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AJIMUHUCTPATUBHBIH perjamMeHT
NpeIoCTABJIEHUA MYHUIMIIAJIBHON yCIyrn
«Bbl1a4a apXUBHBIX CNIPABOK, APXUBHBIX KOMMI U APXUBHBIX BBINNCOK)»

1. O01mue mo10KeHUA

IIpeameT peryJimpoBaHus perjaMeHTa

1.1. AIMUHHMCTPATHBHBIA pETJIAMEHT MPEIOCTABICHUS MYHULANAIBHOU
yciyru «Bpigada apXMBHBIX CIIPaBOK, apXUBHBIX KOIMI M apXUBHBIX BBIIMCOK»
(ranee — AJIMUHUCTPAaTUBHBIM pEraMeHT) pa3palOoTaH B LENSAX IOBBIILICHUS
Ka4eCTBA U JOCTYIHOCTH MYHUIMIIAJIBHOW YCIYTHU 1O BBIJAY€ aPXUBHBIX CIIPABOK,
APXUBHBIX KONMM M apXMBHBIX BBIIMCOK IO JOKYMEHTaM, XpaHALIMMCS
B apXMBHOM OTJIENle aMHHUCTPAIMK ropojckoro okpyra «opox HMomkap-Omay,
CO3JaHHOM  JUIs  OCYLICCTBJICHHUSA  XpaHEHWs, KOMIUICKTOBAHMS,  ydyera
U UCIOJB30BaHUsI JOKYMEHTOB ApxuBHOro (onma Poccuiickoit denepanmu, a
TaKXXe IPYruX apXUBHBIX JOKYMEHTOB.

1.2. AIMUHHCTPAaTUBHBIN PETIAMEHT PETYIUPYET MNOPSIOK MNPEIOCTABICHUS
MYHULIMNAIBHON yCIyru «Bblgaya apXuBHBIX CIPAaBOK, APXMWBHBIX KONUW U
ApXMBHBIX BBIIHCOK» (Aajlee — MYyHHMIMNAIbHAS YCIYyra), ONPEAENsieT CPOKU U
NOCJIEIOBATENBHOCTh  JACUCTBUU  (QAMUHUCTPATHBHBIX MPOLEAYP), HOPSIOK
B3aUMOJICUCTBUS MEXKIY JNOLKHOCTHBIMU JIMLAMH, TOCYJaPCTBEHHBIMU U IPYTUMU
MyHULIUIIAIBHBIMU apXHWBaMH, OpraHaMU T'OCYJAapCTBEHHOM BIACTH, OpraHaMu
MECTHOTO CaMOYIIPaBJICHNU, OpraHu3anMsIMU npu [IPEIOCTaBICHUN
MYHUIUIIATBHON YCIIyTH.

Kpyr 3asBureeii

1.3. 3asBUTENSIMU SABIISIIOTCSL:

busnueckue mmna (rpaxgane Poccuiickorr denmeparuu, WHOCTpaHHBIE
rpaxkaaHe, Jinia 0e3 rpak/1aHCTBa);

IOpUJINYECKUE JIMIA (32 HMCKIIOUYEHUEM TOCYAapCTBEHHBIX OpPraHOB W HX
TEPPUTOPUAIBHBIX OPTaHOB, OPIraHOB MECTHOT'O CAaMOYIIPABIICHUS).



1.4. OT uMeHH 3asBUTENIEH MOTYT BBICTYyNaTh (PU3MUYECKHE U IOPUTUUYECKUE
JUla, WMEIOIIME IPaBO B COOTBETCTBUM C 3aKOHOAATEILCTBOM Poccuiickoii
Genepatun MO0 B CWIy HaAENEHHS HX B YCTAaHOBJICHHOM TMOpPSAKE
NOJIHOMOYMSIMU BBICTYNIaTh OT MX MMEHHU IPH MPEAOCTABICHUN MYHHUIMOAIbHON
YCIIyTH.

TpeGoBanus k nopsiaKy HHGOPMHPOBAHMSA O NMPEIOCTABICHUHU
MYHHMIUNAJIBbHON YCJIYTH

1.5. MynununanbHas ycllyra MpeloCTaBisieTcss aIMUHUCTpaluei
ropozckoro okpyra «lopox Homkap-Ona» (nanee — AJIMHHUCTpALys) B JIHIE
apXUBHOTO OTJeNa (Janee — MyHULUNAIbHBIN apXHB), TOYTOBBIA apPEC U MECTO
Haxoxaenus: 424001, Pecriy6nuka Mapuit i, T. Momkap-Oua, JIeHHHCKHIA Tp-T,
n.27.

1.6. I'pacdux paboThl AIMUHUCTpALIUU:

noHenenbHUK — maTHua — ¢ 8.30 mo 17.30, obenenusbiii nepepriB — ¢ 12.30
o 13.30;

cy000Ta, BOCKpECEHbE, Hepaboure Mpa3HUIHBIC THU — BHIXOJIHBIC JTHH;

IPOJIOJDKATEILHOCTh Pab0Uero JHs, HEMOCPEICTBEHHO MPEIIECTBYIOIIETO
HepaboueMy Mpa3gHUIHOMY JIHIO, COKpaliaeTcs Ha ojuH 4ac — ¢ 8.30 mo 16.30.

CnpaBounble TeneoOHbI JUIsl TOJy4eHHs HHQOpMAlMM MO BOMpPOCaM
NpeoCTaBIeHUS MyHHUITUTIaTbHON yemyru: 8 (362) 45-18-68, 8 (362) 45-11-61.

Anpec odunmanbHOro caita AJMHHHUCTpalluM B HH(DOpPMAIMOHHO-
TEeJIEKOMMYHUKAITMOHHON cetn «MHTepHeT» (nmamee - oQUIMANBHBIA CaWT
Anmvunuctpanuu): http://i-ola.ru.

AJipec 37eKTpoHHOM TouThl AMUHUCTpaIuu: admiola@i-ola.ru.

1.7. CBeneHust 0 MECTOHAXOXKIAEHUH, rpaduke padoThl AIMUHHCTpPALUUA U
HEIMOCPE/ICTBEHHO MYHHUIIUIIAILHOTO apXWBa, HOMEpPAax CIPABOYHBIX Tele(OHOB
JUIsl TIONydeHUsT WHQPOPMAIMKA IO BOMPOCAM MPEAOCTABICHUS YCIYTH, aapece
AIIEKTPOHHOM NOYTHI A IMMHUCTPALMN PA3MEIAIOTCS:

Ha OQUIIMATBHOM caiiTe AJIMUHUCTPALIUU;

Ha UH(OPMAIIMOHHOM CTEHJIE B TOMEIIEHUH MYHULIUIIAILHOTO apX1Ba;

B (enepanbHON TOCyJapCTBEHHOW HMHGpOpMaAIMOHHON cucteme «EauHbIit
NOpTaJ TOCYIaPCTBEHHBIX U MYHULIUMTAJIBHBIX YCIYT (PYHKIIUN ).

1.8. NudopmupoBanue mo BOMpocaM MPeIOCTaBICHUS MYHUIIMAIbHON
YCIIYTH OCYIIECTBIISIETCS:

Ha JIMYHOM MPHUEME Y CNEIHMAIMCTOB MYHUILIMITAILHOTO apXUBa MPU JIMYHOM
oOpaleHnu 3assBUTENS HETIOCPEACTBEHHO B MYHUIIMITAIBHBIN apXUB;

10 TTMCHMEHHBIM OOPAIICHUSIM 3asiBUTENCH, HANIPABICHHBIM 1O TOYTOBOMY
aapecy  AJIMHHUCTpaluMy, yKa3aHHOMY B  MmyHkTe 1.5  HacTosmiero
AJIMUHUCTPATUBHOT'O PETJIAMEHTA;

MOCPEICTBOM HCIIOIB30BAHUS CPEICTB TeIe(HOHHOM CBS3H, IO CIIPABOYHOMY
tenedoHy, yKa3aHHOMY B TyHKTe 1.6 ~ Hacrosmero AJIMHHHCTPATHBHOTO
periiaMeHTa;



1o oOpallleHUusIM 3asBUTEIeH B 3JIEKTPOHHOM BHJI€, HAIIPABJIEHHBIM Ha aJipec
AJIIEKTPOHHOM TMOYTHl WM OQUIMAIbHOrO caita AaMuHUcTpanuu (paszzaen
«O6pamenust rpaxnaad/MIHTepHEeT-IpHeMHas»), yKa3aHHble B MyHKTe 1.6
HACTOALIETO AJIMUHUCTPATUBHOTO PETJIAMEHTa;

B (enepalbHON TOCYIapCTBEHHON HH(POPMAIMOHHON cucteme «EnuHbIi
MOpTaJ TOCYIapCTBEHHBIX U MyHUIIUIAIBHBIX YCIYT ((PYHKIIMIA)Y;

B clydae oOpamieHuss 3asBUTENS 32 MYHUIUNAIBHOM  YCIyroi
B TEPPUTOPHAIBHO-PACIPECIUTEIbHbIE OTICICHUS MHOTO(PYHKIIHOHATHHOTO
[EHTpa TMPEAOCTABICHUS TOCYJApCTBEHHBIX W  MYHHUIMIAIBHBIX  yCIYyT
B PecnyOnuke Mapuit On (manee — MO®Il) undbopmupoBaHue o TOPSAKE
MPEIOCTABICHUS MYHULMIIAIBHON YCIYyTU TaKXe OCYIIECTBISIIOT COTPYAHUKHU
MOII.

NudopmupoBanue 3asIBUTENIS 1o BOIIpPOCaM pe1oCTaBICHUS
MYHUIIUNIATBHOM YCIYTM OCYIIECTBIISIETCSS B YCTHOM, NHCBMEHHOH Qopme,
B DJIEKTPOHHOM BHJE B 3aBUCMMOCTH OT crocoba oOpallleHHsl 3asBUTENs 3a
uHpopmarmern wuam  cmoco0a JocTaBKA (IO TOYTOBOMY  ajpecy, aapecy
3JIEKTPOHHOM MOYTHI), YKa3aHHOTO B 0OpaIlleHNUH 3asiBUTEIIS.

1.9. OcHoBHBIMU TpeOOBaHUSMH K HWH(DOPMHUPOBAHHUIO  SIBISIOTCA
JIOCTOBEPHOCTh U TOJHOTAa MpeAocTaBisieMoil  uHGOpMAIMU, YETKOCTb
B M3JI0KEHUH MH(POpPMAIUH, yI0OCTBO U JOCTYIMHOCTh MOJyYeHUs: MH(YOpMAIHH,
HaTJSAHOCTH (OPM IPEIOCTaBIIsAEMOM HH(POpPMALIMH, OTIEPATUBHOCTb.

[Tpu oTBeTax Ha yCcTHBIE OOpaIIEHUs, TOCTYMUBIINE HA TUYHOM IIPUEME WU
MOCPEJICTBOM  TEIE(POHHOW CBSI3M, CHEIUATMCTHl MYHHUIMIAIBHOTO apXuBa
noApoOHO M B BEXKIMUBOW (KOPpEeKTHOH) ¢dopme MHOOPMUPYIOT 3asBUTENEH IO
MHTEPECYIOIHUM UX BorpocaMm. OTBET Mpu JIMYHOM OOpalleHUU 3asiBUTEIS WU
oOpamieHuu 3asBUTENs 1O TeleOoHy JOJDKEH HayuHaThCsA € HMHpOpMaluu
o (GaMuiuu, HMMEHH, OT4YecTBE (MpU HAIWYMU) U JIOJDKHOCTH CIICMAIIMCTa
MYHUIIUNIATBHOTO apXHUBa, COOTBETCTBEHHO OCYILIECTBIISIONIETO JUYHBIA MpUEM
WJIH TIPUHSBIIETO TeJIe(POHHBII 3BOHOK.

OTBeThl Ha MUCBMEHHBIC OOpaIeHus: U oOpaiieHus B (hopMe IIEKTPOHHOTO
JOKYMEHTa JAat0TCsl B IPOCTON, MOHATHOM (hopMe U TOJKHBI COAepKaTh OTBETHI HA
MOCTaBJICHHBIE 3aIBUTEIIEM BOIIPOCHI.

1.10.  Jluyueli mpweM Npud  JAYHOM  OOpallleHWHd  3asgBUTENS
B MYHHIIMMIAIBHBIM apXHB OCYIIECTBISETCS CHEIHATUCTAMH MYHUIUIAIBHOTO
apxuBa Ha ux pabounx mecrax. UndopmupoBanue 3asiBUTENs HA TUYHOM MpUEME
y CHelMaIiCcTa MyHUIIUIIAIbHOTO apXKBa OCYILIECTBIIIETCS B YCTHOM (hopMme.

NudopmupoBanue 3agBUTENs] MOCPEACTBOM  HMCIOJIB30BaHUS  CPENCTB
TeneOHHOM  CBSI3U  OCYILIECTBIsIETCA B YCTHOM  Qopme, B  mpolecce
UH(OPMUPOBAHMS TAIOTCS OTBETHI HA TTOCTABJICHHBIE 3asIBUTEIEM BOTIPOCHI.

NudopmupoBanue o MUCbMEHHOMY oOpalieHuto 3asiBUTENS
OCYIIECTBJISIETCS B BUJIE€ NMUCbMEHHOTO OTBETAa 3a MOJNUCHIO 3aMECTHUTENs M3pa
ropozia Momrkap-Oiisl, Kypupylomero paboTy MyHHIMIIATLHOTO apXUBa, KOTOPKIH
TOTOBUT CIIELUATINCT MyHHUIIUIIATLHOTO apXUBa.

NudpopmupoBanre mo oOpameHuio 3asBUTENs B (GOpMe BIIEKTPOHHOTO
JIOKYMEHTa, HalMpaBJICHHOMY IO 3JIEKTPOHHOM MOYTE, OCYIIECTBIsETCS B (hopme
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3JIEKTPOHHOTO JOKYMEHTA 3a TIOITHCHIO 3aMeCTUTENs M3pa ropoaa Hormkap-Oisl,
KOTOPBI TOTOBUT CIIELIUATUCT MyHULIUIIAIBHOTO apXHBa.

OTBeThl Ha MUCEMEHHBIE O0OpaIIeHust U oOpamieHus B popmMe dIEKTPOHHOTO
JIOKYMEHTa HampaBIsSIOTCS 10 aJpecy, YKa3aHHOMY 3asiBUTENIEM B 0OpallleHuu.

1.11. UndopmupoBanue mo BOmpocaM NpPeIOCTABICHUS MYHHUIIUIATIbHOU
yCIIyTH, npeaycMoTpeHHoe nyHkTamu 1.8-1.10 HacTosmero AJIMHUHUCTPAaTUBHOTO
perjiaMeHTa, OCyIECTBISETCS B CAEAYIOIINE CPOKU:

Ha JJMYHOM MpUEMe MPH JIUYHOM OOpaIIeHUH 3asBUTENS - HETIOCPEICTBEHHO
B IMpoOLEcce JIMYHOIO MpPHUEMA, MPOJOJKATEIBHOCTh KOTOPOrO HE JOJDKHA
npeBbimaTh 30 MUHYT;

npu  oOpalleHUH 3asgBUTENS] TOCPEJACTBOM  HCIOJIb30BAaHUS  CPEICTB
TeraeOHHOM CBS3M - B Ipoliecce TeJlepOHHOIO pa3roBopa, MPOAOJIKUTEIHHOCTD
KOTOPOr0 HE JO0JDKHA MpeBbIaTh 30 MUHYT;

N0 THUCBMEHHBIM  OOpallleHussIM ¢ OOpalleHHsM, HaIpaBJICHHBIM
MOCPEACTBOM  3JIEKTPOHHOW  MOYTBl, - B CPOK, HE MPEBBIIAOIIUN
30 xaneHaapHbIX JHEH cO AHA perucTpanuu oopameHus B A IMUHUCTPAIHIO.

1.12. Ceenenus 0 ITOPAIKE IIOJTyYEHHUS 3asIBUTEISIMU
uHboOpMallMu 1O  BOMpOCAaM  NPEJOCTABICHUS  MYHHULMIAIBHOW  yCIyTH,
yCTaHOBJIEHHOM myHkTamu 1.8 — 1.11 Hacrosmero AJIMUHHCTPATUBHOIO
perjiaMeHTa, pa3MelarTCs:

Ha OUITUATFHOM caiiTe AIMUHHUCTPAIINN;

Ha UHPOPMAIIMOHHOM CTEH/IE B MOMEIICHUH MYHHUIIUIIATILHOTO apXHBa;

B (enepanbHON TOCyJapCTBEeHHOW HHpOpMaIMoOHHON cucteme «EauHbIit
NOpTaJl TOCYIaPCTBEHHBIX U MYHULIUMTAJIbHBIX YCIYT (PYHKIIUN ).

1.13. Ha uHpOpManvMoHHOM CTE€HJE€ B MOMEIIEHUH MYHUIUIAIBLHOTO
apxuBa, o(pULIUATLHOM caiiTe AIMUHUCTpalMK, B (eaepaabHOM rocy1apcTBEHHON
uHdopmanmoHHoii  cucreMe  «EnMHBIA  TOpTam  TOCYNAapCTBEHHBIX U
MYHUIUOAIBHBIX yCIyr ((QyHKLIMIA)», KpOME CBEIECHUM, MPeayCMOTPEHHBIX
nyHktama 1.7 wu 1.12 Hacrosmero AJMUHUCTPATUBHOTO PpErjaMEHTa,
pa3Meniaercs ciaenyroias oos3aTenbHas HHQOpMAaIIH:

AJIMUHUCTPATUBHBIA pErJIaMeHT MPEJOCTABICHUSI MyHUIIUIIAIbHON YCIIYTH;

dbopMBI  3afBICHUNA O TPEIOCTABICHUM  MYHUIIMIIATLHON  YCIIYTH,
NPEAYCMOTPEHHBIE MPUIIOKEHUsIMU 1- 4 K HacTosiemMy AJIMHUHUCTPATUBHOMY
pErJIaMeHTYy;

NIEpEeYCHb JOKYMEHTOB, HEOOXOUMBIX IS MPEJOCTaBICHUS
MYHULIUNAIBHOUN YCITyTH;

OCHOBAaHHUS U1 OTKa3a B PEJIOCTABICHUN MyHULIUIIAIBHON YCITYTH;

MOPSAZAOK 00KAJIOBaHUSI pEelIeHUN, MeUCTBUN (0e31eUCTBUSA) MOKHOCTHBIX
Ul AIMAHHUCTPALUH.

1.14. TloaroToBKy, pa3MelICHHE U MOANECPKAHUE B aKTyaIbHOM COCTOSIHUU
CBEIECHUM, NPEayCMOTpPEeHHBIX mnyHkramu 1.7, 1.12, 1.13 HacTosuiero
AJIMUHUCTPATUBHOTO perjiaMeHTa, OCYULIECTBJISIIOT CHELUATUCTBI
MYHULIMNATBHOTO apXUBa.

I1. Cranpapr npeaocTaBjieHus MyHUIIUNIAJTbHOM YCJIYTH



HaumeHoBaHHe MYHUIIUNIAJIBHOM YCJIYI'H

2.1. HaumeHoBaHME MYHUULHMIIAIBLHON yclIyrd - «Bblgaya apXuUBHBIX
CIIPaBOK, ApXMBHBIX KON 1 ApXUBHBIX BBIITACOK.

HanMeHoBaHHe CTPYKTYPHOIO MoApa3ieeHlsl AIMUHUCTPALMHU
ropoackoro okpyra «l'opoax Homkap-Ouay», npeaocTaBisoniero
MYHUIUTIAIBHYIO YCJIYTY

2.2. MyHALIMOANBHYIO YCIYTY OPEAOCTABISIET aAMUHACTPALINS TOPOACKOTO
oxpyra «I"opox Homkap-Onay.

HenocpenctBeHHO MyHMIMIIANBHAS yClyra NPEIOCTABISIETCS apXUBHBIM
OTZENOM aIMUHMCTpALHH ropojckoro okpyra «['opox Momkap-Oma» (424001,
Pecnybnuka Mapuit O, r.ﬁomKap-OHa, JlenuHckuii np-t, A.27, LOKOJIBHBIN
aTax, kab.Ne 4 u 5).

Onucanue pe3yabTaTa NpeaocTaBJleHUss MYHUIUNAJIbHON yCIyTH

2.3. Pe3ynbpTaTOM NPENOCTABICHUS MYHULIIMIIAIBHON YCIYTH SABJISIFOTCS:
BblJ1aya apXUBHOW CIPABKU U (WMJIM) apPXUBHOM BBIIUCKH, APXUBHOM KOINH;
HalpaBJIEHUE NMUCbMa 00 OTCYTCTBUM 3alPAILIUBAEMBIX CBEACHU;
YBEAOMJICHHE O HAINPABJICHUHU 3alpOCa HA MCIIOJIHEHUE MO MPUHAMJICKHOCTH
B TOCYyJapCTBeHHbIE apxuBbl Pecryonuku Mapuii D11, MyHUIIMTIANbHBIE apXUBBI B
PecniyOnuke Mapuii D1, ipyrue opransl U opranuzanuu Pecmyonvnku Mapwuit Dit;

IIACbMEHHBI MOTHBUPOBAHHBIM OTKa3 B IPENOCTABICHUH MYHULMIIAIBHOU
YCIIYTH.

Cpoxu npegocTaBjieHUs1 MyHHIHMIAJILHON yCJIyTH

2.4. Cpox npeaocTaBlIeHUs] MyHULIIMIIAIIBHON YCIIYTH HE JOJHKEH MPEBBIILIATh
30 KaJeHIapHBIX JHEH CO JHS perucTpauud B AJMHHHCTpalUU 3amnpoca
3agBUTENSA. B HCKIIOUMTENBHBIX CHOy4yasiXx, B CBA3M C  HEOOXOAMMOCTHIO
IPOBEJEHUS 00bEMHOIN pabOThI MO MOUCKY, aHAJINU3Y, 00OOIIEHNIO, KOTUPOBAHUIO
ApPXUBHBIX JOKYMEHTOB, IPOAOJDKUTEIBHBIMUA BBIXOJHBIMA U IPa3JIHUYHBIMU
JHSIMH, YCTaHOBJICHHBIMM B 3aKOHOJATEIBHOM IOPSAIKE, AIMUHUACTpALUsl BIIPaBe
IPOJUIMTh CPOK paccMoTpeHus 3ampoca Ha 30 1gHEH, NUCbMEHHO YBEIOMUB
3as1BUTENIA O NMPOJJICHUH CPOKa MPEJOCTABICHNSI MyHULIIMIIAIIBHON YCIIYTH.

B cnyuyae ecim OkOHUaHME CpOKa NPUXOJIUTCS Ha HEpabOUMMl JI€Hb, TO
3asBJICHHE  TOJUIEKUT  MCIOJIHEHWIO  HE  1o3aHee  pabouero  JaHs,
NPEIIECTBYIOLIEr0 HepaboueMy JHIO.

2.5. 3anpocel, HE OTHOCAIIMECS K COCTABY XPAHSIIMXCA B MYHULIUITAIEHOM
apxuBe JTIOKyMEHTOB (HEMPO(HIbHBIE 3alpoChl), B TEUEHUE 5 THEH cO IHSA HX
pErucTpalvy HaIpaBisSlOTCS MO MPUHAIIEKHOCTH B TOCYJAAPCTBEHHBIE APXHUBBI
PecriyOnuku Mapuit On, MyHHIMNaneHble apxuBbl B Pecmybmuke Mapuit O,



Jpyrue opranbl U opraHuzauuu PecnyOomuku Mapuit DOin, 0 4em yBenomisieTcs
3asIBUTEIIb.

B cinydae oTcyTcTBHMS B MYHMIMIIAJBHOM apXHBE CBEICHUN O MecTe
XpaHEHUs! apXUBHBIX JOKYMEHTOB OTBETHI Ha 3alpPOChl TAKXKE AIOTCA B TEYCHUE 5
JHEN €O JTHS UX PETUCTPALIUU.

2.6. Cpoku NMpOXO0XKJIEHUS OTAENbHBIX aJMUHUCTPATUBHBIX MPOLELYpP MpHU
NPENOCTABICHUN MYHHLIMNAIBHOM YCIYyrM YyKa3zaHbl B myHKTax 3.1 — 3.34
HACTOAIIETO AJIMUHUCTPATUBHOTO PETJIaMEHTa.

IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PEryJIHPYIOIIHX
OTHOIIIEHUS, BO3SHUKAKIIHE B CBSI3H C MPeA0CTaBJIeHUEeM
MYHUIUNAJIBHON yCIyTH

2.7. IlpemocraBieHME  MYHULMNAIBHOM  YCIYTM  OCYLIECTBISIETCS
B COOTBETCTBUU CO CJICAYIOIIMMU HOPMATUBHBIMU IPABOBBIMU aKTAMU:

Konctutynus Poccniickon ®@enepanuu;

3akon Poccuiickoii ®enepaumu ot 21 wmrong 1993 r. Ne 5485-1
«O rocyaapCTBEHHOU TailHE;

®enepanbhbiii 3akoH OoT 6 OkTAOpst 2003 1. Ne 131-d3 «OO6 oO6mmx
IIPUHLNANAX OPTaHU3aLMU MECTHOTrO camoynpasieHus B Poccuiickon denepannny;

®enepanbhblil 3ak0H OT 22 okTs0ps 2004 1. Ne 125-03 «O06 apxuBHOM
nene B Poccuiickon denepanuny;

®enepanbHblii 3akoH oT 2 wmas 2006 . No 59-®3 «O mnopsanke
paccMmoTpeHus oOpareHuit rpaxaan Poccuiickoit deaeparumy;

®denepanbHbiil 3akoH OT 27 uroist 2006 r. Ne 149-d3 «O6 undopmanuu,
MH(OPMAIMOHHBIX TEXHOJOTHUAX U O 3alUTe UH(DOpMAIUNY;

®enepanbblil 3akoH OT 27 utonist 2006 . Ne 152-D3 «O nepcoHaIbHBIX
JAHHBIX»;

Oenepanpubliii 3ak0H OT 9 deBpans 2009 r. No 8-D3 «O6 obecneueHUH
ocTyna K nH(popMaIuu o JAesSATeIbHOCTH TOCYJAapPCTBEHHBIX OPTaHOB M OPTaHOB
MECTHOTO CaMOYMPABICHUSD;

®enepanpubliii 3ak0H 0T 27 mronst 2010 1. Ne 210-®3 «O6 opranuzanuu
MPEAOCTaBICHUS T'OCYIAPCTBEHHBIX U MYHUIIUIIAJIBHBIX YCIIYT»;

Vka3 Ilpesunenta Poccmiickoit ®eneparuun ot 31 nexabps 1993 r.
Neo 2334 «O nonoaHUTEIbHBIX TApAHTHUIX MPAB TPaXKJIaH Ha HHPOpMAITHION;

VYka3 Ilpesunenta Poccuiickoit @enepanuu ot 6 mapta 1997 r. Ne 188 «O0
YTBEPKJICHUH MEPEYHS CBEJCHUN KOH(UIEHIIMATBLHOTO XapaKTepay;

[ToctanoBnenue IlpaButenscTBa Poccuiickon @Penepaunu OT 7 WO
2011 r. Ne 553 «O nopsiake opopmiieHHsT U TIPEACTaBICHUS 3asBJICHUN U MHBIX
JIOKYMEHTOB, HEOOXOJIMMBIX [JIsi MPEAOCTaBIEHUS TOCYJApPCTBEHHBIX U (WJIM)
MYHHUITUTIATBHBIX YCIYT, B (DOPME JIEKTPOHHBIX JTOKYMEHTORBY;

npuka3 MuHHCTEpCTBA KYJIBTYPhl I MacCOBBIX KOMMYHMKanni Poccniickon
®eneparmu ot 18 suBaps 2007 r. Ne 19 «O06 yrBepxkaenun [IpaBun opranuzanuu
XpaHEHHUs, KOMIUIEKTOBaHUs, y4e€Ta M HUCIOJIb30BaHUS JOKYMEHTOB APXUBHOIO



dbonna Poccuiickoit ®enmepanuu ¥ APYrMX apXUBHBIX JOKYMEHTOB B
rOCYapCTBEHHBIX W MYHUIMINAIBHBIX apXWBaxX, My3esX M Oubirorekax,
oprann3anusax Poccuiickon akageMnun HayK»;

3akon PecnyOnmuku Mapuii On ot 6 mronst 2005 r. Ne 29-3 «O6 apxuBHOM
nene B PecniyOnnke Mapuit Dm»;

VcraB roposckoro okppyra «opox Momkap-Omna» Pecriy6auku Mapuit Di;

[Tonoxxenne 00 apXWBHOM OTAENE AJAMHUHHUCTPAIMH TOPOJCKOTO OKpyTa
«Topon  Momkap-Oma», yTBEpXKACHHOE pACIOPSIKCHHEM  aJMHUHHCTPALIAH
ropozackoro okpyra «[opox Momikap-Ona» ot 19 mapra 2015 r. Ne 73-p «O6
yrBepkaeHun [lonoxeHus 00 apXMBHOM OTAEN€ aJMUHUCTPALMU TOPOJCKOTO
oxpyra «I"opox Homkap-Oiay;

Hacrosimuii AIMUHUCTPATUBHBIA PETJIAMEHT.

HcyepnbiBaoimii nepevyeHb J0KYMEHTOB, HE00X0IUMbIX

B COOTBETCTBHY C HOPMATUBHBIMH MPABOBBIMH AKTAMM
JJIS IPEeI0CTABJICHUSI MYHULIMIIAJIbHOU YCIIYTH, MOJJIEKAIINX
NPEACTABJICHUIO 3asiBUTE/IEM, IOPAAOK UX MPEA0CTABJICHUS

2.8. i nonaydyeHus MYHULMNAIBHOM YCIyI'M 3asiBUTENb MPEICTaBISET
3ampoc Ha BbIAAYY APXWMBHOW CIPaBKH, apXMBHOM BBINMCKH, apXUBHOW KOIUU
(manee — 3anpoc) B AIMUHUCTPALIUIO.

B cnyuae, ecnu 3asBuTENb - IOPUAMYECKOE JMIIO, 3apoc OGOpMIISETCS
B BUJIe OUIIMATILHOTO MMChMa OpraHU3alMU, TOANUCAHHOTO €€ PYKOBOJAUTEIIEM;

B Ciyyae, €clid 3asBUTENb — (PU3MYECKOE JIUI0, 3alpoc 3aroIHSIETCsS
PYKONUCHBIM (YEpHUJIIAMU WM T[AaCTOM CHUHEr0 WJIM YEPHOIro IIBETa) WIH
MalIUHOMHUCHBIM CIIOCOOOM.

B 3anpoce yka3bIBatoTCs cienyronme o0sa3aTebHble PEKBU3UTHI:

dbamums, UMs, OTYECTBO (MPU HATTUYUH) 3asBUTENS (YIIOJTHOMOUYEHHOTO UM
muna) (st GU3HIecKoro JInIa);

Ha3BaHHE opraHa (opraHuzanuu) (st OPUIUYECKOTO JINIIA);

IIOJIHBIA IOYTOBBIN aJpEC 3asABUTEIIS;

AIIEKTPOHHBIN aipec 3asiBUTENS (MPU HATUYHH);

bamunus, uMsi, OTYECTBO (MPU HAJTMYUHN) JUIA, O KOTOPOM 3aIpalIuBaloTCs
CBEJICHUS;

[IEPEYEHb 3aNPALINBAEMbIX CBEICHUM;

XPOHOJIOTHS 3aIpaliuBaeMoil HH(POpMaIINH;

croco0 MoJIy4eHHs CBEJIeHUH (JINYHO, MOCPEICTBOM IMOYTOBOM CBSI3N);

JlaTa COCTaBJICHUS 3aIpOCa;

JMYHAs TOJMUCH 3asIBUTEIS.

B ciyudae, eciu 3ampoc 3amoJiHEH MAIIMHOMHMCHBIM CIIOCOOOM, 3asiBUTEIh
JOTIOJTHUTEIBHO B HUXKHEHM YacTh 3ampoca pa3d00puyMBO OT PYKU YKa3bIBAET
MIOJTHOCTBIO CBOXO (haMUJIUIO, UMS M OTYECTBO (TIPH HAJTUYIHUH ).

3asiBUTENb OPOPMIISIET 3aMPOC B BUJI€ AHKETHI-3asIBJICHHS O TIPEOCTABICHUH
HeoOXoauMoi MH(GOpPMallMu B €IWHCTBEHHOM JK3eMIuiipe (mpuioxenus 1-4 x
HACTOSIIEMY AJIMUHHACTPATUBHOMY PEIJIAMEHTY).



2.9. 3agBuTenb NpeaCTABISAET 3aMPOC B AIMUHUCTPALIUIO TyTEM:

JUYHOTO OOpallleHus;

HaIpaBJICHUS] TOYTOW WJIM C UCIOJIb30BAHUEM AJIEKTPOHHBIX KaHAJOB CBSI3U
B aJipec AIMUHUCTPALINY;

HampaBJieHUs1 oOpalieHus: Ha o(pUIMaTbHBINA CalT AIMUHUCTpAuH (pa3zen
«O0parmenus rpaxaan/THTEpHET-IPUEMHAS );

yepe3 MOI];

yepe3 (enepalibHyl0 TOCYAapCTBEHHYIO HMH(POPMAIIMOHHYIO CHCTEMY
«EuHbIi mopTan rocyJapCTBEHHBIX U MyHUITUTIATBHBIX YCITYT ((DYHKITHI )».

2.10. 3asgButens BOpaBe NOPWIOKHUTH K 3alpoCy KOMHUU JOKYMEHTOB
(TpyIOBOM KHMDXKKH, CBUJETEIBCTB W JPYIHMX JIOKYMEHTOB), COJEpKallux
JOTIOJTHUTENbHBIE U YTOUHSIONIME CBEACHHS, CIOCOOCTBYIOIIMUX MCIIOTHEHUIO
3amnpoca.

2.11. Jlns momy4yeHUs] CBEICHHH, OTHECEHHBIX K KOH(MUICHIMATILHON
uH(pOopMaIuK, 3asBUTEIb JOMOJHUTEIBHO K 3aIIPOCY MPEICTABIISET:

JOKYMEHT, YAOCTOBEPSIOIINI JINUHOCTD 3asBUTES;

JOKYMEHT, JalollMid MpaBO Ha TMOJYyYEHUE CBEACHUN, OTHECEHHBIX
K KOHQUACHIHUATbHOW HHPOopMauu (MUCHMEHHOE HOTAapHaJbHO 3aBEPEHHOE
pasperieHne CyObeKTa TEPCOHATBHBIX JAHHBIX; JOKYMEHT, IMOATBEPKIAIOIIAN
MpsIMbIE€ POJICTBEHHBIE CBSI3U, 3aBEILIAHKE U JIP.);

JTOKYMEHT, TIOATBEPXIAIONTNN TOJHOMOYHS 3asiBUTENs  (oduimanpHOe
MUCHMO, CITy’KeOHOE YA0CTOBEPEHUE, TOBEPEHHOCTh, IPUKa3, PacClOpsHKEHUE).

2.12. Tlpu oOpauieHuu TOCPEACTBOM MOYTOBOM HIIM 3JEKTPOHHOM CBS3U
3asBUTEb HAIpaBJSIET 3alpoc B BUJE AHKETHI-3asBJICHUSI O MPEAOCTaBICHUU
HeoOXoauMon  uWHGOpPMAIMU WM  NPOU3BOIBHOM  (opMbI  (coneprKamuii
00s13aTeNbHBIM TMEepEUYeHb CBEJACHHMM, YKa3aHHBIX B NYHKTE 2.8 HACTOSILIETO
AJIMUHHUCTPATUBHOIO  perjamMeHTa) O  MPEeJOCTaBICHUH  HEOOXOAMMOU
uHpopmaruu.

2.13. Ilpu oOpamenun depe3 (demepanbHyI0 TOCYIAPCTBEHHYIO
nH()OPMAITMOHHYIO CUCTEMY «EnunbIit noprain rOoCyJ1IapCTBEHHBIX
¥ MYHHUIIUOATBHBIX YCIYT ((QYHKIIMN)» 3asBUTENb 3alOHSAET Pa3MENICHHBIE TaM
AHKETHI-3asBJICHUS O TPENOCTaBICHUW HEoOXomumoill uHopMmaruu I
HaIpPaBJICHUS 3aPOCOB.

2.14. AnMuHUCTpaIusi, B COOTBETCTBUHU C MyHKTaMu 1, 2 dyactu 1 crarbu 7
®enepanpnoro 3akona ot 27 wuronsg 2010 r. Ne 210-d3 «O6 opranuzanuu
NPENIOCTABIECHUSI TOCYAApPCTBEHHBIX M MYHHULMIAIBHBIX YCIYr» HE BIIpaBe
TpebOBaTh OT 3asBUTENsl NPENCTABICHUS JOKYMEHTOB U UHGMOpMAIUU WU
OCYIIECTBJICHUSI JI€UCTBUI, MPEACTABICHUE WIM OCYUIECTBICHUE KOTOPBIX HE
IPEAyCMOTPEHO  HOPMATUBHBIMU  MPAaBOBBIMU  aKTaMH, PEryJIHpPYIOLIUMU
OTHOILIEHUS1, BOSHUKAIOLIUE B CBSI3U C MPEIOCTaBICHUEM MYHUIIUTIAIBHOU YCIIYTH.

HcuepnbiBaomuii nepeyeHb J0KYMEHTOB, HE00X0IMMBIX
B COOTBETCTBUM C HOPMATUBHBIMHU NMPABOBbIMH AKTAMHU /IS IPeI0CTABJICHUS
MYHMIMNAJIbHON YCJIYTH M YCJIYT, KOTOPbIE SIBJISIIOTCS HEO0X0AUMbIMH U
00s13aTeJIbHBIMHM ISl IPEAOCTABJICHUSI MyYHHIIMNIAJIbHOM YCJIYI'H, KOTOpPbIEe



HAXOJATCH B PACIIOPSI’KEHUH ITOCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'0
CaMOYIPABJICHUS U MHBIX OPraHU3ALMI U KOTOPbIE 3asiBUTE/Ib BIIpaBe
NPeACTABUTD, 4 TAKKE COCO0bI UX MOJYUYeHHS 3asiBUTEJIEM, B TOM YHCJIe
B JJIEKTPOHHOHU (popMe, MOPSAOK UX NpPeIACTABICHUS

2.15. JIokyMEeHTOB, HEOOXOAMMBIX B COOTBETCTBUU C HOPMATHUBHBIMU
MPAaBOBBIMM aKTaMH ISl MPEIOCTABJICHUS MYHUIMIAIBHOW YCIYTH M YCIYT,
KOTOpBIE SBJSIOTCS HEOOXOAUMBIMH W 00S3aTE€IbHBIMU IS TPEIOCTABICHUS
MYHULIUNAIBHOUN YCIYTH, KOTOPhIE HAXOATCS B PACHOPSIKEHUHU FOCY1apCTBEHHBIX
OpraHoB, OPTaHOB MECTHOI'O0 CAMOYIIPABIICHUS U WHBIX OPraHU3alMi U KOTOpbIC
MI0JIb30BATENb BIIPABE MPEICTABUThH, HE UMEETCS.

2.16. AnMuHHCTpaIMs He BIpaBe TPEOOBATh OT 3asABUTEIIS:

NOpEACTaBICHUS] JOKYMEHTOB M HHPOpMAllUM WM  OCYIIECTBIICHUS
JEWCTBUM, TPEICTABICHUE WM OCYIIECTBIEHUE KOTOPBIX HE MPELyCMOTPEHO
HOPMATUBHBIMM  NPABOBBIMH  aKTaMH,  PETYJIUPYIOLIMMH  OTHOLIEHUS,
BO3HUKAIOIIME B CBSI3U C MPEAOCTABICHUEM MYHUIIMTIATBLHON YCIIyTH;

MpEACTABICHUS] JOKYMEHTOB W HH(pOpManuuM, KOTOpPbIE HAXOASTCS
B PpACHOPSKEHUM AJMHHUCTpAIUU, roCyJapCTBEHHBIX OpPraHoOB, OPTraHOB
MECTHOTO CaMOYIPABJICHHMS, YYaCTBYIOIIUX B MPEAOCTABICHUU MYHHIUIAIBLHON
YCIyTH, B COOTBETCTBMH C HOPMATHBHBIMM MPABOBBIMM akTamMu Poccuiickon
denepan, HOPMAaTUBHBIMH TPAaBOBbIMH akTamMu PecnyOmuku Mapuii O,
MYHULIMNAIbHBIMU ~ TOPAaBOBBIMU  aKTaMHU, 32 HUCKIIOYEHUEM JOKYMEHTOB,
yka3aHHbIX B 4yacth 6 crtatbu 7 depepanbHoro 3akoHa ot 27 wurons 2010 r.
No  210-d3 «O6 opraHuzaiuu MOPENOCTAaBICHUS TOCYAapCTBEHHBIX W
MYHULMNAIbHBIX YCIyr». 3asBUTENb BIPABE MPEACTABUTh YKAa3aHHBIE TOKYMEHTBI
U uHGOpPMAIIUIO IO COOCTBEHHON MHUIIMATUBE;

OCYUIECTBJICHUS I€UCTBUI, B TOM YHCII€ COTJIacOBaHMUI, HEOOXOAUMBIX JIJIst
NOJIyYeHUs] ~ MYHUIIMMNAIBHOM  YCIYrd, CBS3aHHBIX C  OOpaileHueM B
rOCYJapCTBEHHBIE  OpraHbl, HWHbBIE OpPAaHbl MECTHOIO  CaMOYNPABICHHS,
OpraHu3alyy, 32 UCKIIOUYEHUEM MOJYyYEHUs YCIYyT U TMOJYyYEeHUS JIOKYMEHTOB U
uH(OpMAaIUK, MPEAOCTABIIEMBIX B PE3yibTaTe MPEAOCTABICHUS TaKUX YCIYT,
BKJIFOYCHHBIX B TME€PEYCHb YCIYT, KOTOPHIC SBISIOTCS HEOOXOAUMBIMH U
00s13aTeIbHBIMKU TSI TIPEIOCTABIICHUS MYHHUIIMITAIBHBIX YCIYT B TOPOJCKOM
okpyre «I"opox Momkap-Omnay.

HcyepnbiBarouuii nepeyeHb OCHOBAHMM 1JIA 0TKa3a B IIpUeMe JOKYMEHTOB,
He00XO0AUMBIX /ISl PEAOCTABJICHUA MYHUIUNIAJIBbHON YCIYTH

2.17. OcHoBaHMEM Il OTKa3a B MpHEME JIOKYMEHTOB, HEOOXOAUMBIX IS
MPEe0CTaBICHNUS MYHULIMNAIBHOM YCIYTH, SIBISETCS OTKAa3 OT MPEJIO0CTaBICHUS
JIOKYMEHTOB M CBEICHUM, yKa3aHHbIX B mnOyHkrax 2.8, 2.11 Hactosuero
AJIMUHUCTPATUBHOTO PETJIaMEeHTA.

HcuepnbiBaouuii nepevyeHb OCHOBAHUM JJISI NPUOCTAHOBJICHUS WJIU
0TKa3a B NPeI0CTABJICHUH MYHUIUNAIBHON YCJIYTH
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2.18. OcHoBaHU# Ul NPUOCTAHOBJIEHUS NMPENOCTABIEHUS MYHULIUITAIIBHON
YCIyTH HE UMEETCH.

2.19. OcHoBaHUsIMH JIJIs1 OTKa3a B MPEAOCTABIEHUA MYHULIUIIAILHON yCIIyTH
SBIISIOTCSL:

OTCYTCTBHE B 3alpOCe HEOOXOAUMBIX CBEJICHU JIJIsl €T0 UCIIOIHEHUS;

OTCYTCTBHE B 3ampoce (paMIIUN U TOYTOBOTO apeca 3asBUTENS;

OTCYTCTBUE y 3asBUTENs, MCTPEOYyIOIIEro CBEICHMS, COJAEpIKallue
NepCOHAJIbHBIE JaHHbIE O TPEThHX JHIAX, JOKYMEHTOB, MOJITBEPXKAAIOIINX €ro
HOJTHOMOYHS;

TEKCT 3ampoca He TMOAJMAeTCs MNPOYTEHHIO, B O3TOM CiIydae 3ampoc
HE paccMaTpUBaeTCs, 0 4eM B TeueHHe 7 JHeW cO JHA PEerucTpaluy 3ampoca
cooO1aercs 3asBUTENI0, HAIPABUBILEMY 3aIlpPOC, €CIH ero (paMHuiIus U MOYTOBBIN
azipec Mo ar0TCs MPOUYTEHUIO;

B 3alpoce COJAEP)KUTCS BONPOC, HA KOTOPBIA 3asBUTEII0 HEOJHOKPATHO
JaBaIMCh MHUCHbMEHHBIE OTBETHI MO CYIIECTBY B CBSI3U C paHee HaIpaBlICHHBIMU
3alpocaMy, M TPU STOM B 3ampoce HE NPUBOIATCS HOBbIE JOBOIBI WU
obcTosATenbCTBA. B 3TOM ciiydae 3amecTuTeNh M3pa ropona Momkap-Osl, wim
YIOJHOMOYEHHOE Ha TO JIMIO BIIpaBe MPHUHATH pelleHrne O 0e30CHOBATENbHOCTU
OYEpeHOro  3ampoca M MpEKpalleHHMH  TMEpPenucKu € 3asgBUTEIEM
0 JAaHHOMY BONPOCY NpH YCIOBHM, 4YTO YyKa3aHHBIM 3ampoc H paHee
HampaBisieMble  3alpoChl  HANpaBisUIMCh B MYHHUIMIAJIBHBIA  apXuB,
C YBEIOMJICHUEM 3asIBUTENIS O TaHHOM PELICHUU.

HEOOCTOBCPHOCTD CBCHCHHﬁ, COACPIKAIIUXCA B MMPEACTAaBIICHHBIX
JOKYMCHTax.

IlepedeHsb yciayr, KOTOpbIE ABJIAIOTCH HEOOXOAUMBIMHU U 00513aTeIbHBIMHM 151
NMPeA0CTABJICHUSI MYHUIMIIAJIbHOU YCJIYIT'H, B TOM YHCJIe CBeIeHHS
0 JOKyMeHTe (I0KYMEeHTAaX), BbIIaBaeMOM (BbIAaBAeMbIX) OPraHU3alUAMU,
YYaCTBYIOIIMMHU B MPEAOCTABJICHMH MYHUIUNIAJIBbHON YCJIYIH

2.20. Ycayr, KOTOpbIE SIBISIOTCS HEOOXOJIMMBIMU U 00s3aTENbHBIMU IS
NPENIOCTaBICHUs ~ MYHUIMNAJIBHOM  yCIyrd, B TOM  4HCJI€  CBEIECHUU
0 JOKyMeHTe (JOKyMEHTaX), BbIJJaBa€MOM (BbIIaBa€MbIX) OpraHU3aIUSIMU,
YYaCTBYIOIIUMU B MPEJOCTABICHUA MYHHIUNIATLHON YCIYTH, HE UMEETCS.

IMopsanok, pa3Mep 1 OCHOBAHUS B3UMAHMS TOCYAAPCTBEHHOM MOLINHBI
3a MpeAoCTaBJIeHNe MYHUIUNIAJIBHOM YCJIYTH

2.21. MyHunumnaigbHas yciayra npeaocTaBisieTcst 0eCIuiaTHoO.

2.22. B cnydyae HEOOXOIWMOCTH MPOCTABJICHUS AaroCTHIISI HAa apXWBHOU
CIIpABKE, AapXMBHOW KOINHWH, APXHWBHOM BBIMMCKE C 3asBUTENS B3WMAETCA
rocy1apCTBEHHAas MOIIMHA.

Pazmep u mopsgok ymiaaTel TOCYAapCTBEHHOM TMOUIIMHBI YCTAHOBJIEHBI
rinaBou 25.3 Hanorosoro koaekca Poccutickoit @eneparuu.
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B coorBerctBuM ¢ moanmyHktom 48 myHkrta 1 crarteu 333.33 Hanorosoro
konekca Poccuiickon @enepanuu 3a IMPOCTABICHUE AIllOCTWIS YIUIAYUMBACTCSA
rocyJlapcTBeHHas nouuinHa B pazmepe 2500 py0uieit 3a Kaxablid TOKYMEHT.

Ha ocHoBanunu noanysnkra 5 nmyHkra 1 crareu 333.18 HanoroBoro koaekca
Poccutiickoit deneparum npu oOpalieHnn 3a IPOCTABICHUEM aIlOCTUIIS 3asIBUTEINb,
oOpaTuBIIUICA 3a MPOCTABICHUEM aIllOCTWIISI, YIUIAYMBAET TOCYJApPCTBEHHYIO
MONUIMHY JI0 TPOCTABJICHUS allOCTUJIA.

CornacHo noanyHkTy 12 myHkra 3 crarbu 333.35 HanoroBoro koxaekca
Poccuiickorn  denepanmu  rocyAapCTBEHHAs IOLUIMHA HE  yIUIAYMBACTCSA
3a MPOCTABJIECHUE AllOCTHIIS HA UCTPEOYyEeMbIX B COOTBETCTBUU C MEXKIYHAPOAHBIMU
noroBopamu Poccuiickoil deaeparuu, a TakKe MO 3arpocaM JUITIOMAaTUYECKUX
MPEACTABUTENLCTB W KOHCYJIBCKHMX yupexaeHun Poccuiickon ®Denepanuu
JOKYMEHTaX O PEruCTpalMd aKTOB TPAXKIAHCKOTO COCTOSIHUS M CIpaBKax,
BbIJJAHHBIX  apXMBHBIMM OpraHaMud IO OOpalleHusiM  (PU3HYECKUX  JIUII,
MPOKUBAIOIIMNX 3a IIpenenaMu teppuropuun Poccuiickon denepanuu.

IMopsinok, pa3Mep u OCHOBaHUSI B3MMAaHMS IJIATHI 32 IPeAOCTaB/IEHUE
yCJIYT, KOTOPbIe SIBJIAIOTCH HeO0OX0AUMBIMHU U 00513aTeIbHBIMH
AJS IPeA0CTABJIeHHSI MyYHUIIMNIAJIBLHOM YCJIyTrd, BK/JIIOYast nHGpopManuio
0 MeTOMKe pacyeTa pa3Mepa TaKkoil IJIaThl

2.23. Ycnyr, KOTOpBIC SIBISIOTCS HEOOXOIWMBIMU M OOS3aTEIbHBIMU JIJIS
NPEIOCTaBICHUS MYHHUIIMTIATBHON YCIYTH, TPEIyCMAaTPUBAIONINX B3WUMaHHE
TUTaThI, HE UMEETCS.

MaxkcuManbHBIA CPOK 0:KUJIAHUSA B 0Uepeau NMpH Mojaave 3asiBJIeHUs U
opUIHMATBHBIX TOKYMEHTOB /1JISl IPEA0CTABJIEHUSI MyHUIIUNIAJTbHOH YCJIYTH
U NPH MOJIyYeHUHU Pe3yibTaTa MyHUIIUNIAJIbHOH YCJIYTH

2.24. Bpemsa oXuJaHus 3asABHUTENII B OYEpEOU IpPU MOAA4e 3asBICHUS
O NPENOCTaBIECHUM MYHULMIIAIBHON YCIYyrM W MpU TMOJYyYEHHH pe3yJbTara
MYHULMIATBHOW YCIIYT'H HE TOJ>KHO IPEBBILATE 15 MUHYT.

Cpox ¥ mMOpAA0K perucTpanum 3anpoca 3asgsBUTe/Iei 0 mpeIoCcTaBJIeHN U
MYHUIMIIAJIBHOM YCJIYIH M YCJIYTH, IPEeA0CTABIAEMON OpraHu3anme,
YYaCTBYIOLIEH B IPEeI0CTABJICHUH MYHHIMIIAJIBHOM YCIyrd, B TOM YUCJIE B
3JIEKTPOHHOU (popme

2.25. Peructpauus 3ampoca 3asiBUTENsl OCYIIECTBISIETCS B TEUEHHE TpeX
JTHEW ¢ MOMEHTa MOCTYIICHHS 3a1poca B AIMUHUCTPALIUIO.

TpeGoBaHus K NOMeLIEHUSIM, B KOTOPBIX NPeI0CTABJIACTCS
MYHUIMIIAJIbHAA YCIYra, K MECTY OKMAAHUSA U IpHeMa 3asiBUTeeH,
pPa3MelleHUuI0 U 0()OPMJICHHIO BU3YAIbHOM, TEKCTOBO HHGOPMALNH O
NOpsAAKe NPeA0CTABJICHUS MYHULUNIAILHON YCIYIH, B TOM YHCJIe
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K 00ecre4eHUI0 JOCTYITHOCTH /IJIsl HHBAJIN/J0B YKA3aHHBIX 00bEeKTOB B
COOTBETCTBUU C 3aKOHOAATEJbCTBOM Poccuiickoin Degepanum 0 COUMAIbHOU
3alUTe UHBAJIU/I0B

2.26. IloMemeHusi, B KOTOPBIX NMPENOCTABISAECTCS MyHULMIIAJIbHASA YCIIyra,
JOJDKHBI ~ COOTBETCTBOBAaTh  TPEOOBAaHMAM  3aKOHOJAATelIbcTBa  Poccuiickoi
®denepanry 0 COUUATBHOMN 3aUTE NHBAJIUIOB.

[Tomemienue ansi mpeaoCTaBIeHUS MYHUIMNAIBHON YCIYTH JOJKHO OBIThH
OpPraHM30BaHO B BHUJE OTJEIBHOIO KaOMHETa ¢ pabOYMMH MECTaMU CIIECIMAINCTOB
MYHUIIMIIAJIBHOTO ~ apXuBa, OOOpPYAOBaHHBIMM  KOMIIBIOTEPHONM  TEXHMKOU
C BO3MOXXHOCTBIO JOCTyNa K HEOOXOIMMBIM MH(OPMAIMOHHBIM 0a3aM JaHHBIX,
NeYaTarluMu U CKaHUPYIOUIMMHU  YCTPOWCTBaMH;  00O3HAYAIOTCS
MH(POPMALMOHHBIMU TAa0JIMYKaMU C YKa3aHHEM HOMEpOB KAaOWMHETOB, (haMUIIMM,
UMEH, OTYECTB, HAaUMEHOBAHWUW JIOJDKHOCTEH CIIELMAIMCTOB MYHUIMIAIBHOIO
apXxuBa.

B nomenieHusx, B KOTOPbIX MPEAOCTABISAECTCA MyHHIIMNIAIbHAS yCIIyTa, I
OXKUJAHMs TpHeMa 3asBUTENIed O0OpYyIyIOTCS MECTa, UMEIOIINE CTYNbs, CTOJIbI
JUIS  BO3MOXXHOCTH OQOpMJICHHS JOKYMEHTOB, JOCTYIHBIE MeCTa OOIIero
MOJIB30BaHUS (CaHy3e) U Tapaepoo.

2.27. B wMmecTe OXuAaHUS NPEIOCTABICHUS MYHHUIMNAIBHOW YCIIyTH
pa3Mmeniaerca HMH()OPMALMOHHBIA CTEHJ C HHPOpPMAIUEl O MpeaoCTaBICHUU
MYHUIMIIAUIBHON YCIIyrd, ykKazaHHou B nyHkrtax 1.7, 1.12, 1.13 HacTosero
AJMUHUCTPATUBHOTO perjlaMeHTa.

Pa3memaemass Ha MHPOPMALMOHHOM CTEHJAE HH(OpMaLUs O0JKHA ObITh
HOJIFOTOBJIEHA B ITOHSATHOM M YA00HO! JUI BOCHpUSTHS (popMme.

2.28. Ilpu opranuszanuu pabodyero Mecra CIELHAIUCTa MYHHIMIIAIBLHOTO
apxuBa W MecTa [UIs TpHeMa 3asBUTENe MJOJKHAa OBITh MpPEeayCMOTpEHa
BO3MOXKHOCTh CBOOOJHOTO BXOJa M BBIXOJAA CIEHHUATUCTa MYHULHUIATHHOTO
apXuBa U 3asBUTENS U3 TOMELICHUS.

Iloka3aTesin JOCTYNTHOCTH M Ka4eCTBA MYHUIIUNIAJTbHOH YCJIYTH

2.29. Tloka3aTensiMu JOCTYITHOCTH MYHULIMITAIIBHON YCITYTH SBJISIFOTCS:

HaJIM4Me  BO3MOXKHOCTU  MOJydeHUs UHGPOpMAIMM IO  BOIPOCAM
NPEAOCTABICHNUA MYHULHUNAIBHOM YCIYTM M O XOAE €€ NPeAOoCTaBICHUS
B DJIGKTPOHHOM BHJE, B TOM YHCIE C HCIOJIb30BAHUEM HHPOPMAIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTUI;

BO3MOKHOCTh ~ MOJIy4EHUS  MYHHIMINAIBHOM  YCIYTM  Pa3jIMYHbIMU
cnoco0aMy, YyKa3aHHbIMA B TyHKTe 2.9 HacTosmero AJIMUHUCTPATUBHOIO
perlamMenTa;

MUHHUMAJIbHOE KOJIMYECTBO B3aHMOJICMCTBUH 3asBUTENA
C JIOJDKHOCTHBIMHU JIMIIAMU AJIMUHUCTpPAllUM, B TOM YHUCJIE MYHHIUIAIBLHOIO
apxuBa TpPH TPEJOCTAaBICHUM MYHULMIAIBHOW YyCIyrd — He Oojee ABYX
aAMUHUCTPATUBHBIX  JedcTBHM  (mojaya  3ampoca Ha  IPEAOCTaBJICHUE
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MYHULIMIIAJIbHOW ~ yCIIyTM, MW  TOJy4Y€HUE  pe3ynbTara  IPeaoCTaBICHUS
MYHUIIMINIAJIBHON yCIIyTH);

OTpaHMYEHUE BpPEMEHU OXHUIAHWS B OYepeaud MpueMa  3ampoca
Ha TMPEJOCTaBleHWE MYHUIUNAIbHON YCIYrM M TOJY4YeHHs] pe3ysbTara
IIPEAOCTAaBIEHN MYHUIUMIIAJIBHON yCIyru 15 MunyTamu;

2.30. Iloka3arensiMu KauecTBa MyHULIUITAJIbHOM YCITYTH SIBJISTFOTCSI:

OTCYTCTBHE 0OOCHOBAHHBIX Kajl00 CO CTOPOHBI 3asIBUTEIICH;

COOJIOICHNE CPOKA MPEIOCTABICHUS MyHUIIMITATILHON YCIIyTH;

coOMIoICHNE  CIENUANINCTaMHd MYHMIIMIIAJIBHOTO apXuBa TpeOOBaHUM
AJMUHUCTPATUBHOTIO perjlaMeHTa.

HNuble TpedoBaHNs, B TOM YHCJ/Ie YYUTHIBAKOLINE 0COOCHHOCTH NPEI0CTABJICHUS
MYHUIUNAIBbHOM ycayrd B M®II u oco0eHHOCTH NpeocTaABIeHHS
MYHMUMNAJILHON YCJIYIU B 3JIEKTPOHHOM (popme

2.31. IlpenocraBieHne MyHHIMNAIbHOU ycinyru B M®ILI ocymecTtBisiercs
B cooTBeTcTBUU ¢ DeaepanbHbiM 3akoHOM OT 27 uronst 2010 r. Ne 210-9d3  «O06
OpraHu3alMK MPEAOCTABICHHUS TOCYJApPCTBEHHBIX W MYHHUIMIIAIBHBIX YCIIYI»,
WHBIMA  HOPMAaTMBHBIMM  IIPaBOBbIMM  akTamu Poccuiicko  denepannu,
B COOTBETCTBUM C KOTOPBIMH MNPEJOCTABICHUE TIOCYJIapCTBEHHOM YCIyru
OCYLIECTBISAETCS nociie OJIHOKPaTHOTO oOpareHus 3asIBUTEIIS
C COOTBETCTBYIOIIMM 3aIIpOCOM, a B3aUMOJIEUCTBHE C MYHULIUIIAIIHBIM apXHUBOM,
IPEIOCTABIIAIOIMM MYHULIMIIATIBHYIO YCIYTY, ocyiectsisiercss M®I] 6e3 yuactus
3as1BUTENIS B COOTBETCTBUM C HOPMATUBHBIMH IIPABOBBIMU aKTaMH U COIVIAILIEHUEM
0 B3aMMOJCHCTBHUMU.

2.32. IlpenocraBieHne MYHMIMIIAJbHOW YCIyrd B JJIEKTPOHHOU (opme
OCYIIECTBIISIETCS. C  HCIOJIB30BAHMEM HH(OPMALMOHHO-TEXHOJIOTMYECKON U
KOMMYHMKAI[UOHHOM  MHQpacTpyKTypbl, B TOM  4yucie  (eaepaabHOU
roCyapCTBEHHOM nH(pOpMaAITMOHHOM CHUCTEMBI «EnuHbii ropTa
rOCYIapCTBEHHBIX U MyHUITUIAIBHBIX YCIYT ((PYHKIIHI)».

Ha ykazanHoM moprtane uMeercs JOCTYN K (opMaM aHKET-3asBICHUN O
IOPEIOCTaBICHUU HEOoOXOauMOoW HH(OpPMAIMK [Js HANpPaBJICHUS 3alpOCOB,
HEOOXOJUMBIX JJIsl MPEAOCTABICHUS MYHUIIMIAIBHON YCIYTH, WX 3alOJHEHHUE U
OpeICTaBlICHUEe B JJIEKTPOHHOM  (QopmMe B  MYyHUIUNAJIbHBIA  apXuB,
PENOCTABISAIOIINA MyHUIIMIAIBHYIO YCIYTY, OCYIIECTBIIECHHE MOHUTOPUHIA X012
MPEIOCTABICHUSI MYHUIIUTIATILHON YCIYTH.

OOpamieHue 3a MOIYYEHHMEM MYHULUNAIBHOM YCIYrd, a TaKkke
IIPENOCTABICHUE MYHULUIAIBHOM YCIYTH MOTYT OCYIIECTBIITBCA C Y4ETOM
IEKTPOHHBIX  JIOKYMEHTOB, HNOANKUCAHHBIX  DJIEKTPOHHOM  IOAIMCBIO
(c HUCHOJIB30BAaHUEM B TOM UHCJIE YHHMBEPCAJIbHOM OSJIEKTPOHHOM KapThl)
B COOTBETCTBUM C TpeOoBaHusmu dDenepanpHoro 3akoHa ot 4 ampens 2011 r.
Ne 63-D3 «O06 >1eKTPOHHON TOATUCHY. DIEKTPOHHBIE JOKYMEHTHI, MOANUCAHHBIC
JIEKTPOHHOM TMOANMUCBHI0 (C MCIHOJIb30BAHUEM B TOM YHUCJE YHHBEPCAIbHOU
JIEKTPOHHOM KapThl), IPU3HAIOTCS PAaBHO3HAYHBIMHU JOKYMEHTaM, MOANMHCAHHBIM
COOCTBEHHOPYUYHOM TOJMUCHI0 U MPEACTABICHHBIM Ha OyMa)KHOM HOCHTENE, 3a
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UCKJIIOYEHHEM  CiIy4yaeB, eciau (enepaJbHbIMM  3aKOHAMHU WJIM  WHBIMHU
HOPMAaTUBHBIMHM TPAaBOBBIMM aKTaMH YCTAHOBJIEH 3alpeT Ha oOpalleHue 3a
MOJyY€HUEM MYHULIMTIAIBHON YCIYTH B 3JIEKTPOHHOM (popme.

[Ipu onpeneneHnur 0COOCHHOCTEN MPEAOCTABICHUS MYHUIIMTIATBHON yCIyTH
B JJICKTPOHHOW (POpMe YKa3bpIBaeTCsl MEPEUYCHb KJIACCOB CPEICTB 3JIEKTPOHHOU
NOJIUCH, KOTOpbIE JOMYyCKalOTCA K HCIOJB30BaHHIO TMpU  OOpalieHuu
3a MOJIy4EHMEM MYHMUMIIAIBHOW YCIYTH, OKa3blBAEMOM C IIPUMEHEHUEM
YCUJIEHHOW KBaMU(PUIMPOBAHHOW HIIEKTPOHHON TMOAMNCH, W ONPEACIAIoTCA
Ha OCHOBAaHUU YTBEpkaaeMoil ¢enepaibHbIM OPraHOM HCIOJHUTENBHON BIacTU
no cormacopanuo c¢ DenepanbHoit ciyx)00it  OGe3omacHOocTH  Poccuiickoi
®denepauyu Mozaenu yrpo3 0e30mMacHOCTM HHGoOpMauuu B UH(GOPMALMOHHON
CUCTEME, MWCIOJNb3YyeMONM B MLEIAX IpueMa oOpalleHHi 3a IOJy4eHHEM
MYHUILIMIIAJIbHON YCIYTU U (WJIM) NPEIOCTABIECHUS TAKON YCIIyTH.

2.33. Pe3ynpTaT NpeqoOCTABICHHUS MYHULUIIAIBHOW YCIYTH IO >KEJIAHUIO
3asiBUTENII MOXKET OBIThb HalpaBiE€H 3asBUTENIO DJEKTPOHHON  CBSA3bIO,
oOecrneynBaroiel mpu HEOOXOJUMOCTH KOH(PHACHUMAIBHOCTh, €CIH B 3alpoce
ObLT yKa3aH aJpec AIEKTPOHHOMN MOYTHI.

2.34. Hudopmanus o xo[e NPeJOCTABICHUS MYHUIIMIAIBHON YCIYTH IO
KEJIAaHUIO0 3asBUTENS MOXKET OBbITh HaIlpaBlIeHa B 3JIEKTPOHHOU (opme Ha ero
AIIEKTPOHHBIN aJpec B cllyyae, €Cid B 3ampoce ObUI yKa3aH aJpec 3JIEKTPOHHOU
IIOYTHI.

II1. CocraB, noc/jie10BaTeJIbHOCTh M CPOKH BHITIOJIHECHUS
aIMUHUCTPATUBHBIX MPOLEAYP, TPEOOBAHUSA K MOPSAAKY X BbINIOJHEHUS,
B TOM 4H(CJIe 0COOCHHOCTH BBINOJIHEHUS MPOLEAYP B JIEKTPOHHOI opme

3.1. IlpemoctaBieHue MYHUIMNAIBHOM YCIYrM BKJIIOYaeT B ce0s
cleAyroume aIMUHUCTPATUBHBIE ITPOLIEAYPHI:

IIPUEM U PEruCTpanys 3alIPOCOB 3asABUTEIEH;

pPacCMOTpPEHHE 3alpoca HAYAIBHUKOM ApXUBHOTO OTHENa (PYKOBOAMTEIEM
MYHHULUIIATBHOTO apXUBa),

ONPENEIICHUE JOJDKHOCTHOTO JIMIA, OTBETCTBEHHOIO 3a MWCIOJIHEHHUE
3ampoca, rnepegaya 3anpoca Ha UCIOJIHEHUE,

aHaJIu3 TEMATUKU 3alpOCOB 3asIBUTEIIEH;

HAIIPaBJICHUE 3aIIPOCOB 3asABUTEJIEM HAa MCIOJHEHWE MO IPUHAIIEKHOCTH
B roCyJapCTBeHHbIe apxuBbl PecnyOnuku Mapuil D5, MyHULIIMNAIbHBIE apXHUBbBI
B PecnyOnuke Mapuit On, B apyrue opraHbl M opraHuzanuu PecryOnuku
Mapuii D1, yBeTOMJIEHHE 3asBUTENEH O MEPEHANPABIECHUH 3aIIPOCOB;

MIOATOTOBKA OTBETOB 3asBUTEINIO;

OTMpaBKa (BblJaya) 3asiBUTESIM OTBETOB M APXMBHBIX CIPABOK, apXUBHBIX
BBINIACOK U apXHUBHBIX KOMUH.

biok-cxema mnpenocTaBlIeHUs MYyHULMNAIBHOM YCIYyTH IPEACTABIEHA B
npuioxxkeHuu Ne 5 k HacTosieMy AIMUHUCTPATUBHOMY PETJIAMEHTY.

IIpueM u perucrpaunus 3anpocos 3asiBUTe el
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3.2. OcHOBaHMEM UI1 Hadajla aJMUHUCTPATHUBHOW IPOLIEAYPHI SIBISETCS
NOCTYIUIGHHE 3ampoca B AJIMHHHCTpAnio, O(OPMIECHHOIO B COOTBETCTBUHU
c myHktamu 2.8, 2.12, 2.13 Hacrosero AAMUHUCTPATUBHOTO PETJIaMEeHTa.

3.3. 3ampoc MoOXeT OBITh JOCTaBIEH 3asgBUTEIEM JIMYHO, JMOO €ro
OpEICTAaBUTENIEM,  TOJHOMOYHS  KOTOpPOro  OQOpMIISIIOTCS B TMOPAJIKE,
YCTaHOBJICHHOM 3aKOHOAATeNbCTBOM Poccuiickoit ®exepanuu, aub0 THOOBIMU
IpyruMH  crioco0amu, — yKa3aHHBIMA B MyHKTe 2.9  HACTOSIIEro
AJMUHHCTPAaTUBHOIO PETJIAMEHTA.

B cimyuae nuuHoro oOpaieHust 3asButenedl (IpuxoJ B AJMUHHCTPALUIO)
IIPUEM 3asBJICHUH, a TAKXKE BblJaya PE3yJIbTaTa IIPEAOCTABICHUS MyHUIMIIAIBHON
yCIyTU MPOU3BOAUTCS CIELHUAIMCTAMU MYHUIMIIAIBHOIO apXuBa B pabodue JHU
1o cienyouieMy rpaduky:

[TonenenbHUK ¢ 8.30 mo 12.00 yac.
BropHuuk ¢ 8.30 1o 12.00 ygac.
Cpena ¢ 8.30 5o 12.00 yac.
YetrBepr ¢ 8.30 1o 12.00 ygac.
[IaTanna HENPUEMHBIN JIEHb

3.4. Ilpu nocTymnieHnHt 3anpoca NOCPeICTBOM AIEKTPOHHBIX KaHAJIOB CBA3H,
aubo uepe3 (eneparpHyl0 TOCYAAPCTBEHHYI0 HH(OPMALMOHHYIO CHUCTEMY
«EauHplii mopTanm TOCYJAapCTBEHHBIX M MYHULHMMNAIBHBIX YCAYT ((yHKIUN)»
3aIllpoC pacreyvaThiBacTCsl Ha OyMa)KHOM HOCHUTEIE U B AajibHEHIIeM paboTa ¢ HUM
BEJETCS B YCTAHOBJIEHHOM IOPSAJIKE AHAJOTMYHO 3alpocy, MOJIYyYEHHOMY Ha
OyMa)XHOM HOCHTEJIE.

3.5. IlocrynmuBmime 3anpochl HOPUAUYECKHUX JIWIL PETUCTPUPYIOTCS
CHEIMaMCTaMU OTJAelNa JEJIONPOU3BOACTBA U PabOThl ¢ OOpaIleHUAMU Tpa)aaH
AnMUHUCTpaAnuy, 3ampockl (U3NYECKUX JIUL PETUCTPUPYIOTCS CIELUATIUCTaMU
CEKTOpa 1o padboTe ¢ OOpalEHUSIMH IpakJIaH OTAela AeJIONPOU3BOACTBA U PaOOTHI
¢ oOpameHusMu rpaxiaaH AjaMuHHACTpauuu. Peructpauus — 3asBieHUN
OCYILIECTBJISIETCS. B TEUEHHE TpeX AHEH co JHS mocTyriaeHus. Cpok HMCIONHEHUs
aJIMAHHCTPATUBHOMN IPOLEAYPHI HE TOJKEH MPEBbIIATh 15 MUHYT.

3.6. llpu peructpanuu 3amnpocy IPUCBAUBAETCS COOTBETCTBYIOIIUN
pPErUCTpPallMOHHBI HOMEpP M JaTa PETUCTpalUd C (PUKCUPOBAHUEM JIAHHBIX B
pPEerucTpallMOHHO-KOHTPOIbHBIX (opMmax. B cimyuae, ecnu 3asiBuTenb oOpaTuiics ¢
HECKOJBKHMH  3alpocaMu IO pasHbIM BOIIpOCaM, KaxJa0e oOpalleHue
PETUCTPUPYETCS OTHAENIBHO.

3.7. Bce 3anpocel, MOCTYNUBUIME B MyHULUITIAJIbHBIN APXUB, YUUTHIBAIOTCS B
KypHajle ydeTa 3alpoCcOB O BbIJAYE€ APXMUBHBIX CIPABOK, KOIH, BBINHCOK M3
JOKYMEHTOB C IIeJIbI0 CO3/aHUSA CHPAaBOYHO-MH(POPMAIIMOHHON 0a3pl 1O
UHQOPMUPOBAHUIO  3asBUTENIEH O XOJ€ pAcCMOTPEHHs] U  HCIIOJIHEHUs
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MYHHHI/IHaHBHOﬁ YCIIyI'd, BHYTPCHHCI'O KOHTPOJI 3a CpOKaMM HCIIOJIHCHUA
3allpOCOB.

PaccmoTpenne 3ampoca, onpejejieHue J0JoKHOCTHOTO JINTA,
OTBETCTBEHHOI0 32 HCIMOJTHEHHE 3aMpoca, mepeaayda 3anpoca Ha HCIOJTHEHHe

3.8. OcHOoBaHMEM [UIsl Hayajla aIMUHHUCTPATUBHOM MPOLEIYpPHI SIBIAETCS
nepefada  3aperucTpUpPOBAaHHOrO  3alpoca HAYAJIbHUKY apXWBHOIO OT/AENa
AnMuHHCTpauuu. 3aperucTPUPOBAHHBIN  3alpoCc MEpPeNaeTcs JOJKHOCTHBIM
JAULOM AJMHHHMCTpALM, OTBETCTBEHHBIM 3a IPUEM U PErMCTpaliio, HaYyalbHUKY
apXUBHOIO OT/AENa (B €ro OTCYTCTBUE - JIOJDKHOCTHOMY JIMILY, MCHOJHSIOLIEMY
€ro O00s3aHHOCTH) HE IIO3/IHEEe pabouero [HsA, CIEAYIOLIEro 3a JHEM €ro
perucTpanuu.

3.9. HayanpHUK apXMBHOIO OT/ieNa (B €r0 OTCYTCTBHE - JIOJPKHOCTHOE JIULIO,
UCIOJHAIOUIEE €ro OO0f3aHHOCTH) B TeuyeHUEe pabodero [JHS ONpenesseT
JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 UCIIOJIHEHHE 3a1poca.

3.10. Ilo pe3ynbraTamM pacCMOTPEHUsS HAYAIBHUKOM ApXHWBHOIO OTAENA
(B €ro OTCYTCTBHE - JOJKHOCTHBIM JIMIIOM, HCHOJHSIOUIMM €ro OO0s3aHHOCTH)
3ampoc C pe30NIoLMEed B TedeHHWe | NOHS nepefaercs IOHKHOCTHOMY JIHILY
MYHULMIAIBHOIO apXWBa, OTBETCTBEHHOMY 3a €ro MWCIOJHEHuEe (nanee —
HCTIOJIHUTEB).

AHaJIM3 TEMAaTHKH 3alIPOCOB 3asiBUTeJIel

3.11. OcHOBaHHMEM MJII Hadajia aJIMUHUCTPATUBHON MPOLIEAYPHI SBISIETCA
nepeaya UCIOJHUTEI0 3apPETUCTPUPOBAHHOTO U PACCMOTPEHHOTO HAYAIIBHUKOM
apXUBHOIO OTJeNa (B €ro OTCYTCTBUE - TOJKHOCTHBIM JIMIIOM, UCTIOJTHSIOIUM €r0
00513aHHOCTH) 3aIpoca.

3.12. WcnonHuTens MPOBOAMUT aHAIW3 TEMATUKH MOCTYNHMBUIErO 3arpoca
C HCHOJIb30BaHMEM HMEIOUIUXCS CIPABOYHO-IIOMCKOBBIX CPEACTB (apXHBHBIX
CIPAaBOYHHUKOB) B TPAIUIIMOHHOM M 3JEKTPOHHOU (Popme, copepk allux CBEACHUS
0 MECTax XpaHEHHUs [IOKyMEHTOB, HEOOXOIWMBIX [UIsl HCIOJHEHHs 3arpoca
3asIBUTEIISL.

B xoxe ananusa onpenensercs:

CTENeHb MOJHOTHI HH(POPMALINH, COAEPIKALIEHCS B 3allpoce U HEOOXOAUMOMN
JUJIS1 €70 UCTIOJIHEHHUS;

PaBOMOYHOCTh TMOJYYEHHUs 3asBUTEIEM 3alpamiuBaemMoil HHOOpMauu
C Y4YETOM OrpaHWYEHUNM Ha MPEJOCTABICHHUE CBEACHUN, COAEPKALIMX
rOCyIapCTBEHHYIO TalHY U CBEJIEHUsI KOH(PHUICHIIMAIIBHOTO XapaKTepa;

MECTO XPAHEHHUs APXUBHBIX JTOKYMEHTOB, HEOOXOAMMBIX JJIsl UCIIOJHEHUS
3ampoca;

MECTO HaxOXJEHHUA, aJpec TOCyJapCTBEHHOro apxuBa PecnyOiuku
Mapuit On, MyHununaasHoro apxuBa B PecnyOnuke Mapuii Dn, oprana
U opranmzanuu PecmyOnuku Mapuit On, Kyna cieayeT HampaBUTh 3alpoc
Ha HCHOJIHEHUE MO MPHUHAJJICKHOCTH (B cliydae OTCYTCTBUSI B MYHHIUIIAILHOM
apXWBE apXUBHBIX JOKYMEHTOB, HEOOXOIUMBIX ISl HCTIOJTHEHUS 3a1Mpoca).
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3.13. Ilo wuroram aHamM3a TEMATHKU 3aIpoca HCIOJHUTENb IPUHUMAECT
peuieHue:

0 BO3MOYKHOCTH HCIIOJHEHHUS 3aIpOCa;

O HalpaBJIICHUM 3ampoca Ha HCIOJHEHHWE II0  IIPUHAJIEKHOCTH
B rocyJapcTBeHHble apxuBbl PecryOnmuku Mapuit O, npyrue MyHHUIHMIAIbHBIC
apxuBbl B PecniyOnuke Mapuii O, apyrue opransl U opranuzanuu PecnyOnuku
Mapuii On 1pu HaIUYUM Y HUX APXHUBHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
UCIIOJTHEHHS 3ampoca, U HHPOPMUPYET 00 ITOM 3asBUTEIIS;

00 OTKa3e 3asBUTENIO0 B MPEAOCTABICHUM 3alpalIMBaEMbIX CBEACHHUN IPH
HAaJIM4YMM  OCHOBAaHUM, IPEAYCMOTPEHHBIX IyHKTOM 2.19  Hacrosmero
AJIMAHHCTPAaTUBHOI'O PETJIAMEHTA.

3.14. MakcuMaJIbHBIM CPOK BBINOJHEHUS aAMUHUCTPATHUBHOW IPOLIELYPHI
COCTAaBJISIET 3 JTHS.

Hanpasienue 3anpocoB 3asiBUTe/IeH HA UCIIOJTHEHHE 110 IPUHANJIEKHOCTH B
rocyiapcreeHnble apxusbl Pecny0osiuku Mapuii i1, MyHMIHMIIAJIbHbIE
apxuBbl B Pecnny0sinke Mapuii .1, B Apyrue opraibl U OpraHu3auum
PecnyOoimku Mapwuii I

3.15. OcHoBaHueM A1 Hayala aJMUHUCTPATUBHOM NPOLELYPHI SIBISETCS
BBISIBJICHUE 110 MMEIOIUMCS CIIPABOYHO-IIOMCKOBBIM CPEACTBAM, COIEPKALIUM
CBEICHNUA O MECTax XpaHEHUs JAOKYMEHTOB, MECTOHAXOXICHUM apXUBHBIX
JOKYMEHTOB B TOCYAApCTBEHHBIX apxuBax Pecnybmuku Mapuit On, apyrom
MYHHULIMIIaJTbHOM apxuBe B PecnyOmuke Mapuit On, npyrom opraHe wWid
opranuzanuu Pecryonuku Mapuii D11

3.16. UcnioaHUTENb TOTOBHUT:

COIIPOBOJIMTENIBHOE MUCHMO O HAIIPABJICHMM 3alpOCa HA WCIOJHEHUE IIO
NPUHAJISKHOCTH B TOCYAapCTBEHHBbIM apxuB PecryOmukun Mapuii On, npyroi
MYHULIMIIATbHBIA apxuB B Pecnybnmuke Mapuit Dn, apyroit opran wid
opranmu3anuio Pecniyonuku Mapuit Oi;

IIMCBMO C YBEJAOMJICHMEM 3asBUTEIS O HANPABICHHUM 3amlpoca Ha
UCIIOJIHEHUE [0 NPHUHAJIEKHOCTH B TOCYJapCTBEHHbIE apxuBbl PecrnyOnuku
Mapuii O, aApyrue MyHUIUIIAIbHBIE apXuBbl B Pecriyonmke Mapuit On, npyrue
opraHbl U opranu3anuu Pecryonmku Mapuii O1.

3.17. B ciy4ae, ecau 3arpoc 3asBUTENS TpeOyeT UCIIONHEHNS HECKOJIbKUMHU
OpraHu3alMsIMH, JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MCIIOJHEHHUE 3aIpoca,
TOTOBUT CONPOBOJAWTEIBHBIE IIMCbMA O HAIPaBICHUUM B COOTBETCTBYIOIIHE
OpraHM3alMK KOIIMH 3ampoca.

3.18. MakcumanbHbIi CPOK BBINIOJTHEHUS aIMHUHUCTPATUBHOM IPOLIEIYPHI
COCTaBJISIET 1 NEHB.

IloaroroBka oTBETA 3aIBUTEJIIO

3.19. OcHOBaHHMEM MJI Havajia aJIMUHUCTPATUBHON MPOLIEAYPHI SBISIETCA
NPUHATHE WCTOJHUTENIEM pEIIeHus O BO3MOXXHOCTH MCIIOJHEHHUS 3ampoca.
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B pesynprare NpUHATOrO pEIIEHMs, YKa3aHHOrO B HyHKTe 3.13 HacTosmero
AJMUHHCTPAaTUBHOTIO PEIJIAMEHTA, WCIOJHUTENIb OCYIIECTBISIET IMOATOTOBKY
OTBETOB 3aBUTEIISIM.

3.20. Ilo nToram UCHOJTHEHHSI 3aIPOCa UCTIOIHUTETH O()OPMIISET:

aApPXUBHYIO CIIPABKY U (MJIM), apXUBHYIO BBIIUCKY U (HJIM) apXHUBHYIO KOIMHIO.
B HeoOX0IMMBIX CiTydasiX COCTaBISAETCS CONMMPOBOAUTENBHOE MUCHMO;

NUCBMO C YBEJOMIICHHEM 3asBUTEIS O HaNpaBICHHHM 3ampoca  Ha
UCIIOJTHEHUE MO0 MPHUHAJJIEKHOCTH B TOCYJapCTBEHHbIE apXxuBbl Pecrnybnuku
Mapuii D5, apyrue MyHuUIMnanbHble apxuBbl B PecnyOnuke Mapuit On, apyrue
opranbl U opranu3anuu Pecnyonuku Mapuii O,

IUCHbMO 00 OTCYTCTBHUHM 3alpallMBacMbIX CBEACHUH C PEKOMEHJALUSAMHU O
JaJIbHENIINX MYTAX IMOMCKAa HEOOXOAUMON MH(pOpPMAIUH, KOTOPbIE HAIPaBISAIOTCS
HEIIOCPEJICTBEHHO B a[peC 3asBUTEIIS;

UCHMO 00 OTKa3€ B IIPEIOCTABIEHUN MYHULIUIIAJIbHON YCIYTH.

3.21. Tekct B apxXMBHOM COpaBKE JA€TCSI B  XPOHOJOTHYECKOM
MOCIIEI0BATEIBHOCTH COOBITHI C YKa3aHUEM BUJIOB apXMBHBIX JTOKYMEHTOB M HX
naT. B apXuBHOM clipaBKe TOITyCKAETCsl HUTUPOBAHUE apXUBHBIX JTOKYMEHTOB.

HecoBnaneHnne OTAENbHBIX JaHHBIX APXUBHBIX JIOKYMEHTOB CO CBEICHHSIMU,
U3JI0)KEHHBIMH B 3alpOCE, HE SBISAETCA MPEIATCTBHEM UL BKIIOYEHUS HX
B apXHUBHYIO CIIPABKY IPU YCIOBUH, €CJIM COBIIAJIEHUE BCEX OCTaJIbHBIX CBEIECHUN
HE BBI3bIBAET COMHEHHUH B TOXKJIECTBEHHOCTH JIMLA WA (DaKTOB, O KOTOPBIX
TOBOPUTCA B AapXUBHBIX JOKyMEHTaxXx. B apXuBHOH cHopaBke 3TH JaHHbIE
BOCIIDOU3BOJATCS TaK, KakK OHM H3JIOKEHbl B ApPXMBHBIX JOKYMEHTaX,
a PACXOXKICHMs, HECOBIAJCHHMS W HETOYHBIC HA3BaHUS, OTCYTCTBHE WMEHU,
OTYECTBA, MHUIMAIOB WM HAJW4YME€ OJHOIO M3 HUX OrOBapHBAIOTCA B TEKCTE
cnpaBku B ckoOkax («Tak B JokyMeHTe», «Tak B TeKCTe opUruHaIa).

Caenenus o pabote, yuebe B HECKOJIBKMX OpraHax, OpraHu3anusixX, yaeOHbIX
3aBEJCHUAX BKIIIOUYAIOTCS B OJHY APXUBHYIO CIIPaBKY.

B mpumMeuaHumsx 10 TEKCTy apXUMBHOW CIOPaBKHM  OrOBapUBAIOTCS
HEpa300pUMBO HAMUCAHHBIC, WCIPABICHHbIE aBTOPOM, HE MOJJAIOIINECs
IIPOUYTEHUIO BCIEJCTBUE NMOBPEXKJIECHUA TeKcTa opuruHaina mecrta («Tak B Tekcre
opuruHainay, «B Tekcte Hepa300pUruBO»).

B Tekcre apXMBHOU CHOpPAaBKH HE JOIMYCKAIOTCS M3MEHEHUS, UCIpaBJICHUS,
KOMMEHTapuHu, COOCTBEHHBIE BBIBOABI HUCIIOJHUTENS MO COACPNKAHHIO apXHUBHBIX
JIOKYMEHTOB, HA OCHOBAaHUHU KOTOPBIX COCTABJIEHA apXMBHAsI CIPABKa.

ITocne TekcTa apXUBHOM CIPAaBKU MPUBOJATCS apXUBHbIE MIK(PBI U HOMEpa
JUCTOB €IWHMI] XPAHEHUs APXUBHBIX [JOKYMEHTOB, II€YAaTHBIC W3JaHMUI,
VICIIOJIB30BABIIMECS ISl COCTABJIICHHWS apXWBHOW CIpaBKu. B Tekcre apXuBHOU
CIpPaBKM JIONMYCKAEeTCsl IPOCTABIECHUE AapXMBHBIX WMIM(POB M HOMEpPA JHMCTOB
CAVHMI] XPAHEHUs APXUBHBIX JOKYMEHTOB Cpa3y IOCIE H3JIOKECHUS KaKIO0To
dakTa, COOBITHSI.

B apxuBHOW cmpaBke, 00bEM KOTOPOW MPEBBINIAET OAWH JIUCT, JIUCTHI
JOJKHBI ~ OBITh  MPOIIWTHI, TPOHYMEPOBAHBI U  CKPEIUIEHbl  ME€YaThIO
MYHULMIIATBHOIO apXHUBa.
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ApxuBHasg crnpaBka opopMmisieTcss Ha OylaHke nuchbMa AJMUHHCTpALUU
¢ 0003HaYEHUEM Ha3BaHUA MH(POPMALMOHHOIO JOKYMEHTa «ApXHBHas CIpaBKa»
U aJIpECYETCsl HEMOCPEACTBEHHO 3asBUTEIIO.

ApxuBHas cCIpaBKka MOAMMCBHIBAETCS  3aMECTHTENIEM M3pa ropoja
Vomkap-Onbl, 3aBepsercs repOOBOil IeUaThio, IPOCTABIAETCS HOMEP M JaTa
COCTAaBJICHHSI.

[TogunCTKN ¥ MOMAapKH B apXUBHBIX CIIPAaBKaX HE JOITYCKAKOTCS.

3.22. B apxXuBHOI BBIIMCKE HA3BaHHE apXWBHOI'O JOKYMEHTA, €r0 HOMEDP
Y JlaTa BOCIPOM3BOAATCS IOJHOCTHbIO. 3BIIEUEHHAMH U3 TEKCTOB apXHBHBIX
JOKYMEHTOB JIOJKHBI OBITH HCYEpIIaHbl BCE MMEIOLIUECS JaHHBIE IO 3aIpocy.
Hayano u KoHel KakJ0ro M3BJICUEHUs, a TAKXKE NPOIYCKH B TEKCTE APXUBHOIO
JOKYMEHTA OTJEJIbHBIX CJI0B 0003HAYAIOTCSI MHOTOTOUYHEM.

B npumedaHusax K TEKCTY apXUBHOM BBIIMCKH JIEJIAIOTCSI COOTBETCTBYIOIIME
OFOBOPKM O 4YacTAX TEKCTa OpWUIMHala, HEepa300puMBO  HANMCAHHBIX,
UCIIPaBJICHHBIX aBTOPOM, HE MOAJAIOIIMNXCS IPOUYTEHUIO BCIIEACTBUE MIOBPEKACHUS
Tekcta W T.4. OTAenbHbIE CIIOBAa M BBIPAKEHUS OpPUTMHANIA, BBI3BIBAIOILNE
COMHEHHS B UX TOYHOCTH, OTOBAPUBAIOTCS cjI0BaMU «Tak B TEKCTE OpUTMHAay,
«Tak B noxymeHre». [lociie Tekcra apXMBHOM BBIMCKHM YKa3bIBAIOTCS apXUBHBIN
mu@p ¥ HoMepa JUCTOB €IUHHIIBI XPAaHEHUS ApXUBHOTO JJOKYMEHTA.

AyYTEHTUYHOCTh  BBIJAHHBIX IO  3allpocaM  apXHMBHBIX  BBIIHCOK
YI0CTOBEPSIETCS TIOINCHI0 3aMECTUTENs Mapa Toposa Momkap-Omnbl 1 rep6oBoii
neyaTbro. [Ioq4nucTKY 1 MOMapKy B apXUBHBIX BBIITMCKAX HE JOIYCKAOTCS.

ApxuBHasg BbIIUCKAa OpopMIisieTcsl Ha OnaHke muchbMa AJIMHUHHCTpaLUU
¢ 0003HaYEHUEM Ha3BaHMS MHPOPMALMOHHOTO TOKYMEHTa «APXHUBHAsI BBIIHCKA,
IIPOCTABIIICTCSI HOMEP M Jara COCTAaBICHUS M aIpecyeTcs HENOCPEICTBEHHO
3a51BUTEIIIO.

3.23. Ha o0opore KaXIOro JMCTa apXWBHOM KONMM IPOCTABISAIOTCS
apXUBHbIE M(PBI U HOMEpA JIMCTOB €IUHUL] XPaHEHHs] apXMBHOI'O JOKYMEHTA.
Bce nucThl apXMBHOW KONMWU CKPEIUISIIOTCS M Ha MECTE CKPEIUICHUS 3aBEPSIFOTCS
Ne4YaThl0 MyHULMIIAIBHOIO apXvMBa W MOJANHCHI0 CHEUUATNCTA MYHULIUIIAIBHOTO
apxuBa. ApXWMBHas KOIHWA, NpeJHa3HAUYCHHAas [Jid HampaBleHUs 3a pyoOex,
3aBepsieTCsl repOOBOM MEYATHIO.

B apxuBHOI1 KONIMY UCIIPABIICHHUS], TIOAYUCTKU U IOMAPKH HE TOMYCKAOTCA.

3.24. Ha ocHoBaHuu nonoxeHui ["aarckoid kouseHumu 1961 rona apxuBHbIe
CIIPaBKH, apXHUBHbIE BBIIUCKHU U apXUBHbBIE KOIIMH, HAMPABIIIEMbIE B TOCY1apCTBA,
HOJMCABUINE KOHBEHIIMIO, B COOTBETCTBUU C KOTOPOU HE TPeOyeTCs] KOHCYJIIbCKast
jgeranu3auusi  OQUIUAIBHBIX  JIOKYMEHTOB,  3aBEpPSIOTCS  IPOCTaBICHUEM
Y 3aIl0JIHEHUEM CIELUAIBHOTO IITAMIIAa — AlIOCTHUJIA.

AnocTUnb HE MNPOCTABIAETCA HAa JOKYMEHTaX, NPEIHAa3HAYCHHBIX IS
HaIlpaBJICHUS B IOCYJapcTBa, ¢ KOTOpbiMU Poccuiickas dPenepanus 3aKiIr0o4uiia
JIoroBOpsl O INPAaBOBOM IIOMOIIM M IPABOBBIX OTHOUICHUSAX IIO TI'PAXKIAHCKHM,
CEMEHHBIM W YTOJOBHBIM Ji€JlaM, a Takxke B rocynapcrtsa — ydacTHuku CHI,
nonmnucasiie CorjameHue o NpUHIUNaX U GopMax B3aMMOACHCTBHS B 00JacTu
UCIIONB30BAaHUSl ~ apXUBHOM  MHpOpManmMu, WIM € KOTOPBIMH  HMEIOTCA
JIBYCTOPOHHUE COTJIAIIEHHS O COTPYAHUYECTBE.
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3.25. AnocTwib Ha apXMBHBIX CIIPAaBKax, apXWBHBIX KONMSIX, APXUBHBIX
BBIIIMCKAX IIPOCTaBisieT MUHHCTEPCTBO KyJBTYpbl, Il€4aTM M IO JejlaM
HaloHanbHocTel Pecy6muku Mapuit O

3.26. IloaroToBICHHBIM MCIIOJHUTEIIEM IHCHMCHHBIM OTBET 3asBUTEIIIO,
yKa3aHHeli B mnyHKkTe 3.20 HacTosmero AJIMUHUCTPATUBHOIO pEIrJIAMEHTA,
oopmisieTca Ha OaHKe MUChbMa AJMUHUCTPALMU, IPOCTABIISIETCS HOMED U JaTta
COCTABIICHHS 1 TIOJIACHIBACTCS 3aMECTHTENEeM M3pa roposa Momkap-Oisr.

3.27. MakcuManbHBIi CPOK BBINIOJTHEHUS aIMHUHMCTPATUBHOM IPOLIEIYPHI
coctasiseT 20 aHei.

OTtnpaBka 3asiBUTEJISIM OTBETOB M APXMBHBIX CIIPABOK, APXUBHBIX
BBINIMCOK ¥ APXUBHBIX KOMUH

3.28. OtnpaBka 3asBUTENISIM IMHUCEM C YBEIOMIICHHMEM O HaIlpaBICHUU
3ampoca Ha MWCHOJIHEHUE 10 NPUHAIJICKHOCTH B TOCYJApPCTBEHHBIE apXHBBI
PecriyOnuku Mapuii D1, aApyrue MyHHIMIIaabHble apXxuBbl B PecryOnmke Mapuii
DOn, npyrue opraHbl W opraHuzanuu Pecrmybmukum Mapuit 31 oCyIIecTBIsIeTCs
B JICHb HAIMpaBJCHMs 3allpoca Ha HCIOJIHEHHE MO MPUHAMICKHOCTH CIIOCOOOM,
COOTBETCTBYIOIIUM CIOCOOY MOCTYIUICHUS 3aIpoca 3asBUTENSI B MyHHUIIMITATbHBIN
apXHB:

IIOYTOBBIM OTIIPABJIICHUEM Ha aJPEC 3asIBUTEIIA,

Ha JJIEKTPOHHBIN apecC 3asiBUTEIIA,

yepe3z ML,

yepe3 (eaepalibHyl0 TOCYIapCTBEHHYI0 HH(GOPMALMOHHYIO CHCTEMY
«EauHbIi mopTan rocyJapcTBEHHbBIX U MyHUIIUNIATBHBIX YCIyT (QYHKIIHI ).

3.29. OtnpaBka 3asBUTENISIM OTBETOB M APXUBHBIX CIIPABOK, APXMBHBIX
BBIITUCOK, apXMBHBIX KOIMHM, TUCEM OCYILECTBISAECTCS B 3aBUCHMOCTH OT Crioco0a
BBIJJaYM, YKa3aHHOI'O 3asBUTEJIEM B 3alpoCe€ Ha BbIJadyy apXUBHOM CIPABKH,
apXMBHOM BBIIMCKHU, aPXUBHOMN KOIIHH.

B cnydyae ykaszaHus 3asgBUTEIEM B 3alPOCE HA BbIAady apXUBHOW CIPABKH,
apXUBHOM  BBIMHMCKH, AapXMBHOM KONMUM crocoba BbAAYM  pe3ysbTara
MYHUIIMIIAJIBHONW YCIYTH TPU JIMYHOM OOpalleHUH apXUBHBIE CIIPABKH, apXUBHBIC
BBIMUCKU M apXUBHBIE KOMHH, TUCHMO 00 OTCYTCTBUH 3aIPAIIUBAEMBIX CBEICHUIN
BBIJAIOTCS 3asBUTEII0 B MyHULMIIAJbHOM apxuBe uin B ML (B ciayyae nomaun
3anpoca B M®LI) npu npenpaBieHUH JOKYMEHTA, yIOCTOBEPSIOLIErO JIUYHOCTH;
JUTSl TPETBUX JIUI] — JOBEPEHHOCTH, O(POPMIIEHHOM B YCTAaHOBJIEHHOM MOPSIIAKE.

B cayuyae ykazaHus 3asBUTEIEM B 3alpOCE HA BbIJAYy apXWBHOM CIIPABKH,
apXMBHOW  BBIIUCKHA, AapXMBHOW KONMMU cHocoba  BbIJIayud  pe3yJibTaTa
MYHULMNAIBHOM  yCIYTM [OYTOBBIM  OTIIPABJIICHHMEM apXUBHBIC  CIPABKH,
apXMBHBIE BBIMHCKA W ApPXUBHBIE KOMNMWH, MPEAHA3HAYEHHBIE ISl HANPABICHUS
3a4BUTENSAM, MPOXKUBAKOIIUM Ha Teppuropun Poccuiickonn @enepanuu u
B rocynapctBax — yuactHukax CHI, Bxmodas oTBeTbl 00 OTCYyTCTBUU
3alpaliuBaeMbIX CBEACHHUI, BBICBUIAIOTCA IO MOYTE NPOCTHIMU MNUChMaMU
HEIIOCPEACTBEHHO B aIPEC 3asBUTENS.
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3.30. ApxuBHbIC CIpPAaBKH, APXUBHBIE BBIMUCKM W aPXUBHBIC KOIMH,
IIPEIHA3HAYCHHBbIE JUI  HalpaBlIEHUs B TOCYNapCTBa, HE  SBISIOLIMEC
yuactHukamu CHI', BKiro4ast oTBETHl 00 OTCYTCTBUU 3allpallliBaeMbIX CBEICHHI,
BMECTE C 3ampocaMy (aHKETaMH, JIMYHBIMH 3asBJICHUSAMH W T.I.) HAIPABIISIIOTCS
B MUJI Poccumn.

3.31. IIpu moctyrmienun 3ampoca yepe3 (eaepaabHyl0 TOCyIapCTBEHHYIO
UH(GOPMALMOHHYIO CUCTEMY «EnnHpIi noprain roCyJapCTBEHHBIX
U MYHHUIMNAIBHBIX yCIyr ((pyHKIMIA)» AOMOJHUTENBHO B €AWHBIM JIMYHBINA
KaOuHeT 3asBUTENs Ha EnWHOM moprane rocylapCTBEHHBIX M MYHHUIIMHAIbHBIX
yCIyr  IOCPEICTBOM pPETHOHAIbHON HH(popMannoHHONW cuctemsl «llonraBa —
['ocyciyru» HampapisieTCsl JJEKTPOHHAsl KOIMS ApXWUBHOM CIIPABKH, apXHUBHOMU
BBIMIMCKY, ApPXWBHOM KONMMM WJIM OTBeTa OO0 OTCYTCTBHM 3allpallliBAEMBbIX
CBEJECHUM.

3.32. IloArOTOBJICHHBIE MYHHLMIIAJIBHBIM APXUBOM ApPXUBHBIE CIIPaBKH,
ApXUBHBIE BBIIUCKM M AapXUBHBIE KONUH, TPEOYIOIIME MPOCTABICHUS allOCTUJIA,
HaIpaBistoTCd B MUHUCTEPCTBO KYJIBTYpBI, IEYaTH U 1O JIeJaM HallMOHAIbHOCTEN
Peciybnmukn Mapwuit On BMecTe ¢ 00pas3iaMyd TMOANMKMCEH TOJDKHOCTHBIX JIHII,
MOJIMMCABUINX HA3BAHHBIE IOKYMEHTHI, a TaK)Ke 0Opa3amMu rnevyaTeil.

3.33. IIpenocraBieHne MyHHLIMIAIBHOM YCIYI'M CUMUTAETCA 3aKOHUYECHHBIM,
€Clii TI0 3ampocy 3asBUTENS NPUHATHI HEOOXOAWMBIE MEphl, U 3asIBUTEIb
porH(OPMHUPOBAH O PE3yJIbTaTaX PACCMOTPEHHUSL.

3.34. MakcuManbHbIi CPOK BBINIOJTHEHUS aIMHUHUCTPATUBHOM IPOLIEIYPHI
cocTaBigeT 1 eHb.

IV. ®opMbI KOHTPOJISI 32 HCIIOJTHEHHMEM AJIMUHUCTPATHBHOIO perjiaMeHTa

ITopsaiok ocyecTBICHUsS TEKYLIEro KOHTPOJIA 32 CO0JII0ieHHeM
U HCIIOJTHEHHEM JO0KHOCTHBIMH JIMIAMHU AIMHHHUCTPALMH IFOPOACKOIO
okpyra «'opoa Momxkap-O.1a» 1M0/105KeHHii HACTOSIIEro
AAMHHHMCTPATHBHOIO PerjiaMeHTa U HHBIX HOPMATHUBHBIX IPABOBbIX aKTOB,
YCTAHABJIMBAKIIUX TPEOOBAHMS K NMPEAOCTABJICHUI0 MYHHIMIIAIBHOMN
YCJIYI'H, a TaKKe NPUHATHEM UMM pelleHui

4.1. Tekymmii KOHTPOJIb 32 COOJNIOACHHEM JOJDKHOCTHBIMU JIMIIAMH
AJIMUHUCTpauu MOCJIEA0BaTEIbHOCTH JENCTBUM, ONPEICIICHHBIX
aAMUHUACTPATUBHBIMU MPOLEIYypaMU NIPEAOCTABICHUS MYHULHUIIAIBHOW YCIIYTH,
a TaK)Ke NPUHATHEM pELICHUN OCYIIECTBISAETCS 3aMECTUTENEM Mdpa Tropoja
Momkap-Onel  myTeM  IpOBEJEGHHS  HPOBEPOK  MOJTHOTHI M KauecTBa
MPEAOCTABIECHNUS MYHUIUMIIAIbHON YCITIYTH.

4.2. Jlns oOecrieyeHusi TEKYILIEro KOHTPOJISI MCHOJb3YeTCs CIIy>KeOHast
KOPPECTIOHJEHIIMS ~AJAMUHUCTpAIlMM, YCTHasT M NHUCbMEHHas HWHQopManus
JOJDKHOCTHBIX  JIMIL,  AJIMUHUCTpPAllUM, MPEJOCTABISIONIMX MYHUIIMIAIBHYIO

YCIIYTY.
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ITopsinok ¥ NepHOAUYHOCTH OCYIIECTBJICHUS IVIAHOBBIX
1 BHEIIAHOBBIX IPOBEPOK MOJHOTHI M KA4eCTBA MPeA0CTABJICHUS
MYHHMIHNAJIbHON YCJIYTH, B TOM 4HcJIe NOPSAAOK U (POPMBbI KOHTPOJISA
3a MOJIHOTOM M Ka4eCTBOM IPeI0CTABJIeHU MYHHIMIIAJIBHON YCIyTH

4.3. KOHTpOap MOJHOTHI M KayecTBa MPEJOCTaBICHUS MYHULUIIAIbHOU
yCIyTd BKJIIOYaeT B ce0s MPOBEACHHME IJIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK
NOJIHOTBl M KayecTBa MPEJOCTABJICHHUS MYHHUIIMNAIbHOW YCIYTH, BBISBICHUE
U YCTPAaHEHHE HApYyIICHW NpaB I0JIb30BATENEH, PACCMOTPEHHE, IPUHATHE
pelIeHuid M TOATOTOBKY OTBETOB Ha OOpallleHus 3asBUTENCH, ColeprKalue
TpeOOBaHUSI O BOCCTAHOBJIEHWU WJIM 3aIMTE HAPYLIEHHBIX IpPaB WM 3aKOHHBIX
MHTEPECOB 3asBUTEIEH MPU MOJIYYEHUHN UMU MYHULUIIATBHON YCIIYTH.

[leprognuHOCTD IIPOBEICHMUS IUTAHOBBIX IPOBEPOK HOJIHOTHI
U KadecTBa IMPEAOCTaBICHMUS MYHULUNAIBHOM YCIyrM YyCTaHaBJIMBAaeTCA
B COOTBETCTBMM C YTBEPKAAEMBIM IJIABOM aJIMUHHUCTPALMU TOPOJICKOIO OKpyra
«opon HMomkap-Ona» (nanee - M3p ropoxa Momkap-Oibl) miaHoM paGoTsI
AJIMUHHCTpalUU HA TEKYIIMI rOA.

BHemiaHoBblE  NPOBEPKH  MMOJHOTBI M KadecTBa  MPEAOCTABIICHHUS
MYHUIIMIIAJIBHOW YCIYTH MPOBOASTCS B CIydasx HaJU4uus OOpalleHUs 3asiBUTEIIS
0 HECOOJIIOJICHUU WJIM HEUCIIOJIHEHUHU JODKHOCTHBIMU JIUIIAMH MYHULUIIATBHOTO
apXvBa IIOJIOKEHUN HACTOALIErO0 AJMUHUCTPATUBHOIO pErVIAMEHTa W HMHBIX
HOPMAaTHBHBIX IPaBOBBIX aKTOB, YCTaHaBIMBAIOIIHNX TpeOOoBaHUS
K IIPEIOCTABJIEHNIO MyHULIUTIAJIBHOM YCIIYTH.

4.4. IlpoBepka MpeNOCTABIECHUS MYHULUIAIBHON YCIYIHM HPOBOAUTCA
Ha OCHOBAaHMM pacloOpsDKeHUs AJMHHHUCTpAlMM, B KOTOPOM YKa3bIBaIOTCS
OpeIMeT U CPOK €€ IIPOBEICHHUS, YIOJHOMOYEHHbIE Ha €€ IpPOBEACHUE
JNOJDKHOCTHBIE  juua  AnMuHuctpauumu.  Ilo  pesymbrataM  mpoBepKH
IOPEJOCTABICHUS!  MYHMLMIAIBHOM  YCIYM  HENOCPEACTBEHHO IIOCie €€
3aBEpIICHUS COCTABIISIETCS aKT MPOBEPKHU C OTpaKeHUEM (DAKTOB U 0OCTOSTENBCTB,
BBISIBJIEHHBIX B paMKax MPeAMETa MPOBEPKH.

OTBETCTBEHHOCTD AOJIKHOCTHBIX JIMI AIMHUHUCTPALMH FOPOJACKOI0 OKpyra
«Topoa Momxkap-Ounax» 3a pemenus u AeiicTeus (6e3aeiicTeue),
NpUHUMAaeMble (0CyLIeCTBJIAEeMbIe) B X0/1¢ NPeA0CTABJICHUSA
MYHUIMIAIBHOH YCJIYTIH

4.5. JlomKHOCTHBIE —JHIla AJMUHUCTPAllMd HECYT  OTBETCTBEHHOCTH
B COOTBETCTBHHM ¢ (efepadbHbIMA 3aKOHAMHU 3a pEHICHUS W JICUCTBUSA
(6e3nelicTBue), TpUHUMAaeMble (OCYIIECTBISEMbIE) B XOJ€ MPEAOCTABICHUS
MYHHIIMIIAJIHOW YCIYTH, B TOM YHCJE 3a HECOOJIOJICHUE WM HEHWCIIOJTHCHHE
MOJIO)KEHUH ~ HACTOAMIETO  AJMHHHCTPATHBHOTO  periamMeHTa, H  HHBIX

HOPMATUBHBIX  MPABOBBIX  AaKTOB,  YCTaHABIMBAIOUIMX  TpeOOBaHUA K
IIPEAOCTABIECHUI0 MyHULIUIIAIBHOW YCIIYTH.
JIOJDKHOCTHBIE JMIa  AJMUHHACTPAlMM  HECYT OTBETCTBEHHOCTH 3a

HapymcHUC IIOpsAAKa IPCAO0CTABJICHUA MYHHHHHaHBHOﬁ yCiyru Ha OCHOBAHHUU
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cratbu 18.3 3akona PecnyOnuku Mapuit On ot 4 aexadps 2002 r. Ne 43-3 «O0
aJIMIHUCTPATUBHBIX MTpaBOHApyIIeHUsX B Pecrybnuke Mapuii Dy .

[lepconanibHasi OTBETCTBEHHOCTh JOJKHOCTHBIX JIMI AJMUHUCTPAIUH
3aKPETUIIETCS B UX JOJDKHOCTHBIX HHCTPYKIHUSX B COOTBETCTBUU C TPEOOBAHUSIMU
3aKoHoJarenbcTBa Poccniickont denepanuu.

ITos10:keHHs1, XapaKTepUu3yuue TPeOOBAHUS K MOPAIAKY
1 opMaM KOHTPOJISI 32 PEAOCTABJICHAEM MYHMIMIIAJBHOMN yCIyru,
B TOM 4YHCJIe CO CTOPOHBI I'PaKAAaH, UX 00beIMHEHUIl U OPraHu3alui

4.6. KouTponp 3a  OpeNOCTaBICHUEM  MYHHUIMOAIBHOW  YCIyTH
CO CTOPOHBI TpaxiaaH, uX OObEIUHEHWH U  OpraHu3aluil  SBISETCA
CaMOCTOSITeNIbHOM (OPMOI KOHTPOJISI M OCYILECTBIISACTCS MyTEM HaIpaBlIeHUs
oOpamieHuii B AJMUHUCTpaIMIO, a TakXKe IyTeM OO0XaJloBaHUs JeHCTBUN
(O6e3neiicTBUSI) M pEIICHWH,  OCYIIECTBIsIeMbIX  (NPUHATBHIX) B XOJI€
IPEIOCTABIICHUS MYHUITUTIATPHOM ~ yCIYTH  JIOJDKHOCTHBIMH — JIUIIAMU
MYHUIIMIIAJIBHOTO apXuBa B I0CYeOHOM (BHECY1€OHOM) MOPSIAKE B COOTBETCTBUU
C paszmemoM V  HACTOSIIETO AJIMMHUCTPAaTUBHOIO pETJIaMEHTa, a TakKkKe
B CyJ1eOHOM TOPSIKE.

4.7. B cnydae MOCTyIUICHHsI OOpalleHWid TpaKaaH, UX OOBEAMHEHUN W
OpraHu3alWi, COAEpXKAIMX >KAIOOBl Ha perieHus, nercTBus (Oe3nercTBHe)
JOJDKHOCTHBIX JIMI] MYHUIIMIAJIBHOTO apxXuBa, IO PEUICHHI0 Mdpa Topoja
HMomkap-Onbl  TIPOBOAMTCS TNPOBEPKA C LENbIO KOHTPONS 3a MOJIHOTOH U
KaueCTBOM IMPEAOCTABIICHUS MYHUIIMIAIBHOM YCIYI'H, a TaKXe BBISBICHUS U
YCTpaHEHMs]  HapyUIeHUH  TpaB  3asBUTENd  JOJDKHOCTHBIMH  JIMLIAMU
MYHHUIUTIATIBHOTO apXUBa.

4.8. Ilo pesynpTaTaM MpPOBEACHHBIX MPOBEPOK B CIydyae BbISABICHUS
HapylIeHUH TpaB 3asBUTENEH OCYIIECTBISIETCS MPUBICYECHUE BUHOBHBIX JIMIL
K OTBETCTBEHHOCTH M TMPUHUMAIOTCS MEpPhl MO YCTPAHEHHUIO BBISBICHHBIX
HapyLICHUMN.

V. JlocyneOHblii (BHeCyAeOHbIN) NMOPSAA0K 00:KaJJOBAHNS PelIeHu i
U AelicTBHil (0e3eiicTBUSI) AIMUHUCTPALMHU FOPOACKOro okpyra «l'opox
Homxkap-OJa», a TakKe ero J0JKHOCTHBIX JIUL, MyHUIHMIIAIBHBIX CJIYKAMX

5.1. 3asBuUTEns MMEET MPaBO Ha cyAeOHOEe M mocynedHoe (BHecyaeOHOe)
o0OxaJloBaHWe pelIeHu u (uiau) AedcTBuil (Oe3aeicTBUs) AJIMHUHUCTpAIlUU, €€
JOJKHOCTHBIX JIMII, MyHHUIIUITAIGHBIX CIYKAIUX, MPUHATHIX (OCYIIECTBISEMBIX )
B XOJI€ MPEAOCTABICHUS MyHUITUTIATILHON YCITYTH.

5.2 JHocynebHoe (BHECYmEOHOE) ob>kamoBaHue 3asiBUTEIIEM
MYHULMOAIBHOW  yCIyTM pemeHuid u (uiu) JedctBuil  (0e3aeicTBrs)
AJIMUHUCTpAIUU,  MPEAOCTaBISAIONICH  MYHUIUNAIbHYIO  YCIOyry,  €ro

JOJDKHOCTHOI'O JIMIIa U (I/IJ'II/I) MYHUIUIIAIBHOT'O CIIY’Kallero, OTBETCTBCHHOI'O 3a
npca0CTaBJICHHUC MYHHHHHaHLHOﬁ yCiiyru, OCYHICCTBIIACTCA B COOTBCTCTBUU
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¢ rnaBoit 2.1 denpepanbHoro 3akoHa ot 27 wuroas 2010 r. Ne 210-d3 «O06
OpraHU3alliM MPEIOCTABICHUS TOCYIAPCTBEHHBIX U MYHUIIMIATBHBIX YCIYT».

IMPUJIOXKEHUE Ne 1
K aIMUHHUCTPATUBHOMY PCIIIAMCHTY

«Bp11ava apXuBHBIX CIIPABOK, aPXUBHBIX

KOITUH U APXUBHBIX BBIITUCOK»

AHKeTa-3asiBJIeHHE 1JIs1 IOJIyYeHHs CIIPABKH 0 3apa0OTHOM marte

O0s3aTebHEIC IO aHKETHI BBIZICIICHBI 3HaKOM*

Hugpopmayun o nepconanvnvix 0aHHbIX Xpanumea u oopadamwiéaemcs ¢ coonto0enuem
mpeodoeanuil poccuiicko2o 3aKOH00Ame1bCmea 0 NePpCcoOHaAIbHbIX OAHHBIX. 3AN0IHAA OAHHYIO
ankemy, Bol 0aeme co2nacue na o0padomky nepconanibHblX OAHHbIX.

CBeaeHnus o 3asiBUTEJIE

damuns, UMsi, OTIECTBO (TIPU
HAJTMYWH ) 3aIBUTEIIS WU Ha3BaHUE
opranuzanuu: *

Vraocume ceou pamunuro, ums,
omyecmao (npu Haiuyuu) 8
UMEeHUmMenbHOM nadedce (Ha3eanue
opeanuzayuu, eciu 8vl npedcmasiseme
ropuouiecKkoe auyo).

[TonHbIi MOYTOBEII anpec: *
Ykaorcume Bawi nonnwiti noumosuliu
aopec (unu aopec opeanuzayuu) ¢
yKazaunuem unoekca, mene@ona.

E-mail:

VYkaxuTe croco0d MmorydeHus ClpaBKu
(JTM9HO, IO TIOUTe)

Nudpopmanus o mne, H

4 KOTOpoe€ 3anpammBalTCH CBEACHUSA

damumus, UM, 0TYECTBO JIUIA, O
KOTOPOM 3amparinBaroTCs CBeICHUS: *
Yxaosrcume @.U1.0O na nacmoswuii
momenm, a makxce O.U.O, 6 ciyuae ux
U3MeHeHUll, Ha Nepuoo
3anpauueaemMvlx c6e0eHuUll

['on poxaeHus: ™

Ha3zBanue opranuzanuu:*

HasBanne/HoMep CTPYKTYPHOTO
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MoApa3aeseHus : *

JomxuaocTte/mipodeccus: *

3ampanmBaeMblil IEPUOA O
HOATBEPXKJICHUH 3apab0THOM miatTel:*

JIOTIOTHUTEIbHBIC CBEACHUS:
JIobwvie dononnumenvHble céeoenus,

Komopble mMo2cym nomodb NOUCK).

[ara, moamnuce

AHKeTa-3asiBJIeHHe /1JIsl IOJIyYeHHs] CIPABKH O TPYI0BOM CTaxKe

[MPMJIOKEHUE Ne 2
K aJIMUHUCTPATUBHOMY PEIJIaMEHTY

«Bp1maua APXUBHLIX CIIPABOK, apXHWBHBIX

KOITUM U APXHUBHBIX BBIIIMCOK»

O0s3aTebHEIC IO aHKEThI BBIJICIICHBI 3HaKOM*

Hugpopmayusa o nepconanvHbvix 0aHHBIX Xpanumcea u oopadbamuléaemcs ¢ cod.1100eHuem

mpedosanuil poccuiickozo 3aK0H00amebCmea 0 NEPCOHAIbHBIX OAHHBIX. 3ANONHAA OAGHHYIO
ankemy, Bvl 0aeme co2nacue na 00padomky nepconanbHbvlX OAHHbBIX.

CBeaeHus o 3asiBUTEJIE

damuns, UMs1, OTYECTBO (TIPU
HAJIMYUH) 3asIBUTEIIS MM Ha3BaHUE
opraHu3amuu: *

Yraoscume ceou pamunuro, ums,
omuecmeo (npu HaIuuuu) 6
UMEHUMeNbHOM naoexce (Hazéanue
opeanuzayuu, eciu 8vl npedcmasiseme
1OpuoUiecKoe uyo).

[TomHbIN TOYTOBBIN aapec: *
Yraostcume Baw nonnwiii noumoegulii
aopec (unu aopec opearnuzayuu) ¢
YKa3zaHuem unoexca, menegoua.

E-mail:

VYkaxuTe croco0d MmorydeHus ClpaBKu
(TM9HO, IO TIOUTe)

Nudopmauus o auue, H

4 KOTOpOo¢€ 3aMpamuBalOTCHd CBCICHUSA

damMuus, UMs, OTIECTBO JIUIA, O
KOTOPOM 3aMpaIinBarOTCsl CBEICHUS: *
Ykaorcume ®@.U.O na nacmoswuti
momenm, a maxadce P.H1.0O, 6 cnyuae ux
U3MeHeHUl, Ha Nepuoo
3anpauBaemMvlx c6e0eHUll

I'on poxxnenus: *

Ha3Banue opranuzaruu B I€pHO/I

paboThI:*
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HasBanue/HoMep CTpYKTYpHOTO
noJipa3JielieHus B Iepuoja paboTsI: *

JlomkHOCTB/TIpodheccus B Iepro.I
paboTsL: *

[Tpuém Ha paboty (1atra 1 HOMEp
IpUKa3a/mpoTokoia):*

Ecnu 6v1 He pacnonazaeme moyHbIMU
C8e0eHUAMU, YKAdHCUmMe npUMepHbliL 200
npuema.

YBoasHeHHE ¢ paboTHI (1aTa 1 HOMEP
IpUKa3a/mpoTokoia): *

Ecnu vl He pacnonazaeme mouHviMu
CBeOeHUAMU, YKAdHCUMe NPUMEPHBIIL 200
VB0IbHEHUs.

Ceenenus o paboTe Ipy HATHIAN
BpEIHBIX YCIIOBUU Tpya:

Yrkaosicume — nepesoo 6  Opyeue
CMpYKmMypHble — NOOpA30eNeHus,  Ux
HAUMEHOBAHUS, npuceoemue
paspaoa/kearuduxayui.

JIOTIOTHUTEIbHBIE CBEICHHUS:
Jobvie oononnumenvhble céeoerus,
KOmMopbvie MO2Yym NOMOYb NOUCKY

[ara, moamnuce




I[MTPHUJIOXXEHUE Ne 3

K aJIMMHUCTPAaTUBHOMY PETJIaMEHTY
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«Bp11ada apxuBHBIX CIIPABOK, apPXUBHBIX

KOITUM U APXHUBHBIX BBIIIHUCOK

AHKeTa-3asiBJIeHHE AJIA MOJIYY€HHsI KOIIUU U (I/LJ'II/I) BBINMUCKHA U3 APXHUBHOI'0 TOKYMEHTA

O0s3areabHbIe OIS AHKETHI BBLIEIEHBI 3HAKOM ™

Hugpopmayun o nepconanvnvix 0aHHbIX Xpanumecea u oopadamwieaemcs ¢ coonto0enuem

mpeodoeanuil poccuiicko2o 3aKOH00aAme1bCmea 0 NePCcoOHAIbHbIX OAHHBIX. 3ANOIHAA OAHHYIO
ankemy, Bol 0aeme coenacue na o0padomky nepconanibHblX OAHHbIX.

CBeaeHus o 3asiBUTEJIE

damunus, UMsi, OTIECTBO (TIPU
HAJTMYWH ) 3asIBUTEIIS WU Ha3BaHUE
opranuzanuu: *

Vraocume ceou pamunuro, ums,
omuecmeo (npu Haruyuu) 8
UMEHUMeNbHOM nadedce (Hazeanue
opeanuzayuu, eciu 8vl npedcmasiseme
ropuouiecKoe auyo).

[TonHbI MOYTOBEII anpec: *
Ykaotrcume Baw noanwiii noumoguiii
aopec (unu aopec opeanuzayuu) ¢
yKazaunuem unoekca, mene@ona.

E-mail:

YkaxuTe cnoco0 MoydeHus CpaBKu
(TMyHO, 1O TIOYTE)

Nudpopmanus 0 JOKyYMeHTe

KOs (BbINMCKA) KOTOPOTO 3aNpaliuBaeTcs

Bun noxymenTa:*
(pewienue, nocmarosieHue, 002080p,
axkm, ceudemenbCmeo, KOpeulox

opoepa, 0p.)

ABTOp HOKyMeHTa:*
(Hazeanue opeanuzayuu (opeana),
usoasuiell. 0OKyMeHm)

Jlata 1 HOMep TOKyMeHTa:*

( ecnu He pacnonazaeme MmoYHbIMU
C8EO0CHUAMU, YKAHCUME NPUMEPHYIO
oamy)

CseneHus o 3anpaninBaeMon
uHpopmanuu :*

Brimate B Buzne: *
( apxuBHAsI KOIIUsI, ApXUBHAS BBITHUCKH,
APXWBHBIC KOITHS U BBIITHCKA)

JloTOHUTEIbHBIC CBEACHUS:
Jobvie oononnumenvhble céeoerus,
KOmMopble MO2Ym noMOYb NOUCK).

[ara, moamnuce
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K aIMUHUCTPATUBHOMY PEIIaMEHTY

«Bbmaqa APXUBHBIX CITPABOK,
APXHBHBIX KOIIMU U APXUBHBIX

BBIIINCOK)»

AHKeTa-3asiBJICHHE [JIs1 IOJIyYeHHs] HH(POPMALIMHU 110 ONpe/ieIeHHOH Teme

O0s3arenbHbIe OIS AHKETHI BBIIEIEHBI 3HAKOM ™

Hugpopmayun o nepconanvnvix OaHHBIX XpaHumca u oopadamwiéaemcs ¢ coonto0eHuem

mpeodoeanuil poccuiicko2o 3aKOH00Ame1bCmea 0 NePpCcoOHAIbHbIX OAHHBIX. 3ANOIHAA OAHHYIO
ankemy, Bol 0aeme cocnacue na o0padomky nepconanbHblX OAHHbIX.

CBeneHus o 3asiBUTEJIE

damuns, UMsi, OTIECTBO (TIPU
HAJTMYWH ) 3asIBUTEIIS WU Ha3BaHUE
opranuzanuu: *

Vraocume ceou pamunuro, ums,
omyecmeo (npu Haiuyuu) 8
UMEHUmMeNbHOM nadedce (Hazeanue
opeanuzayul, eciu 8vl npedcmasiseme
ropuouiecKkoe auyo).

[TonHbI MOYTOBEII anpec: *
Ykaotrcume Baw noanwiii noumoeguiii
aopec (unu adpec opeanuzayuu) ¢
yKazaunuem unoekca, mene@ona.

E-mail:

YkaxuTe cnoco0 MoydeHus CpaBKu
(JTMyHO, TTO TIOYTE)

HNudpopmauus o 10Ky

MCHTE, CBCICHUA 0 KOTOPOM 3alIpaAllIMBAIOTCH

CBeneHus o 3anpaiBacMon
uHpopmanuu:*

3anpairBaeMbli iepuos (aata u
HOMED JIOKyMeHTa): *

( ecnu He pacnonazaeme moyHbIMU
CBEOCHUAMU, YKAHCUME NPUMEPHYIO
oamy)

Bug nokymenra:
(pewienue, nocmarosieHue, 002080p,
axkm, ceuU0emenbCcmeon, KOpeuox

opoepa, 0p.)

ABTOp TOKyMEHTA:
(Haszsanue opeanuzayuu (opeana),
usoasuiell. 0OKyMeHm)

JloTOHUTEIbHBIC CBEACHUS:
Jobvie oononnumenvhble céeoerus,

Komopble mMo2cym nomodb NOUCK).

[ara, moamnuce
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[MTPUJIOKEHMUE Ne 5
K aIMUHUCTPATUBHOMY PEIJIaMEHTY
«Bp11aya apXuBHBIX CIIPABOK,
apPXMBHBIX KOIMM U ApXUBHBIX
BBIITACOK)

BJIOK - CXEMA

NpeaocTaBIeHNs] MYHUIMNIAJBHON yCJIyIH

«Bb11aua APXHUBHBIX CIIPABOK, apXHUBHBIX KONMii " APXHUBHBIX BBIIMMUCOK»

IIpueM u perucrpanus 3apocoB 3asiBUTENCH

v

PaccmoTtpenue 3anpoca HaYaTbHUKOM apXUBHOTO OT/eNa

(DVYKOBOIUTENEM MVHULIMIIAIILHOTO aDXUBA)

v

Omnpenenenne T0JDKHOCTHOTO JIMITA, OTBETCTBEHHOTO 3a
HCIIOJIHEHHE 3aIpoca. Iepeaaya 3anoca Ha UCIIOIHEHNE

y

AHanu3 TeMaTHKH 3aIIPOCOB 3asiBUTENIEH

/

~

ITonroroBka OTBETOB 3asIBUTEINIO (apXUBHAs
cripaBKa U (WJIHM), apXUBHAs BBITUCKA U (WJTH)
apXUBHAas KOIUS; MHChMO 00 OTCYTCTBHH
3ampanimBaeMbIX CBEICHUM, C
PEKOMEHJAUMAMU O JATbHEUIINX ITYTAX
MOMCKa HEOOX0IMMOI MH(POPMAIIHH, KOTOPBIC
HAIPAaBIISIOTCS HETIOCPEJCTBEHHO B aIpec
3asBUTENS; MUCHMO 00 OTKa3e B
IPEOCTABIEHUN MYHULIUIATBHON YCIYTH)

Hanpasnenue 3anpocoB 3asBUTENEH Ha
WCIIOJIHEHUE 10 IPUHAUIEKHOCTH B
rocyJapcTBeHHbIE apXuBbl PecriyOnuku
Mapuii 31, MyHUIIUTIAIbHBIE ADXUBBI B
Pecny6niuke Mapwuit D11, B Ipyrue oprassl 1
opranuzaiun PecriyOnuku
Mapuii D11, yBeTOMIIEHUE 3asBUTENEN O
NepEeHaIIpaBICHUN 3allpOCOB

W

o

OtnpaBka (BblAaua) 3asBUTEISIM OTBETOB M apXHUBHBIX
CIPaBOK, apXUBHBIX BBIMHCOK, ApXUBHBIX KOIMUI

v

[IpenocraBneHne yciryru 3aBepIieHo




