE
2.7. HacTosIIEero AIMHHUCTPATUBHOTO PETIAMEHTA;

OCYIICCTBIIACTCA CBEPKaA KOITHM AOKYMCHTOB C OpUTMHAJIaMMU.

I'paduk nprema 3asiBICHUN apXUBHBIM OTIEIOM
(xa0.Ne 4, ka0. Ne 5, IOKOJIBHBIN 3TaX aJIMIUHUACTPALIMNA TOPOJCKOTO OKPYTa)

[TonenenbHUK

BropHuk ¢ 08.00 mo 11.30 yac.
Cpena o06ex ¢ 12.00 mo 13.00 yac.
Yersepr

3.11. Tlpuem mnomyuyareneil MYHHUIIUIAIBHON YCIYTH BEAETCS B MOPSIKE
KUBOM OYEPENU, MAKCUMAJIbHBIM CPOK IIpHUEMa 3asBJICHUN U JJOKYMEHTOB K HUM HE
JIOJKEH MPEBBIIATh 15 MUHYT.

3.12. Tlpuem 3asBiICHUN Ha JUYHOM TIPHEME y CIEIHUATUCTOB apPXHBHOTO
oTIela He  SABISETCA  O0s3aTeNbHOM  MPONUEAYpPOM Ui  TPEeIOCTaBIICHUS
MYHHUIUITATBHON YCIYTH.

3.13. Ilpu oOpameHnn B HE MPUEMHBIC JHH W Yachl MpHUEMa B apXUBHOM
OTJeNe TMOJyJaTelb MYHHUIMMAIbHON YCIYrH BIpaBe NepefaTh 3asBICHUE IS
pEerucTpalvi B KAHIEJIAPUIO WM B CEKTOp MO paboTe ¢ OOpalleHHs MU TpakaaH
oTJieJ1a ICJIONPOU3BOJICTBA U PAOOTHI C OOpAIICHUSIMU TpaXKaaH (11 FOPUANUECKUX
(bU3UYECKUX JTUI] COOTBETCTBEHHO) B COOTBETCTBUH C rpaduKamMu IpHuema:

I'paduk nprema 3asIBICHUN KaHIEIIPUEH OTAE]Ia NAEJTONPOU3IBOICTBA U
padOTHI C OOpAIIEHUSAMU I'PDAXKIAH

(ka6.216, 2 >TaX AJIMUHUCTPAIIMH TOPOJICKOTO OKPYra)

ITonenensHUK

BropHuk ¢ 08.00 mo 11.45 gac. u ¢ 13.00 go 16.00 yac.
Cpena 00ex ¢ 12.00 go 13.00 yac.

Yersepr

IIsTHuIa
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I'paduk npruemMa 3asBJIECHUN CEKTOPOM 110 pabOTE ¢ OOpAIEHUSIMHU TPaXKIaAH
OTJIEJIa IEJIONPOU3BOACTBA U PAOOTHI C 00OpAIIEHUSIMY I'DaAXIAH

(0xHO mpueMa 3asBJIEHUM B X0JIe |-To 3Taka aIMUHUCTPAIIMUA TOPOICKOTO
okpyra — ka6.Ne 107)

ITonenensHUK

Bropuuk ¢ 08.00 mo 12.00 gac.

Cpena

IIsTHHUIIA

YerBepr ¢ 08.00 no 12.00 yac. muc 13.00 no 16.00 yac.

00ex ¢ 12.00 no 13.00 yac.

3.14. 3asBnenue odopmisieTcss C H3IO0KEHUEM CyIlecTBa 3ampoca. B
[Tpunoxenue Ne 1 k HacTosimeMy AJMUHUCTPATUBHOMY PETJIAMEHTY MpejiaraeTcs
dbopma 3asBICHUS.

B Ilpunoxennn Ne 2 «BapuaHThl TEKCTOB 3asBJICHUN IO THUIIOBBIM
BOIIpOCAaM» K HAcTosEMYy AJIMUHHCTPATUBHOMY PETJIAMEHTY MNPEMNIAraroTCs
BAPUAHTBI TEKCTOB HAITMCAHUSA 3as1BJICHUN 110 TUIIOBBIM BOIIPOCAM.

3.15. PesynpraTomM aamMuHUCTpaTuBHOTO neiicTBus «lIpueM 3asBiieHUN U
JOKYMEHTOB [UI IIPEIOCTABJICHUS] MYHULMNAIBHOW YCIYTHU» SABJSAETCA IPUEM
3asiBJI€HUI JIMOO MOTHMBHPOBAHHBIM OTKAa3 B IpPUEME 3asBICHUN MO MPUUYUHAM,
yKa3aHHBIM B myHKTe 2.11 HacTosimiero AIMUHUCTPATUBHOTO PETJIAMEHTA.

Pezucmpayusn 3asaenenusn o
npeoocmasgieHuu MyHUYUNAAbHOU YCAY2U

3.16. Cpok u TOpsIIOK PErUCTPAlNK 3asBIICHUN PETJIAMEHTUPYIOTCS pa3iesioM
«CpoK W TIOPSAIOK PpErucTpaluy 3asBieHus (3ampoca) O MPEAOCTaBICHUH
MYHUITUTIATBHOW — ycmyru» TyHKT 2.17  Hacrosmero AJIMHUHUCTPATHBHOTO
periiaMeHTa.

3.17. Pe3ynbTaToM aJIMHHHCTPATUBHOTO JEUCTBUS SIBISCTCS PETUCTPAIIHS
3asBJICHUS ~ C TPUCBOCHHUEM BXOJSIIETO HOMEpa W JaThl PETHCTpPAllUd B
COOTBETCTBYIOIINX PETUCTPAIMOHHO-KOHTPOIBHBIX dbopmax (>KypHaJTBI
perucTpalvy 3asBJICHHM, a TAKXKE B JICKTPOHHOM BHUJIE).

Yuem 3aaenenuii o evidaue apxuenvix cnpagok, Konuii,
6bINUCOK U3 OOKYMEHM OB U CO30aHue CHPAGOYUHO-UHPOPMAUUOHHOU 0a3bl

3.18. OcHoBanuweM i ydeTa 3asBJICHUN SBISIOTCS BCE IMOCTYMNUBIIHE B
apXWBHBIN OTJIEJ 3asABJCHUS (3aIIPOCHI) O MPEIOCTABICHUM CBEICHUA W3 apXWUBHBIX
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(GOHIOB M  ApXMBHBIX JOKYMEHTOB  MYHUIUIAIBHOTO apxuBa C
COOTBETCTBYIOILIEH pe3osronuei 3amecturels Mapa ropoga HMomkap-Oisl.

3.19.B cooTBeTCTBUM C YCTaHOBIIEHHBIMH MPaBUJIAMU BCE IOCTYNHBIINE
3asiBJE€HUS (3alpOChl) YUYUTHIBAIOTCS B ApXMBHOM OTAENE [0 XKypHaly ydera
3allpOCOB O BBIIAYE APXUBHBIX CIPABOK, KOIMM, BBIIMCOK M3 JOKYMEHTOB C
BHECEHHUEM 3aluCceil B *KypHaJI C 3alOJHEHHEM COOTBETCTBYIOMIMX Tpad MO XOmy
VICITOJIHCHHSI 3a51BJICHUS.

3.20. 3ammck o IIOCTYIIMBIICM B apXI/IBHBIﬁ OTACII 3aABJICHHU ITPOU3BOAUTCA B
ACHDb IICpCcaadn 3a4BJICHUA OJIA UCIIOJTHCHUSA B apXHBHBIﬁ CCKTOD.

3.21. Pe3ynbraToM aJIMUHUCTPAaTUBHOTO [JEHCTBUS SBISIETCS Y4Y€T BCEX
NOCTYNUBIIMX 3asBJICHUM C LIEJBIO CO3AAHUSI CIIPABOYHO- MHPOPMAIIMOHHON 0a3bl
1o “HGOPMHUPOBAHUIO TOJTydaTeIe MyHUIIUNIAIBHON YCIYTH O XOJIe PAaCCMOTPEHHUS
U WCIOJHEHUSA MYHMIMIIAJIBHON YCIYyTrH, BHYTPEHHETO KOHTPOJSA 3a CpPOKaMu
VICTIOJTHEHUSI 3asBJICHUMN.

AHanu3 nocmynusuiux 3asneieHuil (3anpocos)

3.22. OcHOBaHUEM MJIA aHalIM3a ABJEIIOTCA BCC IIOCTYIIMBIINC B apXHBHBIfI
OTHOC 3asBJICHUA (3anp0c1>1) C ICJIbIO BCCCTOPOHHCTO PACCMOTPCHUS ITIOCTABJICHHOI'O
BOIIpOCa 1 MAKCUMAJIbHO KaUCCTBCHHOI'O IMPCIO0CTABJICHHA MYHI/ILII/IHEIJ'IBHOI)’I YCIIyTH.

3.23.HavanpHUK apXWBHOTO OTJAENAa OCYIISCTBISET aHAIW3 TEMaTHKH
NOCTYNHUBIIKX 3asIBJICHUH (3aIIPOCOB) C YYETOM HEOOXOAMMBIX MPOPECCUOHATBHBIX
HaBBIKOB M HUMEIOLIETOCs B apXMBHOM OT/EJE€ Hay4yHO-CIIPaBOYHOrO amrmapara,
CTIPaBOYHHUKOB 1O (OHIAM apXUBOB M 0a3bl JAaHHBIX MPOTPAMMHOTO KOMILJIEKCa
«ApxuBHBIN HOHIY.

3.24. AHanu3 MOCTYNUBIINX 3asBJIICHUN ITPOBOJMTCS B JICHh UX NIEpeaavH IS
WCITOJTHCHUSI B ApXUBHBIN OT/IEI.

3.25.Pe3ynbTaTOM  aAMUHUCTPATHBHOTO JEHCTBUSI  SBIIACTCS TPUHATHE
pelieHruss O JajibHEWMIeM WCIOJHEHUM  3asiBIeHUs (3ampoca) W Iepeaada
MOCTYIMUBIIUX 3asBICHUM 711 HEMOCPEICTBEHHOTO WCIIOJHEHHUS PaOOTHUKAM
apXUBHOTO OT/ENA.

IHouck neo0x00umoit ungopmanuu
0J13 UCNOJIHeHUA 3as6/1eHus (3anpoca)

3.26. OcHoBaHWeM i Haudaja JaHHOW aJMUHUCTPATUBHON TIPOIETypPhI
SBIISICTCS  3asBJICHHME, TMEepeaHHOE pPAOOTHHKY apXWBHOTO  OTAENa,  JJIs
HEIMOCPEICTBEHHOTO UCTIOTHEHUSI.

PaGoTHukM  apXuMBHOrO  OTHAENA,  MOJYYUBINWE  3asBICHUE  JUIA
HEIMOCPEICTBEHHOTO UCTIOTHEHUS, TIPH MOMOIIIN UMEIOIIErocs HayYHO-CIPABOYHOTO
ammapara, CIpaBOYHHUKOB IO (OHIaM apXWBOB W 0a3bl JAHHBIX IMPOTPAMMHOTO
KOMITJIEKCA « APXHUBHBIN (POHMI» OMPENEAIOT apXUBHBIE (HOHABI, apXUBHBIC MHU(PHI
JTOKYMEHTOB ((oHJI, OMNHUCh, €IWHMIIA XPAHCHHs), HEOOXOAUMBbIE ISl TIOHMCKa
3ampanimBaeMoi HHGOOPMAITUU U UCTIONTHEHUS MYHUITUTIATLHON YCITYTH.
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3.27. PaboTHuku apXMBHOIO  OTJEJIa B COOTBETCTBUU C apXUBHBIMU
mu@paMyd  BBIOUPAIOT M3 ApPXUBOXPAHWIWII HEOOXOAWMBIE [JIsl HCIIOJIHEHUSA
3allpOCOB Jiefla M TPHUCTYMAIOT K HCHOJHEHHUIo 3ampoca. [louck HeoOXoaumbIx
CBEJCHUN IMPOBOAUTCA MOMUCTHO. [I0 OKOHYaHMM UCHOJIHEHHs 3ampoca BCe
NOJy4YEeHHBIE JieJla BO3BPAIAIOTCS HA MECTO B apXMBOXPAHMIIUIIE B COOTBETCTBUU C
HOMEpaMHU apXMBHBIX (POHAOB, AapXUBHBIX MMHU(POB U TOomorpapu4ecKum
PacIoIoKeHUEM apXUBHBIX (POHIOB.

3.28. MakcuMaJIbHBIM CPOK MOMCKa UH(POPMAITUH TI0 3aMpocy - 5 JHel co JTHS
nepesayn  3armpoca paOOTHUKY apXWBHOTO OTAENa JJs HEMOCPEICTBEHHOTO
WCITOJTHCHHSI.

3.29. PesynpraTroM agMUHHCTPATUBHOTO JEWUCTBUS SIBJIACTCSA IOJyYCHHUE,
aHaJIM3 M  CUCTeMaTu3alus BCEX CBEACHUNW U3 apXMUBHBIX JIOKyMEHTOB,
HEOOXOJUMBIX JJI1 COCTaBJICHUS ApXUBHBIX CIPABOK, KOIUMN, BBIMMCOK U3 apXUBHBIX
JIOKYMEHTOB, JIN00 MH(POPMAIIMOHHOE MUCEMO B aJIpeC MOTydaTesss MyHUIUIATbHOMI
YCIIyTH.

Ogopmnenue apxuHvix cnpagox, apxXueHvlX KORUIl, APXUGHBIX GLINUCOK U3
00KYMEHM 08, UHPOPMAYUOHHBIX RUCEM

3.30. OcHoBaHMEM K BBIMIOJIHEHUIO JAHHOW aJMHHHUCTPATUBHOW MPOIEAYpPHI
SIBIISIIOTCSI BCE HAMJICHHBIC apXHWBHBIC JOKYMEHTBI M CBEICHUS, HEOOXOIMMBIC IS
UCTIOJTHEHUS 3asBJICHUS B IIOJIHOM 00BEME.

3.31. ApxuBHas chopaBKka U apXWBHAs BBIIMCKAa COCTABIAIOTCS C
00O3HaUYe€HHEM Ha3BaHUs WH(GOPMALIMOHHOIO JIOKYMEHTAa «ApXHBHAas CIpaBKay,
«ApXHBHas BBIITHCKAY.

TekcT B apXMBHOM CHPaBKE MAETCA B XPOHOJIOTUYECKOW MOCIEI0BATEIBHOCTH
COOBITHI C YKa3aHHWEM BHUJIOB apXUBHBIX JOKYMEHTOB U WX JaT. B apXuBHOI1 cripaBke
JIOITYCKAETCSl HUTUPOBAHUE APXUBHBIX JOKYMEHTOB.

HecoBnanenne OTAENBbHBIX JAHHBIX APXUBHBIX JOKYMEHTOB CO CBEICHUSAMM,
W3JIOKEHHBIMH B 3alpoCe, HE SBISIETCA NPENATCTBUEM JUISl BKIIOUEHUS HUX B
apXMBHYIO CIIPABKY IIPU YCJIOBUH, €CIIA COBIAJCHUE BCEX OCTAJIBHBIX CBEACHUMN HE
BBI3BIBAET COMHEHUH B TOKJIECTBEHHOCTH JIMIIA I (DAKTOB, O KOTOPBIX TOBOPUTCSI B
apXUBHBIX JIOKyMEHTaX. B apXuBHOM CIIpaBKE 3TH JAHHBIE BOCIPOM3BOIATCS TaK,
KaK OHM M3JI0)KEHBI B ApXMBHBIX JOKYMEHTAaX, a PAaCXOXKICHUS, HECOBIIAJICHHUS U
HETOYHBIC HA3BaHUS, OTCYTCTBUE HMMEHH, OTYECTBA, WHUILMAJIOB WM HAJIU4YUE
OJIHOTO M3 HMX OTOBApMBAIOTCS B TEKCTE CIpPaBKU B ckoOKax («Tak B JokymeHTE,
«Taxk B TekcTe OpUTrHHAIaY).

CBenennsi o0 pabore, yueOe B HECKOJBKHX OpraHU3alUsX, YYCOHBIX
3aBEJICHUSX BKJIIOYAIOTCS B OJJHY apXUBHYIO CIIPABKY.

B npumedaHusix 1mo TEKCTy apXUBHOM CIPABKU OTOBAPUBAIOTCS HEPa300pUUBO
HaIlMCaHHBIC, UCIIPABJICHHBIC aBTOPOM, HE TOJJIAFOIIUECS MPOYTSHUIO BCIICICTBUE
MOBPEXKJICHUS TeKcTa opuruHajga mecta («Tak B TekcTe opurmHaia», «B Tekcre
HEpa300pPUNBO»).
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B TekcTe apXMBHOU CHpPaBKU HE JIOITY CKAIOTCS W3MEHEHUS,
WCIIPABJICHUS], KOMMEHTApUU, COOCTBEHHBIE BBIBOJIbI UCIIOJIHUTENS MO COJIEPKAHUIO
apXMBHBIX IOKYMEHTOB, HA OCHOBAaHUHU KOTOPBIX COCTaBJICHA apXHUBHAs CIIPABKA.

[Tocne TekcTa apXUBHOW CHpPaBKU MPHUBOJATCSA apXUBHbIE MIM(PBI U HOMEpa
JUCTOB E€IUHUI[ XPaHEHUS ApPXUBHBIX JOKYMEHTOB, [I€YaTHBIE H3/IaHMUS,
WCIIOJIb30BABIINECS JUIsl COCTaBJIICHUS APXWMBHOW CIIpaBKU. B Tekcre apXuBHOM
CHPAaBKH JIOMYCKAETCSl MPOCTABJIECHNUE apXUBHBIX MU(POB U HOMEpA JUCTOB €IUHHULL
XpaHEHUs apXMBHBIX JOKYMEHTOB Cpa3y IOCie H3JI0KEeHUS Kaxaoro Qaxra
COOBITHS.

B apXI/IBHOI?I CIIpaBKC, 00BeM KOTOpOﬁ IMPCBLIIIACT OAHH JIUCT, JINCTHI JOJIKHBI
OBITH IMPOIIUTHI, IPOHYMCPOBAHBI U CKPCILICHBI IICYAThIO.

B apXHBHOﬁ BBIIIMCKC HA3BAHHUC APXHMBHOTI'O JOKYMCHTA, €TI0 HOMCDp M O4aTa
BOCIIPOHU3BOJATCA ITOJIHOCTBIO. N3BieueHUsIMH U3 TEKCTOB APXUBHBIX HJOKYMCHTOB
JOJIXKHBI OBITH HCUCpIIaHbl BCC MMCIOIUECS JaHHBIC I10 3aIllpocCy. Hauano u KOHCIL
KaXIO0TO0 HM3BJIICUHCHHA, a4 TAKXKC IIPOIIYCKHM B TCKCTC AaApPXHMBHOI'O JOKYMCHTA
OTACIBbHBIX CJIOB 0003HAYarOTCSI MHOTOTOYHEM.

B nprmedaHusix K TEKCTy apXMBHOM BBINUCKHU JIEJIAIOTCS COOTBETCTBYIOIIME
OTOBOPKH O YACTAX TEKCTa OpUTHMHANIA, HEPA30OPUMBO HAMKMCAHHBIX, UCIPABIECHHBIX
aBTOPOM, HE MOIJAIOIIMXCS IPOYTEHUIO BCIIECICTBUE IOBPEKICHUS TEKCTAa U T.J.
OtnenpHBIE CIIOBA M BBIPAKEHUS OPWUTMHAJA, BBI3BIBAIOIIME COMHEHUS B HX
TOYHOCTH, OIOBapuBalOTCA cioBamMu «Tak B Tekcre opuruHaiza», «Tak B
nokymeHTe». Ilociie TekcTa apXMBHOW BBIMMCKU YKa3bIBAIOTCS apXUBHBIN mUdp U
HOMEpAa JIMCTOB €AUHUILIBI XPAHEHUSI apXUBHOI'O JIOKYMEHTA.

3.32.ApXuBHbIE CIIPABKU U BBITTUCKH OPOPMIISIOTCS CO BCEMH HEOOXOIMMBIMU
pekBu3uTaMu (MOANMUCH, I[eyaTh, HOMEp, JaTa) Ha OJlaHKEe aJIMHHUCTpaIUu
ropozackoro okpyra «I'opon Mommkap-Omnay.

3.33. ApXuUBHbIE CIPABKU U BBIMUCKHU TOJIMUCHIBAIOTCS 3aMECTHTENIEM M3pa
ropona Homkap-Onbel u  3aBepsitoTcsi repOOBOM  TEYaThi0  aJMUHUCTPAINH
ropojickoro okpyra «I'opox Momxkap-Omna".

3.34.ITomuucTkn W TOMapKd B apXHMBHBIX CIpaBKax, BBIIMCKAX  HE
JOITYCKaIOTCA.

3.35. Ha 00opoTe Kaka0ro JTUCTa apXUBHOW KOMTUH MPOCTABIIAIOTCS apXUBHBIC
mupsl 1 HOMEPA JIUCTOB €IMHMI] XPAHEHUS apXMBHOIO JOKyMeHTa. Bce nmucTel
aApPXWBHOW KOMNHMM CKPEIUIAIOTCS. ApPXHMBHAsI KOIHS 3aBEPSIETCS MEYAThIO apXHUBHOIO
OTJeNa  aJMHMHHCTpaIuH ropoackoro okpyra «lopon Homxap-Ona», mrammom
«Konus BepHa» ¢ TMYHON MOANUCHIO CIIEHUAINCTA, OTBETCTBEHHOIO 3a IMOATOTOBKY
JIOKYMEHTA, U JATOU.

ApxuBHasi KOIMsl, HampaBisgemas 3a pyoOex, 3aBepsieTcss repOOBOil MevaTbio
aJIMHHHICTPAIMH ropoickoro okpyra «I opox Homkap-Omna.

3.36. NudopmanmoHHOoe NUCBMO B aJpec MOJy4yaTedas MYHULUNAIbHON
yCIyTh O Tepeagpecanii 3asBlIEeHUs, 00 OTCYTCTBHH B apXHBE HEOOXOIMMBIX
JIOKYMEHTOB JIUOO O MPEJOCTaBICHUH JOMOJIHUTEIBHON YTOUHSIOMEH HHpOopMauu
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oopmisercs Ha OaHKEe  aJIMUHUCTPALUUd TOPOACKOTO OKpyra
"T'opon Nonikap-Omnay.

3.37.ApXUBHbBIC CIPaBKA M BBIMTUCKU OGOPMIISIOTCS Ha TOCYIapCTBEHHOM
a3bike Poccuiickoii denepanun (pyccKom).

3.38.ApxuBHas crpaBKa, KOMHS, BBIITMCKA W3 JOKYMEHTA, HANpaBISIEMbIC B
cTpanbl-ydyacTHUkH ['aarckoit kouBeHmuu 05.10.1961, oTrmensromieir TpeOGoBaHMS
JIerain3alii THOCTPAHHBIX O(UIIMATBHBIX TOKYMEHTOB, 3aBEPSCTCS allOCTUIICM.

B cooTBeTCTBHU C MOTHOMOUYHUSMHU AllOCTUIIb POCTABIIAETC MUHUCTEPCTBOM
KyJIbTYpbI, TIEYaTd U MO JejlaM HanuoHaimbHocTed PecnyOnmukn Mapuit O, kyzaa
apxXuBHasl CIpaBKa, KOMUS, BBIIMCKA HAMpPAaBIAETCA 3aKka3HbIM mHChMOM. Ilo
BO3BpAIlleHUU U3 MUHHCTEPCTBA KYJIbTYpPHhl, I€YATH U IO JieJaM HallMOHAJIbHOCTEH
PecriyOiukun Mapwii D11, 3aBepeHHasl amoCTUJIEM apXWBHAs CIpaBKa, KOS,
BBIMMCKA M3 JIOKyMEHTa, HAMpaBiseTCss B aJpec MoJydaTesss MYHHUIMIAIbHOU
YCIyTH.

3.39.Peructparusi apXxuBHBIX CIPABOK, BBIMHCOK, MHPOPMAIIMOHHBIX MHCEM
IOPUIMYECKUM JIMIIaM OCYIIECTBISIETCS KaHLEIsIpUend OT/eNa eJIONpPOU3BOJICTBA U
paboThl ¢ OOpallleHUsIMU TpaxAaH, (PU3MUECKUM JIMIAM — CEKTOpPOM IO padoTe C
oOpaleHusIMU TpakJIaH OTJeda JeJIONPOU3BOJACTBA M PabOThl ¢ OOpaIieHUsMU
rpaxiaH.

3.40. Pe3ynbTaToM aqMUHUCTPATUBHOTO JAEUCTBHUS SIBISIETCS MOATOTOBIICHHBIE
U COOTBETCTBYIOIMM 00pa3oM oOQOpMIIEHHBIE: apXHMBHasl CIIpaBKa, apXHWBHas
BBIMHCKA, ApXUBHASI KOTIHSA, THPOPMAITMOHHOE MHCHMO.

Omnpaeka apxXueénsvlx CRNPAeBoOK, Konuﬁ, 6bINUCOK U3 doxymenmoe,
um[)opmauuounblx nucem 3aasumeniiam,

3.41. OcHoBaHueM N5l JAaHHOW aIMUHUCTPATUBHOM MPOIIETYPHI SIBISIOTCS BCE
3aperUCTPUPOBAHHBIE W 3aBEPEHHBIE COOTBETCTBYIOIIUM 00pa3oM apXHUBHBIC
CIIpPaBKH, KOIMH, BBIMMCKH W3 JOKYMEHTOB, MH(OpPMAIMOHHBIC MHChMa B aJpec
MOJIy4aTesiss MyHUITUTIATLHOW YCITYTH.

3.42. OtnpaBka KOPPECHOHJICHIIMA TOYTOM OCYIIECTBIISIETCS TPOCTHIMU
MMCbMaMU Ha MOYTOBBIM aJpec Moyy4yaTenss MyHUIUNAIBHOW yCIyru. JJOKyMEHTBI
NOJIy4aTest0 MyHULIMITAJIbHOM ycliyTH, oOpatuBiemycs yepe3 MOL, nanpasistorcs
B M®I] 1711 HEMOCPEACTBEHHOM BbhIAAYN 3aIBUTEIIO.

Ha mnoctynuBmiee wuHTepHeT-OOpalieHue (3ampoc)  apXHMBHAasl CIpaBKa,
apXMBHasl BBINMCKA, apXMBHAs KOIMHWS TAaKXe BBICBUIAETCA MPOCTHIM MHUCBMOM Ha
MOYTOBBIN aJipec MoJydyaTessi MyHULIMNAIbHOW YCIYrH; UH()OPMALIMOHHOE MHUCHMO
OTHPABJIAETCSA HA DJIEKTPOHHBIN aJIpeC MOIyYaTesl MyHULIMIAIbHON YCIIyTH.

3.43. B cnyuyae nu4yHOTO OOpallleHUs MOJydaTesiss MyHUUUNAIbHOU YCIIyTH
WIA €ro JOBEPEHHOTO JIMIa BbIaya apXUBHBIX CIPAaBOK, KOMWH, BBIMHUCOK W3
JIOKYMEHTOB OCYILECTBISIOTCS TOJl PACIUCKY NpPU MPEeIbsSBICHUHM IMacriopTa WIH
MHOTO YJIOCTOBEPSIOIIETO JOKYMEHTA, JIOBEPEHHOCTH.
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[Ipockba 0 BBIgAYe JOKYMEHTOB  HAa PYKH MOXET OrOBapHBaThCS B
TEKCTE 3asIBJICHHUSI.

3.44. OTnpaBka KOPPECHOHIACHIIMH MTOYTOM MPOBOIUTCS B JI€Hb PETUCTPALIUU
apXUBHBIX CIPABOK, BBIIUCOK U3 JIOKYMEHTOB, HH()OPMAIIMOHHBIX THCEM.

Bpiaua  apXuBHBIX ~ CIpPaBOK, KOMHM, BBIIMCOK M3  JIOKYMEHTOB,
WHOOPMAITMOHHBIX MHCEM HAa PYKH TOJYyYaTelto JUOO €ro MpeacTaBUTEIIO
MIPOBOAMTCS B JICHh OOpaIleHus.

3.45.Pe3ynbraToM  aAMUHHCTPATHBHOTO  JCHCTBHS  sABisieTcs  (akT
IPEIOCTABICHUS! MYHUIIUTIATHHON YCIYTH.
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Cooeporcanue u maxcumanbHole CPOKU
nO NPedOCmMasieHu0 MyHUWURATbHOU YCYy2U

AOMUHUCMPAMUBHBIX 0CUCHBULL

3.46. CoxepxaHne 1 MaKCUMAaJIbHBIM CPOK aJIMUHUCTPATUBHBIX NEHCTBHUI 1O

npcaoCTaBJICHHUIO MyHHHHHaHLHOﬁ YCIIyTH:

Ne n/mt AJIMUHUCTpaTUBHAs IpoLeaypa MakcuManbHbIi CPOK IPOBEACHUS
aJIMMHHCTPATUBHON IIPOIEAYPHI
OO0muii MaKCUMaTBHBINA CPOK OCYIIECTBICHUS aIMUHUCTPATHBHBIX MTPOLIETYP —
30 nueit + no 30 gHEl B ciiyyae IPOJICHHUS] CPOKA UCTIOJHEHUS 3asiBJICHUS
1 Koncynbranuu nonydaresnto 30 MuHyT,
MYHHUIIMITAIBHON yCITyTH 6o
B OIOBOPEHHBIH C MOCETUTETIEM,
co0eceTHUKOM I10 TenePOHY CPOK
(eHb, yac)
2 [Ipuem 3asBieHus 15 munyT
3 Perucrpanus 3asBiacHus u 3 pabouux aHS
MpUIaraéMbix JTOKYMEHTOB C MOMEHTA OOpaIICHUS 3asiBUTEIS W
MOCTYIICHUSI KOPPECTIOHICHIIUN
4.1 | Yder 3asiBiieHUS B apXUBHOM CEKTOPE Ha cnenyromuii pabounii neHp nocie
PETUCTPALIUU 3asBIICHUS U HAJIOKEHUS
PE30JIOLUHU JJIST UCTIOTHEHUS.
C nometkoit «CpoyHO» - B ICHb
perucTpanuu
4.2 | Co3naHue CipaBOYHO- Co HS MOCTYIUICHUS 3asIBIICHUS B
WH(POPMaAITUOHHOM 0a3bI APXUBHBINA CEKTOP U B TEYEHUE BCETO
CpOKa UCIOTHEHUS 3asBICHUS.
OkoHuaTeIbHBIE CBEICHUS BHOCSTCS B
JIeHb MCTIOTHEHUS 3asIBICHUS
5 AHanu3 3asBlIeHUs B nenw nepegaun B apXUBHBIN CEKTOP
MOCJI€ PETUCTPALINH 3asIBIICHUS
6 [Touck HeoO6xoauMoI nHGOPMAITIH 5 nueint
JUTS UCTIOJTHEHUS 3asBIIeHUS (3ampoca) | (B 3aBUCUMOCTH OT COJIEpKaHus U 00bema
3ampaliMBaeMoi HH(opMaIum)
7 OdopmieHre apXUBHBIX CIIPaBOK, 2 Jaca
KOIUH, BBIIMUCOK U3 JOKYMEHTOB
8 Odopmnenne nHGOPMAITIOHHBIX 30 mMuHYT
1MceM
9 OTtnpaBka (BblAaua) apXUBHBIX 15 MmunyT

CIIPABOK, KOIIUH, BBIITUCOK U3
JIOKYMEHTOB, HH()OPMAIIMOHHBIX
IIHACEM
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IV. llopsinok u popMbI KOHTPOJISI 32 MCTIOJTHEHUEM HACTOSIIIEr0
AJMUHUCTPATUBHOIO PerjaMeHTa

Ilopaook ocyuiecmenenusn mekyuieco KOHmpOs 3a cod1r00eHuem
U UCROJIHEHUEeM PAOOMHUKAMU NOOHCEHUN HACMOAWEe20 AOMUHUCIMPAMUBCHO20
pezilamenma u UHbIX HOPMAMUBHBIX NPABOGHIX AKM 06, YCHIAHABIUBAIOULUX
mpeoosanus K npedoCcmasieHulo MyHUYURAIbHOI YCly2U, 4 MAKHce NPUHAMUEM
umMu peuwieHuu

4.1. Texymuit KOHTPOJb HaJ COOJIIOJEHHUEM IOCIIeIOBATEIIHHOCTH JIEHCTBUH,
ONpPEACICHHBIX  AJIMUHUCTPATUBHBIMU  MpOLEAYypaMH IO  IPEIOCTABICHUIO
MYHHUITUTIATFHOW YCIIYTH paOOTHUKAMU aJMUHUCTPAIMH TOPOJCKOT0 oKpyra «['opon
ﬁomxap-Ona», OCYIIECTBISIETCS  3aMECTUTEIIEM M3pa TopoJa ﬁomKap-OnLI,
Ha3HAa4YCHHBIM OTBETCTBECHHBIM 3a OpTraHU3alUI0 ME>KBEJOMCTBEHHOT'O
B3aUMOJICMCTBUSL TIPU IIPEAOCTABJICHUM MYHHIUMNAIBHBIX YCIYT W 3a KadeCTBO
MYHHIUIIAIBHBIX YCIYT B COOTBETCTBUHU C HAITPABIICHUEM JICSITEIHOCTH.

IHopsaook u nepuoduunocms ocyuiecmeieHus niaHoeblx
U BHENIAHOBBIX NPOGEPOK NOJIHOMBL U KAUECMBA NPEe00CMAsIeHUA
MYHUUURATbHOU YCIIY2U, 6 MOM YUCIe NOPAOOK U hopMbl KOHMPOA
34 HOJIHOMOUL U KAYeCME0M NPEO0OCHABI1eHUsL MYHUUURAIbHOU YCIy2U

4.2. KOHTpOJb MOJHOTBI M KadyecTBa MPEJOCTABICHUS MYHHUIMIIAIBHON
yCIyTd BKJIIOYAaeT B ce0s NPOBEICHHE IJIAHOBBIX M BHEIUIAHOBBIX IPOBEPOK
MOJIHOTBl M KauecTBAa MPEIOCTaBICHUS MYHHULMUIAJIBLHON YCIYyTH, BBISIBICHUE H
YCTpaHEHUE HaApYILIECHUW IIpaB IOJydaTesIe, paCCMOTPEHUE, IPUHATUE PELICHUN U
NOJATOTOBKY OTBETOB Ha ajoObl MOJy4yaTesei, coAepKalux TpeOoBaHUsA O
BOCCTAHOBJICHUM WJIM 3alMTE HAPYLIEHHBIX IpaB WIM 3aKOHHBIX HWHTEPECOB
moNydyaTeaell agMHUHHCTpaudeil ropoackoro okpyra «lopox HMomkap-Oumay,
pabOTHMKAMHM aJMHHHCTPAIUK Topojckoro okpyra «I'opox Momxap-Oma», npu
MOJIYYEHUH TaHHBIM MOJIy4aTesIeM MyHULUMIIAJBbHOM YCIYTH (J1anee — kano0a).

BHerianoBele  TPOBEpPKH  TMOJHOTBI WM KayecTBa  MPEIOCTABJICHUS
MYHULIMMIATBHON  yCIYTH TMPOBOJATCS B Clydyasix Hauuuug UHOOpMauu
O HECOOJIOJIEHNN WJIM HEHUCTIOJHEHUW PAOOTHUKAMHU aJIMUHHUCTPAIIMU TOPOICKOTO
okpyra «l'opon ﬁomKap—Ona» MOJIOKEHU HACTOALIETO AJIMUHUCTPATUBHOIO
periaMeHTa ¢ HWHBIX HOPMATHUBHBIX IPABOBBIX AaKTOB, YCTaHABJIMBAIOLIMX
TpeOOBaHUSI K MPEAOCTABICHUIO MYHHUITUTIATLHON YCIIYTH, a TaK)KE€ O HE3aKOHHOCTHU
OPUMEHSEMBIX ~ MEp, HECOONIOACHUM  COOTBETCTBHS  NMPUMEHSEMBIX  MEp
COBEPIIICHHBIM HApYIICHUSAM, HECOOIIOJICHUM TIpaB MPOBEPSIEMBIX TMoOJIydaTeseH,
COBEPILICHUY MMPOTUBONIPABHBIX JICVCTBHUM.

4.3. TlpoBepka MNpeaOCTaBICHUS MYHUIMNAIBHOW YCIyrd MPOBOAUTCS Ha
OCHOBaHMM PACIOPSUKEHHS aIMHHUCTPALMH ropojckoro okpyra «opox Momikap-
Ona», B KOTOPOM YKa3bIBalOTCS MPEIMET U CPOK €€ MPOBEICHHUS, YIIOJTHOMOUYCHHbIE
HAa €€ TMpOBeICHHE pa0OTHHKK aJMUHUCTpAIUU Topojckoro okpyra «lopox
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Homkap-Omnay. Ilo pe3ynbTaTaMm  MPOBEPKU peI0CTaBICHUS
MYHULUIATBHOW YCIyTH HEMOCPEACTBEHHO IOCIIE €€ 3aBEPILIECHUS COCTABIISIETCS AKT
MPOBEPKH C OTpaxkeHueM (aKTOB M OOCTOATENbCTB, BBISBICHHBIX B paMKax
IpeaMeTa MPOBEPKU. B OTHOIIEHMM BUHOBHBIX JOJDKHOCTHBIX JIML[ aAMUHUCTPALIMH
ropozckoro okpyra «I"opon Momkap-Ona» MpUMEHSIOTCS Mephl OTBETCTBEHHOCTH,
peyCMOTPEHHBIE (elepalbHBIMH 3aKOHAMH.

OmeemcmeeHHOCHb 00JIHCHOCHHBIX JIUY, AOMUHUCHPAYUU 20P0OCKO20 OKPY2a
«I'opoo Howkap-Onay» 3a pewienusn u oeiicmeus (0e3oeiicmeue), npuHumaemole
(ocyuiecmenaemoie) 6 Xx00e npeodoCmasieHuA MyHUYUNATbHOU YCAY2U

4.4. PaGOTHHMKM aJMUHHCTpAIUK ropojckoro okpyra «opon Momrkap-Omay»
HECYT MEPCOHAIBHYI0 OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
Poccuiickoit denepanuu 3a peiieHus U AcicTBUs (Oe3AeicTBHE), NMPUHUMAEMbIE
(ocyliecTBisIEeMbI€) B X0JI€ MPEAOCTABICHUS] MYHUILIUIIAIILHON YCIyTH, B TOM YHCIIE
3a HEeCcO0JTI0/IeHNE WIH HEHUCITOJIHEHUE MOJIOKEHU I HACTOSIIIIETO
AJIMUHUCTPAaTUBHOTO PEIrIAMEHTa M HWHBIX HOPMATHUBHBIX IIPaBOBBIX aKTOB,
YCTaHAaBIMBAIOIIMUX TPEOOBaHUS K MPENOCTABICHUIO MYHHUIIMNAIBHOW YCIYTH,
HE3aKOHHOCTb IIPUMEHIEMBIX MEp, HECOOJIIOJIEHUE COOTBETCTBHSI IPUMEHSEMBIX MEP
COBEPIICHHBIM HApPYIIECHUSM, HECOOIIOJICHUE TIpaB 3asBUTEJICH, COBEPILICHUE
IIPOTHUBOIPABHBIX JCUCTBUM.

4.5. O mepax, HOpUHATBIX B OTHOIIEHWH BHHOBHBIX JIOJDKHOCTHBIX JIWIL
aJMUHHCTpAIK Topojckoro okpyra «lopox Homkap-Ona», agMUHECTpaIus
ropozckoro okpyra «lopon Homkap-Ona» B THCEMEHHOH (opme cooOmaeT
[oJIyyaTeNnto, MpaBa M (MJIM) 3aKOHHBIE MHTEPEChl KOTOPOrO HapyUIeHbI, B
JECATUIHEBHBIN CPOK CO JHS MPUHATHS TAKUX MEP.

V. Ilopsigok o0kanoBanus aeiicTeuil (0e31eiicTBHUSI) M pelIeHUH,
OCYIIeCTBJIIEMbIX (IPUHSATHIX) B X0/1€ NMPeA0CTABJIEHUS MYHUIMIIAIbHOM
yCJIyTH

5.1 Ilomyyarens MyHUIMIAIBHOM YCIYrdM BIIpaBe 00KajoBaTh pPELICHUS U
nevctBus (0e3AeCTBUS) aIMUHUCTPAIIMU TOPOACKOTO OKpyra «lopon ﬁoumap-
Ona», mpeAoCTaBIAIOMIE MYHUIMNAIbHYIO YCIyry, JOJDKHOCTHOIO  JIMLA
aJIMUHHMCTpAallid  ropojckoro  okpyra  «lopon  Momkap-Ona»,  mm6o
MYHULIMNAIBHOTO CIYXKAIIero B CyJeOHOM W B JIO0CyAcOHOM (BHECYyAeOHOM)
MOPSIZIKE.

5.2. NocynebHoe (BHECY1eOHOE) 00KaT0OBaHHUE MOTy4aTeIeM MyHUIIUTAIbHON
YCIIYTH pelieHud U JeUcTBUil (0e31eCTBUS) aIMUHHUCTPAIIUA TOPOJCKOTO OKpyTa
«I"opox Homkap-Omnay, IIPEIOCTABIIAIOLIEH MYHULUITAIBHYIO yCIyTy,
JIOJDKHOCTHOTO JIMIIA aJMUHHCTDALMH ropojckoro okpyra «Iopox Momkap-Omnay,
100 MYHHMIIMIAIBHOTO CIYXAIIEro OCYIIECTBIISIIOTCS B COOTBETCTBUM C TJlaBoi 2.1
denepanpHoro  3akoHa ot 27.07.2010 Ne 210-®3 «O6 opra#suzamnuu
MPEIOCTABIIEHUS TOCYAAPCTBEHHBIX U MYHUIIMTAIBHBIX YCIYT».
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[Ipoury BEIIATH

[Tpunoxenue Ne 1

K AIMUHUCTPaTUBHOMY PETIaMEHTY

«Bp11ada apxuBHBIX CHIPABOK, KOIIUK TOKYMEHTOB

1 BBIIIUCOK. Briaya konuit APXHUBHBIX JOKYMCHTOB,

MMOATBCPKIAOIHX IIPAaBO HA BJIAACHHC 3emJei»

OBPA3EIN 3AdBJEHNUA

3amecTuTento M3pa
ropoaa Nomkap-Ousr

(©.1.0.)
IPOKUBAOIIIET 0\
10 ajpecy:

TCII.

AABIEHHNUE

(moamucsk)
20 1.
(nmata)

23



[Tpunoxenue Ne 2
K AIMUHUCTPAaTUBHOMY PEIIaMEHTY

«Bp11ada apxuBHBIX CHIPABOK, KOIIUK TOKYMEHTOB
Y BBINKMCOK. BpI1aya KON apXUBHBIX TOKYMEHTOB,
MOATBEPKAAOIIMX IIPABO HA BIAJACHUE 3€MIIEH»

BAPUAHTHBI TEKCTOB 3ASBIUEHUM
(mo THDMOBBIM BONpPOCAM )

Bapuaut 1. Ilpomy BbeimaTh komuio (yKa3aTb HaWMMEHOBAHHE OPraHU3aI[MOHHO-
pacrnopsAuTENbHOIO0 JOKYMEHTA, HAlpuMep: NmocTaHoBIeHUs Mapa r.Momkap-Ounbr;
pewennst  Momkap-OnMHCKOrO  rOpuCHonkoMa;  3aBoJckoro;  JIleHuHckoro
paiiucrionkoma) No ot rojia o ...( U3JIOKHUTH CYTh BOIIPOCA).

Bapuant 2. Ilpomry BbIaTh BHIMHUCKY U3 (YKa3aTh HAMMEHOBAHUE OPTraHU3alMOHHO-
pacnopsAIuTEIbHOIO JOKYMEHTa, HalpuUMeEp: MocTaHoBieHUs Mdpa r.Jomkap-Omnbi;
pemenna  Momkap-OJIMHCKOrO  TrOpHCHOJIKOMA;  3aBOACKOro;  JIGHMHCKOro
paiiucnonkoma) No , IyHKT, OT rojia o ...( M3JIOXKUTh CYTh BOMPOCA).

Bapuant 3. Tlpomy moarBepauTh (PakT MPOMHCKKA W BBIMUCKUA (PETHUCTPALUM) TI0
aapecy: r.Momkap-Omna, yiu. O.  KB. (ykazate ®.1.0.), BBIIATH
KOMUIO (MMOKBAPTUPHOUN KaPTOUKU, KAPTOUKHU MPOMUCKH (PETHCTPAIIUN).

Bapuaut 4. Ilpoury BblIaTh apXHMBHYIO CIIPAaBKYy O pa3Mmepe 3apaOO0THOW IiaThl B
nepuoJ Moeil paboThl B ( yKa3aTh Ha3BaHUE OpTaHU3ALIUN)
B rOJIbl B IOJXKHOCTHU . Konuto Tpy0BOM KHM>KKY TIpUJIararo.

BapuanTt 5. ITlpomry BegaTh apXUBHYIO CIIPABKY O MpueMe Ha paboTy (YBOJbHEHUN) B
(ykazaTb OpraHu3aluio), Npukaz o mnpueme (yBOJIbHEHUU)
No OT . Konuro Tpy10BOM KHMKKU ITPUJIAraro.

Bapuant 6. Ilpomry BbimaTh Komuio U (WJM) BBIMKMCKY M3 cBuieTelbcTBa Ha [THB
(IpaBO MOKU3HEHHOTO HACIEIYyEMOTO BJIAJICHUS 3€MEIbHBIM YYacCTKOM), BBIJAHHOE
Ha uMms (ykazate ®HO), pacnionoxeHHOro no aapecy: (ykazarb MECTOPACIIONIOKEHUE;
JUJISl aBTOTapakHBIX KOOIIEPATUBOB yKa3biBaeTcs No rapaxa).
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[Tpunoxenue Ne 3

K AIMUHUCTPAaTUBHOMY PEIIaMEHTY

«Bp11ada apxuBHBIX CHIPABOK, KOIIUK TOKYMEHTOB

1 BBIIIUCOK. Briaya konuit APXHUBHBIX JOKYMCHTOB,

BJIOK - CXEMA

NnpeaocTaBJeHHs] MYHUIMNIAILHOH ycayru « Beigaua apxuBHBIX cIPaBoOK, KONU

JTOKYMEHTOB M BBINUCOK. BbI1aua Konuii apXuBHBIX IOKYMEHTOB,
NMOATBEPKAAIONIUX MPABO HA BJaJieHUe 3eMJIei»

Koncynbranus nosyyarenei MyHUIANATBHON
YCIIYTH

IIpuem u peructpanms 3asBICHUN

VYder, aHanu3 U CO3AaHNUEe CIPABOYHO-
uH)OpMaIMOHHOMN Oa3bl

/

~

IMOATBCPKIAOIIHX IIPAaBO HA BJIAACHHC 3emJiei»

[Touck HEOOXOMUMOM HHPOPMAITUH IS
WCIIOTHEHUS 3ampoca (3asiBJICHUs)

A 4

OdopmiieHne apXMBHOM CIIPABKH,
apXUBHOMW BBIMUCKHU, APXUBHOU KOIHWH,
MH(OPMALIMOHHOTO MUChMA B aJjpec
MOJIy4aTeNsl MyHUIUIIAIbHON yCIyTH

Odopmnenue nHGOPMAIIUOHHOTO
nuchbMa 00 oTkase, 1100 O
MPUOCTAHOBKE, JIMOO O MPEIOCTABICHUH
JTOTIOTHUTEIILHBIX CBEJICHUN U
yTouHstoel nHhopmanuu, 6e3
MPEOCTABICHUS KOTOPBIX UCIIOJHUTh
3anpoc (3asiBJICHUE) HE TPEICTABIISCTCS
BO3MOKHBIM

v

\ 4

OrtmpaBka (Bblaua 1o JKeJIaHHUIO)
apXMBHOMW CIIPABKU, aPXUBHOM BBIIIUCKH,
apXUBHON KOMHMH, MH()OPMALMOHHOTO
NUChMa MOJy4aTeI0 MyHUIIMIAIbHON

yCIIYyI'!

OrtmpaBka (BbIaya 1o JKEIaHUI0)
UH(OPMAIIMOHHOTO MUChMa

IIOJIY4aTEIII0 Mwaaanoﬁ yCIIYyI't

[IpenocrarieHue yciryru 3aBepuicHO
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