ALMWHUCTPALIUA TOPOACKOIO OKPYTA "TOPOJ, MOLLKAP-ONIA"

MNOCTAHOB/EHUE
oT 14 viioHa 2016 r. N 946

Ob YTBEPXKAOEHUN ADMUHUCTPATUBHOIO PETNTAMEHTA
NPEAOCTABNEHMA MYHULMUNANBHOM YCNYTU "MPEAOCTAB/IEHUE
MH®OPMALUN OB OBPA30BATE/IbHbIX MPOrPAMMAX U YHEBHbIX MNM/TIAHAX,
PABOYMX MPOTPAMMAX YYEBHbIX KYPCOB, NPEAMETAX, AUCUUNNTNHAX
(MoAaynsx), ronaoBbiX KANEHOAPHbIX YYEBHbIX TPA®UKAX"

CNUCOK U3MEHSAIOLLMX SOKYMEHTOB
(B pea. NoCTaHOBAEGHUA aAMUHUCTPALMM FOPOACKOro okpyra "Mfopoa Mowkap-Ona"
o1 17.03.2017 N 289)

lMocTtaHoBAAlO:

1. YtBepautb AAMWHUCTPATUBHBLIA pPerfameHT npeaocTaBAEeHUA MYHUUMNAAbHOW  yCayru
"MpepoctaBneHne uHdopmaunm o6 obpasoBaTenbHbIX NpPoOrpammax M y4vyebHbIX naaHax, paboumx
nporpammax y4ebHbIX KypcoB, nNpeameTax, SUCUMNINHAX (MOAyNsX), rOAOBbIX KafeH4apHbIX y4ebHbIX
rpadpukax".

2. Mpu3HaTb YyTPaTUBLUMMM CUAY:

NoCTaHOBAEHWEe aAMUHUCTPALMM FOPOACKoro okpyra "Topoa Mowkap-Ona" ot 12.01.2012 N 3 "06
YTBEPXKAEHUN  AOAMUHUCTPATMBHOIO  perfaMeHTa  MNpefoCTaBAEHUA  MYHUUMNANbHOM  yCayru
"MpepoctaBneHne nHobopmaumm o6 obpasoBaTenbHbIX MpoOrpaMmmax M yyebHbIX nnaHax, paboumx
nporpammax y4yebHbIX KypcoB, MpegMeToB, AucumnavH (Moaynei), rofoBbiX KafeHAapHbIX y4yebHbIX
rpadpukax”;

NOCTaHOBAEHME aAMUHUCTPALLMKN FOPOACKOro okpyra "lTopog Mowkap-Ona" ot 11.03.2012 N 519
"O BHeECeHUU U3MeHeHUNn B AAMUHUCTPATUBHBIA PernameHT NpeaocTaBfeHns MYHULMNAAbHOMN yCayru
"MpepoctaBneHne uHdopmaunm o6 obpasoBaTenbHbIX NpPoOrpammax M y4vyebHbIX naaHax, paboumx
nporpammax y4yebHbIX KypcoB, MpegMeToB, AMcuMnavH (Moaynei), rofoBbiX KaseHAapHbIX y4yebHbIX
rpadpukax".

3. YnpaBneHuto 06pa3oBaHMA aAMUHUCTPALMM rOPOACKOro okpyra "lopog Mowkap-Ona"
ony6avKoBaTb HacToAllee nNocTaHoBAeHWe B rasete "Mowkap-Ona" M pasmecTuTb Ha nopTane
rocyAapcTBeHHbIX ycnyr Pecnybanku Mapuit 30 n Ha oduLManbHOM caiTe agMUHUCTPALLMM TOPOLCKOrO
okpyra "Topog Mowkap-Ona" B MHGOPMaLMOHHO-TENEKOMMYHUKALMOHHO ceTu "MHTepHeT".

4. KOHTpO/Ib 32 UCNONHEHMEM HACTOALLEro NOCTAHOBAEHUA BO3/I0XWUTb Ha 3amMecTUTena mapa
ropoaa Mowkap-Onbl Yckosa B.B.

Map
ropoaa Mowwkap-Onbl
E.MAC/10B

YT1BEepKaeH
nocTaHoBNAEHUEM
aZMUHNCTPaLMM
rOpoACKOro OKpyra
"lopog, Mowkap-Ona"
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AAMWHUCTPATUBHbIA PETNTAMEHT
NPEAOCTABNEHUA MYHULMUMNANBLHOW YCNYTU "NPEAOCTAB/IEHUE
NMHOOPMALIMN Ob OGPA30OBATE/1bHbIX MPOrPAMMAX U YYEBHbIX N/IAHAX,
PABOYUX MPOrPAMMAX YHEBHbIX KYPCOB, MPEAMETAX, AUCUNNNTUHAX
(MoAaynax), ronoBbIX KANEHAAPHbIX YYEBHbBIX TPA®UKAX"

CNMCOK M3MEHSIOLLMX AOKYMEHTOB
(B pea. nocTaHOBAEHMA aAMMHUCTPALMM FTOPOACKOro oKpyra "Topoa Mowkap-Ona'
ot 17.03.2017 N 289)

1. Obuwue nonoxeHuns
1.1. NpegmeT perynmpoBaHma

1.1.1. NpeameTom peryanMpoBaHMA HaCTOAWEro aAMUHUCTPATMBHOrO perfameHTa (pganee -
PernameHT) ABNAIOTCA OTHOLWIEHWA, BO3HUKalOWME MexXay 3adABUTENAMU W MYHULUNANAbHbIMM
06pa3oBaTe/ibHbIMU OpPraHM3auUMAMK, PaCMONOKEHHbIMM Ha TeppuUTOpUM ropoackoro okpyra "lopon
Mowkap-Ona", B chepe npefoctaBaeHna MyHULMNanbHOW yenyrn "MpeaoctaBnerne nHpopmaumm ob
o06pas3oBaTe/ibHbIX NPOrpaMmax 1 yuebHbIx naaHax, pabounx nporpammax yuyebHbIX Kypcos, npegmeTax,
ancumnamHax (Mmogynsx), rogoBbix KafeHAapHbIX y4ebHbIx rpadukax’ (aanee - MyHMumMnanbHas ycayra).

1.1.2. PernameHT yCTaHaBNMBAET CPOKU U MOCNEA0BATENbHOCTb aAMUHUCTPATUMBHBIX Npolueayp
(nencTenit) npyu npemocTaBAEHUM MYHULMNANBHOW YCAYrK, a TaKKe MNopsAAoK B3aMMOAENCTBMA C
3anBUTENAMM, NOPAAOK  06)KanoBaHMA  pelleHUid WU aeictBuin  (6espeicTeuit)  opraHa,
NpPeAoCTaBASOWEro MyHULMNANbHYIO YCAYTY, AOAKHOCTHbIX UL, CNELNANNCTOB.

1.2. Kpyr 3aasutenei

KoHcynbTaHTlAOC: NprMeYaHme.
Hymepauma nyHKTOB faHa B COOTBETCTBUM C OOULMA/IbHBIM TEKCTOM AOKYMEHTA.

1.2. 3asBuTeNAMM Ha MOAyYEHUME MYHUUMMNANbHOW YCAYyrM ABNAKOTCA PU3MYECKME WU
lopuandeckme nmua (3a UCKAOYEHWEM FOCYAapCTBEHHbIX OPraHOB M MX TePPUTOPMAsbHbIX OPraHos,
OpraHoOB rOCYZAapCTBEHHbIX BHEBIOAMKETHbIX GOHAOB W UX TEPPUTOPUA/bHLIX OPraHoB, OPraHoB
MEeCTHOro camoynpasieHna) 1Mbo Ux ynoaHOMOUYEHHbIe NPeacTaBuTeNu (ganee - 3aABUTEND).

1.3. TpeboBaHMA K NopAAKY MHGOPMUPOBAHUA O NPeaoCTaBAEHUM
MYHULMNANbHON yCayru

1.3.1. WHbopmauua, npenocTaBAsiemas 3afaBUTENSAM O MYHMUMNANbHOW ycayre, ABAseTcA
OTKPbITOM M 06LLLEAOCTYNHON.

1.3.2. WHbopmaumoHHoe obecneyeHne NO MNPEAOCTAaBAEHUIO  MYHULMMANBHOW  YCAYrn
OCYLLECTBAAETCA  MYHMUMMANAbHbIMK  0BpasoBaTenbHbiMM  opraHmsaumamn.  UMHpopmauuo o
NPefoCTaBAEHUN MYHULMMANBHOW YCAYIM MOXKHO MNOAYYMTb MNOCPEACTBOM JIMYHOIO obpalleHus,
NMUCbMEHHOro obpalleHnsa, B TOM 4ucie nocTynuellero B o6pasoBaTenbHYylD OpraHusauuio Mo
3/IEKTPOHHOM NnoyTe, 0bpaLLeHua no TenedoHy.

1.3.3. WHbopmHupoBaHME O NPenoCTaBAEHUM MYHUUMNANbHOM YCAYrM  OCYLLEeCTBAAETCA
nocpeacTsom nybanMKauum B cCpeacTBax MaccoBol WMHpopmaumm U pasmeweHua mHGopmaumu Ha
MHPOPMALMOHHbIX calATax:

Ha opUUMANbHbIX caliTax MyHUUMMNA/bHbIX 0O6pa3oBaTeNbHbIX OpraHM3aunii B MIHPOPMALMOHHO-
TeNeKOMMYHUKaUNOHHOM ceTn "UHTepHeT";

Ha nopTase rocyAapcTBeHHbIX ycayr Pecnybavku Mapuit 9n http://pgu.gov.mari.ru/, pasgen
Katanora ycayr "O6pasoBaHue", nogpasgen "MpepoctaBneHne uHoopmaumm o6 obpasoBaTesibHbIX



nporpammax M ydyebHbIX MaaHax, paboumx nporpammax yd4ebHbIX KypcoB, npeameTax, AUCLMNANHAX
(moaynsx), roaoBbIx KaneHOapHbIX yuebHbIx rpadukax".

1.3.4. NHdopmauma O MecTe HaxoXKAeHUs W rpaduke paboTbl OpPraHoB, NPEAOCTABAAOLWMX
MYHULMNANbHYIO YCAYTY.

MepeyeHb MyHULMNaAbHbIX 06pa30BaTeNbHbIX OPraHM3aLmMii ropoackoro okpyra "Topoa Mowkap-
Ona" c ykasaHMem aapecoB Pacro/IOXKEHUA, 3NIEKTPOHHbIX afpecoB As HanpaBieHUs obpaleHUin u
TenepoHOB A/1A KOHCYNbTauMKW MpeactaBneH Ha oduuManbHOM caiTe ynpaBieHMs 0bOpa3oBaHMA
aaMUHUCTPALLNM ropoAcKoro oKpyra "Topog, Mowkap-Ona" B nHPopMaLUNOHHO-
TENEeKOMMYHMKaUUOHHON cetn  "WMHTepHeT" http://www.yola.edul2.ru/, pasgen "OpraHusauuu
obpasoBaHua'.

Mprem 3asaBuTENEN M YCTHOE KOHCY/NbTUPOBaHWE MO BOMPOCAM WCMOMHEHWUA MYHULMNANbHOW
YCAYIW, @ TaKKe KOHCY/IbTaumMuM Nno TesiedpoHy OCyLLecTBAAIOTCA B AHM M Yacbkl paboTbl 06pa3oBaTesIbHOM
opraHusaumm.

Pexkum paboTbl 06pa3oBaTeNbHbIX OPraHWM3auUUin, B TOM YMC/le BPEMS Ha4vala M OKOHYaHMUA
paboTbl, BpemMa nepepbiBa ANA OTAbIXa M MUTaHMA, BbIXOAHbIE AHW OMNPEAENATCA NpaBuIaMM
BHYTPEHHEro TPyAOBOro pacrnopsaaka obpasoBaTesibHbIX OPraHU3auuii U AOBOAATCA 4O 3asABUTENEN, B
TOM YMC/e B NOPALKE pasmeLLeHMA yKazaHHOM MHGopmauum Ha opuumanbHOM cainTe obpasoBaTesibHOM
opraHusauum B UHGOPMaLMOHHO-TEIEKOMMYHUKALMOHHOM ceTn "UHTepHeT".

1.3.5. WHPopmauMa O nNpeaoCTaBAEHUM MYyHUUMNANbHOW YCAYrM TaKXkKe pasmellaerca Ha
NMHPOPMaLMOHHbIX cTeHAax 06pa3oBaTeIbHbIX OPraHN3aLni.

1.3.6. OcHOBHbIMM TpeboBaHMAMU K MHGOPMMPOBAHUIO NOJTyYaTenel ABAATCA:
[0CTOBEPHOCTb NPeAoCTaBaAAeMOM MHPOPMaLLUK;

YEeTKOCTb B U3I0XKEHUU MHDOPMaLUK;

no/siHoTa MHbopmaLmu;

HarnsgHocTb GopM NpeaocTaBaAsSemMoin MHopmaLmu;

y406CTBO M AOCTYMHOCTb NOAYyYeHNA MHPOPMALLMK;

OnepaTMBHOCTb NPeaOoCTaBAeHUA MHGOPMaLUU.
2. CTaHpapT NpeaocTaBAeHNA MyHULUNAAbHOMN YCayru
2.1. HaumeHoBaHME MYHULMNANbHOM YCYTn

2.1.1. HaumeHoBaHMe MyHMuMnanbHon ycnyru: "lMpegoctaBneHne  MHPopmaumum 06
06pa3oBaTesibHbIX NPOrpPaMmax M yyebHbIx naaHax, pabounx nporpammax y4yebHbIX KypcoB, npegmeTax,
aucumnamMHax (Mmoaynax), roaoBbiX KafieHAapHbIX yuebHbIx rpadpukax”.

2.2. HaumeHoBaHWe opraHM3aLmii, NPeaocTaBAAOLWMNX
MYHULUMNANbHYIO YCaYry

2.2.1. lpepoctaBneHMe  MYHUUMMANbHOM  YCAYTM  OCYLLECTBAAETCA  MYHULMNANbHbIMU
o0b6pasoBaTe/ibHbIMM OPraHM3aLUAMM.

2.2.2. CBeaeHMA 0 HAMMEHOBAHUM MYHULUMMNAbHbBIX 06pa30BaTe/IbHbIX OPraHM3aL it ropoACKoro
okpyra 'Topos Mowkap-Ona", npeaocTaBAAlOWMX MYHULMNAAbHYIO YCAYTy, pa3MelleHbl Ha
oduuUManbHOM caliTe ynpasneHus 06pa3oBaHMA aAMMHUCTPALMM TOPOACKOro okpyra "Mopoa Mouwkap-
Ona" B WHPOPMaLMOHHO-TEIEKOMMYHUKALUMOHHON ceTn "WHTepHet" http://www.yola.edul2.ru/,
pasgen "OpraHusaumm obpasoBaHua'.

2.3. Pe3ynbTaT NpeaoctasneHna (0TKasa B NpeaocTaBaeHnm)
MYHULMNANbHON yCayrm



(B pea. nocTaHOBAEHMA aAMUHUCTPALLMM TOPOACKOrO OKpyra
"lopog, Mowkap-Ona" ot 17.03.2017 N 289)

2.3.1. PesynbTaTtoM npeaocTaBieHnn (OTKasa B NPeAoCTaBJAEHMM) MYHULMNANLHOW yCayru
ABNAETCA NonyyeHue (0TKas B NosyYeHun) 3ansutenem nHGopmaummn o6 obpasoBaTesibHbIX NPOrpammax
M y4ebHbIX NiaHax, paboumx nporpammax y4dyebHbIX KypcoB, MpeameTax, AUcuMnanHax (mMopynsx),
roZ0BbIX Ka/fleHAaPHbIX yYebHbIX rpaduKax.

2.4. CpoK npenocTaBieHMa MyHULUNAAbHOM ycayru

2.4.1. NpepocTaBieHne MyHUUUMNAAbHOM YCAYTM NPU NMCbMEHHOM 0bpaLleHnn 3aaBuUTeNs, B TOM
yncae no noute (No 3/1EKTPOHHOM NoyTe), - B TeyeHne 30 AHEN Co AHA perncTpauumn obpalleHums.

2.4.2. MNpeaoctaBneHne MyHULMNANbHOW YCAYrM MPUM AMYHOM OBpalleHUM 3aABUTENS B OHU
KOHCyNbTauuii - He 6onee 15 MUHYT C MOMEHTa NpUema (CornacHo oYepeaHoCTH).

B cnyyae ecam ans NoArotoBKM oTBeTa TpebyeTca 6osee NPOAOC/KUTENBHOE BPEMA, Ceuuanmnct
obpasoBaTe/ibHOM OpPraHM3aLMM, OCYLLECTBAAIOWMIA YCTHOE MHOOPMMUPOBAHUE, MOMKET MPeasioXuUTb
3anaBUTEN0 06pPaTUTbCA 3a Heobxogumoit nHpopmaLumelnt B MMCbMEHHOM BMAE (B T.4. NO 3/1EKTPOHHOM
noyte) MM60 Ha3HauYUTL Aapyroe yaobHoe Bpema A5 YCTHOro MHGOPMUPOBAHUS.

2.4.3. UckntoueH. - NMocTaHOBAEHWE aAMUHUCTPALLMM FOPOACKOro okpyra "Mopog, Mowkap-Ona" ot
17.03.2017 N 289.

2.5. MNepeyeHb HOPMATMBHbIX NPABOBbIX aKTOB, PEryMpPYHOLLUX
OTHOLLEHMA, BO3HMKAOLWME B CBA3M C NPeaoCcTaBNeHNEM
MYHULMNANbHOM yCayru

2.5.1. MNpeaocraBneHne MyHULMNAIbHOM YCYrX OCYLLECTBNAETCA B COOTBETCTBUM C:
KoHctuTtyumein Poccuiickoit Pepepaunu;

depepanbHbiM 3akoHOM OT 06.10.2003 N 131-$3 "O6 06WMX NPUHLMNAEX OpraHM3aUUM MEeCTHOro
camoynpasneHuna B Poccuiickont ®egepaumn’;

depepanbHbiM 3akoHomM oT 09.02.2009 N 8-d3 "O6 obecneyeHun goctyna K MHboOpmaumun o
AeATebHOCTU roCy4apCTBEHHbIX OPraHOB M OPraHOB MEeCTHOro camoynpasieHns”;

depepanbHbiM 3akoHOM OT 02.05.2006 N 59-@3 "O nopaake paccmoTpeHus obpalleHnin rpaxkaaH
Poccuiickoin Pepepaunn’;

depepanbHbiMm 3akoHOM oOT 27.07.2006 N 149-®3 "O6 wuHdbopmauuu, MHOOPMALMOHHbIX
TEXHO/I0rUsX U 0 3awmTe nHdopmaumm";

depepanbHbIM 3aKoHOM 0T 29.12.2012 N 273-$3 "06 obpasosaHunn B Poccuiickoin Gegepaymmn”;

depepanbHbim 3akoHom oT 01.12.2014 N 419-d3 "O BHeceHMW WU3MEHEHUW B OTAe/IbHble
3aKOHOoZaTesibHble aKTbl Poccuiickoit ®egepauum No BOMpPoOcam COLMANbHOM 3aliuTbl MHBANMAOB B
CBA3U C paTudurKaumein KoHBeHLUN O NpaBax MHBANMAO0B";

3akoHom Poccuitckoit Pepepaunm o1 07.02.1992 N 2300-1 "O 3awmTe npas notpedbutenen";

pacnops:keHnem [MpaButenbctBa Poccuitckon @Pepepauum ot 17.12.2009 N 1993-p "O6
YTBEPXKAEHUN CBOAHOIO MEPEYHs NepBOOYEPEAHbIX FOCYAAPCTBEHHbIX M MYHWLMNANbHBIX YCAYT,
npesoCTaBASEMbIX B SN1EKTPOHHOM BUAe";

pacnopsxeHnem [paButenbctBa Poccuiickon ®Pegepaumm ot 25.04.2011 N 729-p "06
YTBEPXKAEHUN NEPEYHA YCAYT, OKA3bIBAEMbIX FOCYAAPCTBEHHBLIMU YU MYHULMNANbHBIMU YYPEKAEHUAMMU U
OPYTMMM  OpraHM3auMsaMKM, B KOTOPbIX pPa3MeLLaeTca rocyfapCTBEHHOE 3afaHue (3akas) uau
MyHUUMNanbHOe 3agaHue (3aKas), NoANeXKallMxX BK/IOYEHWIO B PEecTpPbl rOCYAAPCTBEHHbIX WM
MYHULMNANbHbIX YCAYT U NPeaoCcTaBAAeMbIX B 3/IEKTPOHHOM dopme";



npukasom MuHucTepcTBa obpasoBaHMa M Hayku Poccuinckon Pepepauymm ot 30.08.2013 N 1014
"O6 yTtBepaeHun lopsagKa opraHusauMuM U ocyliecTBieHMA o06pasoBaTesibHON AeATeNbHOCTU MO
OCHOBHbIM 06Leobpa3oBaTeNibHbIM NporpamMmam - obpasoBaTeslbHbIM NPOrPaMmMam  AOLIKOAbHOTO
obpasoBaHua";

npukasom MuHUCTepcTBa 06pa3oBaHMA M Hayku Poccuiickon degepaumm ot 30.08.2013 N 1015
"O6 yTtBepaeHun lopsagKa opraHusauMuM U ocyliecTsieHMA 06pasoBaTeslbHON AeATeNbHOCTU MO
OCHOBHbIM 06wWeobpasoBaTesibHbIM Nporpammam - 06pa3oBaTesibHbIM MPOrpamMmam  HavyasbHOro
obLiero, o0CHoBHOro obLero 1 cpegHero obuiero obpasoBaHus";

npukasom MuHucTepcTBa obpasoBaHMa M Hayku Poccuinckon ®epepauymm ot 29.08.2013 N 1008
"O6 ytBepxaeHuu [lopsaka opraHuMsauMm M ocyllecTB/ieHMs obpasoBaTenbHOM AeAaTeNbHOCTM Mo
A0NONHUTEIbHbIM 0bLeobpasoBaTeibHbIM Nporpammam”;

npukasom MuHucTepcTBa ob6pasoBaHMA M Hayku Poccuitckon Pepepaumm ot 09.11.2015 N 1309
"O6 ytBepaeHun [lopagka obecneyeHua YCNOBUIM AOCTYMHOCTU A1 WMHBAZIMAOB OOBEKTOB MU
npefocTagnseMblx ycnyr B cdepe ob6pa3oBaHMA, a TaKKe OKasaHMA UM Mpu 3TOM Heobxoanmol
nomoum";

MonoxeHnnem 06 ynpasneHnm obpa3oBaHMA aMUHUCTPALIMK FOPOACKOro okpyra "Mopoa Molwkap-
Ona", yTBepaeHHbIM pelleHnem CobpaHuA AenyTaToB ropoAckoro okpyra "lopog Mowkap-Ona" ot
22.04.2015 N 143-VI;

YcTaBOM MyHULUMNanbHoro obpasosanua "Topog Mowkap-Ona';
(ab3aL, BBEAEH MOCTAaHOBAEHMEM aAMMHMCTPALMM FOPOACKOro okpyra '"Topop Wolwkap-Ona" ot
17.03.2017 N 289)

HacToAawmm PernameHtom.
(ab3aL, BBeAeH NOCTaHOBMEHWEM aAMMHUCTPALMKM FOPOACKOro okpyra "lopog WMowkap-Ona" ot
17.03.2017 N 289)

2.6. McuepnbliBatowuii nepeyeHb 4OKYMEHTOB,
Heobxo4MMbIX ANA NPefoCTaBAEHUA MYHULMNANbHOM YCAyrn

2.6.1. [ina npepocTaBAeHMA MYHMLMMANbHOW YCAYrK 3asBUTEN0 HeobxoaumMo npenocTaBUTb B
06pa3oBaTe/ibHy0 OpraHn3aLUuio NMCbMeHHoe obpalleHne AMbo 0bpaTUTbCA YCTHO.

2.6.2. NMncbMmeHHoe obpalleHne A0NXKHO coaepKaTb B cebe cneaytollyto MHGopmMaumio:

AnA  OU3MYECKMX /ML: HaMMeHOBaHMe oOpraHa, B KOTOPbI HanpaBAAeTca MNMCbMeHHoe
obpalueHne, ambo damuanilo, MmsA, OTYeCTBO (MocnegHee - MNPWU  HaAMUMKM) COOTBETCTBYHOLLEFO
AONIKHOCTHOTO MLA, B0 JOMKHOCTL COOTBETCTBYIOLWLErO LA, GaMUAUIO, UMA, OTYECTBO (nocneaHee
- MPU HaAMuyMW) rpakaaHuWHa, NOYTOBLIM agpec, NO KOTOPOMY JOJ/IKEH ObiTb HanpaB/ieH OTBeET,
3anpalwmnBaemyto MHGOPMaLMIO B paMKax NpegocTaBieHus YCayri, IMYHYI0 No4NUCh U AaTy;

ANA  IOPUAMYECKUX /UL HAMMEHOBaHWME OpraHa, B KOTOPbIM HanpaBaAeTca MNUCbMeHHoe
obpalueHne, nnbo damuanio, MmaA, OTYECTBO (MocnegHee - MNpPWU  HaAWUYMKM) COOTBETCTBYHOLLENO
AONIXKHOCTHOTO MLA, MO AOMKHOCTL COOTBETCTBYIOLWLETO /1ML, HAMMEHOBAHME IOPUAUYECKOTO ANLA -
3aABUTENS, TMOYTOBLIA agpec, MO KOTOPOMY AO/KeH ObiTb HanpaBneH OTBET, 3anpalnBaemyto
NMHPOPMaLMIO B paMKax NpeaoCcTaBAeHUn YCAyrn, AOMKHOCTb, GamMUanIo, MMA, OTY4eCTBO (nocnedHee -
npv HaAMUYMKM) YNOAHOMOUYEHHOTO MLA, NOAMNMUCH U AATy.

O6bpauieHune, noctynuewee B GpoOpMe 3/EKTPOHHOTO AOKYMEHTa, AO/MKHO codepikaTb B cebe
cneayoLLyo MHGopMaLmio:

ANA GU3MYecknx nuu: Gammnamnio, UMA, OTYeCTBO (NociegHee - NPU HAANYUK) rpaXkaaHuHa, agpec
3/1IEKTPOHHOM NOYTbI, €CM OTBET AOJIKEH ObiTb Hanpas/ieH B Gopme 3/EeKTPOHHOro AOKYMEHTa, U
MOYTOBbLIA aapec, eciM OTBEeT AO0J/iKeH ObiTb HanpaBneH B MUCbMEHHON ¢opme, 3anpaliMBaemyto
MHPOPMaLMIo B paMKax NpesocTaB/ieHns ycayru. FpaxaaHuH BNpase NpuioKnUTb K TaKOMy 0bpalleHuto
HeobxoAMMble [OKYMEHTbl M MaTepuanbl B 3/EeKTPOHHON ¢opme MBO HanpaBuTb YKasaHHble
AOKYMEHTbI U MaTepuabl UK UX KOMUK B MMCbMEHHON dopme;



ONA 10PUANYECKMX NUL: HAMMEHOBAHME OPUAMYECKOro ANLA - 3aABUTENA, aApec 3/eKTPOHHOM
MoYTbl, €C/IM OTBET AO0/IKEH ObiTb HamnpasieH B pOpMe 3/1eKTPOHHOIO AOKYMEHTa, W MOYTOBbIN agpec,
€C/IN OTBEeT A0/IKeH ObITb Hamnpas/ieH B NMCbMEHHON ¢popme, 3anpalumBaemyto MHGOPMaLMIO B pamKax
NpegocTaBAEHUs YCAYrU, [O/MKHOCTb, $amuaunio, UMA, OT4ecTBO (mocnegHee - MpU  HaAUuUm)
YNO/IHOMOYEHHOTO nLa.

(noan. 2.6.2 B pen. NOCTaHOBAEHUA aAMMHUCTPALMM TOPOACKOro okpyra "Topos Mowkap-Ona" ot
17.03.2017 N 289)

2.6.3. Mpu nAnMyHOM oObpaleHnn 3aABUTENA emMy HeobxoguMMo NpPesfoCTaBUTb LOKYMEHT,
YAOCTOBEPAIOLMIA NMYHOCTb, YKa3aTb Kakasa MHpopmauna Heobxogmma.

2.6.4. UckntoueH. - llocTaHOBAEHME aAMUHUCTPALMM ropoacKoro okpyra "Mopog Mowkap-Ona" ot
17.03.2017 N 289.

2.7. 3anpet TpeboBaHMA OT 3aABUTENSA
npeaocTaBAeHUA UHbIX LOKYMEHTOB

2.7.1. ObpasoBaTtenbHaA opraHM3aumsa He BnpaBe TpeboBaTb OT 3aABUTENA NPeACTaBAEHUA UHbIX
OOKYMEHTOB, He nNpesyCMOTPEHHbIX MNyHKTOM 2.6 HacTosAwero PernameHTa, MHOoOpmauuu wau
OCYLLECTB/IEHNA [eNCTBMI, NpeaCTaBleHWe WAM  OCYLLEeCTBJIEHME KOTOpbIX He NpeaycMOTPEeHOo
HOPMaTMBHbIMM TMPABOBbIMW  aKTaMK, PETyMPYIOWMMIN  OTHOLUEHWUA, BO3HMKAlOWMe B CBA3M C
npegocTaBAeHUEM MYHULMMANbHOMK YCAYTU.

2.8. NicuepnbiBatowmii nepeyeHb OCHOBaHWIA AN OTKasa B npveme
OOKYMEHTOB, HE0BX0ANUMbIX ANA NPeAO0CTaBNeHUA MyHULUNAAbHON
ycayru

2.8.1. OcHOBaHUI ANa OTKasa B Mpueme AOKYMEHTOB, HeobxoaumbiX AnA8 MpeaocTasieHus
MYHULUMNANbHOM YCAYTM, HEe MMeeTc.

2.9. UcuepnbiBatowwmii nepevyeHb OCHOBAHWA ANA NPUOCTAHOBAEHUA
WM OTKa3a B NPeAoCTaBieHN MyHULMNAAbHOW YCayru

2.9.1. OcHOBaHM ANA NPUOCTAHOBEHMA NPEAOCTaBAEHNA MYHULMMNANABHOM YCAYTM HE UMEETCA.
2.9.2. OcHOBaHUAMM ANA OTKa3a B NpeaoCcTaBAeHUN MYHULMNANbHOW YCAYTX SBAAIOTCA:

2.9.2.1. Mpn nMcbMeHHOM 0b6paLLeHNM (B TOM Ync/ie MOCTYNMBLUEM NO 3/IEKTPOHHOM noute):
HECOOTBETCTBME MUCbMEHHOIO 06palLeHnsa TpeboBaHMAM, YKa3aHHbIM B NyHKTe 2.6.2 PernameHTa;

B MNCbMEHHOM o6pau.|,eva1 cogepKatca HeueH3ypHble nmbo OCKOp6MTe}1beIe BblpaxeHua,
Yrpo3bl XU3HWN, 340P0BbIO U UMYLLLECTBY AONTXKHOCTHOTIO /1NLLA, @ TaKXKe Y/1eHOB ero cembM,

TEKCT NMCbMEHHOTIo o6pau.|,eva He noadaeTcAa NPoYTeEHUIO,

B NMNCbMEHHOM 06paLLI,EHMM coaeputca 3anpoc MH(I)OpMaLI,MM, KOTOpaA 3aABUTENIIO YXKe
Hanpas/aAnacb;

3anpawuBaemas MHOOPMaLMA COAEPNKUT MNepCoHanbHble AaHHble APYrMX Fpa)kdaH o vyem
coobliaeTca 3aABUTENIO;

OTBET MO CYLLEeCTBY NOCTaBAEHHOro B 06palleHMmn Bonpoca He MoXKeT 6biTb AaH 6e3 pasriaweHun
cBeAEeHMWI, COCTaBAAIOLLMX FOCYAAaPCTBEHHYIO UM UHYIO OXPaHAEMYIO 3aKOHOM TalHy.

3anaButento coobuiaeTca o TOm, YTO OTBET Ha obpalleHne He byaeT AaH.
(ab3aL, BBeAEH NOCTaHOBMEHWEM aAMMHUCTPALMKM FOPOACKOro okpyra "lopog WMowkap-Ona" ot
17.03.2017 N 289)

2.9.2.2. Mpwn ycTHOM obpalLeHnn:
(B pes. NocTaHOBNEHMA aAMUHUCTPALMM FOPOACKOro okpyra "Toposa Mowkap-Ona" ot 17.03.2017 N 289)



HeueH3ypHoe nnbo ocKkopbutenbHoe obpalleHWe, Yrpo3bl KU3HWM W 340POBbID U MMYLLECTBY
AOJIXKHOCTHOTO /1ML, 3 TaKXKe YIeHOB ero Cembh;

3anpawneaeman MHd)OpMaLI,MFI COA4EePHKUT NEPCOHANIbHbIE AaHHbIE OPYINX rpaxK4aH;

OTBET MO CYLLECTBY NOCTaBJAEHHOIO B 06paLLeHMM BONPOCA He MOXKET bbITb AaH 6e3 pasriaweHun
CBeAEeHMWI, COCTaBAAIOLLMX FOCYAAaPCTBEHHYIO UM UHYIO OXPaHAEMYIO 3aKOHOM TalHy.

2.10. Pasmep nnaTbl, B3MMaeMoMl C 3aaBMUTeNA NPU NPeaoCcTaBNeHnn
MYHULMNANbHON yCayrm

2.10.1. Nnata c 3aaBMTeNA 3a NpeaoCTaBAeHMe MyHULMNAAbHON YCAYrM He B3MMaeTcA.

2.11. MaKcMManbHbIN CPOK OXMAAHUA B ovepean npu nogade
3anpoca o NpeAoCcTaBAEHUM MYHULUNANBHON YCAYTU U
npu NoAy4eHUM pesynbraTa NPefoCcTaBAeHNA MyHULMMIAAbHOM YCAYTK

2.11.1. CpoK OXMOaHMA 3aaBUTENA B oYepeau MNpuM nojadvye 3anpoca O NpesocTaBieHUn
MYHUUMNANbHOM yCcnyrn (AOKYMEHTOB, NPeayCMOTPEHHbIX ANA NONYYEHUA MYHULMMNANAbHON yCayru) u
npv NoAYyYeHUN pesybTaTa NPeaoCcTaBAeHUA MYHULUMNANBHOM YCAYIM HE MOMKET NPEBbIWATL 15 MUHYT.

2.12. CpoK 1 NopALOK perncTpaummn 3anpoca nosyvatens o
npeAoCcTaBNEHUN MYHULMNANBHOW YCAYTU, B TOM YnUCne
B 9/1€KTPOHHON popme

2.12.1. Mprem 1 peructTpauma NMcbMeHHbIX 06paLLeHnid, NOCTYNMUBLUMX MO noyTe (B TOM Yncae no
3/1eKTPOHHOW MOoYTe), OCYLLECTBAAIOTCA Cneunannctom obpasosaTesibHOM OpraHuU3aumMmM B NPUEMHON U
PEerucTpupyloTcA B COOTBETCTBYIOLLEM JKYpHase perucTpauuMum nucbMeHHbIX 06palleHnin B AeHb
NOCTyN/aeHun 3aaBaeHus. Bpemsa npvema AOKYMEHTOB COCTaBAsAET He 6onee 15 MUHYT.

2.12.2. Ha BTOpOM 3K3emnaspe MMCbMeHHOro ob6palleHua CTaBATcA noanucb M AaTa npuema
AOKYMEHTOB OT 3anABMTeNA (MPU HaMYMM BTOPOTrO 3K3eMnanpa).

2.12.3. locne perucTpauMm MNUCbMEHHOro obpalleHMs B TedeHue AOHA ero MocTynaeHus
cneumanuct  obpasoBaTesibHOM OpraHu3aLmm HanpasnseT  obpaleHue pyKkoBoauTento
obpasoBaTe/ibHOM OpraHM3auuK, KOTOPbIM JaeT yKasaHua B ¢opme Pes3oNtouun C OTparKeHuem
UCMONHUTENA U NOopAAKa UCNOJHEHWA.

2.13. TpeboBaHMA K MOMELLEHUAM,
B KOTOPbIX NPeA0CTaBAAETCA MyHULMNAAbHAA YCayra

2.13.1. Ha TeppuTOpMM, NpUNeraloLLen K MecTopacrnooKeHno 06pas3oBaTeibHOM opraHM3aLuuiu,
obopyaytoTca MecTa AN MNapKOBKW aBTOTPAHCMNOPTHbLIX cpeacTs. JlocTyn 3asBuTenel K NapKoBOYHbIM
mecTtam seasetca 6ecnnatHbiM. s MHBAaANAOB NPeAyCMaTPUBAIOTCA OTAENbHbIE MEeCTa A1A NapPKOBKMU.

2.13.2. UeHTpanbHbii BXxoA4 B 34aHMe obpa3oBaTenbHOM oOpraHusaumm obopyayertca
pacWMpPEeHHbIM MPOXO40M, MO3BOAIAIOWMM obecneyntb 6HecnpenaTCTBEHHbIM AOCTYN WMHBaAWAGOB,
BK/1tOYAs UHBA/IMAOB, MUCNONb3YIOLWMX KPECNA-KOAACKKN, NPU HAZIMYUM CTYNEHEN - MAHAYCOM.

2.13.3. 3pgaHune obopyayeTtcs BbiBecKoM (Tabnuukoit), cogep:kawen MHGOPMALMIO O MOSHOM
HaMMeHOBaHMM, MecTe HaxoXAeHus, pexnme paboTbl 06pa3oBaTeIbHON OpraHM3aLnn.

2.13.4. Mecta WHPOPMUPOBAHUA, NpefAHa3HAYEHHble A7 O03HAKOMJIEHMA 3aABuUTeNel ¢
MHPOPMALMOHHBIMKW MaTepranamm, obopyayroTca:

MHPOPMaLMOHHBIMU CTEHAAMU;
CTY/IbAMM U CTOSITAMM A5 BO3SMOXHOCTU 0POPMIEHMA AOKYMEHTOB.

2.13.5. Mecta oxugaHua B o4vepeam Ha nNpenocTaBAeHWE WAN NOAyYeHUEe [OOKYMEHTOB
obopyayoTcs  CTyNbsMM  (KPecenbHbIMU  CEKUMAMMK, CKambaAMK). MecTa OXUAAHUA  OOMKHbI



COOTBETCTBOBATb KOMCI)OpTHbIM ycnosmam ana 3ansuTenei. Konmnyectso mect OXnaaHna onpeanenaeTca
ncxoga wms d)aKTMLIeCKOﬁ Harpyskm u BO3MOXHOCTEM Aana pasmeweHnAa B 34aHUN, HO HE MOXeET
COCTaBNATb MeHee 3 mecT.

2.13.6. cnonHeHMe MyHULMNANbHOM YCAYrM OCyLLecTBAseTcA B pabounx KabuHeTax Ha paboumx
MecCTax CneLmanmcTos.

Pabouve mecTa CMeuManucToB, OCYLLECTBAAIOWMX MPeAoCTaB/leHne MYHUUMMANbHON yCayru,
obopyayloTca TEXHUYECKMMWU cpeAacTBamu  (OAMH  KOMMbIOTEP C  YCTAHOBAEHHbIMW  CMNPaBOYHO-
MHPOPMALMOHHBIMM  CMCTEMaMM Ha  KaXAOro Chneuuannucta) U OPITeXHUMKOM, MNO3BOAAIOLLEN
OpraHn30BaTb UCMOJHEHNE MYHULUMNANBHOM YCAYT B NOSIHOM o6beme.

2.13.7. MecTa npeaocTaBAeHUA MYyHUUMMNANAbHOW ycayrm obopyaytoTca NPOTUBOMOXKapHOM
CUCTEMOW U CPeACTBaMM MOXKAPOTYLWEHWUA, CUCTEMOIM OMOBELEeHMUA O BO3SHMKHOBEHUU YpPe3BbIYAHOM
CUTYaLMM, CUCTEMOM OXPaHbI.

2.13.8. Bxop B 34aHUA, MOMELLEHMA, B KOTOPbIX NpeaocTaBaseTca MyHUUMNanbHana ycayra, mecra
OXUAaHUA, MecTa 1A 3ano/IHeHUA 3anpPoCcoB O NPeAoCTaBAeHUU MyHULUNANbHOM YCAYTU A0MKHbI ObITb
obopyaoBaHbl ¢ y4eTom TpeboBaHMIA No obecneyeHnto A0CTYNHOCTU ANA UHBAAUAO0B B COOTBETCTBUM C
3aKOHOAATeNbCTBOM, WHbIMM  HOPMAaTUMBHbIMKM MPaBOBbIMM akTamu Poccuiickolr depepauymn o
CoLUMaNbHOM 3alLMUTE MHBANAOB.

2.13.9. TpeboBaHUA K NOMELLEHNAM A0/1KHbI COOTBETCTBOBATb CAHUTAPHO-3MUAEMMNONIOTMYECKMM
npasuaam 1 HopmaTuBam.

2.14. MokasaTtenn AOCTYNHOCTM U KayecTBa MyHULMMANbHOM yCayrn

2.14.1. NMokasaTenamm AOCTYNHOCTU U KayecTBa MyHULMMNAIbHOM YCNYTN ABAAOTCA:
CBOEBPEMEHHOCTb M ONepPaTUBHOCTb NPeAOCTaBAEHUA MYHULMNANBHOM YCAYTU;
KauyecTBO NPenoCTaBAeHNA MyHULUNAAbHOMN YCAYTK:

NosIHOTa U AOCTOBEPHOCTb MHbOPMaLMK;

NPaBUAbHOCTb 0POPMAEHNA SOKYMEHTOB AO/IKHOCTHBIM INLOM;

KauyecTBO npoL,ecca 06CnyKnMBaHMA 3aaBUTENEN;

[O0CTYNHOCTb MYHULIMMANAbHOM yCayru;

NPOCTOTa U PaLMOHANbHOCTb NpoLecca NPeLOoCTaBAEHUA MYHULMMNANbHOW YCAYTHY;
ACHOCTb M Ka4yecTBO MHPOpPMaL MK O NopaaKe NPefoCTaBAeHNA MYHULMMNANAbHOM yCayru;

AOCTYMHOCTb MyHULMMNANbHOM YCAYTWU ANA MHBANMAOB.

3. CocTas, NoC/NeA0BaTeIbHOCTb U CPOKM BbIMOJAHEHUS
aAMUHUCTPATUBHbIX NpoLeayp, TPe6oBaHUA K NOPALKY UX
BbINOJIHEHWA, B TOM YMC/ie 0COBEHHOCTM BbINOHEHUA
aAMMHUCTPATUBHbIX MPOLEAYP B 3/1EKTPOHHOM dopme

3.1. NocnepoBaTeIbHOCTb aAMUHUCTPATUBHLIX MPOLEAYP,
BbIMOJIHAEMBbIX NPWU NPELOCTaBNEHUM MYHULMNANBHOW YCyTU

3.1.1. MNpeaocTaBieHNE MYHUUMMANBHOM YCAYrM BKAOYAeT B cebs BbINOJSHEHWE C/eAyHOLMX
aZAMMHUCTPATUBHbIX NpoLeayp:

NpUemM 1 perucTpaLmsa NMCbMeHHOro obpalleHuns 3aaBuTens;
paccMoTpeHue NMCbMeHHOro obpalleHms pykosoautenem obpasosaTesibHOM OpraHM3aLmy;

HanpasieHne NMCbMeHHOro o6pau.|,eva No pe3ynbTaTaM ero pacCMoTpeHnAa Ha UCnosiHeHUE Mno



NPUHAANENKHOCTU;

paccmoTpeHne nUCbMeHHOro 06paLLI,EHMFI cneumnanncTtom 06pasoBaTeanoﬁ opraHun3auuu,
noAaroToBKa U Hanpas/ieHWME OTBETA.

3.1.2. MNpepoctaBneHNe MyHULMMNANBHOW YCAYIM NPU YCTHOM 06palleHnn nosyyaTena Ha IMYHOM
npueme BK/OYAET B ceba BbINONHEHWE C/leayoLNX aAMUHUCTPATMBHBbIX NpoLueayp:
(B pea,. NnocTaHOBAEHMA aAMUHUCTPALMM FOPOACKOro okpyra "Mopoa Mowkap-Ona" ot 17.03.2017 N 289)

paccMoTpeHMe YCTHOro obpalleHuns 3asBuTens;
(B pea,. NocTaHOBAEHUA aAMUHUCTPALMM FOPOACKOro okpyra "Mopoa Mowkap-Ona" ot 17.03.2017 N 289)

npegoctasneHme MHbopmaLmm 3aaBUTENIO (KOHCYbTUPOBaHUeE).

Bnok-cxema  nocnenoBaTeNbHOCTM — AeWCTBUIA  (aAMWHUCTPATUBHLIX — Mnpoueayp)  npwu
npeAocTaBAEHUN MyHULMNAAbHOM YCAYTYM NpUBeAeHa B MPUIONKEHMM K HacToALEeMY PernameHTy.

3.2. NMpuem 1 perncTpaums NMCbMeHHOro obpalleHus 3asBuTens

3.2.1. OcHoBaHWEM AAs Hayana agMWHUCTPATMBHOM Npoueaypbl NO MPUEMY U pPerncTpaumn
obpaleHna ABNAETCA NOCTyNMBLIEe B 06pa3oBaTe/ibHYHO OpraHM3aumio HemocpeacTBeHHO, Mo noyte (B
TOM 4YMCNe MO 3/EKTPOHHON MoyTe) NMMCbMeHHoe obpalleHne 3asBUTeNA MO BOMPOCY NpeaoCcTaBAeHUn
nHpopmauum o6 obpasosaTesibHbIX Nporpammax M y4ebHbIX naaHax, paboumx nporpammax y4yebHbix
KypcoB, npegMmeTax, AUCLMNANHAX (MogynaX), ro40BbIX KaleHAAPHbIX y4ebHbIX rpaduKax.

3.2.2. Mprem v peructTpaumsa NMCbMeHHbIX 06paLLeHnin, NOCTYNUBLUMX NO noyte (B TOM yucae no
3/1IEKTPOHHOW MOYTe), OCYLLECTBAAIOTCS CMeuuanncTom obpasoBaTesibHOM OpraHM3aLmMM B NPUEMHON U
PErncTPUPYIOTCA B COOTBETCTBYIOLLEM JKYpPHase perucTpauuu MNUCbMEeHHbIX 0b6palleHnit B AeHb
NoCTynaeHus 3assaeHus. Bpemsa npvema OKYMEHTOB COCTaBAsAET He bonee 15 MUHYT.

Ha BTOpom 3K3emnaspe NMCbMEHHOTo 06paLLeHMs CTaBATCA NOAMMUCH U AaTa NpMema LOKYMEHTOB
(Mpw HanMuMKM BTOPOro 3K3emnasApa).

3.2.3. Pe3ynbTaToM aAMMHUCTPATMBHOW NpoLeaypbl ABAAETCA Perucrpauma nNUCbMeHHOro
obpaleHus.

3.3. PaccmoTpeHMe NMCbMeHHOTo 0bpalleHna pykoBoauTenem
ob6pasoBaTeibHOM OpraHU3aLUmnn, HanpasaeHMe NMCbMEHHOTO
obpalleHna No pesyabTaTam ero PacCMOTPEHMA Ha UCNOTHEHNE
no NPUHaANEKHOCTU

3.3.1. OcHoBaHMEM A/1a Hayana afAMUHUCTPATUBHOM Npoueaypbl MO PACCMOTPEHWUIO MUCbMEHHOTO
obpalleHnna ABAAETCA perncTpaumna NMCbMeHHOro obpalleHus.

3.3.2. Mocne perncrpaumm NMCbMeHHOro obpalleHns B Te4eHue AHA ero NocTynaeHna cnewmanmnct
obpasoBaTe/ibHOM  OpraHMsauuMyM HanpasaseT obpalleHMe Ha PaAcCMOTPEHWE  PYKOBOOMTESNO
obpasoBaTenbHOM OpraHU3aLuu.

3.3.3. PykoBoauTenb ob6pasoBaTeslbHON OpraHM3aumm:
onpezenseT AMLO, OTBETCTBEHHOE 33 MCNONHEHWE ObpalLeHus;
[AeT yKazaHuA B Gopme pe3ontoLmm ¢ onpeaeneHmem UCNoNHUTENA, MOPAAKA UCMONHEHWUA.

PaccmoTpeHne nuMcbMeHHOro obpalleHna pykoBoauTenem o6pasoBaTesibHOW OpraHusauum
OCYLLECTB/IAETCA He No3aHee paboyero AHA, cleayrowWwero 3a AHeM perncTpaumm obpateHus.
(B pes. nocTaHOBNEHMA aAMUHUCTPALMM FOPOACKOro okpyra "Topoa Mowkap-Ona" ot 17.03.2017 N 289)

3.3.4. TMucbmeHHoe obpalleHne nepesaeTcs WUCMONHUTENHO B AEHb €ro PacCMOTPEHUA
pyKkoBoauTenem obpa3osaTesibHOM OpraHM3aLmmn U a4y UM yKasaHua B Gopme pe3onioumm.

3.3.5. UcnonHeHne obpalleHns MoKeT 6biTb MOPYYEHO HECKOIbKUM UCTIONHUTENAM.



3.3.6. PesynbTatom agMMHUCTPATMBHOM MpoUeAypbl ABAAETCA MNPUHATUE MUCbMEHHOro
0b6palLeHna UCNONHUTENIEM K PACCMOTPEHMIO.

3.4. PaccmoTpeHMe NMCbMEHHOTo 0bpalleHna paboTHUKOM
0b6pasoBaTe/ibHOM OpraHM3auun, NoAroToBKa U Hanpas/JeHMe OTBeTa

3.4.1. OcHoBaHMEM A/1a Hayana afAMUHUCTPATUBHOM Npoueaypbl MO PACCMOTPEHWNIO MUCbMEHHOo
obpalueHnn paboTHMKOM 06pa3oBaTeIbHOM OpraHM3auuKn, HasHauYeHHbIM UCMOIHUTENEM, NOATOTOBKE U
HanpaB/IEHUIO OTBETA ABAAETCA MPUHATUE MUCbMEHHOIo 06paLLEeHNA K PacCCMOTPEHMIO.

3.4.2. Cneumanuct obpasoBaTeNbHON OpraHM3aLnK:

obecneymBaeT 0OBLEKTUBHOE, BCECTOPOHHEE W CBOEBPEMEHHOE PACCMOTPEHWE MUCbMEHHOro
obpaleHus;
(B pea,. NocTaHOBAEHUA aAMUHUCTPALMM FOPOACKOro okpyra "Mopoa Mowkap-Ona" ot 17.03.2017 N 289)

roTOBUT MPOEKT OTBETa Ha NUCbMEHHOe obpalleHVMe O NPeAoCTaBAEHUU YCAYTM WUAN B CPOKM,
npeaycmoTpeHHble nyHkTamn 3.4.2 - 3.4.4 HacToAWEro agMMHUCTPATUBHOIO perfameHTa - MPoeKT
€o0bLLEeHNA O TOM, YTO OTBET Ha obpalleHune He byaeT AaH;
(B pes. nocTaHOBAEHMA aAMUHUCTPALMM FOPOACKOro okpyra "Toposa Mowkap-Ona" ot 17.03.2017 N 289)

He nosgHee 3 AHeN A0 AHA UCTEYEHUA CPOKA NPEAOCTaBAEHNA MYHULIMNANABbHON YCAYr B NOpAAKe
OEeNnonpousBoACTBa MNpeacTaBaseT MPOEKT OTBETa Ha COracoBaHMe M MNOoAMNUCh PYKOBOAUTENIO
obpaszoBaTenbHOM OpraHM3aLuu.

3.4.3. MpeaocTaBaeHne MyHUUMNANbHOM YCAYTU NPU NUCbMEHHOM 06palLeHMMN 3aABUTENSA, B TOM
yscne no noyte (MO 3NEKTPOHHOM Mo4YTe), OCYLWLECTBAAETCA Crneuuannuctom obpasoBaTesibHOM
opraHusauum B TedeHune 30 AHel co AHA perncTpauumn obpalleHns.

3.4.4. Nocne noanucaHuna oTeeTa Ha NUCbMeHHOe obpalleHne pykoBoguTeem o0b6pas3oBaTe/ibHOM
OpraHu3auun CreLmanmncT, OTBETCTBEHHbIM 33 PerncTpaLMio NOCTYNalWMX LOKYMEHTOB, perncTpupyer
OTBET Ha NUCbMEeHHOE 0bpalLeHne B AeHb ero NoANUCaHUA U HanpasaseT OTBET 3aABUTE/IO He No3aHee
[HA, CeayroLwero 3a AHem perucTpaumm oTeeTa.

OTtBeT Ha obpaleHMe MO ajapecy 3/1IeKTPOHHOM MNoYTbl  HanpaBAsfeTCA CneuvannucTom,
OTBETCTBEHHbIM 33 NPWEM U OTNPaBKy [AOKYMEHTOB MO 3NEKTPOHHOM MouyTe, He no3aHee AHA,
cneayioLLero 3a AHeM perucTpauumn oteera.

3.4.5. Pe3ynbTaTomM afiIMUHUCTPATMBHOM NpoLeaypbl ABAAETCA HanpaB/ieHWe 3aABMTE/IO0 OTBETa Ha
nucbMmeHHoe obpallleHne 0 NPeaoCcTaBAEHUU YCAYrn UK coobLLEeHUA O TOM, YTO OTBEeT Ha obpalleHue
He byaeT AaH.

(noan. 3.4.5 B pes. NOCTaHOBNEHWA aAMUHUCTPALMM FOPOACKOro okpyra "lopog Mowkap-Ona" ot
17.03.2017 N 289)

3.5. PaccmoTpeHume ycTHoro obpalleHma 3aaButens.
MpepocTaBneHne MHGOPMALLUK 33ABUTENIO (KOHCYbTUPOBaHUE)
(B pes. nocTaHOBNEHMA aAMUHUCTPALMM FOPOACKOro okpyra "Toposa Mowkap-Ona" ot 17.03.2017 N 289)

3.5.1. OcHoBaHMeM [A/A HayaNa ASMWHUCTPATUBHOM NpoLeaypbl ABAAETCA MOCTyN/JeHMe Ha
JIMYHOM NpUEME YCTHOTo 06paLLeHna NoAyYaTeNa MyHULMNANbHOM YCAYrM NO BONPOCY NpeAoCcTaBAeHUA
nHbopmauum o6 obpasoBaTesibHbIX NPOrpammax M ydyebHbIX naaHax, pabouymx nporpammax yy4ebHbIx
KypcoB, npegMmeTax, AUCLMNANHAX (MogynaX), ro40BbIX KafleHO4APHbIX y4ebHbIX rpaduKax.

(B pea,. NocTaHOBAEHUA aAMUHUCTPALMM FOPOACKOro oKkpyra "Mopoa Mowkap-Ona" ot 17.03.2017 N 289)

YcTHble 06paLeHnn 3aaBUTENS PETUCTPUPYIOTCA B KAPTOUYKE JIMYHOTO NpUeEma.
(ab3aL, BBEAEH MOCTAaHOBAEHMEM aAMMHUCTPALMM rOpoAcKoro okpyra "Topop Wolwkap-Ona" ot
17.03.2017 N 289)

3.5.2. J/IuHbIii Npyem 3aaBUTeNE NPOBOAMTCA pPyKoBoAMUTeneM 06pa30oBaTeNbHON OpraHmn3aLmm,
3aMecTUTeNIAMMU PyKoBOAMTENA 06pa3oBaTe/IbHOM OpraHU3auMmM Mo COOTBETCTBYIOWMM HAMpPaBAEHUAM
paboTbl.



3.5.3. Mpu AnMyHom obpalleHUn 3asBuTens B 06pa3oBaTeNibHYID OpraHM3aumio, Cheumanucr,
OTBETCTBEHHbIN 33 KOHCY/NbTUPOBAHWE 3aABUTENA, AO/IKEH MPeAcTaBMTbCA, COOBLWMTL 3aHMMAeMyto
OOMIKHOCTb, BbICAYWATb 33ABUTENA, NMPUM HEoBXOAMMOCTM YTOYHWUTL CyTb BOMPOCA, AaTb OTBET HA
3aZlaHHbIW NoslyyaTenem BONpoc.

(B pes. nocTaHOBNEHMA aAMUHUCTPALMM FOPOACKOro okpyra "Toposa Mowkap-Ona" ot 17.03.2017 N 289)

3.5.4. Npun AMYHOM NpUeme, 3aABUTENb TaKKe AO/IKEH NPEACTAaBUTLCA, YKazaTb GaMUanio, UMaA u
oT4yecTBO (NpW HannumMm nocneaHero). lanee 3aaBuTeNb U3naraet obpalleHne No CyLLecTBy.
(B pea,. NocTaHOBAEHMA aAMUHUCTPALMM FOPOACKOro oKkpyra "Mopoa Mowkap-Ona" ot 17.03.2017 N 289)

3.5.5. B xo4e MMYHOro npuema, 3asBUTENI0 MOKET BbiTb OTKa3aHO B Aa/ibHElLIEeM PacCMOTPEHUN
YyCTHOro obpalieHusn, ecim emy paHee 6bin gaH OTBET MO CyLLECTBY MOCTAB/JEHHbIX B obpalieHun
BOMNPOCOB.

(B pea,. NocTaHOBAEHMA aAMUHUCTPALMM FOPOACKOro oKkpyra "Mopoa Mowkap-Ona" ot 17.03.2017 N 289)

3.5.6. Cneumnannct o6pasoBaTeNbHON OpraHU3aLMM, OCYLLECTBAAIOWLMI KOHCYbTUPOBaHUE, MNpU
oTBeTe Ha TenedOHHble 3BOHKM M YCTHble 0bpalLeHnn Ao/KeH NPUHATL BCe Heobxoanmble mepbl Aan
Jayu MOSIHOTO OTBETA Ha MOCTaB/IEHHbIe BOMPOCbl, @ B C/y4yae HeobXoAMMOCTU - C MpUBJEYEHUEM
APYrvx cneumanunucTos.

3.5.7. B cnyyae ecv B 0b6palLeHUM copepraTca BOMPOCHI, PELUEHWE KOTOPbIX He BXOAWUT B
KomneTeHuuto obpasoBaTe/sibHOW OpraHM3aumMW, 3asBUTENI0 OAETCA PasbACHEHMEe, KyAa U B Kakom
nopsiake emy cnegyeT o6paTtUTbCA.

3.5.8. MNpeaocTaBieHne MyHULMMANABHOW YCAYyrM MpU ANYHOM OOpalLeHUU 3afBUTENA B OHU
KOHCY/NbTaLUNUI, B AHW W Yacbl Npuema - He bonee 15 MMHYT C MOMEHTA MpMeMa COracHO oYepesHOCTH
(nocTynneHuns 3BoHKa).

(B pea,. NocTaHOBAEHMA aAMUHUCTPALMM FOPOACKOro okpyra "Mopoa Mowkap-Ona" ot 17.03.2017 N 289)

MucbemeHHoe o6palleHre, NPUHATOE B XOAE JIMYHOTO MNpuema, MNOAJEXKUT PerucTpauuun wu
pPacCMOTpPEeHMI0 B Mnopsake, yctaHoBneHHom ®PegepanbHbiM 3akoHom oT 02.05.2006 N 59-03 "O
nopsaKke paccMoTpeHus obpalyeHunii rpaxkaaH Poccuitickoit Pegepaumn”, HactToswmm PernameHTom.
(ab3aL, BBeAeH NOCTaHOBMEHWEM aAMMHUCTPALMKM FOPOACKOro okpyra "lopog WMowkap-Ona" ot
17.03.2017 N 289)

3.5.9. Pe3ynbTaToM agMWHUCTPATUBHOW NpoLeaypbl ABAAETCS NOJyYeHMe 3asBUTE/IEM OTBETA Ha
ycTHoe obpalieHne (KoHcynbTaumm).

4. Dopmbl KOHTPONA
3a NpefocTaBAeHNEM MYHULMMNANABHOM YCAYTK

4.1. NopAaaoK OCyLLEecTBAEHNA TEKYLLEro KOHTPOAA 3a cobatogeHnem
N UCNONIHEHWEM OTBETCTBEHHbIMM A0/IKHOCTHBIMM JIMLAMM NONOXKEHW
PernameHTa 1 MHbIX HOPMATUBHbIX MPABOBbIX aKTOB,
yCTaHaBAMBatoWMX TpeboBaHUA K NpeaoCcTaBAeHUI0 MyHULMUNAAbHOM
YCNYIK, a TaKXKe NPUHATUEM MMM PELLIEHWN

4.1.1. KoHTponb 3a cob/lO4eHMEM W  UCMOJHEHMEM cheumanncTtamum obpasoBaTesIbHOM
OpraHusauuM MoOMOXKEHMI HacToAwero PernameHTa WM WMHbIX HOPMATMBHbLIX MPABOBbLIX aKTOB,
YCTaHaB/IMBAIOLWLMX TPEOOBAHMA K NPEAOCTaBAEHNI0 MYHULMMAIbHOW YCAYTY, @ TaKKe NPUHATUEM UMM
pelweHWii ocywecTBaseTcs B Gopme NPOBELEeHWUA TeKyLEero KOHTPO/A, MAAaHOBbIX M BHEM/IaHOBbIX
NPOBEPOK.

4.1.2. TeKylMA KOHTPOJ/Ib OCYLLECTBAAETCA pyKoBoguTenem obpas3oBaTenbHOM OpraHM3aLumu.
Pacnops»keHnem pyKoBoguTens o06pa3oBaTe/IbHOW OpPraHM3auun TEKYLMM KOHTPO/Ib MOMKEeT ObiTb
BO3/10’KEH Ha MHOE YNONHOMOYEHHOE INL0 OpPraHn3aLuu.

(nogn. 4.1.2 B pen. NOCTaHOBAEHMA aAMMHUCTPALMKM ropoAcKoro okpyra "Topog Mowkap-Ona" ot
17.03.2017 N 289)

4.1.3. TeKylWMIA KOHTPONb OCYLLECTBAAETCA MNyTeM MNPOBEPKM CBOEBPEMEHHOCTM, MNOJIHOTbI U
KayecTBa BbINOJIHEHWA aAMUHUCTPATUBHbIX NPOLUEAYP NPU COriacoBaHuUM (NoOANMCAHMM) SOKYMEHTOB B



paMKax npeaocTaBAeHUA MyHULMNAAbHOW YCAyrn.

4.2. MopAaaoK 1 Nepruoan4HOCTb OCYLLECTBEHNA
NJ1aHOBbIX M BHEMIAHOBbIX MPOBEPOK MOJIHOTbI M KayecTBa
npeLoCTaBAEHNA MYHULMNANBbHOW YCAYrn

4.2.1. KoHTpo/b 3a npeaocTaBfieHUEM YCAYrn, B TOM ymucie 3a cobaogeHnem crneunanmctom
obpasoBaTenbHOM OpraHMsauMyM MNOJIOKEHUN HacTosAwero PernameHTa, OCYLWECTBAAETCA MyTEM
NpoBeAEeHMA MAHOBbIX W BHEMAHOBbLIX (MPOBOAMMbIX MO MOCTYNMMBLUMM *Kanobam rpaxkaaH,
OpraHM3aumnit) nNpoBEPOK COONOAEHMA U UCNOJAHEHUS  OO/KHOCTHBIMU  IMLUAMM  MOJIOKEHUI
PernameHra.

4.2.2. TepuoanMyHOCTb MNPOBEAEHUA MAHOBbIX NPOBEPOK onpeaenseTca pyKoBoauTenem
obpaszoBaTebHOM OpraHM3aLuu.

4.2.3. BHennaHoBble NPOBEPKM 3a cObAOAEHMEM CNeunaancTom obpasoBaTelbHOM opraHmn3aLmm
NOJIOXKEeHWUA HacTosLWero PernameHTa NpoBoAATCA pykoBoauTeiem obpasoBaTe/ibHOW OpraHU3aunm npm
noctynieHun wuHoopmaumm o HecobawogeHuu creumanucToB TpeboBaHWii PernameHta ambo no
TpeboBaHMIO COOTBETCTBYIOLIMX OPraHOB rOCYAapCTBEHHOM BAAacTW, 06/1a4aloWmx KOHTPOJIbHO-
HaZ30PHbIMMU MOJHOMOUYUAMM.

BHennaHoBble NPOBEPKU NPOBOAATCA B NOPALKE U B CPOKM, YCTAHOBNEHHbIE PACNOPAAUTENbHBIM
aKTOM pyKoBOANTENA 06Pa30BaTE/IbHOMO YUYpEKAEHNA.
(ab3aL, BBEAEH MOCTAaHOBAEHMEM aAMMHUCTPALMM rOPOACKoro okpyra '"Topos Wolwkap-Ona" ot
17.03.2017 N 289)

4.2.4. Npn npoBepKe MOryT paccmMaTpMBaTbCA BCE BOMPOCHI, CBA3aHHble C MpeaoCTaBAEHMEM
MYHMULMNANbHON ycAyrn (KoMnaeKcHble NPOBEPKM), MAN BONPOCHI, CBA3AHHbIE C UCMOAHEHWEM TOM UK
WHOW aAMWHUCTPATUBHON NpoLeaypbl (TEMaTUYECKME NPOBEPKH).

4.2.5. MNpn HeobxoAMMOCTN B paMKax NpPoBeAeHNA MPOBEPKU pyKoBoauTenem obpasosaTesibHOM
OpraHu3aunmM MOXKeT co34aBaTbeca paboyasn rpynna ANs PaccMOTPeHWs MHPopMauumn 06 MUCMOAHEHUU
HacToAwero PernameHtTa M MNOATOTOBKM MPEAJ/IOKEHMI MO COBEPLUEHCTBOBAHUIO OeATeNbHOCTH
obpasoBaTe/ibHOM OpraHM3auyMun No NPeLoCTaBAeHNI0 MyHULMNAAbHOW YCayTU.

4.2.6. Mo pesynbTatam NpPOBEAEHHbIX MPOBEPOK B C/lyyae BbISBIEHWUSA HapyweHuin npas
noaydyaTtens oCyLWecTBAAETCA NPMBAEYEHME BUHOBHbIX ML, K AUCLUMNAMHAPHON OTBETCTBEHHOCTM.

4.3. OTBETCTBEHHOCTb CreunanncTos o6pasoBaTeNbHOM
opraHusauuu 3a pelleHus u genctenna (6esgeincTeme), npUHMMaemMble
(ocywectBnaemble) UMK B Xo4e NPeAOCTaBAEHNA MyHULMNANbHOM
ycayru

4.3.1. Cneumanuctel o6pa3oBaTenbHON OpraHU3aUMM HecyT NpPeayCMOTPEHHYIO AEeWCTBYIOWMM
3aKOHO4aTe/IbCTBOM OTBETCTBEHHOCTb:!

3a HapyleHue agMUHUCTPATUBHbLIX AeUCTBMIA (aAMUHUCTPATUBHbLIX Npoueayp), YCTaHOBAEHHbIX
PernameHtom;

3a HECO6J'IIO,£I,EHVIG nocnenoBaTeNbHOCTU aAMUHUCTPATUBHDIX AEI\;ICTBVII‘;I (a,D,MMHVICTpaTVIBHbIX
npou,e,u,yp) M CPOKOB UX BbINOJIHEHUA, YCTAHOBJ/IEHHDbIX PernameHTom;

3a [0CTOBEPHOCTb MHPOPMaLMKN, MPeacTaBAAeMON B XO[e NPeaoCTaBAeHUs MYHWULMUNAAbHOM
ycayru.

5. AocynebHoe (BHecyaebHoe) ob6:kanoBaHue nosydatenem
MYHULMNANbHOWN YCYTU pelleHunii U aelicteuii (6esaelictemnA)
0bpa3oBaTeslbHON OpraHM3aLnn, NPeaOCTaBAAOWEN MYHNULUNANBHYIO
YCAYry, AOMXKHOCTHOMO LA U CMEUNANNCTOB, NPeLOCTaBAAOLLNX
MYHUUMNANbHYIO yCayry



5.1. 3asBuTenb BnpaBe o6)KanoBaTb pelueHMA U AelicTBusa (6esaelictBue) obpasoBaTebHOM
opraHusaumm, cneuuanucta obpasoBaTeslbHOW OpraHU3aLMM, OTBETCTBEHHOro 3a npeAocTaB/ieHue
MYHMUMNaNbHON ycnyru, B cyaebHom u (unum) gocyaebHom (BHecyaebHom) nopaake.

5.2. llocypnebHoe (BHecyaebHoe) ob6xKanoBaHWe 3adaBUTENIEM MYHULNNAIBHOMN YCAYTN peLueHuii 1
aencrenin - (6esgenctems) obpasoBaTesNibHOM  OpraHMs3aumKM, cneuuanucta obpasoBaTesibHOM
OpraHusauuM, OTBETCTBEHHOTO 3a MpPeAoCTaB/leHUEe MYHUUMNANbHOM YCAYIW, OCYLLecTBAAETCA B
cooTBeTcTBMM C rnasoit 2.1 degepanbHoro 3akoHa oT 27.07.2010 N 210-d#3 "O6 opraHusauumu
npeaocTaBAeHMA rOCYAapCTBEHHbIX U MyHMLMNAAbHbIX ycayr'.

MpunoxeHune

K ALMUHUCTPATUBHOMY PernamMeHTy
npeaoCcTaBAEHNA MYHULMNANbHOW yCayru
"MpeaocTtaBneHne MHbopmaLmm

06 0b6pasoBaTebHbIX NPOrpammax

N y4yebHbIX NnaHax, pabounx

nporpammax y4ebHbIX KypcoB,

npeameTax, AucunnamHax (moaynsx),
rog,0BbIX KafeHAapHbIX y4ebHbIX rpadmKax”

CNMCOK M3MEHSIOLLMX AOKYMEHTOB
(B pes. NoCcTaHOBNEHMA aAMUHUCTPALMM FTOPOACKOro okpyra "Mopog, Mowkap-Ona"
o1 17.03.2017 N 289)

[lpyeM M permMcTpauyrs NMUCHBMEHHOT'O ofOpalleHMsa BasagBUTEIIS

\/

PaccMOTpeHMEe NUCBMEHHOTO OOpalleHMs PYyKOBOOUTEJIEM
oBpaszoBaTEeJIbHOM OpTaHM3aLun

\/

HanpaBneHme oGpameHMH Ha MCIIOJIHEHME II0 IIPMHAIOJIEXHOCTN

\/ \/
PaccMoTpeHMEe OMCBMEHHOI'O PaccMoTpeHMe yCTHOI'O OOpalleHMsa 3aAaBUTEJA.
obpaleHuda CIeUMrajJnuCcTOM [lpenocTaBJieHMEe MHOOPMaLUUM 3aABUTEJIO
oOpasoBaTeJIbHOM OopIlaHM3aluM, (KOHCYJIB TMPOBAHUE)

IIOOTOTOBKA WM HallpaBJIEHUE
oTBETA 3adBUTEIIO




