Ipuka3 Munucrepcrsa wcruuuu P® ot 28 nexadps 2018 r.
Ne 307 "OO0 yTBep:kIeHUH AJMUHUCTPATHBHOIO
perjiaMeHTa NpPea0CTABJICHUA TOCYIaAPCTBEHHON YCJIYI'd 1O
rocyIapCTBEHHON PErucTPaAlui aKTOB IPAKIAAHCKOIO
COCTOSIHUSI OPraHAMM, OCYLIECTBIAIIIUMU
roCyIapCTBEHHYI PErUCTPALMIO AKTOB I'PAKIAHCKOIO
cOCTOsTHUA Ha TeppurTopun Poccuiickoin ®enepanuu’

17 suBaps 2019

B cootBercTBUM ¢ myHkTOM 2.1 crarbu 4 denepanbHOro 3akoHa oT 15 HosOps 1997 1. Ne 143-D3
"6 akTax rpaxmanckoro coctosiHus" (Cobpanue 3akoHomarenbeTBa Poceniickoit deneparnumy,
1997, Ne 47, ct. 5340; 2001, Ne 44, ct. 4149; 2002, Ne 18, ct. 1724; 2003, Ne 17, cT. 1553, Ne 28,
cT. 2889, Ne 50, ct. 4855; 2004, Ne 35, ct1. 3607; 2005, No 1 (4. 1), cT. 25; 2006, No 1, cT. 10, Ne 31
(4. 1), ct. 3420; 2008, Ne 30 (u. 2), cT. 3616; 2009, Ne 29, ct. 3606, Ne 51, ct. 6154, Ne 52 (u. 1),

CT. 6441; 2010, No 15, ct. 1748, Ne 31, ct. 4210; 2011, Ne 27, ct. 3880, Ne 49 (u. 5), ct. 7056, Ne 50,
cT. 7342; 2012, Ne 24, ct. 3068, Ne 31, ct. 4322, No 47, ct. 6394; 2013, Ne 19, ct. 2326, ct. 2331,

No 30 (u. 1), ct. 4075, No 48, cT. 6165; 2014, Ne 14, ct. 1544, Ne 19, ct. 2322, Ne 26 (u. 1), ct. 3371;
2015, Ne 1 (4. 1), cT. 70, Ne 48 (u. 1), cT. 6724; 2016, Ne 14, ct. 1909, Ne 26 (u. 1), cT. 3888, Ne 27
(4. 2), c1. 4294; 2017, Ne 18, cT. 2671, Ne 25, ct. 3596; 2018, No 1 (4. 1), cT. 22, cT. 56, Ne 31,

cT. 4857, cT. 4861, Ne 32 (4. 1), cT. 5112), denepanbabiM 3akoHOM OT 27 wrosst 2010 . Ne 210-D3
"O06 opraHu3anuy NpeIoCTaBICHUS TOCYIAPCTBEHHBIX U MyHUIMNAIBHBIX yeiayr" (Cobpanue
3akoHonarenbcTBa Poccuiickoit denepanmu, 2010, No 31, ct. 4179; 2011, Ne 15, ct. 2038, Ne 27,

cT. 3873, ct. 3880, Ne 29, c1. 4291, Ne 30, ct. 4587, Ne 49, ct. 7061; 2012, Ne 31, ct. 4322; 2013,

Ne 14, ct. 1651, Ne 27, ct. 3477, c1. 3480, Ne 30, ct. 4084, Ne 51, ct. 6679, Ne 52, ct. 6952, cT. 6961,
cT. 7009; 2014, Ne 26, ct. 3366, Ne 30, cT. 4264, Ne 49, ct. 6928; 2015, Ne 1, ct. 67, cT. 72, Ne 10,
cT. 1393, Ne 29, ct. 4342, ct1. 4376; 2016, Ne 7, cT. 916, Ne 27, c1. 4293, ct. 4294; 2017, Ne 1, cT. 12,
No 31 (u. 1), ct. 4785, Ne 50 (4. 3); cT. 7555; 2018, Ne 1 (u. 1), ct. 63, Ne 9, ct. 1283, Ne 17, ct. 2427,
No 18, cT. 2557, Ne 24, c1. 3413, Ne 27, ct. 3954, Ne 30, ct. 4539), [lonoxxerrem o MuHHCTEpPCTBE
roctunuu Poccuiickoit denepannu, yreepkacHHbIM Yka3zoM [Ipesunenta Poccuiickoit denepanuu
ot 13 oktsa6pst 2004 . Ne 1313 "Bomnpocst MunmctepcerBa roctuiuu Poccuiickoit deneparun'
(Cobpanwue 3akononarenscTBa Poccutickoii @enepammn, 2004, Ne 42, ct. 4108; 2005, Ne 44,

CT. 4535, Ne 52 (4. 3), cT. 5690; 2006, Ne 12, ct. 1284, Ne 19, ct. 2070, Ne 23, ct. 2452, Ne 38,

cT. 3975, Ne 39, ct. 4039; 2007, Ne 13, ct. 1530, Ne 20, ct. 2390; 2008, Ne 10 (u. 2), cT. 909, Ne 29
(4. 1), ct. 3473, Ne 43, c1. 4921; 2010, Ne 4, c1. 368, Ne 19, ct. 2300; 2011, Ne 21, ct. 2927, c1. 2930,
Ne 29, ct. 4420; 2012, Ne 8, cT. 990, Ne 18, cT. 2166, Ne 22, ct. 2759, Ne 38, cT. 5070, Ne 47,

cT. 6459, Ne 53 (u. 2), cT. 7866; 2013, Ne 26, ct. 3314, Ne 49 (u. 7), ct. 6396, Ne 52 (u. 2), ct. 7137,
2014, No 26 (u. 2), ct. 3515, Ne 50, ct. 7054; 2015, Ne 14, ct. 2108, Ne 19, c1. 2806, Ne 37, c1. 5130;
2016, Ne 1 (u. 2), ct. 207, c1. 211, Ne 19, ct. 2672, Ne 51, ct. 7357; 2017, Ne 16, c1. 2397, Ne 17,

CT. 2549, Ne 49, ct. 7444; 2018, No 8, cT. 1192, No 16 (u. 1), ct. 2345, Ne 23, ct. 3261, Ne 44,

cT. 6713), a Takxke nocranoBneHueM [IpaButenscTBa Poccuiickoit deneparuu ot 16 mas 2011 1.

Ne 373 "O pa3paboTke 1 yTBEp>KICHUH aIMUHUCTPATUBHBIX PEIIIAMEHTOB HCIIOTHEHUS
rOCyIapCTBEHHBIX (PYHKIUN U aIMUHUCTPATUBHBIX PETJIAMEHTOB MPEI0CTaBICHUS
rocynapcTBeHHBIX yeryr" (Cobpanue 3akoHonarenscTBa Poccuiickoit @eneparum, 2011, No 22,

cT. 3169, Ne 35, ct. 5092; 2012, Ne 28, ct. 3908, Ne 36, ct. 4903, Ne 50, ct. 7070, Ne 52, ct. 7507;
2014, Ne 5, ct. 506; 2017, Ne 44, ct. 6523; 2018, Ne 6, cT. 880, Ne 25, cT. 3696, Ne 36, ct. 5623,

No 46, ct. 7050) mpukasbIBaro:

1. YTBepauTh npunaraeMelii ATMUHUCTPATUBHBINA PETTIAMEHT NIPENOCTABICHUS TOCYAapCTBEHHOM
YCIIYTH IO TOCYJapCTBEHHOM PErMCTpaliy aKTOB I'PaXKIaHCKOTO COCTOSIHUS OPTaHaAMH,



OCYHICCTBIAIOIMMHU IOCYyIapCTBCHHYIO PECTUCTPALIUIO dKTOB I'PAKIAHCKOIO COCTOAHHA HA
tepputopuu Poccuiickoit @eneparumu.

2. [lpu3HaTh yTpaTuBIIUM cuiTy npuka3z Muntocra Poccun ot 29 nexkabps 2017 r. Ne 298 "O06
YTBEPKACHUH A IMUHUCTPATUBHOTO periiaMeHTa MPeA0CTaBICHHS TOCYIapCTBEHHOM YCIYTH 110
rOCyIapCTBEHHOW PETUCTPALIMM AKTOB I'Pa’kJAHCKOT'O COCTOSIHUSI OpraHaMu, OCYILECTBIISIOLMMHI
TOCYIAPCTBEHHYIO PETUCTPALUIO aKTOB IPAXKIAHCKOTO COCTOSIHUS Ha Tepputopuun Poccuiickoi
®enepanun" (3apeructpupoBad Muntocrom Poccuu 31 siuBapst 2018 1., perucTpainoHHbIN

Ne 49835).

Munuctp A.B. KoHnosanos
3apeructpupoBano B Muntocte PO 10 suBaps 2019 1.
Perucrpanmonnsiii Ne 53284

YTBEPXJIEH

IIpuKa30M MUHHCTEPCTBA FOCTULIUU
Poccuiickoit @enepanuu

ot 28 nexabps 2018 1. Ne 307

AIMUHHCTPATUBHBIN perjiaMeHT NMPeJ0CTABJICHUS IOCyIaPCTBEHHOM YCJIYIH 10
rOCyIapCTBEHHOI perucTpanu aKTOB I'PAKIAHCKOI0 COCTOSIHUS
OpPraHaM, OCylIeCTBJISIOIMMHU IrOCyIaPCTBEHHYI0 PErHCTPALIUI0O AKTOB
IPAKIAAHCKOTO COCTOSIHUSA HA TeppuTopuu Poccuiickoin Denepauun

1. O0mme mos10KeHUA

IIpeamer peryiupoBanusi aIMUHUCTPATUBHOIO PerJIAMEHTA

1. ATMUHUCTpPAaTUBHBIA pEMIaMEHT MPEAOCTABICHUS T'OCYJapCTBEHHOMN YCIYTH 110
rOCYIapCTBEHHOW PETUCTPALIMH aKTOB I'Pa’KJaHCKOTO COCTOSIHMS OPraHaMU, OCYIECTBIISIONIMMHI
TrOCYJapCTBEHHYIO PETUCTPALIMIO aKTOB TPAXAAHCKOTO COCTOSIHUSA Ha TeppuTopun Poccuiickon
®enepanuu (nanee - AIMUHUCTPATUBHBIN PEIIaMEHT, TOCYJapCTBEHHAs yCIIyra, OpraHsl,
OCYIIECTBIISAIOIINE T'OCYIAPCTBEHHYIO PErUCTPALMIO aKTOB I'PAYKJAHCKOIO COCTOSIHUS
COOTBETCTBEHHO), YCTAaHABIUBAET CTAHJAPT, CPOKH U MOCIIEJ0BATEIbHOCTh A IMUHUCTPATUBHBIX
nporenyp (aeicTBuil) Mpu NpeaoCTaBIEHUHN FOCYIapCTBEHHON YCIYTH.

Kpyr 3asBureeii

2. 3asBUTEIISIMU SIBISIOTCS:

1) rpaxxnane Poccuiickoit @enepanuu;
2) UHOCTpaHHBIE TPaXIaHE;

3) nmuna Ge3 rpakJaHCTBa.

B cooTBeTcTBHM € TOPSIAKOM, YCTaHOBJIEHHBIM DenepanbHbiM 3aKOHOM OT 15.11.1997 Ne 143-D3
"0 akTax rpaxmaaHckoro coctosHus" (nanee - MenepanbHbiid 3akoH Ne 143-D3), 3asButensiMu
MOTYT OBITh:

IIPU TOCYAAPCTBEHHOU PErUCTPALIMU POXKICHHUS:

JOJKHOCTHOE JIMIO MEAUIIMHCKOW OpraHu3aliy WM UHOW OpraHu3aluy, B KOTOPOW HaXOIUJIach
MaTh BO BPEeMsl POJIOB HITM HAXOTUTCS PEOCHOK;

Ooprad BHYTPECHHUX J€JI, OPraH OIICKH U IMOICUUTEIbCTBA 00 MCIUIMHCKAas OpraHu3anus,



BOCIIHUTATCIIbHAsA OpraHu3alusd Ui opraHu3anusa COOUuaJlbHOro O6CJ'Iy)KI/IBaHI/ISI, B KOTOPYHO
MTOMEIICH HaIeHHBIN (TTOJKUHYTHIN ) peOCHOK, POIUTENN KOTOPOTO HEU3BECTHBI;

PYKOBOIUTEIb MEJULIMHCKON OpraHU3aliy, B KOTOPOU MPOUCXOAUIIN POABI MU Bpay KOTOPOH
YCTaHOBUJ (aKT POXKIECHUS MEPTBOTO peOCHKA;

WHIUBUIYAIbHBIN TPEANPUHUMATENb, OCYIIECTBIISIIOIINN MEAUIMHCKYIO NEATEIBHOCTD,
YCTaHOBUBIIUM (PaKT poXKIECHHsI MEPTBOTO pebeHKa (ITpu poaax BHE MEIUIIMHCKON OpTraHU3aIlNH ),

MEIHMIIMHCKAsI OpTraHU3allis, B KOTOPOM MTPOUCXOIWIH POABI WIIA B KOTOPYIO OOpaTUIach Marh MOCie
POIIOB, 1100 OpTaH OMEKH U MOMEYUTEIHCTBA TI0 MECTY HaXOKIEHUS peOeHKa - B cllydae
TOCYIapCTBEHHOW PETUCTPALIMH POXKICHUS peOeHKa, OCTaBICHHOTO MaTephlo, HE MPEAbsIBUBIICH
JOKYMEHTA, YI0CTOBEPSIOLIETO €€ JINYHOCTB;

IIPU TOCYAAPCTBEHHOU PErUCTPALIMU CMEPTH:

PYKOBOANTENH MEAUIIMHCKON OpPraHU3ally, B KOTOPOH MPOUCXOAMIN POIBI M B KOTOPOH peOeHOK
ymep, 1100 Bpay, KOTOPBIH YCTaHOBMII (DaKT CMEPTH peOeHKa, yMEPIIETo Ha MEepBOi HeZlelNe KU3HU;

MHIUBHUIyaTbHBIN TIPeIIPUHUMATEIh, OCYIIECTBISIOMNI MEIUIIMHCKYIO IS TEIbHOCTD,
yCTaHOBMBIIUH (pakT cMepTH peOeHKa, yMEpIIEero Ha MepBOX HeJlele )KU3HU (TIpU pojax BHE
MEIUIIMHCKOM OpraHu3alum);

JOJHKHOCTHOE JTUI0 MEAUIIMHCKON OpraHu3alliy WK OPTaHU3aIiK COIUAIBHOTO OOCITY)KUBaHUS B
cllydae, €CJIM CMepTh HACTYIWJa B IepHoJ] MpeObIBaHuUS JIMIIAa B JAHHOW OpraHU3allNH;

AOJDKHOCTHOC JIMIO YUPCIKIACHHUA, UCITOJHAIOIICTO HaKa3aHue, B Cliydac, €CJIM CMCPTh OCYKACHHOTO
HacTynulia B ICpUuoq OTOBIBAHUS UM HaKa3aHHUSA B MECTax JINIIECHUS CBO6OI[I)I;

JOJIKHOCTHOE JIUIIO OpraHa J03HaHUs WM CIIEACTBUA B ClIydae, €Clid MIPOBOJUTCS pacciieJOBaHUE B
CBSI3U CO CMEPTHIO JINLA JIU00 1O (aKTy CMEPTH, KOTJa JUYHOCTh YMEPILIETO HE YCTAaHOBJICHA;

KOMaHaup BOHMHCKOH 4YacCTU B cjiydaec, €CJid CMCPTh HACTYIIUJIA B IICPHUOJ TPOXOKACHUS JIUIIOM
BOGHHOM CITYKOBI;

IIpU BbLAA4Y€C MOBTOPHLBIX CBUACTCIILCTB O I‘OCy,Z[&pCTBCHHOﬁ PErucCTpan akTOB I'pakKaaHCKOro
COCTOSIHHUA:

OpraHbl YIIpaBJICHUA O6paBOBaHI/IeM, OIICKHU U MOIICYUTCIIBCTBA, KOMUCCHH I10 ACIaM
HCCOBECPIICHHOJICTHUX U 3allIUTE UX ITPaB;

MHBIC OpPTraHbl M OPraHU3alUHU B CIyYasX, IPeyCMOTPEHHBIX (eiepaTbHbIM 3aKOHOAATEIECTBOM;

IIPY BHECEHUHU U3MEHEHUH B 3aIIMCU aKTOB I'PAXIAHCKOTO COCTOSIHUS, COCTaBJICHHBIE B OTHOILIEHUH
JIeTei, OCTaBIIUXCSI O€3 MOTICUEHUS] POIUTENCH, a TAK)Ke B OTHOIICHUN UX YMEPIINX POAUTEIICH:

Opra”bl YIpaBJICHHA 06p330BaHI/IeM, OIICKH U IIOIICYUTECIIBCTBA, KOMUCCHH I10 ACJIaM
HCCOBCPIICHHOJICTHUX U 3allIUTEC UX IIPAB;

IIpHU BHECCHUU M3MEHEHHM B 3aIICh aKTa O CMCPTHU HEU3BCCTHOI'O JIMIIA - JOJPKHOCTHOC JIMIIO
opraHa JO3HAHUS WA CIICACTBUA.

TpeOoBanusi K NOPAAKY HH(OPMUPOBAHMS O NMPEAOCTABJIEHNH TOCYIaPCTBEHHOM
YCJIYI'H

3. Undopmarus o mopske MpeaoCTaBICHHs TOCYTapCTBEHHON YCIIYTH, 00 OpraHax 3alicy akTOB

rpa)xaaHcKoro coctosinus (manee - opransl 3AI'C) mpeacTaBiseTcss OpraHaMu UCIOTHUTEIBHON

BIacTU CyObekTOB Poccuiickoit denepariu, B KOMIIETEHIIMIO KOTOPBIX BXOJIUT OpraHU3AIIHs

NEATEIBbHOCTH 110 TOCYIaPCTBEHHON PETUCTPALMU aKTOB I'PAYKJAHCKOIO COCTOSIHUSL HA TEPPUTOPUH
cyobexToB Poccuiickoit denepanmu;

MH(POPMALIUIO O OPSIKE MPEAOCTABICHHS TOCYIapCTBEHHON YCIYTH, O MHOTO(YHKIIMOHATIBHBIX



neHrpax (nanee - MOILI) npencTaBisioT opransl TOCyJapCTBEHHOM BiacTu cyObeKToB Poccuiickoit
Denepanyy, B KOMIETEHIINIO KOTOPBIX BXOAUT OPraHU3anus JESITEILHOCTH 110 TOCYapCTBEHHON
PETUCTpAIH aKTOB I'PAXKIAHCKOTO COCTOSIHUS Ha TeppUTOpUH cyObekToB Poccuiickoii @eneparun:

Ha 0UIIMATIBHBIX CaliTaX OpPraHOB UCIIOTHUTEIILHON BIacTH cyobekToB Poccuiickoit Denepannw, B
KOMIIETEHIIUIO KOTOPBIX BXOAUT OPraHU3alUs JeATEIbHOCTH MO TOCYIapCTBEHHON perucTpaluu
aKTOB TPAKJAHCKOTO COCTOSTHUS Ha TeppUTOprn cyonekToB Poccuiickoit deneparuu B
nH(OPMAIMOHHO-TEIEKOMMYHHKAITMOHHOM cetu "MHTepHeT" (nanee - cets "UnTeprer");

Ha noprasie ®HC Poccun, B paznene denepanbHoi rocynapcTBeHHONW HHOOPMAITMOHHOW CUCTEMBI
"EauHbIN ToCy1apCTBEHHBIN pEECTp 3alMCH aKTOB IpaxkaaHckoro cocrosHus" (nanee - ®I'MC "EI'P
3AI'C") B cetn "UnTepHet" (Www.zags.nalog.ru);

B UH(OPMAITMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETSIX OOIIETo MOJIb30BaHUA (B TOM YHCIIE B
(dhenepabHON rocyaapcTBEHHON MHGOpMaMoHHOHN cucteme "denepanbHbIid peecTp
rOCYIapCTBEHHBIX U MYHHUIIMIIATIBHBIX yCIyT (pyHKUIMN)", penepanbHO rocyrapcTBEHHON
nH(popmaImoHHoU cucteMe "EQuHbBIN MopTasl TOCyIapCTBEHHBIX U MYHUITUTIAIBHBIX yCIyT" (Hanee
- @enepanbHbli peecTp, EquHBIN TOpTan COOTBETCTBEHHO);

Ha MHGOPMAIIMOHHBIX CTEHIaX HETIOCPEICTBEHHO B MECTax MPeA0CTaBICHHS IrOCy1apCTBEHHOMN
YCIIyTH;
B CpeJICTBaX MaccoBOi MH(pOpMaIuy;

B Pa3IaTOYHBIX WH(POPMALMOHHBIX MaTepraiax (Opouropax, Oykierax).

4. adopmanus 06 aapecax, CipaBOYHBIX Tele(OHaX OPraHOB, OCYIIECTBISIONINX
TOCYIapCTBEHHYIO PETUCTPAINIO aKTOB IPAXKIAHCKOTO COCTOSTHHS, Pa3MEIaeTCs:

Ha 0UIIMATIBHBIX CaliTaX OpPraHOB UCIIOJTHUTEIILHON BIacTH cyObekToB Poccuiickoit Deaepannm, B
KOMIICTCHIHUIO KOTOPBIX BXOAUT OpraHu3alusd ACATCIbHOCTU 110 FOCy,Z[&pCTBGHHOﬁ perucTpanuun
aKTOB TPAXKIAHCKOTO COCTOSIHUS Ha TeppuTopun cyonekToB Poccuiickoit deneparuu;

B DenepanbHOM peecTpe;
Ha EnunoMm nopraine;

Ha opuansHoM caiite Muntocta Poccun B cetn "MuTepHeT" (Www.minjust.ru) u opumanabHbIX
caiitTax TeppuTOpUaIbHBIX OpranoB MuHtocta Poccun B cetu "UHTepHeT".

I'paduk pabotsl opranos 3AI'C, M®L] ycraHaBiIMBaeTCsl CAMOCTOSTEILHO OpTaHaMH
WCIIOTHUTEIIBHON BIACTH CyObekToB Poccuiickoit Denepannu, opraHaMu rocyJlapCTBEHHOHN BIaCTH
cyobexToB Poccuiickoit @enepaiuu, B KOMIETEHIIUIO KOTOPBIX BXOJUT OpraHU3aIus eI TeIbHOCTH
10 TOCYIapCTBEHHOM PErHCTPALUU aKTOB IPAXKAAHCKOTO COCTOSTHUS HA TEPPUTOPHSIX CYyOBEKTOB
Poccuiickoit deaepannu, 1 onpenesieTcs: CyKeOHbIM PACIOPSAKOM, YTBEPKACHHBIM IIPUKA30M
opraHa UCIOJIHUTEILHOH BiacT cyobekTa Poccuiickoit Deaepanyu 1 oprana rocyapCTBEHHOMN
BJacTH cyObekToB Poccuiickoii @eneparum.

5. Mudopmarus mo BonpocaM IpeaoCcTaBlIeHUs TOCYIapCTBEHHON YCIyTy BKITIOYAET CIEAYIOIINe
CBEJICHUS:

MOPAIOK MOTYYeHHsI KOHCYJIBTAIIH 110 BOIIpOCcaM MpeA0CTaBIeHHs TOCYJapCTBEHHOM YCIIyTH;

HAaUMEHOBAHHUS 3aKOHOJATEIHLHBIX ¥ MHBIX HOPMATUBHBIX MMPABOBBIX AKTOB, PETYIUPYIOIINX
MPeI0CTaBIEHNE TOCYITapPCTBEHHON YCIYTH;

TEeKCT AJIMHHHCTPATUBHOTO PEIIAMEHTA C TIPUIIOKCHHUSIME U (VI ) U3BJICUCHUS U3 HETO;
KaTeropuu 3asBUTEJICH, KOTOPBIM MPEAOCTaBISAETCS TOCYIapCTBEHHAS YCIIyTa;

00pa3iel 3armoHeHus (HOpM 3asBICHUI O TOCYIaPCTBEHHON PETUCTPALIUU aKTOB IPAXKIAHCKOTO
coctosinud ¥ [IpaBuiia ux 3anoHeHus, yTBEPKAeHHbIE Tpuka3oM MuHnrocta Poccuu ot 01.10.2018



Ne 201 "O6 yrBepkaenuu ¢Hopm 3asiBICHHHA 0 rOCY1apCTBEHHON PErHCTPALUU aKTOB IPAXKAAHCKOTO
coctosiust 1 [IpaBwt 3anomHeHus GOpM 3asBICHUN O TOCYTaPCTBEHHON PETHCTPAIIMH aKTOB
Ipa)xaaHCKOTo cocTosiHuA" (3apeructpupoBad Munroctom Poccun 02.10.2018, peructpanimoHHbII
Ne 52300) (manee - [IpaBuna);

pa3Mephl rOCYIapCTBEHHON ITONUIMHBI 33 IPEAOCTABICHUE IOCYIapCTBEHHOH YCIIYTH;

PEKBU3UTHI IUIATEKHOTO MOPYYeHUsI (KBUTAHIIMK) Ha YIUIATy TOCYAapCTBEHHOM MOILINHBL, TOPSA0K
uXx 3anoiHeHus (pazmematorcs Ha opunmansaom noprane ®I'MC "EI'P 3AI'C" no agpecy
www.zags.nalog.ru), Ha caifTax OpraHOB HCIIOJTHUTEIIBHON BJIACTH CyObeKTOB Poccuiickoii
®enepanuu;

MOPSAZIOK M CIIOCOOBI 10/1auH 3asiBIIEHUS O MPEIOCTAaBICHUN FOCYIapCTBEHHON YCIyTH;

MCYEPIBIBAIOIINY TIEPEYCHb TOKYMEHTOB, HEOOXOIUMBIX JIJIsl TIPEAOCTABICHHS TOCYIapCTBEHHON
YCIIyTH, ¥ TPeOOBaHUS, IPEABIBISIEMbIE K 3TUM JJOKYMEHTaM;

HCYEPIIBIBAIOIINN [1IEpEYeHb OCHOBAHUM U1 OTKAa3a B NIPEAOCTABICHUH T'OCYIAPCTBEHHOU YCIIYTH;
CPOK IIPEIOCTABJICHUS TOCYNaPCTBEHHON yCIIyTH;
MOPSAA0K HH(POPMUPOBAHUS O XO/I€ ¥ pE3yNIbTarax MpeJoCTaBICHUs TOCYJapCTBEHHOH YCIyTH;

MOPSIIOK TocyneOHOTO (BHECYIEOHOT0) 00KaTOBaHUS PEIICHHUH U IeWCTBHM (Oe3/1elCTBH) OpraHa,
OCYIIECTBIISIOIIETO TOCYIaPCTBEHHYIO PETUCTPAIIMIO AKTOB TPaXTaHCKOTO COCTOSTHUS, a TAKIKe
JOJDKHOCTHBIX JIHII,

uHas uH(pOpMaLKs O MOPSAKE MPEJOCTABICHUS TOCYIaAPCTBEHHOM YCIYTH.

6. KoHCynbTaIuu 1mo Bonmpocam rocyiapcTBeHHOW YCIYTH TAKXKe MPEIOCTaBISIFOTCS CIeIHaTINCTaMu
opranoB 3AI'C, M®I] (nanee - crienuanuct) Ha JUYHOM IpUEeMe U 10 TenedoHam.

[Tpu oTBeTax Ha 3BOHKU M YCTHBIC OOpAICHHS CIICIIHATUCTHI MOAPOOHO U B BEXKITMBOM
(koppekTHOIT) hopMe HHPOPMUPYIOT OOPATUBIINXCS IO MHTEPECYIOINM UX Bormpocam. OTBET 1o
TenedoHy TOJKEH HAYMHAThCS ¢ HHPOPMAIMK O HAMMEHOBAaHUH OpraHa, (paMuimu, IMeHH,
oT4YecTBE (IIPU HAMYHH) U JTOJDKHOCTH CIICIIUATHCTA.

[Tpu OTCYTCTBUM Y CIIEIIUANNCTA, TPUHSBIIETO 3BOHOK, BO3SMO)KHOCTH CaMOCTOSITEILHO OTBETUTH Ha
MOCTaBJICHHBIE BOMTPOCHI TeNe(hOHHBIN 3BOHOK JIOJDKEH OBITh MepeapecoBaH (MEepeBeieH) IPyroMy
CTeNMANTHCTY. B ciiydae HEBO3MOXKHOCTH TepeBo/ia 3BOHKA HITM OTBETA JAPYTOTro CIICIIUAINCTA
oOpaTHBIIEMYCS TPAKIAHUHY JOJDKEH OBITH COOOIIEH HOMep TeledoHa, 10 KOTOPOMY MOYKHO
MOJIYYUTh HEOOXOIUMYIO0 HH(POPMAITHIO.

7. ITomaoMounst M®PII 110 nperocTaBiIeHNI0 TOCYIapCTBEHHBIX YCIYT 110 TOCYIAPCTBEHHOU
pPETUCTpaLMK OTIIETbHBIX AKTOB IPAXJAHCKOTO COCTOSIHUS OMPENEIIIOTCS MyHKTaMu 2.2, 2.3
crarbu 4 @enepanbHOro 3akoHa Ne 143-03.

II. Cranaapr npeaocraBjieHUs TOCYIapPCTBEHHOM YCJIYT|

HaumeHoBaHMe rocy1apCTBEHHOM YCJIyIrH

8. T'ocynapcTBeHHast yciiyra 1o rocyJapCTBEHHOI perucTpaii akToB IPaxJaaHCKOTO COCTOSHUS
(pokaenue, 3aKiroueHne Opaka, pacTop:keHue Opaka, YChIHOBJICHUE (YI0UEPEHUE), YCTaHOBICHUE
OTLIOBCTBA, IEPEMEHA UMEHU U CMEPTh), BKIII0Yas BbIJa4y MOBTOPHBIX CBUJIETENILCTB (CIPABOK),
WHBIX JOKYMEHTOB, TIOATBEPIKIAIONINX HATMYKE UIH OTCYTCTBUE (haKTa TOCYIapCTBEHHON
pEerucTpalum akTa rpakJaHCKOTO COCTOSIHUS, BHECEHNE UCTIPABICHUMN U (WJI1) U3MEHEHUI B 3aKcH
AKTOB I'PAXKJAHCKOTO COCTOSIHUS, BOCCTAHOBJICHUE M aHHYIMPOBAHUE 3aMMMCEH aKTOB IPaXTaHCKOTO
COCTOSIHHS.



HaumeHoBaHue oprana, npeaocTaBJIsIOLIEr0 rocylapcTBEHHYI0 YCIYTy
9. Opranamu, npea0CTaBISIOUIMMHI TOCYIApPCTBEHHYIO YCIYTY, SIBISIOTCS:

OpraHbI 3aITUCH aKTOB TPAXKIaHCKOTO COCTOSTHUS, 00pa30BaHHbIE OpraHaMH roCyJapCTBEHHOM
BJIaCTH CyObeKkTOB Poccuiickoit denepanuu;

OpraHbl MECTHOT'O CaMOYTPABICHHsI MyHUIUTIIAIBHBIX PailOHOB, TOPOJCKUX OKPYIOB, TOPOJICKHUX,
CEJIbCKUX MOCEJIECHU, Ha TEPPUTOPUN KOTOPBIX OTCYTCTBYIOT OpraHbl 3allUCH aKTOB IPasKJaHCKOTO
COCTOSIHUSI, 00pa3oBaHHBIE B COOTBETCTBUU ¢ DenepanbHbIM 3akoHOM Ne 143-D3 1 HazeneHHbIe
3aKOHOM cyObekTa Poccuiickoit denepariny NOJTHOMOYHSIMEI Ha TOCYIApPCTBEHHYIO PETUCTPAIUIO
aKTOB IPAKJAHCKOT'O COCTOSIHUSI, B TOM YHCJIE OPTaHbl MECTHOTO CAMOYIIPABIIEHUS CEIbCKUX
MOCEJICHUH - Ha TOCYIapCTBEHHYIO PETUCTPAINIO POXKICHUS, 3aKII0UeHUs Opaka, pacTOPKEHUS
Opaxa, yCTaHOBJICHHS OTLIOBCTBA, CMEPTH;

MHOTO(YHKIIMOHAJIbHBIE LIEHTPbI IPEIOCTABIEHNS TOCYJAPCTBEHHBIX U MYHHUIMIIAIBHBIX YCIYT
(nanee - opras, IpeJOCTaBIIAIOIINN TOCYIapCTBEHHYIO YCIIYTY).

Onucanue pe3y/ibTara NpeaoCTABJEHU FOCYIAPCTBEHHOM YCIAYIrl
10. Pe3ynbraTtoMm npenocTaBiaeHUs TOCYIAPCTBEHHON YCIIYTH SIBIISIETCS:

1) mpu rocyIapCTBEHHOM perucTpali aKTOB I'PasKJaHCKOTO COCTOSIHUS - COCcTaBieHue B Equnom
TrOCyIapCTBEHHOM PEecTpe 3amuceil akToB Tpaxaanckoro coctossaus (nanee - EI'P 3ATC)
COOTBETCTBYIOIIMX 3aMKCEH aKTOB IPaXKAAHCKOTO COCTOSIHUS U BbIJadya 3assBUTEIIO CBUCTEIHCTBA O
rOCyIapCTBEHHOW PETUCTPALMM aKTa IPaXAaHCKOTO COCTOSHUSA (B CIydasix, yCTaHOBIECHHBIX
®DenepanbHbIM 3akoHOM Ne 143-D31, - cipaBKku 0 rOCyIapCTBEHHONW PETUCTPALIMM aKTa
TPaKIAHCKOTO COCTOSHUS) JTMOO U3BEIICHHS 00 0TKa3e B TOCYIaPCTBEHHON PETUCTpAIlUU aKTa
IPaXJaHCKOTO COCTOSIHUS;

2) npu BbIFaue JOKYMEHTa (MTOBTOPHOTO CBUIETENHCTBA JIMOO CIIPABKH ), TTOJTBEPKIAFOIIIETO
HaJIMYKME WIA OTCYTCTBHE (PaKTa TOCYIapCTBEHHOM PErUCTPaAIlMH aKTa ITPasKIaHCKOTO COCTOSHUS, -
BbIJIaua 3asIBUTEJIO TIOBTOPHOTO CBUETENBCTBA (CIIPABKH) O TOCYIAPCTBEHHON PETUCTPAIlUH aKTa
TPa)XTaHCKOTO COCTOSHUS, CIIPABKH JINOO U3BEIEHUSI 00 OTCYTCTBUHU 3aMKUCH aKTa TPakIaHCKOTO
COCTOSTHUS HJTH M3BEIICHHsI 00 0TKa3e BO BHECEHUH MCIIPABICHUN MITM H3MEHEHHH, B BbIIa4e
JOKYMEHTA;

3) npu BHECEHUHU UCITpaBIeHUN (M3MEHEHUI) B 3alIMCH aKTOB I'PaX/1aHCKOTO COCTOSTHUS - BbI1a4a
3asIBUTEIIO0 CBUJIETENILCTBA (CIIPaBKH) O TOCYAAPCTBEHHOM PETUCTPAIINH aKTa TPaXTaHCKOTO
COCTOSIHMSI C HOBBIMU CBEJICHHUSIMHU 11OCJIE BHECEHHBIX MCIIPaBICHUN (M3MEHEHHIT) B 3alUCh aKTa
IPa)XIaHCKOTO COCTOSHUS JTMOO0 M3BEIICHUS 00 0TKa3e BO BHECCHHUH UCIIPABICHUH (M3MEHEHUI) B
3aMKCh aKTa IPaXKJaHCKOTO COCTOSIHUS;

4) IIpHU BOCCTAHOBJICHHUHU 3alIUCHU AKTA I'PAKIAAHCKOTO COCTOAHMA - BblJJa4a 3aIBUTCIIIO
CBUACTCIBCTBA O FOCYI[apCTBeHHOf/'I PErucCTpalvu akTa rpaxxJaaHCKOro COCTOSIHUAA,

5) mpu aHHYITUPOBAHUHM 3aMUCH aKTa I'PAXKIaHCKOTO COCTOSTHUS - aHHYIMPOBaHHE 3alMCH aKTa
IPaKJAHCKOTO COCTOSTHUSA.

Cpoxk npenocraBjieHus roCyIapCTBEHHOM YCIYTH, CPOK NPHOCTAHOBJICHHSA
NpeIoCTABJeHHUS TOCYIAPCTBEHHOM YCJIYI'H, CPOK BbIIa4M (HANPABJICHUA)
AOKYMEHTOB, SIBJSIOLUMXCH Pe3yJIbTaTOM IPEI0CTABICHUS
roCyIapCTBEHHOM yCJIyrd

11. TocymapcTBeHHAs peTUCTPALIHsl POXKICHHS, PACTOP>KEHUS Opaka Ha OCHOBAaHUH pEIIEHUS Cy/a,

YCBHIHOBJICHUS (yAo4epeHus) (Jajee - yChIHOBIICHHE), CMEPTH U BbIJaua 3asiBUTEIIO
COOTBETCTBYIOIIETO CBHJIETEIHCTBA O TOCYAAPCTBEHHON PErHCTPAIlNH aKTa TPaKIAHCKOTO



COCTOSIHMS (B CiIy4asiX, ycTaHOBJIEHHbIX PenepanbHbiM 3akoHOM Ne 143-D32, - cripaBku 0
rOCYJJapCTBEHHOHN PErncTpalluy aKTa IPakJaHCKOIO COCTOSIHUS) YCTaHOBIEHHOM (POPMBI, KOTOpast
yTBepkAcHA pukazoM Muntocta Poccun ot 01.10.2018 Ne 200 "O6 yrBepxkaeHun GopM CIipaBoK
U MHBIX JOKYMEHTOB, OATBEPKAAIOLINX HAJIMYHUE WIIM OTCYTCTBHE (PaKTOB rOCY1apCTBEHHOMN
PETUCTpaIK aKTOB I'PAXXTAHCKOTO coCcTOsIHUsA, 1 [TpaBui 3amonHeHust popm cripaBoK U HHBIX
JOKYMEHTOB, TIOATBEPKAAIOIINX HAIUYME WIH OTCYTCTBUE (DAKTOB rOCyNapCTBEHHON perucTpanuu
aKTOB IPayKIaHCKOI0 cocTosAHUA", 3apeructpupoBad Muntoctom Poccun 02.10.2018,
peructpanronabiii Ne 52299) (nanee - [Ipuka3z Muntocta Poccun Ne 200), mpousBoasTcs B IeHb
oOpalleHus 3asBUTENIS IPU YCIOBUH NPEIbSIBICHHS BceX 0(OPMIICHHBIX HaUIekKaIUM 00pa3oM
JOKYMEHTOB.

12. TocymapcTBeHHAs perucTpaliys 3aKIIOYeHUs Opaka U BblJlaua 3assBUTEIIO CBUICTEIHCTBA
MTPOU3BOMSATCS IO UCTEYEHUHU MeCALla U HE M03/IHEE ABEHAAAaTH MECSLEB CO JHS MOJa4n
COBMECTHOTO 3asIBJICHHSI O 3aKIIIOYCHUN Opaka B OpraH, MPeI0CTaBISIFOIINIA TOCYIapCTBEHHYIO

yemyry.

Jlata 1 BpeMs ToCy1apCTBEHHON perucTpalny 3aKIioueHns Opaka OnpeaessatoTCs TUIaMu,
BCTYHAIOIIMMU B OpaK, IpH MoAa4e UMH COBMECTHOTO 3asBJICHUS O 3aKJIIOUEHUH Opaka B MOpsIKE,
yCTaHOBIIEHHOM cTarbet 26 DenepanbHoro 3akoHa Ne 143-D3, mocpencTBOM BbIOOpa JOCTYIHBIX
JaThl ¥ BPEMEHM U3 UHTEPBAJIOB, ONPE/IEIECHHBIX BBIOPAaHHBIM OPraHOM, IPEJOCTaBISIOIIUM
TOCYIapCTBEHHYIO YCIYTY, B (heiepalibHOM HH(POPMALIMOHHOM CUCTEME.

[To coBMecTHOMY 3asiBJICHHUIO JIMLI, BCTYNAIOMINX B Opak, Aara u (UIu) BpeMs ToCyl1apCTBEHHON
perucTpaIyy 3aKIroueHus: Opaka MOTYT OBITh U3MEHEHBI PYKOBOJAMTEIEM OpraHa 3aliuch aKTOB
IPaX/IaHCKOTO COCTOSHUS.

IIpy HanM4MK YBaKUTEIBHBIX IPUYUH PYKOBOAUTENb OPTraHa, MPEAOCTABIISIOLIETO
TOCYIApPCTBEHHYIO YCIIYTY, IO MECTY TOCYJapCTBEHHON PETUCTPAIlUH 3aKIIOYCHHUST OpaKa MOXKeET
Pa3pPCIINUTD 3aKIIOUCHUC 6pa1<a 0 UCTCUCHUA MECALa CO JHA IoAa4YU 3aABJIICHUA O 3aKJIFOYCHU N
Opaka.

[Tpu Hanmu4ru 0coObIX 00CTOATENHCTB (OEPEMEHHOCTH, POXKICHUS peOeHKa, HETIOCPEICTBEHHOM
YTPO3bI )KHU3HU OTHOW U3 CTOPOH U APYTUX OCOOBIX OOCTOSTENHCTB) OpaK MOXKET OBITh 3aKJIOYECH B
JICHb TTO/Ia4H 3asIBIICHUS.

13. TocynapcTBeHHas perucTpalus pacTop>KeHUs Opaka U BblJlaua 3assBUTEIIO CBUETENHCTBA O
pacTopkeHuu Opaka Ha OCHOBAHHH 3asBJICHUS O PACTOPKEHUHU Opaka Mo B3aMMHOMY COTJIACHIO
CYNpPYTOB, HE HMEIONTUX OOIINX JIeTeH, HE JOCTUTIIINX COBEPIICHHOMETHS (CTaThs 33
®enepanpHoro 3akoHa Ne 143-D3), unu 110 3as8BICHUIO OAHOTO U3 CYIIPYTOB, IPEAYCMOTPEHHBIX
crarbei 34 OenepanbHoro 3akoHa Ne 143-D3, npou3BOAUTCA MO UCTEUCHUHU MECSIA CO AHS MOAaYn
COOTBETCTBYIOIIETO 3asIBJICHUS B OpraH, MPe0CTaBISIOMINN TOCYIaPCTBEHHYIO YCIIYTY.

14. TocynapcTBeHHas perucTpalys yCTaHOBIEHHUS OTLIOBCTBA U BblJada CBUJIETENHCTBA 00
YCTaHOBJICHUH OTI[OBCTBA MIPOU3BOISITCS B IEHb OOPAIEHUS 3asBUTEIIS TIPU YCIOBHH
MpeIbsABIeHUs BceX 0(hOPMIICHHBIX HAJISKATIM 00pa30oM HEOOXOAUMBIX JOKYMEHTOB U HATHUUS
3anucu o poxjaeHnu pederka B ®I'UIC "EI'P 3AI'C", 3a uckitoueHreM CITy4aeB MMO/1auu 3asiBICHUS
00 yCTaHOBJIEHUHU OTLIOBCTBA JI0 POXKACHUS peOCHKa U KOTJia B MPEACTABICHHOM 3asIBUTEISIMU
CBUJICTEILCTBE O POXKIEHUU peOCHKA YKa3aHbI CBEICHUS 00 OTIIE.

15. TocymapcTBeHHAs perucTpalis repeMeHbl MMEHHU U BbIJIada CBUJICTEIBCTBA O IIEpEMEHE HMCHH
MIPOU3BOAATCS B MECSIYHBIN CPOK CO JHSI MOTYICHHUS 3asBICHUS (CPOK PACCMOTPEHUS 3asIBICHUS O
nepeMeHe uMeHH ). [Ipr HaTIuK YBOXKUTEIBHBIX MPUIHH CPOK PACCMOTPEHUS 3asSBICHHUS MOXKET
OBITh YBEJIMYCH HE OoJiee YeM Ha JBa MecsIla.

Cpoxk nmpeocTaBiIeHus TOCYAApCTBEHHOM yCIyTH JUIsl pACCMOTPEHHUS 3asBIICHUS O IIEPEMEHE
HUMEHH, yCcTaHOBIIEHHBIH DenepabHbIM 3akoHOM Ne 143-D33, npuocraHaBinuBaeTcs B cllydae
HEOOXOIMMOCTH BOCCTAHOBJIEHHS WJIM U3MEHEHUS 3alMCU aKTa MPa)kJTaHCKOTO COCTOSIHUSA 10



peuicHud BOIIpoCa O BOCCTAHOBJIICHHUU 0o HCIIPABJICHUU UK U3MCHCHUU 3aIlMCH aKTa
Ipa’XaaHCKOT'O COCTOSAHMUA.

16. 3asBneHNE 0 BHECEHUU UCIPABICHMS MM U3MEHEHMSI B 3aIIMCh aKTa IPa)1aHCKOTO COCTOSHUS
JOJHKHO OBITH PACCMOTPEHO B MECAYHBINA CPOK CO JIHA MOCTYIUIEHU 3asiBiieHus. [1o yBaxxuTeabHbIM
MPUYMHAM CPOK PACCMOTPEHUS 3asiBIICHUS MOXKET OBITh YBEJIMUEH He 0oJiee YeM Ha J[Ba Mecsla
PYKOBOJIUTENIEM OpraHa, IPe10CTaBIAIOIIEr0 TOCYIAPCTBEHHYIO YCIYTY.

17. BoccTaHOBIIEHUE 3aIIMCH aKTa IPa)XIaHCKOTO COCTOSIHUS IPOM3BOAUTCS B IEHb OOpaIeHUs
3asBUTEJIS IPU YCIOBUU MPEIbSIBIECHUS BCEX HEOOXOAUMBIX JOKYMEHTOB.

18. AHHYIHpOBaHHE 3aMMUCH aKTa TPAYKIAHCKOTO COCTOSHUS IPOU3BOIUTCS B IEHb 0OpaIeHHs
3asBUTEJIS IIPU YCIOBUU MPEABSABICHUS BCEX HEOOXOIUMBIX JOKYMEHTOB U HAJIM4Us 3allMCU B
OI'NC "ETP 3ATC".

19. IToBTOpHOE CBUAETENHCTBO (CIIPaBKa) O TOCYAAPCTBEHHOW PETUCTPAIIMH aKTa TPaXKIaHCKOTO
COCTOAHMA B ClIy4ac JINYHOT'O 06paI_L[eHI/I$I 3asABUTCIIA B OpraH, HpeI[OCTaBJIHIOH_[I/Iﬁ
TOCYIapCTBEHHYIO YCIIYTY, B KOTOPOM XPaHUTCS 3alMCh aKTa IPaKAaHCKOTO COCTOSHUS Ha
6yMa)KHOM HOCHUTCIIC, BbIAACTCA B ICHD 06pameHH51 3asABUTCIIA ITPU YCJIOBHUH TPCACTABIICHUA BCCX
HEO0OXOUMBIX TOKYMEHTOB4.

[ToBTOpHOE CBUACTENHCTBO (CIPaBKa) O TOCYJAPCTBEHHON PErHCTPAIlU aKTa TPAKIAHCKOTO
COCTOSIHUSI B CJTy4ae JIMYHOTO OOpaIlleHHs 3asBUTEIIS B OPTaH, MPEI0CTABIISIFOITUI
FOCYI[apCTBGHHyIO yCJ'IyFy, 1o MCCTy JKUTCIIBCTBA UJIN HPQGBIBaHI/IH JIN1Ia BbIAACTCA B ACHDb
oOparieHus Ha OCHOBAaHUH 3aIIMCH aKTa IPakIaHCKOTO COCTOsIHMS, coaeprxkareiics B ®IUC "ET'P
3AI'C"S.

[ToctynuBmnii B opraH, NpeaoCTaBIAIOIINNA TOCYIapCTBEHHYIO YCIIYTY, MUCbMEHHBIN 3apoc
3asiBUTENIS O BBICBIJIKE IIOBTOPHOI'O CBUJIETENILCTBA paccMaTpuBaercs B TeueHue 30 nHen6.

20. Beimaua 3asiBUTENIO M3BEIICHUS 00 OTKa3€ B TOCYIapCTBEHHON PETUCTPAIIUU aKTa
IPAKJAHCKOTO COCTOSIHUSA, U3BEIICHUS B BblJaue JOKYMEHTA O TOCYAapCTBEHHOM perucTpaiy akra
IPaX/IaHCKOTO COCTOSIHUS IPOU3BOAUTCS B IEHb OOpAaIIeHHs B OpraH, MpeoCTaBISIOINI
TOCYIapCTBEHHYIO YCIIYTY, PU YCIOBHUH MPEABIBICHUS BCEX HEOOXOIUMBIX TOKYMEHTOB.

21. Cpoku pOX0oKI€HUS OTAENIBHBIX aIMUHUCTPATUBHBIX MPOLIEAYP MPEA0CTABICHUS
rocyaapcTBeHHO# ycnyru npuenensl B pazaene I "Cocras, mociaenoBareabHOCTh U CPOKHU
BBITIOJTHEHHS aIMUHUCTPATUBHBIX TpoLenyp (IercTBuii), TpebOBaHUs K MOPSAIKY UX BBIMOJTHEHUS, B
TOM YHCIIe 0COOCHHOCTH BBIMIOTHEHUS aJMUHUCTPATHBHBIX MPOIIETYP (IEHCTBUI) B 3JEKTPOHHOM
dhopme" ATMUHUCTPATUBHOTO PETJIAMEHTA.

HopMaTuBHBbIE IPABOBbIE AKTHI, PeryJUpYIOLIUe NPeA0CTaBICHU
roCyIapCTBEHHOM yCIyrH

22. IlepeueHb HOPMATUBHBIX IPABOBBIX aKTaX, PETYIMPYIOIUX MPEAOCTABIEHUE IOCYapCTBEHHOM
YCIIYTH, pa3MeILaeTcs:

Ha O(UIMATBHBIX CaliTaX OPraHOB UCIOJIHUTENBHOM BiacTu cyObekToB Poccuiickoii @eneparum, B
KOMITETEHIIUIO KOTOPBIX BXOIUT OPTaHU3ALHN JEATCIBHOCTH 110 TOCYIapCTBEHHON PErUCTpaluu
aKTOB T'PaKJAHCKOTO COCTOSIHUS Ha TeppuTopun cyobekToB Poccuiickoit denepannu;

Ha opunmansHoM noptaje ®HC Poccuwn, B pazgene ®I'UC "ET'P 3AI'C" B cetn "UnaTepHeT"
(www.zags.nalog.ru);

B MH(OPMALIMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETSIX OOIEro MoJib30BaHus (B TOM YHCIIE B
®enepabHOM peecTpe U Ha EnnHoM nopraie).

U cyepnbiBaommii nepeyeHb 10KYMEHTOB, HEOOXOAMMBbIX B COOTBETCTBUM C



HOPMATHUBHBIMM NMPABOBLIMH AKTAMM VISl TIPEI0CTABJIEHUS
roCyIapcTBEHHOM YCJIYTH, MOMJIeKAIMUX NMPeICTABICHUIO 3asiBUTEJIEM,
Croco0bl UX MOJIYYEeHUsl 3asiBUTEIeM, B TOM YHCJe B JIEKTPOHHOI1 (hopme,
NOPSII0K UX MPeICcTABJIeHUS

23. Jlng rocynapCTBEHHOW YCIYTH 3aABUTEIIEM MPEICTABISIIOTCS JOKYMEHTHI JJIsI TOCYIapCTBEHHOM
PErucTpali KOHKPETHOTO BU/IA aKTa FPAKIAHCKOTO COCTOSHUS UITM COBEPILIEHUSI HHOTO
IOPUANYECKN 3HAYMMOTO JelcTBUA. B ciydasx, yctanoBineHHbIX DenepanbHbiM 3akoHOM No 143-
@3, naHHbIE TOKYMEHTHI MOTYT OBITh MPEICTABICHBI YIOTHOMOYEHHBIM JIULIOM7.

J151g rocynapCTBEHHOW PETUCTPAlMK aKTOB TPaXkJaHCKOTO COCTOSTHUS M COBEPILICHUS MHBIX
IOPUANYECKH 3HAYMMBIX JIEHCTBUIN JOIDKHBI OBITH TTPEICTABICHBI:

3asBJICHUE YCTAaHOBJIEHHOH (hOpMEI (B Cllydae 00sS3aTeIbHOM Moauy 3asiBJICHHS B THCbMEHHON
dopme);

JAOKYMCHTBI, ABJIAIOIIUECA OCHOBAHUEM IJIA FOCYHapCTBeHHOﬁ PETUCTpalli aKTa I'paX1aHCKOIro
COCTOSAHHA U COBCPHICHUS MHOTO OPUANYCCKU 3HAYUMOT'O I[CﬁCTBHSI;

JIOKYMEHT, YJI0CTOBEPSIONTUI JTMIHOCTD 3asBUTEIIS;
JIOKYMEHT, MOATBEPKAAIOLINNA TOJITHOMOYUS 3asIBUTEJIS;
JIOKYMEHT, TTOATBEPKIAOIINNA TOJTHOMOUHS MPEACTABUTENS 3asiBUTEIS;

UHBIE JOKYMEHTHI, IpeaycMOTpeHHble DenepanbHbiM 3akoHOM Ne 143-D3, ykazaHHbIE B TYHKTaX
27-37 AIMHUHUCTPATUBHOTO PETIAMEHTA.

3anperniaercs uCTpeOOBaHUE TOKYMEHTOB M MH(OpMAIUH, HE TPeTyCMOTpeHHBIX CeMeiHBIM
konekcoMm Poccutiickoit deneparuu (Cobpanue 3akonomarenbcTBa Poccutickoit deneparun 1996,
No 1, cr. 165 2018, Ne 31, ct. 4813) u @eaepanbubiM 3akoHOM Ne 143-D3.

24. 3asgBieHue 0 TOCYIapCTBEHHON PETUCTPAllMH AKTOB IPAXKIAHCKOTO COCTOSIHUS COCTABISIETCS 110
¢dopme u B coorBeTcTBUH ¢ [IpaBunamu. @enepanbablii 3akoH Ne 143-D3 He conepKUT HOPM,
pemIaMEHTUPYIOIIUX 0COOBIN MOPSIIOK MO1auy 3asIBJIICHUS O TOCYAaPCTBEHHON PErMCcTpaluy akToB
IPa)X1aHCKOT0 COCTOSHUS JIMIIAMH, HE UMEIOIIIMMH BO3MOKHOCTH IOANNCATh €T0 BCIIEICTBUE
(bu3n4ecKoro Hel0CTaTKa, 00JIE3HU MIIM HErpaMOTHOCTH. B citydasix, korjga Juno sBistoeecs
MHBAJINIOM T10 3PEHUIO, KeNAeT U MOXKET COOCTBEHHOPYUHO MOJIKCATh 3asiBIIEHUE U 3aIHCh aKTa
I'PakJaHCKOTO COCTOSIHUSA, IaHHBIE IOKYMEHTHI ITOJIUCHIBAIOTCS UM CAMOCTOSTENbHO (0e3
IIPUCYTCTBUS PYKOIIPHUKIAaI4iKa U HoTapuyca). [Ipu rocynapcTBeHHOM perucrpanuu akra
I'PaXXIaHCKOTO COCTOSHUS COACPKAHMS 3aIIMCH aKTa JOBOAUTCA JIO CBEACHMS 3asIBUTEIIS
(mpounTHIBAaETCS BCIYX) COTPYIHUKOM, ITPETOCTABIISIOIINM FOCYIAPCTBEHHYIO YCIIYTY, MU APYTUM
JIMIIOM, ITOCJIE YEero JOKYMEHT MOANUChIBaeTCs. Eciu rpaxaanuH BeaencTBUe (PU3MUECKOTo
HEOCTaTKa UK 00JIE3HU HE MOXKET COOCTBEHHOPYYHO IOAIUCATH 3asBICHUE U 3aITUCh aKTa
IpakJaHCKOTO COCTOSHUS, TO 10 €r0 MPOCh0e JaHHbIE JOKYMEHThI MOXKET MOANHUCATh IPYyron
rpaxaanuH. [loanuce mocneaHero okHa OBITh 3aCBUAETEIHLCTBOBAHA HOTAPUYCOM JTMOO IPYTUM
JIUIIOM, UMEIOIITUM TIPaBO COBEPIIATh TAKOE HOTapHaIbHOE JeiicTBHE (TyHKT 3 ctarbu 160
I'paxxnanckoro konekca Poccuiickoit denepannu (Codpanue 3akoHonarenbcTsa Poccuiickoit
Oenepanun, 1994, No 32, ct. 3301; 2018, Ne 32 (4. 2), ct. 5132). [TocKonbKy Mpu pETHCTPALINH aKTa
IPaXJaHCKOTO COCTOSIHUS I0PUINYECKOE 3HaUCHHE UMEIOT J1Ba JOKYMEHTa (COOCTBEHHO 3asiBICHUE
U 3aIMCh aKTa IPaXIaHCKOTO COCTOSIHMSA), MTOIHUCH JIMIIA, IOAMUCABILEr0OCs 3a rpaX1aHuHa,
KOTOPBIN BCIEACTBUE (PU3MUECKOTO HEJOCTATKA MIIM OOJIE3HU HE MOKET COOCTBEHHOPYYHO
HOJMMCATHCS, AOJIKHA OBITh 3aBEpEeHa HOTAPHAJIBHO KaK Ha 3asBJICHUHU (32 UCKIIIOUEHUEM
3asIBJICHUH, HAIIpaBJIEHHBIX yepe3 EAunbIi nopTai), Tak U B 3allUCH aKTa IPakJTaHCKOTO COCTOSTHUS
C YKa3aHHMEM IIPUYHH, B CHIIy KOTOPBIX 3asBUTENb HE MOT IIOANMCATH 3TH JOKYMEHTBI
COOCTBEHHOPYYHO. B 3TOM ciyyae mpu perucTpaiyy akTa rpakIaHCKOro COCTOSTHHSI HE0OXOAUMO
IIPUCYTCTBUE HE TOJIBKO 3asBUTEINS (3asBUTENEH), HO U JIUIA, KOTOPOE MOAIMUIIET 3aUCh aKTa



TPa)XTaHCKOTO COCTOSIHUS 32 3asIBUTENIS, HE MMEIOIIEr0 BO3MOXHOCTHU CAENATh 3TO
COOCTBEHHOPYYHO BCJIENCTBHE (PU3MUECKOTO HEJ0CTaTKa MIIM 0OJIe3HH, a TAKKEe HOTapuyca
(Ipyroro MOMKHOCTHOTO JIMIIA, IMEIOIIETO MTPAaBO COBEPIIATH TAKOE€ HOTAPUAIBHOE ACHCTBHE),
KOTOPBIN 3aCBHIETEILCTBYET B aKTOBOW 3aITUCH MOITHCH ATOTO JIMIA. YIOCTOBEPUTENbHAS HAIHCD,
COBCpULICHHAs Ha OTACIIBHOM JINCTC HOTApUyCOM (,Z[p}ITI/IM AOJDKHOCTHBIM JIMIIOM, UMCIOIIIUM IIPAaBO
COBEpIIaTh TaKO€ HOTAPUAIBHOE JICHCTBUE), TPUOOIIAETCS K 3aIMCH aKTa IPa)IaHCKOTO
COCTOSIHUSI.

25. 3asBUTENHN BIIpaBe M0 COOCTBEHHOW WHUIIMATHBE MPEACTABIISITH JOKYMEHTHI, TIOATBEPKIAI0IIIHE
cofiepaHre HOPM HHOCTPAHHOTO CEMEHHOTO MpaBa, Ha KOTOPhIE OHH CCHUIAIOTCS B 000CHOBAHHE
CBOMX TpeOOBaHUH MM BO3PAKEHUM, U MHBIM 00pa30M COACHCTBOBATh OpraHam,
HpeI[OCTaBHSIIOH_II/IM I‘OCyI[apCTBeHHYIO YCJIYTy, B yCTaHOBHeHI/II/I coznepxcaHH;{ HOpM I/IHOCTpaHHOI‘O
CEMEIHOTO TpaBa.

26. Opran, NpenoCTaBISIIOLINI rOCyAapCTBEHHYIO YCIYT'y B COOTBETCTBUU C IIYHKTOM 3 cTaTbu 7
®denepanpHoro 3akoHa oT 27.07.2010 Ne 210-D3 "O6 opraHuzamnuu npeaoCcTaBiICHUS
rOCYIapCTBEHHBIX U MyHUIHMNAIbHBIX yeayr" (Cobpanue 3akoHonatenscTBa Poccuiickoit
®enepanuu, 2010, Ne 31, ct. 4179; 2018, Ne 1 (4. 1), cT. 63, Ne 9, ct. 1283, Ne 17, c1. 2427, Ne 18,
CcT. 2557, Ne 24, ct1. 3413) (nanee - @enepanpubiii 3akoH Ne 210-D3), He BnpaBe TpeOOBATH OT
3asBUTEIISL:

NpEaACTaBICHUA NOKYMCHTOB U I/IH(bOpMaI_II/II/I HJIN OCYIICCTBIICHUSA I[CﬁCTBHfI, MNpeaACTaBICHNUC NN
OCYIIECTBIIEHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATUBHBIMH MPABOBBIMU aKTAMU,
PEryIvpyromumMu OTHOICHUS, BOSHUKAIOIUC B CBA3U C IPCAOCTABICHUEM FOCy,Z[apCTBCHHOﬁ
yeayru;

NPEICTaBICHNS JOKYMEHTOB U MH(OpMAINU, KOTOPbIE HAXOIATCS B PACHOPSKEHUH JIPYTUX
OpraHoB, MPEOCTABISAIONINX FOCYAIAPCTBEHHYIO YCIYTY, HHBIX TOCYAapCTBEHHBIX OPraHOB, OPraHOB
MCCTHOT'O CaMOYIIpaBJICHUA, opraHmauHﬁ B COOTBCTCTBUU C HOPMATUBHBIMH IPABOBBIMU aKTaAMU
Poccuiickoit @enepariuy, HOpMaTHBHBIMU ITPABOBBIMH aKTaMu CyObeKTOB Poccuiickoit deneparum,
MYHUIUIIAJIBHBIMU ITPABOBBIMU dKTAMU;

JOKYMEHT 00 yIuiare rocyapcTBEHHOMN MOLUIMHBI PU HAIWYUHU UH(pOopMalnu o0 yrare
rOCyIapCTBEHHOM MOILIUHBI.

27. Jlng rocynapCTBEHHOW PETUCTPALIMU POKICHUS 3aIBUTEIN MPECTABIISIIOT:

1) onuH U3 CleaYIONINX TOKYMEHTOB, SIBISIFOLIUXCS OCHOBAHUEM JIJIsl TOCYAapCTBEHHOM
perucTparuy poxKIeHUs:

- JOKYMEHT O pPOKJACHUM, BBIJAHHBIA MEIUIMHCKON OpPraHU3alMel HE3aBUCUMO OT €€
OpraHU3aIMOHHO-TIPABOBOU (POPMBI, B KOTOPOI MPOUCXOIUIN POIBL;

- TOKYMEHT O POKIEHUU, BbIIAHHBIA MEJULIMHCKON OpraHu3alnnei, Bpad KOTOPOU OKa3bIBaJl
MEIUIUHCKYIO IIOMOIIb IPH POAAX UIIM B KOTOPYIO 00paTHIIaCh MaTh MOCIIE POJOB, JINOO
WHIMBUYaIbHBIM MPEAIPUHIMATENEM, OCYIIECTBISIOMNM METUIIMHCKYIO 1eSTENbHOCTD (TIpH
poAax BHE MEIUIMHCKOM OpraHn3alum);

- 3agBJICHHE JIULIA, IPHCYTCTBOBABILETO BO BPEMsI POJIOB, O POXKICHUU PeOCHKA - IPH PO/IaX BHE
MEIUIUHCKOM OpraHn3anuy 1 6e3 OKa3aHus MEJULIMHCKON MOMOIIHX (10 UCIIOJTHEHUS peOEHKY
onHoro roza). [Ipu oTcyTecTBHM y YKa3aHHOTO JIMIAa BO3MOKHOCTH SIBUTHCSL B OPI'aH,
IPEIOCTABIAIONINI rOCyIapCTBEHHYIO YCIYTY, €0 MOANNCH HA 3asBICHUU O POKIACHNUU peOeHKa
JTaHHOM KEHIIMHOMN TOJDKHA OBITh YIOCTOBEpEHa OpraHu3alueil, B KOTOpOH yKa3aHHOE JIHIIO0
paboTaeT UM YUUTCS, KUINIIHO-IKCIUTyaTallMOHHON OpraHu3alyel Win opraHoM MECTHOTO
CaMOYIPAaBJICHHUS IO MECTY €T0 JKUTEJIbCTBA TMO0 aJMUHUCTPALIMEH CTAIIMOHAPHON MEIUITUHCKOM
OpraHM3ally, B KOTOPOH yKa3aHHOE JINLO HAXOAUTCS Ha JICUCHUH;

- peleHue cyaa 00 ycTaHOBJIEHUH (paKkTa poskIeHUs peOCHKa JaHHOM KEHITMHOM (IIPU OTCYTCTBHH
MHBIX OCHOBAaHHH /ISl TOCYAaPCTBEHHOM PETHCTPAIIH POXKACHHS PeOCHKa);



- penieHue cyna o0 ycraHoBIeHHH (DakTa poxaeHus peOeHKa, TOCTUTIIETO BO3pacTa OAHOTO To/a U
Oonee (MpU OTCYTCTBHH JTIOKYMEHTA YCTAaHOBJICHHOU (DOPMBI O POXKJICHHH );

- JOKYMEHT YCTaHOBJIEHHOU (hOpMBI O IEpUHATAIBHON CMEPTH, BBIAAHHBIA METUITTHCKOM
OpraHu3alyel WM UHAMBUAYAIbHBIM IpEANpUHUMAaTeIeM (IIPU TOCYAAPCTBEHHOM perucTpaniu
poXIIeHHs peOeHKa, POAUBIIETOCS MEPTBBIM).

2) JIoKyMeHTBI, SBISIONINECS OCHOBAaHHEM I BHECEHUS CBEIEHHU 00 OTIIE B 3aIHCh aKTa O
POXKIIEHNH peOeHKa:

- CBUICTEIIBCTBO O 3aKJIFOUEHUU Opaka poauTeNel MO0 CBUIETEIHLCTBO 00 YCTaHOBJICHUH
OTIIOBCTBA TMOO MHOM TOKYMEHT, MOATBEPKAAIOUINI (PaKT TOCYIapCTBEHHOM perucTpaIiu
3aKJIIOYCHHS Opaka;

- CBHJICTEIIBCTBO O PACTOPKEHUH Opaka poauTeleit 0o pelieHre cyjia O pacTOpKEHUH Opaka Hin
NpU3HAHUU Opaka HeEHCTBUTEIBHBIM, BCTYIIHBILEE B 3aKOHHYIO CHUTY, HJTH CBHJIETEILCTBO O
CMEpTH CyIpyra MaTepu peOeHKa B Cllydae, €CIIi OpaK MEeXIy POAUTENIMU peOeHKa pacCTOPTHYT,
MIPHU3HAH CYJIOM HEICHCTBUTEILHBIM WM €CITU CYIPYT MaTepu pedeHKa ymep, HO CO JIHS
pacTop:keHust Opaka, IpU3HAHUS €r0 HeJICHCTBUTEIBHBIM MIIM CO JHS CMEPTH CyIpyra A0 JHS
pOXKIeHUs peOeHKa TPOILIO He OoJiee TPEXCOT JHEH;

- 3asBJICHHUE MaTepy peOCHKa O BHECEHUH CBEICHU 00 OTIIe, B CITydae €CJIH OTIIOBCTBO HE
YCTaHOBJIEHO.

[Tpu nogave mMarepbio peOeHKa 3asiBICHUS O POXKACHUH C IPEIbIBICHUEM CBHJIETEIBCTB O
pacTopxeHuHr Opaka 00 pelieHus Cyaa O PaCTOPKEHUH Opaka Wik pu3HaHus Opaka
HeﬂeﬁCTBHTGHBHBIM, BCTYIIUBIICC B 3aKOHHYIO CHITY, WJIM CBUACTCIILCTBO O CMCPTU CyIIpyra, €CJIin
CO JIHS PacTOpKeHUs Opaka, MPU3HAHMSI €r0 HeACHCTBUTEIBHBIM HITH CO JTHS CMEPTH CyIpyTa JI0
TTHST pOKIEHHS peOeHKa MPOIUTo He 0oiee TPEeXCOT THEH, U JIUIIOM, HE COCTOSIIIINM B Opake ¢
MaTepbio peOCHKa 1 MPU3HAIONIIUM ce0s1 OTIIOM peOeHKa, 3asBICHUS O POXKICHUU U 3asIBICHUS 00
YCTAHOBJICHHUU OTHHOBCTBA MPOU3BOAUTCA T'OCYAAPCTBCHHAA PCTUCTPALIUA YCTAHOBJICHHUA OTIIOBCTBA
C OTHOBPEMEHHOM peructparueii poxaeHus pedenka. OTiioMm peOeHKa 3anrchIBaeTCs YKa3aHHOE
JUII0, HE cocTosIIee B Opake ¢ MaTepbio peOeHKa U MpHU3Hatoliee ce0s OTIIOM peOeHKa.

3) [Ipu rocynapcTBEHHOM pErucTpaiii poXKICHHUs peOeHKa 10 3asBJICHUIO CYIIPYTOB, JaBITHX
cornacue Ha UMIUTAHTAIUI0 SMOPHUOHA JIPYTOi JKEHITMHE B LETISX €T0 BHIHAITUBAHUS,
OJTHOBPEMEHHO C JOKYMEHTOM, IMOATBEPKIAIOIUM (PaKT poKIeHHs peOeHKa, JOKEH ObITh
NPECTaBJIeH JOKYMEHT, BBIIAHHBIA MEIUIIMHCKON OpraHnu3alueil 1 MoATBEepKAAOMH (pakTt
TTOJTYYCHUS COTJIACHS JKEHIITUHBI, pOJIMBIIICH peOeHKa (CyppOTraTHOM MaTepH), Ha 3aIllUCh CYIPYTOB,
JAaBIIUX COTIacHe Ha MMIUTAHTAIMIO SMOPHOHA IPYToi *KEHIIMHE B IIEJISX €r0 BHIHAIIUBAHUA,
poIuTeNsIMU pEeOCHKA.

4) Ilpu rocygapCTBEHHOM pEruCTpaIiy POXKICHHS HAllIEGHHOTO (TOJKUHYTOr0) peOeHKa TOKHBI
OBITH MPECTABICHBI:

- 3asBJICHHUE OpTaHa BHYTPEHHHUX JIeJI, OpraHa OMEeKH U TOMEYUTEIhCTBA TN00 MEIUIIMHCKOM
OpraHM3aliy, BOCIUTATEIbHON OpraHN3alui WM OPTaHU3alMK COIIMAIbHOTO 00CTy)KUBaHUs, B
KOTOPYIO MIOMEIIECH PeOEHOK, O TOCYNapCTBEHHON PETUCTPALIUU POXKICHUS HAMIEHHOTO
(mogxkuHyTOTO) peOCHKA, B KOTOPOM YKa3bIBAIOTCS CBEICHUS O (haMHIINKA, UMEHU U OTYECTBE (MpHU
HAJIMYWN) HalIeHHOTO (IOAKUHYTOTO0) peOeHKa;

- TOKyMEHT 00 oOHapykeHUHU peOeHKa, BbIAAHHBIN OPraHOM BHYTPEHHHUX JI€JI UJIM OPTaHOM OIEKU U
MIOTICYUTENIBCTBA, C YKa3aHUEM BPEMEHHU, MECTA U 00CTOATENBCTB, PU KOTOPBIX peOEHOK HalICH;

- IOKYMEHT, BbIJJaHHBIA MEIUIIMHCKOM OpPTaHU3aIMeN U MTOATBEPKAAIOMINN BO3PACT U MO
HaWJEHHOTO (MMOIKUHYTOr0) peOeHKA.

5) [Ipu rocynapcTBEHHOM perucTpaiy poxkaeHus peOeHKa, OCTaBJICHHOTO MaTephlo, HE
HpeI[’bHBHBHleﬁ AOKYMCHTA, YIOCTOBCPAIOUICTO €€ JIMYHOCTD, B MCI[HHHHCKOﬁ OopraHu3anuu, B



KOTOPOH MPOUCXOMIIN POBI HIIM B KOTOPYIO MaTh 00paTHIIach MOCIE POJIOB, JOKHBI OBITH
[IPEACTABIICHBI:

- 3aBJICHHE MEIUIIMTHCKON OpraHu3alluy, B KOTOPOH HaXOIUTCs peOeHOK, JTMOO0 OpraHa ONneKu u
MOTIEYUTENILCTBA 110 MECTY HAXO0XK/I€HUs peOeHKa;

- TJOKYMEHT YCTaHOBJIEHHOU (hOPMBI O POXKICHUH, BBIAAHHBIA MEIUIIMHCKON OpraHu3anueil, B
KOTOPOH MPOUCXOIMIIN PObI MM B KOTOPYIO 00paTHiIach MaTh 1OCIIE POJIOB;

- aKT 00 ocTaBlieHUH peOeHKa, BBITAHHBIN MEIUIIMHCKONW OpraHu3alield, B KOTOPO HaXOAUTCS ATOT
peOCeHOK.

28. JInst TocylapCTBEHHOM perucTpalyy 3aKIII0YeHNs Opaka 3asiBUTENISIMU JOJKHEI ObIThH
MIPEICTABIICHBI:

1) 3asiBI€HNE O 3aKIIOUECHUH Opaka;

2) TOKYMEHT, MOATBEPKIAIOIINH MPEeKpaIieHrne MpeaplayIero opaka (B cirydae eciid JuIo (JIu1a)
cocrosuio(u) B Opake paHee).

B citydae, eciu rocynapcTBeHHasi pETUCTPAIs paCTOPKEHUS TIPEABIIYIIETro Opaka MpOoU3BOANUIIACH
OpraHoM, MPEIOCTABISAIONINM TOCYIapCTBEHHYIO YCIIYTY, B KOTOPBIH ITOIaHO 3asIBJICHUE O
3aKITIOYEHUH Opaka, MpeIbsBICHUE TOKYMEHTA, MIOITBEPKAAIONIETO PEeKpaIleHHe MPEIbIIYIIEeTO
Opaxa, He TpeOyeTcCsl, U OpraH, MPeJOCTaBISIIOIIUI rOCyIapCTBEHHYIO YCIYTY, HA OCHOBAaHHH
CBEJICHHIA, N3JI0KEHHBIX 3asIBUTEIIEM B 3asBJIICHUH, YCTAHABINBACT (DaKT MpeKparieHHsI
npeapayIiero Opaka Ha OCHOBaHUHM MMEIOLIEHCs 3aIMCH aKTa O pacTopKeHuu Opaka. B atom
ciydae o (Jimia), Berynatomiee(ue) B Opak, BIpaBe MPeabIBUTH TIOKYMEHT, TIOTBEP K TAFOIIIHI
IpeKpalieHue Mpeablayero opaka, o COOCTBEHHON HHUIMATHBE;

3) pa3perieHue Ha BCTYIUICHHUE B Opak 710 TOCTHKEHUST OpavyHOTo BO3pacTa B ciiydae, €CIv JIUI0
(;muma), Berymaromee(ue) B Opak, sBIseTcs(FOTCs) HECOBEPIIEHHOICTHUM(H);

4) NOKYMEHT, BbIJJaHHBI KOMIIETEHTHBIM OPraHOM MHOCTPAHHOIO TOCYIapCTBa, O CEMEHHOM
MTOJIOKEHUH JTUIIA, BCTYIAIONIETO B Opak, B CIIydae, €CIH 3TO JUIIO SBISETCS HHOCTPAHHBIM
rpa)XIaHUHOM WJIU JIMLIOM 0e3 Ipa)</1aHCTBa, MPOKMBAIOLIUM Ha TEPPUTOPUU UHOCTPAHHOTO
rocyaapcTaa.

29. 1;1st rocynapCTBEHHON PETUCTPAIUU PACTOPKEHUS Opaka 3asBUTEINN MPEICTABIISIOT:

1) OIUH U3 CJICAYIOIIHUX JOKYMCHTOB, ABJIIOIIUXCSA OCHOBAHUCM JJIS FOCY[[apCTBeHHOﬁ
pETUCTpaIK PacTOpKEeHUs Opaka:

- COBMECTHOE 3asIBJICHHE O PACTOPKEHUH Opaka CylpyroB, HE UMEIOIINX OOLINX JeTel, He
JOCTUTLINX COBEPLICHHOIETHS;

- 3asBJICHHE O PACTOP)KEHUH Opaka, MoJJaHHOE OJIHUM M3 CYNPYTrOB, U BCTYIUBIIIEE B 3aKOHHYIO
CHITy perieHue (IpUroBop) Cy/ia B OTHOIIEHUH APYrOro CyIpyra, €Ciu OH IpU3HaH CyI0M
0€3BECTHO OTCYTCTBYIOLIUM, ITPU3HAH CYIOM HEJEeCIOCOOHBIM MIIM OCYKICH 33 COBEpILICHHE
MPECTYIUICHUS K JIMIICHUIO CBOOO/IBI Ha CPOK CBBILIE TPEX JIET;

- peleHne cyJa O pacTOp>KeHUH Opaka, BCTYIHUBIIEE B 3aKOHHYIO CHITY;

2) CBUIETENILCTBO O 3aKJIIOUEHUHU Opaka (B cliydae pacTOp)KEHHUs Opaka CyNpyroB, He HMEIOITUX
O0IIKX JeTel, He JOCTUTIINX COBEPLICHHONICTHS, WIIM PACTOPKEHHsI Opaka 10 3asBICHUIO OJHOTO
U3 cynpyroB). B ciydae yTparbl cBUIETENbCTBA O 3aKIIOYEHUH Opaka, €CIIi rocyIapcTBeHHas
perucTparys 3aKiIo4eHns: Opaka MpOU3BOIUIACH OPraHOM, MTPEIOCTABISIIOIINM TOCYAaPCTBEHHYIO
YCITyTy, B KOTOPBIH MOJaeTCs 3asBICHUE O PACTOPKEHUN Opaka, MpeIbsBICHHE TTIOBTOPHOTO
CBHJIETEJILCTBA O 3aKJII0YEHUHU Opaka He Tpedyercs;

3) KOIHIO BCTYNHBIIETO B 3aKOHHYIO CHITY peleHus (IpUroBopa) cyAa B OTHOLIEHUH CYNpYTa,
MPU3HAHHOTO CYZIOM 0€3BECTHO OTCYTCTBYIOLINM, HEIEECIIOCOOHBIM MIIM OCYKJCHHOTO 3a



COBEpIICHHE MPECTYIICHNS K JIUIIECHUIO CBOOO/IBI HA CPOK CBBIIIE TPEX JIET (B CIyyae pacTOPKEHHUs
Opaka 1o 3asIBJICHUIO OTHOTO U3 CYIPYTOB);

4) perienue cyaa (BBITUCKY U3 PELICHUS CyJla) O pacTOPKEHUHU Opaka, BCTYIHBILEE B 3aKOHHYIO
cuity (B ciydae pacTOp KeHHS Opaka Ha OCHOBAaHUHM PEIICHUS Cyna).

30. J{ns rocynapcTBEHHOM perucTpanuy YCbIHOBICHUSI 3asIBUTENHN ITPEICTABIISIIOT:

1) pewenue cyna 00 yChIHOBICHUH peOeHKa, BCTYIMBIIEE B 3aKOHHYIO CHITY U SBIISIOLIEECS
OCHOBaHHUEM JIJIsl TOCYIapCTBEHHON PErUCTPallii YCHIHOBIICHMUS;

2) CBUICTEIBCTBO O POXKJICHUH YCHIHOBIIIEMOTO PEOCHKA (MPU €ro HAJTUIHH ).
31. Jlng rocyapCTBEHHOM perucTpaly YCTAaHOBIICHHS OTLIOBCTBA 3asIBUTEIIU IIPEICTABIISAIOT:

1) onuH U3 CIETYIONINX TOKYMEHTOB, SIBIISIFOITUXCS OCHOBAHUEM JIJIS1 TOCYAapCTBEHHOM
pPErucTpaly YCTaHOBJIEHUS OTIIOBCTBA:

COBMECTHOE 3asiBJICHHE 00 YCTaHOBJIICHHHU OTLIOBCTBA OTLA U MaTrepy peOeHKa, He COCTOSIIIX
MEXy co00 B Opake Ha MOMEHT POXKICHHUS PeOCHKa;

3asBJIeHUE 00 YCTAHOBIICHUH OTIIOBCTBA OTIIa PEOCHKA, HE COCTOSIIECTO B Opake ¢ MaTepbio peOCeHKa
Ha MOMEHT POXKACHUs peOCHKa, B CIy4asx, MPeyCMOTPEHHbIX MyHKTOM 1 ctathu 51
®enepanbHoro 3akoHa Ne 143-03;

pelieHre cyzia o0 yCTaHOBJICHUH OTIIOBCTBA WM 00 YCTAHOBIICHUH (haKkTa MpU3HAHHS OTIIOBCTBA,
BCTYIMBILIEE B 3aKOHHYIO CUITY;

2) Ipu rocyaapCcTBEHHOM perucTpanyy yCTaHOBIEHHUS OTLOBCTBA I10 3asBJICHUIO OTLA, HE
COCTOSIIIETO B Opake ¢ MaTephlo pedeHKa Ha MOMEHT POXKICHUs peOeHKa, TIPEIOCTABIISACTCS ONH U3
JOKYMEHTOB:

- CBUJIETEIIBCTBO O CMEPTU MaTrepH (JOKYMEHT O CMEPTU MaTepH, BbIJAHHBIA KOMIIETEHTHBIM
OpPraHOM MHOCTPAHHOIO T'OCY/1apCTBa);

- BCTYNHMBILIEE B 3aKOHHYIO CUJIy PELlIeHHE Cyla O MPU3HAHUK MaTepy HeleecrnocoOHO;
- BCTYIIMBILIEE B 3aKOHHYIO CHIIY PEILIEHUE Cya O JUIICHUN MaTepu €€ pOAUTENIbCKUX MPaB;
- BCTYNHMBILIEE B 3aKOHHYIO CUJTy PELlIEHUE CyJa O MPU3HAHUHU MaTepu OE3BECTHO OTCYTCTBYIOIIEH;

3) AOKYMEHT, BBIAAHHBIN OPTaHOM BHYTPEHHHMX JEJ 10 OCJIEAHEMY U3BECTHOMY MECTY KUTEIIbCTBA
MarepH, MOATBEPKAAIOIINI HEBO3MOXKHOCTh YCTaHOBIICHHS €€ MecTa IpeObIBaHMS;

4) TOKYMEHT, BbIJIaHHBI OPTaHOM OIEKH U MONEYUTEIbCTBA, MOATBEPKIAOIINNA COrTache TaHHOTO
OpraHa Ha yCTaHOBJIEHHUE OTI[OBCTBA;

5) CBHIIETENBCTBO O POXKJICHUU peOeHKa (B clydae yCTaHOBICHHS OTIIOBCTBA MOCIE POXKICHHS
peOeHKa) WK JOKYMEHT, SBISIOMIMNACA OCHOBAHUEM JUIsSl TOCYNAapPCTBEHHON PErMCTPALUU POKICHUS
pebeHka (B ciryyae, eciiy rocylapCTBEHHAst pETUCTPALIHS POXKICHHS U YyCTAaHOBJICHUS OTIIOBCTBA
IIPOU3BOJUTCSI OTHOBPEMEHHO);

6) TOKYMEHT, MOATBEPKAAIOIINN OepeMEHHOCTh MaTepH, BbIIAHHBIA METUIIMHCKONW OpraHu3aIiei
WA 9aCTHOIPAKTUKYIOIUM BpadyoM (B ciIydae MoJadl COBMECTHOTO 3asIBJICHUS 10 POXKIAECHUS
pebeHka);

7) corinacue Jiunga, JOCTUIIEro COBEPUICHHOJICTH, Ha YCTAHOBJICHUE OTIHOBCTBA B MMMCHhMEHHOM
(bopMe (GCJII/I TOCydapCTBCHHAA pErucTpalus YCTaHOBJIICHHUA OTIHHOBCTBA IPOU3BOAUTCA B
OTHOIICHUH JIMIa, JOCTUTICTO COBCPUICHHOJICTHA KO JHIO ITOJA4YX 3asABJIICHUA 00 YCTAHOBJICHUU
OTI_IOBCTBa). B cJIy4dac, €CJIM YKa3aHHOC JIMIO MMPU3HAHO HCI[CCCHOCOGHBIM, NpCABABIIACTCA
COIJIaCH€ €ro OICKyHa UK opraHa OICKH U IMOIICYNUTCIIbLCTBA.

32. Jns rocynapCTBEHHOM perucTpanuy nepeMeHbl UMEHU 3asBUTENb IPEACTABIISAET:



1) 3asBreHUE O IEpeMeHe UMEHH B MUCbMEHHOU (opme;

2) CBUJETENHCTBO O POXKJICHUU JINLIA, JKEIAIOIIEro IePEMEHUTh UMS;
3) cBUAETENHCTBO (CIpaBKa) O 3aKIIOUYEHUU Opaka;

4) CBUICTEIILCTBO O PACTOP)KEHUHU Opaka;

5) CBUIACTCIILCTBO O POXACHUU KaKAO0T'0O U3 JeTen 3asABUTCIIA, HC JOCTUTTNX COBCPIICHHOJICTUA (B
ciiydac, €CJIH 3asiBUTCIIb UMECT ,Z[eTeﬁ, HE JOCTUTTIHNX COBepH_ICHHOJ'ICTI/IFI);

6) cornacue 000MX ponUTENeH, yChIHOBUTENEH UITH MoneynTes (B ciiyyae nepeMeHbl UMEHU
JIMIIOM, HE TIOCTUTIINM COoBepIIeHHOoeTHs ). Coracue yKa3aHHBIX JIMI] MOXKET ObITh HAIIHCAHO B
MPUCYTCTBUH PYKOBOJIUTENS M CIIELUAINCTA OPraHa, MPeI0CTaBIAIOLIETO TOCYJapCTBEHHYIO
YCIYTY, MO0 3asiBUTEJIEM MOTYT OBITh MPECTABIEHBI MX COTNIACHS, YAOCTOBEPEHHBIE HOTAPHAIIBHO.

Cornacue ponureneit He TpeOyeTcs B Cliydae MPHOOPETEHUS JIUIIOM, KEJIAIOIUM TIEPEMEHUTh MM,
MIOJTHOM 1€eCIOCOOHOCTH IO JOCTHXKEHHUSI UM COBEPILIEHHOJETHS B MOPSIAKE, TPETyCMOTPEHHOM
I'paxxnanckuM xonexkcom Poccuiickoit denepanum.

B ciydae nuiieHns: OMHOTO U3 POIUTENeH POAUTEIBCKUX TIPaB, IPU3HAHUS €0 CYI0M
HE/1eeCroCOOHBIM JTM00 OE3BECTHO OTCYTCTBYIOIIMM HIIM €T0 CMEPTH MepeMeHa UMEHH
HPOU3BOAUTCS TPH HAJMYUH COTVIACHS IPYroro poauTesst. B aToM ciryuae 3asBuTenem
MPEICTABISIOTCS JOKYMEHTBI, TOATBEPKIAIONINE COOTBETCTBYIONINE (DAKTHI,

7) pewenue cyaa (B ciydae nepeMeHbl UMEHH JIMLOM, HE JIOCTUTILIUM COBEPIICHHONETHS, U
OTCYTCTBHSI COTJIacHsl 000UX pOaUTENeH (POIUTENS), YCRIHOBUTENEH (YCHIHOBUTEIIS ) UITU
MOTIEYUTES, 32 UCKIIIOUEHUEM CITydyaeB MPHUOOPETEHNUS JIULIOM MOJHOM 1€eClIOCOOHOCTH 10
JOCTHKEHHSI UM COBEPILIEHHOJIETHS B TIOPSAJIKE, TPEIYCMOTPEHHOM [ paskJaHCKUM KOJEKCOM
Poccutickoit denepanun).

33. Jlnig rocyiapCTBEHHOM perucTpaluy CMEPTH 3asiBUTEIb MIPEACTABIISIET:
1) onMH U3 TOKYMEHTOB, SIBIISIOLIMXCS OCHOBAHHEM ISl TOCYAapCTBEHHOM PETUCTPAIH CMEPTH:

- IOKYMEHT O CMEPTH, BbIIAHHBIA MEIUIIMHCKON OpraHu3alrei Ui UHIANBUYaIbHBIM
MpeIPUHUMATENIEM, OCYIIECTBIISIOIIUM MEAUIIMHCKYIO ASITeIbHOCTh, U B ClIydae,
npeaycMoTpeHHoM DeaepanbHbiM 3ak0HOM 0T 05.06.2012 Ne 50-®3 "O perynupoBaHuu
NESATETLHOCTH POCCUMCKUX TPaXIaH U POCCUUCKUX ropuandeckux auil B AHTapktuke” (CoOpaHue
3akoHopaarenbcTBa Poccuiickoit @enepanuu, 2012, Ne 24, ct. 3067), - qpyrum yrnoaTHOMOYEHHBIM
JIUIIOM B MOPSIIKE, YCTAaHOBJIEHHOM MpUKa3zoM Mun3zapascoupasButus Poccun ot 26.12.2008

Ne 7821 "OO0 yTBep>KIACHUHU U MOPSAIKE BEICHUS MEIUIIUHCKON JOKYMEHTAIIH, YIOCTOBEPSIOLICH
cirydau poxkaeHus u cmeptu" (3apeructpupoBad Muntoctom Poccun 30.12.2008,
peructpanroHHbiii Ne 13055) ¢ usmeHeHUsIMHM, BHECEHHBIMU NPUKa30M MUH31paBCOLPa3BUTHS
Poccum ot 27.12.2011 Ne 1687n (3apeructpupoBan Muntoctom Poccun 15.03.2012,
peructpanroHHbIid Ne 23490);

- perieHue cyna 00 yCTaHOBJIEHUHU (pakTa cMEpTH Uiu 00 OOBSBICHUH JTUIA YMEPIITUM, BCTYIHBIIICE
B 3aKOHHYIO CUITY;

- TOKYMEHT, BbIJaHHBIA KOMIIETEHTHBIMU OpraHaMH, o (pakTe cMepTH JIHila, HEOOOCHOBAHHO
PENpPEeCcCUPOBAHHOTO H BIIOCEICTBUN PEaOUIMTHPOBAHHOTO HA OCHOBaHMH 3akoHa Poccuiickoit
Oenepanuu ot 18.10.1991 Ne 1761-1 "O peabuiauTaiinu *KepTB MOTUTHICCKUX perpeccuid”
(Bemomoctu CHJ/] u BC PCOCP, 1991, No 44, ct. 1428; 1993, Ne 1, ct. 21; Cobpanue
3akoHojaarenbcTBa Poccutickoit deneparuu, 1995, Ne 45, ct. 4242; 2018, Ne 11, ct. 1591) (nanee -
3aKoH 0 peaOMIUTAIIUH KEPTB MOJUTHUECKUX PETIPECCUiA);

2) TOKYMEHT, YIOCTOBEPSIOMINNA TUYHOCTh YMEPIIETO (IIPH €ro HAJINYHH ),

3) CBHIIETENBCTBO O POXKICHUHU (€CITM PETUCTPALIUS CMEPTU POU3BOAUTCS B OTHOLICHUHU peOeHKa,
HE JIOCTUTILIEr0 COBEPIIEHHOIETHS).



34. Jlns BHECEHUS UCIPABICHUI UM U3MEHEHUH B 3alIUCh aKTa I'PaXK1aHCKOTO COCTOSTHUS
3asIBUTEIIb IPEIICTABIISCT:

1) 3asABJICHUC O BHCCCHHUU HUCIIPABJICHUA WU UBMCHCHUS B 3alIUCh aKTa I'PAXKAAHCKOTIO0 COCTOSAHUA B
MUCbMEHHOU (popme.

2) OIMH U3 CICAYIOIINUX JOKYMCHTOB, ABJIAIOIIUXCA OCHOBAHUCM JIsI BHCCCHU A UCITPABIICHUS UJIA
HU3MCHCHUS B 3aIIMCh aKTa I'pa’XKJaHCKOT'O COCTOSAHMA:

- BCTYIIMBILIEE B 3aKOHHYIO CHILY PELICHUE CY/a;

- peleHue opraHa OreKy U MONeUnTeIbCTBAa 00 n3MeHeHNU (haMuiiid U (M) COOCTBEHHO UMEHHU
peOeHKa (B ciyyae BHECEHHUS UCTIPABIICHUS UM U3MEHEHHS B 3aIIUCh aKTa O POXKIACHUHU peOeHKa, He
JOCTHUTIIETO BO3PACTa YSTHIPHAIIATH JIET);

- 3asBJICHHE MaTepH, He COCTOSIIEH B Opake ¢ OTIIOM pebeHKa, 0 BHECECHHH B 3alHUCh aKTa O
POXKIIEHUH CBeeHU 00 OTIe peOeHKa Tu00 00 MX N3MEHEHUH WIIH UCKITFOUCHUH,

- 3asIBJICHUE JIMIIA, JOCTUTIIIETO COBEPIICHHONIETHS, 00 N3MEHEHHUH CBEJICHUI O POIUTENE
(pommTesix) B 3aIMCH aKTa O POXKICHUH JAHHOTO JIMIA B CIy4ae epEMEHbI HMEHU POUTEIeM
(ponutensiMun);

- TOKYMEHT YCTaHOBJIEHHOU (OPMBI, BBIJAaHHBIA OPraHOM JI03HAHUS WM CIIEJICTBUS, 00
YCTaHOBJIEHUH JIMYHOCTU YMEPILEr0, CMEPTh KOTOPOTO 3apETUCTPUPOBAHA KaK CMEPTh
HEU3BECTHOTO JINLIA;

- TOKYMEHT YCTaHOBJIEHHOUW (POpMEBI 0 (hakTe cMepTH HEOOOCHOBAHHO PEIIPECCHPOBAHHOTO U
BITOCJIC/ICTBUY peaOUIMTHPOBAHHOTO JIMIIA HA OCHOBaHUH 3aKOHA O peaOWIIHTaIluH KEPTB
MOJIMTUYECKUX PEMPECCUil B CITydae, eCIi CMEPTh 3apETUCTPUPOBAHA PAHEE;

- IOKYMEHT yCTaHOBJIEHHOH (hOpMBI 00 M3MEHEHUU T10J1a, BEITAHHBIA METUITMHCKON OpraHN3aIluei;

- UHBIC JOKYMCHTHI, IIOATBCPIKAAOINEC HATUYNUC OCHOBAHUA JJIsI BHCCCHUA UCTIPABJIICHUA UIN
HU3MCHCHUS B 3aIIMCh aKTa I'pa’XKJaHCKOT'O COCTOSAHMA,

3) cBUACTENLCTBO (CIPaBKa) O TOCYJAPCTBEHHON PEruCTPaIliU aKTa TPaKJAHCKOTO COCTOSIHUS,
KOTOpoe(ast) MOAJICKUT OOMEHY B CBSI3M C BHECEHHEM HMCTIPABIICHUS WM U3MEHEHHS B 3alHCh aKTa
IPaKJAHCKOTO COCTOSHUAS. B cityuae, eciu rocynapcTBeHHasi perucTpalus akTa rpak/1aHCKOTro
COCTOSIHUSI IIPOU3BOAMIACH OPTAHOM, TIPEIOCTABIISIONINM TOCYIapCTBEHHYIO YCIYTY, B KOTOPBI
IIOJAaHO 3asABJICHUC O BHCCCHUU I/ICHpaBJIeHI/IH U U3MCHCHUA, Hpe,Z[’bHBJIeHI/Ie ,Z[OKYM@HTa,
MTOATBEPKAAIONIETO JaHHBIA (PakT, HE TpeOyeTcs, U OpraH, MPEI0CTABISIONINI TOCYTapCTBEHHYIO
ycnyry, Ha OCHOBAHUHA CBCHCHHﬁ, HU3JI0KCHHBIX 3aABUTCIICM B 3a4BJICHUU, yCTaHaBJII/IBaeT q)aKT
TOCYIapPCTBEHHOM PETUCTPAIIUU aKTa IPAKIAHCKOTO COCTOSHUS Ha OCHOBAHWY MMEIOIICHCS 3aInucu
aKTa rPAKJIaHCKOI0 COCTOSHUA. B 5TOM cilydae U0 BIIpaBe IPEeIbsIBUTh JOKYMEHT,
MTOATBEPKAAIONTUIN JaHHBIA (PaKT, IO COOCTBEHHON MHUITUATHBE.

35. JIns nony4eHus IOBTOPHOTO CBUAETEILCTBA O TOCYIaPCTBEHHON pPErMCTpalluy akTa
IPaXXIaHCKOTO COCTOSHUS WIM HHOTO JOKYMEHTA, MOATBEP KAAIOIIEr0 HAIMYKME WU OTCYTCTBHE
(bakTa rocynapcTBEHHON PETrHCTPALMU aKTa IPAXIAHCKOTO COCTOSIHHS, 3asBUTEIb TPEACTABIISECT:

1) 3asBieHuE O Bbl1aue MOBTOPHOI'O CBUIETENHCTBA O TOCYJAPCTBEHHOM perucTpauu akTa
IPa)XTaHCKOTO COCTOSIHUS WJIM UHOTO IOKYMEHTA, MOATBEPIKIAI0IIEr0 HAIMYKME UITH OTCYTCTBUE
(akTa rocynapcTBEHHON PETUCTPALIUU aKTa IPaXKIaHCKOTO COCTOSHUS;

2) TOKYMEHTBI, MTOATBEPKAAIOLIUE IIPABO 3asIBUTENSI HA MTOJIyYEHHE ITOBTOPHOTO CBUJIETEIHCTBA
(cripaBKM) O TOCYAApCTBEHHOM perucTpaium akta rpaxxJaHckoro coctosHud. [lepedenn
JIOKYMEHTOB, MOJITBEPKAAIOLIUX B COOTBETCTBHH CO cTaThel 9 denepaibHOro 3aKOHA OT
15.11.1997 Ne 143-®3 "O06 akTax rpaxIaHCKOTO COCTOSHHSA" MPaBO JIMIIA HA MTOTyYeHUE
JIOKYMEHTOB O TOCYIapCTBEHHOM PEruCTpalli aKTOB IPaXXTAHCKOTO COCTOSIHUS, YTBEPKACH
npukazoM Munrocta Poccun ot 19.08.2016 Ne 194 (3apeructpupoBan Muntoctom Poccun



24.08.2016, perucrpanuonusiii Ne 43386).

36. [l BoccTaHOBIIEHUS (aHHYIMPOBAHUS) 3alIUCH aKTa I'Pa’KJAHCKOTO COCTOSHUS 3asIBUTEIb
NpeCTaBIseT BCTYIHBILEE B 3aKOHHYIO CHITY PelIeHHe cyJa 00 yCTaHOBICHHH (hakTa
rOCYJJapCTBEHHOHN PErucTpaliy aKTa IPakJaHCKOTO COCTOSHUS (aHHYJIMPOBAaHUM 3alIUCH aKTa
IPaX1aHCKOTO COCTOSHUSA).

37. JIOKyMEHTBI, BEITAHHBIE KOMIIETEHTHBIMM OPraHaMy MHOCTPaHHBIX TOCYapCTB U
MPEABSBISIEMBIE IS TOCYIAPCTBEHHON PETUCTPALIMY AKTOB IPakIAHCKOIO COCTOSHHUSL, TOJIKHBI
OBITh JIETAIM30BaHbl, €CJIM MHOE HE MPEAYCMOTPEHO MEKIYHApOIHBIMU J1I0roBopaMu Poccuiickoit
deneparyu, ¥ epeBeeHbl Ha TOCYIapCTBeHHBIH A3bIK Poccuiickoit denepannu (pyccKuit sI3bIK).
BepHocTb nepeBona 101%kHa ObITh HOTAPHAIIBHO YIOCTOBEPEHA.

HcyepnbiBarommii nepevyeHb J0KYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH C
HOPMATHUBHBIMM NMPABOBBIMH AKTAMM ISl IPEI0CTABJIEHUS
roCyIapcTBEHHOM YCJIYIH, KOTOPbIe HAXOASATCS B PACIIOPS:KEHUN
roCylapcTBEHHbIX OPraHOB, YYACTBYIOIIUX B MPEI0CTABIEHUH
roCyIapCcTBEHHBIX YCJIYT, 1 KOTOPbIe 3asiBUTEJIb BIIPaBe NMPeACTABUTD, a
TaKKe Coco0bl UX NMOJYYeHUsI 3asiBUTEISIMHU, B TOM YHCJIe B 3JIEKTPOHHOM
(¢hopme, NOpPSIAOK UX NMPeaCTABICHUS

38. [lns rocynapcTBEHHOM PErucTpallii CMEPTH, a TAK)K€ BHECEHUS UCIIPABICHU U U3MEHEHUH B
3alMCH aKTOB I'PaXkJAHCKOIO COCTOSHMS B OpraH, IPEJOCTaBIIAIOIUN TOCYIapCTBEHHYIO YCIIYTY,
MOTYT OBITh HE IPEJCTABJICHbI 3asBUTEIEM CaMOCTOSTENbHO:

- TOKYMEHT O (haKkTe CMEPTH JIMIa, HEOOOCHOBAHHO PETNPECCHPOBAHHOTO U BIIOCIEACTBUN
peadbUIUTUPOBAHHOTO HA OCHOBAaHUU 3aKOHA O peadIIUTAllUH )KEePTB MOJIUTUYECKUX PEIPECCHi,
CMEPTh KOTOPOTO PaHee HE PErUCTPUPOBAIIACH;

- TOKYMEHT O (haKTe CMEepTH JIHIla, HEOOOCHOBAHHO PEMPECCHPOBAHHOTO U BIOCIEACTBUU
peadMIUTUPOBAHHOTO HA OCHOBAHUH 3aKOHA O peaOUIIMTALINH JKEPTB MOJIUTHUYECKUX PEIpeccuil,
CMEpTh KOTOPOTO 3aperucTpupoOBaHa paHee.

OpraHn, npeaocTaBIsONIMN rOCyIapCTBEHHYIO YCIYTY, IOIy4aeT yKa3aHHbIE JOKYMEHTHI 110
MEKBEJIOMCTBEHHOMY 3aIpPOCy U3 COOTBETCTBYIOIIETO KOMIETEHTHOTO opraHa Poccuiickoit
denepanuu.

3asBUTEINb TaK)KEe BIPABE MPEICTABUTh O COOCTBEHHON MHUIIMATUBE YKa3aHHbIE JOKYMEHTHI,
IIOJIy4€HHBIE B KOMIIETeHTHOM oprane Poccuiickoit @enepannu. B aTom citydae
MEKBEJIOMCTBEHHBIN 3aIIpOC B KOMIIETEHTHBIN opran Poccuiickoit @enepanyu He HapaBisieTcs.

Henpencrasnenue 3asBUTENIEM YKa3aHHOTO IOKYMEHTA HE SIBJISIETCS OCHOBAHUEM JIJIsl OTKa3a
3asIBUTEITIO B MIPEIOCTABICHUN TOCYIapCTBEHHON yCIyTH.

39. 3anpemaercst TpeOOBATh OT 3asBUTENS MPEIACTABICHUS:

- TOKYMEHTOB U MH(OPMAIIUU WIIK OCYIIECTBIICHUS JEHCTBHIM, TPEICTaBICHUE UIIH OCYIECTBICHHE
KOTOPBIX HE MPEAYCMOTPEHO HOPMAaTUBHBIMU IIPABOBBIMU AKTaMM, PETYIUPYIOIIMMH OTHOLIEHMS,
BO3HMKAIOIIIKE B CBSI3U C IPEIOCTABICHUEM FOCYIapCTBEHHOM YCIIYTH;

- JOKYMEHTOB U MH(OPMAIIH, KOTOPHIE B COOTBETCTBUU C HOPMATUBHBIMH NPABOBBIMU aKTaMH
Poccutiickoit @enepariny, HOpMaTUBHBIMU ITPABOBBIMH aKTaMu CyObekTOB Poccutickoit deneparun
U MYHUIUIIAJIbHBIMU IPABOBBIMU AKTAMU HAXOAATCA B PACIIOPSKCHUHN I'OCYJapCTBCHHBIX OPraHOB,
MPEIOCTABIIAIONINX TOCYITAPCTBEHHYIO YCIYTY, MHBIX TOCYIapCTBEHHBIX OPraHOB, OPTaHOB
MCCTHOT'O CaMOYIIPpaBJICHUA U (I/I.III/I) MOABCAOMCTBCHHBIX 'OCYAAPCTBCHHBIM OpTraHaM U OpraHamM
MECTHOTO CaMOYNPAaBJIEHHUS OPTaHU3ALMSIX, YIACTBYIOUINX B MIPEIOCTaBICHUN TOCYIapCTBEHHBIX
WIM MYHUIMIAIBHBIX YCIIYT, 3 UCKJIFOUEHUEM IOKYMEHTOB, YKa3aHHBIX B 4acTH 6 cTaTbu 7



®enepanbHoro 3akoHa Ne 210-D3;

- JOKYMEHTOB U MH(OPMAIMH, OTCYTCTBHE U (UJIM) HEOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAJIHUCh
IIpU IEPBOHAYATILHOM OTKa3€ B IIpUEME IOKYMEHTOB, HEOOXOAMMBIX JIJIs IPEIOCTABICHUS
rOCyJIapCTBEHHOH YCIIyTH, TM0O0 B IPEIOCTABICHUN TOCYAAPCTBEHHON YCIYTH, 32 UCKIIOUYEHUEM
CIIy4aeB, IIPElyCMOTPEHHBIX TYHKTOM 4 yactu 1 cratbu 7 @enepanbHoro 3akoHa Ne 210-D3.

HcyepnbiBaroimmii nepevyeHb OCHOBAHUM JJIS 0TKAa3a B IpUeMe T10KYMEHTOB,
HEeO0X0AMMBIX JIJIfl IPEeA0CTABJICHUS IOCYyIapPCTBEHHOM YCIyrH

40. OcHoBaHus A7 OTKa3a B IpHEMe JIOKyMEHTOB, HEOOXOAMMBIX JJIS IPEIOCTABICHUS
rOCYJIapCTBEHHOH YCIIyTH, HE IPEAYCMOTPEHBI.

HcuepnbiBarouuii nepevyeHb OCHOBAHMH /IJIsl IPUOCTAHOBJICHUS WIH 0TKa3a B
MPEA0CTABJICHUH TOCYIapPCTBEHHOM YCJIYI'H

41. Cpok paccCMOTpEHM 3asBIECHMS O IEPEMEHE UMEHM NIPUOCTAHABINBAETCS B Cllydae
HEOOXOIMMOCTH BOCCTAHOBJICHHS WJIM U3MEHEHUS 3allMCH aKTa rPa)KIaHCKOTO COCTOSIHUSA, B
KOTOPYIO HEOOXOMMO BHECTH U3MEHEHUS B CBSI3U C NIEPEMEHON MMEHH, JI0 PELICHHsI BOIPOCa O
BOCCTAHOBJICHUH, UCTIPABICHUH WM U3MEHEHUH 3aIMCH aKTa IPa)1aHCKOTO COCTOSIHHUS.

42. OTKa3 B roCylapCTBEHHOW PETUCTPALIMU aKTa IPAKIaHCKOTO COCTOSIHUS WM B COBEPLIECHUH
MHOTO IOPUMUYECKU 3HAYMMOTI0 JIeHCTBUA JOIMYCKAETCsl B CIEAYIOUINX CIIydasix:

rOCyIapCTBEHHAsI PETUCTPALIMS aKTa TPAXKIAHCKOTO COCTOSIHUSI TPOTUBOpeUnT DeiepanbHOMY
3akoHy Ne 143-D3;

JTOKYMEHTBI, KOTOPBIC TIPEICTABICHEI 3asBUTEIEM, HE COOTBETCTBYIOT TPEOOBAHUSM,
NpeabsABIsieMbIM K HUM DenepanbHbiM 3akoHOM No 143-D3 1 uHBIMU HOPMATUBHBIMU MPABOBBIMU
aKTaMu;

3asBUTENIb HE UMEET NpaBa Ha M0JIy4YeHHe NOBTOPHBIX CBUETEIBCTB U UHBIX JOKYMEHTOB,
MOATBEPXKIAIOIIUX (PAKTHI TOCYIAPCTBEHHON PErUCTPALlUU aKTa TPaKJAHCKOTO COCTOSHUS;

MIPU HAJTMYHUH CIIOpa MEX]Ty 3aMHTEPECOBAHHBIMU JIMIIAMU [TPU BHECEHUH UCIIPABICHUN WIIH
M3MEHEHUH B 3alMCH AKTOB IPa’kJIaHCKOT'O COCTOSIHHUS;

IIpH OTCYTCTBUH JOKYMCHTOB, IIOATBCPKAAOIINX HATUYNC OCHOBaHHI JJI1 BHCCECHUA I/ICHpaBHeHI/Iﬁ
WM U3MEHEHU B 3aIIMCH aKTOB TpaXXJAaHCKOT'O COCTOAHUA.

He nonyckaercs rocygapcTBeHHasi peruCcTpalis 3aKII04eHHs Opaka MEexKIy:
JTUIAMH, U3 KOTOPBIX XOTS OBbI OJTHO JTUIIO YK€ COCTOUT B IPYTOM 3apErUCTPUPOBAHHOM Opake;

OJM3KUMH POACTBEHHUKAMH (POJICTBEHHUKAMH IO MPSIMON BOCXOSIIEH ¥ HUCXOASIIECH JTMHUN
(pooMTensIMH U IETHMH, ACTYIIKOM, 6a0yIIKOi 1 BHYKaMH), TOJTHOPOAHBIMU U HETTOJTHOPOAHBIMU
(MMeromrMHU 00IIKX OTIIA WK MaTh) OpaThsiMU U cecTpamu)9;

YCBIHOBUTCJIAIMU U YCBIHOBJICHHBIMU

JIUIIaMH, U3 KOTOPBIX XOTs OBl OJTHO JIUIIO TPU3HAHO CYJIOM HEIEEeCTIOCOOHBIM BCIICICTBUE
MICUXUYECKOTO pacCTPOICTBRA.

PykoBonuTenb opraHa, npeaoCcTaBiIsIONIEro roCyIapCTBEHHYIO YCIYTY, MOXKET OTKa3aTh B
rOCYIapCTBEHHOW PETUCTPAIIMH 3aKITFOUeHUS Opaka, eclii pacroiiaraer J0Ka3areIbCTBaMH,
MOATBEPKIAIONIMMH HaJIM4Kie 00CTOATEIbCTB, MPEMATCTBYIOUINX 3aKIIOUEHUIO Opaka.

43. PykoBOOUTEINb OpraHa, Ipel0CTaBIISIOIIEr0 TOCYIapCTBEHHYIO YCIIYTY, OTKA3bIBAET B
rOCyIapCTBEHHOW PErUCTpallMK YCTAHOBJICHHSI OTIIOBCTBA B CiIy4ae HaJM4Msl CBEJCHHM 00 OTIIE B
3aIlUCH aKTa O POXKICHUHU peOeHKa, 32 UCKIIIOUCHHEM CITydasi, €CIIM CBEACHHUs 00 OTIe peOeHKa



BHECEHBI 110 3asBJICHUIO MaTe€pH B MOPSIKE, IPETYCMOTPEHHOM ITYHKTOM 3 cTarhu 17
®enepanbHoro 3akoHa Ne 143-D3.

44. He npou3BOaUTCS TOCYIapCTBEHHAs PETUCTPALIMsI IEPEMEHBI UMEHHU B OTHOLLIEHUHU JIUL], HE
JOCTUTIINX Bo3pacTta 14 jer.

45. Cneunanuct oprasa, mpeaoCTaBISIONIEr0 roCy1apCTBEHHYIO YCIYTY, He BIIPaBe MPOU3BOAUTH
TOCYAapCTBEHHYIO PETHCTPALIUIO AKTOB TPayKIaHCKOTO COCTOSIHUS B OTHOLIEHUH ce0s1, CBOETO
CyHpyra, €ro 1 CBOMX pPOJCTBEHHUKOB (pOJUTENCH, AeTeil, BHYKOB, JenylIeK, 0a0yIeK, poJHbIX
OpaTheB U cecTep) U COBEpIIATh NHbBIE IOPUIMYECKH 3HAYMMBbIe AeicTBHs. [ocynapcTBeHHas
PErucTpaIysi aKTOB IPAXKIAHCKOTO COCTOSIHUS U COBEPIICHNE HHBIX IOPHINYECKH 3HAYUMBIX
AEUCTBHUH B TAaKNX CITydasiX MPOU3BOASTCS IPYTUM PaOOTHUKOM OpTaHa, MPEA0CTABISIONIETO
TOCYIApCTBEHHYIO YCIYTY, WIH B APYrOM OpraHe, IpeA0CTaBIISIONIEM rOCYIapCTBEHHYIO YCIYTY.

46. He nomyckaeTcs Bbliada MOBTOPHBIX CBUAETEIBCTB O TOCYAApPCTBEHHOM PETUCTPAIIMU aKTOB
I'PaX/1aHCKOTO COCTOSHUSA:

- ponuTensM (OAHOMY U3 poauTesnieit) pedeHKa, B OTHOIIEHUH KOTOPOTo OHH JIUIIEHBI POIUTENbCKIX
MPaB WA OTPAHUYEHBI B POIUTEIBCKUX MIPaBaX, - CBUICTENHCTBA O POXKICHUN PEOCHKA;

- TUIIaM, PaCTOPTHYBIIKUM Opak, U JIMIaM, Opak KOTOPBIX MPU3HAH HEeleHCTBUTEIbHBIM, -
CBUJCTENHCTBA O 3aKIIIOYCHUH Opaka.

ITo mpockOe yka3aHHBIX JIUI] UM BBIIACTCS CIIPaBKa yCTAHOBICHHOM (hOPMBI, TOATBEPKJAFOIAs
(axT rocynapcTBeHHOU perucTpanuu poxkaeHus pedenka (popma Ne 4, yTBep>KACHHAS PUKA30M
Munrocta Poccuu Ne 200) mnm 3akirouenus 6paka (popma Ne 5, yTBeprKaeHHAs MPUKa30M
Muntocta Poccun Ne 200).

47. B mpeaocTaBiieHMHU TOCYIapCTBEHHON YCIIYTH OTKA3bIBAE€TCS B CIy4ae OTCYTCTBUSA IOKYMEHTOB,
HCOGXOI[I/IMBIX AJId TIPEAOCTABICHU A FOCy,Z[&pCTBGHHOﬁ YCIyru v nojiekauux mpeacTaBICHUIO
3asiBUTEIIEM.

48. Tlo TpeOoBaHMIO 3aABUTEIS, KOTOPOMY OTKa3aHO B MPEAOCTABICHUH FOCYIapCTBEHHOM YCIIyTH,
PYKOBOAMTENH OpraHa, IPeJOCTaBIISAIONIEr0 TOCYIapCTBEHHYIO YCIyTY, 0053aH COOOIIUTh eMY
IIPUYMHBI OTKa3a B TUCbMEHHOM BUJE.

IlepeueHnb yciiyr, KOTOpbIe ABJIAIOTCH HEOOXOMUMBIMH U 00513aTeJILHBIMH 1151
NMPeA0CTABJIEHHS TOCYIAPCTBEHHOM YCJIYTH, B TOM YHCJe CBeJIeHUsI O
AOKYMEeHTe (I0OKYMEHTAaX), BbIAaBaeMOM (BbIIaBaeMbIX) OPraHU3ALUAMHU,
YYaCTBYKOIIUMH B NIPEIOCTABJICHUMN IOCYIaPCTBEHHOH YCJIYTH

49. Yenyr, KOTOpEIE SIBIISTFOTCSI HEOOXOMUMBIMH U 00513aTEIBHBIMU JIJIS1 TIPEAO0CTABICHUS
TOCYIapPCTBEHHOH YCIIYTH, B TOM YHCJIE CBEICHUI O IOKYMEHTE (IOKYMEHTAX ), BBIIaBAEMOM
(BBIIABAaEMBIX ) OpPraHU3ALUSAMHU, YIACTBYIOIIUMH B MPEAOCTABICHUH TOCYJapCTBEHHOM YCIIyTH, HE
UMEETCH.

IHopsiaok, pasmep ¥ OCHOBAHHUSI B3UMAHUS I'OCYIAPCTBEHHOM MOIIUHBI 32
npeaocTaB/IeHue rocyIapCTBEHHOM yCJIyrH

50. 3a rocy1apCTBEHHYIO PETHCTPALIMIO AKTOB IPAXKJAHCKOTO COCTOSIHUS U COBEPILIEHUE OpPraHaMH,
MPEIOCTABIIAIOIINMY TOCYIapCTBEHHYIO YCIIYTY, UHBIX IOPUINYECKH 3HAYUMBIX J1eHCTBUN
3asIBUTEIISIMU YIJIAYUBAETCS TOCYIaPCTBEHHASI ITOILTHHA.

Pa3mepsl 1 TOPSIOK YIUTAThI TOCYAAPCTBEHHOM MOIIINHBI YCTaHABIUBAIOTCA HaloroBeiM KosiekcoM
Poccuiickoit ®enepanuu (Cobpanue 3akoHonarenscTBa Poccuiickoii @eneparmu, 2000, Ne 32,
cT. 3341; 2018, Ne 32 (u. 2), ct. 5127 (tnaBa 25.3 "T'ocynapcTBeHHas momiuHa").



[InarenblMKy YIIIA4MBAOT TOCYNAPCTBEHHYIO MOLUIMHY, €CJIU HHOM MOPSAIOK HE YCTAHOBIICH
Hanoroseim xonekcom Poccutickoit denepannu, B CIEAYIONIUE CPOKHU:

py OOpaIlleHUH 32 BBIAAYe TOKYMEHTOB (MX TyOJMKATOB) - 10 BBIJAYU JTOKYMEHTOB (HX
TyOJIMKAaTOB);

IpH OOpAIICHUH 32 COBEPIICHUEM HHBIX FOPUINICCKH 3HAUUMBIX JCUCTBUU - 10 MTOAAYH 3asIBICHUN
1 (WJIM) UHBIX IOKYMEHTOB Ha COBEPIIICHUE TAaKUX JACHCTBUN JTUOO JI0 MOAAYH COOTBETCTBYIOITUX
JIOKYMEHTOB.

l'ocynapcTBeHHas MONUIMHA YIUIAYUBAETCS 10 MECTY COBEPILIEHUS FOPUINYECKH 3HAYMMOTO
JEHCTBYS B HATMYHOW WM Oe3HATMYHOHN Qopme.

daxT ymiaTel roCy1apCTBEHHOMN MOIUIMHBI TUIATEIBIITMKOM B HATMYHOUW (popMe TTOATBEPKIACTCS
00 KBUTAHIIMEH, BBIJABAEMOM TIJIATEIBINUKY OAHKOM, TM00 KBUTAHIIMEH, BRIJaBAEMON
TJIATEIBUIMKY JTOJDKHOCTHBIM JIMIIOM MJIM KacCOW opraHa, B KOTOpOM MPOU3BOMIIACH OILIaTa.

dakt YILJ1aTbl FOCy,Z[ﬁpCTBCHHOﬁ MONUIMHBI TNIATCIIBIITUKOM IMMOATBCPIKAACTCA TAKIKE C
UCIOJIb30BaHUEM MH(OpPMALIUU 00 yIliaTe rocyAapCTBEHHOM MOIUTMHBL, CoAepKallencs B
TocynapcTBeHHOM HHDOPMAITMOHHON CUCTEME O TOCYAAPCTBEHHBIX U MYHUIIUTIATHHBIX IJIATEXKaX,
npeaycMoTpeHHon denepanbHbiM 3akOHOM Ne 210-D3.

[Tpu Hanuyuu uHGOpPMAIK 00 yIjIaTe rocyaapCTBEHHON MOLUIMHBI, COIep KalleiCs B
T'ocynapcTBeHHON MH()OPMALIMOHHON CHCTEME O TOCYIapCTBEHHBIX U MYHUIIUTIAIBHBIX IIJ1ATEXKaX,
JOTIOJTHUTENBHOE IMOATBEPKACHUE YILIATHI ILUIATENBIIUKOM IOCYAapCTBEHHOU IMOLUIMHBI HE
TpedyeTcsl.

WNuocTpanHblie rpakaaHe U auia 0e3 TpakIaHCTBa YIUIAYMBAIOT TOCYIapPCTBEHHYIO TIONUTHHY B
MOPSIZIKE U pa3Mepax, KOTopble ycTaHoBieHbl HanoroseiM kopexkcom Poccuiickoit @eaepanuu 1is
(bU3NIECKUX JIUIL.

51. Pazmep rocynapcTBEHHOM MONLJIMHBI 32 TOCYIAPCTBEHHYIO PETMCTPAIIUIO AKTOB I'PaKJaHCKOTO
COCTOSIHMSI, COBEPILLIEHUE UHBIX IOPUINYECKH 3HAUMMBIX JIE€HCTBUMN, YCTAaHOBIEHHBIN cTarbeil 333.26
Hanorosoro xonekca Poccuiickoit denepainii, COCTaBISECT:

1) 3a rocyIapCTBEHHYIO PETUCTPALUIO 3aKII0UCHNs Opaka, BKJIOYasl BbIJauy CBUAETENbCTBA, - 350
pyouteit;

2) 3a TOCYAapCTBEHHYIO PETUCTPALIUMIO PACTOPKEHHSI Opaka, BKIIIOYast BbIIauyy CBUACTENIbCTB!

MIPU B3aMMHOM COTJIaCHH CYIIPYTOB, HE UMEIOIITUX OOIIMX HECOBEPIICHHOJIETHUX ACTeH, - 650
pyOIelt ¢ KaxKI0ro U3 CyNpyroB.;

MIPU PacTOPKEHUH Opaka B cyneOHOM nopske - 650 pyOieit ¢ Kaka0ro U3 Cynpyros;

IIPU PACTOP>KEHUH Opaka 1o 3asBJICHUIO OAHOTO U3 CYIPYroB B CIIy4ae, €CIU IPYToi Cympyr
IPU3HAH CYJJOM OE3BECTHO OTCYTCTBYIOLINM, HEIEECIIOCOOHBIM MIIN OCYXICHHBIM 32 COBEPILICHHE
MPECTYIUICHUS K JIMIICHNUIO CBOOOBI Ha CPOK CBBIIIE TPEX JIET, - 350 pyoieit;

3) 3a rocyAapCTBEHHYIO PETUCTPALMIO YCTAHOBJIEHUS OTIIOBCTBA, BKJIIOUAs BbIAAYY CBHJIETEILCTBA
00 YyCTaHOBJIEHUH OTIIOBCTBA, - 350 pyOneii;

4) 3a TOCYTapCTBEHHYIO PETUCTPAITUIO TIEPEMEHBI IMEHH, BKITFOUAIOIIETO B ce0s haMUInio,
COOCTBEHHO MM U (MJTM) OTYECTBO, BKITFOUAs BbIIa4y CBHJICTEIHCTBA O TIepeMeHe uMeHH, - 1 600
pyoueit;

5) 3a BHECEHME UCTIPABIICHUN U U3MEHEHHH B 3allMCU aKTOB IPAXKJIAHCKOTO COCTOSTHUSA, BKIIIOUas
BBIZIaYy CBUCTEIBCTB, - 650 pyonei;

6) 3a BbIJIa4y TTOBTOPHOTO CBUJIETENILCTBA O TOCYAAPCTBEHHOM PETUCTPAIIMH aKTa T'PaXTaHCKOTO
coctosiaus - 350 pybneit;



7) 3a BeLAAYY (PU3UUECKUM JIMLIAM CIIPABOK U3 apXUBOB opraHoB 3AI'C ¥ MHBIX YIOTHOMOYEHHBIX
opraHoB - 200 pyoseid.

52. OcoOeHHOCTH YIIIaThl TOCYIapCTBEHHON MOUUTMHBI 332 TOCYAAPCTBEHHYIO PETUCTPAIIUIO aKTOB
TPaXIaHCKOTO COCTOSTHUS M IPYTHE IOPUIUYECKU 3HAYMMBbIE ICHCTBHS OMpeiesieHbl cTarbeit 333.27
Hanorosoro xonekca Poccuiickoit @enepanuu.

53. Ilepeuenp auil, 0CBOOOKTAFOIIMXCS OT YIIAThl TOCYAApPCTBEHHOM MONUTHHBI 32
TrOCYJapCTBEHHYIO PETUCTPALIUIO aKTOB T'PAXkKAAHCKOTO COCTOSIHUSI M COBEPILIEHUE UHBIX
IOPUANYECKN 3HAYMMBIX AEHCTBUH, onpenesieH ctarbsiMu 333.18, 333.35 u 333.39 Hanorosoro
konekca Poccuniickont @enepanuu.

54. Bo3Bpar miarenbuuKy U3JIUITHE YIJIa4eHHON (B3bICKAHHOW) CYyMMBI TOCYapCTBEHHOM
MOIUIUHBI OCYIIECTBIISIETCS TEPPUTOPUATIBLHBIM opranoM deepanbHOro Ka3HauelncTna Ha
OCHOBAHUH PACTIOPSIKEHUHN aIMUHUCTPATOPOB IMOCTYIUICHUH B OFOIKET O BO3BPATE MOCTYIICHUN
IIaTeNbIIUKY C YYETOM IoJiokeHui miasbl 12, cratsu 333.40 miassl 25.3 Hanorosoro konekca
Poccuiickoit @enepanuu.

Pemenne o Bo3Bpare miIaTeabUIMKy U3JIUIIHE YIUIAYEHHOH (B3bICKAHHOM) CyMMBI I'OCY/1apCTBEHHOMN
MOUUIMHBI TPUHUMAET TEPPUTOPHUAIIbHBIA opraH MuHiocTta Poccuu Bo B3aMMOAEHCTBUU C OPTaHOM,
OCYLIECTBIISIOIINM I'OCYIAPCTBEHHYIO PETUCTPALIMIO aKTOB IPAYKIAHCKOTO COCTOSIHUSA, IO MECTY
YIUIaThI TOCYAAPCTBEHHON MOIIJIMHBI B IOPSAIKE, YCTaHOBIEHHOM HaoroeeiM Komexkcom
Pocculickon ®@enepanun.

B cootBetrcTBHM ¢ myHkToM 3 ctathu 333.40 Hamorosoro kogekca Poccutickoit denepannu
3as1BJICHUE O BO3BPATE M3JIUILHE YINIAYeHHOU (B3bICKAHHOM) CyMMBI FOCY/IapCTBEHHOMN MOILITAHBI
MOXXET OBITh TIOJJAaHO B TEYCHHUE TPEX JIET CO AHS YIUIaThl YKa3aHHOW CYMMBI; BO3BpaT H3JIUIITHE
YIUIa4€HHOMH (B3BICKAHHOM) CyMMBI T'OCY/IapCTBEHHON MOLUIMHBI IPOM3BOIUTCS 3a CUET CPEACTB
OromKeTa, B KOTOPBIN MTPOU3BE/ICHA TIEperiaTa, B TEYCHHE OJTHOTO MecsIIa CO JHS MOIauu 3asBICHUS
0 BO3Bpare.

Bce neiictBusi, CB3aHHBIE ¢ TPOBEPKON MH(OPMAITNH, TIEPECHIIKOM BCEX HEOOXOAMMBIX
JOKYMEHTOB U BO3BPAaTOM MU3JIMIIHE YIUIAYEHHOH (B3bICKAHHOM) CyMMBI TOCYIapCTBEHHOMN
MOIIUINHBI, TOJIKHBI ObITh IPOM3BEIEHBI 10 UCTEUEHHS YCTaHOBJIEHHOr0 HamoroBeIM kogekcom
Pocculickont @enepanuy MECSIYHOIO CpOKa €O AHS IIOJIa4H IIJIATENIBIIUKOM 3asIBJICHUs O BO3BpAaTe
rOCYIapCTBEHHON MOLIINHBI.

He noayiexut Bo3BpaTy rocynapcTBEHHasl MOIUINHA, YIUIAYEHHAs 32 FOCYAapCTBEHHYIO
perucTpaluio 3akioueHns oOpaka, pacTopxeHus Opaka, nepeMeHbl UMEHH, BHECEHHE UCIIPaBICHUN
U (UJI1) U3MEHEHUH B 3allMCU aKTOB IPAYKAAHCKOTO COCTOSIHUSA, B CIIydae, €CJIM BIIOCIIEICTBUN HE
ObL1a MpoU3BeIeHa TOCYIapCTBEHHAS PETUCTPALIHs COOTBETCTBYIOIIETO aKTa IPakIaHCKOTO
COCTOSIHUS MJT HE ObUTM BHECEHBI UCIIPABIICHUS U M3MEHEHUS B 3alIMCH aKTOB I'Pa)KIaHCKOTO
COCTOSIHHUSI.

IMopsinok, pa3mep U OCHOBAHMS B3UMAHUSI IUIATHI 32 NPeIOCTaBJIeHUE YCIYT,
KOTOPpbIE SABJISITCA He00X0AUMBIMHU U 00513aTeJIbHBIMHU 115
Npe10CTABIEHUS TOCYIaPCTBEHHOMH YCJIYI'M, BKJIKOYast HHGOPMAaLHIO 0
MeTO/IMKe pacyeTa pa3Mepa TaKoM IJ1aThl

55. Ilnara 3a yciyru, KOTOpPbIE SIBISIOTCSI HEOOXOIMMBIMH U 0053aTEIbHBIMU JJIS1 IPEOCTABICHUS
rOCyIapCTBEHHON yCIIyTH, HE MIPEAYCMOTPEHA.



MaxkcuMaJIbHBIH CPOK OKMIAHHUS B OYepeaH MPH moaade 3asiBJICHUs O
NpeaoCTABIEHUH TOCYIAPCTBEHHOM YCJIYTH M MOJIy4eHUH pe3yJibTara ee
npeaocTaBJIeHUs:

56. MakcuManbHOE BpeMs OKHIaHUS B OYEPEI JJIS ITOIa4YH 3asBJICHUS O TIPEIOCTABICHUN
rOCYIapCTBEHHOM YCIyTU HE JOJIKHO MPEBHIIATh MATHAAIATH MUHYT.

57. MakcuMasbHbIe CPOKH OXKHUAHUS MPOXOKIEHUS aIMUHUCTPATUBHBIX MTPOLIEAYP, HEOOXOUMBIX
JUTSL TIOJIyY€HHUs pe3ylbTaTa IpeJOoCTaBICHUs TOCY1apCTBEHHOM yCIyru, IpuBeAcHsI B pasaene 111
"CocTas, OCJIeI0OBATEIIbHOCTh M CPOKH BBIMTOJTHEHUS aIMUHUCTPATUBHBIX TIpoLieayp (IeicTBuUil),
TpeOOBaHUS K NOPSIKY UX BBIIIOJHEHUS, B TOM YHCJI€ OCOOCHHOCTHU BBITOTHEHUS
aMUHUCTPATUBHBIX TIpoleyp (ACHCTBUI) B AJIEKTPOHHOM (hopMe" AIMUHUCTPATUBHOTO
perniaMeHTa.

Cpox 1 mopsAA0K perucTpauuu 3asBJICHUA O PEAOCTABJICHNH rOCYIaAPCTBEHHOM
YCJIYIHM, B TOM YHCJ€e B 3JIEeKTPOHHOU (popMe

58. [aroil mpuemMa 3asiBICeHHS O TOCYJapCTBEHHOW PETUCTPAIIMU aKTa TPAKIAHCKOTO COCTOSIHUS MPHU
JMYHOM OOpAIIeHNH TPaXKAaHWHA B OpTraH, MPEA0CTABISIONINNA TOCYIapCTBEHHYIO YCIIYTY,
CUMTAETCS IEHb NTPUEMa 3aBJICHUSA C MPUIIOKEHUEM MTPEYCMOTPEHHBIX TyHKTaMu 23, 27 - 37
AJIMUHUCTPATUBHOTO PETNIaMeHTa (B 3aBUCUMOCTH OT OCHOBAHHM rOCYIapCTBEHHOW PETUCTpaIiH
aKTa TPAKIAHCKOTO COCTOSHUSA) U HaJIeKauM 00pa3oM opOpMIICHHBIX JTOKYMEHTOB.

Jlatoi nipuema 3asBIICHHs O TOCYAAPCTBEHHOM PErUCTPALMM aKTa ITPaXAAHCKOTO COCTOSIHUS,
MOCTYIUBIIIETO B OpraH, MPeA0CTaBISIONINI roCcyJapCTBEHHYIO YCIYTy B (POpME JIEKTPOHHOTO
JOKYMEHTA C UCI0JIb30BaHUEM ENMHOro noprana, CYuTaeTcs 1€Hb, KOIJIa CTaTyC 3asBICHUS
rOCyIapCTBEHHON PETUCTPALIMU aKTa IPaXAaHCKOTO COCTOSHUS B (hOpMe 3JIEKTPOHHOTO JOKYMEHTA
B JIMYHOM KaOuHeTe 3asBuTeNs Ha EquHOoM moprane oOHOBIsSETCS 10 cTaryca "mpuHSTO".

Jlaroii mpuema 3asiBI€HUS O TOCYJapCTBEHHOM perucTpaiiy akTa rpaXx IaHCKOTO COCTOSIHUS MTPH
o0palleHnu TpakAaHnHA B MHOTO()YHKIIMOHAJIBHBIN [IEHTP CYUTACTCS ICHb MTPHEMa 3asIBICHUS
opranoM 3AI'C ¢ npuiiokeHueM Npe1yCMOTPEHHBIX TyHKTamMu 23, 27 - 37 AIMUHUCTPAaTUBHOTO
periaMeHTa (B 3aBUCUMOCTH OT OCHOBaHHI rOCYIapCTBEHHOUW PETUCTPAIH aKTOB TPaXKIaHCKOTO
COCTOSIHMSI) HaJIJISKAIUM 00pa3oM 0(hOPMIICHHBIX JTOKYMEHTOB.

TpeGoBaHus K MOMeENIEeHUSIM, B KOTOPBIX MIPEI0CTABJISIETCS IOCYIapPCTBEHHAS
yCJIyra, K 3aJ1y OKUAaHus, MeCTaM /Il 3al0JTHEHU S 3asiBJICHUH 0
MPEA0CTABJICHUH IrOCYIapPCTBEHHOM YCJIYId, MH(POPMALMOHHBIM CTEHAAM C
o0pa3uaMu UX 3aN0JHEHUS U NePeYHeM JOKYMEHTOB, HEOOXOAMMbIX JIJIA
NMPea0CTABJICHUA KAXKI0U rOCyIAPCTBEHHOH YCJIYI'H, Pa3MeICeHUI0 U
oopMiIeHHIO BU3YAJIbHOM, TEKCTOBOM U MYJIbTUMEINNHOU UHPOPMALUHT
0 MOPS/AKe MPeI0CTABJICHUSA TAKOH YCJIYId, B TOM YK CJIe K 00ecre4eHuIo
AOCTYIHOCTH JIJISl MHHBAJIMJI0B YKA3aHHBIX 00bEKTOB B COOTBETCTBUH C
3aKoHoAaTeabCTBOM Poccuiickon Denepauum 0 COMAJIBHOM 3a1IMTe
WHBAJIU/I0B

59. Hanuuue oTeabHOr0O BXO/a AJIs JOCTYIIA 3asiBUTENIEH B IOMEIIEHHUE, B KOTOPOM PacIlooKeH

opras, Mpe0CTaBISIOMINNA TOCYIAPCTBEHHYIO YCIIYTY, OMPEILEISIETCS C y4€TOM 0COOCHHOCTEH

opraHu3anuvu ACATCIbHOCTH 110 I‘OCyI[apCTBeHHOf/'I pEerucTpai akTOB I'paKAaHCKOr0 COCTOSAHUSA Ha
TeppuTopuu cyobekrta Poccutickoit deneparumn.

IIpu HanuYMKM BO3MOKHOCTH Ha TEPPUTOPHUH, IPUIIETAIOIIEN K 3/1aHUIO, B KOTOPOM PACIIOI0KEH
Opras, IpeaoCTaBIAIOMINN TOCYIapCTBEHHYIO YCIIYTY, TOJKHBI OBITh MECTa JIJIsl MapKOBKU



aBTOTPAHCIIOPTHBIX cpeacTB. KonmnyecTBo MapKoBOYHBIX MECT OMPEAEIseTCS UCXOAS U3
YHCIEHHOCTH TpakaaH, 0OpalIalomuXxcsl B TeUeHHE pabodero BpeMeHH 3a MPeI0CTaBIeHHEM
rOCYIapCTBEHHOH YCIIyTH, BKJIIOYAst M0Ja4y COOTBETCTBYIOIIMX 3asBICHUH, PETUCTPAIIMIO aKTOB
IPaKTAHCKOTO COCTOSIHUS, B TOM YHCJIE€ TOCYAaPCTBEHHYIO PETHCTPALIUIO 3aKIIIOUCHHS Opaka B
TOP>KECTBEHHON 00CTaHOBKE.

60. Ha nieHTpaiabHOM BXOZIE B TOMEIEHHE OpraHa, MPeJ0CTaBISIOIEr0 TOCYIapCTBEHHYIO YCIYTY,
J0JDKHA OBITH 000pyAOBaHa HH(OpMaIMOHHAs TabnuyKa, cofeprkalias HAMMEHOBaHHE OpTaHa,
MPEIO0CTABIIAIONIETO TOCYIAPCTBEHHYIO YCIIYTY, B PEXHM PaOOTBHI.

PesxuM paboThl OPraHoB, MPEIOCTABIAIONIUNX TOCYIAPCTBEHHYIO YCIYTY Ha TEPPUTOPUH CyObeKTa
Poccutiickoit @enepariuu, BKIIOUas onpeeacHue pabounx 1 BEIXOIHBIX THEH, yCTaHABIUBACTCS
OpraHoOM HCIIOJIHUTENHHOH BIIacTH cyobekTa Poccuiickoii @enepariii, B KOMIETEHIIUIO KOTOPOTO
BXOIHT OpraHU3alys AEATEIbHOCTU 110 TOCYNAPCTBEHHONW PETUCTPALIMH aKTOB I'PAKJaHCKOTO
COCTOSIHUS Ha TeppUTOpUH cyObekTa Poccuiickoit @eneparum, ¢ y4eToOM TEPPUTOPHATIBHBIX U
HAIMOHAJIBLHEBIX OCOOEHHOCTENA.

Ecnu Ha Teppuropun cyobekra Poccuiickoit @enepariuu mosHOMOYHsI Ha TOCYAaPCTBEHHYIO
PErUCTPALMIO AKTOB I'PAaKJAHCKOTO COCTOSIHUS JEJIETUPOBAHBI OPraHaM MECTHOTO CAMOYIIPABIIECHUS
CENIbCKUX MOCENICHUH, PeXUM UX pabOThl MOXKET OTIIMYATHCS OT pekuMa paboThl IPYTUX OPraHOB,
MPEAOCTABIISIONINX TOCYIaPCTBEHHYIO YCIIYTY Ha TeppuUTOpuu cyobekTa Poccuiickoit deneparumn.

61. Ilomemenus, npeqHa3HauE€HHbIE Ul 0KUIAHUS 3asBUTEIISIMU OUY€pEIN Ha MPEACTABICHUE WIN
MOJIy4EeHUE TOKYMEHTOB, 000PYAYIOTCS HH()OPMALIMOHHBIMH CTEHIaMH, COAEP KALIUMHU
MH(POPMALIUIO, TPETYCMOTPEHHYIO ITYHKTaMu 3, 4 1 5 AJIMHUHUCTPAaTHBHOTO periIaMeHTa.

62. B momMeneHus X OpraHoB, MPEA0CTABIISIIONTNX TOCYIAPCTBEHHYIO YCIIYTY, 000pYyIyIOTCS MeCTa
JUTSL IOCETUTENEH, KOTOPhIE BKITIOYAIOT B C€0sl MECTa JIsl OKUIaHUS, HHPOPMHUPOBAHMUS, IPUEMA
3asiBUTENIEH, B TOM YHUCJIe MeCTa JJIsl TOCYIapCTBEHHON PETUCTPALUY 3aKIII0OUeHHsI Opaka B
TOP>KECTBEHHON 00CTaHOBKE.

63. Ilmomans MECT 0KMIAHUS U KOJIMYECTBO MTOCAJOYHBIX MECT 3aBUCAT OT YUCICHHOCTH
3asBUTEINICH, €XKETHEBHO OOPAIIAIONINXCS B OpTraH, MPEA0CTaBISIONINA TOCYIapCTBEHHYIO YCIIYTY,
3a MPEIOCTaBICHUEM I'OCYIapCTBEHHON yCIyTH.

64. Ilomerienus 1751 OKUAAHUS OOOPYAYIOTCS CTYABSIMH (KpECeTbHBIMU CEKIMSIMHU ), CTOTAMU
(croitkamu). KonmuuecTBo MecT ornpenesnsieTcs: HCXOAsl U3 BO3MOXKHOCTH MX pa3MeIleHus B
KOHKPETHOM OpraHe, Pe10CTaBIISIIOIIEM FOCYJapCTBEHHYIO YCIYTY.

65. [Ipuem 3asiBUTEIICH OCYHIECTBISETCS B CIICHIMATBHO BBIAEICHHBIX JJISI 3THX 1LI€JIEN MOMEIICHUSX,
B MOPSAKE )KMBOM OUYEepEeIH, a TAKKE MOKET OCYIIECTBISATHCS C MTOMOILBIO 3JIEKTPOHHOM CUCTEMBbI
YIPaBJICHUS 0YEPEIBIO.

IIpy HanM4YMK TEXHUYECKOM BO3MOKHOCTHU IIPUEM TPAXKAAH BEAETCS C IIOMOLIBIO JIEKTPOHHOU
CUCTEMBI YIIPABJICHUS OYEPEBIO, IPH 9TOM YUUTBIBAIOTCA 3asIBUTEIIN, HAIPABUBLINE 3asIBICHNAE
nocpencrsoM Exunoro noprana.

66. [Tomemmenust 115t mpuemMa 3assBUTENICH TOJDKHBI COOTBETCTBOBATH KOM(POPTHBIM YCIOBUSAM TSI
HOCGTHTGHGﬁ 1 OIITUMAJIbHBIM YCJIOBI/ISIM pa6OTBI CIICHUaJIMUCTOB C 3aABUTCIISIMU, 6I:ITB
o0opymoBaHbl TAOIMYKAMHU C YKa3aHUEM HOMepa KaOuHeTa (OKHa), (pamMiiny, UMEHH, OTYECTBA
(Ipu HAJIMYUM) U TOJDKHOCTHU CIIEHUANIMCTA, OCYIECTBIISAIONIETO MPUEM 3asiBUTEIEH.

67. Paboune MecTa CrenraucTOB, OCYIIECTBISIONINX MTPUEM 3asiBUTENICH, TOJDKHBI OBITh
000pYyIOBaHBI MTEPCOHATHLHBIM KOMITBIOTEPOM C BO3MOKHOCTBIO IOCTYIA K HEOOXOIUMBIM
nH(pOpMaAITMOHHBIM 0a3aM JTaHHBIX, IEYATAIONTUM YCTPOHCTBAM.

68. I[JBI OCYHICCTBJICHUSA IpUEMa I'pakKAaH-UHBAJINJI0B CO30Aa0TCA H€O6XO,Z[I/IMBIC YCJ10BUA:

1) oOopynoBaHre MOMEIIEHHSI TAaHTyCaMH, CIIEIIMAIbHBIMU OTPa)I€HUAMHU U TIepUjIaMH,
o0ecrneunBaIMU OECTIPENSITCTBEHHBIN BXO/I, IEPEABUKCHHUE U PA3BOPOT WHBAIHIHBIX KOJSCOK;



2) COnpOBOX/IEHUE UHBAINIOB, UMEIOIUX CTOMKUE pacCTPONUCTBA (DYHKIIMU 3pEHUS U
CaMOCTOSATENILHOIO NEPEABMKEHN, U OKa3aHUE UM IIOMOIIY B ITIOMEILEHHH, I1€ IIPEIOCTABIIAETC
roCyapCTBEHHAas yCIIyra;

3) HajuIeKalee pa3MenieHrne 000pynoBaHus U HocuTeNeld nHOopMaIii, HEOOXOUMBIX IS
obecrniedeHus: OeCTPEnsITCTBEHHOTO JOCTYIA K MIOMEIIEHUSIM, T/I€ TPEIOCTaBISIETCS
rOCyIapCTBEHHAs YCIIyra, ¢ y4eTOM OTpaHWYCHUH KU3HEIEATEIbHOCTH;

4) nonyck B OMEIEHHs, TJIe IPEJOCTABISIETCS TOCYJapCTBEHHAs yCIIyTra, COOaKU-IPOBOTHHKA,

5) okazaHue MOMOIIY B IPEOJOJICHUU 0aphepoB, MEIIAIOLINX MOJIYYEHUIO TOCYIapCTBEHHON YCIyTH
HapaBHE C APYTMMHU JIUIIAMH.

Iloka3zaresim TOCTYNHOCTH ¥ Ka4eCTBA FOCYIapPCTBEHHOM YCIYTH, B TOM YHUCJIe
KOJIMY€CTBO B3aUMOAECTBHIl 3asiBUTEJIA C JOJZKHOCTHBIMY JTHULIAMHU NPH
NPeI0CTABJIEHUHU IOCYIAPCTBEHHOM YCJIYTY U UX MIPOJAOIKUTEIbHOCTb,
BO3MOKHOCTH MOJIy4eHHus HH(opMaIum 0 Xo/e MpPea0CTABIEeHUS
roCyIapCTBEHHOI YCJIYTH, B TOM 4YHCJIE C HCIO0JIb30BAHNEM
HHG(POPMAITHOHHO-KOMMYHHUKANMOHHBIX TEXHOJIOTHH, BO3MOKHOCTD JIH00
HEBO3MOKHOCTh MOJyYEeHUS rOCyIapCTBEHHOM YCJIYTH B
MHOTO()YHKIIHOHAJIBLHOM IIEHTPe NMPeI0CTABICHUS IrOCYIAPCTBEHHBIX U
MYHHIIUIAJBbHBIX YCJIYT (B TOM YHCJe B IOJHOM 00beMe), B JII000M
TEPPUTOPHAIHLHOM MOAPA3/IeJIeHNH OPraHa, NPea0CTABJISIONIEr0
roCyIapCTBEHHYIO YCJIYTY, 10 BHIOOPY 3asiBUTEJIs (AKCTEPPUTOPHATBLHBII
NPUHIIKAI), TOCPEICTBOM 3aMpoca O NMPeI0CTABJIEHUN HECKOJIbKHX
rocyIapcTBEHHbIX U (WIN) MYHUIMNIAJIbHBIX YCJIYT B
MHOTO(QYHKIIHOHAJIbHBIX IIEHTPAX NMPeA0CTABIEHUS TOCYIaAPCTBEHHbIX U
MYHHUIMIAJIbHBIX YCJIYT

69. Iloka3zarensiMu TOCTYITHOCTH IPEAOCTABIEHHS TOCYAApPCTBEHHOM YCIIYTH SBIISIOTCSA:

1) nonHOTa M 1OCTYMHOCTh MH(OPMALIMK O MECTaX, MOPSIKE U CPOKAX MPEAOCTABICHUS
rOCyapCTBEHHOM YCIIYTH;

2) nmoaHOTa MHPOPMUPOBAHKS 3aIBUTENICH O XOJIe PACCMOTPEHHUS 3asBJICHUIN O MPEOCTABICHUN
rOCyapCTBEHHOM YCIIYTH;

3) y1oOCTBO M JOCTYIHOCTb MOJIy4eHHsI HH(OPMALIUU 3asBUTEISIMH O TOPSIIKE MPEIOCTABICHUS
rOCyapCTBEHHOM YCIIYTH;

4) KONMMYECTBO B3aUMOJICCTBUH 3asIBUTEISI CO CIIEIIUAIMCTOM IPHU MIPEI0CTABICHUH
rOCYJapCTBEHHOM YCIYTH U UX IPOAOKUTEIBHOCTD;

5) mpenocraBiieHue BO3MOXHOCTH MOJIauy 3asBJICHUS O IPEIOCTABIEHUU TOCYIaPCTBEHHOMN YCIyTH
U JTOKYMEHTOB (COIepKAIIUXCS B HUX CBEJCHUH ), HEOOXOUMBIX JIJIsl TIPEAOCTABICHUS
TOCYIapPCTBEHHOM YCIyTH, B JIEKTPOHHOH (hopme;

6) mpenocTaBlIeHNEe BO3MOXHOCTH MOTy4eHUsT HHPOPMAIIMH O XOJI€ MPETOCTABICHHUS
TOCYIapCTBEHHOM YCIyTd, B TOM YHCJIE C HCTIOIb30BaHUEM HH(POPMAITMOHHO-KOMMYHUKAIIMOHHBIX
TEXHOJIOTHUH.

70. KauecTBO mpeaoCTaBICHHS TOCYIAPCTBEHHOM YCIIYTH XapaKTepru3yeTcs:
1) ynoBIETBOPEHHOCTBIO 3asBUTENEH KaU€CTBOM M IOCTYITHOCTBIO TOCY/ITapPCTBEHHOM YCIYTH;

2) OTCYTCTBHEM Ouepesieil IpH MpUEME U BblAade TOKYMEHTOB 3asBUTEIISIM;



3) oTcyTCTBHEM HapyUIEHUI CPOKOB IIPENOCTABIEHUS TOCYIapCTBEHHON YCIIyTH;

4) oTCyTCTBHEM 3Kajl00 HAa HEKOPPEKTHOE, HEBHUMATEIbHOE OTHOLIEHUE CIIEIUATNCTOB K
3asBUTENSAM (MX MPEICTABUTEIISIM);

5) KOJIN4eCTBOM OTKA30B B MPEIOCTABICHUH FOCYJapCTBEHHOM YCIIyTH, IPU3HAHHBIX
HEO0OOCHOBAaHHBIMU OpraHaMHU, yKa3aHHbIMH B TyHKTe 3 ctathu 11 denepanbHoro 3akona Ne 143-
@3, ¢ yueTom 001IEro KOIMYECTBA TOCYJAPCTBEHHBIX YCIYT, IPEIOCTABICHHBIX 3asBUTEIISAM;

6) BOBMOXKHOCTBIO MOJTYYEHHUS TOCYIapCTBEHHOM YCIyTrH B MHOTO()YHKIIMOHAJIBHBIX LIEHTPaX
IIPEIOCTABJICHUS TOCYAAPCTBEHHBIX U MYHUIIUIIAIBHBIX YCIIYT.

HNuble TpebGoBaHKs, B TOM YHCJI€ YYNTHIBAIOIIHE 0COOEHHOCTH NMPEI0CTABICHUS
TOCYAAPCTBEHHOM YCJIYTH B 3JIEKTPOHHOU (popme

71. Ilpu mpenocTaBICHUN TOCYIAPCTBEHHBIX U MYHHUITUTIATBLHBIX YCIIYT B 3JIEKTPOHHOM opMme
OCYLIECTBIIAIOTCSL:

1) mpenocraBiieHre B yCTaHOBJICHHOM MOPsiiKe HHGOpMAIINH 3asSBUTENSIM U o0ecIieueHre J0CTymna
3asiBUTENIEN K CBEJIEHUSAM O TOCYAapCTBEHHBIX U MyHHUIIUIIATbHBIX yCIIyTax;

2) BO3MOXKHOCTb MO/Ia4H 3asIBIIEHUS O TOCYAAPCTBEHHOM perucTpaiiy akToB IpakJaHCKOTO
COCTOSIHHSI B 3JICKTPOHHOM (hopMe ¢ rcmonbp3oBanneM EanHOro moprana ¢ coomoneHueM
TpeboBanuit denepanpHoro 3akoHa oT 06.04.2011 Ne 63-D3 "O6 snekTpoHHOM oanucu"
(Cobpanue 3akononarensctBa Poccuiickoit @enepamuu 2011, Ne 15, ct. 2036; 2016, Ne 26,
cT. 3889) u crareit 21.1 u 21.2 ®denepanpHoro 3akoHa Ne 210-D3;

3) MOJIYYCHHE 3adBUTCIICM CBG,Z[CHI/Iﬁ 0 XOAC BBIITOJIHECHUS 3a4BJICHUA O IPCAOCTABICHUN
TOCYIapCTBEHHOU YCIYTH;

4) ipu onpeeNieHn 0COOCHHOCTEH IPEOCTaBIECHUS TOCYIaPCTBEHHOMN YCIYTH B SJEKTPOHHOM
(dbopMe yKa3bIBalOTCS BUJIbI 3JIEKTPOHHON MOJIMUCH, KOTOPbIE T0MYCKAIOTCS K UCIIOIb30BAHUIO MTPU
oOpallleHuH 3a OJTYyYSHHEM rOCYAapCTBEHHOM YCIIYTH, B TOM YHCJIE C YI€TOM IpaBa 3asBUTEISI-
(bu3MYeCcKOro JHIla UCIIOIB30BaTh MPOCTYIO AEKTPOHHYIO OJIUCH, B COOTBETCTBUU C [IpaBumamu
ONpEeeICHUS BUIOB AIIEKTPOHHOM MOAIMUCH, HCIIOIB30BAHUE KOTOPBIX JOIYCKAETCS MPU
oOpallleHuu 3a NOJyYeHHEM roCydapCTBEHHBIX U MYHULIUIIATIBHBIX YCIIYT, YTBEPKIEHHBIMU
nocranoBieHueM [IpaBurensctBa Poccuiickoit @enepanuu ot 25.06.2012 Ne 634 "O Bunmax
AIIEKTPOHHOM MOANKCH, UCTIOIB30BAHUE KOTOPBIX JOMYCKAETCs MPU 0OpallleHUH 3a OJIydeHHEM
rOCYIapCTBEHHBIX U MyHUIHMNAIbHBIX yeayr" (CobOpanue 3akoHoaatenscTBa Poccuiickoit
Oenepanuu 2012, Ne 27, ct. 3744; 2018, Ne 36, ct. 5623) u denepanbHbiM 3akoHOM Ne 143-D3.

III. CocraB, noc/ie10BaTeJIbHOCTh U CPOKH BHINOJTHEHNS] AIMUHUCTPATHUBHBIX
npouenyp (aeiicTeuii), Tpe0OBaHMS K MOPSAAKY X BbINOJHEHHUS, B TOM
YHCcJIe 0COOeHHOCTH BBINOJHECHUS AIMHUHUCTPATHBHBIX NPouexyp
(zeiicTBMi) B 3JIEKTPOHHOM opme

T'ocynapcrBeHHasi perucTpanusi poxaeHus

72. IlpenocraBieHue rocyqapCTBEHHOM YCIIYTH 110 TOCYJapCTBEHHOM pPErMCTpaluy POKICHUS
(manee - rocymapCcTBEHHAs yCayra M0 PETUCTPAIlMU POXKIACHHS ) BKIIOYACT B CEOSI CIIEAYIOIINE
AAMUHUCTPATUBHBIC IPOLCAYPHI:

1) mpoBepKa MpeCTaBICHHBIX 3asBUTEIISIMH (3asBUTEIEM ) JOKYMEHTOB Ha TIPEIMET UX
COOTBETCTBHS TPEOOBAHUSM, YCTAHOBJICHHBIM 3aKOHOATeNIbCTBOM Poccuiickoit denepanuu, u
MPUHATUE PEUIECHUS O PE3YJIBTATE MPEIOCTABICHUS TOCYIapCTBEHHOM YCIYTH IO PETUCTPALIUU
POXKICHUS,



2) Buecenue cBenenuii B EI'P 3AI'C, popmupoBaHne aBTOMaTHYECKH 3asBICHUS O POXKICHUS
(MoaHHOTO B MMCHMEHHOM BUJIE WM B YCTHOU ()OpME) B COOTBETCTBHUHU C MPEICTaBICHHBIMHU
JOKYMEHTaMH;

3) cocraBnenue u 0pOpMIICHUE 3aIMMCH aKTa O POXKICHUH;
4) coctaBiieHre U ohopMIICHUE CBUICTEIHCTBA O POXKICHHIH,
5) y4eT u BblJaya CBUJIETENbCTBA O POKICHUM;

6) cocraBiieHue, opopMIIeHHE, YUET U BbIa4a CIIPABKU O POXKJICHHH.

AJIMMHHCTPATHBHAS MPOIEAYPA MO MPOBEPKE MPEACTABJICHHBIX 3aiBUTEISIMU
(3asiBMTEJIEM) IOKYMEHTOB HA MpeJAMeT UX COOTBETCTBUS TPeOOBAHUAM,
YCTaHOBJICHHBIM 3aKOHOAaTeabCTBOM Poccuiickoin @exepaunu, u
NPUHATHE PELICHUs 0 pe3yJibTaTe MPeI0CTaBICHHUS I0CyIapCTBEHHOM
YCJIYI'H 110 PeruCcTPAlMU POXKICHUSA

72.1. OcHOBaHUEM I Hayasla aIMUHUCTPATUBHON TPOLIETYpPHI SBISETCS JTUUYHOE OOpalieHne
3asBUTENEH (3asIBUTENS) B OPraH, IPEeJOCTaBISIIOINI TOCYAapCTBEHHYIO YCIYTY, C OTHOBPEMEHHBIM
MPEJCTaBICHUEM BCEX HEOOXOIMMBIX JOKYMEHTOB, IPEyCMOTPEHHBIX TyHKTaMu 23, 27
AJIMUHUCTPaTUBHOTO perIaMEHTA.

72.2. IlpoBepka NpeACTaBIEHHBIX AJIs TOCYIapCTBEHHON PErUCTPallui POXKIEHUS TOKYMEHTOB
IIPOU3BOAMTCS CIIEHUATNCTOM, OTBETCTBEHHBIM 3a T'OCYJapCTBEHHYIO PETUCTPALHAIO POXKICHHUS.

72.3. CnenuanucT OCyIIECTBISIET MPOBEPKY TOKYMEHTA, YIOCTOBEPSIIOLIETO JIMYHOCTD 3asiBUTENEH
(3astBUTENIS), M MHBIX TPEJICTABICHHBIX JOKYMEHTOB, Ja€T OI[CHKY MPAaBUIBHOCTH 3aIlOJTHEHUS
MUCEMEHHOTO 3asIBIICHUS O POXKICHUS.

72.4. Tlpu ipeACTaBICHUH MEIUIIMHCKOTO JJOKYMEHTA O POXACHUHN peOeHKa, BEIIAHHOTO Ha
TEPPUTOPUU UHOCTPAHHOTO FOCYIapPCTBA, OPTaH, MPEAOCTABISIIOUIUN TOCYIapCTBEHHYIO YCIIYTY,
MPOBEPSAET BO3MOKHOCTh OCYIIECTBICHUS TOCYIapCTBEHHOM PETUCTPALIMU POXKICHUS B
COOTBETCTBHM C MEXIYHApOAHbIMH JloroBopamu Pocculickoit @enepanuu v myHKToM 1 cTarbu 7
®enepanbHoro 3akoHa Ne 143-D3.

Ecnu npencrasien qy0nukaT MEIUIIMHCKOTO CBUACTEIBCTBA O POXKIICHUH, OPTaH,
MPEIOCTABIISIOMINNA TOCYIaPCTBEHHYIO YCIIYTY, IPOBOAUT MPOBEPKY HAMYKS paHEE COCTABICHHON
aKTOBOM 3alMCH O POXKJIEHUU Ha OCHOBAaHUU MEPBUYHOTO MEIUIIMHCKOTO CBUJIETEILCTBA O
POXKICHUU.

JUJ1 IpOBEpKU HAJIMUMUS PaHEE COCTABIEHHOW Ha OCHOBAaHUHU NIEPBUYHOIO MEAUIIMHCKOTO
CBHJIETEJILCTBA O POXKICHUH 3alIUCH aKTa O POXKJICHUU OpraH, MPeJ0CTaBIISIFOIUI
rOCyIapCTBEHHYIO YCiIyry, ucnonb3yet ceenenus EI'P 3AI'C10.

[IpoBepka o JOKyMeHTaM, BbIJAaHHBIM KOMIIETEHTHBIMU OPraHaMU HHOCTPAHHBIX TOCY/IapCTB B
YAOCTOBEPEHNUE aKTOB IPAKJAHCKOIO COCTOSIHMSI, COBEPLIEHHBIX BHE MPEAEIOB TEPPUTOPUN
Poccuiickoit @enepanuu 1o 3akoHaM COOTBETCTBYIOIIUX MHOCTPAHHBIX TOCYIaPCTB B OTHOIIICHUU
rpaxnaan Poccuiickoit ®enepannn, nponssonurcs B ET'P 3AI'C11.

72.5. Ecnu HeoOxonuMble JOKYMEHTHI OTCYTCTBYIOT JIHOO HE COOTBETCTBYIOT YCTAHOBIICHHBIM
3akoHonarenbcTBOM Poccuiickoit denepanyu TpeOOBaHUAM, CIEIMATIMCT YBEAOMIISET 3asiBUTEIICH
(3asBUTEINST) O TOM, YTO OOHAPYKEHBI MPEMSATCTBUS AJIsl IPEJOCTABIECHUS TOCYIapPCTBEHHON yCIyTH
[0 PETUCTPAIMH POXKICHUS, COOOIIAET 3asIBUTEIIO O BBIABICHHBIX HEIOCTATKaX B MPEACTABICHHBIX
JOKYMEHTAaX U MpeAiaracT NPUHATh MEPHI K UX YCTPAHEHUIO.

72.6. B ciny4yae Hanu4us OCHOBAaHMM JUIsl OTKa3a B IPEJOCTABIEHUH IOCYJapCTBEHHOMN YCIYTH 110
pEerucTpanuu PoXKICHUS, YKa3aHHBIX B MyHKTax 42, 43, 47 AIMUHUCTPAaTUBHOTO PEMIaMEHTA,
CIELMAHMCT BO3BPAIIACT 3asIBUTEISAM (3asBUTEII0) TOKYMEHTHI ¢ 00bsICHEHUEM MTPUYUH 0TKa3a. [1o



TpeOOBaHUIO 3asBUTEINEH (3aIBUTEIISI) PYKOBOAUTENb OpraHa, MPEeI0CTaBISIONIETO
rOCYJapCTBEHHYIO YCIIYTY, BBIIAET MUCbMEHHBIN OTKa3 B TOCYAApPCTBEHHOM PErUCTpaluu
POXKACHHUS.

72.7. Pe3ynbraroM afMHUHUCTPATUBHOMN MPOLIEAYPHI SIBISIOTCSA MPOBEPKA CIEIUATHCTOM
IIPEJICTABICHHBIX JOKYMEHTOB U IPUHATHE PELLIEHUS O PE3YNIBTATE MIPEN0CTABICHUS
rOCyJapCTBEHHOM YCIYTH M0 PErUCTpaluuy poxaAeHNs. B ciydae oTka3a B IpenoCTaBICHUN
TOCYIapCTBEHHOH YCIIyTH IO PETHCTPALUN POXKACHUS - BO3BPAT 3asIBUTEISIM (3aSBUTEIIO)
MIPEJICTABICHHBIX ISl TOCYAAPCTBEHHOW PETUCTPALIMK POXKACHUS JOKYMEHTOB C OObSICHEHUEM
NPUYHMH 0TKa3a B yCTHOW MJIM MUCbMEHHOH (opMme.

AJIMMHHCTPATHBHAs npoueaypa no sHeceHuio ceeaenunii B EI'P 3AI'C,
(opMupoBaHNE AaBTOMATHYECKH 3aSIBJICHHUS O POKACHUHU (IIOAHHOIO B
NMCbMEHHOM BH/Ie UJIM B YCTHOM (popMe) B COOTBETCTBHH C
NpeACTABJIECHHBIMH JOKYMEHTAMH

72.8. OcHOBaHMEM JJIs Hayala aJMUHUCTPATUBHON MTPOLIEAYPHI SABJISIETCS IPUHATOE PELLIEHUE O
IIPEIOCTABJICHNN TOCYIapCTBEHHON YCIYTH 0 PETUCTPALIMH POXKICHUS.

72.9. Cneuuanuct BHocuT B EI'P 3AT'C cBeneHust B COOTBETCTBUHM C MPEACTABICHHBIMHU IS
TOCYIapCTBEHHOM pPEeTUCTpaIluU POXKACHUS JOKyMeHTaMu. DOpMHUpPYET aBTOMAaTHUECKH 3asiBICHHUE O
POXKJICHUHU.

72.10. Pe3ynbraToM aqMUHUCTPATUBHOMN TIpolieyphl siBisieTcst chopmupoBanroe B EI'P 3ATC
ABTOMATUYECKHU 3asiBIIEHUE O POXKICHUH (TIOJaHHOE B MMCHBMEHHOM BHJIC WM B YCTHOU (hopMme).

AJIMUHHCTPATHBHAS MPOLEYyPa MO COCTABJIECHHIO M 0)OPMIIEHH IO 3AIIUCH AKTA
0 POXKAeHUHU

72.11. OcHOBaHUEM /JI Hayajia BBIOJIHEHHS aIMUHUCTPATUBHON MPOLETYPHI IO COCTABICHUIO U
0o OpPMIIEHUIO 3aMKCH aKTa O POXKJICHUU SBISAETCS CPOPMUPOBAHHOE CHEITUAIUCTOM aBTOMATHUYECKH
3asBJICHUE O POXKICHUH.

72.12. Crieniamuct cocTapisieT U 0(OpMIISIET 3alUCh aKTa O POXKIECHUH B (hOpME IIEKTPOHHOTO
JOKyMEHTa U Ha OyMa)KHOM HOCHUTEJIE.

72.13. B ciyuae poxieHus IBOMHM MK OoJiee 1eTei OMHOBPEMEHHO 3aIllUCh aKTa O POXKICHUN
COCTABIISIETCS] B OTHOIIEHUH Ka)KI0ro peOeHKa ¢ yKa3aHUEM MOCIeJ0BAaTEIbHOCTH UX POXKACHUS.

72.14. B ciydae pokJeHUsI MEPTBOTO peOCHKA CBEJICHHS O €r0 MIMEHH U OTYECTBE B 3aITMCh aKTa O
POXJACHUU HE BHOCSTCS.

72.15. 3anuck aKTa 0 pOXKJICHUU MMPOYUTHIBAETCS U MOJIUCHIBAETCS 3asiBUTEIIEM (3asIBUTEISIMHU ),
PYKOBOAMTENEM OpraHa, IpeJoCTaBISAIONIEr0 roOCYIapCTBEHHYIO YCIYTY, WIH YIOJTHOMOYEHHBIM UM
paboOTHUKOM OpTaHa, MPeA0CTABISIONIETO TOCYIAPCTBEHHYIO YCIYTY.

72.16. 3anuch aKTa 0 pOXKJICHUH, COCTaBIIEHHAs B JOpMeE AIIEKTPOHHOTO JTOKYMEHTA,
MOJMHCHIBACTCS YCHIICHHON KBATH(DUIUPOBAHHOM JIEKTPOHHOMN MOAMUCHIO PYKOBOIUTENS OpraHa,
MPEIOCTABIIAIONIETO TOCYIaPCTBEHHYIO YCIYTY, UM YIOJTHOMOYEHHOTO UM paOOTHHKA OpraHa,
MPEAO0CTABIISIONIET0 TOCYIAPCTBEHHYIO YCIYTY.

72.17. Pe3ynbratoM aIMUHUCTPATUBHON ITPOLICYPHI SIBIISIETCS COCTABICHHAS U 0OpMIICHHAS
3aIKCh aKTa O POXKACHUU Ha OyMaKHOM HOCHTENE U B JOpPME IIEKTPOHHOTO TOKYMEHTA,
MOJNUCaHHAas 3asBUTENIEM, PYKOBOIUTEIEM OpraHa, MPEeI0CTaBISIONIETr0 FOCyAapCTBEHHYIO YCIIYTY,
WIH YIIOTHOMOYEHHBIM UM paOOTHUKOM OpTaHa, MPe0CTaBIAIONIEr0 TOCYIapCTBEHHYIO YCIYTY, a
TaK)Ke CKperJIeHHasi OTTUCKOM TeyaT opraHa, Mpel0CTaBIIsIOIIEro TOCYyIapCTBEHHYIO YCIIYTY.



AJIMHHHCTPATHBHAS MPOIEAYPa MO COCTABJIEHHUIO U 0OPMIEHUIO
CBH/IETEJILCTBA O POKIAEHUHU

72.18. OcHOBaHMEM ISl Ha4YaJIa BHIMIOJIHEHUSI aIMUHUCTPATUBHOM MPOLIETYPHI 10 COCTABIECHUIO
CBHUICTCIBCTBA O pO)KI[eHI/II/I ABIIACTCA COCTABJICHHAA CIICIITUAJIMCTOM 3aIlUCh aKTa O pO)KI[eHI/II/I B
(dhopme IIEKTPOHHOTO JOKYMEHTa M Ha OyMa)KHOM HOCHTEIE.

72.19. Cneranuct coctapisieT ¥ 0(OpMIIIeT CBUIETEIBCTBO O POXKIACHUU.

72.20. Ilo >xenaHut0 poauTese B CBUIETEIBCTBO O POXKICHUU MOXKET OBITh BHECEHA 3aIHCh O
HAllMOHAJILHOCTU POAUTENEH (OTHOTO U3 POJUTENECH ).

72.21. B cnydae poxkaeHus IBOWHU Wi Ooiee eTel OTHOBPEMEHHO CBUICTEIIBCTBO O POXKICHUH
(hOpMUPYIOTCS B OTHOIIICHUHU KaXI0T0 peOCHKA.

72.22. B OTHOIIEHHH MEPTBOPOKACHHOTO PEOCHKA CBUIAETEIHCTBO O POXKACHUH HE BhIaercs. [1o
npocb0e ponuTeneli (OAHOTO U3 POAUTENEH) BBIIACTCS JOKYMEHT, TOATBEPKIAOIINHI PaKT
TOCYIapCTBEHHOM PETrUCTpaIliu POXKICHHS MEPTBOTO peOCHKA.

72.23. Ha 0CHOBaHUHM 3aIlMCH aKTa O POXKJICHUN peOeHKa, yMepIIero Ha epBOil Heese KU3HH,
BBIJJAETCS CBUIETENBCTBO O POXKICHUH.

72.24. CBUAETENBCTBO O POKICHUM MOANNCHIBAETCS PYKOBOAUTEIEM OpraHa, MpeaoCTaBIsOLIETO
rOCYJIapCTBEHHYIO YCIIYTY, WM YIIOJIHOMOYEHHBIM UM PAaOOTHUKOM OpraHa, MPel0CTABISAIOIIEr0
rOCYIapCTBEHHYIO YCIIYTY, U CKPEIUISIETCS. OTTUCKOM I1€4aTy OpraHa, IPeJoCTaBIISIONIEr0
rOCYJapCTBEHHYIO YCIIYTY.

72.25. Pe3ynbraroM aIMUHUCTPATUBHON MPOIIETYPHI SBISETCS COCTaBIEHHOE U 0()OpMIIEHHOE
CBUJCTEIBCTBO O POXKICHUH, TOIIMCAHHOE PYKOBOAUTEIEM OPraHa, PeA0CTaBIIAIOMETO
TOCYIApCTBEHHYIO YCIYTY, WIH YIIOJIHOMOYEHHBIM UM PAaOOTHUKOM OpraHa, MPel0oCTaBISIONIETO
TOCYNApCTBEHHYIO YCIIYTY, CKPEIIJIECHHOE OTTHCKOM I1€4aTH OpraHa, peaoCTaBIsIOnIeTo
rOCyIapCTBEHHYIO YCIIYTY.

AJIMMHHCTPATUBHAS MPOLEAYyPa MO Y4eTy U Bbllaye CBUIETEeIbCTBA O POKICHUH

72.26. OcHOBaHMEM JIs1 HA4YaJIa BBIMIOJHEHUSI aIMUHUCTPATUBHOM MPOLIETYPHI 110 YUETY
CBUACTCIILCTBA O POKACHUU SABJIACTCA COCTABIICHHOC U O(bOpM.HeHHOC CBUACTCIILCTBO O POKIACHUMH.

72.27. CeruanucTt BHOCUT CBEICHHS 00 0()OPMIIEHHOM CBHACTEIIBCTBE O POXKIACHUH B )KypHAI
yuc€Ta BblAa4u CBUACTCIILCTB O FOCy,Z[apCTBeHHOﬁ perucTpaiu poxKACHHAA.

72.28. CrienuanucT BbIIAET CBUETEICTBO O POXKICHUH, TONMUCAHHOE PYKOBOJIUTEIIEM OpraHa,
MPEOCTABIIAIONIETO TOCYIAPCTBEHHYIO YCIYTY, UM YIIOJIHOMOYEHHBIM UM PAaOOTHUKOM OpraHa,
MIPEAOCTABIISIONIETO TOCYTAPCTBEHHYIO YCIYTY, CKPETUICHHOE OTTHCKOM TI€4aTH OpraHa,
MPEA0CTABIISIONIETO TOCYIAPCTBEHHYIO YCIYTY.

72.29. I1pu nomydeHUH CBUACTEIBCTBA O POXKIACHUH 3asBUTENHN (3asIBUTENH) MPOYNTHIBAIOT
(IpoYUTHIBAET) CBUAETENHCTBO O POXKACHUH, U OMH U3 HUX PACIIMCHIBAETCA B KypHAJle yueTa
BbIJIaYM CBUJIETENIHCTB O TOCYJAPCTBEHHOM pEerucTpaluu poskIeHUs.

72.30. Pe3ynpTaroM aIMUHUCTPATUBHOM MPOLIEAYPHI SBISAIOTCS yUET U BblJjaya CBUAETEILCTBA O
POXKIEHUU.

AIMHMHHMCTPATHBHASA NPOLEAYPA IO COCTABIECHHIO, 0POPMIICHUIO, YUETYy U
BbIAa4€ CIPABKH O POKACHUU
72.31. OcHOBaHMEM /JIs1 Ha4aja BHIMOJIHEHUS aIMUHUCTPATUBHON MPOLIEAYPHI 110 0(OPMIICHHIO,

YUYeTy U BbIIa4e CIIPaBKU O POXKACHUHU SBISIETCS OpopMIIeHHAs CTIEIUATUCTOM 3aliCh aKTa O
poxeHNH Ha OyMa)kHOM HOcUTele U B (hopMme 3IeKTpOHHOTO JoKyMeHTa. CIipaBKa O poXKIEHUN



(popma Ne 1), yreepknenHas npukazom Munrocta Poccuu Ne 200, BbI1aeTcsi B COOTBETCTBUU C
®denepanbHbIM 3aKOHOM OT 19.05.1995 Ne 81-D3 "O rocymapCTBEHHBIX MOCOOUSIX TpakIaHaM,
umeroum aereit” (Cobpanue 3akononarenscrBa Poccuiickoit deneparuu, 1995, Ne 21, ct. 1929;
2018, Ne 31, ct. 4853). B cimyuae BHeCeHUS B 3alIUCh aKTa O POXKJICHUH CBEICHHUI 00 OTIIE 110
3asBJICHUIO MaTepH, He COCTOSIIEH B Opake ¢ OTLOM peOeHKa, M OTCYTCTBUHU 3aITUCH aKTa 00
YCTaHOBJICHUH OTIIOBCTBA TAaK)Ke BhIIAeTCs cripaBka (popma Ne 2), yTBepKAeHHAS TPUKA30M
Mumniocta Poccuu Ne 200.

72.32. Cnermanuct oopmirsieT cripaBKy(Ku) O POKIACHHUH.

72.33. Cnenquanuct BHOCHUT B KypHaJ y4eTa BbIIAYM CIIPABOK O POXKIEHUU CBEIEHUS O
crpaBke(Kax) O pOXKICHUH, TIONMMCAHHON (HBIX ) PYKOBOAUTEIEM OpTaHa, MPeA0CTaBISIIONIETO
TOCYIapCTBEHHYIO YCIYTY, WIH YIIOJIHOMOYEHHBIM UM PaOOTHUKOM OpraHa, MPeI0CTaBISIONIETO
rOCyIapCTBEHHYIO YCIIYTY, U CKPEIUICHHON(HBIX) OTTUCKOM I€4aTH OpraHa, MpeaoCTaBIsSIOIIETo
TOCYIapCTBEHHYIO YCIIYTY.

72.34. Ilpu momydeHnH CIPaBOK(KH) O POXKICHUU 3aIBUTENH (3aBUTEI) IPOYUTHIBAIOT
(MpoYMTHIBAaET) CIPABKY(KH) O POXKIECHHUH, M OIMH U3 HUX PACIIMCBHIBACTCS B XKYpHAJIE ydeTa BbIIaun
CIIPABOK O POXKJICHUH.

72.35. Pe3ynbratoM aIMUHUCTPATUBHON MPOLIETYPHI SBISIOTCS 0hOpMIICHHUE, YUET U Bblgaya
CIPaBOK(KH) O POXKICHHUMU.

72.36. MakcuManbHOE BpEMs COBEPIIEHUS aJMUHUCTPATUBHBIX IPOLEAYP IIPU NPENOCTABICHUN
TrOCYIapCTBEHHOW YCIYTH MO PETUCTPALIMHU POKIAEHHUS COCTABIAET 50 MUHYT.

T'ocynapcTBeHHasi peructpanust 3aKJIK04YeHus Opaka

73. IlpenocrapiieHne rocylapCTBEHHOM yCIYTH MO0 TOCYAapCTBEHHOM perucTpaliy 3aKIr0ueHus
Opaka (najnee - TocylapCTBEHHAs YCIIyTra M0 PEruCTPAIMK 3aKJIF0UeHUs OpaKa) BKIIOYAeT B CeOs
clieyrolme aAMUHUCTPATUBHBIE IIPOLIEAYPHI:

1) mpueM MUCbMEHHOTO 3asBJICHUS O 3aKJII0UEHUH Opaka:

MIPOBEPKa MPEICTABICHHBIX 3asBUTEISIMHU (3asBUTENIEM) JOKYMEHTOB, TIPUHATHE PELICHUS O
pe3ynbTare NpeloCTaBICHHs FOCYIapCTBEHHOM YCIIYTH 0 PErMCTpaLliU 3aKII0UeHHs Opaka;

IIPUEM MPE/ICTaBICHHBIX JOKYMEHTOB U BHeceHue cBeneHuii B EI'P 3AI'C, ¢opmupoBanue
aBTOMATMUYECKH 3asBJICHUS O 3aKJIIOUEHUH Opaka B COOTBETCTBUU C NPEICTABICHHBIMU
JOKYMEHTaMH;

BblJlaya YBEIOMJICHHSI HAa TOCYAAPCTBEHHYIO PETUCTPALIUIO 3aKIFOUCHHsI Opaka;
2) mpu TOCYAapCTBEHHOM PerucTpaIiy 3aKI0ueHus Opaka:

IIPOBEPKA MPEACTABIECHHBIX 3asBUTEIIMH JOKYMEHTOB U IIPUHATHE PELICHUS O IPEIOCTaBIECHUN
rOCYJapCTBEHHOM YCIIYTH IO PETHCTPALUU 3aKII0UeHHs Opaka;

cocTaBJeHUE U OPOpMIICHHUE 3alMCH aKTa O 3aKJIIOUCHUH Opaka;
cocTaBiieHuE ¥ 0()OpPMIICHHE CBUJICTEIILCTBA O 3AKIFOUCHUH Opaka;
MPOCTABIICHHE IITAMITA O 3aKJIIOUCHUH Opaka B IMacriopTa 3asBUTEIICH;
y4eT W BbIJjaua CBUACTEILCTBA O 3aKIIIOYCHUH Opaka;

MPOBEICHUE [IEPEMOHHUHU TOCYIAPCTBEHHOHN PETUCTPAINH 3aKIIIOYEeHUS OpaKka B TOPIKECTBEHHOM
o0cTaHOBKeE (IO JKETAHUIO 3asIBUTEICH).



AIMHMHHMCTPATHBHBIE NPOLEAYPHI IPHEMA NMCHLMEHHOTO 3aSIBJICHUS O
3aKJII0YeHUN Opaka

AJIMMHHCTPATHBHAS NMPOLEypPa MO NPOBePKe NMPeICTABIeHHbIX 3asBUTEISIMH
(3asiBUTEJIEM) IOKYMEHTOB, IPUHATHIO PellIeHUs 0 pe3yJibTare
Npea0CTABIEHUS IOCYIAPCTBEHHOM YCJIYIM MO0 PerucTpanuu 3aKJII0YeHust
Opaka

73.1. OcHOBaHUEM [IJ1s1 Ha4Yasia BBIIOJIHEHUS AIMUHUCTPATUBHOMN MIPOIIEAYPHI IO TPOBEPKE
MPECTAaBICHHBIX JTOKYMEHTOB SIBJISETCS JIMUHOE OOpallieHe 3asBUTeNeH (3asiBUTENS) B OpraH,
MPEIOCTABIIAIOMINN TOCYIapCTBEHHYIO YCIIYTY, C OTHOBPEMEHHBIM MPEICTaBICHUEM BCEX
Ha/IJIeKAIIUM 00pa3oM 0(pOPMIICHHBIX JOKYMEHTOB, YKa3aHHBIX B IMMyHKTax 23, 28, 37
AJMUHHUCTPAaTUBHOTO periaMeHTa.

73.2. Cieunaiuct, OTBETCTBEHHBIH 3a TOCYIapCTBEHHYIO PETUCTPAIIMIO 3aKII0YeHUs Opaka,
IIPOBEPSET NPaBUIBHOCTH OPOPMIIEHHS IPEACTABICHHBIX 3asBUTESIMU (3asBUTEJIEM) JOKYMEHTOB.

73.3. Ecniu HeoOxomuMble IOKYMEHTBI OTCYTCTBYIOT JJHOO HE COOTBETCTBYIOT YCTAHOBJICHHBIM
3aKOHO/ATEILCTBOM Poccuiickoii Denepannu TpeOGOBaHUSAM, CIISIIUATMCT YBEIOMIISIET 3asBUTEIICH
(3asBUTEIISI) O TOM, YTO OOHAPYKEHBI MIPEMATCTBUS ISl IPEOCTABICHUS TOCYIAPCTBEHHON yCIyTH
10 PETUCTPAIIUH 3aKTFOUCHUs Opaka, COOOIIAeT 3asIBUTEISAM (3asBUTEIIO) O BBISIBICHHBIX
HEJO0CTaTKaX B MPEICTABICHHBIX TOKYMEHTAaX M MpejiaraeT MPUHATh MEPHI 0 UX YCTPaHEHHUIO.

73.4. CnenuanucT Ipy MPOBEPKE JOKYMEHTA, YAO0CTOBEPSIOIIETO JIUYHOCTh TpaXKJaHuHA, 0C000¢e
BHHUMaHUE yIEJseT CPOKyY AeicTBus macnopra (mpu goctrxennu 20 jet, 45 1eT nacnopT MOANEKHT
3aMEHE) U CBEIICHUSIM, cofiepKantumcs Ha ctpaHulle ""CeMeitHoe nonoxenue". B ciydae BBIsSBICHUS
00CTOSITETHCTBA UCTEUCHUS CPOKA JICUCTBUS MACTIOPTA, TUOO OTCYTCTBHSI MECTA JUISI IPOCTABIICHUS
OpraHoM, MPEI0CTABISIIOIINM rOCYIapCTBEHHYIO YCIYTY, IITaMIIa O 3aKII0UeHUU Opaka Ha
ctpanutie "CemeitHOe moNioKeHne" macmopTa, 3asiBUTEI0 COOOIIAETCs, 9TO 10 Ha3HAYCHHON JaThl
rOCyIapCTBEHHOW PETUCTPALMK 3aKII0UeHUs Opaka HEOOXOAUMO MOJIYYUTh HOBBIM IOKYMEHT,
YAOCTOBEPSIIOIINIA TUIHOCTH TpakaaHuHa. O JaHHOM COOOIIEHUH JIeJaeTcs MoMeTKa Ha 00paTHOM
CTOpOHE 3asBJICHUS O 3aKIIIOYEHUH OpaKa, 3asiBUTEIb POCTABISAET MOAIMHUCE.

73.5. Pe3ynbpratoM aAMMHUCTPATUBHON IPOLEAYPHI SIBIISIFOTCS IPOBEPKA CIELUATNCTOM
IIPEIICTABICHHBIX JOKYMEHTOB U IPUHATHE PEIICHUS O PE3YNBTATe MIPEN0CTABICHUS
rOCYIapCTBEHHOH YCIIYTH IO PErHCTpally 3aKiIoueHns Opaka. B ciaydae oTkasza B peaocTaBIeHUH
rOCYJJapCTBEHHOM YCIIYTH IO PErMCTpalMU 3aKII0UCHHs Opaka MpeiCcTaBIeHHbIE IS
rOCYIapCTBEHHOHN PErUCTPALlMy 3aKII0YeHUs Opaka JOKYMEHThI BO3BPAILAIOTCS 3asiBUTEISIM
(3asABUTEINIO) C OOBSICHEHUEM MPUYMH OTKA3a B YCTHOM WJIM MUCbMEHHOU (opMme.

73.6. B ciny4yae Hanu4us OCHOBAaHMM JUIsl OTKa3a B IPEJOCTABIEHUH I'OCYJapCTBEHHOM YCIIYTH 110
PErUCTpAaINK 3aKJIIOUEHHUsT OpaKa, YKa3aHHBIX B IMyHKTax 42, 43, 47 AIMUHHCTPAaTUBHOTO
periaMenTa, CIeUaIMCT BO3BPAIAeT 3asBUTENSAM JOKYMEHTHI C 00BSICHEHHEM NMPUYKH OTKa3a. [1o
TpeOOBaHUIO 3asiBUTENIEH PYKOBOIUTENb OpraHa, Pe10CTaBISIIOIIETO TOCYIapCTBEHHYIO YCIIYTY,
BBIJIACT MMCHbMEHHBIM 0TKa3 B TOCYIapCTBEHHON PEruCTpalluy 3aKII0UeHNs Opaka.

AJIMMHHCTPATUBHAS NMPOLEeIypPa MO NpueMy NMpPeIcTaBIeHHbIX JOKYMEHTOB 1
BHeceHue cBeiennii B EI'P 3AI'C, popmupoBanne aBToMaTu4eCcKu
3asiBJICHHUS O 3aKJII0YeHHN OPaKa B COOTBETCTBHH C NMPeICTABIeHHbIMHA
TOKYMEHTaAMU

73.7. OcHOBaHMEM JJIs1 Hayajla BBIIIOJHEHUS aIMUHUCTPATUBHOMN MPOLIETypHI 10 IPUEMY

MIPEJICTAaBICHHBIX JOKYMEHTOB U BBO/Y CBEJIEHUH, (OPMUPOBAHUE aBTOMATUUYECKH 3asBICHUS O
3aKJIIOYEHUH OpaKa SBISETCS PUHATOE pEIIeHUE O Pe3ylbTare MPeloCTaBIeHHs FOCyIapCTBEHHON



YCIIYTH 110 PETUCTPAIIUH 3aKIIOYEHUs Opaka.

73.8. Cnenuanuct BHocut B EI'P 3AI'C cBenieHHst B COOTBETCTBUU C NMPEICTABICHHBIMU IS
TOCYIapCTBEHHOW PETUCTPALIMU 3aKIIOUeHHS Opaka ToKyMeHTaMu. DopMupyeT aBTOMaTHIECKU
3asBJICHUE O 3aKII0YCHUH Opaka. B cooTBeTcTBUM ¢ TYHKTOM 12 AIMHUHUCTPATUBHOTO perjiaMeHTa
Ha3Ha4aeT JaTy U BPeMs TOCYIapCTBEHHON perucTpaIuu 3aKkiI0ueHUs Opaka Mo COTIaCOBAHUIO C
3asBUTEIISIMU, O YeM COOOIIAET JINIaM, BCTYIAIOIIHNM B Opak.

73.9. Pe3ynapraTroM aqMHUHUCTPATHBHOM MPOLIEAYPHI ABISAETCA CHOPMUPOBAHHOE aBTOMATHUYECKH
3asBJIEHHE O 3aKJIIOYCHUH Opaka, Ha3HaueHHE JaThl 1 BPEMEHH IrOCyIapCTBEHHON PEerucTpannuu
3aKJIIoueHus Opaka.

AJIMMHHMCTPATUBHAA NPOLEAYPAa MO BbIIa4e YBeAOMJIEHUS] HA TOCY1apCTBEHHYI0
perucTpanuio 3aKjaryeHus Opaka

73.10. OcHOBaHUEM 7151 HaYaJ1a BBIMOJIHEHNS aIMUHUCTPATUBHON MTPOLIEAYPHI IO BbIAAYE
3asBUTEISIM YBEJIOMJICHHUS Ha TOCYNAPCTBEHHYIO PETHCTPALMIO 3aKITIOUeHNUS Opaka sBIISIETCS
copMHUPOBAaHHOE 3asBJICHHUS O 3aKJIIOYEHUH Opaka M Ha3HaueHHE JaThl U BpEMEHH
rOCYAapCTBEHHOM PETHCTPAINH 3aKII0YEHUS Opaka.

73.11. Cneunanuct BbIJaeT yBEAOMIICHHE HA TOCYIAPCTBEHHYIO PETUCTPALIUIO 3aKIII0UeHHS Opaka.

73.12. B yBeoMJIeHUH Ha TOCYAPCTBEHHYIO PETUCTPAIIUIO 3aKIFOUEHHUS OpaKa yKa3bIBAIOTCS
(bamMuITUM ¥ UHULKAJIBI JIUL, BCTYHAIOIUX B Opak, BpeMs, JlaTa U MECTO roCylapCTBEHHOU
perucTpaluu 3aKiroueHus Opaka.

73.13. Pe3ynbTaroM aIMUHUCTPATUBHON MPOLIEAYPHI SBISAETCS BblJaya YBEJOMIICHUS HA
rOCYJIapCTBEHHYIO PETHCTPALIMIO 3aKIII0YEHUs Opaka.

AJIMHUHUCTPATHBHBIE NPOLEAYPHI PU I'OCYIAPCTBEHHON perucTpanun
3aKJII04eHHus Opaka

AIMMHHCTPATHBHAsI MPOLEAYPA MO NPOBePKe MPeICTABIEHHBIX 3aiBUTEIAMH
AOKYMEHTOB M IPVMHATHIO PellIeHUs 0 NPEA0CTABJICHIH IOCYIAPCTBEHHOM
YCJIYT'H 110 PeruCTPaliy 3aKJII0YeHus1 Opaka

73.14. OcHOBaHUEM 17151 HaYaJla BBINOJIHEHHS] aIMUHUCTPATUBHON MTPOLIEAYPHI IO IPOBEPKE
IIPEJCTABIECHHBIX 3asBUTEISIMHU JOKYMEHTOB SBISETCS JIMYHOE IIPUCYTCTBHE 3asBUTENEN B OpraHe,
IIPEIOCTABIIAIOIIEM ITOCYAAPCTBEHHYIO YCIIYTY, B HA3HAUEHHbIE A€Hb U BPEMs ISl TOCY1apCTBEHHON
perucTpanyy 3aKiro4eHus Opaka.

73.15. Cnienanuct, OTBETCTBEHHBIN 32 TOCYIApCTBEHHYIO PETUCTPALIMIO 3aKIIIOUeHHs Opaka,
IIPOBEPSET NMPE/ICTABICHHBIC 3asBUTENSAMHU TOKYMEHTBI.

73.16. B ciyyae OTCyTCTBHS IOKYMEHTA, YIOCTOBEPSIOLIETO JINYHOCTD I'PaX1aHUHA, UCTEUEHUS
CpOKa €ero JerCcTBUA, OTCYTCTBHS Ha cTpanulle "CemMelHOe MoJokeHne" macnopra Wik npu
HaJIMYUU JAPYTUX OCHOBAHUH I OTKa3a B MPEJOCTABICHUU TOCYIapCTBEHHOM YCIYTH 110
PETUCTpAINK 3aKJII0UeHHUsT OpaKa, YKa3aHHBIX B MMyHKTax 42, 43, 47 AIMUHHCTPAaTUBHOTO
periaMeHTa, CIeUaIMCT BO3BPAIAeT 3assBUTENAM JOKYMEHTHI C 00BSICHEHHEM MPUYKH OTKa3a. [1o
TpeOOBaHUIO 3asiBUTENIEH PYKOBOIUTENb OpraHa, Pel0CTaBISIIOIIETO TOCYyIapCTBEHHYIO YCIIYTY,
BBIJIACT MMMCHbMEHHBIM 0TKa3 B TOCYIapCTBEHHON PEruCTpalluy 3aKII0UeHNs Opaka.

73.17. Pe3ynbraroM afMUHUCTPATUBHOM MPOLEYPHI ABISETCA MPUEM MTPEACTABICHHBIX
3asiBUTEINSIMU JOKYMEHTOB Ha TOCYIaPCTBEHHYIO PETUCTPALIMIO 3aKITIOUEHUs Opaka, a B ciydae
0TKa3a B NMPEI0CTaBICHUH FOCYIapCTBEHHOM YCIIYTH MO pEerucTpaliy 3aKIroueHus: Opaka - BO3BpaT
3asBUTENISAM NPEACTABICHHBIX JUUIsl TOCYIAapCTBEHHON PErHCTpaliy 3aKII0UeHNs Opaka JTOKyMEHTOB



C 00BsICHEHHEM MPUYMH OTKa3a B YCTHOM MIIM MUCHbMEHHOU (hopme.

AJIMMHHCTPaTHBHAasI IPOLEAYPAa 10 COCTABJICHUIO M 0QOPMJICHHUIO 3alICH aAKTa
0 3aKJ/II0YeHNHU Opaka

73.18. OcHOBaHUEM 17151 HaYaJla BBINOJIHEHHS] aIMUHUCTPATUBHOM MTPOLIEAYPBI IO COCTABICHUIO U
(hopMHPOBAHHUIO 3aITMCH aKTa O 3aKJIFOUEeHUH Opaka siBisieTcs copmupoanHoe panee B EI'P 3ATC
3asBJICHHUE O 3aKIJIIOYEHUH OpakKa M Mpe/ICTaBICHHbIC 3asIBUTEISIMUA JOKYMEHTHI.

73.19. Cnemmmanuct cocrasiset B EI'P 3AI'C 3anuch akTa o 3akiaoueHnn Opaka B hopme
AIIEKTPOHHOTO JIOKYMEHTa U Ha OyMa)KHOM HOCHTEJIE.

73.20. 3anuck akTa 0 3aKJII0YEeHNUN Opaka Ha OyMa)KHOM HOCHTEJIE MMPOYNTHIBAETCS U
MOAMUCHIBACTCA 3asABUTCIIAMU U PYKOBOJAUTECIICM OpraHa, MpCA0CTaBIAOIICTO rOCYAJAapCTBCHHYIO
YCIIYTY, UM YITOJTHOMOYEHHBIM UM PaOOTHUKOM OpraHa, Mpea0CTaBIsIONIer0 rocyiapCTBEHHYIO
YCIIYTY, U CKPEIUISIETCA OTTUCKOM IeYaTh OpraHa, MPeI0CTaBIIAIONIEr0 TOCYIapCTBEHHYIO YCIYTY.

73.21. 3anuck akTa 0 3aKJIIOYEHUN Opaka, COCTaBlIeHHAs! B (hOpMe JIEKTPOHHOTO JOKYMEHTA,
MOJMHCHIBAETCS YCHJIEHHON KBATH(DUIIMPOBAHHOM JIEKTPOHHOMN MOAMMCHIO PYKOBOIUTENSI OpTaHa,
MPEIOCTABIIAIONIETO TOCYIaPCTBEHHYIO YCIYTY, UM YIOJTHOMOYEHHBIM UM PaOOTHUKOM OpraHa,
MPEA0CTABIISIONIETO TOCYIAPCTBEHHYIO YCIYTY.

73.22. Jlara 1 HOMEp aKTOBOM 3amucH yka3biBatoTcs Ha chopmupoBanHoM B EI'P 3AI'C 3asBrnenun
0 TOCYAapCTBEHHOM PETUCTPAIINH 3aKIIOUEHUs Opaka.

73.23. Pe3ynbraroM agMUHUCTPATUBHON Mpouenypsl apisercs coctapiennas B EI'P 3AI'C 3anuch
aKTa 0 3aKJII0YeHUHU Opaka B (hopMe IEKTPOHHOTO JTOKyMEHTa U Ha OyMa)KHOM HOCHUTEIE,
MOJNUCaHHAs 3asBUTEIISIMU, PYKOBOAUTEIEM OpraHa, MpeoCTaBISIOUIEr0 rocyJapCTBEHHYIO
YCIyTY, WM YIOJTHOMOYEHHBIM UM paOOTHUKOM OpraHa, IpeaoCTaBIISIONIET0 TOCYIapCTBEHHYIO
YCIIYTY, U CKpEIUICHHAas: OTTUCKOM I€4aTH OpraHa, MPeA0CTaBISIOIEr0 roCyJapCTBEHHYIO YCIYTY.

AJIMHHHCTPATHBHAS MPOIEAYPa MO COCTABJIEHHUIO U 0OPMIEHUIO
CBH/IETEJILCTBA 0 3aKJII0UYEHHHU Opaka

73.24. OcHOBaHMEM JJIsl Ha4ajla BBIMOJIHEHUS aIMUHUCTPATUBHON MPOLIEAYPHI 110 (POPMUPOBAHHIO
CBHJIETENILCTBA O 3aKJIIOYEHNH Opaka BJISETCS COCTABIECHHAs CINIEIUAINCTOM 3alUCh aKTa O
3aKJIIOYEHUH Opaka B popMe dIEKTPOHHOTO JOKYMEHTa M Ha OyMa)KHOM HOCHTEIIE.

73.25. CrnenuanucT cocTaBisieT 1 0hOpPMIIIET CBHAECTEIBCTBO O 3aKJIIOUEHUN Opaka.

73.26. CBUIETENBCTBO O 3aKIIOYCHUH Opaka IMOJIICHIBACTCS PYKOBOAUTEIEM OpraHa,
IPEIOCTABIIAIONIETO TOCYIAPCTBEHHYIO YCIIYTY, MM YITOJTHOMOYEHHBIM UM PaOOTHUKOM OpraHa,
MPEIOCTABIAIONIETO TOCYIAPCTBEHHYIO YCIYTY, U CKPEIISeTCS OTTUCKOM I1e4aTH OpraHa,
MPEIO0CTABIIAIONIETO TOCYIAPCTBEHHYIO YCIIYTY.

73.27. Pe3ynbraroM aIMUHUCTPATUBHOM MPOLETyPHI ABISAETCS 0()OPMIIEHHOE CBUAETEIBCTBO O
3aKJIIOYEHUH Opaka, MOJIMUCAaHHOE PYKOBOIUTENIEM OpraHa, MPea0oCTaBIIAIOLIEr0 TOCYJapCTBEHHYIO
YCIyTY, WM YIOJTHOMOYEHHBIM UM paOOTHUKOM OpraHa, IpeAoCTaBIISIONIETO TOCYIapCTBEHHYIO
YCIIYTY, A CKPEIUICHHOE OTTUCKOM II€YaTH OpraHa, MpeIoCTaBIIAIOIIErO TOCYIapCTBEHHYIO YCIIYTY.

AIMUHUCTPATHBHAS NMPOLEAYPA MO MPOCTABJIEHHUIO IITAMIIA 0 3aKJIIYeHUHU
Opaka B macnopra 3asiBuTeJiei

73.28. OcHOBaHUEM JJ1s1 HaYaJla BBIMOJIHEHNS aIMUHUCTPATUBHON MTPOLIEAYPBI IO IPOCTABIEHUIO
HITaMIa O 3aKJII0YEHUH Opaka B [AacopTa 3asiBUTEIIEH SIBIISETCS UCIIOJIHEHNE OPraHoM,
IIPEIOCTABIIAIOIINM IOCYAAPCTBEHHYIO YCIIYTY, MyHKTa 5 [lonokeHus o macnopre rpakJjaHuHa
Poccuiickoit @enepanuu, yTBepKIACHHOTO nmoctaHoBieHuem [IpaBurenscta Poccuiickoi



Oenepanun ot 08.07.1997 Ne 828 (Cobpanmue 3akoHonarenscTBa Poccutickoii @eneparuu 1997,
No 28, cT. 3444; 2016, No 48 (u. 3), ct. 6774), u Cornmamenus mexay [IpaButenscTBoM Poccuiickoit
®enepanyu u [lpaButenscrBom Pecriybnuku benapych 0 B3aMMHOM BHECEHUH OTMETOK O
3aKJTIOYCHUH Opaka WiIu pacTOp>KeHUH Opaka B macropra rpaxaan Poccuiickoit denepanuu u
Pecniyonuku benapycs (3akmoueno 04.06.2009) (nanee - Cornamenue) ("bromiereHpb
MEXIyHapOaHbIX 10roBopoB", 2016, Ne 11). O6pa3ern mTaMiia 0 perucTpaluy 3aKiIroueHus Opaka
YCTaHOBJIEH AJIMUHUCTPATUBHBIM perIaMeHTOM MUHUCTEPCTBA BHYTpEHHUX Jes Poccuiickoit
denepann 1o NPeIOCTaBIECHNUIO TOCYIAPCTBEHHON YCIIYTH MO Bblaue, 3aMEHE MMaclopTOB
rpaxxaanuHa Poccuiickon @enepannu, y10CTOBEPAIOIINX JUYHOCTh rpaxkaanuHa Poccuiickon
®enepanuu Ha Tepputopun Poccuiickoit @eaeparuu, yrBepkaeHHbIM npukazoM MBJ[ Poccuu ot
13.11.2017 Ne 851 (manee - AqMuUHUCTpaTUBHBINA perameHT Ne 851) (3apeructpupoBad MUHIOCTOM
Poccun 07.12.2017, peructpartmonnsiii Ne 49154).

73.29. Cnenuanuct npocTasisieT Ha cTpanule "CemeilHoe mojioykeHue" nacrnopra rpakjaHiuHa
Poccuiickoit @enepanuu u nacmnopra rpaxaannaa Pecnyonuku benapych mraMin o 3akiIroueHun
Opaxa.

73.30. B mrtamrie nenaeTcs 3ammuch O Jare 3aKII0YeHHS Opaka, HOMEpPE 3aliCcH aKTa O 3aKJIF0UeHUN
Opaka, oprane, KOTOPBIM ObLJIa MPOU3BEACHA TOCYIAPCTBEHHAS PErUCTPAIUs 3aKIII0UCHHsSI Opaka,
nute (haMuus 1 HHULIAATIBI, JIaTa POXKIICHUS ), ¢ KOTOPBIM OBLT 3aKiTroueH Opak. JlanHas 3amuch
YIOCTOBEPSETCS MOAINUCHI0 PYKOBOIUTEIS OpraHa, IPEegOCTaBIIAIOIIErO I'OCYIapCTBEHHYIO YCIYTY,
WM YIOJTHOMOYEHHOTO UM pabOTHUKA OpraHa, MPeJ0CTaBISIONIEr0 TOCYIapCTBEHHYIO YCIIYTY.

73.31. B 10KyMEHT, BbIJIaHHbIIl KOMIIETEHTHBIM OpPraHOM MHOCTPAHHOT'O rOCYIapCTBa,
YAOCTOBEPSIIOIIUHI JINYHOCTh HHOCTPAHHOT'O IPaXIaHMHA, IITaMII O 3aKJIIOYEHUH Opaka He
IIPOCTAaBIISAETCS.

73.32. Pe3ynbraroM aAMUHUCTPATUBHOM MPOLIETYPHI SBISETCS MPOCTABICHHUE CIIEIUATHCTOM
[ITamIia o0 3aKJII0YeHNN Opaka B acopTa 3asBUTEINCH.

AJIMMHHCTPATHBHAA MPOLEAYPa MO Y4eTy U Bbla4ye CBUAETEIbCTBA 0
3aKJII0YeHUH Opaka

73.33. OcHOBaHUEM JU71s1 HaYaJla BBIMOJIHEHNS aJMUHUCTPAaTUBHON ITPOLIEAYPHI 110 YUETY U Bblaue
CBHJIETENILCTBA O 3aK/II0OYEHNN Opaka ABJseTcs 0(pOPMIEHHOE CHEIUMATNCTOM CBUAETEIBCTBO O
3aKJIIOYEHUH Opaka, MOIMUCAaHHOE PYKOBOJIUTENIEM OpraHa, MPeI0CTaBISIONIET0 TOCYJapCTBEHHYIO
yCIIyTy, WX YIOJTHOMOYEHHBIM UM paOOTHUKOM OpraHa, IpeAoCTaBIISIOIET0 FOCY1apCTBEHHYIO
YCIIYTY, U CKPEIUIEHHOE OTTUCKOM II€YaTH opraHa, pel0oCTaBIISIOIIEr0 TOCYIapCTBEHHYIO YCIIYTY.

73.34. CreruaiarcT BHOCUT CBEICHHS O CBHJICTEILCTBE O 3aKJIFOUCHUH Opaka B )KypHaJl yuera
BBIJIaY¥ CBUJETEIHCTB O FOCYIaPCTBEHHON PErHCTPalUY 3aKII0UeHHs Opaka.

73.35. Cnenuanuct BeiaeT 0(hOpMIICHHOE CBUACTENHLCTBO O 3aKIIOYCHUN Opaka.

73.36. [1pu momydeHn# CBUACTEIBCTBA O 3aKIIOYCHUH Opaka 3asiBUTEIN IPOYUTHIBAIOT
CBHUACTCIBCTBO O 3aKIIOYCHHUN 6pa1<a, " OJWH HU3 HUX PACIIUCBIBACTCA B )KYpHAJIC Yy4CTa BblAa4n
CBUETEIHCTB O 3aKJIIOYEHUH Opaka.

73.37. Pe3ynbTaroM aIMUHUCTPATUBHOMN MPOLIEAYPHI ABISAIOTCSA yUET U BblJjaya CBUAETEILCTBA O
3aKJIIOYEHUH OpakKa 3asBUTEIISIM.

73.38. MakcuManbHOE BpeMs COBEPIIEHUS aJMUHUCTPATUBHBIX IIPOLEAYP IIPU NPENOCTABICHUN
TOCYIapCTBEHHOM YCIYTH M0 PETUCTPAIIUN 3aKIIOUeHHs Opaka COCTaBiseT 73 MUHYTHI.



AIMMHHMCTPATHUBHASA MPOIEIYPA MO MPOBEAEHUI0 IEPEMOHHUH IOCYIaPCTBEHHOM
perucTpamnum 3aKJI04eHus OpaKka B TOP:KeCTBEHHOM 00cTaHOBKe (110
JKeJIAaHUIO 3asiBUTeJIeil)

73.39. OcHOBaHMEM JJIsl Ha4YaJIa BHITIOJIHEHUSI aIMUHUCTPATUBHON MPOLIETYPHI 11O MPOBEICHHUIO
[EPEeMOHUU TOCYIAPCTBEHHON PETHCTPAIINH 3aKIIOYCHUS OpaKa B TOPKECTBEHHONW 00CTaHOBKE
SIBIISIETCS JKEJIAHUE 3asiBUTEIIEH.

73.40. IlpoBeneHue EPEMOHNHU TOCYAAPCTBEHHOM PETUCTPAIMH 3aKIIF0UeHUs Opaka B
TOP>KECTBEHHON 00CTaHOBKE MTPOXOAUT B CIIELUAIBHO 0(OPMICHHOM ITOMELIEHUN OpraHa,
MPEIOCTABIIAIONIETO TOCYIAPCTBEHHYIO YCIYTY, BKIIIOYAET B c€0sl MPeIMEThI TOCy1apCTBEHHON
cumBosrku Poccutickoit @eneparuu (I'ocynapcrBennsiii uar Poccuiickoit enepanmm,
T'ocynapcrBennslii rep6 Poccuiickoii @eneparin), TOpKECTBEHHYIO Pedb CIIEIHATUCTA,
OTBETCTBEHHOTO 32 TOCYAAPCTBEHHYIO PETUCTPALIUIO 3aKII0UeHHsI Opaka.

OTBETCTBEHHOCTH 32 MPOBEACHUE LIEPEMOHHH IOCYIapCTBEHHON PEruCTpaliuy 3aKII0YeHns Opaka B
TOP>KECTBEHHON 00CTaHOBKE JIEKUT Ha PYKOBOAUTEINIE OPraHa, PeJOCTaBIISIOILET0
TOCYIapCTBEHHYIO YCIYTY, WIH YIIOJTHOMOYEHHOM UM pabOTHHKE OpraHa, MPeJ0CTaBISIONIETO
TOCYNAapCTBEHHYIO YCIIYTY.

73.41. MakcuManbHOE BpeMs COBEPIIEHUS aJMUHUCTPATUBHBIX IPOLEAYP IIPU NPEAOCTABICHUN
rOCYJIapCTBEHHOH YCIIyTH IO PErMCTpalluU 3aKI0UeHHs Opaka, BKJII0Yas IPOBEIEHUE LIEPEMOHUN
rOCYIapCTBEHHOHN PEruCTpalliy 3aKII0YeHUs Opaka B TOP)KECTBEHHOM 00cTaHOBKe, cocTaniser 113
MUHYT.

TocynapcTBeHHasi perucTpanusi pacTop:keHusi Opaka

74. IlpenocraBieHue rocyqapCTBEHHOM YCIIYTH 110 TOCYJapCTBEHHOMN PEruCcTpaliy pacTOPKEHUS
Opaka (masnee - rocyIlapCTBEHHAs YCIIyTra M0 PEruCTpaIii pacTOp>KeHUs Opaka) BKIIOYAET B ce0s
clIeayrolue aAMUHUCTPATUBHBIE IIPOLIEAYPHI:

1) mpu prieme 3asBIICHUS O PACTOPKCHHUH Opaka:

IIPOBEPKA MPEACTABIECHHBIX 3aIBUTEISIMU (3asIBUTENIEM) IOKYMEHTOB, IPUHATUE PELIEHUS O
IPEOCTaBIEHUH FOCYIapCTBEHHON YCIYTH [0 PETUCTPALIMM PACTOP KEHUs Opaka;

BHecenue cBeenuil B EI'P 3AT'C u popmupoBaHre aBTOMaTUYECKH 3asIBIICHUS O PACTOPKEHUN
Opaka;

BbIJIa4a YBEIOMIICHHUS O PACTOPKEHUHU Opaka WIIM HalpaBleHUE U3BEIICHUS O PACTOPKEHUHU Opaka;
2) pu TOCYAApCTBEHHOM PErUCTpaIliy PacTOPKEeHHs Opaka:

cocTaBiieHUE ¥ 0(hOPMIICHHE 3aIMCH aKTa O PACTOPKEHUH Opaka;

cocTaBJIeHHE B 0OPMIICHHE CBUICTENILCTBA O PACTOPKEHNUHU Opaka;

y4eT W BbIJjaua CBUACTEILCTBA O PACTOPKEHUH OpaKa,

TOTIOJTHEHHUE paHee COCTABICHHOMN 3aIMCH aKTa O PACTOPKEHUH Opaka CBEIECHHUSIMU O IPYTrOM
ObIBIIEM cynpyre (H00QOpMIICHHE 3aICH aKTa O PACTOPKEHUU Opaka);

MPOCTaBJICHHUE IITaMIIa O PACTOPKEHUHU Opaka B macmopTa (MmachopT) 3asBUTENICH (3asiBUTES);

MPOCTABIICHHUE B 3aIKCH aKTa O 3aKJIIOUEHUHU Opaka, COCTaBICHHON B (hOopMe IEKTPOHHOTO
JOKYMEHTa M Ha OyMa)KHOM HOCHUTEIIC, HaXO/SIICHCs] Ha XpaHEHUU B OpraHe, Ipea0CTaBIISIONeM
TOCYIapCTBEHHYIO YCIIYTY, OTMETKHU O PACTOPKEHUH Opaka Wi HAIpPaBICHUE U3BEIICHUS O
MIPOCTABICHIUH OTMETKH O PACTOPKEHUH Opaka B OpraH 10 MECTy XpaHCHHUs 3aITCH aKTa O
3aKJIFOYEHUH Opaka Ha OyMaskHOM HOcHUTeNe (TIEPBOTO SK3EMIUTSIpa 3allMCH aKTa O 3aKIF0OYCHUH
Opaka).



AJIMHMHHMCTPATHBHbBIE NPOLEAYPHI PU NPpUeMe 3asIBJIEHHUS 0 PACTOPKEHNH
Opaka

AJIMMHHCTPATHBHAS NMPOLEypPa MO NPOBePKe NMPeICTABIeHHbIX 3asBUTEISIMH
(3asiBUTeJIEM) TIOKYMEHTOB, IPUHATHIO PellIeHUs O MPeI0CTABIEeHUU
roCyIapCcTBEHHOM YCJIYTH 10 PerucTpanuu pacTop:keHusi Opaka

74.1. OcHOBaHUEM [IJ1s1 Ha4Yasia BBIIOJIHEHUS aIMUHUCTPATUBHOMN TIPOIIEAYPHI IO TPOBEPKE
MNpEACTABIICHHLIX 3aABUTCIIAMU (BaSIBI/ITeJIeM) AOKYMCHTOB SBJISICTCA JIMYHOC 06pameHHe
3asiBUTeNEH (3asBUTEINSI) B OpraH, MPeI0CTaBISIONINNA FOCYIapCTBEHHYIO YCIYTY, C OTHOBPEMEHHBIM
MPECTAaBICHUEM BCEX HaJUICKALTIM 00pa3oM 0(hOpMIIEHHBIX TOKYMEHTOB, TPEIYCMOTPEHHBIX
nyHkramu 23, 29, 37 AAMUHHCTPaTUBHOIO PEIJIAMEHTA.

74.2. Ciennanuct npoBepsieT NpeACcTaBIeHHbIE JOKYMEHTHI, TPAaBUIbHOCTD UX O(POPMIICHHUS.

74.3. 3asBreHre 0 pacTOp)KEHUH Opaka Ha OCHOBAHHWH PEIICHHUS Cyla O PACTOPKEHUH Opaka MOXKET
OBITH CeNTaHO B YCTHOM MM MUCbMEHHOH Gopme. /laHHOE 3asiBIIeHHE MOXKET OBITh IOJIaHO
YIIOJTHOMOUYEHHBIM JINIIOM, TIPY 3TOM ITPOBEPKE MOJIEKAT JOKYMEHTHI, TOJTBEPIKIAIOIINE €T0
MTOJTHOMOYHS.

74.4. Ecnu HeoOXonuMble JOKYMEHTHI OTCYTCTBYIOT JIHOO HE COOTBETCTBYIOT YCTAHOBIICHHBIM
3akoHonarenbcTBOM Poccuiickoit denepanyu TpeOOBaHUAM, CHICIIMATINCT YBEAOMIISET 3asiBUTEIICH
(3asBUTEINST) O TOM, YTO OOHAPYKEHBI MPEMATCTBUS AJIsl IPEJOCTABIECHUS TOCYITapCTBEHHON yCIyTH
10 PETUCTPAIMH PACTOPKEHUS Opaka, COOOIIAeT 3asBUTEISAM (3aBUTEIIO) O BBISBICHHBIX
HEJOCTAaTKaxX B MPEICTABIECHHBIX JOKYMEHTAaX U MPEAJIaracT IPUHATh MEPbI K UX YCTPAHEHHUIO.

74.5. Cneunaiuct Npu NpoBepKe JOKYMEHTA, YI0CTOBEPSIOIIETO IMYHOCTh IPpaXIaHNHa, 0c000e
BHHMAaHUE yIeJsIeT CPOKY AeHCTBUS macmopTa (mpu qocTixeHuu 20 jet, 45 JeT mactnopT MOIJISKUT
3aMeHe), a Takke crpanule "CemeitHoe nonoxenue". B ciiydae, eciny B 1€Hb TOCY1apCTBEHHON
PErUCTpAIMK PACTOPKEHUS Opaka CpOK IEeWCTBHS MacnopTa ucTek 1nbo Ha crpanuiie "CemeitHoe
II0JIO’KEHHUE" TacopTa OTCYTCTBYET MECTO AJIsl IPOCTABIEHUS OPraHOM, IIPEIOCTABIISIOIIUM
rOCyIapCTBEHHYIO YCIIYTY, B JIEHb TOCY/IapCTBEHHON PETUCTPALIUU pacTOpKeHHs Opaka mrtammna o
pacTtopkeHuu Opaka, 3asBUTEISIM (3asIBUTEI0) COOOIIAETCS, YTO JJO HA3HAYCHHOH aThl
rOCyIapCTBEHHON PErUCTPALMU PAacTOPKEeHHs Opaka HEOOXOAUMO MOTYYUTh HOBBIM TOKYMEHT,
YAOCTOBEPSIIOIIUI JIMYHOCTD IpaxkaaHiHa. O TaHHOM COOOIIECHHUH JieflaeTcs TOMEeTKa Ha 00paTHOM
CTOpOHE 3asBJIEHUS O PACTOP>KEHUH Opaka, 3asiBUTEIIb TPOCTABISET MOATMHUCE.

74.6. B ciny4yae Hanu4us OCHOBAaHMM JUIsl OTKa3a B IPEJOCTABIEHUH I'OCYIapCTBEHHOMN YCIYTH 110
pPEruCTpaIfK pacTOp>KEHUs Opaka, yKa3aHHBIX B MyHKTax 42, 43, 47 AIMUHUCTPATUBHOTO
peramMenTa, CrelUaInCT BO3BPAIaeT 3assBUTENISAM (3asBUTEIIO0) TOKYMEHTHI C 00bSICHEHHEM
npu4rH oTkaza. [lo TpeboBaHmIO 3asBUTENEH (3asBUTEIIS) PYKOBOIUTEIH OpraHa,
IIPEIOCTABIIAIOIIEr0 TOCYIaPCTBEHHYIO YCIIYTY, BbIAAET IMCbMEHHBIN OTKa3 B TOCY1apCTBEHHOMN
perucTpalimm pacTop>KeHus opaka.

74.7. Pe3ynpraToM aAMMHUCTPATUBHON IIPOLEAYPHI SIBIISIFOTCS IPOBEPKA CHELUATNCTOM
IIPEIICTABICHHBIX JOKYMEHTOB U IPUHATHE PEIIECHUS O PE3YNBTATe MIPEN0CTABICHUS
rOCYIapCTBEHHOH YCIIyTH IO PETHCTPALlU pacTOpXKeHUs Opaka, a B ciyyae OTKas3a B
IIPEOCTaBIEHUH FOCYIapCTBEHHON YCIYTH IO PErUCTPpalMK PACTOPKEHHsI Opaka - BO3BpaT
3asBUTEIISAM (3asIBUTEIIO) MPEACTABICHHBIX JJISl TOCYAaPCTBEHHON PETUCTPAIlMK PACTOPIKEHHS
Opaka IOKYMEHTOB C OOBSICHEHHEM MTPUYHMH OTKa3a B YCTHOW WJIM MUCBMEHHOH (hopme.

AIMUHHCTPATHBHAA Npoueaypa no BHeceHuro ceenenuii B EI'P 3AI'C n
(popMHPOBAHNIO ABTOMATHYECKH 3asIBJICHUS O PACTOP:KEHUH OpaKa

74.8. OcHOBaHMEM JJIs Hauajla BBIIIOJHEHUS aIMUHUCTPATUBHOM NPOLEYphI 110 BHECEHUIO



ceenennii B EI'P 3AI'C, ¢hopmMupoBaHUIO aBTOMAaTHUECKH 3asBJICHUS O PACTOPKEHUH Opaka
ABJISIETCS MIPUHATOE PELIEHUE O IPEAO0CTaBIEHUH FOCYIapCTBEHHOM YCIIYTH IO PErucTpanun
pacTopykeHus Opaxa.

74.9. Cnenuanuct BHocut B EI'P 3AI'C cBenieHHst B COOTBETCTBUU € NMPEICTABICHHBIMU IS
TOCYIapCTBEHHOW PETUCTPAIIMH PACTOPKEHUS Opaka JoKkyMeHTaMu. DOpMHUpPYeT aBTOMATHUYECKH
3asBJICHUE O PACTOPKEHUU Opaka.

74.10. lata rocynapcTBEHHOW PErHCTpaliU PACTOP)KeHHs Opaka Ha3HAYAETCsl 110 UCTCUCHUH
MecsIa 10 CONIaCOBaHUIO ¢ 000MMHU CYIpyraMy IpH 1oj1aue 3asiBICHUs O paCTOPKEHUHU Opaka 1o
B3aMMHOMY coriacHio cynpyroB. [Ipu nmojade 3asBieHHs 0 pacTOpKEHUU Opaka OJHUM U3 CYIPYroB
B Cllydae, €CM JpYyroi Cynpyr NpU3HaH CyA0M 0€3BECTHO OTCYTCTBYIOIIMM WJIM HEJIEECTIOCOOHBIM,
OCY’KZICH 32 COBEpIICHHE MPECTYIICHUs K JIMIIEHNUIO CBOOOIBI Ha CPOK CBBILIE TPEX JIET, JaTa
Ha3HAyaeTcs MO0 COIIACOBAHMIO C CYNPYroM, 0OpallaroIuMCs C 3asBJICHUEM O PACTOPKEHUH Opaka,
U yKa3bIBAa€TCs Ha 3asBJICHUSAX.

74.11. Ilpu rocymapCTBEHHON peTUCTpAIlU PACTOPKEHHS Opaka Ha OCHOBAaHWUHU PEIICHUS Cylla U
3asiBIICHUS O PaCTOP>KEHUH Opaka (IIOIaHHOTO B MMCAMEHHOM BU/IE WM B YCTHOM popme) OBIBIIETO
CyIpyra JoJiKHa OBITh MPEJICTAaBICHA BBIMICKA U3 PEUICHH Cyla O pacTOpKEHUH Opaka.

74.12. Pe3ynbTaroM aIMUHUCTPATUBHON MPOLIEAYPHI ABISIOTCSA IPUEM CHELUATNCTOM
IIPECTABICHHBIX TOKyMEHTOB, Ha3HaU€HHUE JJaThl FOCYIapCTBEHHON PErHCTPALUU PACTOPKEHUS
Opaxa IpH rmojaye COBMECTHOTO 3asIBJICHUS O PACTOPKEHUH Opaka CylnpyroB, He UMEIOIUX OOIIHNX
JieTel, He JOCTUTIINX COBEPIIEHHOJETHS, WX 3asBJICHUS OJIHUM U3 CYNIPYrOB B ClIy4ae, eCllu
APYTro# Cynpyr NpU3HaH CyIoM O€3BECTHO OTCYTCTBYIOIIUM HIIM HEJEECTIOCOOHBIM, OCYX/IEH 32
COBEpIICHHE MPECTYIICHU K JIMIIEHHUIO CBOOO/IbI HA CPOK CBBILIE TPEX JIET, OBIBLIETO CYNpyra Ha
OCHOBAHMU PEUICHUs Cy/a (BBIIIUCKN) O pacTOpKeHUU Opaka J1u00 BO3BpaT 3asBUTEISAM
(3asBUTEIIO) TOKYMEHTOB C OOBSICHEHUEM ITPUYMH OTKa3a B YCTHOMN WIJIM MUChbMEHHOM dopMme.

AJIMHUHUCTPATHBHASA NMPOLEAYPA N0 BblIa4ye YBeIOMJICHHS O PACTOP:KEHUMN
Opaka MM HANIPABJICHUIO M3BEICHUS 0 PACTOPKEHHH Opaka

74.13. OcHOBaHMEM JJIsl Ha4YaJIa BHITIOJIHEHUS aIMUHUCTPATUBHOM MPOLIETYPHI 11O BbI1a4e
YBEIOMJICHHUS WIIM HAINPaBJICHHUIO U3BEIICHHUS O PACTOPKEHUU Opaka sBIsIeTCss CQOPMUPOBAHHOE B
EI'P 3AT'C 3asBneHne o pacTOp)KEHUH Opaka Mo B3aUMHOMY COTJIACHIO CYIPYTOB, WIIH 3asBJICHUE
OJTHOTO U3 CYIIPYTOB B CIIy4ae, €CH IPYroi Cynpyr MpU3HaH CyIoM 0€3BECTHO OTCYTCTBYIOIIUM
WJTU HEJIEECTIOCOOHBIM, OCYKJICH 3a COBEPIIICHUE MPECTYIUICHHS K JTUIICHUIO CBOOOIBI HA CPOK
CBBIIIIC TpGX JICT.

74.14. CieruaiucT BhIJIaCT YBEAOMIICHUE O TOCYIaPCTBEHHON PETUCTPAIlU PaCTOPKEHUS Opaka.

74.15. B yBeAOMIIEHUH O TOCYAAPCTBEHHOM PETUCTPAIIMH PACTOP KEHUS OpaKa yKa3bIBaIOTCS
(bamMUIUN ¥ UHULKAJBI JIUL], PACTOPTaoNINX Opak, Jara 1 MECTO TOCYJapCTBEHHON PerucTpauuu
pacTop eHust Opaka, MpUBOAUTCS TEKCT MyHKTA 4 ctarbu 33 denepanbpHoro 3akona Ne 143-D3.

74.16. CrierianucT HapaBIisieT U3BEIIECHHE B TPEXIHEBHBIN CPOK CYIIPYTY, OTOBIBAOLIIEMY
HakazaHue, 1100 ONEeKyHY He/leecloCOOHOTo CyNpyra WIH YIPaBIsSoIeMy UMYIECTBOM
0€3BECTHO OTCYTCTBYIOILIETO CYINPYTa, a B CIIy4ae UX OTCYTCTBUS - B OPTraH ONEKHU U
MOTIEYUTENHCTBA O MOCTYIUBIIEM 3asBJICHUH U JaTe, Ha3HAY€HHOW U1 rOCy1apCTBEHHOM
perucTpaiuu pactop>xeHus Opaka. B u3BemeHnu, HapaBiIsieMoM OINEKyHY HEJeecriocoOHOTro
CyIIpyra Ui Cymnpyry, OTObIBalOIIeMy HaKa3aHue, TAKXKe YKa3bIBaeTCsl Ha He0OXOUMOCTh
COOOIINTH A0 JaThl, HA3HAUYEHHOH JIJIsl TOCYNapCTBEHHON PErHCTpallii pacTOpKeHUs Opaka,
(haMHUITHIO, KOTOPYIO OH M30HMpaeT MPH PacTOP>KEHUU Opaka B 3alMCh aKTa O PACTOPKEHUU Opaka.

74.17. Pe3ynbTaroM aIMUHUCTPATUBHON NPOLIEYPHI SBISAETCS BblJa4a YBEIOMIIEHUS O
pacTop>keHuH Opaka WM HallpaBlIeHHE U3BEILICHUS ONEKYHY HEJeeCIIOCOOHOr0 Cynpyra, Cylnpyry,
OTOBIBAIOIIEMY HaKa3aHUE, WIN YIPABISAIOIIEMY UMYIIECTBOM 0€3BECTHO OTCYTCTBYIOIIETO



CYyIpyra, a B CIy4yae UX OTCYTCTBUS - B OpraH ONEKU U MOMNEUUTEIbCTBA O MOCTYIUBILIEM 3asIBICHUT
U Jare, Ha3HaAYeHHOM JJI TOCYIapCTBEHHON PETUCTPALUU PacTOpKEeHHs Opaka.

AJIMHMHHMCTPATHBHBIE NPOLEAYPHI PU FOCYTAPCTBEHHON perucTpanuu
pacTop:xeHus1 Opaka

AJIMMHHCTPATHBHAS MPOLEyPa MO COCTABJIECHHIO M 0)OPMIICHH IO 3AIIUCH AKTA
0 pacTop:KeHMH Opaka

74.18. OcHOBaHMEM JJIsl HA4YaJIa BBITIOJIHEHUS aIMUHUCTPATUBHOM MPOLIEAYPHI 10 COCTABICHUIO U
o(opMIIeHHIO 3amMCH aKTa O pacTOpKeHUU Opaka sBisitoTcs copmupoBannoe B EI'P 3ATC
3asBJICHUE O PACTOPKEHUHU Opaka U MpUeM CIIeIIUAIMCTOM 3asBUTEINICH (3asiBUTEINS) B ICHbD,
HA3HAYCHHBIN JIJIs TOCYJapCTBEHHOM PErucTpaIiui pacTOp)KeHUs Opaka, a TaKkXkKe MPeICTABICHHE
UMU JTOKYMEHTOB.

74.19. B ciyuae nojayuu 3asiBICHUS O paCTOPXKEHUU Opaka 1o B3aMMHOMY COTJIACHIO CYTIPYTOB
CIELIUAIMCT MPOBEPSIET, HE OBIIO JIM OTO3BAHO IAaHHOE 3asIBIICHUE OHUM M3 3asBUTENeH. Ecian
3asBJICHHE ObLIO OTO3BAHO, TOCYAAPCTBEHHAS PETUCTPALIUS PACTOPKEHUS Opaka He IPOM3BOAUTCS.
3asgBUTENIO Pa3bsICHACTCS MOPAJOK [TOJaYM 3asBICHUS O PACTOPKEHUH Opaka B Cy[leOHOM HOpSIKE.

74.20. Ecnu 3asiBeHe 0 pacTop >KeHUHU Opaka ObUIO IMOaHO OJJHUM U3 CYIPYTOB B Cllydae, eCiu
APYroi cynpyr Npu3HaH CyIoM 0€3BECTHO OTCYTCTBYIOIIUM HIIM HEJEECTIOCOOHBIM, OCYX/IEH 3a
COBEpIICHHE MPECTYIUICHUS K JIMIIEHUIO CBOOOIBI Ha CPOK CBBILIE TPEX JIET, CHEIIMATUCT IPOBEPSET
HaJIM4YKe MOCTYNUBILIETO OTBETA OT ONEKyHa HEeeCIOCOOHOIO0 CyIpyra, Cynpyra, OTObIBaOLIETO
HakazaHue. [Ipu oTcyTcTBUM OTBETa CBEJCHUS B CTPOKY "Pamuiius mocie pacTopskeHus opaka'
OBIBIIIETO CyNpyTa HE BHOCSTCS, €CJIM OH MEHsUT (DaMIIIHIO TIPH 3aKJIFOUEHUHN Opaka.

74.21. Ecnu 3asiBIeHHE O pacTOp>KEHUH Opaka 1o B3aMMHOMY COIJIACHIO CYTIPYTOB HE ObLIO
OTO3BaHO, CHELMAIMCT IPOBOAUT MPOBEPKY MPECTABICHHBIX JOKYMEHTOB.

74.22. Ecnu HeoOXoAUMBIE JOKYMEHTBI OTCYTCTBYIOT JTMOO HE COOTBETCTBYIOT YCTaHOBIICHHBIM
3aKOHOAATeILCTBOM Poccuiickoit denepamnuu TpedoBaHUAM (HaIpUMED, UCTEK CPOK JIEHCTBHS
MacmopTa), CHEIUAIUCT COOOIIAET 3asBUTENSIM (3asIBUTEIIO) O BBISIBJICHHBIX HEJOCTATKaX B
MPEJICTAaBICHHBIX JOKYMEHTaX U 00 0TKa3e B MPEI0CTaBICHUH FOCYAapCTBEHHOM YCIyTH MO
pEerucTpaIyu pacTopKeHus Opaka.

74.23. I1o TpeGoBaHuUIO 3asBUTEINCH (3asIBUTENS) PYKOBOAUTEb OpraHa, IPe10CTaBIISIOIIETO
TOCYIAPCTBEHHYIO YCIIYTY, BbIJAE€T IMCbMEHHBIN OTKAa3 B TOCYAaPCTBEHHON PETUCTpaluu
pacTop keHus Opaxa.

74.24. Ilpu OTCYTCTBHH MPENATCTBUI CIIEIHATUCT (POPMHUPYET 3alUCh aKTa O pacTOpKeHUU Opaka B
(dhopme IEKTPOHHOTO TOKYMEHTa M Ha OyMa)KHOM HOCHTEIE.

74.25. Jlata npekpaiieHus Opaka B 3alIUCH aKTa O PaCTOPKEHUH Opaka yKa3bIBaeTcs B
COOTBETCTBHUHU CO cTaThel 25 u myHKTOM 3 ctathu 169 Cemeitnoro konekca Poccuiickoit
denepanuu.

74.26. 3anuch aKTa 0 pacTOp>KeHUU Opaka Ha OyMa)KHOM HOCHUTEJNE MPOYNTHIBACTCS U
IIOAIINCBHIBACTCA 3aABUTCIISIMU (38.SIBI/ITCJICM), PYKOBOAUTCIICM OpraHa, IpcA0CTaBJISAIOIICTO
rOCyIapCTBEHHYIO YCIIYTY, UJIU YITOJTHOMOYEHHBIM UM PaOOTHUKOM OpTaHa, MpeaoCTaBISIOIETO
TOCyJapCTBEHHYIO YCIYIY, U CKPEILIAETCS OTTUCKOM II€YaTy OpraHa, IIPeI0CTaBIIAIOIIETO
rOCyIapCTBEHHYIO YCIIYTY.

74.27. 3anuch aKkTa 0 pacTop:KeHUH Opaka, chopmupoBaHHas B GopMe EKTPOHHOTO TOKYMEHTa,
MOJNKCHIBAETCS YCHIICHHON KBaTU(DPULIUPOBAHHOMN IEKTPOHHOMN MOANUCHI0 PYKOBOIUTENS OpraHa,
MPEOCTABIIAIONIETO TOCYIAPCTBEHHYIO YCIYTY, WM YIIOJIHOMOYEHHOTO UM pabOTHHKA OpraHa,
IIPEIOCTABIIAIOIIETO TOCYIaPCTBEHHYIO YCIIYTY.



74.28. Jlara 1 HOMEp 3aIMCH aKTa YKa3bIBaIOTCS Ha 3asBJICHUU O FOCYJapCTBEHHOM perucrpanuu
pacTop xeHus Opaxa.

74.29. Ha npeabsiBIEHHOM CBUIETEIBCTBE O 3aKIIOUEHUH Opaka MpOCTaBISETCS OTMETKA O
pacTopKeHuHU Opaka, Mociie Yero OHO BO3BpAIACTCs 3asiBUTEIAM (3asaBUTEINIO). [laHHas oTMeTKa
COZIEP’KUT MH(OPMAIIHIO O J1aTe M HOMEPE 3allMCH aKTa O PaCTOP>KEHUH Opaka, opraHe,
COCTaBHBIIIEM 3alUCh aKTa O PACTOP>KEHUU Opaka. JlaHHas 3amuch yI0CTOBEPSETCS MOAMKUCHIO
PYKOBOIUTENS OpraHa, IpeAoCTaBIAIONIEr0 TOCYIapCTBEHHYIO YCIYTY, UM YIIOJTHOMOYEHHOTO UM
paboTHUKa OpraHa, MpeAoCTaBISIONIEr0 rocyIapCTBEHHYIO yeayry. JlaHHas 3anuch MOKET ObITh
MpoCTaBlieHa B BUJE mTaMIia. B ciaydae yTparhl CBUIETENHCTBA O 3aKIIOUECHHH Opaka, eciu
roCylIapCTBEHHAas perucTpanus 3akilo4eHns Opaka Mpou3BOJNIACH OPTaHOM, MPEI0CTABISIIOIINM
rOCYIapCTBEHHYIO YCIYTY, B KOTOPBIN OBLIO MOJAHO 3asBICHUE O PACTOPKEHUU Opaka,
MpeIbsBJICHUE TOBTOPHOTO CBU/IETEIHCTBA O 3aKJIIOUEHUHU Opaka He TpedyeTcs.

74.30. Pe3ynbTaroM aIMUHUCTPATUBHOMN MPOLIETYPHI SBISETCS COCTABIEHHAs 3alIUCh aKTa O
pacTopxeHuu Opaka B GopMe AEKTPOHHOTO JOKYMEHTa U Ha OyMa)KHOM HOCHTEJIE, TIOAITUCaHHAS
3asBUTENISAMU (3asIBUTEJIEM), PYKOBOIUTENIEM OpraHa, IpeAoCTaBIISIONIEr0 TOCY1apCTBEHHYIO
YCIIYTY, UM YIIOJTHOMOYEHHBIM UM PaOOTHUKOM OpraHa, Mpea0CTaBIsIONIero rocyiapCTBEHHYIO
YCIIyTyY, ¥ CKpETIeHHast OTTUCKOM TI€4aTH OpraHa, MPel0CTaBISAIONIEr0 TOCYIapCTBEHHYIO YCIIYTY,
00 BO3BpAT 3asBUTEISIM (3asIBUTEINIO) JOKYMEHTOB C OOBSICHEHHEM MTPUYHMH OTKa3a B YCTHOW WU
MUCEMEHHOU popme.

AJIMMHHCTPATHBHAS NMPOLEyPa MO COCTABJIECHHIO U 0)OPMIIEHH IO
CBH/IETEJIbCTBA 0 PACTOPKEHNH OpaKa

74.31. OcHoBaHMEM /JIs1 Ha4aja BBIMOJIHEHUS aIMUHUCTPATUBHON MPOLEAYPHI 110 (POPMUPOBAHHIO
CBHJIETEIILCTBA O PACTOPKEHNUU Opaka ABJSIETCS COCTABIEHHAs CIIEUAINCTOM 3alUCh aKTa O
pactop:keHuu Opaka B (hopMe IEKTPOHHOTO IOKYMEHTa U Ha OyMa)>KHOM HOCHTEJIE.

74.32. CenuanucT cOCTaBIsIeT U 0QOPMIIIET CBHAECTEIBCTBO O PaCTOP)KEHUU Opaka.

74.33. CBUIETENBCTBO O PACTOPKEHUN Opaka MOAIMMCHIBACTCS PYKOBOAUTEIEM OpraHa,
MPEIOCTABIIAIONIETO TOCYIAPCTBEHHYIO YCIIYTY, M YITOJTHOMOYEHHBIM UM PaOOTHHUKOM OpraHa,
MPEIOCTABIAIONIETO TOCYIAPCTBEHHYIO YCIYTY, U CKPEIISETCS OTTUCKOM I1e4aTH OpraHa,
MPEIO0CTABIIAIONIETO TOCYIAPCTBEHHYIO YCIIYTY.

74.34. CBUIETENBCTBO O PACTOPKEHUN Opaka BBIACTCS KaKIAOMY U3 JIML, paCTOPTHYBIIHUX Opak.

74.35. Pe3ynbraToM aIMUHUCTPATUBHOMN TIPOLIETYPHI SBISETCS 0OPMIIEHHOE CBUIETEIHCTBO O
pacTopkeHuu Opaka, MOANMUCAHHOE PYKOBOIUTEIIEM OpraHa, MPEI0CTABIISIONIETO TOCYIaPCTBCHHYIO
YCIIYTY, UM YIIOJTHOMOYEHHBIM UM PaOOTHUKOM OpraHa, Mpea0CTaBIsIONIer0 rocyiapCTBEHHYIO
YCIyry, U CKpCIUICHHOC OTTUCKOM II€YaTU OpraHa, NpCAO0CTaBJIAIOIICTO TOCYAapCTBCHHYIO YCIIYTY.

AIMMHHMCTPATHBHASA MPOIEIYPa MO Y4eTy U BblIade CBHIETEIbCTBA 0
pacTop:keHuM OpaxKa

74.36. OcHOBaHMEM JJIsl Ha4YaJIa BBITIOJIHEHUS aIMUHUCTPATUBHOM MPOLIEAYPHI MO YUETY U BbIAaUe
CBUJICTEIHCTBA O PACTOPKEHHUH OpaKa sBIIETCsS 0QPOPMIIEHHOE CBHJIETEIBCTBO O PACTOPIKEHUHT
Opaka, MOAMMCAHHOE PYKOBOJIUTENIEM OpraHa, Pe10CTaBISIIOIIETO TOCYIapCTBEHHYIO YCIYTY, HIN
YIIOTHOMOYEHHBIM UM paOOTHUKOM OpraHa, MPeI0CTaBISIOIEr0 rocy1apCTBEHHYIO YCIYTy, U
CKpEIJIEHHOE OTTHCKOM I€4aTh OpraHa, IpeaoCTaBIISIONIEr0 TOCYIapPCTBEHHYIO YCIIYTY.

74.37. CrieriaqucT BHOCHT CBEJICHUS O CBUJICTEIBCTBE O PACTOPKEHUH Opaka B )KypHaJ ydera
BBIJJaYM CBHJICTENIBCTB O PACTOPKEHNUHU Opaka.

74.38. Crieranuct BbIIAET CBUACTENBCTBO O PACTOPKEHUN Opaka KaXXJ10My U3 JIHII,
pPacTOprHyBIINX Opak, MPU TOCYIapCTBEHHON PErUCTpaliy pacTOpP>KEHUs Opaka.



74.39. Tlpu nony4eHnn CBHIETENHCTBA O PACTOPIKEHUHN Opaka 3assBUTEIH (3asIBUTEIID)
MIPOYUTHIBAIOT CBUJIETEIHCTBO O PACTOPKEHUHU Opaka W pacIUCHIBAIOTCS(ETCS) B )KypHAJIE ydeTa
BBIJIaYH CBUJIETEIILCTB O TOCYJAPCTBEHHOM perucTpaiuy pacTop KeHus Opaka.

74.40. Pe3ynbraToM aIMUHUCTPATUBHON TIPOLIETYPHI SBJISETCS BbIaua 3assBUTEISAM (3asIBUTEIIO)
CBHJIETENILCTB(A) O pacTOp>KEHUH Opaka.

AIMMHHCTPaTHBHAasI NPOLeAYyPa 0 JONOJTHEHHIO paHee COCTABJICHHOH 3aucu
aKTa 0 pacTop:KeHHH OpaKa CBeleHUsIMHU O IPYIroM ObIBIIIEM Cynpyre
(100(pOopMJICHHIO 32IIMCH AKTA 0 PACTOPKEHHH OpaKa)

74.41. OcHOBaHUEM 7151 HaYaJla BBINOJIHEHNS] aIMUHUCTPATUBHON MTPOLIEAYPHI ABISAETCS 3asBICHHE
OBIBILIETO CyNpyra O JONOJIHEHUH PaHee COCTaBIEHHON 3alllCH aKTa O PaCTOPKEHUU Opaka
CBEICHUSIMU O HeM (0 100(hOpMIICHHH 3aTUCH) (TIOJJaHHOE B MUCbMEHHOM BUJIE UM YCTHOM

dbopme).

74.42. Ilpu rocynapCTBEHHOM perucTpaiiy pacTop>keHus: Opaka B ciiydae, €M OJUH U3 OBIBIIMX
CYIIPYTOB 3apETHUCTPUPOBAJI paCTOPKEHHUE Opaka, a IPyrou OBIBIINI CYNpyT 0OpaIaeTcsi B TOT Ke
Opras, Npe0CTaBISIOMNI TOCYIapCTBEHHYIO YCIIYTY, TI03Ke, CBEIEHUS 00 3TOM OBIBILIEM CYIIpYTe
BHOCSITCSI B paHee MIPOU3BEICHHYIO 3aMHCh aKTa O pacTOp KeHUU Opaka. Beimricka U3 penieHus cyaa
0 PacTOp)KEHUH Opaka B JaHHOM CIIy4ae MOXET He MPeICTaBIAThCS.

74.43. CrieruanucT OCYIIECTBIISIET TTOUCK 3alUCH aKTa O PACTOPKEHUH Opaka Mo aKTOBBIM 3aITUCSM,
COCTaBIIEHHBIM Ha OyMa)KHOM HOCHUTEIE U B (JOpME IEKTPOHHOTO JOKYMEHTA, U IPOBEPKY
BHECEHHBIX CBEICHUN.

Jlis TpOBEpKY HATMYMS paHee COCTABICHHOW 3aliCH aKTa O PACTOP>KEHUM Opaka opraH,
MPEIOCTABIISIOMINN TOCYIapCTBEHHYIO YCIIYTY, UCTIONB3YeT cBeeHUsI EnnHoro peectpa o 3amnucu
aKTa O pacTop>KeHUM Opaka, MoJJIeKaIIe N3MECHEHHIO B CBSI3U C JIOTIOJTHEHHEM aKTOBOW 3aIllCH
CBEZICHUSIMU O IPYyroM ObIBIIIEM cyrnpyrel?2.

74.44. CrieriuamucT BHOCHT CBEJIEHHS O IPYTOM OBIBIIEM CYIPYyTe B paHee COCTABICHHYIO 3alllCh
aKTa 0 pacTOp>keHUH Opaka B (hopMe IEKTPOHHOTO JOKYMEHTA M Ha OyMa)KHOM HOCHUTEIE.

74.45. 3agBuTenn MMPOYUTHIBACT BHCCCHHBIC B aKTOBYIO 3allUCh CBECACHHUA U CTAaBUT NNOAIIUCH B
cTpoke "damuius, UMs, OTYECTBO (TIPH HATMYUH ), MECTO JKUTEIHCTBA 3asIBUTEIIEH (3asBUTEINA)".

74.46. CBeieHHs O BBIJAHHOM CBUETEIILCTBE BHOCSTCS B CTPOKY "BhiiaHo cBUIETENHCTBO".

74.47. B ctpoky "CiyxeOHBIC OTMETKHU'" CTICITUATMCT BHOCUT CBEACHHS O JIaTe JIOMOJIHCHHS 3aITUCH
aKTa O paCTOPXKECHUU Opaka CBEJICHUSIMH O IpyroM ObIBIIEM cynpyre (haMuIns U UHUITHAIIBI).
JlaHHas 3aMuch HE MOMJICKHUT yIO0CTOBEPEHUIO.

74.48. Pe3ynbTaroM aIMUHUCTPATUBHOMN MPOLIEYPHI SBIAETCS JONOJHEHUE 3aMCH aKTa O
pacTopKeHUHU Opaka CBEJICHHUSIMHU O IPYyroM OBIBIIIEM CYIIPYTe, COCTABICHHOU paHee B (hopme
AIIEKTPOHHOTO JIOKYMEHTa U Ha OyMa)KHOM HOCHTEJIE.

AJIMUHHCTPATHUBHAsI MPOLeYypa M0 NPOCTABJEHUIO ITAMIIA 0 PACTOPKEHUM
Opaka B macnopra (macmopr) 3asiBuTeJiei (3asiBUTEeJIs1)

74.49. OcHOBaHMEM JIsl HA4YaJIa BHITIOJIHEHUS aIMUHUCTPATUBHOM MPOLIETYPHI 11O MPOCTABICHUIO
[ITaMIa O PacCTOPXKEHUU Opaka B macropra (1Macnopt) 3asBUTeNei (3assBUTEIIS) SIBISETCS
ucnojHenue nyHkra 5 [lonoxkenus o macnopre rpaxaannna Poccutickoit @denepanuu 1
Cornamenus. O6paszer mramia 0 perucTpaliy pacTop >KeHus: Opaka ycTaHOBIICH
AJIMUHUCTPATUBHBIM pernameHToM Ne 851.

74.50. Cnenuanuct npocTasisieT Ha cTpaHule "CemeilHoe IoyioykeHue" nacrnopra rpakjaHiuHa
Poccutiickoit @enepanuu u nacnopra rpaxaannaa Pecnyonuku benapych mraMit 0 pacTop:KeHUH



Opaka.

74.51. B mrtamrie nenaeTcs 3amuch 00 opraHe, COCTaBUBIIEM 3alUCh aKTa O PACTOPKEHUHU Opaka,
JlaTe PeTUCTpallii U HOMEPE 3alKCH aKTa O PacTOpKeHUH Opaka, mure (haMuIus ¥ HHUTUABI,
JiaTta poXKJIeHUs ), C KOTOPhIM ObLT PAaCTOPTHYT Opak, JaHHAsI 3alUCh YAOCTOBEPSAETCS MOIIMUCKHIO
PYKOBOOUTEIS OpraHa, MPeI0CTaBIIAIOMIETO TOCYIapCTBEHHYIO YCIIYTY, UIN YIIOJTHOMOYEHHOTO UM
paboTHUKA OpraHa, MpeAoCTaBISIOIEr0 roOCyIapCTBEHHYIO YCIYTY.

74.52. B 10KyMEHT, BbIJIaHHbII1 KOMIIETEHTHBIM OpPraHOM MHOCTPAHHOT'O rOCYylapCTBa,
YAOCTOBEPSIIOIIUHI JINYHOCTh HHOCTPAHHOT'O IPaXIaHMHA, IITaMII O paCTOPKEHUN Opaka He
IIPOCTaBJISAETC.

74.53. [1actiopt (komus MacmopTa) Cynpyra, OTOBIBAIOIIEIO HaKa3aHUe, B OpraH, MPe0CTaBIIS oMM
TOCYIapCTBEHHYIO YCIIYTY, /Ul TOCYJapCTBEHHOMN PErnCTpaliui pacTOpKEeHus Opaka He
MPEIBSBISETCS.

74.54. Pe3ynbTaroM aIMUHUCTPATUBHOMN MPOLIEYPHI SBIAETCS MPOCTABICHHUE CIIEUATNCTOM
HITaMIIa O PacCTOPKEHUHU Opaka B Iacropra 3asBUTeNeH.

AJIMHMHHMCTPATHUBHASA MPOIEIYPa MO NPOCTABJIEHHUIO B 3alIUCH AKTA 0
3aKJII04YeHuN OPaKa, COCTaBJIEHHOH B ()opMe IEKTPOHHOIO JOKYMEHTA U
Ha OyMa:KHOM HOCHTeJe, HaxXoAseiicsi HA XpaHeHNH B OpraHe,
NPea0CTABIAIONIEM I'OCYIAPCTBEHHYIO YCJIYTY, OTMETKH O PACTOP:KEHUM
Opaka MM HANIPABJIEHWIO U3BEIeHNs 0 MPOCTABJIEHUN OTMETKH O
pacTop:KeHuM OpaKa B OPraH 1o MecTy XpaHeHHs 3aNiCH aKTa 0
3aKJII0YeHUN Opaka Ha OyMaKHOM HOCHTeJIe (IePBOro IK3EeMILISAPA 3alIUCH
aKTa 0 3aKJII0YeHnH Opaka)

74.55. OcHOBaHUEM JJ1s1 HaYaJla BBIMOJIHEHNS aIMUHUCTPATUBHON MTPOLIEAYPHI IO IPOCTABIEHUIO B
3aITUCH aKTa O 3aKIIOUEHUH Opaka, COCTaBICHHOH B (popMe IMEKTPOHHOTO JOKYMEHTa U Ha
OyMa)XHOM HOCHTEJIE, HaXOAAIIeHCs Ha XpaHEHHH B OpTaHe, MPEJ0CTaBIISIOIIEM roCy1apCTBEHHYIO
YCITyTY, OTMETKH O PAaCTOPKEHUH Opaka WM HAIpaBJICHUIO H3BEIIECHHS O MPOCTABICHUH OTMETKH O
pacTopkeHuU Opaka B OpTaH MO MECTY XPaHECHHUS 3aIHCH aKTa O 3aKII0UeHUH Opaka (IepBoro
AK3EMILISIPa O 3aKIFOUCHUH Opaka) sIBJSETCs COCTaBIICHHAS 3aIIUCh aKTa O PacTOPKeHUH Opaka.

74.56. B ciyuae, eciM 3aluch akTa O 3aKJII0OYEHUH Opaka, cocTaBlieHHas B (popMe 3IEKTPOHHOTO
JOKyMEHTa U Ha OyMa)KHOM HOCHUTEJIE, XPAaHUTCS B OpraHe, IPEIOCTABIISAIONIEM I'OCYJapCTBEHHYIO
YCIIyTy, CIIEHUAIHUCT MPOCTABISIET OTMETKY MIIM IITAaMII O PaCTOPKEHUHU Opaka B JJAaHHYIO 3aIHCh
aKTa 0 3aKJII0YEHHUHU Opaka, B TOM YHCIIE B 3alIUCh aKTa B ()OPME ANIEKTPOHHOIO TOKYMEHTA.
OTtmeTKa npocTaBisIeTCs B 3allMCH aKTa B COOTBETCTBUM ¢ MyHKTamu 31,32 IIpaBui.

74.57. Ecnu 3anuck akta Ha OyMa)kHOM HOCHUTeNe (TIEePBBIH SK3eMIUISAp 3alMCH aKTa) HAXOAUTCS Ha
XpaHEHUH B MHOM OpraHe, CreluaiucT HanpasiseT u3BenieHue B 3Tot oprad uepe3 EI'P 3AI'C nnsa
IIPOCTABJIEHUS] COOTBETCTBYIOLIEH OTMETKH.

74.58. Pe3ynbraroM agMUHUCTPATUBHOM MPOLEYPHI ABJISIOTCS IPOCTABICHUE B 3aIIUCH AKTa O
3aKJIIOYEHUH Opaka, COCTaBIEHHON B (JOpMeE 3JIEKTPOHHOTO JJOKYMEHTA, U Ha OyMa)KHOM HOCHUTEIE,
OTMETKH O pacToprkeHuun Opaka mwiu popmupoBanne B EI'P 3AT'C u HanpaBieHue U3BEIICHUS O
MIPOCTABICHUH OTMETKHU O PACTOP>KEHUM Opaka B OpraH M0 MECTY XPaHEHUs IIepBOTO dK3EMILIIpa
3aIKCHy aKTa O 3aKJIIOYEHHH Opaka.

74.59. MakcuManbHOE BpEMS COBEPIIEHUS aJMUHUCTPATUBHBIX IPOLEAYP IIPU NPENOCTABICHUN
TOCYIapPCTBEHHOM YCIYTH MO PETUCTPAIlUN PacTOp)KeHHs Opaka coctapiseT S0 MUHYT.



T'ocynapcrBeHHas perucTpanusi yCbIHOBJICHUS

75. IlpenocraBieHue rocy1apCTBEHHOM YCIYTH MO TOCYIapCTBEHHOW PETUCTPALIMU YCHIHOBIICHUS
(manee - rocyapcTBEHHasl yciyra 10 perucTpaliui YCHIHOBJICHHS) BKJIIOYaeT B ce0s clenyromue
aJIMUHHUCTPATUBHbBIE TPOIEYPHI:

1) mpoBepka NpeCTaBICHHbBIX 3asBUTEIIAMHU (3asIBUTENIEM) TOKYMEHTOB, IPUHATHE PEILICHUS O
MPEIOCTaBICHNHN TOCYIaPCTBEHHON YCIYTH MO PETUCTPALUN YCHIHOBIICHUS;

2) mpueM NpencTaBIeHHbIX (IOCTYNUBIINX ) TOKYMEHTOB U BHeceHHe cBenieHuil B EI'P 3AI'C u
(GbopMHpOBaHUE aBTOMAaTUYECKH 3asIBJICHHsI 00 YCHIHOBJIEHUH (IIOJAHHOTO B MMCHbMEHHOM BHJIE HIIU
B yCTHOU (opme);

3) cocraBnenue U 0popMIICHNE 3aIMUCH aKTa 00 YCHIHOBJIEHUH;

4) coctaBiienre U 0hOpMIICHUE CBUIETEIHCTBA 00 YCHIHOBIICHUU;

5) ydeT u BblJjaua CBUJIETEIHCTBA 00 YCHIHOBIICHUU;

6) BHECEHNE U3MEHEHUI B 3aIIMCh AKTa O POKIEHHUH B CBS3U C YCHIHOBJIEHUEM;

7) cocrapneHue 1 oopMIIeHIE HOBOM 3allMCH aKTa O POXKIACHUHU B CBSA3H C U3BMEHEHUEM MecTa
POXKIACHUA pe6eHI<a Ha OCHOBAHUU PCHICHUA Cyda 06 YCBIHOBJICHUHW U ITUCBbMCHHOIO 3a5BJICHUA
YCBIHOBUTEJIEH;

8) cocraBneHue u 0OPMICHHE CBUETEIILCTBA O POXKICHUN;
9) yder u BblJaua CBUJIETENBCTBA O POXKICHUH;

10) HanpaBieHNE U3BEIIEHUS O BHECCHUH M3MEHEHUM B 3aITUCh aKTa O POXKJICHUH B CBSI3H C
YCBIHOBJICHUCM WJIK O COCTABJICHUU U O(bOpMJIeHI/II/I HOBOM 3aMHcH aKTa o POXIACHUN HA OCHOBAHHUU
pelieHus cyna o0 yChIHOBIIEHUHU B OPTaH MO0 MECTY XPaHEHHUS 3alliCH aKTa O POXKICHUU Ha
OyMa)KHOM HOCHTEIE (TIEPBOTO FK3EMILIAPA 3aIUCH aKTa O POXKICHHH).

AIMMHUCTPaTHBHAasI NPOLeAypPa M0 NPOBepKe MPeICTABICHHBIX 3asiBUTEJIAMH
(3asiBUTEJIEM) JOKYMEHTOB, IPHMHATHIO PEelIeHUS O MPeI0CTABICHUHU
rOCyAapCTBEHHOM YCJIYTH 10 PerucTpauuu YCHIHOBJICHUS

75.1. OcHOBaHMEM JJIs Hayajla BBIIIOJHEHUS aIMUHUCTPATUBHON MPOLIETypHI 110 IPOBEPKE
MIPEJICTABICHHBIX 3asiBUTEINIEM (3asIBUTENSIMU) JOKYMEHTOB SIBISIETCS IMYHOE oOpallieHue 3assBUTENs
(3asBUTEINEN) B OpraH, IPEIOCTABIISAIOINN TOCYIapCTBEHHYIO YCIYTY, C OJHOBPEMEHHBIM
MIPEACTABICHHUEM HEOOXOIUMBIX IOKYMEHTOB, YKa3aHHBIX B myHKTax 23, 30, 37
AJIMUHUCTPATUBHOTO PETNIAMEHTA, MJIM BCTYMUBIIIEE B 3aKOHHYIO CHITY pElIeHHE cyna 00
YCBHIHOBJIEHUH, TIOCTYIHBIIIEE B OPTaH, MPEIO0CTaBIISIIOIINI FOCYTIapCTBEHHYIO YCIIYTY, IOCPEICTBOM
MMOYTOBOM CBSI3U U3 Cyaa, BBIHCCHICTO JAaHHOC PCIICHUC 06 YCBIHOBJICHUH.

75.2. Cnenuanuct, OTBETCTBEHHBIN 3a TOCYIAPCTBEHHYIO PETUCTPAIIUIO YCHIHOBIICHHUS, TPOBEPSIET
MNpEaACTAaBICHHLIC NOKYMCHTBI, ITIOCTYIIUBIICC 11O IMOYTC BCTYIIMBIICC B 3dKOHHYIO CUJTY PCUHICHUC
cyza o0 yCHIHOBIIEHUH, NTPaBUIIBHOCT UX odopmiieHus. B ciydae, eciu 3asBieHne nogaeTcs
YIOOJHOMOYCHHBIM JIMIIOM, TAKIKE NPOBCPAIOTCA JOKYMCHTHI, IOATBCPIKIAOIINEC €0 ITOJITHOMOYU .
Ecnu ycoiHOBUTENSIMU peOeHKa SBISIIOTCS HHOCTPaHHbIE TPaXk/laHe, IPEAbABICHHbBIC UMU IS
FOCYI[apCTBeHHOﬁ perucTpai YCbIHOBJICHUS JOKYMCHTBI, BbIJAHHBIC KOMIICTCHTHBIMH OPraHaMn
MHOCTPAHHBIX TOCYIapCTB, TOJKHBI COOTBETCTBOBATh MYHKTY 35 AIMUHUCTPATUBHOTO PETJIaMEHTA.

75.3. 3asBnenue 00 YCHIHOBJICHUH MOXKET OBITh IOIaHO 3asBUTENEM (3aIBUTEIISIMU) B YCTHOW WITH
MUCbMEHHOU (popme.

75.4. J1ng npoBepKU HAIWYHSI paHEee COCTABICHHOW HAa OCHOBAaHUH PEIEeHUs Cyla 00 YChIHOBICHUH
3aIlUCH aKTa 00 YCBIHOBJIEHUH OpraH, IPe0CTaBIISIOINN TOCYIapCTBEHHYIO YCIIYTY, UCIIOJIb3YET
ceeneHust Eaunoro peecrpa o 3anucu akta 00 ychlHOBiIEeHUM 13.



75.5. Ecniu HeoOXouMble IOKYMEHTBI OTCYTCTBYIOT JJMOO HE COOTBETCTBYIOT YCTAHOBJICHHBIM
3aKOHOMATeILCTBOM Poccuiickoit denepamnuu TpeOOBaHUAM, CIICIIUAACT YBEAOMIISET 3aIBUTENS O
TOM, YTO OOHAPYKEHBI TIPETISITCTBHS JIJISl PEAOCTABICHHS TOCYJapCTBEHHOM YCIIYTH 110
PErUCTpaIK YCHIHOBJICHHSI, COOOIIAET 3asIBUTEIIO O BBISIBJICHHBIX HEOCTAaTKaX B MPEICTABICHHBIX
JIOKYMEHTAaX U MpeAiaracT NPUHITh MEPHI K UX YCTPAHEHUIO.

75.6. B ciiyyae HanmyMuMsi OCHOBAaHUM /IJ1 OTKa3a B MPEIOCTABICHUH TOCYIapCTBEHHOM YCIYTH MO
pErucTpalnyy yChIHOBIECHHUS, YKa3aHHBIX B MyHKTax 42, 43, 47 AAMUHUCTPAaTUBHOIO pEIVIaMEHTa,
CIELUAIMCT BO3BPAILAET 3asIBUTENIO JOKYMEHTHI ¢ 00bSICHEHHMEM IIPUYMH OTKa3a.

ITo TpeGoBaHUIO 3asBUTENS PYKOBOAUTENb OPTaHa, MPEeJ0CTABISIIOIIEI0 rOCyIapCTBEHHYIO YCIYTY,
BBIIACT IUCbMEHHBIN OTKA3 B TOCYJapCTBEHHON PErMCTPalliy YCHIHOBJICHHUS.

75.7. Pe3ynsraroM aIMUHUCTPATUBHOU MIPOLIEAYPHI SABISIOTCS IIPOBEPKA CIIELIUAIUCTOM
IIPEIICTABICHHBIX JOKYMEHTOB U IPUHATHE PEIICHUS O PE3YNbTATe MIPEN0CTaBICHUS
rOCyJapCTBEHHOM YCIYTU 10 PETUCTpalii YCBIHOBJICHUS. B ciydae oTka3a B IpeAOCTaBICHUU
rOCYIAapCTBEHHON yCIIyTH IO PETUCTPALIMK YCBIHOBIICHUS IIPEICTABICHHBIE JOKYMEHTBI
BO3BPALIAIOTCA 3aBUTEIIO ¢ 00BSICHEHHEM IPUYMH OTKa3a B YCTHOM MIIM MUCBMEHHOH (opme.

AJIMMHHCTPaTHBHAasI NPOLeAYpPa N0 MPHeMY NPeACTABJIEHHBIX (MOCTYNMBIINX)
NOKyMeHTOB M BHeceHUIO cBeieHuii B EI'P 3AT'C u popmupoBanunio
aBTOMATHYECKH 3a5IBJIeHUS 00 YCHIHOBJICHUH (IIOJAHHOI0 B MUCbMEHHOM
BH/Ie WIH B YCTHOU (popme)

75.8. OcHOBaHMEM JIs1 HauaJla BBIIIOJIHEHUS aIMUHUCTPATUBHOU MPOLIEAYPHI IO PUEMY
MIPEJICTABICHHBIX 3asiBUTENIEM JJOKYMEHTOB, OCTYIHBIIETO MO MMOYTE BCTYMUBIIETO B 3aKOHHYIO
cuty perienust cyna 06 yceiHoBieHuu 1 BBoI B EI'P 3AT'C cBenenwii, hopMupoBaHuio
aBTOMAaTUYECKHU 3asBIIEHUsI 00 YCHIHOBIICHUU SIBISIETCS MIPUHSATHE PEIICHUS O MPEI0CTaBICHUH
TrOCYIapCTBEHHOM YCIYTH M0 PETUCTPALIUN YCHIHOBJICHUSI.

75.9. Cnenpanuct NpyuHUMAET NMPEICTABICHHBIE 3asIBUTEJIEM JOKYMEHTHI, IOCTYIUBIIIEE MO IMOYTE
BCTYIHBIILIEE B 3aKOHHYIO CHITY pellieHHe cyAa 00 YChIHOBICHHH, OCYIIECTBIIsIeT BHeceHue B EI'P
3ATI'C cBenenuii, hopMupyeT aBTOMATUUECKH 3asBIICHUE 00 YCHIHOBJIICHHH B COOTBETCTBUH C
IIPEACTABICHHBIMHU IS TOCYAAPCTBEHHOM PErMCTPALMK YCHIHOBIICHHS TOKYMEHTAMU.

75.10. Pe3ynbraroM aqiMUHUCTPATUBHOM MPOLIETYPHI SBISIOTCS IPUEM CIEIAATTUCTOM
NPCACTABJIICHHLIX 3asBUTCIICM JOKYMCHTOB, IIOCTYIIUBHICTO IO IMOYTC BCTYIIHUBUICTO B 3aKOHHYIO
CUITYy pelieHus cyna 00 yceiHoBieHnn u BBoJ cBeaeHuit B EI'P 3AT'C, dpopmupoBanue
ABTOMAaTHUYCCKHU 3aABJICHUSA 06 YCBIHOBJICHUU (HOI[aHHOFO B IMCBMEHHOM BU/JIC UJIU B yCTHOfI

dbopme).

AJIMUHUCTPATHUBHAS MPOIEYPA MO COCTABJIECHUIO H 0()OPMJIEHHIO 3aNTUCH AKTA
00 YCHIHOBJICHUU

75.11. OcHOBaHMEM I Hayaja BBIIIOJHEHUS aIMUHUCTPATUBHOM MPOLETYphl 110 COCTABICHUIO U
o opMIICHUIO 3aNMCH aKkTa 00 yChIHOBIIeHUH sBisieTcst chopmupoBanHoe B EI'P 3AT'C 3asBnenue
00 YCBIHOBJICHHH, WJIM TIOCTYIUBILIEE B OPraH, MPeJ0CTaBIAIONINI rOCy1apCTBEHHYIO YCIIYTY,
peleHue cya 00 YChIHOBJICHHH, BCTYIHBIIEE B 3aKOHHYIO CHITY.

75.12. Cnenanuct coctaisieT U 0(hOpMIISIET 3alKCh akTa 00 YCHIHOBJIEHUH B (hopme
3IIEKTPOHHOTO JJOKyMEHTA M Ha OyMa)KHOM HOCHTEIIE.

75.13. 3anuch akta 00 YCHIHOBJICHUH Ha OyMa)KHOM HOCHUTEJIE IPOYUTHIBACTCS U MOAIMHMCHIBACTCS
3asBUTEIIEM, PyKOBOJUTEIIEM OpraHa, MPeI0CTaBIIAIOIIEIO TOCYIapCTBEHHYIO YCIIYTY, MU
YIIOJTHOMOYEHHBIM UM paOOTHUKOM OpraHa, MPeJ0CTaBIISIOIIEr0 roCy1apCTBEHHYIO YCIYTY,
CKPEIUIAETCS OTTUCKOM II€YaTH OpraHa, IpeIoCTaBIsIONIET0 FOCYapCTBEHHYIO YCIIYTY.



Ecnu 1o ucreueHnn Mecsina yCbIHOBUTENH (YCHIHOBUTEIND) WIIM YIIOJTHOMOYEHHbBIE MU JIMLA HE
Ceay 3asiBJIEHUE O TOCYIApCTBEHHOM pErucTpannu ycbiHoBieHus1, opranoM 3AI'C mocie
MPOBEPKH HaMU4Ms 3anuck akra o0 ycsiHoBneHuu B EI'P 3AI'C mpou3BoauTcs rocynapcTBeHHast
peructpanus ycblHoBIeHH. [Ipu 3TOM CBUAETENBCTBO 00 YCHIHOBJIEHUH HE BBIAAETCS.

B ciygae, ecnu 3anuch akTa 00 YCHIHOBICHUH (DOPMUPYETCS HA OCHOBAHHH MOCTYIUBIIETO B
opras, Mpe0CTaBISIOMINNA TOCYIAPCTBEHHYIO YCIIYTY, BCTYIUBIIETO B 3aKOHHYIO CHJTY pEIIeHUs
cyla o0 yCHIHOBIIEHUH, CTPOKH "DaMIlius, UMsl, OTIECTBO, MECTO YKUTEIHCTBA 3asBUTES ",
"PexBU3UTHI BEIIAHHOTO CBUIETENILCTBA' HE 3anoHstoTcs. B crpoke "UHble cBeieHus u
ciry’keOHbIe OTMETKH" yKa3bIBaeTCsA Ha TAHHOE 00CTOSITEIbCTBO.

75.14. 3anuck akTa 00 YCHIHOBIICHUU, COCTABICHHAs B (POpME DIIEKTPOHHOTO IOKYMEHTA,
MOJMHCHIBACTCS YCHIIEHHON KBATH(DUIUPOBAHHOM IEKTPOHHOMN MOAMUCHIO PYKOBOIUTENSI OpTaHa,
MPEIOCTABIIAIONIETO TOCYIaPCTBEHHYIO YCIYTY, UM YIOJTHOMOYEHHOTO UM paOOTHHKA OpraHa,
IIPEIOCTABIIAIOIIETO TOCYIaPCTBEHHYIO YCIIYTY.

75.15. Pe3ynbratoM aIMUHUCTPATUBHOMN TTPOLIETYPHI SIBISETCS COCTABIECHHAS 3aUCh aKTa 00
YCBIHOBJICHUHU B (bopMe QJICKTPOHHOI'O JOKYMCHTA U Ha 6YMa)KHOM HOCHUTCIIC, TOoAIIMCaHHasA
3asiBUTENIEM, PYKOBOJUTENIEM OpraHa, MPeI0CTaBIISIOIEr0 TOCYIapCTBEHHYIO YCIIYTY, WU
YIIOJIHOMOYEHHBIM UM Pa0OTHUKOM OpraHa, MPEeI0CTABISAIONIET0 TOCYAAPCTBEHHYIO YCIIYTY,
CKpeIIeHHasi OTTUCKOM IIeUaTH OpraHa, Mpe0CTaBISIONIer0 FOCYIapCTBEHHYIO YCIIYTY.

AIMHMHHMCTPATHBHAsA NPOLEAYPA IO COCTABJICHHUIO M 0(pOPMIICHUIO
CBH/ETEIbCTBA 00 YCHIHOBJICHUM

75.16. OcHOBaHMEM JIs1 HAYaJIa BHITIOJIHEHUS aIMUHUCTPATUBHOM MPOLIEAYPHI IO COCTABICHUIO U
0 OpMIIEHUIO CBUIETENLCTBA 00 YCHIHOBIICHUH SIBIISIETCSI COCTABIICHHAS 3alTUCh aKTa 00
YCBIHOBJICHUH B (JOpME IIIEKTPOHHOTO JTOKYMEHTA U Ha OyMaKHOM HOCHUTEJIE.

75.17. Cnienianmuct cocTapisieT U 0hOpMIIIET CBUIETENLCTBO 00 YCHIHOBICHHH.

75.18. CBUIETENHCTBO 00 YCHIHOBJICHUH MOAMCHIBACTCS PYKOBOJIUTEIEM OpraHa,
MPEIOCTABIIAIONIETO TOCYIAPCTBEHHYIO YCIYTY, UM YIIOJIHOMOYEHHBIM UM PAaOOTHUKOM OpraHa,
MPEIOCTABIIAIONIETO TOCYIaPCTBEHHYIO YCIIYTY, U CKPEIUIIeTCS OTTUCKOM Ie4aTH OpraHa,
MPEAO0CTABIISIONIETO TOCYIAPCTBEHHYIO YCIYTY.

75.19. Pe3ynbraToM aIMUHUCTPATUBHON MIPOLIETYPHI ABISETCS 0OPMIIEHHOE CBUIETEIHCTBO 00
YCBIHOBJICHUH, TIOANIUCAHHOC PYKOBOJAUTCIICEM OpTraHa, MpCA0CTaBIAOIICTO 'OCYAApCTBCHHYIO
YCIIYTY, UM YITOJTHOMOYEHHBIM UM PaOOTHUKOM OpraHa, Mpea0CTaBIsIONIer0 rocyiapCTBEHHYIO
YCIIYTY, U CKPEIUICHHOE OTTUCKOM II€4aTH OpraHa, IPea0oCTaBIISIOIIETO rOCYAapCTBEHHYIO YCIIYTY.

AJIMUHHCTPATUBHAA MPOLEAYyPa MO Y4eTy U Bbllaye CBUAETEIbCTBA 00
YCHIHOBJIEHUM

75.20. OcHOBaHMEM JJIsl Ha4YaJIa BBITIOJIHEHUS aIMUHUCTPATUBHOM MPOLIEAYPHI MO YUETY U BbIaue
CBUACTCIIBCTBA 06 YCBIHOBJICHUU SBJIACTCA O(bOpM.IIeHHOG CBUICTCIIBCTBO 06 YCBIHOBJICHUH.

75.21. CrnernuanucT BHOCUT CBEICHHS O CBHJICTEILCTBE 00 YCHIHOBJIICHHH B JKYpHaJ ydeTa BbIIaYN
CBUICTCILCTB O I‘OCy,Z[&pCTBCHHOﬁ peFI/ICTpaI_II/II/I yCBIHOBJICHI/IH.

75.22. CreruanucT BeIIaeT 0OPMIICHHOE CBUICTENHCTBO 00 YCHIHOBJICHHUH, MOATMCAHHOE
PYKOBOOUTEIIEM OpraHa, IIPEIOCTaBIIAIOIIEr0 TOCYIAPCTBEHHYIO YCIYTY, UIIH YIIOJTHOMOYEHHBIM UM
PabOTHHUKOM OpraHa, MPe0CTaBISIONIETO TOCYIAPCTBEHHYIO YCIYTY, M CKPEIJICHHOE OTTUCKOM
reyary oprasa, mpeoCTaBIIsIONIer0 TOCY/IapCTBEHHYIO YCIIYTY.

75.23. Ilpu nosmydeHU# CBUACTEIHCTBA 00 YCHIHOBJICHUH 3asBUTEIb MPOYNUTHIBAET CBUETEIHCTBO
00 YCBIHOBJICHMH U PACIHCHIBAETCS B )KypHAJIe yyeTa BbIJIaul CBUJIETEILCTB O FOCYIapCTBEHHON



perucTpal YCbIHOBJICHUS.

75.24. Pe3ynbraToM aIMUHUCTPATUBHOMN TTPOLICYPHI SIBJISIOTCS YUET U BblJlaua CBHJIETEIHLCTBA 00
YCBIHOBJICHUU.

AJIMUHHCTPATHBHAS NMPOLEyPa 0 BHECEHUIO U3MEHEeHHM i B 3allUCh aKTa 0
POXIE€HUM B CBSI3U C YCHIHOBJIEHUEM

75.25. OcHOBaHUEM J71s1 HaYaJla BBIMOJIHEHNS aJMUHUCTPAaTUBHON ITPOLIEAYPHI II0 BHECEHUIO
W3MEHEHUH B 3aIIUCh aKTa O POJKJIEHUU B CBSI3U C YCBIHOBJIICHHEM SIBIISIETCS] COCTABIICHHAS 3aIIUCh
aKTa 00 YCHIHOBJICHUH.

75.26. CrieruaiarcT BHOCHUT B 3aIIMCh aKTa O POXKICHUH, COCTABJICHHYIO B ()OpME AIEKTPOHHOTO
AOKYMCHTA U Ha 6YMa)KHOM HOCHUTCIIC, HAXOQAIIYOCA Ha XPAHCHUU B JaHHOM OpTaHe,
MPEIOCTABIIAIONIEM TOCYAAPCTBEHHYIO YCIIYTY, COOTBETCTBYIOIINE N3MEHEHUS.

75.27. I3MeHeHns1, BHECEHHBIE B 3aIMCh aKTa O POXKACHUH, COCTABICHHYIO Ha OyMa)XHOM
HOCHTEJIE, 3aBEPAIOTCS MOANUCHI0 PYKOBOIUTEIIS OpraHa, PeJOCTaBISIONIEr0 roCy1apCTBEHHYIO
YCIyTY, WM YIOJTHOMOYEHHOTO UM pabOTHUKA OpraHa, IpeaoCTaBISIOLIET0 TOCYJapCTBEHHYIO
YCIIYTY, ¥ 3aBEPSIFOTCSI OTTUCKOM I1€YaTH OpraHa, Ipe10CTaBISAIONIEr0 TOCYJapCTBEHHYIO YCIIYTY.

75.28. I3MeHeHns1, BHECEHHBIE B 3aIMCh aKTa O POXKACHUH, COCTABICHHYIO B (JOpPME 3JIEKTPOHHOTO
JOKYMEHTA, OJIHICHIBAIOTCS YCUIEHHON KBATM(HUIIMPOBAHHON 3JIEKTPOHHOM MOJIHMCHIO
PYKOBOIMTEIIS OpraHa, IpeI0CTaBISIOIIEr0 rOCYIapCTBEHHYIO YCIIYTY, WU YIIOJTHOMOYEHHOIO UM
pabOTHHKA OpraHa, IpeAoCTaBIIAIOLIEr0 TOCYJapCTBEHHYIO YCIIYTY.

75.29. Pe3ynbTaroM aIMUHUCTPATUBHOMN MPOLIEYPHI SBISETCS BHECEHUE B 3alIUCh aKTa O
POXKJIEHUH, COCTABIEHHYIO B (DOpME IEKTPOHHOTO TOKYMEHTA U Ha OyMa)KHOM HOCHUTEIIE,
COOTBETCTBYIOIIUX U3MEHEHU B CBSI3U C YCHIHOBIICHUEM.

AIMUHHMCTPATHUBHAas NPOLEIYPa M0 COCTABJICHHUIO M 0()OPMJICHHIO HOBOM 3alIUCH
aKTa 0 POXKACHUM, B CBA3HM ¢ U3MEHEHHEM MeCTa POKIeHUS pe0eHKa Ha
OCHOBAHMH pelIeHHs Cyl1a 00 YCHIHOBJICHUHU U MMCbMEHHOI0 3asIBJICHUS
YChIHOBHMTEJIEH

75.30. OcHOBaHMEM JIs1 HA4YaJIa BHIMIOJIHEHUSI aIMUHUCTPATUBHOM MPOLIETYPHI IO COCTABIECHUIO
HOBOM 3aIlMCH aKTa O POXKJIEHUU SIBJISIETCS 3asIBJICHUE YCHIHOBUTENEH (YCBIHOBUTEIS) O
COCTaBJICHUW HOBOM 3aITMCH O POXKJICHUH B CBSI3U C M3MEHEHHEM MECTa POXKACHUS peOeHKa Ha
OCHOBaHHUHU peI_HeHI/IH cy;[a 06 yCBIHOBJIeHI/II/I.

75.31. CrnernuanucT cocTaBisieT 1 0hOpPMIIIET HOBYIO 3alMCh aKTa O POXKIECHUU B (hopme
AIIEKTPOHHOTO JIOKYMEHTa U Ha OyMa)XHOM HOCHTEJIE.

75.32. 3anuck aKTa 0 pOXKJIEHUH Ha OyMaKHOM HOCUTEJIE TIPOYUTHIBACTCS M TIOAITUCHIBACTCS
3asABUTENIEM, PYKOBOAUTEIIEM OpraHa, IIPEI0CTaBIIAIONIETO T'OCYIapCTBEHHYIO YCIYTY, HIU
YIOJIHOMOYEHHBIM UM paOOTHHUKOM OpraHa, MPeI0CTaBISIIOIIETO TOCYIapCTBEHHYIO YCIIYTY, U
CKpEIUIAETCS OTTUCKOM II€YarTh OpraHa, IpeIoCTaBIIAIOIIET0 T'OCYIapCTBEHHYIO YCIIYTY.

75.33. 3anuch aKTa 0 pOXKJICHUH, COCTaBIIEHHAs B JOpMeE AIIEKTPOHHOTO JTOKYMEHTA,
MOJMHCHIBACTCS YCHJICHHON KBATH(DUIUPOBAHHOM JIEKTPOHHOMN MOAMMCHIO pYKOBOIUTENSI OpTaHa,
MPEIOCTABIIAIONIETO TOCYIaPCTBEHHYIO YCIYTY, UM YIOJTHOMOYEHHBIM UM PaOOTHUKOM OpraHa,
MPEAO0CTABIISIONIETO TOCYIAPCTBEHHYIO YCIYTY.

75.34. Pe3ynbraroM agMUHUCTPATUBHON MPOLEYPHI ABISIETCA COCTAaBICHHAs HOBas 3aIllUCh aKTa O
poxaeHuu B (hopMe EKTPOHHOTO IOKYMEHTa M Ha OyMa)kHOM HOCHUTEJNE, TOITUCaHHAas
3asiBUTENIEM, PyKOBOJUTENIEM OpraHa, MPeI0CTaBIISIOIEr0 TOCYIapCTBEHHYIO YCIIYTY, WU
YIIOTHOMOYEHHBIM UM paOOTHUKOM OpraHa, MPeI0CTaBISIOIIEr0 rocy1apCTBEHHYIO YCIYTy, U



CKpEIUJIEHHAsl OTTUCKOM T€YaTy OpraHa, Ipel0CTaBISAIOIIET0 TOCYIAPCTBEHHYIO YCIIYTY.

AJIMUHHCTPATHBHAS NMPOLEyPa MO COCTABJIECHHIO U 0)OPMIIEHH IO
CBH/IETEJIbCTBA O POKICHUMN

75.35. OcHOBaHUEM 17151 HaYaJla BBINOJIHEHHS] aIMUHUCTPATUBHOM MTPOLIEAYPBI IO COCTABICHUIO U
0(hOpMIIEHHUIO CBUIETENILCTBA O POXKIECHUU SIBIISICTCSI BHECEHUE COOTBETCTBYIOIUX U3MEHEHUN B
3alUCh aKTa O POXKICHHUHU, COCTABICHHYIO B ()OPME AIIEKTPOHHOTO IOKYMEHTa U Ha OyMa)KHOM
HOCHTEJIE, WJIX COCTABICHHOW HOBOW 3allCH aKTa O POXKICHUU B CBS3HM C U3MEHEHUEM MECTa
POXKIIEHHS HA OCHOBAHUU PEIIEHUs cyla 00 YCHIHOBJICHUH.

75.36. CrieruaiaucT coCTaBIsIeT U 0QOPMIISIET CBUACTEIIBCTBO O POXKIICHUH.

75.37. CBUOETENBCTBO O POKICHUM MOANNCHIBAETCS PYKOBOAUTEIEM OpPraHa, MpeaoCTaBIsIOLIETO
rOCYJJapCTBEHHYIO YCIIYTY, WM YIIOJIHOMOYEHHBIM UM PAaOOTHUKOM OpraHa, MPel0CTABISAIOIEr0
rOCYIAapCTBEHHYIO YCIIYTY, U CKPEIUISIETCS. OTTUCKOM I1€4aTy OpraHa, IPeJoCTaBIISAIOIEr0
rOCYJIapCTBEHHYIO YCIIYTY.

75.38. B cnydae, ecnu gara coCTaBJIEHHUs] HOBOM 3allMCH aKTa O POXKJEHUU U JaTa BblJauu
CBHJIETENILCTBA O POXKIECHUH HE COBIAAAIOT, ISl COXPAHEHMsI TallHbl YCHIHOBIICHHS B IIPABOM
BEPXHEM YIIy CBUJIETENHCTBA O POXKACHUM ITPOCTABIIAETCS IITaMII "TIOBTOpHOE".

75.39. Pe3ynbraToM aiMUHUCTPATUBHOMN TIPOLIETYPHI ABISETCS 0OPMIIEHHOE CBUIETEIHCTBO O
POXIECHUH, MOAIMUCAHHOE PYKOBOIAUTEIEM Oprafa, Ipea0oCTaBIAIOIEr0 TOCYJapCTBEHHYIO YCIIYTY,
WM YIOJTHOMOYEHHBIM UM paOOTHHUKOM OpraHa, Mpel0CTaBIISIOIETO TOCYIapCTBEHHYIO YCIIYTY, U
CKpEIUJIEHHOE OTTUCKOM IeYaTH OpraHa, npeoCTaBISIIOLIEr0 TOCYIapCTBEHHYIO YCIIYTY.

AJIMMHHCTPATHBHAS MPOLEAyPa MO Y4eTy U BblIaye CBUIETEeIbCTBA O POKICHUH

75.40. OcHOBaHMEM JJIsl Ha4YaJIa BBITIOJIHEHUS aIMUHUCTPATUBHOM MPOLIEAYPHI MO YUETY U BblAaue
CBUACTCIILCTBA O POKACHUU SABIIACTCA O(bOpM.IIeHHOG CBUACTCIILCTBO O POXKACHUU.

75.41. Crneruanuct BHOCUT CBEICHUS O CBUJIETEIILCTBE O POXKIACHUH B )KYpHAII YU€Ta BbIIa4l
MOBTOPHBIX (IEPBUYHBIX) CBUICTEIHCTB O TOCYIAPCTBEHHON PErUCTPAllUU POKICHUSI.

75.42. Crienuanuct BbIIAET CBUETEIBCTBO O POXKICHUH, TOANMUCAHHOE PYKOBOJUTEIIEM OpraHa,
MIPEIOCTABIIAIONIETO TOCYIAPCTBEHHYIO YCIYTY, UM YIIOJIHOMOYEHHBIM UM PAaOOTHUKOM OpraHa,
MPEIOCTABIISIONIETO TOCYTAPCTBEHHYIO YCIYTY, U CKPEIUICHHOE OTTUCKOM TI€4aTH OpraHa,
MPEA0CTABIISIONIETO TOCYIAPCTBEHHYIO YCIYTY.

75.43. IIpu nosry4eHUH CBUETENbCTBA O POXKACHUH 3asBUTEb IPOUYNUTHIBAET CBUIETEIBCTBO O
POXAECHUU U PACIICHIBAECTCA B KypHAJE y4eTa BbIAa4M IOBTOPHBIX (IEPBUYHBIX) CBUAETEILCTB O
rOCyIapCTBEHHON PETUCTPALIUU POXKICHUS.

75.44. Pe3ynbTaroM aIMUHUCTPATUBHOMN MPOLIEAYPHI SBISAIOTCSA yUET U BblJjaya CBUIETEIbCTBA O
POXICHHH.

AIMHMHHMCTPATHBHAA NPOLEAYPA 10 HANPABJICHUIO U3BEIICHUS 0 BHECEHUU
U3MEHEHMH B 3alIUCh AKTA O POKACHUM, B CBA3U C YCHIHOBJICHHEM HJIM O
COCTABJICHUH ¥ 0(pOpPMIICHUM HOBOM 3alIUCH aKTA 0 POKICHUU HA
OCHOBAHWH PelLIeHUs CylAa 00 YCHIHOBJICHUHM B OPTraH M0 MeCTy XpaHeHHA
3alMCH AKTA 0 POKACHUU HA OYMAaKHOM HOCUTeJIe (MepBOro 3K3eMILIspa
3alMCH AKTA 0 POKACHUH)

75.45. OcHOBaHMEM JIsl Ha4YaJIa BBITIOJIHEHUS aIMUHUCTPATUBHOM MPOLIEAYPHI IO MOATOTOBKE U
HanpaBneHmo HN3BCHICHUS O BHCCCHUHN I/I3MGH€HI/Iﬁ B 3aIIMCh aKTa O pO)KI[eHI/II/I JII/I6O HN3BCUICHUSA O



COCTaBJICHUU HOBOM 3aIIMCH aKTa O POXKJICHUU B CBSI3U C YCHIHOBJICHUEM B OpraH M0 MECTY
XpaHEHUs 3allUCH aKTa O POXKJIECHUHN Ha OyMa)kHOM HocuTele (TIepBOTo SK3eMIUISIpa 3aUCH aKTa O
POXICHUN) SIBISIFOTCS] COCTABJICHHBIE 3aITUCh aKTa 00 YCHIHOBJICHHUH U HOBAsSI 3aIHCh aKTa O
POXAEHUU COOTBETCTBEHHO.

75.46. CnenuanucT coCTaBIsAeT U3BELIEHUE O BHECEHUU COOTBETCTBYIOIIMX U3MEHEHUH B paHee
COCTaBJICHHYIO 3aIUCh aKTa O POXKIECHUH HAa OyMa>KHOM HOCHTEIIE M KOIIHIO 3aITUCH aKTa 00
YCBHIHOBJICHUH U HAIMPABISIET UX B OPTaH MO0 MECTY XPAHEHUS 3allMCH aKTa O POXKICHUU Ha
OyMa)kHOM HOcCHTeJE (MIEPBOT0 AK3EMIUISPA 3aMCH aKTa O POKJIeHNN). B cimyuae cocTaBieHus
HOBOM 3aIKCH aKTa O POXKJICHUH B OPTaH M0 MECTY XpaHEHHsI paHee COCTABICHHOM 3aIlUCH aKTa O
POXKJIEHNN Ha OyMa)KHOM HOCHTEJIE (MIEPBOT0 AK3EMIUIIpA 3alUCH aKTa 0 pokaeHun) yepe3 EI'P
3AI'C HampaBisieTcs U3BEIIEHUE JUTSl TPOCTABJICHUS B HEH OTMETKH O COCTABJICHUM HOBOM 3arucu
aKTa 0 pOXJICHUH. YKa3aHHBIC H3BEIICHHS W KOIHUS 3aIMCH aKTa MOIMUCHIBAIOTCS PYKOBOAUTEIEM
opraHa, peJoCTaBIISIONIEr0 roCyI1apCTBEHHYIO YCIYTY, MU YIOJTHOMOYEHHBIM UM PaOOTHUKOM
opraHa, MpeJ0CTaBISIONIET0 TOCYIapPCTBEHHYIO YCIYTY, H CKPETUISIOTCS] OTTUCKOM ITeYaTH OpraHa,
MPEIOCTABIAIONIETO TOCYIAPCTBEHHYIO YCIYTY.

75.47. Pe3ynbratoM aIMUHUCTPATUBHOMN TTPOLIEYPHI SBISETCS 0OPMIIEHHOE U3BEIICHHUE O
BHCCCHUU COOTBCTCTBYIOIIUX W3MEHCHUH B paHeC COCTABJICHHYIO 3allUCh aKTa O POXKACHWUU HUIIU O
c(hopMHpPOBaHHOW HOBOM 3aITMCH aKTa O POXKICHUH.

75.48. MakcuManbHOE BpeMs COBEPIIEHUS aJMUHUCTPATUBHBIX IIPOLEAYP IIPU NPENOCTABICHUN
TOCYIapCTBEHHOW YCIYTH MO PETUCTPALIMN YCHIHOBICHUS cOCTaBiseT 70 MUHYT.

Focyz(apCTBeHHaﬂ perucrpanusa YCTAaHOBJICHHA OTHOBCTBA

76. IlpenocraBieHue rocyaapCTBEHHOM YCIIYTH 110 TOCYJapCTBEHHOM perucTpanuy yCTaHOBICHUS
OTLIOBCTBA (jajiee - TOCYJapCTBEHHAs yCIyra [0 PerucTpaliii yCTaHOBICHHSI OTLIOBCTBA) BKIIIOYAET
B ce0s crienyromue aIMUHUCTPaTUBHBIE IPOIEYPHI:

1) mpoBepka npeACTaBIEHHBIX 3aABUTEIISIMU (3asIBUTEJIEM) TOKYMEHTOB U MPUHSATHE PELICHUS O
MPEA0CTABICHUH TOCYITAPCTBEHHOM YCIYTH M0 PETUCTPALMU YCTAHOBIICHHSI OTLOBCTBA;

2) nmpueM MpeACTABICHHBIX 3assBUTEISIMU (3asBUTENIEM) TOKYMEHTOB, BHeceHHUe cBeaeHuil B EI'P
3AT'C, hbopMupoBaHre aBTOMAaTUYECKHU 3asiBIICHUSI 00 YCTAaHOBICHUH OTIIOBCTBA;

3) cocraBnenue u 0OpMIICHHE 3aIMMCH aKTa 00 YCTAaHOBJIICHHH OTIIOBCTBA;

4) cocraBieHnue U ohopMIIEHUE CBUICTENHCTBA 00 YCTAHOBICHUH OTIIOBCTBA;

5) y4eT u BblJaya CBUJIETENbCTBA 00 YCTAaHOBICHUH OTIIOBCTBA;

6) BHECEHHE NU3MEHEHU B 3aIMCh aKTa O POKICHHUH B CBSI3U C YCTAHOBJICHHEM OTIIOBCTBA;
7) cocraBnenue U 0opMIICHHE CBUIETEIHLCTBA O POXKICHUH,

8) yuer u Bbljaya CBUJETENBCTBA O POXKICHUU;

9) MOATOTOBKA M HANPABJICHUE M3BEIICHHSI O BHCCEHUU H3MEHEHUH B 3aITUCh aKTa O POXKICHUU B
CBA3U C YCTAHOBJICHUCM OTHOBCTBA B OpPraH MO0 MCCTY XpPaHCHUSA 3allMCU aKTa O pOKACHHUU HA
OyMa)KHOM HOCHTEJIE (MIEPBOTO AK3EMIUISPA 3aITUCH aKTa O POXKIICHUHN).

AIMHMHHMCTPATHBHAsA NPOLEIYPa 0 MPOBEPKe NPEIACTABICHHbBIX 3asABUTEIAMH
(3aﬂBI/ITe.JIeM) JOKYMCHTOB H IIPUHATHIO PCIICHUA O IIPECIOCTABJICHUUA
rOCyAAPCTBEHHOM YCJIYTH MO PErdcTPalMi YCTAHOBJICHUS OTIHOBCTBA

76.1. OcHOBaHUEM [1J1s1 Ha4Yajia BBIIOJIHEHUS AJIMUHUCTPATUBHOMN TIPOLIEAYPHI IO TPOBEPKE

MPE/ICTABICHHBIX 3asIBUTEIIEM (3asBUTEISIMH) JOKYMEHTOB SIBIISICTCS IMYHOE OOpaleHue 3assBUTENs
(3asiBUTEINEI) B OpraH, IPEeIOCTABISIOMINN TOCYIapCTBEHHYIO YCIYTY, C OMHOBPEMEHHBIM



NpeCTaBICHUEM HEOOXOAMMBIX JOKYMEHTOB, YKa3aHHBIX B IMyHKTax 23, 31, 37
AJIMUHUCTPAaTUBHOTO PErIaMEHTA.

76.2. Crienuanuct, OTBETCTBEHHBIN 3a TOCYJapCTBEHHYIO PETUCTPALIMIO YCTAaHOBJIEHUS OTL[OBCTBA,
IpOBEPsET NPaBUILHOCT OPOPMIIEHHS IPEACTABICHHBIX TOKYMEHTOB.

76.3. B cimydae, eciu peructpaius pokaeHus pedeHKa Obliia MpON3BEcHA paHee U B
MIPEJICTABICHHOM CBHUJIETEILCTBE O POKICHUHN UMEETCs 3aluch 00 OTLe, MPOBOAUTCS NMPOBEpPKa
OCHOBAHMS JJIsl BHECEHUS CBeleHUH 00 oTie. OpraH, mpeaoCcTaBIsonuil rocy1apcTBEHHYIO
YCIIyTY, HallpaBIIeT U3BEIIEHNE O KOHBEPTAIIMH 3allUCH aKTa O POXKICHUU B OPTaH M0 MECTY
XpaHEHUs NEPBOTo 3K3EMIUISIpA 3allUCH aKTa O pOKAeHUM 14.

76.4. J1ns mpoBEepKH OCHOBAHMSI /I BHECEHUS CBEJICHUI 00 OTIIE OpraH, MPeAoCTaBISIFOITHI
TOCYIapCTBEHHYIO YCIIYTY, HCIIOJIb3YET CBeeHUsI EMMHOT0 peecTpa o 3amucu akra 00
YCTAHOBJICHUHU OTIOBCTBalS.

76.5. Ecniu HeoOxouMble TOKYMEHTBI OTCYTCTBYIOT JJHOO HE COOTBETCTBYIOT YCTAHOBJICHHBIM
3aKOHOIATeILCTBOM Poccuiickoit denepamnuu TpeOOBaHUAM, CIICIIHAIACT YBEAOMIISET 3assBUTEIS
(3asBUTEINECI) O TOM, YTO OOHAPYKEHBI IPETISITCTBUS TSl IPEOCTABIECHUS TOCYIaPCTBEHHOHN YCITYTH
0 PETUCTPAIIMU YCTAHOBIICHHSI OTI[OBCTBA, COOOIIACT 3asSBUTEIIO (3aIBUTEIISIM) O BBISIBJICHHBIX
HEJOCTaTKaxX B MPEJCTABIECHHBIX JOKYMEHTaX U MpeAJiaraeT NPUHATH MEPBI IO UX YCTPAHEHHUIO.

76.6. B ciiyyae HanmM4Msi OCHOBAaHUM /1J1 OTKa3a B MPEIOCTABICHUU TOCYIapCTBEHHOU YCIYTH MO
perucTpalnyy yCTaHOBJIEHUS OTLOBCTBA, YKa3aHHBIX B yHKTax 42, 43, 47 AAMUHUCTPAaTUBHOTO
perniaMeHTa, ClIeUaINCT BO3BPAILAET 3assBUTEIIO (3aBUTEISIM) JOKYMEHTHI C O0BbSCHEHUEM
npuymH oTKa3a. Ilo TpeboBanmIo 3asBUTENS (3assBUTENEN) pYKOBOIUTENb OpPTraHa,
IPEOCTABIAIONIETO FOCYIaPCTBEHHYIO YCIYTY, BBIAAET MMCbMEHHBIN OTKa3 B IPEIOCTABICHUN
rOCyIapCTBEHHON yCIyTU MO PETUCTPALM YCTAaHOBJIEHHS OTL[OBCTBA.

76.7. Pe3ynbraroM aJIMHUHUCTPATUBHOM MPOLIEAYPHI SIBISIOTCS MPOBEPKA CIEIUATHCTOM
MPE/ICTABICHHBIX JOKYMEHTOB U MIPUHATUE PELICHUS O PE3YIbTATEe IPE10CTABICHUS
rOCyJapCTBEHHOM YCIYTH [0 PETMCTPalMy yCTAHOBIIEHUs OTLOBCTBA. B ciyuyae oTkasza B
MPEAOCTABICHUH TOCYIapCTBEHHON YCIYTH 10 PETUCTPALIUU YCTAHOBJICHUS OTIIOBCTBA
MIPEICTAaBICHHbBIE IOKYMEHThI BO3BPALIAIOTCS 3asSBUTENIO (3aBUTENSIM) C OObSICHEHHEM IPUYUH
0TKa3a B YCTHOW WJIM MUChMEHHOU (hopme.

AJIMUHHCTPATHBHAs MPoLeypa Mo NpueMy NpeacTaBIeHHbIX 3asBUTEJISIMHU
(3asiBUTEJIeM) TOKYMEHTOB, BHeceHue cenenuii B EI'P 3AI'C,
(popMupoBaHue aBTOMATH4YECKH 3asIBJIEHUS 00 YCTAHOBJIEHUU OTIIOBCTBA

76.8. OcHOBaHMEM JJIs1 Hayasla BBIIIOJHEHUS aIMUHUCTPATUBHOM NPOLIETypHI 10 IPUEMY
MIPEICTABICHHBIX 3assBUTENIEM (3asBUTEISIMU) JOKyMeHTOB, BHeceHue B EI'P 3AT'C cBenenuii u
(bOpMI/IpOBaHI/Ie ABTOMATHNYCCKU 3aABIICHUSA 06 YCTAHOBJICHUU OTILIOBCTBA ABJIACTCA NPUHATUC
pelIeHrs O MPEA0CTaBICHUH FOCYIapCTBEHHOM YCIIYTH MO pEerucTpaliil YCTaHOBIEHUS OTI[OBCTBA.

76.9. Crienmanuct NpUHUMAET IPEICTABICHHBIC 3asSBUTENEM (3aBUTEIISIMHU) TOKYMEHTBI,
ocymectiseT BBog B EI'P 3AI'C cBenenuii, hopMupyeT aBTOMaTHUECKH 3asiBICHUE 00
YCTaHOBJIEHUU OTLIOBCTBA B COOTBETCTBUHU C MPEACTABICHHBIMU VISl TOCYIAPCTBEHHOU
perucTpaiuy yCTaHOBJICHHUS OTLOBCTBA JOKYMEHTaMHU.

76.10. Pe3ynpraroM aIMUHUCTPATUBHOM NPOLIEAYPHI ABISIOTCSA IPUEM CHELUATHCTOM
IIPEJCTABICHHBIX 3asBUTEISIMU JOKYMEHTOB U ()OPMHUPOBAHUE 3asIBJIICHUS 00 YCTaHOBICHUH
OTIIOBCTBA, 100 HaNpaBJIeHUE U3BEILICHHS O KOHBEPTALIUH 3aAMKCH aKTa O POXKJICHUH B OPTaH IO
MECTY XpaHEHUs MEePBOTr0 3K3EMILIAPA 3alMCH aKTa O POXKIAECHUU (B Cllydae, €CIM perucTparys
poxieHus pebeHKka Oblia MPOU3BECHA PaHee U B PEACTABICHHOM CBHUJIETENILCTBE O POXKIACHUU
MMeeTCs 3aIuch 00 OTIIE).



AIMHUHUCTPATHBHAS NPOLEIYPA M0 COCTABJICHUIO M 0()OPMJIICHHUIO 3AIIUCH AKTA
00 yCTAHOBJICHMH OTIOBCTBA

76.11. OcHOBaHMEM JI1 HaYaJIa BBHITTOJIHEHUS aIMUHUCTPATUBHOM MPOIEAYPHI 110 (POPMUPOBAHHUIO
3aMycy aKkTa 00 YCTAaHOBJICHUU OTIIOBCTBA SIBIISIOTCS C(POPMHUPOBAHHOE 3asiBIICHUE 00
YCTaHOBJICHUH OTIIOBCTBA B COOTBETCTBUU C JOKYMEHTAMHU, PEACTABICHHBIMU 3asIBUTENIEM
(3asBUTENSIMM ) JUI TOCYAAPCTBEHHOW PErUCTpali YCTaHOBIEHHS OTL[OBCTBA.

76.12. CrieruanucT cocTaBiIsieT 1 0(hOpPMIISET 3aMKCh akTa 00 YCTaHOBJICHUH OTIIOBCTBA B (popme
AIIEKTPOHHOTO JIOKYMEHTa U Ha OyMa)KHOM HOCHTEJIE.

76.13. 3anuck akTa 00 YCTaHOBJICHUH OTIIOBCTBA Ha OYMa)KHOM HOCHUTEJIE TPOYUTHIBACTCS U
IIOAIINCBHIBACTCA 3adBUTCIISIMU (3aSIBI/ITeJICM), PYKOBOAUTEIIEM OpraHa, IpCA0CTaBJISAIOIICTO
rOCyIapCTBEHHYIO YCIIYTY, UJIU YITOJTHOMOYEHHBIM UM PaOOTHUKOM OpTaHa, MpeaoCTaBISIOIIETO
rOCyJapCTBEHHYIO YCIYI'Y, CKPEIUIIETCSA OTTUCKOM II€YaTH OpraHa, IIpeaoCTaBIAIOIIETO

rOCyIapCTBEHHYIO YCIIYTY.

76.14. 3anuch akTa 00 YCTaHOBJIEHUH OTIIOBCTBA, COPMUPOBAHHAS B (DOpPME IEKTPOHHOTO
JTOKYMEHTA, TOANNCHIBACTCS YCUIICHHON KBAMM(UINPOBAHHON 3JIEKTPOHHOM MOATUCHIO
PYKOBOIUTENS OpraHa, IpeAoCTaBIAIONIEr0 TOCYIapCTBEHHYIO YCIYTY, UM YIIOJIHOMOYEHHOTO UM
pabOTHHUKA OpraHa, MPEJOCTABIISIONIET0 TOCYIaPCTBEHHYIO YCIYTY.

76.15. Pe3ynbraroM aIMUHUCTPATUBHOM MPOIIETyPHI SBISETCS COCTaBIEHHAs 3allKCh aKTa 00
YCTAaHOBJIEHHH OTLIOBCTBA B (JOPME AIIEKTPOHHOI'O JOKYMEHTA M Ha OyMa>KHOM HOCHTEJNE,
MOJNIMCAaHHAs 3asBUTEISIMU (3asIBUTENIEM ), PYKOBOJUTENIEM OpPIraHa, IPEJOCTABIISIOIIErO
rOCYJJapCTBEHHYIO YCIIYTY, WM YIIOJIHOMOYEHHBIM UM PAaOOTHUKOM OpraHa, MPel0CTABISIOIIEr0
rOCYJapCTBEHHYIO YCIIYTY, CKPEIUICHHAs: OTTUCKOM I1€4aTH OpraHa, IpeJ0CTaBIsAIOIIEro

rOCyIapCTBEHHYIO YCIIYTY.

AJIMHHHCTPATHBHAS MPOIEAYPa MO COCTABJIEHHUIO U 0OPMIEHUIO
CBH/IETEJILCTBA 00 YCTAHOBJIEHHUH OTLHOBCTBA

76.16. OcHOBaHUEM 17151 HaYaJla BBINOJIHEHHS] aIMUHUCTPATUBHOM MPOLIEAYPHI IO COCTABICHUIO U
0(hopMIIEHNIO CBUIETENILCTBA 00 YCTAHOBICHUH OTLOBCTBA SIBJIICTCS COCTABIICHHAS 3aIIUCh aKTa 00
YCTaHOBJIEHHH OTLIOBCTBA B ()OpPME AIIEKTPOHHOTO JOKYMEHTA M Ha OyMa>KHOM HOCHTEJIE.

76.17. CneruanucT 1mo mpock0e poauTeseit CocTaBIsieT U 0POopMISIET CBUACTEIBCTBO 00
YCTAHOBJICHHUU OTHOBCTBA.

76.18. CBUIETENHCTBO 00 YCTAHOBJIEHWH OTIIOBCTBA MOAIUCHIBACTCS PYKOBOJIUTEIEM OpraHa,
MPEOCTABIIAIONIETO TOCYIAPCTBEHHYIO YCIYTY, UM YIIOJIHOMOYEHHBIM UM PAaOOTHUKOM OpraHa,
MPEIOCTABIISIONIETO TOCYIAPCTBEHHYIO YCIYTY, U CKPETUIIETCS] OTTUCKOM TeUaTH OpraHa,
MPEA0CTABIISIONIETO TOCYIAPCTBEHHYIO YCIYTY.

76.19. Pe3ynbraToM aIMUHUCTPATUBHON MIPOLIETYPHI ABISETCS 0OPMIIEHHOE CBUIETEIHCTBO 00
YCTAHOBJICHHUU OTHOBCTBA, MOAINNCAHHOC PYKOBOAUTCIICM OpTraHa, MpCA0CTaBIAIOIICTO
rOCyIapCTBEHHYIO YCIIYTY, UJIU YITOJTHOMOYEHHBIM UM PaOOTHUKOM OpTaHa, MpeaoCTaBISIOIIETO
rOCyIapCTBEHHYIO YCIIYI'Y, CKPEIIJIEHHOE I1€YaThl0 OpraHa, IIpeaoCTaBIIAIOIEr0 roCyIapCTBEHHYIO

yemyry.

AIMHUHUCTPATHBHAS NMPOLEAYPA N0 y4YeTy U Bbliaue CBHIETeJIbCTBA 00
YCTAaHOBJICHUH OTHOBCTBA
76.20. OcHOBaHUEM JJ1s1 HaYaJla BBIMOJIHEHNS aJMUHUCTPAaTUBHON ITPOLIEAYPHI 110 YUETY U Bblaue

CBUICTCIbCTBA 00 YCTaHOBJICHHU OTLOBCTBA ABJISACTCA 0(1)OpMJ'IeHHOG CBUICTCIBCTBO 00
YCTAHOBJICHUHU OTILIOBCTBA.



76.21. CrieriamucT BHOCHT CBEJICHUS O CBUJIETENHCTBE 00 YCTAaHOBJICHUHU OTI[OBCTBA B KYpHAI
ydeTa BbIa4i CBHECTENHCTB 00 YCTAHOBICHUN OTIIOBCTBA.

76.22. CnenuanucT BbIIaeT CBUICTEIHCTBO 00 YCTAHOBICHUH OTIIOBCTBA 3asSBUTEISM (3asIBUTEIIO).

76.23. IIpu nomydeHUH CBUACTEIBCTBA 00 YCTAHOBJICHWH OTIIOBCTBA 3asSBUTEINH (3asIBUTEID )
MPOYUTLIBACT JAHHOC CBUACTCIILCTBO U 3asABUTCIIb PACIIUCBIBACTCA B )KYpHAJIC yUC€Ta BblAa4U
CBUJETEIHCTB 00 YCTAaHOBJIEHUHU OTIIOBCTBA.

76.24. Pe3ynbTaroM aIMUHUCTPATUBHOMN MPOLIEYPHI SBISAIOTCS BHECEHNUE CIIELUAINCTOM CBEACHUN
00 0(hOpMIIEHHOM CBHJIETENBCTBE 00 YCTAaHOBIEHUH OTLOBCTBA B JKypHAJl y4eTa BbIJIauu
CBHJIETEJILCTB 00 YCTaHOBIICHHH OTLIOBCTBA M BbI1a4a 3asBUTEIIO CBU/IETENILCTBA 00 YCTaHOBICHUH
OTLIOBCTBA.

AIMHUHUCTPATHBHAS NMPOLEIYPA 110 BHECEHUI0 H3MEHEHHM I B 3allUCh AKTa 0
POKICHMH B CBSI3U C YCTAHOBJIECHHEM OTLHOBCTBA

76.25. OcHOBaHMEM JIsl Ha4YaJla BBITIOJIHEHUS aIMUHUCTPATUBHOMN MPOLIEAYPhI IO BHECEHUIO
I/IBMCHCHHfI B 3aIIUCh aKTa O pO)KI[eHI/II/I SABIIACTCA COCTAaBJICHHAS 3aIIUCh 06 yCTaHOBHeHI/II/I
OTIIOBCTBA B (hOpMe DIIEKTPOHHOTO JOKYMEHTA U Ha OyMa)KHOM HOCHTEJIE.

76.26. CrieriaucT BHOCHT B 3alIMCh aKTa O POXKIACHUH, COCTABICHHYIO B (OpPME 3JIEKTPOHHOTO
JOKyMEHTa U Ha OyMa)KHOM HOCHUTEIIE, HaXOAILYOCs Ha XpaHEHUH B JaHHOM OpraHe,
IIPEIOCTABIIAIOIIEM ITOCYAAPCTBEHHYIO YCIIYTY, COOTBETCTBYIOIINE U3MEHEHUS.

76.27. U3MeHeHus, BHECEHHBIC B 3aITUCh aKTa O POKICHHH, COCTABICHHYIO Ha OyMaKHOM
HOCHUTEJIE, 3aBEPSAIOTCS MOAIMUCHIO PYKOBOAUTENIS OpraHa, MpeI0CTaBIIAIONIEr0 TOCYIapCTBEHHYIO
YCIIYTY, UM YIIOJTHOMOYEHHOTO UM pabOTHHKA OpraHa, MPeI0CTaBISIIOIIETO FOCyIapCTBEHHYIO
YCIyry, " 3aBCPAKOTCA OTTUCKOM II€HYATHU OpraHa, IpCaoCTaBIAIONICTO TOCYIapCTBCHHYIO YCIYTY.

76.28. I3meHeHus, BHECEHHBIC B 3aITUCh aKTa O POXKJICHUH, COCTABIIEHHYIO B (DOpME DJIEKTPOHHOTO
JOKYMEHTA, MOJIHICHIBAIOTCS YCUICHHON KBATU(HUIIMPOBAHHON SJIEKTPOHHOM MOJIHICHIO
PYKOBOZIMTENS OpraHa, IpeIoCTaBISIOIIEr0 roOCyIapCTBEHHYIO YCIYTY, MU YIIOJTHOMOYEHHOIO UM
paboTHHKA OpraHa, IpeAoCTaBISIONIETO TOCYJapPCTBCHHYIO YCIIYTY.

76.29. Pe3ynbraroM aAMUHUCTPATUBHOM MPOLIETYPHI SBISETCS BHECEHUE B 3aMMUCh aKTa O
POXICHHUU, COCTABICHHYIO B JOPME IEKTPOHHOTO JOKYMEHTA U HAa OyMaKHOM HOCHUTEIIE,
COOTBETCTBYIOIINX U3MEHEHUH B CBSI3U C YCTAHOBIIEHUEM OTIIOBCTBA.

AIMHMHHMCTPATHBHAsA NPOLEIYPA IO COCTABJICHHUIO U 0(pOPMIICHUIO
CBH/IETEJbCTBA 0 POKIACHUMN

76.30. OcHOBaHUEM 17151 HaYaJla BBINOJIHEHHS aIMUHUCTPATUBHON MTPOLIEAYPBI IO COCTABICHUIO U
0(hOpPMIIEHHUIO CBUIETENILCTBA O POXKICHUU SIBIISICTCSI BHECEHUE COOTBETCTBYIOINX U3MEHEHUH B
3alUCh aKTa O POXKICHUHU, COCTABICHHYIO B ()OPME AIIEKTPOHHOTO IOKYMEHTa M Ha OyMaKHOM
HOCHTEIIE.

76.31. Creranmuct cocTapisieT U 0(OpMIIIET CBUIETEIBCTBO O POXKACHUU.

76.32. CBUAETENBCTBO O POKICHUH MOIMUCHIBAETCSA PYKOBOJUTEIEM OpraHa, MpeaoCTaBISIOIIErO
TOCYIapCTBEHHYIO YCIYTY, WM YIIOJIHOMOYEHHBIM UM PaOOTHUKOM OpraHa, MPel0CTaBISIONIETO
TOCYIapPCTBEHHYIO YCIIYTY, M CKPEIUISETCS OTTHCKOM TI€4aTy OpraHa, Pe10CTaBIISIOIIETO
TrOCYIapCTBEHHYIO YCIIYTY.

76.33. Pe3ynbraToM aIMUHUCTPATUBHOMN MIPOLIETYPHI SBISETCS 0OPMIIEHHOE CBUIETEIHCTBO O
POXIOECHUH, IOAIUCAHHOE PYKOBOIUTEIEM OprafHa, IIpea0oCTaBIIOIIET0 TOCYJapCTBEHHYIO YCIIYTY,
WM YIOJTHOMOYEHHBIM UM paOOTHHUKOM OpraHa, Mpel0CTaBIISIOIETO TOCYIapCTBEHHYIO YCIIYTY, U
CKpEIJIEHHOE OTTUCKOM IeYaTH OpraHa, npeAoCTaBISIIOLIEr0 TOCYIapCTBEHHYIO YCIIYTY.



AIMHUHHCTPATHBHAS NMPOLEAYPA M0 Y4eTy U Bbllade CBHAETEeIbCTBA 0 POKICHUH

76.34. OcHOBaHMEM JJIsl Ha4YaJIa BBITIOJIHEHUS aIMUHUCTPATUBHOM MPOLIEAYPHI MO YUETY U BbIAaUYe
CBUACTCIILCTBA O POKACHUU SABIIACTCA O(bOpM.IIeHHOG CBUIACTCIILCTBO O POXKACHUU.

76.35. Cneruanuct BHOCUT CBEJICHUSI O CBUJIETEIILCTBE O POKICHUH B )KYpHAII YU€Ta BbIIa4l
HOBTOpHBIX CBHUACTCIBCTB O I‘OCy,Z[&pCTBCHHOﬁ peFI/ICTpaI_II/II/I pO)K,Z[eHI/ISI.

76.36. CrienuaiucT BbIIAET CBUETEIBCTBO O POXKICHUH, TONMUCAHHOE PYKOBOJUTEIIEM OpraHa,
MIPEIOCTABIISAIONIETO TOCYIAPCTBEHHYIO YCIYTY, UM YIIOJIHOMOYEHHBIM UM PAaOOTHUKOM OpraHa,
MPEIOCTABIISIONIETO TOCYTAPCTBEHHYIO YCIYTY, U CKPEIIEHHOE OTTUCKOM TI€4aTH OpraHa,
MPEAO0CTABIISIONIETO TOCYIAPCTBEHHYIO YCIYTY.

76.37. IIpn notyd4eHUH CBUIECTEICTBA O POKACHUH 3asBUTEb IPOUYNUTHIBAET CBUIAETEIBCTBO O
POXKACHUHN U PACTIHUCBIBACTCA B JKYPHAJIC YUCTA BblAa4U IMTOBTOPHBIX CBUACTCIILCTB O
rOCyIapCTBEHHOU PETUCTPALIUU POXKICHUS.

76.38. Pe3ynbTaroM aIMUHUCTPATUBHOM NMPOLIEYPHI SBISAIOTCSA YUET U BblJaua 3asBUTEIIO0
CBUJIETEIBCTBA O POXKIECHUH.

AIIMI’IHI’ICTpaTI/IBHaH npoueaypa 1o nmoarorToBKe H HalpaBJACHHUIO H3BCIICHUA O
BHECEHHNH U3MEHEHUH B 3alIUCh aKTAa 0 POKICHHU B CBA3H C
YCTAHOBJICHHUEM OTHOBCTBA B OPraH 1mo MeCTy XpaHCHHUA 3allMCH aAKTa O
POXKICHHH HA 6yMa)KHOM HOCHUTEJIC (nepsoro IK3EeMILISApa 3allMCH aKTa 0

POXKIACHUN)

76.39. OcHOBaHUEM 17151 HaYaJla BBINOJIHEHNS aIMUHUCTPATUBHON MTPOLIEAYPBI IO MTOATOTOBKE U
HalpaBJICHUIO U3BEILEHHS O BHECEHUN U3MEHEHUH B 3aIIUCh aKTa O POXKJICHHUHU B CBSI3U C
YCTaHOBJIEHHEM OTLIOBCTBA B OPraH [0 MECTY XpaHEHHUS 3alICH aKTa O POXKJACHUU Ha OyMaKHOM
HOcHUTeJE (MIEPBOTO PK3EMIUISPA 3aTUCH aKTa O POXKJICHUHN ) SBJISTIOTCS] COCTABJIICHHAS 3aIlUCh 00
YCTaHOBIIEHUH OTILIOBCTBA.

76.40. Crieruaiuct coCTaBIseT U3BEIICHUE O BHECEHUU COOTBETCTBYIOIIMX U3MEHEHUM B paHee
COCTaBIICHHYIO 3aIUCh aKTa O POXKJICHUHN peOCHKA U HAIIPABIISET B OPTaH MO0 MECTY XPaHECHUS
3aMKCH aKTa O POXKJIECHUN Ha OyMa>KHOM HOCHTEJNE (TIEPBOT0 AK3EMIUISPA 3alUCH aKTa O POXKJICHUN ).
K HU3BCUICHUTIO MPHUJIAracTCs KOIMUS 3alIMCU aKTa 06 YCTaHOBJICHHUU OTILIOBCTBA.

76.41. Pe3ynbraroM aIMUHUCTPATUBHOM MpoLenypsl ABisieTcs HanpaieHue yepe3 EI'P 3AT'C
W3BEILIEHUE O BHECEHUU COOTBETCTBYIONINX N3MEHEHUH B paHEe COCTABICHHYIO 3aUCh aKTa O
POXKIEHNN HAa OYMaKHOM HOCHUTEJNE (MEPBBIN AK3EMIUISP 3aIUCH aKTa O POXKJICHUH ).

76.42. MakcuManbHOE BpEMs COBEPIIEHUS aJMUHUCTPATUBHBIX IPOLEAYP IIPU NPEAOCTABICHUN
rOCYJapCTBEHHOM YCIYTH [0 PETUCTPAllU YCTAHOBIICHUS OTLOBCTBA COCTaBIsAET 80 MUHYT.

T'ocynapcTBeHHas perucrpanusi nepeMeHbl HMEHH

77. IlpenocraBiieHHE TOCYJapCTBEHHOM YCIIYTH 110 TOCYAAPCTBEHHOW PEruCTpaLui [IEPEMEHBI
UMEHH (J1ajiee - roCcylapCcTBEHHasl yciyra 110 perucTpaluy NepeMeHbl UMEHH) BKIIIOUaeT B ce0st
CJIEYIOINE aIMUHUCTPATUBHBIE MPOLIETYPHL:

1) mpoBepka npeAcTaBIEHHBIX 3aBUTEIEM IOKYMEHTOB U MPUHATHE PEIICHUS O MPEA0CTaBICHUN
TrOCYJapCTBEHHOM YCIyTd MO PETUCTPALMU TEPEMEHBI UMEHH;

2) mpueM MpeACTABICHHBIX 3asIBUTENIEM IOKYMEHTOB B BHeceHue cBenenuii B ET'P 3ATC,
(dhopMupOBaHUE AaBTOMATUYECKHU 3asBICHUS O IEPEMEHE UMEHU;

3) HampaBJIeHHUE 3alpoca KOMHK 3amuceil akTOB TPayKIAHCKOTO COCTOSHUS, B KOTOPBHIE HEOOXOAMMO
BHCCTU N3MCHCHUA B CBA3U C HCpCMCHOﬁ HUMCHU,



4) perucTpaiys NOCTYIMUBIIUX KOMHI 3aMIMCel aKTOB IPAXKIAHCKOTO COCTOSIHUSA B JKypHaJie
BXOJSLIEN KOPPECTOHACHIIMY U IPOBEACHUE aHAIN3a JaHHBIX 3aIIHCEN;

5) popMupoBaHUE MaTepHAaOB O MEpEeMEHE UMEHU U MIPUHATUE PEIICHUS O pACCMOTPEHHH
3asBJICHUSA O IIEPEMEHE UMEHH;

6) nHpOpMUpPOBaHHE 3aBUTEIIS O IPUHSATOM PEIICHUH U MPUINIALIeHNE Ha TOCYIapCTBEHHYIO
PErucTpaLuIo EpEMEHbl UMEHH B COINIACOBAHHBIE C HUM J1aTy U BpeMs;

7) cocraBnenue u o(hOpMIICHHE 3aIMCH aKTa O MIEPEMEHE UMEHHU;
8) coctaBieHue u opopMIICHUE CBUIETENHCTBA O IEPEMEHE HMEHH,
9) yder u BblJaua CBUJIETENHCTBA O IIEPEMEHE UMEHU;

10) BHECceHUE U3MEHEHH B 3alMCH aKTOB IPa’KJaHCKOTO COCTOSIHUS, HAXOAINeCs Ha XpaHEHUHU B
JAHHOM OpraHe, IPEJOCTABIAIOIEM IOCYJaPCTBEHHYIO YCIYTY, B CBA3H C IEPEMEHON UMEHH;

11) cocraBnenne u 0ohOPMIICHHE CBUICTEIHCTBA O TOCYIAPCTBEHHOM PErUCTPAIMH aKTa
IPA’KJAHCKOTO COCTOSTHUS B CBSI3U C BHECEHUEM M3MEHEHUH B 3aMUCh aKTa I'PAXkKTAHCKOTO
COCTOSIHUS;

12) y4er u Bbl1a4ya CBUJETENBCTBA O FOCYAAPCTBEHHOM PErUCTpaIK aKTa IPaX1aHCKOTO
COCTOSIHUS;

13) nanpaBiieHre U3BELIEHUSI O BHECEHUH COOTBETCTBYIOIIMX U3MEHEHUH B 3alIUCh aKTa
TPaKJIAHCKOTO COCTOSHUS B CBSI3U C TIEPEMEHON UMEHHU B OpraH M0 MECTY XpPaHECHHS 3alliCH aKTa
IPAKJAHCKOTO COCTOSTHUSA, TTOJIJIEXKAIIEH U3MEHEHUIO.

AJIMUHHCTPATHBHASA MPOLEeIypa MO MPoBepPKe NMpPeICTABICHHbIX 3asiBUTEIeM
JOKYMEHTOB ¥ IPUHATHIO pellleHHs] 0 MPeI0CTABJIEHNH IOCyIAPCTBEHHOM
YCJIYTH M0 PerUCTPALMH MepeMeHbl MMEHH

77.1. OcHOBaHMEM JJIs Hayajla BBIIIOJHEHUS aIMUHUCTPATUBHON MPOLIETYpHI 110 IPOBEPKE
IPEJCTABICHHBIX 3asBUTEIEM JOKYMEHTOB U IPUHATHIO PEILIEHHsS O IPEIOCTaBICHUN
TOCYIapCTBEHHOH YCIIYTH IO PETHCTPALUU TIEPEMEHBI UMEHH SBISETCS JTMYHOE 00paIeHne
3asBUTEIIS B OpTaH, NPel0CTaBIISIOINN TOCYAAPCTBEHHYIO YCIIYTY, C OTHOBPEMEHHbIM
NpeCTaBICHUEM HEOOXOAMMBIX JOKYMEHTOB, YKa3aHHBIX B MMyHKTax 23, 32, 37
AJIMUHUCTPaTUBHOTO PETIaMEHTA.

77.2. Criennanuct, OTBETCTBEHHBIN 3a rOCYJapCTBEHHYIO PETUCTPALIUIO IEPEMEHBI UMEHH,
IIPOBEPSET HAJMUUE BCEX HEOOXOAMMBIX JJIsl TOCYAapCTBEHHON PErMCTpalui JOKYMEHTOB U
MPAaBUIBHOCTh UX O(OPMIICHHS.

77.3. Ecnmu HeoOXxonuMble JOKYMEHTHI OTCYTCTBYIOT JIHOO HE COOTBETCTBYIOT YCTAaHOBIICHHBIM
3akoHonarenbcTBOM Poccuiickoit denepannn TpeOOBaHUAM, CIICIIMATIMCT YBEAOMIISET 3asiBUTEIS O
TOM, YTO OOHAPY>KEHBI MPETSITCTBHS 1Sl MPEAO0CTaBICHHS TOCYJapCTBEHHOM YCIYTH 110
perucTpanyu nepeMeHsl UMEHHU, COOOIIAeT 3asiBUTENIO O BBISBJICHHBIX HEJJOCTATKaxX B
MIPEACTABICHHBIX JOKYMEHTAX U MPEIJIaraeT MpUHATh MEPbI K UX YCTPAHEHUIO.

77.4. B ciny4yae Haau4us OCHOBAaHMM JUIsl OTKa3a B IPEJOCTABIEHUH I'OCYIapCTBEHHOM YCIIYTH 110
perucTpanuu nepeMeHbl UMEHH, YKa3aHHbIX B MyHKTax 41, 42, 43, 44, 47 AIMUHUCTPATUBHOTO
periaMenTa, CreUaIMCT BO3BPAIAeT 3assBUTEINIO JOKYMEHTHI C 00BsCHEHHEM MPUYMH oTKa3za. 1o
TpeOOBaHUIO 3asIBUTENSI PYKOBOJIUTENb OpraHa, MPeI0CTaBISIONIET0 TOCyIapCTBEHHYIO YCIIYTY,
BbIIAE€T NMCbMEHHBIN OTKA3 B IPEAOCTABIECHUH IOCYJapCTBEHHOM YCIIYTH 10 pErucTpauu
IepeEMEHbI UMEHH.

77.5. Pe3ynsraroM aIMUHUCTPATUBHON MIPOLIEAYPHI ABISIOTCS IIPOBEPKA CIIELIMAIUCTOM
IIPEIICTABICHHBIX 3asIBUTEIIEM JJOKYMEHTOB U NIPUHATHE PELICHMS O PE3YIbTaTe IPEJOCTABICHUS



rOCYJapCTBEHHOM YCIYTU 10 perucTpaluy NepeMeHsl UMEHU. B cilydae oTkas3a B Ipe10CTaBICHUN
rOCYJapCTBEHHOM YCIYTH [0 PETUCTPaluy IEPEMEHBI UMEHH TOKYMEHTBI BO3BPAILAFOTCS
3asBUTEIIO ¢ OOBSICHEHUEM NMPUYMH OTKa3a B YCTHOM MJIM MUCHbMEHHOM (hopme.

AIMMHHCTPaTHBHAasI NPOLeAypa N0 NpHeMY NpPeACTABIEHHBIX 3asiBUTEJIEM
NOKYMeHTOB, BHeceHHe cBeneHuii B EI'P 3AI'C, gopmupoBanue
AaBTOMATHYECKHU 3asIBJICHHUS O NlepeMeHe HMEeHHU

77.6. OcHOBaHMEM JJIs1 Hayala BBIIIOJHEHUS aIMUHUCTPATUBHOM MPOLIETypHI 10 IPUEMY
IIPEIICTABICHHBIX 3asIBUTENIEM JOKYMEHTOB U PETrMCTPALlMU 3asBICHHS O IIEPEMEHE UMECHH B
JKypHaJle PETUCTPALUU 3asIBJICHUH O IIEPEMEHE UMEHH SIBIISIETCS IPUHATOE PELICHUE O
IIPEIOCTABJICHNN TOCYIapCTBEHHON YCIYTH M0 PETUCTPALUNA IEPEMEHBI HMEHH.

77.7. Cneuuanuct BHocuT B EI'P 3AT'C cBeneHust B COOTBETCTBUHM C MPEACTABICHHBIMU JIJIS
TrOCYyIapCTBEHHOM pEeruCTpaIiuy NepeMeHbl UMEHH TOKyMeHTaMu. PopMUpyeT aBTOMaTHYECKH
3asiBJICHUE O MEPEMEHE UMEHHU.

77.8. Pe3ynbraroM aJIMHUHUCTPATUBHOM MPOLIEAYPHI SBISIOTCSA MPUEM CIEIUATHCTOM
MNpEACTABIICHHLIX 3aABUTCIIAMU JOKYMCHTOB U @OpMHpOBaHI/IC ABTOMATHYCCKU 3as4BJIICHUA O
nepeMeHe UMEHHU.

AIMHMHHMCTPATHBHAA NPOLEIYPA 10 HANPABJICHUIO 3alIPOCA KONUM 3anucei
AKTOB I'PAKIAHCKOI0 COCTOSIHUSA, B KOTOPbIe HE00X0AMMO BHECTH
U3MEHEeHMs B CBSA3HU C IepeMeHO UMEeHH

77.9. OcHOBaHMEM JJIs Hayajla BBIIIOJHEHUS aIMUHUCTPATUBHON MPOLIEypHl 110 HAIIPABICHUIO
3ampoca KoM 3amucei akToB rpaXk/IaHCKOTO COCTOSIHUSA, B KOTOPble HEOOXOIMMO BHECTH
M3MEHEHHUS B CBSI3U C IEPEMEHON UMEHH, SIBIsETCS C(HOPMUPOBAHHOE 3asBICHHUE O NIEpEMEHE
UMEHHU.

77.10. Crieriamuct cocTaBisieT 3ampoc 00 UCTPeOOBaHMH KOTIMH 3amKcel aKTOB TPasKAaHCKOTO
COCTOSIHUSI, B KOTOpPbIE HEOOXOMMO BHECTH U3MEHEHUS B CBSI3H C IEPEMEHON UMEHH, B OpTaH 10
MECTY XpaHEHUsI HEOOXOIMMBIX 3alicel akTOB rpaskaaHckoro cocrossHus uepes EI'P 3ATC.
JIaHHBIH 3a1POC MOMUCHIBAETCS PYKOBOAUTEIEM OpPIaHa, PeI0CTABIAIOIIEr0 rOCyAapCTBEHHYIO
YCIYTY, UJIM YIIOJTHOMOUYEHHBIM UM PaOOTHUKOM OpraHa, MPeI0CTABISIONIETO TOCYIapCTBEHHYIO
YCIIYTY, U CKPEIUIAETCsl OTTUCKOM IeYaTH OpraHa, IpeaoCTaBIIsIOLIEro TOCyJapCTBEHHYIO YCIyryl6.

B cnydae, ecnu 3anuch akTa rpa)KJaHCKOTO COCTOSIHUSL COCTABIIEHA KOMIIETEHTHBIM OPTaHOM
MHOCTPaHHOTO rOCYAapCTBa, 3aMpoc 00 UCTpeOOBaHNU JaHHOM KOMUU He Hampasisercs. K
3asIBJICHUIO MIPUJIaraeTcs KOMus MpeACTaBICHHOTO 3asBUTENIEM CBUJIETEIBCTBA O PETUCTPALIMU
JTAHHOTO aKTa.

IIpu paccMoTpeHHNH 3asiBIEHUS O IEPEMEHE UMEHU OpraH, IPEI0CTaBISIIOIINM rOCy1apCTBEHHYIO
YCIIYTy, UCIIOJIB3YET CBEJCHUS, cosiepkaiunecs B EquHoM peectpe, 0 3aUCsAX aKTOB IPaXkIaHCKOTO
COCTOSIHUSI, B KOTOpBIE HEOOXOJMMO BHECTH U3MEHEHUS B CBSI3U C IEpeMEHON nMeHu17.

77.11. Pe3ynpTatoM aAMUHUCTPATUBHOMN MPOIEAYPHI SIBISAIOTCS COCTABICHHUE U HAIIPaBJICHUE
3arpoca 00 ucTpeOOBAaHUU KOIUH 3aIICei aKTOB TPAXKIaHCKOTO COCTOSTHUS, B KOTOPBIS
He00XOJMMO BHECTHU U3MEHEHUS B CBS3H C IEPEMEHOI UMEHHU.

AIMHMHHMCTPATHBHAA NPOLEIYPA IO PErHCTPALMH NOCTYNUBIIMX KOIMU 3anuceH
AKTOB I'PAKIAHCKOI0 COCTOSTHHMSA B 'KYpPHaJIe BXOASLIEeH KOPPeCIOHIeH U
U NIPOBEICHHUIO AHAIM3A JAHHBIX 3alMCcel

77.12. OcHOBaHMEM JJIsl Ha4YaJIa BBITIOJIHEHUS aIMUHUCTPATUBHOM MPOLIEAYPHI 0 PErUCTPALIMT



MIOCTYNMBIINX KOIUH 3aIIUCEH aKTOB IPakIaHCKOI0 COCTOSIHUS B JKyPHaJIE BXOIALIEH
KOPPECHOHJCHIIMU U NTPOBE/ICHUIO aHAJIN3a IaHHBIX 3allUCEeil ABIsETCS MOTy4eHnEe HEOOXOIMMBIX
KOIMH 3aImMceit aKTOB IPaXKAaHCKOTO COCTOSIHHSI, B KOTOPbIE HEOOXOAMMO BHECTH U3MEHEHUS B
CBSI3U C NMEPEMEHON UMEHH.

77.13. Cnenuanuct perucTpupyeT B )KypHaje BXOAAIIEH KOPPECTIOHAEHIIMH TOCTYIMBIINE KOITUU
3amrceil akTOB TPaXKTAHCKOTO COCTOSIHUS, B KOTOPbIE HEOOXOIMMO BHECTH M3MEHEHHUS B CBSI3H C
rnepeMeHo uMeHu. Ha konusix 3anucen akToB IpaKJaHCKOTO COCTOSHUS MPOCTABIISIIOTCS Aara U
BXOJIAIINI HOMED.

77.14. Cnenuanuct npoBOJUT aHAJIN3 MOCTYNUBLIMX KOMUN 3alIUCEN aKTOB IPa)AaHCKOTO
COCTOSIHUSI, B KOTOpBIE HEOOXOJMMO BHECTH U3MEHEHUS B CBSI3U C IEPEMEHON UMEHHU.

77.15. 1lpn npoBeeHNN aHAIM3a MOCTYNHUBIINX KOIUH 3alMCEH aKTOB I'Pa’kJaHCKOTO COCTOSIHUS
CICLIMAJIACT CBEPSAET CBEACHHUS, YKa3aHHBIC B IIPEICTABICHHOM 3asBUTEIEM JOKYMEHTE, CO
CBEICHUSIMH, COIEPKAIUMUCS B KONMAX 3aIIMCEN aKTOB I'PAKIAHCKOIO COCTOSTHUS.

77.16. Pe3ynbraroM aAMUHUCTPATUBHOM MPOLIETYPHI SBISIOTCS PErUCTPALUs] TOCTYUBIINX KOMUM
3ammuceil akToOB TPAXAAHCKOTO COCTOSIHUS B AKYpHAJIe BXOASIIEH KOPPECTIOHEHIIUN U TPOBEICHUE
aHaJIM3a JaHHBIX KOMUH 3amuceil aKTOB IPa)KIaHCKOTO COCTOSHUS.

AIMHUHUCTPATHBHAS NPOLeAYPA N0 (POPMUPOBAHMIO MATEPHAJIOB O IlepEeMeHe
MMEHH U MPUHATHIO PELIEHUsI 0 PACCMOTPEHMH 3asiBJICHHS O NepeMeHe
UMeHH

77.17. OcHOBaHUEM JJ1s1 Havajla BRIMOJHEHUS aIMUHUCTPATUBHOMN TIPOIIEIYPHI 1O (HOPMHUPOBAHUIO
MaTepUajoB O IEPEMEHE UMEHU U IIPUHATHIO PELIEHUS O PACCMOTPEHUH 3asBIECHUS O IIEPEMEHE
HMMEHHU SBJISIIOTCS MOTY4YeHHE U IPOBEACHHE aHaIN3a HEOOXOAUMBIX KOTHIA 3arncel akToB
Irpa’xIaHCKOTO COCTOAHUA, B KOTOPLIC HCOGXOI[I/IMO BHCCTU U3MCHCHHA B CBA3HU C HepeMeHOﬁ
MMEHHU.

77.18. Cnenuanuct, OTBETCTBEHHBIN 33 FOCYIAPCTBEHHYIO PETUCTPALIMIO IIEPEMEHBI HMEHH,
(dbopMupyeT B A€J0 MOCTYNHBUINE KOIIMHU 3aIUCEH aKTOB IPaXKIaHCKOTO COCTOSHUS, B KOTOPBIE
HEOOXOIMMO BHECTH COOTBETCTBYIOIINE N3MEHEHHS B CBSI3U C IIEPEMEHON MMEHH, a TAaKXKe KOITUU
3amucei aKTOB, HAXO/IIMECs Ha XpaHEHUH B IaHHOM OpTaHe, IPeI0CTaBIIAIONIEM
TOCYAapCTBEHHYIO YCIYTY.

77.19. 1o uToram NpoOBEICHHOTO aHAJIM3a CIEHHAIMCT COCTABIIAET CIIPABKy O PE3YJIbTaTax
pPacCMOTpEHHUS 3asBJICHUSI O IEPEMEHE UMEHU U OTJAET €€ Ha MOAINUCH PYKOBOJUTEIIO OpraHa,
MIPEIOCTABIIAIONIETO TOCYIapCTBEHHYIO yciyry. Pemienne o npegocTapieHI rocyjapCTBEHHOM
YCIIYTH IPUHUMAET PYKOBOAUTENb OpPTraHa, MPeA0CTaBIISIIOLIEr0 TOCYIapCTBEHHYIO YCIIYTY.

77.20. B cnmydae HeOOXOAMMOCTH BOCCTAHOBJICHUS MJIM BHECCHHS MICTIPABJICHHSI B 3aITUCh aKTa
IPaXJaHCKOTO COCTOSIHUS, HCTPEOOBAHHYIO B CBSI3U C IPUEMOM 3asBICHHS O IIEpEeMEHE UMEHH,
CpoK, ycTaHoBJIeHHbIN DenepanbHbiM 3akoHOM No 143-D3 1151 paccMOTpEeHUs 3asBICHUS O
NEpEeMCHEC UMCHH, ITPUOCTAHABIIMBACTCA 4O PCIICHHA BOIIPOCA O BOCCTAHOBJIICHUN JII/I6O
WCIPABJICHUU WJIK U3MEHEHUH 3aMCH aKTa IPaXTaHCKOTO COCTOSHUS.

77.21. Pe3ynbratoM aIMUHUCTPATUBHON MPOLIETYPHI SABJIAIOTCA (POPMUPOBAHUE MATEPHAIIOB O
IIEPEMEHE UMEHU U NIPUHATHE PEIICHUS O PACCMOTPEHHH 3asiBIICHUS O IIEPEMEHE HMEHNU
(cocraBieHMe CIIpaBKA O pACCMOTPEHHHM 3asIBIICHUS O IEPEMEHE UMEHH).



AJIMMHHCTPATHBHAS NPoLeIyPa M0 HH(POPMHUPOBAHMIO 3asIBUTEJISI O IPUHATOM
pelleHUH M NMPUIVIALICHUIO HA TOCYIAPCTBEHHYI0 PeruCTPALMIO NepeMeHbl
HMEHH B COIJIACOBAHHbIE C HUM JaTy H BpeMsl

77.22. OcHOBaHMEM JIsl Ha4aJIa BHITIOJIHEHUSI aIMUHUCTPATUBHOM MPOLIETYPHI 11O
MH(GOPMHUPOBAHUIO 3aBUTENS O PACCMOTPEHUH 3asIBIICHUS O IIEpEeMEHE UMEHU U MPHUITIAILICHUIO €T0
Ha TOCYIapCTBEHHYIO PETUCTPAIIUIO TIEPEMEHBI UMEHHU B COTTIAaCOBAHHBIC C HUM JIaTy U BPEMS
ABJISIOTCS (POPMUpPOBAHME TOCTYIMUBIIMX KO 3aITUCEeH aKTOB IPa)kTaHCKOTO COCTOSIHUS U
MPUHATHE PEIICHUS TI0 PE3yJbTaTaM pacCMOTPEHUS 3asBJICHUS O IIEPEMEHE UMEHH (COCTaBIICHHE
CIIPaBKH O PACCMOTPEHUU 3asIBJICHUS O IIEPEMEHE UMEHH ).

77.23. Cnenuanuct, OTBETCTBEHHBIN 3a TOCYIapPCTBEHHYIO PETUCTPALINIO IEPEMEHBI UMEHH,
uHpopMupyeT (110 Tenedony, MPU HATUIUHA TEXHUUECKONH BO3MOXKHOCTH - B AJIEKTPOHHOH (opme)
3asiBUTENIS O MOCTYIUICHUH BCEX HEOOXOAUMBIX JOKYMEHTOB U IIPUIVIAIIAET €ro Ha
rOCYIapCTBEHHYIO PETUCTPALMIO IEPEMEHBI HMEHH, COITIACOBAB C HUM JIaTy U BpeMs.

77.24. B cnydae, eciy 3alMCH aKTOB IPaXkIaHCKOTO COCTOSIHUSI, B KOTOPbIE HEOOXOIUMO BHECTH
N3MCHCHUS B CBA3U C HepeMeHOﬁ HUMCHU, YTpa‘ICHBI, CliequaJIncCr coonaeT 3asIBUTCIIO O
MIPUOCTAHOBJICHUH PACCMOTPEHUS 3asIBICHHS O IIepEMEHE UMEHHU U O TOM, YTO TOCYIapCTBEHHAS
perHCTpaum{ HepeMeHBI HNMCHU 6y,[[eT np0H3Be;[eHa TOJIBKO ITOCJIC BOCCTAHOBJICHHUA 33.HHCCI>1 B
nopsijike, ycranoBieHHOM DenepaibHbIM 3akOHOM Ne 143-D3 1151 BOocCTaHOBJIEHUS 3alIUCEN aKTOB
IPAKJAHCKOTO COCTOSTHUS.

77.25. 3asBUTEIIO TaKKe COOOIIACTCS, €CIIM B MOCTYMUBIINX KOMUSX 3aIMMCEH aKTOB IPakTaHCKOTO
COCTOSIHUSI UMEIOTCS. HECOOTBETCTBHUSI CBEJICHUM C MPEACTaBICHHBIMU 3asBUTENIEM JOKYMEHTaMH, O
TOM, YTO TaKWE€ HECOOTBETCTBHUS JIOJDKHBI OBITh YCTPAHEHBI B TIOPSIIKE, YCTAHOBICHHOM
®enepanbHbIM 3akOHOM Ne 143-D3 11 BHECEHUsI HCIIPaBJICHNUI U U3MEHEHUH B 3allMCH aKTOB
TPaKIAHCKOTO COCTOSTHUS.

77.26. B cmydae HEOOXOAMMOCTH BOCCTAHOBJICHHSI HITM M3MEHEHHS 3aICH aKTa TPaTaHCKOTO
COCTOSIHUSI CPOK, YCTAHOBJICHHBIN JIsI pACCMOTPEHHUS 3asiBJIICHHSI O TIepEMEHE UMEHH,
MIPUOCTAHABINBACTCS IO PEIICHUS BOIIPOCA O BOCCTAHOBIICHUH JTMOO UCIIPABICHUN WM U3MEHEHUHU
3aMUCH aKTa TPaXKIAHCKOTO COCTOSHUS.

77.27. Pe3ynpratoM aIiMUHUCTPATUBHON MPOIEAYPHI SABISAETCS MH()OPMUPOBAHHE 3asBUTEIS O
IIPUHATOM PELICHUH U IIPUITIAIIECHUE €70 Ha TOCYNapCTBEHHYIO PETUCTPALMIO IIEPEMEHBI UMEHU B
COIVIACOBAHHBIE C HUM JaTy M BpeMsl UM UH()OPMHUPOBAHUE 3aBUTENS O IPUOCTAHOBICHUH
IIPEIOCTABIICHUS TOCYNAPCTBEHHON YCIYTH 110 PETUCTPALIMY TEPEMEHBI MIMECHH.

AZIMMHHCTPATHBHAS NMPOIEIYPA M0 COCTABJIEHUIO U 0()OPMJIEHUIO 3AIIUCH AKTA
0 nepeMeHe HMEHHU

77.28. OcHOBaHUEM JIJ1s1 HaYaJla BBINOJIHEHHS] aIMUHUCTPATUBHOM MPOLIEAYPBI IO COCTABICHUIO U
o(hopMIIeHHIO 3aIMCH aKTa O MepeMEHE UMEHU SIBIIETCS IMYHOE IPUCYTCTBUE 3asIBUTENS B OpraHe,
IIPEAOCTABIIAIOLIEM TOCYNAPCTBEHHYIO YCIIYTY, B COINIACOBAHHBIE ICHb U BPEMSL.

77.29. CienuanucT COCTaBIISIET 3aUCh aKTa O TIEPEeMEHE UMEHH B (hOpME IIEKTPOHHOTO JOKYMEHTA
1 Ha OyMa)XHOM HOCHTEJIE.

77.30. 3anuck aKkTa 0 MepeMeHe UMEHH Ha OyMa)KHOM HOCHTEJIE MMPOYUTHIBAETCS U TTOITUCHIBACTCS
3asABUTENIEM, PYKOBOAUTEIIEM OpraHa, IIPEI0CTaBIIAIOMIETO TOCYIapCTBEHHYIO YCIYTY, HIU
YIOJIHOMOYEHHBIM UM paOOTHHUKOM OpraHa, MPeI0CTaBIISIIOIIETO TOCYIapCTBEHHYIO YCIIYTY, U
CKpEIUIAETCS OTTUCKOM II€YarTu OpraHa, IpeaoCTaBIIAIOIIET0 T'OCYIapCTBEHHYIO YCIIYTY.

77.31. 3anuck aKkTa 0 IEpeMEeHe UMEHH, COCTAaBJICHHAs B (hOpPME FIEKTPOHHOTO JOKYMEHTA,
MOJMHCHIBACTCS YCHIIEHHON KBATH(DPUIUPOBAHHOM JIEKTPOHHOMN MOAMMCHIO pYKOBOIUTENSI OpraHa,
MPEIOCTABIIAIONIETO TOCYIaPCTBEHHYIO YCIYTY, MM YIOJTHOMOYEHHOTO UM pabOTHHKA OpraHa,



IIPEIOCTABIIAIOIIETO TOCYIaPCTBEHHYIO YCIIYTY.

77.32. Homep aKTOBOM 3allMCH YKa3bIBAE€TCSl HA TMCbMEHHOM 3asiBJICHUU O TOCYAapCTBEHHOM
peructpav N€pEMEHbI UMCHU, TPCACTABJICHHOM 3asIBUTCIICM.

77.33. Pe3ynbratoM aAMUHUCTPATUBHOMN TIPOLIEYPHI SIBISETCS 0OpMIIEHHAS CIICIIHAIICTOM
3aIKCh aKTa O MepeMEeHe UMEHU B (hopMe IEKTPOHHOTO JOKYMEHTA U Ha OyMa)KHOM HOCHUTEIIE,
MPOYUTAHHAS U TOAMNMCAHHAS 3asIBUTENIEM, PYKOBOJIUTENIEM OpraHa, Mpea0CTaBIISIOIIEro
TOCYIapCTBEHHYIO YCIYTY, WIH YIIOJIHOMOYEHHBIM UM PAaOOTHUKOM OpraHa, MPEeI0CTABISIONIETO
rOCyIapCTBEHHYIO YCIIYTY, CKpeIlJIeHHasi OTTHUCKOM I1€4aTu OpraHa, MpeaoCTaBIIsIOIIEro
rOCYIAapCTBEHHYIO YCIIYTY.

AJIMMHHCTPATHBHAS NPOLEyPa MO COCTABJIECHHIO U 0)OPMIIEHH IO
CBH/IETEJIHCTBA O MepeMeHe HMEHHU

77.34. OcHOBaHUEM 7151 HaYaJla BBINOJIHEHHSI aIMUHUCTPATUBHOM MTPOLIEAYPBI IO COCTABIECHUIO U
0(hopMIIEHHUIO CBUIETENILCTBA O IEPEMEHE UMEHHU SIBIIETCS 0QOPMIICHHAS CHIELIMATMCTOM 3aIiCh
aKTa o mepeMeHe MMEHH B (popMe 3IEKTPOHHOIO JOKYMEHTa U Ha OyMa)kHOM HOCHUTEIE.

77.35. CnenuanucT coCTaBiIsieT U 0(OPMIISIET CBHACTEIIBCTBO O TIEPEMEHE HMEHHU.

77.36. CBUIETENBCTBO O IEPEMEHE UMEHHM MTOAINCHIBAETCS PYKOBOAUTEIEM OpraHa,
MPEIOCTABIIAIONIETO TOCYIAPCTBEHHYIO YCIIYTY, MM YITOJTHOMOYEHHBIM UM PaOOTHHKOM OpraHa,
MPEIOCTABIAIONIETO TOCYIAPCTBEHHYIO YCIYTY, U CKPEIISeTCS OTTUCKOM I1e4aTH OpraHa,
MPEI0CTABIISIONIETO TOCYIAPCTBEHHYIO YCIIYTY.

77.37. Pe3ynbratoM aIMUHUCTPATUBHON MPOLETYPHI SBIISETCS 0(OPMIEHHOE CIIEHUATNCTOM
CBUJCTEILCTBO O MIEPEMEHE UMEHH, OAIMCAHHOE PYKOBOAUTEIEM OpraHa, IPeIoCTaBIISIIOIIETO
TOCYIapCTBEHHYIO YCIIYTY, WIH YIIOJIHOMOYEHHBIM UM PaOOTHUKOM OpraHa, MPeI0CTaBISIONIETO
TOCYNApCTBEHHYIO YCIIYTY, CKPEIJIEHHOE OTTHCKOM I1€4aTH OpraHa, peaoCTaBIsonIero
rOCYJapCTBEHHYIO YCIIYTY.

AJIMMHHCTPATHBHAA NMPOLEAYPa MO Y4eTy M Bbllaye CBUAETEIbCTBA O NlepeMeHe
UMEeHH

77.38. OcHOBaHMEM JJIsl Ha4YaJIa BBITIOJIHEHUS aIMUHUCTPATUBHOM MPOLIEAYPHI MO YUETY U BblAaUYe
CBUIACTCIILCTBA O MEPCMCHEC UMCHU ABJISICTCSA O(bOpM.IIeHHOG crnenuajanucToM CBUACTCIBCTBO O
NepeMeHe UMEHHU.

77.39. Cnenuanuct BHOCUT CBEJEHUS O CBUIETEILCTBE O IEPEMEHE UMEHU B JKypHaJ y4yeTa BblIauu
CBHJICTENBCTB O MIEPEMEHE UMEHHU.

77.40. CnenuaiucT BbIJAET 3asBUTEINIO IPU TOCYIaPCTBEHHON PErUCTPallUy IIEPEMEHBI HMEHU
CBUJCTEILCTBO O MIEPEMEHE UMEHH, TOAIMCAHHOE PYKOBOAUTENEM OpraHa, IpeIoCTaBISIIOIIETO
TOCYIapCTBEHHYIO YCIIYTY, WM YIIOJIHOMOYEHHBIM UM PAaOOTHUKOM OpraHa, MPEeI0CTaBISIONIETO
TOCYNAapCTBEHHYIO YCIIYTY, CKPEIJICHHOE OTTHCKOM I1€4aTH OpraHa, peaoCTaBIsonIero
TrOCYJapCTBEHHYIO YCIIYTY.

77.41. IIpn noty4eHUH CBUECTEIHCTBA O IEPEMEHE UMEHU 3asBUTEb IPOUYNUTHIBAECT CBUIETEIHCTBO
" PpaCHUCBIBACTCA B XXYPHAJIC YUCTA BbIJAYU CBUACTCIILCTB O ICPCMCHE UMCHU. HO,Z[HI/ICB 3adABUTCIIA
JOJHKHA COBMAATh € €ro (aMuIMel 10 epeMeHbl HMEHH.

77.42. Pe3ynbTaroM aIMUHUCTPATUBHOM NPOLIEYPHI ABISAIOTCS yUET CBUIETEILCTBA O IIEPEMEHE
VMMEHHU B J)KypHAJIE y4eTa BbIJa4d CBUAETEIBCTB O IEPEMEHE UMEHU U BblJjada €ro 3assBUTEIIIO.

AIMHUHHUCTPATHBHAS NMPOLEIYPA 10 BHECEHUI0 H3MEHEHHM I B 3alIUCH AKTOB
rPaXKAAHCKOI0 COCTOSIHUS, HAXOASIIIMECS] HA XPAHEHUM B JAHHOM OpraHe,



NPeI0CTABJIAONIEM IOCYIAPCTBEHHYIO YCJIYTY, B CBSI3H C epeMeHOM
UMeHH

77.43. OcHOBaHMEM JJIsl Ha4YaJIa BBITIOJIHEHUS aIMUHUCTPATUBHOM MPOLIEAYPhI IO BHECEHUIO
M3MEHEHUH B 3aMHMCH aKTOB IPAKJIAHCKOTO COCTOSIHUSI, HAXOASAIINECS HA XPaHEHUH B OpTaHe,
MIPEI0CTABIISIONIEM TOCYIAPCTBEHHYIO YCIYTY, B CBS3H C MIEPEMEHON UMEHHU SIBIISICTCS
oopmiieHHas 3amuch 0 IepeMeHe UMEHH B (hOpMe NIEKTPOHHOTO IOKYMEHTA U Ha OyMa)KHOM
HOCHUTEJIE O BHECEHUU COOTBETCTBYIOIINX U3MECHECHHIA.

77.44. Cnenuanuct BHOCUT COOTBETCTBYIOINE U3MEHEHUS B 3aIIUCh aKTa IPAKIaHCKOTO
COCTOSIHUSI, COCTABJICHHYIO B (JOpPME SIIEKTPOHHOIO JOKYMEHTA U Ha OyMa)KHOM HOCHTEIIE,
HaXOJSLIYIOCA Ha XpAaHEHUH B OpraHe, PeA0CTaBIAIOUIEM IOCYJapCTBEHHYIO YCIIYTY.

77.45. I3MeHeHus1, BHECEHHBIE B 3aIIUCh aKTa IPa)kJaHCKOTO COCTOSIHUS, COCTABIICHHYIO Ha
OyMa)KHOM HOCHTEIIE, 3aBEPSIFOTCS TOAMKICHIO PYKOBOIUTEIS OpraHa, MPeI0CTaBIISFOIIEeTO
rOCYIapCTBEHHYIO YCIIYTY, UJIU YIIOJTHOMOYEHHOTO UM PabOTHHKA OpraHa, Mpe10CTaBISIIOIIEeTo
rOCyJapCTBEHHYIO YCIYIY, U 3aBEPAIOTCSA OTTHCKOM II€YaTH OpraHa, IpeaoCTaBIAIOIIETO

rOCyIapCTBEHHYIO YCIIYTY.

77.46. I3MeHeHNs, BHECEHHBIE B 3aIIMCh aKTa IPAXKAAHCKOTO COCTOSHUS, COCTAaBICHHYIO B (hopme
3NIEKTPOHHOI'0 JOKYMEHTA, MOMUCHIBAIOTCS YCUJICHHON KBAJIM(UIIMPOBAHHON IIEKTPOHHOMN
MIOAINKUCHI0 PYKOBOJUTEINS OpraHa, IPeJOCTaBIISIOIErO FOCyJapCTBEHHYIO YCIIYTY, WIH
YIOJIHOMOYEHHOTO UM pa0OTHHMKA OpTraHa, MPel0CTABIISAIOIIEr0 rOCyIapCTBEHHYIO YCIIYTY.

77.477. Pe3ynbTaTroM aIMUHUCTPATUBHOMN MPOLIEYPHI SBISETCS BHECEHUE B 3alIUCh aKTa
IpakJaHCKOTO COCTOSIHUS, COCTaBIEHHYIO B ()OPME NIEKTPOHHOIO IOKYMEHTA U Ha OyMa)KHOM
HOCUTEJIE, COOTBETCTBYIOLUX U3MEHEHUN B CBSI3U C IEPEMEHON UMEHHU.

AIMHMHHCTPATHBHAsI MPOLEAYPA MO COCTABIEHUIO H 0OPMJIEHUIO
CBH/IETEJBCTBA 0 rOCYIAPCTBEHHOI PErnCTPAIIMM AKTA I'PAKIAAHCKOTO
COCTOSIHMSI B CBSI3M C BHECEHHEM M3MEHEHHUIl B 3aMiCh aKTa IPaskIaHCKOT0
COCTOSIHMS

77.48. OcHOBaHMEM JJIsl HA4YaJIa BHITIOJIHEHUS aIMUHUCTPATUBHOM MPOLIEAYPHI 0 COCTABIECHUIO U
0 OpPMIIEHUIO CBUIETENHCTBA O TOCYIAPCTBEHHOM PETUCTPAIIMH aKTa TPaXTaHCKOTO COCTOSHUS B
CBSI3M C BHECEHHEM M3MEHEHUI B 3aITUCh aKTa IPaKIaHCKOTO COCTOSHUS SIBIISICTCSI BHECCHHUE
COOTBETCTBYIOIINX U3MEHEHUH B 3aIIUCh aKTa IPAKIAHCKOTO COCTOSIHHSI B (POpME AIIEKTPOHHOTO
JIOKyMEHTa ¥ Ha OyMa)KHOM HOCHTEJIC Ha OCHOBAaHUH 3aITMCH aKTa O MIEPEMEHE HMEHH.

77.49. Cnenanmuct cocTaBisieT U 0(hOpMIISIET CBUIETEIBCTBO O TOCYAapCTBEHHOM pEerucTpaiuu
aKTa TPayKIaHCKOTO COCTOSIHUSI.

77.50. CBUAETENBCTBO O TOCYIaPCTBEHHOM PErMCTPAllMU aKTa TPaskJaHCKOTO COCTOSIHUS
MOJMMCHIBAETCS PYKOBOAMUTENIEM OpraHa, MpeJoCTaBIISIIOIIEr0 roCylapCTBEHHYIO YCIyTy, UITN
YIIOJIHOMOYEHHBIM UM PaOOTHHKOM OpraHa, MPEeI0CTABISAIONIET0 TOCYAAPCTBEHHYIO YCIIYTY, U
CKpEIUISIeTCs OTTUCKOM IeYaTu OpraHa, MpeJoCTaBISIIOIEro roCcyl1apCTBEHHYIO YCIyTYy.

77.51. Pe3ynbraroM aIMUHUCTPATUBHOM MPOIETYPHI ABISAETCS 0()OPMIIEHHOE CBUAETEIBCTBO O
rOCYIapCTBEHHON PETUCTPALIMH aKTA IPa)XIaHCKOTO COCTOSHUSA, MOAIMCAHHOE PYKOBOJUTEIIEM
opraHa Ipe0CTaBIISIOIIEro TOCYIAPCTBEHHYIO YCIIYTY, WK YIOJTHOMOYEHHBIM UM paOOTHUKOM
OpraHa, IpeJOCTABIIAIONIErO TOCYIaPCTBEHHYIO YCIIYTY, U CKPEIUIEHHOE OTTHCKOM I1€4aT! OpraHa,
IIPENOCTABIIAIOLIETO TOCYIAPCTBEHHYIO YCIIYTY.



AIMMHHCTPATHBHAS MPOLeYPA 1O y4eTy M BblIaue CBUAETEJIbCTBA 0
roCy1apCTBEHHOM PerHCTPALMH aKTA IPasKIaAHCKOI0 COCTOSIHUSA

77.52. OcHOBaHMEM JJIsl Ha4YaJla BBITIOJIHEHUS aIMUHUCTPATUBHON MPOLIEAYPHI MO YUETY U BbIAaUe
CBUACTECIIBCTBA O FOCYI[apCTBeHHOﬁ PErucCTpal akTa IrpaxXJaIaHCKOro COCTOAHUS SABJIACTCA
o opMIIEHHOE CBUJIETENIHCTBO O TOCYAAPCTBEHHOM PETUCTPALIMU aKTa IPaXAaHCKOTO COCTOSHUS.

77.53. Crieriamuct BHOCHUT CBEIEHUS 00 O(OPMIICHHOM CBUIETENBCTBE O TOCYIapCTBEHHOM
PETHCTPAIIH aKTa IPaKAAHCKOTO COCTOSIHHSA B KypHAJ y4eTa BbIAA4N TIOBTOPHBIX CBHJIETEIHCTB O
TOCYIapCTBEHHOHN PEruCTpalliy aKTa IPakJaHCKOTO COCTOSHUSI.

77.54. Crienuanuct BbIIa€T CBUAETEIBLCTBO O TOCYAAPCTBEHHOW PETUCTPALIMK aKTa IPaKJaHCKOTO
COCTOAHUA 3asIBUTCIIHO.

77.55. Ilpu nosty4eHUH CBUIETEIbCTBA O TOCYIAPCTBEHHOM PErUCTPaIlMU aKTa IPAKIAHCKOTO
COCTOAHMUA 3asABUTCIIb ITPOYUTHIBACT CBUACTCIILCTBO U PACIUCBIBACTCA B )KYpPHAJIC Yy4CTa BbhlAa4n
MTOBTOPHBIX CBUJIETENIHCTB O FOCYAAPCTBEHHOM PETUCTPAIMK aKTOB TPaXkIaHCKOTO COCTOSTHUSI.

77.56. Pe3ynpTaroM aIMUHUCTPATUBHOMN NPOLIEYPHI SBISIOTCS YUET CBUAETEILCTBA O
rOCyIapCTBEHHOW PETUCTPALIMH aKTa IPaXXAAHCKOTO COCTOSHUSA B )KypHAJIE y4eTa BblJaun
ITIOBTOPHBIX CBUJIETEIILCTB U BbIJa4a €r0 3asIBUTEINIO.

AJIMMHHCTPATHBHAA NPOLEAYPA 0 HANPABJIEHUIO N3BELEHUsI 0 BHECEHUH
COOTBETCTBYIOIIMX M3MEHEHHUI1 B 3aNMCh AKTa I'PAKIAHCKOI0 COCTOSIHUS B
CBSI3M C IlepeMEeHOIl NMeHM B OPraH M0 MeCTy XpPaAHEeHUsI 3allUCH aKTa
rPaJAAHCKOr0 COCTOSIHMS, MOJIesKaleid M3MeHEeHUI0

77.57. OcHOBaHMEM JJIsl Ha4aJIa BHITIOJIHEHUS aIMUHUCTPATUBHOM MPOLIETYPHI 10 HAMPABICHUIO
HU3BCUICHUA O BHCCCHUHN COOTBCTCTBYIOIINX W3MEHEHU B 3aIIUCh aKTa TpaXXAaHCKOT'O COCTOAHUA B
CBSI3U C IEPEMEHOM UMEHHU B OpTaH 110 MECTY XpaHEHH 3alMCH aKTa IPa)KAaHCKOTO COCTOSHUSA,
NoJIeXKaIIe N3MEHEHHUIO, SBIIAETCS 0(hOpMIICHHAS 3allUCh aKTa O IepeMeHe UMEeHH B (hopme
AIIEKTPOHHOT'O IOKYMEHTa U Ha OyMa)XHOM HOCHTEJIE.

77.58. CnenuanucT coCTaBIsAeT U3BELIEHNE O BHECEHUU COOTBETCTBYIOIIETO U3MEHEHHUS B 3aIIUCh
aKTa rpa)IaHCKOTO COCTOSIHUA Ha OyMa)KHOM HOcHUTeNe (NepBbIi SK3eMIUISIp 3aliCH aKTa
I'PaX/IaHCKOI0 COCTOSIHUS) B CBSI3U C IEpEMEHON UMEHU U HarpasisieT ero uepe3 EI'P 3AT'C B
OpraH 10 MECTy €€ XpaHEHHUs.

77.59. JlanHO€ M3BEIEHNE TTOANUCHIBAETCS] PYKOBOJUTENIEM OpIraHa, IPEJOCTABIISIOIIErO
rOCYJJapCTBEHHYIO YCIIYTY, WM YIIOJIHOMOYEHHBIM UM PAaOOTHUKOM OpraHa, MPel0oCTABISAIOIEr0
rOCYIapCTBEHHYIO YCIIYTY, U CKPEIUISIETCSl OTTUCKOM I1€4aTy OpraHa, IpeJoCTaBIISIOIEr0

rOCyIapCTBEHHYIO YCIIYTY.

77.60. K u3BenieHHIo NpuiaracTcs KOs 3alucy akTa O IEpeMEHE UMEHH.

77.61. Crieruanuct perucTpupyeT U3BEIICHUE B )KypHAJIE UCXOAAIIENH KOPPECTOHAEHIINH,
IIPOCTABJISET HA U3BELIEHUH ATy PETUCTPALUU U UCXOASIINUNA HOMED.

77.62. Pe3ynbraroM afMUHUCTPATUBHON MPOLEYPHI ABJISIIOTCS COCTABIICHUE U HANPABIICHUE
HU3BCUICHUA O BHCCCHUHN COOTBCTCTBYIOIINX W3MEHEHU B 3aIIUCh aKTa TpaXXAaHCKOT'O COCTOAHHA.

77.63. MakcumaibHOE BpeMs COBEPIIECHUS aIMUHUCTPATUBHBIX MPOLIEAYP PU MPEAOCTABICHUHI
rOCYIapCTBEHHON yCIIyTy IO PETUCTPALMM [IEPEMEHBI UMEHM cOCTaBIIsieT 60 MUHYT.

T'ocynapcrBeHHasi peructpanusi CMepTH

78. IlpenocraBieHne rocyIapCTBEHHOM YCIYTH 10 TOCYAapCTBEHHOM PErUCTpaIli CMEpTH (Haee -
rOCYIapCTBEHHAs yCIyra [0 PErUCTPallii CMEPTH) BKIIIOYAET B ce0s CIIeIyIoNue



AAMUAHUCTPATUBHBIC IIPOLCAYPHI:

1) mpoBepka npeAcTaBIEHHBIX 3aIBUTEIEM IOKYMEHTOB U NMPUHATHE PEIICHUS O MPEA0CTaBICHUN
rOCYIapCTBEHHON yCIIyTH IO PETUCTPALM CMEPTH;

2) dopMHupOBaHUE U HANpPaBIEHHE MEXXBEJOMCTBEHHOT'O 3alIpOCa B KOMIIETEHTHBIH OpraH o
HalpaBJIEHUH JOKYMEHTa O (haKTe CMEPTH JINIA, HEOOOCHOBAHHO PEMPECCUPOBAHHOTO U
BIIOCJIE/ICTBUY peaOUIMTHPOBAHHOIO HA OCHOBAHUHU 3aKOHA O PEa0MIINTALMU )KEPTB MOIUTUYECKUX
pernpeccuii (1ajee - MeXBEIOMCTBEHHBIH 3alpoc 0 HAIPABJICHUH IOKYMEHTa O (hakTe CMepTH
HEOOOCHOBAHHO PENPECCUPOBAHHOIO JIMIA, KOMIIETEHTHBIA OpraH, XpaHAIIUi cBeJeHHs O (pakTe
CMEPTH HEOOOCHOBAHHO PEMPECCHUPOBAHHOTO JIULA, COOTBETCTBEHHO);

3) mpueM IpenCTaBICHHBIX 3asBUTENIEM TOKYMEHTOB, BHeceHue cBefieHui B EI'P 3AT'C u
(dhopMupOBaHUE AaBTOMATUYECKHU 3asBICHUS O CMEPTH;

4) cocraBiieHre U 0(hOPMIICHHE 3aITMCH aKTa O CMEPTH;

5) cocraBiieHue u opopMIIEHUE CBHIETENBCTBA O CMEPTH;

6) y4eT 1 Bbl1aua CBUETEIBCTBA O CMEPTH;

7) coctaBiieHue, opopMmIIeHHE, YUET U Bblj1auya CIIPaBKU O CMEPTH;

8) u3pATHE MacIoOPTOB yMEpIIUX TpaxkaaH Poccuiickoit deneparuiv ¥ ciaya ux B TEPPUTOPHATHHBIN
opran Munucrepcrsa BHyTpeHHUX Jen Poccuniickon @enepanuu.

AJIMUHHCTPATHUBHAS MPOLEAypPa MO MPOBepPKe NMpPeICTABIeHHbIX 3asiBUTEIeM
JOKYMEHTOB M IPUHATHIO pellleHHs] 0 MPeI0CTABJIEHNH IOCyIapCTBEHHOM
YCJIYTH M0 PerUCTPali CMEePTH

78.1. OcHOBaHMEM JJIs1 Hayasla BBIIIOJHEHUS aIMUHUCTPATUBHON MPOLIETYpHI 110 IPOBEPKE
MPEJICTABICHHBIX 3asiBUTENIEM JTOKYMEHTOB SIBJISIETCS TIMYHOE oOpallleHue 3asBUTENs B OpraH,
IIPEAOCTABIIIOLIUI TOCYAAPCTBEHHYIO YCIYTY, C OHOBPEMEHHBIM IIPEACTABICHUEM JTOKYMEHTOB,
YKa3aHHBIX B MyHKTax 23, 33, 37 AIMHUHUCTPATUBHOTO periaMEeHTA.

78.2. Criennanuct, OTBETCTBEHHBIN 3a TOCYJapCTBEHHYIO PETUCTPALIUI0 CMEPTH, IPOBEPSIET
HaJIM4YKe BCeX HEOOXOIUMBIX JOKYMEHTOB U MPAaBUIIBHOCTb UX OPOPMIICHHUS.

78.3. 3asBieHre 0 cMepTH (MMOJAaHHOE B MMCbMEHHOM BUJIE WM B yCTHOU (opme). JJommKHOCTHOE
JMLI0 MEIUIIMHCKON WJIM MHOHM OpraHM3alliy Mpyu rocyAapCTBEHHOW perucTpaluy CMEPTH MOJaeT
COOTBETCTBYIOLIIEE MMCbMEHHOE 3asBJICHHE O CMepTH. B ciyuae, eciu 3asBiIeHUE ofaeTcs
JOJPKHOCTHBIM JIMLIOM, TAK)K€ MPOBEPSIIOTCS JOKYMEHTBI, IOATBEPKAAIOIIUE €TI0 IOJIHOMOYHSL.

78.4. Ecnu npeacraBieH AyOnuKaT MEAUIIMHCKOTO CBUETEILCTBA O CMEPTH, OpPI'aH,
MPEIOCTABIIAIOIINN TOCYIaPCTBEHHYIO YCIIYTY, IPOBOAUT MPOBEPKY (IO MOCIETHEMY MECTY
KHUTEIbCTBA YMEPIIIETO, MECTY HACTYIUICHHSI CMEPTH, MECTY OOHApYXEHHUS Tella YMEPIIIETro U 110
MECTy HaXOXKJI€HUSI OpraHU3alluy, BbIIaBIIEH TOKYMEHT O CMEPTH) HAJIMUHUS paHee COCTaBIEHHOM
HAa OCHOBAaHUU NEPBUYHOIO MEAUIIMHCKOIO CBUJIETENLCTBA O CMEPTH aKTOBOM 3amucu o cmeptuls.

J1Jis IpOBepKY HAIMYMUS paHee COCTABIEHHOM Ha OCHOBAaHWHU MEPBUYHOTO MEAUIIMHCKOTO
CBUJIETEILCTBA O CMEPTH 3aIIMCH AKTa O CMEPTH OpraH, NPeJOCTaBIAIOIUN TOCYIapCTBEHHYIO
YCIIyTY, UCIIOIB3YET cBelleHusl EquHoro peectpa o 3anucu akta o cMepTtulo.

78.5. Ilpu npencraBieHM MEAUIIMHCKOTO JOKYMEHTA O CMEPTH, BBIIAHHOTO HA TEPPUTOPUU
WHOCTPAHHOTO TOCY/IapCTBa, OpraH, MPEI0CTABISIOMNNA TOCYIaPCTBEHHYIO YCIIYTY, TPOBEPSET
BO3MOXHOCTb OCYIIECTBIICHUS FOCYJaPCTBEHHON PETUCTPALlMU CMEPTH B COOTBETCTBHUH C
MEXKIYHapOoaHbIMU AoroBopamu Poccuiickoit @enepanuu u myHKToM 1 ctarbu 7 denepanbHOTO
3akoHa Ne 143-D3.

78.6. Ecmu HeoOxonuMble JOKYMEHTBI OTCYTCTBYIOT JIHOO HE COOTBETCTBYIOT YCTAaHOBIICHHBIM



3akoHonare’nbcTBOM Poccuiickoit denepanyn TpeOOBaHUAM, CIICIIMATIMCT YBEAOMIISET 3asiBUTENS O
TOM, YTO OOHAPYXKEHbI MPENATCTBUSA JUIsl IPEJOCTABICHUS TOCYapCTBEHHOM yCIyTH 10
PETUCTpAIH CMEPTH, COOOIIAET 3aBUTEIIO O BBISBICHHBIX HEJOCTATKaX B MPEICTaBICHHBIX
JOKYMEHTaX U IPeuIaracT MPUHATh MEPHI K UX YCTPAaHECHHUIO.

78.7. B ciiy4yae Hanu4us OCHOBAHMM JUIsl OTKa3a B IPEJOCTABIEHUH I'OCYIapCTBEHHOM YCIIYTH 110
perucTpanuy CMEpPTH, YKa3aHHbIX B TyHKTax 42, 43, 47 AAMUHUCTPaTUBHOIO PEITIAMEHTA,
CTIELMAIMCT BO3BPAIACT 3asIBUTEIIO IOKYMEHTHI ¢ 00bSICHEHHEM PUYHH 0TKa3a. [1o TpeboBanmio
3asIBUTENS] PYKOBOAUTENb OpraHa, PeJoCTaBISIOIEr0 FOCyIapCTBEHHYIO YCIIYTY, BbIIAET
MIMCbMEHHBIN OTKa3 B IPEAOCTABIEHUH IOCYJapCTBEHHOMN YCIYTH 110 PErUCTPALlii CMEPTH.

78.8. Pe3ynbraroM aIMMHUCTPATUBHOMN MPOLIEAYPHI SIBISIOTCSA MPOBEPKA CIEIUATHCTOM
NPpEACTABJIICHHLIX 3asABUTCIICM JOKYMCHTOB U IPUHATUC PCUHICHUA O PC3YIIbTATC IMPEAOCTABICHUA
rOCyIapCTBEHHOW yCIyTH MO perucTpaiuu cMepTy. B ciyyae oTkasza B mpeoCTaBlIeHUN
rOCYIApCTBEHHOW YCIYTH MO PETUCTPALIMM CMEPTU JOKYMEHTHI BO3BPALAIOTCS 3asBUTEIIO C
00bsICHEHHEM MTPUYMH OTKa3a B YCTHOW WJIM MUCbMEHHOU (opme.

AIMHUHUCTPATUBHAS NpPoUeAYyPa N0 (JOPMUPOBAHUIO U HANIPABJICHUIO
MEKBEJOMCTBEHHOI'0 3aMPOCa 0 HANPABJIEHHH JOKYMEHTA 0 (paKTe CMepPTH
HEeO00OCHOBAHHO PENpecCHPOBAHHOIO JINIA, B KOMIICTEHTHBIN Opras,
XpaHsSIIMH cBeleHus 0 (paKkTe CMEePTH HE0OOCHOBAHHO
penpeccUpOBAaHHOIO JIMLA, CMEPTh KOTOPOI'0 PaHee He PerucTPUPOBAJIACH

78.9. OcHOBaHMEM IJIs1 Hauajia BBITIOJHEHUS aIMUHUCTPATUBHON MTPOIIETypHI IO (OPMUPOBAHUIO U
HaIPaBIECHUIO MEXBEIOMCTBEHHOTO 3apoca O HAapaBIeHUH TOKyMEHTa O (pakTe cMepTH
HE00OCHOBAHHO PEMPECCUPOBAHHOIO JIMIIA, CMEPTH KOTOPOTO paHee He PErUCTPUPOBAJIACH,
SIBILIETCA IIPUEM CIIELIUAINCTOM, OTBETCTBEHHBIM 33 T'OCYAapCTBEHHYIO PETUCTPALIUIO CMEPTH,
JOKYMEHTOB, IIPEJICTABICHHBIX 3asiBUTENIEM JJIsl TOCYIapCTBEHHOM perucTpaluu CMEPTH, Cpein
KOTOPBIX YKa3aHHBIN JOKYMEHT He ObLT IPECTaBICH 3asiBUTEIEM CaMOCTOSTENIbHO.

78.10. Cnemmanuct cocranisier B EI'P 3AI'C MexxBe1oOMCTBEHHBIN 3alIpOC O HAPaBICHUU
JOKyMeHTa 0 aKkTe CMepTH HEOOOCHOBAHHO PEMPECCUPOBAHHOTO JIUIIA, CMEPTh KOTOPOTO paHee He
pEruCTpUpOBaIach.

78.11. CocraBneHHbIi B OopMe IEKTPOHHOTO JOKYMEHTA MEKBEIOMCTBEHHBIN 3apoC
MOJNMCHIBAETCS YCHIIEHHON KBAaTU(DPUIUPOBAHHOM IEKTPOHHOMN MOANUCHI0 PYKOBOIUTENS OpraHa,
MPEOCTABIIAIONIETO TOCYIAPCTBEHHYIO YCIYTY, WM YIIOJIHOMOYEHHOTO UM pabOTHHKA OpraHa,
IPEOCTABIAIONIETO FOCYIapCTBEHHYIO YCIYTY.

78.12. Cnenuanuct perucTpupyeT JaHHbIM MEXBEAOMCTBEHHBIHN 3alIpOC B KypHaJIe UCXOIAIIEH
KOPPECIOHJCHIIMH, IPOCTABIISIET AAaTy M HOMEP U HalpaBJsgeT B KOMIIETEHTHBIH OpraH, XpaHsaIui
cBeZleHUs 0 (pakTe cMepTH HEOOOCHOBAHHO PENPECCUPOBAHHOIO JIUIIA.

78.13. Pe3ynbraroM agMUHUCTPATUBHON MPOLEYPHI ABJISIIOTCS COCTABIICHUE U HANPABIICHUE
MEXXBEIOMCTBEHHOT'O 3aIIpOCca O HaIMPaBICHUH JOKyMEHTa O (pakTe cMepTH HEOOOCHOBAHHO
penpeccUpoOBaHHOTIO JIMIA, CMEPTHh KOTOPOIO paHee He perucTpUpoBaiach, B KOMIIETEHTHBIN OpraH,
XpaHALMH cBeieHus 0 (hakTe CMEpTH HEOOOCHOBAHHO PENPECCUPOBAHHOTO JIUTIA.

AJIMMHUCTPATHUBHAS MPOLEAYPAa MO MPpHUeMY NPeACTABIEHHbIX 3asiBUTE/IEM
NOKyMeHTOB, BHeceHue cBegeHuii B EI'P 3AI'C u ¢popmupoBanme
aBTOMATH4Y€CKH 3a5IBJICHUSA 0 CMEPTH

78.14. OcHoBaHMEM JIs1 HA4YaJIa BBIMIOJHEHUSI aIMUHUCTPATUBHOM MPOLIETYPHI 110 IPUEMY

NIPECTaBICHHBIX 3asBUTeNeM qokyMeHToB U BHeceHUs B EI'P 3AI'C cBenenuii u popMupoBaHus
aBTOMAaTUYECKH 3asBJICHUS O CMEPTH SABIIETCS IPUHATOE PELICHHUE O NPENOCTABICHUN



rOCyapCTBEHHOM YCIYTU 10 PETUCTPALUU CMEPTH.

78.15. Cnermmanuct ocyuiectpisieT BHeceHue cBefenuil B EI'P 3AI'C B cooTBeTCTBUH C
IIPEACTABICHHBIMHU U1l TOCYIAPCTBEHHOM PEruCTpaluy cMepTu JokyMeHTamu. dopmupyer
ABTOMATUYECKH 3asIBJIEHUE O CMEPTH.

78.16. Pe3ynpraroM aIMUHUCTPATUBHON MPOLEAYPHI SABIISETCS C(POPMUPOBAHHOE AaBTOMAaTUYECKH
3asBJICHUE O CMEPTH.

AIMMHHCTPATHBHAS MPOIEYPA MO COCTABJIEHUIO U 0()OPMJIEHUIO 3AIIUCH AKTA
0 CMepTH

78.17. OcHOBaHUMSIMM JIJI1 Hayajia BBIITOJIHEHUS] aAMUHUCTPATUBHOM MPOLEAYPHI IO COCTABICHUIO 1
0 OpPMIIEHUIO 3aMKCH aKTa O CMEPTH SABISETCS CPOPMUPOBAHHOE ABTOMATHUYECKH 3asIBICHUE O
CMEPTH, a TaK)Ke MOCTYMUBIINN JOKYMEHT O (haKTe CMEepTH HE0OOOCHOBAHHO PEMPECCUPOBAHHOTO
JIM1a, CMEPTh KOTOPOTO paHee HEe PETUCTPUPOBAIACH.

78.18. CrieruanucT COCTABIISIET 3aITUCh aKTa O CMEPTH B (hOpMe AIIEKTPOHHOTO JOKYMEHTA 1 Ha
OyMa)XHOM HOCHTEJIE.

78.19. B cny4dae, eciau rocyIapCTBEHHAs] pETUCTpAIlMsd CMEPTH TPOU3BOAUTCA HA OCHOBAHUM
pemeHus cyna o0 OOBSBICHUY JIUIAa YMEPILUM, THEM €r0 CMEPTHU B 3aIIMCH aKTa O CMEPTH
YKa3bIBAE€TCs JIEHb BCTYIJICHUS PELICHHs Cya B 3aKOHHYIO CHJTY UM YCTAHOBJIEHHBIHN pelieHneM
cyZa IeHb CMEpTH.

78.20. 3amuck aKTa 0 CMEPTH, COCTaBJICHHAsI Ha OyMa)KHOM HOCHTEJIE, IPOYUTHIBACTCS U
MOJNKCHIBAETCS 3asBUTENIEM, PYKOBOJUTEIEM OpraHa, MpeaoCTaBIsI0IEro rocyIapCTBEHHYIO
YCIIYTY, UM YITOJTHOMOYEHHBIM UM PaOOTHUKOM OpraHa, Mpea0CTaBIsIONIer0 rocyiapCTBEHHYIO
YCIIYTY, U CKPEIUISIETCA OTTUCKOM I€YaTh OpraHa, MPeI0CTaBIIAIONIEr0 rOCYIapCTBEHHYIO YCIYTY.

78.21. 3anuch aKTa O CMEPTH, COCTABICHHAs B (POpPME SIEKTPOHHOTO TOKYMEHTA, IO CHIBACTCS
YCUJICHHOH KBaJIM(UIIMPOBAHHON SJIEKTPOHHOH MOIMUCHIO PYKOBOIUTENSI OpraHa,
MPEIOCTABIIAIONIETO TOCYIaPCTBEHHYIO YCIYTY, UM YIOJTHOMOYEHHOTO UM paOOTHHKA OpraHa,
IIPEIOCTABIIAIOIIETO TOCYIaPCTBEHHYIO YCIIYTY.

78.22. Pe3ynbraToM aIMUHUCTPATUBHON TIPOLIEYPHI SBISETCS 0OpMIIEHHAS 3alUCh aKTa O CMEPTH
B (hopMe PIEKTPOHHOTO TOKyMEHTa ¥ Ha OyMa)KHOM HOCHUTEJE, TTOITUCaHHAs 3asBUTEIICM,
PYKOBOAMTENEM, OpraHa, MPeA0CTaBISIONIEr0 roCyJapCTBEHHYIO YCIYTY, MIIM YIIOJTHOMOYEHHBIM UM
pabOTHUKOM OpTraHa, MPeA0CTABISIONIETO TOCYIAPCTBEHHYIO YCIYTY, CKPETUICHHAsI OTTHCKOM
MevaTH OpraHa, Npe0CTaBIsIONIEr0 rOCyAapCTBEHHYIO YCIIYTY.

AIMHMHHMCTPATHBHAsA NPOLEAYPA IO COCTABJICHHUIO M 0(pOPMIICHUIO
CBH/IETEJbCTBA 0 CMEPTH

78.23. OcHOBaHUEM JIJIs1 HaYaJla BBINOJIHEHHS] aIMUHUCTPATUBHON MPOLIEAYPBI IO COCTABICHUIO U
0(OPMJICHHUIO CBUICTEIILCTBA O CMEPTH SIBISIETCS O(hOPMIICHHAS 3aIMCh aKTa O CMEPTH B (hopme
ANIEKTPOHHOTO IOKYMEHTa M Ha OyMa)KHOM HOCHTEJIE.

78.24. CrienuaiucT COCTaBIsIeT U 0()OPMIISIET CBUACTEIIBCTBO O CMEPTH.

78.25. CBUAETENBCTBO O CMEPTH MOANMCHIBAETCS] PYKOBOJUTENIEM OpPIraHa, IPEJOCTABIISIOIIErO
TOCYAapCTBEHHYIO YCIIYTY, WIIN YIOJIHOMOYEHHBIM UM paOOTHUKOM OpraHa, MPeJoCTaBIISIOIIETO
TOCYIapCTBEHHYIO YCIIYTY, U CKPEIUISIETCS OTTUCKOM IeUaTy OpraHa, MpeJoCTaBISIONIEro

rOCyAapCTBEHHYIO YCIIYTY.
78.26. Pe3ynbraroM aIMUHUCTPATUBHOM MPOLIETyPHI ABISAETCS 0()OPMIIEHHOE CBUIETEIBCTBO O

CMEPTH, MOANMCAHHOE PYKOBOAUTEIIEM OPraHa, MPEA0CTABIIAIONIETO TOCYIAPCTBEHHYIO YCIYTY, WU
YIIOJIHOMOYEHHBIM UM PaOOTHHKOM OpraHa, MPEeI0CTABISAIONIET0 TOCYAaPCTBEHHYIO YCIIYTY,



CKpEIJIEHHOE OTTUCKOM IeYaTH OpraHa, NpeaoCTaBISIIOLIEr0 TOCYIapCTBEHHYIO YCIIYTY.

AJIMMHHCTPATHBHAA NMPOLEAYPA MO YYeTy M Bbla4ye CBUAETEIbCTBA 0 CMEPTH

78.277. OcHOBaHHUEM JUJ1s1 HaYaJla BBIMOJIHEHNS aIMUHUCTPAaTUBHON ITPOLIEAYPHI 10 YUETY U Bblaue
CBHJIETEJILCTBA O CMEPTH SIBJIAETCS 0(OPMIICHHOE CBHIETENILCTBO O CMEPTH.

78.28. Crieniaquct BHOCHT CBEIeHUS 00 0(OPMIICHHOM CBUETENBCTBE O CMEPTH B )KypHAJ ydeTra
BBIJJaYM CBHJICTEIBCTB O CMEPTH.

78.29. Crierianuct BbIIACT 3asBUTENIO 0(OPMIICHHOE CBUIETEIHCTBO O CMEPTH.

78.30. ITpu nosrydyeHUr CBUIETEIBCTBA O CMEPTH 3asIBUTEIIb MPOYUTHIBAET JAHHOE CBUETEILCTBO U
PaCUCBIBACTCA B X KYPHAJIC YUCTA BbIAAYU CBUJACTCIILCTB O CMCPTH.

78.31. Pe3ynbraroM agMUHUCTPATUBHON MPOLEYPHI ABJISIOTCS BHECEHHUE CTIEUATIMCTOM,
OTBETCTBEHHBIM 32 TOCYJapCTBEHHYIO PETUCTPALIMIO CMEPTH, CBeAeHH 00 ohopmieHHOM
CBUJETEIHCTBE O CMEPTH B )KYPHAJI yyeTa BbIJauu CBUAECTEIHCTB O CMEPTH U BblJlaua
CBUIACTCIILCTBA O CMCPTU 3aABUTCIIIO.

AJIMMHHMCTPATHBHAA NMPOLEAYPA MO COCTABIEHNIO, 0()OPMJICHUIO, YYETY U
BblJ1a4e CIIPABKHU O CMEPTH

78.32. OcHOBaHUEM JIJIs1 Havajla BRIMOIHEHUS aIMUHUCTPATUBHOMN TIPOIEAYPHI 10 0(OPMIIEHHIO,
yUYeTy ¥ Bbl1aue crpaBku o cmepTH (opma Ne 11), yrBepkaeHHoi npukazom Muniocta Poccun
Ne 200, sBnsiercst npenycMmorpennast denepanbHbiM 3ak0HOM 0T 12.01.1996 Neo 8-D3 "O
norpedenuu u noxoponuom jene" (Codpanue 3akoHoxarenscTBa Poccuiickoit deneparyu, 1996,
No 3, ct. 146; 2018, Ne 22, ct. 3041) 1 HOpMaTUBHBIMHU ITPABOBBIMH aKTaMHU CyObeKTOB Poccuiickoit
®denepanny BbAa4Ya CIIPaBKU O TOCYAApPCTBEHHOM pEruCTpalii CMEPTH.

78.33. Cnermanuct opopMIIsSIET CIIPaBKy O CMEPTH.

78.34. Cnenuanuct BHOCHUT B KypHaJ y4eTa BbIIa4M CIIPABOK O CMEPTHU CBEAECHHUS O CIIPABKE O
CMEpTH, OANNCAHHON PYKOBOIUTENIEM OpraHa, IpeAoCTaBIIAIOUIEro roCy1apCTBEHHYIO YCIYTY, WU
YIIOJIHOMOYEHHBIM UM PaOOTHHKOM OpraHa, MPeI0CTABISAIONIET0 TOCYAaPCTBEHHYIO YCIIYTY, U
CKPEIUIEHHYIO OTTUCKOM I1€4aTH OpraHa, IpeaoCTaBIIAIOLIEr0 TOCYIapCTBEHHYIO YCIIYTY.

78.35. Ilpu nony4eHuu CripaBKU O CMEPTH 3asIBUTEIb IPOYUTHIBAET CIIPABKY O CMEPTH U
PacIMCBIBAETCS B )KyPHAJIE y4eTa BbIJa4 CIIPABOK O CMEPTH.

78.36. Pe3ynbraroM aIiMUHUCTPATUBHON MPOLETYPHI SBISIOTCS 0hOpMIIEHUE, YUEeT U BblJaya
CIIPaBKH O CMEPTH.

AIMHMHHMCTPATHBHAsA NPOLEIYPa M0 U3BATHIO NACIIOPTOB YMEPLIUX IPaKIaH
Poccuiickoit @egepanuu U ciaye UX B TEPPUTOPHATILHBINA Oprad
MunucrepcrBa BHYTpeHHHX e Poccuiickont @exepauuu

78.37. OcHOBaHUEM 1S HaYaJla aIMMHUCTPATUBHON IIPOLEAYPHI 110 U3BATHIO IACIIOPTOB YMEPIINX
rpaxxaan Poccuiickoit denepanuu u cade ux B TEPPUTOPUATIbHBIA OpraH MuHHCTEpCTBA
BHYTpeHHUX z1en Pocculickoii @enepanyu SBIsSIOTCS MOJ0KEHUS MyHKTa 2.1 crateu 66
OenepanbHoro 3akoHa Ne 143-03, mynkra 19 [lonoxenus o nmacnopre rpaxaanuna Poccuiickoi
denepanuu.

78.38. Cnernuanuct NoAroTaBiIMBaeT OMUCH MACMHOPTOB yMEPIIUX I'paxkaad Poccuiickon
denepauuu.

78.39. Onuch macnopToB yMepuux rpaxaad Poccuiickoit denepaniu moAnuChIBaETCA
PYKOBOAUTENIEM OpraHa, IIPEIOCTaBIIAIOIIEr0 TOCYIAPCTBEHHYIO YCIYTY, MIH YIIOJHOMOYEHHBIM UM



pabOTHUKOM OpraHa, IpeA0CTaBIISIOLIETO TOCYJAPCTBEHHYIO YCIYTY, U CKPEIUISIeTCs OTTUCKOM
[I€YaTH OpraHa, MPeA0CTaBISIONIETO FTOCYAAPCTBEHHYIO YCIIYTY.

78.40. CreruainucT perucTpUpyeT B KypHase UCXOASIIEH KOPPECTIOHICHIIMH IaHHYIO OITUCH C
MPOCTABIICHUEM Ha HEH JaThl M UCXOJISIIEr0 HOMEpa.

78.41. IlonroroBneHHsble 1JI cAa4M MMacnopTa yMeplux rpaxnaan Poccuiickoil @denepanuu BMecTe
C OMUCHIO MIEPENAIOTCS B TEPPUTOPHUATBHBIN OpraH MUHUCTEpCTBa BHYTPEHHUX Jien Poccuiickoit
denepanuu.

78.42. Pe3ynbraroM aAMUHUCTPATUBHOM MPOLIEYPHI SBISIOTCS MTOATOTOBICHHBIE MAcopTa
yMmepux rpaxaan Poccuiickoii @eneparun u opopmiieHHast ONUCH MACMOPTOB YMEPILUX IPaxIaH
Poccuiickoit @enepanun.

78.43. MakcuManbHOE BpeMs COBEPIIEHUS aJMUHUCTPATUBHBIX IPOLEAYP IIPU NPEAOCTABICHUN
TOCYIapCTBEHHOW YCIYTH MO PETUCTPALIMU CMEPTHU cocTaBisieT 40 MUHYT.

BHecenne ucnpaB/ieHU WK U3MEHEHNH B 3alIMCH AKTOB I'PAKIAHCKOI0
COCTOSIHUSA

79. llpenocraBieHre rocyiapCTBEHHOW YCIYTH MO BHECEHUIO UCIIPABIICHUI I U3BMEHEHUM B
3aMKiCH aKTOB I'PAXkJTAHCKOTO COCTOSIHUS (J1ajiee - TOCY/IapCTBEHHAs! YCIIyra 0 BHECEHUIO
WCIPaBJICHUH WJIM U3MEHEHUH B 3aIMCH aKTOB) 10 3asBJICHUSAM IpakJaH O BHECEHUU UCIIPABICHUN
WJIM U3MEHEHMI B 3aIIMCU aKTOB I'PAYKJAHCKOIO COCTOSIHUSA, 110 pe3yJIbTaTaM PaCCMOTPEHUs
KOTOPBIX COCTABIIETCS 3aKJIIOYEHHE OpraHa, PeI0CTaBISIIOIIETO TOCYIapCTBEHHYIO YCIIYTY, TH00
0€e3 coCTaBIeHUS 3aKJIIOUEHUS OpraHa, IpeaoCTaBIISIONIEr0 TOCYJapCTBEHHYIO YCIYTY, BKIIIOYAET B
cebs cienyomye aAMUHUCTPATUBHBIE TIPOLEAYPHI:

1) ¢ cocTaBneHnEM 3aKITIOYEHHS OpraHa, MPeJOoCTaBISIONIET0 FTOCYIapCTBEHHYIO YCIYTY:

IIPOBEPKA MPEACTABICHHBIX 3asBUTEJIEM JOKYMEHTOB U IPUHATHE PELICHUS O IPEI0CTABICHUN
TOCYIApPCTBEHHOW YCIYTH 0 BHECEHUIO UCIIPABICHUN WM N3MEHEHUI B 3aIIUCH aKTOB
IPaKJAHCKOTO COCTOSTHUS;

IIPUEM INIPEICTABICHHBIX 3asBUTENIEM JOKYMEHTOB U BHeceHue ceenenuii B EI'P 3AIC,
(bopMHpOBaHUE ABTOMAaTUYECKH 3asIBJICHHS O BHECEHUU MCIIPABICHUN WM U3MEHEHUH B 3alIUCH
aKTOB IPAyKIAHCKOT'O COCTOSIHHUS;

coctasieHue u HanpasieHue yepe3 EI'P 3AT'C 3anpoca 06 nctpeGoBaHNN KOTIMH 3aIIMCH aKTa
rPakIaHCKOTO COCTOSIHUS, MOJIEKAIIEN UCTIPABICHUIO M U3MEHEHUIO, a TAKKE KONIUK 3anucei
AKTOB I'PaXKJaHCKOTO COCTOSIHUS, TOJITBEPKIAI0IIUX HAJTMYME OCHOBAHUH ISl BHECEHUSI
WCIIPaBJICHUS WIN U3MEHEHNUS,

perucrparys noCTyNUBIINX KOMUH 3aMKceil akTOB IPakJaHCKOTO COCTOSIHUS B JKypHaJje BXOJSAIICH
KOPPECIIOHJECHIIMN 1 TPOBEICHUE aHaN3a JIAHHbIX 3alUCel;

(bOpMI/IpOBaHI/Ie MaTepruajioB O BHCCCHUU UCHPABJICHUA UM U3MCHCHUSA B 3allUCh AKTa
IpaXaIaHCKOT'O COCTOAHUSA, COCTABJICHUC 3aKITIOYCHUA O BHCCCHUU UCITPABJICHUS WM USMCHCHUS B
3alMUChb aKTa I'pa’kAaHCKOTO0 COCTOAHUA 1100 00 0TKa3e BO BHECEHUU HCITPABJICHUSA U UBMCHCHUS B
3aIUCh AKTa I'PaXXAaAHCKOTO COCTOAHUSA, ITOATOTOBKA N3BCILICHUA 00 0TKa3e BO BHECEHUU
HCIIPABJICHUA U UBMCHCHUS B 3alIUCh dKTA I'Pa’KAaHCKOTO COCTOAHUSA

BHECEHHE UCIPABJICHUS WJIM U3MEHEHUS B 3allUCh AKTA IPaXKJaHCKOTO COCTOSHUS, COCTABICHHYIO B
(bopme ANEKTPOHHOTO TIOKYMEHTa M Ha OyMa)KHOM HOCHTEJNE, XPaHsIIylOoCs B OpraHe,
IIPEOCTABIIAIONIEM FOCYAAPCTBEHHYIO YCIYTY;

COCTABJICHUC U3BCUICHUS O HAIIPABJICHUH KOIMUH 3aKJIHOUCHUSA O BHCCCHUHN UCIIPABICHUA U
HU3MCHCHUS B 3aIIMCh aKTa I'pa’XJaHCKOT'O COCTOAHHA B OpraH 110 MECTY XpaHCHHUA 3allMCHU aKTa
rpa’xIaHCKOTO COCTOAHUA, COCTaBJICHHOM Ha 6yMa)KHOM HOCHUTCIIC, HOHHG)KaIHCﬁ HCITPABJICHUIO



HWJIA U3MEHEHHIO;

nH(OPMHUPOBAHKE 3aBUTENIS O PE3YNbTATe MPEI0CTABICHUS FTOCYAapCTBEHHOM YCIIyTH 1O
BHECEHUIO MCTPABIICHUN UM U3MEHEHHH B 3allMCH aKTOB U MIPUIIAIICEHUE €T0 B OpraH,
MPEIOCTABIIAIOIINN TOCYIapCTBEHHYIO YCIIYTY, B COIIACOBAaHHYIO C HUM JaTy;

COCTaBJIeHUE U 0POPMIICHHE CBUIETENILCTBA (CIPABKK) O TOCYAAPCTBEHHOM PETUCTPAIH aKTa
IpakJaHCKOTO COCTOSIHUS;

yUeT U BblJlaua CBUJIETEIHCTBA (CIIPaBKM) O TOCYAaPCTBEHHON PETHUCTPAIMU aKTa IPaXIaHCKOTO
COCTOSIHHS,;

BbIJIa4a 3asiBUTEIIO0 CBUJIETENBCTBA (CIPABKH) O TOCYJAPCTBEHHON PErucTpaIiii akTa rpaskJaHCKOTO
COCTOSIHHUSI, TIOTYYEHHOTO M3 OpraHa, OOpMUBIIETO JaHHOE CBUACTEIBCTBO (CIIPaBKY);

NepeHanpaBiIeHHe U3BEUIEHUSI O BHECEHUH HCTPABICHUS UM U3MEHEHUS B 3alUCh aKTa
IPaXx/IaHCKOTO COCTOSIHUS B OpTaH [0 MECTY XPaHEHHS BTOPOTo 3K3EMIUIsIpa 3alUCH aKTa
IPa)XTaHCKOTO COCTOSIHUS, COCTABIICHHOM HAa OyMa)KHOM HOCHTEIE, MOAJIEKAIIEH UCTIPABICHHUIO
WM U3MEHEHHUIO;

2) 6e3 cocTaBleHUs 3aKIIIOYCHUS OpraHa, MPEI0CTaBISIFOIIETO TOCYIapCTBEHHYIO YCIIYTY:

MIPOBEPKA U NMPUEM MPEACTABICHHBIX 3aBUTEIEM JOKYMEHTOB U MPUHSATHE PEIICHUS O
MPEAOCTABICHUH TOCY/ITAPCTBEHHOM YCIYTH 110 BHECEHUIO UCTIPABICHUN U U3BMEHEHHH B 3aMUCH
aKTOB;

BHecenue ceenenuii B EI'P 3AT'C, popMupoBaHue aBTOMaTHUECKU 3asBJICHUS O BHECEHUH
UCIPABJICHUS WU U3MEHEHHS B 3alIUCh aKTA I'Pa’KJaHCKOTO COCTOSHUS;

(bopMHpOBaHUE U HANpaBJIEHHUE MEXBEJOMCTBEHHOTO 3alIpOCca O HANpaBJIeHUH JOKYMEHTA O (aKTe
CMEpTH HEOOOCHOBAHHO PENPECCUPOBAHHOTIO JIMIA B KOMIETEHTHBIN OpraH, XpaHsIIUi CBEACHUS O
(akTe cMepTH HEOOOCHOBAHHO PEMPECCUPOBAHHOTO JIMIIA, CMEPTHh KOTOPOTO 3aperucTpUpOBaHa
paHee;

BHECEHUE UCITPABJICHUS WM U3MEHEHHUS B 3aIIUCh aKTa IPAXKIAHCKOTO COCTOSIHUS, COCTABIEHHYIO
Ha OyMa)KHOM HOCHTEJIE ¥ XPaHSIYIOCs B OpraHe, IPeJOCTaBIISAIONIEM TOCYIapCTBEHHYIO YCIYTY;

COCTaBJIEHUE U OPOPMIICHHE CBUIECTENILCTBA O TOCYIaPCTBEHHON PETHUCTPAIMU aKTa IPaXIaHCKOTO
COCTOSIHUS;

YUCT U BblAa4a CBUACTCIILCTBA O FOCYI[apCTBeHHOﬁ pErucCTpal akTa rpaxxJaaHCKoOro COCTOSIHUAA,

COCTaBJICHUE W HANPABJICHUE U3BEIICHUS O BHECCHHUH MCTIPABIICHUS UM U3MECHEHHS B 3alUCh aKTa
IPa’KJAHCKOTO COCTOSTHUS B OPTaH M0 MECTY XpaHEHHUs BTOPOI0 AK3EMIUISIpa 3alliCH aKTa
TPaKIAHCKOTO COCTOSTHUS, COCTABIEHHON HAa OyMa)KHOM HOCHUTEIE, MOJICKAIICH UCTIPABICHUIO
WM U3MEHCHUIO;

BblJa4a 3aaBUTCIIIO CBUACTCIBCTBA O FOCYHapCTBeHHOﬁ pPErucTpanmu akTa rpaxaaHCKoro
COCTOAHMS, TOJIYUCHHOT'O U3 OpraHa, O(bOpMI/IBI_HCFO JaHHOC CBUICTCIILCTBO.

AJIMMHHCTPATHBHBbIE NPOLEYPbI PH NMPeI0CTABIEHUN TOCYIaAPCTBEHHOM
YCJIYT'Y 110 BHECEHHMIO MCTIPABJIEHUI WM U3MEHEHHW B 3alIUCH aKTOB C
COCTaBJIEHUEM 3aKJIIOUEHHUSI OPraHa, NPea0CTABJISIIOIEr0
rOCYAAPCTBEHHYIO YCJIYIy

AJIMHUHHCTPATHBHAS NMPOLEAYPA MO NMPOBEPKe MPeICTABICHHbIX 3asiBUTEIeM
AOKYMEHTOB M IPVMHATHIO PellIeHUs 0 NPEA0CTABJICHNH IOCYIAPCTBEHHOM
YCJIYT'M 110 BHECEHHMIO HCIIPABJICHUI WM U3MEHEHHU I B 3allCH AKTOB



I'PAKAAHCKOI0O COCTOAHMUSA

79.1. OcHOBaHUWEM [IJ1s1 Ha4Yasia BBITOJIHEHUS AIMUHUCTPATUBHOMN MIPOLIEAYPHI IO TPOBEPKE
IIPEJICTABICHHBIX 3asIBUTENIEM JIOKYMEHTOB U IPUHATHUIO PELLIEHUS O IIPEIOCTABICHUN
rOCyIapCTBEHHON yCIyTY MO BHECEHUIO HCTIPABICHUN WIM U3MEHEHUH B 3alTUCH aKTOB SIBJISIETCS
JTMYHOE OOpaleHne 3asBUTENs B OpraH, MPeJoCTaBISIONIUI roCylapcTBEHHYIO YCIYTY, C
3asiBIIEHUEM O BHECEHUHU MCIPABJICHUS WM U3MEHEHUS B 3allUCh aKTa IPaskJaHCKOTO COCTOSIHUS U
OJHOBPEMEHHBIM IIPEJICTABICHUEM JOKYMEHTOB, YKa3aHHBIX B IIyHKTax 23, 36, 37
AJMUHHUCTPAaTUBHOTO pPeriiaMeHTa.

79.2. Cieunaiuct, OTBETCTBEHHBIH 3a MPUEM 3asBJICHUS O BHECEHUH UCIIPABJICHUS WM U3MEHEHUS
B 3aIMCh aKTa IPAXKTAHCKOTO COCTOSHISI, TIPOBEPSET MPEACTABICHHbBIE JOKYMEHTHI M ITPABUIIBHOCTh
uX 0pOpPMIICHHUS.

79.3. Ecnu 3anmmuch akTa rpakJIaHCKOTrO COCTOSIHUS COCTaBJIE€HA B OTHOUIEHHUH IBYX JIUII, 3asIBJICHUE
O BHCCCHHUU I/ICHpaB.HeHI/Iﬁ nu I/IBMCHCHI/Iﬁ nogacTcsa OAHUM M3 JIMI, B OTHOIIICHHUIN KOTOpBIX
COCTaBJICHA 3aITUCh aKTa IPaKTAaHCKOTO COCTOSTHHS.

79.4. Ecniu HeoOX0ouMbIe IOKYMEHTBI OTCYTCTBYIOT JJHOO HE COOTBETCTBYIOT YCTAHOBJICHHBIM
3aKOHOMATeILCTBOM Poccuiickoit denepamnuu TpeOOBaHUAM, CIIEIIUATACT YBEIOMIISET 3asIBUTENS O
TOM, YTO OOHAPYKEHBI IPETISITCTBYS IS PEAOCTABICHHS TOCYJapCTBEHHOM YCIIYTH 110 BHECEHUIO
WCIPaBICHUH ¥ U3MEHEHUI B 3allMCH aKTOB, COOOINAET 3asBUTEIIO O BBISIBJICHHBIX HEJOCTATKaX B
MPEACTABICHHBIX JOKYMEHTAX U MpeJjIaraeT MPUHATh MEPhI K UX yCTpaHeHuto. B ciydae
HEO0OXOUMOCTH YCTPAHEHUSI UMEIOIIMXCS B MOCTYMHUBIIUX KOMUSIX 3aMUCEH aKTOB IPAXKIAHCKOTO
COCTOSIHMSI OIITMOOK 3asiBUTENH BIIPABE MOAATh 3asBJICHNE O BHECEHUH MCTIPABIICHUS UITH U3MECHECHHS
B 3aIUCh aKTa IPAXKJAHCKOTO COCTOSHUSA B JIONOJHEHUE K paHee MolaHHOMY 3asiBieHuto. Ha
JOTIOJTHUTETHHOM 3asIBJICHUU yKa3bIBAaeTCs "B JOMOTHEHUE K paHee MOJaHHOMY 3asiBIICHHIO per. No .
ot gara" (yKa3bIBaIOTCS PEKBU3UTHI IEPBUYHOTO 3asSBICHUS O BHECEHUU UCTIPABICHUS HIIN
W3MEHEHUS ), 3asBJICHHUE TPUOOIIAETCS K IIEPBUYHOMY 3asBJICHUIO.

79.5. B ciny4yae Hanu4us OCHOBAaHMM JUIsl OTKa3a B IPEJOCTABIEHUH IOCYIapCTBEHHOM YCIYTH 110
BHECEHUIO UCIIPABICHU U N3MEHEHUH B 3alIUCH aKTOB, YKa3aHHBIX B IMyHKTax 42, 43, 47
AJIMUHUCTPATUBHOTO PENNIAMEHTA, CIIELUAINCT BO3BPAIIAET 3asIBUTEISAM JOKYMEHTHI C
00bsICHEHHEM MPUUKH 0TKa3a. [1o TpeboBaHuIO 3asiBUTENS PYKOBOAUTEH OpPraHa,
IIPEIOCTABIIAIOIIETO TOCYIaPCTBEHHYIO YCIIYTY, BbIIAET MMCbMEHHBIN OTKa3 B IPEJOCTABIECHUN
TrOCYIApCTBEHHOW YCIYTH MO BHECEHUIO UCITPABICHUN M N3MEHEHU B 3aIHCH aKTOB.

79.6. Pe3ynbpraToM aAMMHUCTPATUBHOMN MPOLEAYPHI SIBIAETCSA IPUHATOE PELIEHUE O
IIPEIOCTABJICHNN TOCYIapCTBEHHOMN YCIYTH 110 BHECEHUIO HCIIPABICHUN U U3MEHEHHU B 3aIIHCH
aKToB. B ciyuae oTka3a B IpeOCTaBICHUH IT'OCYIAPCTBEHHON YCIIYT'Y 110 BHECEHUIO UCIIPABJICHUN U
W3MEHEHUH B 3alMCU aKTOB JIOKYMEHTBI BO3BPAILAIOTCS 3asBUTEIIO C OOBSICHEHUEM IIPUUUH OTKa3a
B YCTHOH WJIM TUCBMEHHOU (hopMme.

AJIMMHHCTPATUBHAA NMPOLEAYyPa M0 NPpUeMY NPeICcTABIEHHbIX 3asiBUTEIeM
nOoKyMeHTOB 1 BHeceHue ceaenuii B EI'P 3AI'C, popmupoBanue
ABTOMATHYECKH 3a5IBJICHUS 0 BHECEHNH UCIPABJICHUS UM U3MEHEHUS B
3allUCh AKTA IPAXKIAHCKOT0 COCTOSTHUS

79.7. OcHOBaHMEM JJIs1 HauaJla BBIIIOJIHEHUS aIMUHUCTPATUBHON MPOLIEAYPHI IO PUEMY
MPEICTABICHHBIX 3asBUTENIeM ToKyMeHTOB 1 BHeceHue B EI'P 3AT'C ceenenwuii, popmupoBaHue
ABTOMATUYECKH 3as1BJICHUS O BHECEHUH UCIPABICHUM UM U3MEHEHUH B 3allMCU aKTOB
IPAKJAHCKOTO COCTOSIHUSA SABJIAFOTCS IPUEM IIPEJICTABICHHBIX 3asBUTENIEM JOKYMEHTOB U IIPUHATOE
pELIEHKE O MPEIOCTABICHUN FOCYIAPCTBEHHON YCIYTH MO BHECEHUIO UCIIPABIICHUI U U3BMEHEHUI B
3al1CH aKTOB.

79.8. Crnennanuct BHOcUT B EI'P 3AT'C cBeneHus B COOTBETCTBUM C NIPEACTABICHHBIMU



noKkyMeHTamMu. POopMHUpPYET aBTOMAaTUUYECKH 3as1BJICHUE O BHECEHUU UCTIPABIECHUN WIIM U3MEHEHUH B
3alIMCH aKTOB I'PAKIAHCKOTO COCTOSHUS.

79.9. Pe3ynbraTroM aJMHUHUCTPATUBHOMN MPOLIEAYPHI ABIsSETCS (HOPMUPOBAHNE aBTOMATHYECKU
3asBJICHUSA O BHECEHUH HUCIIPABICHUS U U3MEHEHHS B 3alIMCh aKTa I'PaXKAAHCKOIO COCTOSHMS.

AIMHMHHMCTPATHBHAsA NPOLEIYPa 10 COCTABJCHHMIO M HanpaBJjieHUuIo yepe3 EI'P
3AI'C 3anpoca 00 nCcTpeOOBAHUM KONIMH 3ANMUCH AKTA IPAKIAHCKOT0
COCTOSIHUS, MO/JIesKAIIel HCIIPABJICHHI0 NI U3MEHEHHIO, a TAK/Ke KON
3amucedl AKTOB IPAKAAHCKOI0 COCTOSIHMSA, MOATBEPKAAIIMX HAJINYHNE
OCHOBAHM /I BHECEHHSI MCTIPABJICHUS WJIN U3MEHEHHS

79.10. OcHoBaHMEM ISl Ha4YaJIa BBITIOJIHEHUS aIMUHUCTPATUBHOM MPOLIEAYPHI 10 COCTABIECHUIO U
HaIpaBIEHUIO 3arpoca 00 UCTPeOOBAHUH KOTIMH 3aIMMCH aKTa TPaXKIaHCKOTO COCTOSHUS,
MOJIeKAIIECH UCITPABICHUIO WM U3MEHEHUIO, a TAKKE KOMUI 3alUCeld aKTOB TPAKIaHCKOTO
COCTOsIHHA, no;[TBepxc;[anme HaJINn4yue OCHOBaHI/Iﬁ JJI1 BHECCHUA I/ICHpaBJIeHI/IH HUINn UBMCHCHMUA,
SBIISIETCS COOPMHPOBAHHOE AaBTOMATHYECKH 3asBJICHUE O BHECCHUH MCTIPABIICHUS WJIM U3MECHEHUS B
3alI1uCh aKTa I‘pa)KI[aHCKOFO COCTOAHUA U HpI/ICM Hpe,Z[CTaBJIeHHBIX 3asIBUTCIIEM I[OKYMGHTOB.

79.11. B cmyuae, ecim 3amuch akTa TpaXkIaHCKOTO COCTOSIHHS, B KOTOPYIO TPeOyeTCsl BHECTH
WCIIPABJICHUS WIA U3MEHEHUS, COBEPILIEHA KOMIETEHTHBIM OPIraHOM MHOCTPAHHOI'O FOCYapcTBa U
pelIeHNs yKa3aHHOTO oprana npusHatotcst Poccuiickoit denepaiyieii B COOTBETCTBUU €
MEXIyHApOaHbIMU forosopaMu Pocculickon ®denepanuu, opra, IpeaoCTaBIsOMNN
TrOCYJapCTBEHHYIO YCIIYTY, 3allpallliBaeT KOMHIO 3allCH aKTa IPa)kIaHCKOrO COCTOSIHHUS,
MOJUIEKAIEH NCIIPABIICHUIO UM U3MEHEHHUIO, & TAKXKE KOIMH JIPYTUX 3alUCeil, TOATBEPKIAI0LINX
HaJM4ue OCHOBAHUU JJI1 BHECEHUS UCIIPABICHUS WM U3MEHEHHUS, B YKa3aHHOM KOMIIETEHTHOM
OpraHe MHOCTpaHHOTro rocyaapcta2(.

79.12. CreruanucT COCTABISIET U HAMPABIISET 3alpoc 00 UCTPEOOBAHUH KO 3aITHCH aKTa
IPa)XTaHCKOTO COCTOSHUS, TIOAJIeKAIIEH UCTIPABICHUIO WIIM U3MEHEHUIO, a TAaK)Ke 3arpoc 00
UCTpeOOBaHUH KOMH 3alIMCH aKTa IPa)I1aHCKOTO COCTOSHUS, MOATBEPIKAAOIIEH HAITUYHE
OCHOBAaHUA [JI1 BHCCCHUSA UCIIPABJICHUA UK USMCHCHU A, B OpraHbl IO MECTY XPAaHCHUS 3THX
3anucel akToOB IPaKIAHCKOTO COCTOSIHUSI Ha OyMa)KHOM HOocuTelne. J[aHHBIHM 3anpoc MOAMUCHIBAeTCS
PYKOBOAUTENIEM OpraHa, IIPEIOCTaBIIAIOIIEr0 TOCYIAPCTBEHHYIO YCIYTY, MIIH YIIOJTHOMOYEHHBIM UM
pabOTHUKOM OpTraHa, MPeA0CTaBISIOIET0 TOCYIapCTBEHHYIO YCIYTY, M CKPEIISeTCS OTTUCKOM
reyary opraHa, mpe0CTaBIIsIONIer0 TOCY/IapCTBEHHYIO YCIIYTY.

[Ipu paccMoTpeHnH 3asiBJICHUSI O BHECEHUH UCTIPABICHUS WM U3MEHEHHUSI B 3aITUCh aKTa
rpanc;[chxoro COCTOAHUA OpI‘aHOM, Hpe,Z[OCTaBJ'DIIOH_II/IM FOCyI[apCTBeHHYIO ycnyry, I/ICHOJIBSYIOTCSI
cBefeHus1 EquHOTO peectpa o 3amucH akTa rpakIaHCKOTO COCTOSIHHUSI, TTOJICKAIICH UCTIPAaBICHUTO
WK U3BMCHCHUIO, a TAKXKE O ;[pyrI/Ix 3aIIuCiaX aKTOB, HOI[TBep)KI[aIOH_[I/IX HAaJIM4YHUue OCHOBaHI/Iﬁ JJI
BHECEHUS UCTIPABJICHUS WK U3MEHEHUA2 1.

79.13. Pe3ynbratoM aIMUHUCTPATUBHON MPOILIETYPHI SBIISETCS HaIIpaBJIeHUE 3ampoca 00
UCTPeOOBaHUM KOIIMH 3aIIMCHU aKTa IPaXkJaHCKOTO COCTOSHUSA, MOUIekKaIlel UCIIPABICHHUIO WU
M3MEHEHHUIO, a TaKKe 3arnpoca 00 HcTpeOOBaHNN KOIHH 3aMuceil akTOB IPakJaHCKOTO COCTOSHUS,
MOATBEP)KJAOIIUX HATMYMEe OCHOBAaHUM 11 BHECEHMSI UCIIPABIICHUS WM U3MEHEHHUS.

AIMHMHHMCTPATHBHAA NPOLEIYPA IO PErHCTPALMH NOCTYNHUBIIMX KOIMHU 3anMcel
AKTOB I'PAKIAHCKOI0 COCTOSTHHMSA B 'KYpPHaJIe BXOASLIEeH KOPPeCIOHIeH U
U NIPOBEICHHUIO AaHAIM3A JAHHBIX 3alMCcel

79.14. OcHOBaHUEM 7151 HaYaJla BBIMOJIHEHNS aIMUHUCTPATUBHON MTPOLIEAYPHI IO PETUCTPALIMH
MOCTYIUBIINX KOMUH 3aMUCEN aKTOB TPAKIAHCKOTO COCTOSIHUS B JKypHaJI€ BXOSIIICH



KOPPECIMOHACHIINU U TPOBCACHUIO aHalIn3a JaHHbIX 3aIucei SIBIsIeTCs MMOJIYy4CHUC HGO6XO,Z[I/IMBIX
KOIIUH 3aIliCeH aKTOB IrpaXaaHCKOT'O COCTOAHMSA, B KOTOPLIC HCO6XOI[I/IMO BHCCTHU UCIIPABJICHUSA U
HN3MCHCHHU, a TAKXKC KOIHUH 3amuceil akToB TPpaXXJAaHCKOT'O COCTOAHH A, TOATBCPKAAOIINX HAJTUINEC
OCHOBaHHI1 AJIs1 BHCCCHU A UCITPABIICHUA WKW U3MCHCHUS.

79.15. CrnenuanucT perucTpUpyeT B KypHase BXOAIIEH KOPPECTIOHACHIIUN TOCTYIUBILINE KOITUU
3alMCel aKTOB IPaXAaHCKOTO COCTOsiHUS. Ha xonusix 3amuceil akToB IPaskJIaHCKOTO COCTOSHUS
MPOCTABJISAETCS JaTa U BXOJIALIUNA HOMED.

79.16. Cneruanuct NpoOBOAUT aHAJIM3 HA OCHOBAHWM MPUHATHIX OT 3aBUTENS JOKYMEHTOB U
HO.HY‘-ICHHBIX KOHI/Iﬁ BaHHCCﬁ aKTOB rpanc;[chxoro COCTOsSAHHA, ITOAJICKAIIIUX chpaBneHmo Nniin
M3MEHEHUIO, & TAK)KE KOTHH 3amnucel aKTOB IPaKJaHCKOTO COCTOSTHUS, TTOATBEPKAAIONTUX HATUINE
OCHOBaHI/Iﬁ JIJIA BHECCHUS I/ICHpaBJIeHI/IH NI N3MCHCHMUSI.

Pemennie 0 BHECEHUM MCTIPABICHUS UM U3MEHEHUS IPUHUMAETCA B CiIydae, €ClIU B 3aIIUCH aKTa
I'PaX1aHCKOTO COCTOSIHUS yKa3aHbl HENIPABWIIbHBIE MJIM HETIOIHBIE CBEIEHUS; JOMYILEHBI
opdorpadudeckre ommMOKN UM 3aITUCh aKTa IPaKIaHCKOTO COCTOSIHUSI POM3BE/IeHa 03 yueTa
MIPaBUJI, YCTAaHOBJICHHBIX 3aKOHAMU cyObekToB Poccuiickoit deneparuu, 1100 NpeacTaBiIeH
JIOKYMEHT YCTaHOBJICHHOW (OpMbI 00 M3MEHEHHH 11071, BBITAHHBIN MEAUIIMHCKOW OpraHu3aIiue.

79.17. Pe3ynbTaroM aAMUHUCTPATUBHOMN NPOLIEYPHI SBISAETCS NPUHATUE PELIEHHUS O BHECEHUN
WCIIPABJICHUS WIA U3MEHEHUS B 3allUCh aKTa IPakJaHCKOTO COCTOSIHUS WJIM OTKa3 B
IIPENOCTABICHUH I'OCYIapCTBEHHOM YCIIYTH 110 BHECEHUIO UCIIPABICHUN U U3MEHEHU B 3aIIUCU
aKTOB.

AIMUHHCTPATHBHASA NPoUeaYyPAa N0 (POPMHUPOBAHMIO MATEPHAJIOB 0 BHECEHUM
HCNPaBJICHUS WIH U3MEHEHHSI B 3allMCh aAKTa IPaKIAAHCKOI0 COCTOSIHUS,
COCTABJICHUIO 3aK/JII0YEHHUsI 0 BHECEHUH MCIIPABJICHUS WM U3MEHEHHS B
3aNHMCh AKTA IPAKAAHCKOI0 COCTOSTHUSA JIMOO0 00 0TKa3e BO BHECEHUH
HCIIPaBJIeHUs U U3MEHEHHUs B 3aIIHCh AKTa I'PAKIAHCKOI0 COCTOSTHUS,
MOJAr0TOBKA M3BelIeHUsI 00 0TKa3e BO BHECEHUH MCIIPABJICHHUSA 1
M3MEHEHHs B 3allUCh aAKTa IPAaKIAHCKOr0 COCTOSIHUS

79.18. OcHoBaHuEM 151 Havajla BRIMOJHEHUS aIMUHUCTPATUBHOMN TIPOIIEIYPHI IO (HOPMHUPOBAHUIO
MaTepualioB O BHECEHUH UCIIPABIICHUS WM U3MEHEHUS B 3aMCh aKTa IPaXKJaHCKOTO COCTOSTHUSA,
COCTABJICHUIO 3aKJIFOYEHHUS] O BHECEHNUH HUCIIPABIICHUS NI U3MEHEHHUS B 3allUCh aKTa IPaXkIaHCKOTIO
COCTOSIHUSI, IOITOTOBKE M3BEIIEeHUsT 00 0TKa3e BO BHECEHUH MCITPABIICHUS WIIM U3MEHEHUS B 3aMTUCh
aKTa IPakJIaHCKOTO COCTOSTHUS SIBJISIETCS MOJIydeHHEe HEOOXOAMMBIX KOMUIL 3amuceil akToB
IPa)XIaHCKOTO COCTOSHUS, B KOTOPBhIE HEOOXOIMMO BHECTH U3MEHEHUS, a TAK)KEe KOMUH 3anmuceit
AKTOB I'PAKJAHCKOTO COCTOSIHUS, TOATBEPKAAFOIINX HAIMYME OCHOBAHUI JIJI1 BHECEHUS
WCIIPABJICHUS WIN U3MEHEHUS, U IPUHATHE PEIICHHS] O BHECEHUU UCIIPABICHUS WIM U3MEHEHUS B
3aMKUCh aKTa IPaKJAHCKOTO COCTOSIHUS MJIM OTKA3€ B IPEIOCTABICHUH FOCYITapCTBEHHOMN YCIyTH 110
BHECEHUIO UCIIPABJICHUI U U3MEHEHUI B 3aIICH aKTOB.

79.19. Cnenmanuct Ha OCHOBAaHUHM 3aIIMCEH aKTOB IPa)k JaHCKOT'O COCTOSIHUS, COCTABJICHHBIX HA
OyMa)KHOM HOCHTEJIE U XPAHALINXCS B OpraHe, MPel0CTABIISIONIEM TOCYIapCTBEHHYIO YCIIYTY,
COCTaBJISIET M OPOPMITSIET KOIUH 3aMCEN aKTOB TPAXKTAHCKOTO COCTOSIHUS, B KOTOPHIE HEOOXOAUMO
BHECTHU COOTBGTCTByIOH_[I/Ie HU3MCHCHU, a TaKXKE KOITMN 3armcel71, KOTOpble HOI[TBep)KI[aIOT HaJIM4YHUeC
OCHOBAHUS ISl BHECEHUS UCTIPABIICHUS U U3MEHEHUH.

79.20. Cnernuanuct ¢popMupyeT B 1es10 0hopMIEHHBIC UM KOITUHU 3aMUCEi aKTOB I'Pa)IaHCKOTO
COCTOSTHUS M TTOCTYIIHUBIITNE KOTIUH 3aITHCEH aKTOB IPAYKTAHCKOTO COCTOSHHSL.

79.21. B cBsI3U C IPUHATUEM PELIEHHS] O BHECEHUU UCIPABICHUS WM U3MEHEHMSI B 3aIIMCh aKTa
IPaKJAHCKOTO COCTOSIHUS WJIM OTKa3e B MPEAOCTABICHUH I'OCYIapCTBEHHON YCIIYTH 110 BHECEHUIO



UCTPABJICHUH U N3MEHEHUH B 3aIMCH aKTOB CIIEHUAIUCT 0(OPMIISET pellICHHEe O BHECEHUHU
WCIPaBJICHUH WJIM U3MEHEHUH B 3aUCh aKTa IPa)KAAHCKOTO COCTOSIHUSA B BU/JIE 3aKIIIOUEHUS OpraHa,
IIPEIOCTABIIAIOIIETO TOCYIaPCTBEHHYIO YCIYTY, O BHECEHUU UCIPABICHUSI UM U3MEHEHMSI B 3aIIMCh
aKTa IpakJJaHCKOTO COCTOSIHUS MJIM 00 OTKa3e BO BHECEHUU UCIPABICHUS UM U3MEHEHHS B 3aIHCH
aKTOB T'PaKJAHCKOTO COCTOSIHUS, TAKXKE COCTABIISIETCS M3BEIICHNE 00 O0TKa3e BO BHECEHUU
WCTIPABJICHUS WM U3MEHEHHUSI B 3aITMCH aKTOB TPAXKIAHCKOTO COCTOSHUSA 10 hopme Ne 14,
yTBepKAeHHON npukazoM Muntocta Poccun Ne 200. IIpoeKT NOI0KUTENBHOTO 3aKIIOUEHHS O
BHECEHUHU HCITPABIICHUS WM U3MEHEHUS B 3alIUCh aKTa IPaskJaHCKOTO COCTOSIHUSI HAIIPABIISETCS B
3JIEKTPOHHOM BHJI€ HA COITIACOBAHUE B OPTaHbl, IPEIO0CTABIISIIOIINE FOCYAAPCTBEHHYIO YCIIYTY,
KOTOpbIe OyyT UCMIONHATH JAaHHOE 3aKJII0UeHre. B cilydae mosoKuTeNbHOTO COrTacoBaHUs POEKTa
3aKJIFOUEHUS] BCEMHU OpraHaMu, PEA0CTaBISIOUMMH FOCYJapCTBEHHYIO YCIYTY, 3aKJII0YEHHE
odopmIIseTCs ¥ ero KOMHsI HAllPaBIIIeTCA B OpraHbl, MPeJ0CTaBISAIONIUE TOCYJaPCTBEHHYIO YCIIYTY,
JUIS UCTIONIHEHUS. Ecu onMH U3 opraHos, IPEIOCTABIIAIOINX FTOCYJapCTBEHHYIO YCIYTy, HE
COIVIaCOBaJI MPOEKT 3aKJIIOYECHHUSI, UM HalpapisieTcsl U3BelleHne 00 0TKa3e BO BHECEHUHU
WCTIPABJICHUS WM U3MEHEHHS B 3aIIMCH aKTOB I'Pa)KIaHCKOTO COCTOSIHUA 1O hopme Ne 14,
yTBepKJIeHHOUW nmpukazoM MuHtocta Poccum Ne 200 miist Bpyuenus 3assurento. Opras,
IIPEOCTABIIAIOIINN FOCYIAPCTBEHHYIO YCIIYTY, IPUHSBIIUI 3asBJICHUE O BHECEHUH HCIIPABICHUS
WM U3MEHEHHUs, HA OCHOBaHUH MOCTYIHBIIET0 U3BEIICHUs 00 0TKa3e BO BHECEHUH UCIIPABICHUS
WIM U3MEHEHUs B 3aIMCH aKTOB TPAYKIAHCKOTO COCTOSHUS TOTOBUT 3aKJII0YEHHE 00 OTKa3e BO
BHECEHHHU HCITPABIICHUS WM U3MEHEHUS B 3alIMCH aKTOB IPaXKTAHCKOTO COCTOSHUSA. 3asBUTEIIO
BBIJIACTCS KOTIMS 3aKIIIOUEHHs 00 0TKa3e BO BHECEHUU MCIIPABICHUS WIIM U3MEHEHUS B 3aIMCH aKTOB
IPaX/IaHCKOTO COCTOSIHUS U U3BEUICHHE 00 0TKa3e BO BHECEHUH UCIIPABJICHUS WM U3MEHEHHUS B
3aIIUCH aKTOB I'PAXKIAHCKOTO COCTOSIHUS JJISl pACCMOTPEHHsI BOIpoca B cyneOHoM nopsiake. Cpok
paccMOTpeHHUsI MPOEKTa 3aKJII0UYEHHUs - 1 1eHb ¢ MOMEHTa IOCTYIUIEHHUS B OpraH,
IIPEIOCTABIIAIOIINN FOCYIapCTBEHHYIO YCIIYTY, B CIIy4ae BbIJauu OTKa3a B IPEIOCTaBICHUN
TOCYIapCTBEHHOW YCIYTH - 2 JTHA.

79.22. 3akaroueHre 0 BHECEHUM UCIIPABIICHUS WM N3MEHEHUS B 3alIUCh aKTa IPaskJaHCKOTO
COCTOSIHUS MJIU 3aK/II0YeHHE 00 OTKa3e BO BHECEHUU UCIIPABIICHUS UM U3MEHEHMS B 3aIllCH aKTOB
I'PaX1aHCKOT0 COCTOSHUS MOJIUCHIBAETCS PYKOBOAUTEIEM OPraHa, peaoCTaBIsIoLIEro
rOCYJJapCTBEHHYIO YCIIYTY, WM YIIOJIHOMOYEHHBIM UM PAaOOTHUKOM OpraHa, MPel0CTABISIOIEr0
rOCYIapCTBEHHYIO YCIIYTY, U CKPEIUISIETCSI OTTUCKOM I1€4aTy OpraHa, IpeJoCTaBIISAIOIEr0
TOCYapCTBEHHYIO YCIIYTY.

79.23. Pe3ynbratoM aIMUHUCTPATUBHON MPOLIEAYPHI SABIAIOTCS (POPMUPOBAHUE MATEPHAIIOB O
BHECEHHUH UCIPABJICHUS WJIM U3MEHEHUS B 3allUCh aKTa I'PaXKJAHCKOTO COCTOSHUS M COCTABIICHHE
3aKJIFOUEHUS] O BHECEHUHU UCIPABICHUS WM U3MEHEHUS B 3aIIMCh aKTa IPayKAAHCKOTO COCTOSHHUS, B
cllyyae OTKa3a BO BHECEHMH UCIPABJICHUS WM U3MEHEHMsI B 3aIIUCH aKTOB I'PaXIaHCKOTO
COCTOSIHUS - 3aKITIOUEHHS 00 0TKa3e BO BHECEHUH UCIIPABJICHUS WM U3MEHEHUS B 3aIUCH aKTOB
IpakJaHCKOTO COCTOSHUS M U3BELICHHs 00 OTKa3e BO BHECEHUM UCIPABJICHUS WU U3MEHEHUS B
3alHACU aKTOB IPAKIAHCKOTO COCTOSHUS.

AJIMMHHUCTPATHBHAS MPOLEAYPA 110 BHECEHUIO UCTIPABJICHUSA WIH U3MEHEHUS B
3alUCh AKTa IPaKAAHCKOI0 COCTOSIHUS, COCTABJIEHHYIO B (hopMme
3JIEKTPOHHOI0 IOKYMEHTA M HA OyMaKHOM HOCHTEJIe, XPAHAILYIOCSH B
oprase, Npea0CTABJISIIOLIEM FOCYIapCTBEHHYIO YCJIYTy

79.24. OcHOBaHUEM J71s1 HaYaJla BBIMOJIHEHNS aJMUHUCTPAaTUBHON ITPOLIEAYPHI II0 BHECEHUIO

UCIPABJIEHUS U N3MEHEHUS B 3allMCh aKTa IPa’KAAHCKOTO COCTOSIHUS, COCTABIEHHYIO B (hopme

ANIEKTPOHHOTO JOKYMEHTa M Ha OyMa)KHOM HOCHTEJIE, XPAHSIIYIOCs B OpraHe, MPeJ0CTaBIISIIOIEM

rOCYIapCTBEHHYIO YCIIYTY, SIBIII€TCS O(POPMIIEHHOE 3aKIII0U€HNE O BHECEHUH HCIIPABIICHUS WIIH
M3MEHEHUS B 3aMMCh aKTa I'PaXXJaHCKOTO COCTOSIHUSI.

79.25. Cnenuanuct BHOCUT COOTBETCTBYIONIME UCTIPABIICHUS WM U3MEHEHHS B 3alIUCh aKTa



IPaXJaHCKOTO COCTOSIHUS, COCTABICHHYIO B ()OPME AIIEKTPOHHOTO IOKYMEHTA U Ha OyMa)KHOM
HOCHTeJIe, HAXOASIIYIOCS Ha XpaHEeHUH B OpraHe, MPel0CTaBIISIONIEM rOCyIapCTBEHHYIO YCIIYTY.

79.26. UcnipaBieHus: Ui U3MEHEHUsI, BHECEHHBIE B 3alUCh aKTa I'PAXTAHCKOTO COCTOSHHUS,
COCTaBJICHHYIO Ha OyMa)KHOM HOCHTEJIE, 3aBEPSAIOTCS MOATMCHI0 PYKOBOIUTENISI OpraHa,
MPEIOCTABIISIONIECTO TOCYIAPCTBEHHYIO YCIYTY, MU YIIOJTHOMOUYEHHOTO UM PaOOTHHKA OpraHa,
MIPEIOCTABIISIONIETO TOCYTIAPCTBEHHYIO YCIIYTY, U 3aBEPSIOTCS OTTUCKOM I€YaTH OpraHa,
MPEAO0CTABIISIONIETO TOCYIAPCTBEHHYIO YCIYTY.

79.27. VictipaBiieHHs MU U3MEHEHH S, BHECEHHBIE B 3aIIUCh aKTa IPa)KJaHCKOTO COCTOSHHUS,
COCTABJICHHYIO B (hOpMe IEKTPOHHOTO JOKYMEHTA, NOAMUCHIBAIOTCS YCUIEHHON
KBJIN(DULIMPOBAHHOM 31EKTPOHHON MOANUCHIO0 PYKOBOIUTEINSI OpraHa, Mpe1oCTaBIIsIOIEero
TOCYIapCTBEHHYIO YCIIYTY, WIH YIIOJTHOMOYEHHOTO UM pabOTHHKA OpPraHa, MPeI0CTaBISIOIIETO

rOCyIapCTBEHHYIO YCIIYTY.

79.28. Pe3ynbTaroM aIMUHUCTPATUBHOMN MPOLIEYPHI SBISAETCS BHECEHUE B 3alIUCh aKTa
IpakJaHCKOTO COCTOSIHUS, COCTaBIEHHYIO B ()OpME NIEKTPOHHOIO IOKYMEHTA U Ha OyMa)KHOM
HOCHTEJIE, COOTBETCTBYIOIIETO UCIIPABIICHUS WIM U3MEHEHUS.

AJIMMHHCTPATHBHAS NMPOLEyPa MO COCTABJIECHNIO U3BEIIeHNS 0 HANIPABJIEHUH
KOINNHM 3aAKJII0YEHNUs] 0 BHECEHUM UCIPABJICHUS UM U3MEHEHUS B 3aNNCh
AKTa IPa’JIAHCKOr0 COCTOSIHUS B OPTraH M0 MeCTy XpPaHeHUs 3allUCH AKTa
rPa’kIAHCKOr0 COCTOSIHUS, COCTABJIEHHOI HA OyMa:KHOM HOCHTeJIe,
nojaJie;kane NCNpaBJIeHUI0 WU U3MEHEHN IO

79.29. OcHOBaHUEM 7Sl HaYaJla BBIMOJIHEHUS aIMUHUCTPATUBHON MTPOLIEAYPBI IO COCTABICHUIO
W3BELICHUS O HAlpaBJIEHUH KOMUU 3aKJIFOUEHHs O BHECEHUH UCIIPABICHUS WM U3MEHEHUS B 3allUCh
aKTa IPakJJaHCKOTO COCTOSIHUS B OPTaH M0 MECTY XpaHEHHUs 3allUCH aKTa IPakJaHCKOTO COCTOSTHUS,
COCTaBJIEHHOW Ha OyMa)KHOM HOCHUTEIE, MOyIeXkalleil UCIIPABICHUIO WM U3MEHEHHUIO, SIBIISIETCS
o(opMmiIeHHOE 3aKIIIOYEHUE O BHECEHUN UCTIPABIICHUS WM U3MEHEHHS B 3aIIMCh aKTa IPa’KIaHCKOTO
COCTOSIHUS, TOJIIMCAHHOE PYKOBOJUTEIEM OpPraHa, MPEeI0CTABISIONIEr0 TOCYAAPCTBEHHYIO YCIIYTY,
WJIH YIIOJTHOMOYEHHBIM UM paOOTHUKOM OpraHa, MPeJOCTaBISIONIEr0 rOCyIapCTBEHHYIO YCIYTy, U
CKPEIJIEHHOE OTTUCKOM I1€4aTH OpraHa, Pel0CTABISAIOIIEr0 F'OCYAapCTBEHHYIO YCIIYTY.

79.30. Cnenuanuct coCcTaBisAeT U3BELICHUE O HAIIPABJICHUN KOIIMU 3aKJIFOUEHHS] O BHECEHUU
UCTIPABJICHNUS MJIM U3MEHEHHS B 3aIIUCh aKTa TPAXKJAHCKOTO COCTOSHHS B OPraH IO MECTY XpaHEHHS
3aIUCH aKTa TPaXKAAHCKOTO COCTOSTHUS, COCTABICHHOM Ha OyMakHOM HOCHUTEIIE.

OpuruHaibl MaTepraioB IO BHECEHUIO UCTIPABICHUS WM U3MEHEHUS B 3alIUCh aKTa IPa)JIaHCKOTO
COCTOSIHUSI (KOTIMH 3aliCcel aKTOB IPa’KJaHCKOTO COCTOSIHUS, B KOTOPhIE HEOOXOIUMO BHECTH
M3MEHEHUs, KOITUU 3aIUCeil aKTOB I'Pa)/1aHCKOTO COCTOSTHUS, MOATBEPKIAI0OIIUX HATTNUNe
OCHOBaHUU IJi1 BHCCCHUS UCIIPABJICHUA UKW U3MCHCHUS, 3aKJIFOUYCHUC O BHCCCHUHN UCIIPABJICHUA
WJIM U3MEHEHHUS B 3allUCh aKTa IPak1aHCKOTO COCTOSTHUS, 3aKIIIOUeHrEe 00 OTKa3e BO BHECEHUU
HCIIPABJICHUA WX U3MCHCHUS B 3alIMCHU AKTOB I'PAXXJAHCKOT'O COCTOAHNA, NHBIC TOKYMCHTHI,
npexycMoTperHbie DeaepanbHbpIM 3akoHOM Ne 143-D3) moasiexar XpaHEHHIO B OpraHe,
MPEIOCTAaBIIAIONIEM I'OCYIAPCTBEHHYIO YCIYTY, IPUHABIIEM U COCTAaBUBIIEM 3aK/IIOYEHHE O
BHECEHUHU HCITPABIICHUS WM U3MEHEHUS B 3allUCh aKTa IPakJaHCKOro cocTostHus. Komust
3aKJIFOUCHUSA O BHCCCHUUW UCIIPABJICHUA WJIN U3MCHCHUS B 3alIUCh AKTa I'PaXJAaHCKOTO COCTOAHUA,
YIAOCTOBEPEHHAs PYKOBOAUTENIEM OpTraHa, MPeoCTaBISIONIEro roOCYJapCTBEHHYIO YCIIYTY,
HaIlpaBJIsieTCsl B OPraH Mo MECTY XpaHEHUsI 3alMCH aKTa TPaXAAHCKOTO COCTOSIHUS, COCTaBICHHOU
Ha OyMa)KHOM HOCHTENE, MOAJIEKAIEH UCTIPABICHUIO IIM U3MEHEHHUIO.

79.31. Pe3ynbTaromM agIMUHUCTPATUBHOMN NMPOLIEYPHI SBISAETCS HAPABICHUE U3BEILEHUS O
HaIlpaBJICHUU KOIIMH 3aKIIOYCHUSA O BHECEHUH UCIIPABIECHUS UM U3MEHEHMS B 3allUCh aKTa
IPAKJAHCKOTO COCTOSIHUSA B OPT'aH 110 MECTY XPAaHEHHUs 3aIIUCU aKTa IPAKJAHCKOIO COCTOSIHUA,



COCTaBJICHHOM Ha 6yMa)KHOM HOCHUTCIIC, HO,Z[.IIG)K&H.[CI\;I HCITPABJICHUIO NI U3MCHCHUIO.

AHMI/IHI/ICTpaTl/IBHaﬂ nmpouoeaypa imo I/IH(l)Ole/IPOBaHI/IlO 3asABHTEJIA 0 pe3yabTartre
NpeA0CTABJIEHUS TOCYIaPCTBEHHOM YCJIYI'M 110 BHECEHUIO UCTIPABJIEHUS
NJIN UBMCHCHMUA B 3allUCH aKTOB U HpI/IFJIaHIeHI/IlO ¢ro B OpFaH,
NPea0CTABIAIUINN rOCYIapPCTBEHHYI0 YCJIYTY, B COIVIACOBAHHYIO C HUM
AaTy
79.32. OcHoBaHUEM [IJ1s1 Hauajia BRIMOJHEHUS aIMUHUCTPATUBHON IPOLIEYPHI 11O
MH()OPMHUPOBAHUIO 3asIBUTEIIS O PE3Y/IbTaTe MPEAO0CTABICHUS TOCYIaPCTBEHHON YCITYTH 110
BHECCHHIO MCTIPABICHUN WM U3MEHEHUH B 3allMCH aKTOB U MPUIJIAIIICHUIO €T0 B OPTaH,
MPEIOCTARIISIOIINNA TOCYTaPCTBCHHYIO YCIIYTY, B COIIACOBAHHYIO C HUM JaTy SIBJISETCS 3aKIIIOYCHHE
0 BHECCHHH HCIIPABJICHUS WM U3MEHEHUS B 3alUCh aKTa TPakJaHCKOTO COCTOSHUS HIIN
3aKJIFOYCHUE 00 OTKa3e BO BHECCHUH MCIPABICHUS WM U3MCHECHHUS B 3aIACh aKTa TPakIaHCKOTO
COCTOSIHUS ¥ 0()OPMIICHHOE M3BEIICHHE 00 0TKa3e BO BHECCHUH HCITPABIICHUS WJIM U3MECHEHUS B
3aIHUCh aKTa TPAXKIAHCKOTO COCTOSTHUS.

79.33. Cnenmanuct uHpopmupyet (1o Tenedony, Npu HATMINH TEXHUYECKOW BOZMOKHOCTH - B
AIIEKTPOHHOH opMe) 3asiBUTENS O MIOCTYIUIEHUH BCEX HEOOXOAMMBIX JOKYMEHTOB, O TIPUHSITHA
pEIICHHUs TT0 TaHHOMY 3asIBJICHHIO U MIPUIIIAIIACT 3asiBUTEIISI B OPTaH, MPEI0CTABIISIOMNN
TOCYIApPCTBEHHYIO YCIIYTY, COTJIaCOBAB C HUM JIaTYy.

79.34. Pe3ynpratoM aIMUHUCTPATUBHON MPOIEAYPHI ABIAIOTCS HHPOPMUPOBAHHE 3aIBUTEINS O
pe3ynbraTax pacCMOTPEHHUs 3asiBJIICHUS O BHECCHUM HCIIPABJICHUS WIM U3MEHEHUS B 3aIIUCh aKTa
IPAKJAHCKOTO COCTOSIHUS U COIVIACOBAHME J1aThl IIPUITIAIICHUS 3asiBUTEINS B OPraH,
IIPEIOCTABIIAIOIINAN FOCYAAPCTBEHHYIO YCIIYTY.

AIMHMHHMCTPATHBHAsA NPOLEAYPA IO COCTABJICHHUIO M 0(pOPMIICHUIO
CBH/IETEJbCTBA (CIPABKHU) 0 FOCYAAPCTBEHHOM PErMCcTPALMH aKTa
rPasKIAHCKOI0 COCTOSTHUSA

79.35. OcHOBaHMEM JJIsl Ha4YaJIa BBITIOJIHEHUS aIMUHUCTPATUBHOM MPOLIEAYPHI IO COCTABIECHUIO U
0o OpMIIEHUIO CBUIETENHCTBA O TOCYIAPCTBEHHOM PETUCTPAIIMH aKTa TPaXTaHCKOTO COCTOSHUS
SIBJISICTCS JIMYHOE OOpaIieHue 3assBUTENS B OpraH, MPe0CTaBIISIONINNA TOCYIapCTBEHHYIO YCIIYTY, B
COITIACOBAHHYIO C HUM [JaTy.

79.36. CrieruaiucT coCTaBIsIeT U 0(hOPMIIIET MMOBTOPHOE CBUJIETEIHCTBO O TOCYIaPCTBEHHOM
PEruCTpaLMK aKTa IPAXKJAHCKOTO COCTOSIHUSL B COOTBETCTBUU C XPAHSAIIEHCS 3aTUChIO aKTa
IPaX/IaHCKOTO COCTOSIHUS, B KOTOPYIO OBbLIIM BHECEHBI COOTBETCTBYIONINE UCTIPABICHUS WU
M3MEHEHUSI HA OCHOBAaHUU 3aKJIFOUEHUSI OPTaHa, MPEI0CTaBIISAIONIET0 TOCYIapCTBEHHYIO YCIIYTY.

79.37. CBUAETENBCTBO O TOCYIaPCTBEHHOMN PErMCTPAllMU aKTa TPakJaHCKOTO COCTOSIHUS
MIOANTMCHIBACTCS] PYKOBOANUTENIEM OpTaHa, MPEeI0CTaBIAIONIET0 TOCYIapCTBEHHYIO YCIIYTY, HITH
YIIOJIHOMOYEHHBIM UM PaOOTHHKOM OpraHa, MPeI0CTABISIONIEr0 TOCYAAPCTBEHHYIO YCIIYTY, U
CKpEIUISETCS OTTHCKOM IeYaTH OpraHa, MPEeI0CTaBISIONIETO TOCYIapPCTBEHHYIO YCIIYTY.

79.38. Pe3ynpratoM aIMUHUCTPATUBHON MPOLETYPHI SBIISETCS 0(OPMIEHHOE CIIEHUATUCTOM
CBUJCTEILCTBO O TOCYJapCTBEHHON PErMCTpalliy aKTa IPaskJaHCKOIO COCTOSIHMS, TONIUCAaHHOE
PYKOBOIMTEIIEM OpraHa, IIPeI0CTaBIISIOIIET0 T'OCYIapCTBEHHYIO YCIYTY, WU YIIOTHOMOYEHHBIM UM
pabOTHUKOM OpraHa, IpeA0CTaBIIAIOLIET0 TOCYJapCTBEHHYIO YCIYTY, CKPEINIEHHOE OTTHCKOM
[Ie4aTy OpraHa, IIpeaoCTaBISAIOIIEr0 rOCYIapCTBEHHYIO YCIIYTY.



AJIMMHHCTPATHBHAS MPOIeYPA 10 y4eTy M BblIaue CBUAETEJIbCTBA (CIIPABKH) 0
roCy1apCTBEHHOM PerHCTPALMH aKTA IPasKIaAHCKOI0 COCTOSIHUSA

79.39. OcHOBaHMEM JJIsl Ha4YaJIa BBITIOJIHEHUS aIMUHUCTPATUBHOM MPOLIEAYPHI MO YUETY U BbIaUe
CBUACTECIIBCTBA O FOCYI[apCTBeHHOﬁ PErucCTpal akTa IrpaxXJaIaHCKOro COCTOAHUS SABJIACTCA

o opMIIEHHOE CITEIMATNCTOM CBHIETENHCTBO O TOCYAAPCTBEHHOM PETUCTPALMK aKTa IPaXaaHCKOTO
COCTOSIHMSI.

79.40. CriertuanucT BHOCUT CBEICHHS 00 0(pOPMIIEHHOM CBHCTEIIBCTBE O TOCYIAPCTBEHHOM
peFI/ICTpaI_[I/II/I aKTa I‘pa)KI[aHCKOFO COCTOsSAHUA B )KypHan yqua BbIJa4Yn HOBTOpHBIX CBHUACTCIBCTB O
TOCYIapCTBEHHOM PETUCTPAIlMU aKTOB TPAYKIAHCKOTO COCTOSTHUSI.

79.41. CnenuanucT BbIJAET 3asBUTENIO [IOBTOPHOE CBUJETENBCTBO O TOCY/IapCTBEHHOM
pErucTpaInyy akTa rpakJaHCKOr0 COCTOSIHUS, TOAMMCAHHOE PYKOBOJUTEIEM OpIaHa,
MIPEIOCTABIIAIONIETO TOCYIAPCTBEHHYIO YCIYTY, UM YIIOJIHOMOYEHHBIM UM PAaOOTHUKOM OpraHa,
MPEOCTABIAIONIETO FOCYIaPCTBEHHYIO YCIYTY, CKPEIUIEHHOE OTTHCKOM IeyaTu OpraHa,
IPEJOCTaBIAIOLIETO FOCYIaPCTBEHHYIO YCIYTY.

79.42. ITpu noy4eHUH CBUJIETEIBCTBA O TOCYAAPCTBEHHOM PErUCTpaIlMy aKTa IPAKIaHCKOTO
COCTOAHMUA 3asABUTCIIb ITPOYUTHIBACT CBUACTCIILCTBO U PACIUCBIBACTCA B )KYpHAJIC y4CTa BbhlAa41
MOBTOPHBIX CBUJIETENILCTB O FOCYAAPCTBEHHOM PETUCTPAIK aKTOB TPaXkIaHCKOTO COCTOSTHUSI.

79.43. Pe3ynbTaroM aIMUHUCTPATUBHOM NPOLIEYPHI SBISAIOTCS YUET CBUAETEILCTBA O
rOCYJIapCTBEHHOM PEruCTpallMy aKTa IPakJaHCKOTO COCTOSHUS B JKypHaJle y4eTa BblJaul
IIOBTOPHBIX CBUJIETENIBCTB O FOCYAAPCTBEHHOM PErUCTpalii aKTOB I'PaXK1aHCKOTO COCTOSTHUS U
BbIJlaua €ro 3asBUTEIIIO.

AIMHMHHMCTPATHBHAsA NPOLEIYPa 0 BblIaye 3asBUTEII0 CBUAETEIbCTBA
(cpaBKH) 0 rOCYyIapCTBEHHOM PErucTPalMU AKTA IPAKIAHCKOIO
COCTOSIHMS, IOJIYy4YEHHOI'0 U3 OpraHa, o(p)oOpMHBIIEro JaHHOE
CBH/IETEJbCTBO (CIIPABKY)

79.44. OcHOBaHUEM 711 Ha4YaJ1a BBIMOJIHEHNS aIMUHUCTPAaTUBHON MTPOLIEAYPHI 11O BbIAAYE
3asBUTEIIO CBUETENBCTBA O TOCYAAPCTBEHHOM PErUCTPAIlK aKTa IPAXKAAHCKOIO COCTOSTHUS,
MOJIy4eHHOTO U3 OpraHa, 0(pOPMHUBIIETO JAHHOE CBUJETEIBCTBO, SBISETCS MOJYyYCHNUE YKa3aHHOTO
CBHJIETENILCTBA U3 OpraHa, 0(OPMUBILIETO CBUAETENBCTBO O TOCYAAPCTBEHHON PErMCTpaluy aKkTa
I'PaX/1aHCKOIO COCTOSIHUS HA OCHOBAHUH 3aKJIIOYEHHUSI O BHECEHUM UCIIPABJICHUS WM U3MEHEHNUS B
3aIlUCh aKTa TPA’KAAHCKOTO COCTOSTHUSL.

79.45. Cnenuanuct, OTBETCTBEHHBIN 32 BHECEHNE UCIIPABIICHUS WINM U3MEHEHUS B 3allUCh aKTa
IPaX/IaHCKOTO COCTOSHUS, IIPU MOTYYEHUH CBUAETEILCTBA U3 OpraHa, 0(hOPMHUBIIETO TAHHOE
CBUJETEIBCTBO, OCYLIECTBIISIET IPUEM U PETUCTPALIMIO HOBOTO CBUJIETENIBCTBA O FOCYAAPCTBEHHOU
pEerucTpaimm akTa rpaKJaHCKOT0 COCTOSIHUS C BHECEHHBIMH U3MEHEHUSIMU U UHGOPMUPYET
3asiBUTENIS O MOCTYIUIEHUH CBUJIETENILCTBA O FOCYAAPCTBEHHOM PErUCTpalM aKTa MPaXAaHCKOTO
COCTOSIHHUSI, TTOCJIE YETO BBIJIAET 3asIBUTENIO B HA3HAYEHHBIN JIeHb YKa3aHHOE CBUAETENBCTBO. [Ipn
MIOJIyYEHUU CBUAETEILCTBA O TOCYIaPCTBEHHOMN PErMCTPALlMU aKTa IPaskJaHCKOTO COCTOSIHUS
3asIBUTEJIb IPOYUTHIBAECT U PACIIMCHIBAETCS B KYpPHAJIEC yU€Ta BbIJAUN CBUJIETEIBCTB O
rOCyIapCTBEHHON PETUCTPALIMU AKTOB IPA’KJAHCKOIO COCTOSIHHUSL.

79.46. Pe3ynbraroM agMUHUCTPATUBHOM MPOLEAYPHI ABISETCA BbIIaYa 3asBUTENIO CBUACTEIHCTBA O
rOCyIapCTBEHHOM pEerucTpaluy akTa rpakJJaHCKOTO COCTOSTHUSA, MTOJIy4€HHOTO U3 OpraHa,
0 OpMHBILIETO JAHHOE CBUIECTEIHCTBO.

AIIMHHHCTpaTHBHaH npoueaypa 1o nepeHanpaBJIC¢HUIO H3BCIICHUA 0 BHECCHUHN
HCIIPaABJICHUA WJIN UIBMCHCHHUA B 3AIIMCh AKTA I'PAKAAHCKOI0 COCTOAHUSA B



Opraf 1mo MeCTy XpaHeHHusl BTOPOIo 3K3eMILIsAPa 3allUCH aKTa
IrpaaaHCKOro COCTosiHus, COCTABJIEHHOM HA 6yMa)KHOM HOCHTEJIC,
nojaJie;kamen HCIIPABJICHHUIO UJIU U3MECHECHHUIO

79.47. OcHOBaHMEM JIsl HA4YaJIa BHIMIOJIHEHUSI aIMUHUCTPATUBHOM MPOLIETYPHI 11O
HepeHanpaBneHmo HN3BCHICHUSA O BHCCCHUN I/ICHpaBJIeHI/ISI NJIN UBMCHCHUS B 3aIIUCh aKTa
TPaKIAHCKOTO COCTOSTHUS B OPTaH 10 MECTY XPaHEHHUs BTOPOTO IK3EMILISpa 3aIUCH aKTa
IPa)XTaHCKOTO COCTOSIHUS, COCTABIICHHOM HAa OyMa)KHOM HOCHTEIIE, MOJIEKAIIEH UCTIPABICHHUIO
WJTM U3MEHEHHMIO, SIBJISIETCSI BHECEHUE UCITPABIICHUS WJIM U3MEHEHUS B TIEPBBIN IK3EMILISIP 3aiCH
aKTa rPAXKJAHCKOTO COCTOSTHUA.

79.48. Cnernuanuct Nporu3BOIUT OTMETKY Ha U3BEIIEHUHM O BHECEHUU MCTIPABIICHUS WA U3MEHEHUS
B [EPBBIN IK3EMIUISIP 3aMCH aKTa TPAXKIAHCKOTO COCTOSTHHUS.

79.49. Cnenuanuct nepeHanpanisieT MOCTYNUBIIEE U3BEIIEHUE O BHECEHUU UCIIPABIICHUS WU
NU3MCHCHUS B HepBBIﬁ SK3CMILIAP 3allUCH aKTa I'paKAaHCKOr0 COCTOSAHUSA AJII BHCCCHUA
COOTBETCTBYIOIIMX HUCIPABICHUN HJIM U3MEHEHU BO BTOPOU SK3EMILISIP 3allMCH aKTa
IPa’KJAHCKOTO COCTOSTHUS B OPTaH M0 MECTY XpaHEHHUs BTOPOIO HK3EMIUISIPa 3aliCH aKTa
IPaX/IaHCKOTO COCTOSIHUS, COCTABIEHHOW HAa OyMa)KHOM HOCHTEJIE.

79.50. /lanHO€ M3BEILIEHNE PETUCTPUPYETCS B )KYypHAJIE UCXOASAIIEH KOPPECTIOHACHIIMY, HA HEM
IIPOCTABIISAIOTCS J1aTa U UCXOIALIMNA HOMED.

79.51. Pe3ynbTaroM aIMUHUCTPATUBHOMN MPOLIEAYPHI SBISAETCS IEPEHANPABIECHUE U3BEIICHUS O
BHECEHHH HCITPABIICHUS WA U3MEHEHUS BO BTOPOM SK3EMILIAP 3aIIMCH aKTa IPaXXIaHCKOTO
COCTOSIHUSI, COCTABJICHHOI Ha OyMa)KHOM HOCHTEIIE.

AJIMMHHCTPATHBHBbIE MPOLEYPbI P NMPeI0CTABIEHUN TOCYIaPCTBEHHOM
YCJIYI'M 110 BHECEHHMIO MCIIPABJIEHUI WM U3MEHEHHM I B 3aliCH aKTOB 0e3
COCTABJICHUSI 3aK/JII0YEHHUS OPraHa, MPeI0CTABISIONIEr0 rocy1apCTBEHHYI0

yeayry

AIMUHHCTPATHBHAs NPOLEAYypPa 0 NPOBEPKe U NMpUeMy NpPeACcTaBICHHBIX
3asiBUTeJIeM JOKYMEHTOB U IPUHATHIO PELICHUS O MPEeI0CTABICHUU
roCyIapCTBEHHOM YCJIYIrd M0 BHECEHUIO UCIIPABJICHUN UM U3MECHEHUN B
3alMCH aAKTOB

79.52. OcHOBaHUEM JI71s1 HaYaJla BBINOJIHEHHS aIMUHUCTPATUBHON MTPOLIEAYPHI IO IPOBEPKE U
MpUeMY NPECTaBIEHHBIX 3asBUTEJIEM TIOKYMEHTOB U MPUHATHUIO PELIECHUS O MIPEIOCTaBICHUN
TOCYIApCTBEHHOW YCIYTH MO BHECEHUIO UCITPABICHUM WIIM U3MEHEHU B 3aIIUCH aKTOB SIBJISIETCSA
JUYHOE OOpalleHue 3asBUTENS B OpPraH, MPeA0CTaBIAIONINI rOCyIapCTBEHHYIO YCIYTY, C
3asABJICHUCM O BHCCCHHUU HUCIIPABJICHUA UM U3MCHCHUSA B 3alIUCh AKTA I'PAKAAHCKOTO COCTOAHUSA U
OJTHOBPEMEHHBIM MPEJCTABICHUEM JJOKYMEHTOB, YKa3aHHBIX B MyHKTax 23, 34, 37
AJIMUHUCTPATUBHOIO PENNIAMEHTA.

79.53. Cnenmanuct oprasa, NpeaoCTaBIsIONIEr0 FOCYIapCTBEHHYIO YCIIYTY, POBEPSET
MpEeCTaBICHHbIE JOKYMEHTHI U MPaBHIBHOCTh UX 0(hOpMIICHUS.

79.54. Ecnmu HE0OX0IMMBIE TOKYMEHTBI OTCYTCTBYIOT JTUOO HE COOTBETCTBYIOT YCTaHOBJIEHHBIM
3akoHonarenbcTBOM Poccuiickoit denepannu TpeGOBaHUAM, CIICIMATINCT YBEAOMIISET 3asiBUTEIS O
TOM, YTO OOHAPY>KEHBI MPETSITCTBUS JIJIs1 MPEAOCTaBICHHUS TOCYJapCTBEHHOHN YCIYTH, COOOIIaeT
3asIBUTEIIIO O BBIBJIECHHBIX HEJOCTATKAX B MPEACTABIECHHBIX JOKYMEHTAX U MpEAaraeT IpUHsITH
MEpBI K UX YCTPaHEHUIO.

79.55. B cnyyae HalMuusl OCHOBAHUM AJIs OTKa3a B IIPEI0CTABICHUH FOCYAapCTBEHHOM YCIyTH 1O



BHCCCHHIO HCHpaBHGHI/Iﬁ U U3MEHEHHUH B 3aIIUCU aKTOB TpaXXJAaHCKOT'O COCTOAHUSA, YKAa3aHHBIX B
nyHkTax 42, 43, 47 AIMUHUCTPATUBHOTO PETIaMEHTA, CIIEIIMAIUCT BO3BPALIAET 3asBUTEISIM
JTOKYMEHTHI C 00BSICHEHHEM NMPUYKH OTKa3a. [1o TpeOoBaHuIO 3asBUTEINS PYKOBOAUTEb OpraHa,
MPEIOCTABIIAIOIIETO TOCYIaPCTBEHHYIO YCIIYTY, BbIJAeT MUCbMEHHBIN 0TKa3 B MPEJ0CTaBICHUN
TOCYIApPCTBEHHOW YCIYTH MO BHECEHUIO UCITPABICHUN U U3MEHEHUI B 3alIMCH aKTOB IPa)KJaHCKOTO
COCTOSIHHS.

79.56. Pe3ynpTaroM aIMUHUCTPATUBHOMN MPOLIEYPHI SBIAETCS IPUEM IIPEICTABIECHHbIX
JOKYMEHTOB. B ciydyae oTka3a B mpeoCTaBlI€HUHU TOCYIapCTBEHHON YCIYTH MO0 BHECEHUIO
I/ICHpaBJIeHI/Iﬁ U U3MEHEHUH B 3aIIMCU aKTOB JAOKYMCHTBI BO3BPAIIatOTCA 3asABUTCIIIO C O6’b$ICHeHI/IeM
MPUYMH OTKa3a B YCTHOW WMJIM TUCBMEHHOMN (hopme.

AIMUHHCTPATHBHASA Npoueaypa no BHeceHuro ceenenuii B EI'P 3AI'C,
(popMHpoBaHNE ABTOMATHYECKH 3a5IBJICHUS 0 BHECEHUH MCIIPABJICHUSA
WJIM M3MEHEHHS B 3alIUCh aKTA IPaskIaHCKOI0 COCTOSIHUA

79.57. OcHOBaHMEM JIsl HAYaJIa BBITIOJIHEHUS aIMUHUCTPATUBHOM MPOLIEAYPhI IO BHECEHUIO
ceenennii B EI'P 3AI'C u ¢popMupoBaHUIO aBTOMAaTHYECKH 3asBICHUS O BHECEHUU HUCTIPABICHUS
WJTM U3MEHEHHMSI B 3aITMCh aKTa TPakIaHCKOTO COCTOSIHUSI SIBJISIETCST IPUEM TIPEICTABICHHBIX
3asiBUTEJIEM JOKYMEHTOB.

79.58. Cnernmanuct BHOCUT cBeneHust B EI'P 3AI'C Ha ocHOBaHMM NIPEACTaBICHHBIX 3asBUTEIIEM
,Z[OKYMGHTOB nu Q)OpMpreT ABTOMATNYCCKHU 3asBJICHUC O BHCCCHHUU I/ICHpaB.HeHI/IH NN N3MCHCHUS B
3aMKCh aKTa TPAKIAHCKOTO COCTOSHUS.

79.59. Ha 3asiBieHUN 0 BHECEHUH UCIIPABIICHUS U U3MEHEHMS B 3aIMCh aKTa MPa)XAaHCKOTO
COCTOSIHUSI IIPOCTABJIAIOTCS JlaTa PErUCTPaIMi U PETUCTPALIMOHHBIN HOMEp, YKa3blBaloTCs (haMuIus
Y MHUIMAJIBI CIIEUAJINCTA, IPUHSBILIETO 3asBJIECHUE O BHECEHUHU UCIPABICHUS U U3MEHEHNUS B
3alKUCh aKTa IPaKJAHCKOTO COCTOSIHUS, U CTABUTCS €T0 MOAMKCH.

79.60. Pe3ynbTaroM aIMUHUCTPATUBHOM MPOLIETYPHI SBIAETCS PErUCTPaLlUs HTUCbMEHHOTO
3asBJICHUS O BHECCHUM UCIIPABIICHUS U U3MEHEHMS B 3alIMCh aKTa IPaXIaHCKOTO COCTOSHUSA B
JKypHaJle pETUCTPALUU 3asiBJICHUN O BHECEHUHU HUCIIPABICHUN U U3MEHEHUM B 3aIIUCU aKTOB
I'PaXIaHCKOTO COCTOSHUS.

AIMHMHHMCTPATHBHAA NPOUEAYPA O (POPMHPOBAHHMIO M HANIPABJICHHUIO
MEKBEJOMCTBEHHOI'0 3alpOCa 0 HANIPABJIEHHH J0KYMEHTA 0 (paKTe CMepTH
HEe00OCHOBAHHO PenpecCMPOBAHHOIO JINLA B KOMIICETEHTHBINA OPraH,
XpaHSAIIUHA CBeleHus 0 (paKkTe cMepTH HEOOOCHOBAHHO
penpeccupoBaAaHHOIO JIMLA, CMEPTh KOTOPOI'0 3aperucTpupoBaHa paHee

79.61. OcHoBaHMEM /15 Ha4aja BBIMOJIHEHUS aIMUHUCTPATUBHON MPOLIEAYPHI 110 POPMUPOBAHHIO
U HAIIPaBJICHUIO MEXXBEJOMCTBEHHOTO 3alIpoca O HAIIPABICHUU JOKYMEHTa O (pakTe CMEPTH
HEOOOCHOBAHHO PEMPECCHUPOBAHHOTO JIUIA B KOMIIETEHTHBIA OpTaH, XpaHAIIUNA CBeleHHs 0 (akTe
CMEPTH HEOOOCHOBAHHO PENPECCHUPOBAHHOIO JIMLA, CMEPTh KOTOPOTO 3apErUCTPUPOBAHA PAHEE,
ABJIIETCS IPUEM JJOKYMEHTOB, IIPEICTABICHHBIX 3asBUTEIIEM JIJISl IPUHATHUS PELIEHUS O BHECEHUNU
UCIPABJICHUS U N3MEHEHHUS B 3aIIMCh aKTa IPAXKAAHCKOIO COCTOSIHUS, CPEAN KOTOPBIX YKa3aHHBIH
JOKYMEHT He ObUI IPEACTABJICH 3asBUTEIIEM CAMOCTOSTEIBHO.

79.62. CriermuanucT coCcTaBiIsIeT U 0hOpPMIIIET MEKBEIOMCTBEHHBIH 3aIIpoC O HAIIPaBICHUH
JOKyMeHTa 0 akTe CMepTH HEOOOCHOBAHHO PEMPECCUPOBAHHOTO JIUIIA, CMEPTH KOTOPOTO
3aperucTpupoBaHa paHee.

79.63. CoctaBneHHbIH B (hopMe IMEKTPOHHOTO JOKYMEHTA 3arpoC MOANKUCHIBACTCS YCHIICHHON
KBaITM()UIIMPOBAHHON 3JIEKTPOHHOI MONNCHIO PYKOBOANUTENS OpraHa, PEI0CTaBISIONIETO



TOCYIapCTBEHHYIO YCIIYTY, WIH YIIOJTHOMOYEHHOTO UM pabOTHHKA OpraHa, MPea0CTaBISIOIIETO
rOCyAapCTBEHHYIO YCIIYTY.

79.64. CnenuanucTt perucTpupyeT JaHHBIN 3allpocC B KypHaJe UCXOAAIIEH KOPPECIIOHIEHIINH,
MPOCTABIISACT JaTy ¥ UCXOMAIINN HOMEp U HAlpaBisieT B KOMIICTEHTHBIH OpTaH, XpaHsAIIni
cBeZIeHUs 0 (pakTe cMepTH HEOOOCHOBAHHO PENPECCUPOBAHHOIO JIUIIA.

79.65. Pe3ynbraToM aIMUHUCTPATUBHOMN ITPOLIEYPHI SIBIISIETCS TIOJIYYCHHUE TOKYMEHTa O (pakTe
CMEpTH JINIa, HEOOOCHOBAHHO PEMPECCUPOBAHHOTO, CMEPTh KOTOPOTO 3apETUCTPUPOBAHA PAHEE,
i uH(opmanru 00 OTCYyTCTBUM TaKOTO JJOKYMEHTA B OTHOILIEHUH 3aIPalIMBAEMOro JIUIIA B
JTAHHOM OpTaHe.

AJIMUHHCTPATHBHAs MPOLEYypPa M0 BHECEHUIO MCTIPABJIEHUS] WU U3MEHEeHUsl B
3alIUCh AKTA IrPaAKIAHCKOI0o COCTOAAHUA, COCTABJICHHYIO HA 6yMa)KHOM
HOCHUTEJIC U XPAHAINYIOCH B OpraHe, NIpeaoCTaB/IsA0OIIEM IroCyaapCTBeHHYI0
yeayry

79.66. OcHOBaHUEM J71s1 HaYaJla BBIMOJIHEHNS aIMUHUCTPAaTUBHON ITPOLIEAYPHI II0O BHECEHUIO

UCTIPABJICHUS ¥ U3MEHEHHS B 3aIUCh aKTa IPAKJAHCKOTO COCTOSHHSI, COCTAaBICHHYIO B (hopme

OJICKTPOHHOT'O JOKYMCHTA U HA 6yMa)KHOM HOCUTCIIC, ABJIACTCA pEruCTpalus 3asBJICHUA O
BHECCHHUU UCIIPABICHUA UJIN USMCHCHUA B 3aIIMCh aKTa I'Ppa’XJaHCKOTI'O COCTOSHHA.

79.67. Cnenuannuct BHOCUT COOTBETCTBYIOIIME UCTIPABICHMS MM U3MEHEHMSI B 3aIIMCh aKTa
TPaKIAHCKOTO COCTOSTHHUS, COCTABIEHHYIO B (DOpPME 3JIEKTPOHHOTO JIOKYMEHTa U Ha OyMakKHOM
HOCHTEIIe, HAXOSIIYIOCS Ha XPAaHSHUH B JAaHHOM OpTaHe, MPe0CTaBISIONIEM TOCYIapCTBEHHYIO
ycayry.

79.68. UcnipaBieHus: Ui U3MEHEHUsI, BHECEHHBIE B 3alUCh aKTa I'PAXJTAHCKOTO COCTOSHHUS,
COCTaBJICHHYIO Ha OyMa)KHOM HOCHTEJIE, 3aBEPSAIOTCS IMOAMMCHI0 PYKOBOIUTENISI OpraHa,
MPEIOCTABIISIONIECTO TOCYIAPCTBEHHYIO YCIYTY, WU YIOJTHOMOUYEHHOTO UM PaOOTHHKA OpraHa,
MPEAOCTABIISIONIETO TOCYTAPCTBEHHYIO YCIYTY, U CKPETUISIOTCS TIeYaThio OpraHa,
MPEA0CTABIISIONIETO TOCYIAPCTBEHHYIO YCIYTY.

79.69. VcnipaBieHus UM U3MEHEHHS, BHECEHHBIE B 3aIIUCh aKTa IPa)KJaHCKOTO COCTOSTHHUS,
COCTaBJICHHYIO B (hOpME JIEKTPOHHOTO JOKYMEHTA, NOAMUCHIBAIOTCS YCUIEHHON
KBJIN(DULIMPOBAHHOM 31EKTPOHHON MOANUCHIO0 PYKOBOIUTEINS OpraHa, Mpe10CTaBIIsIIOIIEero
TOCYIapCTBEHHYIO YCIIYTY, WIH YIIOJTHOMOYEHHOTO UM pabOTHHKA OpraHa, MPeI0CTaBISIOIIETO
rOCYIapCTBEHHYIO YCIIYTY.

79.70. Pe3ynbTaTroM aIMUHUCTPATUBHOMN MPOLIEYPHI SBISETCS BHECEHUE B 3alIUCh aKTa
IpakJaHCKOTO COCTOSIHUS, COCTaBIEHHYIO B ()OpME IEKTPOHHOIO IOKYMEHTA U Ha OyMa)KHOM
HOCUTEJIE, COOTBETCTBYIOLIETO UCIIPABJICHUS WIA U3MEHEHUS.

AJIMMHHCTPATHBHASI MPOLEAYPA MO COCTABIECHUIO H 0OPMJIEHUIO
CBU/IETEJIBCTBA 0 FOCYIAPCTBEHHOI PErNCTPAIIMM AKTA I'PAKIAAHCKOTO
COCTOSIHMS

79.71. OcHOBaHMEM JIsl HA4YaJIa BHITIOJIHEHUS aIMUHUCTPATUBHOM MPOLIEAYPHI IO COCTABICHUIO U
o OpMIIEHUIO CBUIETENHCTBA O TOCYAAPCTBEHHOM PETUCTPAIIMH aKTa TPaXTaHCKOTO COCTOSHUS
SIBJISIFOTCSI BHECEHHBIC B 3aITMCh aKTa UCTPABIICHUS WU U3MCHCHHS.

79.72. Crieniamuct cocTaBisieT U 0(hOpMIIIeT IOBTOPHOE CBUIETEIBCTBO O TOCYAAPCTBEHHOM
PETHCTPAIIH aKTa IPAKIAHCKOTO COCTOSIHHS B COOTBETCTBHH C XPAHSIICHCS 3aITUChIO aKTa
IPaXJaHCKOTO COCTOSIHUS, B KOTOPYIO OBUIM BHECEHBI COOTBETCTBYIOIINE UCTIPABICHUS HITH
M3MEHEHHS Ha OCHOBAHUH 3aKIIIOYCHHUS OPraHa, IPEI0CTABISIONIET0 TOCYIapCTBEHHYIO YCIIYTY.



79.73. CBUAETENBCTBO O TOCYIaPCTBEHHOMN PErMCTPALlMU aKTa TPakJaHCKOTO COCTOSIHUS
TIOANTMCHIBACTCS] PYKOBOANTENIEM OpTaHa, MPEI0CTaBIAIONIEr0 TOCYIapCTBEHHYIO YCIIYTY, HITH
YIIOJIHOMOYEHHBIM UM PaOOTHHKOM OpraHa, MPeI0CTaBISAIONIET0 TOCYAAPCTBEHHYIO YCIIYTY, U
CKpeIUISeTC s TIEYaThi0 OpraHa, IPeI0CTaBIISIONIEr0 FOCYIapCTBEHHYIO YCIIYTY.

79.74. Pe3ynbratoM aIMUHUCTPATUBHON MPOLETYPHI SBIISETCS 0(OPMIEHHOE CIIEHUATHCTOM
CBUJCTEIBCTBO O TOCYJaPCTBEHHOMN PErMCTpaliy aKTa IPaskJaHCKOIO COCTOSIHMSL, TOAIUCAaHHOE
PYKOBOIMTEIIEM OpraHa, IPeI0CTaBIISIOIIET0 N'OCYIapCTBEHHYIO YCIYTY, MU YIIOTHOMOYEHHBIM UM
pabOTHUKOM OpraHa, IpeA0CTaBIISAIOLIET0 TOCYJapCTBEHHYIO YCIYTY, CKPEIIEHHOE TIeYaThio
oprasa, IpeJ0CTaBIAIOIIErO rOCY1apCTBEHHYIO YCIIYTY.

AJIMMHHCTPATHBHAA MPOLEAYPA MO Y4eTy U Bblaye CBUAETEIbCTBA 0
roCyIapCTBEHHOI PerncTpanun aKTa rpaxKIaHCKOro COCTOSTHUSA

79.75. OcHOBaHUEM J71s1 HaYaJla BBIMOJIHEHNS aIMUHUCTPAaTUBHON ITPOLIEAYPHI 110 YUETY U Bblaue
CBUJCTEIBCTBA O TOCYIaPCTBEHHON PETUCTPALNN aKTa TPa’KJaHCKOTO COCTOSIHUS SIBIISIETCA
o(opMiIeHHOE CHIEIMATICTOM CBUIETEIBCTBO O TOCYIAPCTBEHHON PErHCTPALUY aKTa IPa)KIaHCKOTO
COCTOSIHHSI.

79.76. CrieriamucT BHOCHT CBEIEHUS 00 O(OPMIICHHOM CBUETENHCTBE O TOCYIapCTBEHHOM
PETHCTPAIH aKTa IPaKAAHCKOTO COCTOSIHHS B KypHAJ y4eTa BbIAA4N TIOBTOPHBIX CBHJIETEIHCTB O
rOCYIapCTBEHHOHN PErUCTPAIlUU AKTOB IPAXKIAHCKOTO COCTOSTHHUS.

79.77. Crienuanuct BbIIAET 3aABUTEIIO0 CBUIETEIBCTBO O TOCYIAPCTBEHHOW PETUCTPALIMM aKTa
IPa’KJAHCKOTO COCTOSTHUSA, MTOAMKUCAHHOE PYKOBOIUTENIEM OpraHa, IPe10CTaBIISIOIIETO
TOCYIapPCTBEHHYIO YCIIYTY, HJIH YIOJTHOMOYEHHBIM UM PaOOTHUKOM OpraHa, MPEI0CTaBIISIOIETO
rOCYIapCTBEHHYIO YCIIYTY, CKPEIUIEHHOE MeYaThlo OpraHa, Ipe1oCTaBIIsIONIero roCcy1apCTBEHHYIO
ycayry.

79.78. 1lpn noay4eHUH CBUIETENBCTBA O TOCYJApPCTBEHHOM pEerucTpaluy akTa rpakJaHCKOro
COCTOSIHUSI 3asSIBUTEIIb POYNTHIBAET CBUICTEIHCTBO U PACITMCHIBAETCS B KypHAJIC yUeTa BhIIa4H
MMOBTOPHBIX CBUJIETENHCTB O TOCYIAPCTBEHHOU PErUCTPALIMK AKTOB IPaXIAHCKOTO COCTOSIHHUSL.

79.79. Pe3ynbraroM aqMUHUCTPATUBHOM MPOLEYPHI ABJISIOTCS YUET CBUIETEIbCTBA B )KypHAJe
ydeTa BbIIa4¥ [IOBTOPHBIX CBUIETENIBLCTB O OCYJaPCTBEHHON PErUCTpalii aKTOB I'PaKJaHCKOTO
COCTOSIHMSI U BbIJa4ya €ro 3asBUTEIIIO.

AIIMI’IHI’ICTpaTI/IBHaH npoueaypa 1mo CoCTaBJdCHHUIO 1 HAIIPABJICHUIO U3BCICHUA O
BHECCHHUM MCIIPABJICHHUSA UJIH USMCHCHHSA B 3aIIMCh AKTA I'PAKIAHCKOI0
COCTOSIHMSA B OpPraH 110 MECTY XpaHCHHUA BTOPOI'0 SK3CMILIAPA 3alIUCH AKTa
I'PaA)KAAHCKOI0 COCTOIHMUSA, COCTABJICHHOH Ha 6yMa)KHOM HOCHTEJIE,
nojaJie;kauen HCIIPaABJICHHI0O UJIH U3MCHCHHIO

79.80. OcHOBaHUEM 17151 HaYaJla BBINOJIHEHHS aIMUHUCTPATUBHON MPOLIEAYPBI IO COCTABICHUIO U
HalpaBJICHUIO U3BEILEHHS O BHECEHUN UCIPABIICHHS UM U3MEHEHMS B 3aIlMCh aKTa IPaKAAHCKOTO
COCTOSIHMSI B OpPTaH 110 MECTY XPaHEHUsI BTOPOTO SK3EMILISIpA 3allMCH aKTa IPa)J1aHCKOro
COCTOSIHUSI, COCTABIICHHON Ha OyMa)>KHOM HOCHTEJNE, OAJIEKAIIEH UCTIPaBICHUIO WM U3MEHEHHIO,
ABJISIETCSL BHECEHUE UCIIPABICHUS WM U3MEHEHUS B MIEPBBII 3K3EMIULSIP 3allMCH aKTa IPaskJaHCKOTO
COCTOSIHUSI.

79.81. Cnenuanuct cocTaBiseT U3BELICHUE O BHECEHUH MCIIPABICHMSI UM U3MEHEHMSI BO BTOPOU
HK3EMITISIP 3aMUCH aKTa TPasKAAHCKOTO COCTOSIHUS B OPTaH 110 MECTY XPaHEHHUS 3alHCH aKTa
IPaXJaHCKOTO COCTOSIHUS, COCTaBIIEHHON Ha OyMa)KHOM HOCHUTEIIE.

79.82. JlanHOE M3BENIEHNUE MOAMUCHIBACTCS PYKOBOAUTEIEM OpraHa, Ipea0CTaBIISIOIIErO
TOCYIapCTBEHHYIO YCIIYTY, WIH YIIOJIHOMOYEHHBIM UM PAaOOTHUKOM OpraHa, MPEeI0CTABISIONIETO



TrOCYJapCTBEHHYIO YCIIYTY, U CKPEIUISIETCS II€4aThi0 OpraHa, PefoCTaBIISIOIEr0 TOCyAapCTBEHHYIO
ycuyry.

79.83. U3BenieHne perucTpupyeTcs B AKypHaJle UCXOASIIEeH KOPPECTIOHICHIIUN, HA HEM
MIPOCTABIISIOTCS 1aTa U PErHCTPANMOHHBIA HOMED.

79.84. Pe3ynbTaroM aIMUHUCTPATUBHOM MPOLIEYPHI SBISAETCS HAPABICHUE U3BEILEHUS O
BHECEHHH HCIIPABIICHUS WM U3MEHEHUS BO BTOPOM SK3EMILIAP 3aIIMCH AKTa IPa)XIaHCKOTO
COCTOSIHHSL B OpPTaH 110 MECTY XPaHEHHMs BTOPOTO IK3EMILIApa 3allMCU aKTa IPAKIAHCKOTO
COCTOSIHUSI, COCTABIICHHON Ha OyMa)>KHOM HOCHTEIE, MOAJIEKAIIEH UCTIPaBICHUIO UITM U3MEHEHHUIO.

AJIMHUHUCTPATHUBHAS MPOIEYyPAa MO Bblaye 3asiBUTEII0 CBU/IETEILCTBA 0
rocy1apCcTBEHHOH perucTpauuu aKTa rpakIaHCKOro COCTOSIHHS,
MOJTy4€eHHOTr0 U3 Oprana, oopMUBIIEr0 TaHHOE CBU/IETEIHLCTBO

79.85. OcHOBaHMEM JIsl HA4YaJIa BHITIOJIHEHUS aIMUHUCTPATUBHOM MPOLIETYPHI 11O BbI1a4e
3asIBUTEIIIO0 CBUJIETENILCTBA O TOCYIAPCTBEHHON PETUCTPALIMM AKTa IPAXkKTAHCKOTO COCTOSHHUS,
MOJIY4eHHOTO M3 OopraHa, 0(pOpMHUBIIETO JaHHOE CBUACTEIBCTBO, SBIISCTCS MOTyUYEHHUE YKA3aHHOTO
CBUICTCJIbCTBA.

79.86. Cnieruanuct, OTBETCTBEHHbBIN 32 BHECEHHUE UCITPABIICHUS WJIM U3MEHEHHUSI B 3aMUCh aKTa
rpanc;[chxoro COCTOsIHHA, HpI/I HOJIY‘-ICHI/II/I CBHUACTCIIBCTBA U3 opraHa, O(bOpMI/IBIJ_IeI‘O JAHHOC
CBUJIETEIBCTBO, OCYIIECTBIISET IPUEM M PETUCTPAITUIO TIOBTOPHOTO CBUCTEIHCTBA O
FOCYI[apCTBeHHOﬁ peFI/ICTpaI_[I/II/I aKTa Fpa)KI[aHCKOFO COCTOAHHA C BHCCCHHBIMU U3MCHCHUSIMU U
HH(POPMUPYET 3aABUTEINSI O TTOCTYIJICHUH CBHIETEIHCTBA O TOCYTAPCTBEHHON PETHCTPAIIMH aKTa
rpanc;[chxoro COCTOSAHHUA U BBIAACT 3aABUTCIIIO B HaSHaquHBIﬁ JCHb yKa3aHHO€ CBUICTCIBLCTBO.
[Ipu momydeHnn CBUAECTEHCTBA O TOCYIAPCTBEHHOM PETUCTPAIIUU aKTa TPAKIAHCKOTO COCTOSTHUS
3asBUTCIIb HpO‘-II/ITBIBaeT JAaHHOC CBUACTCIIBCTBO U paCHI/ICBIBaeTCSI B ncypHane yqua BbIa4YNn
CBUJIETEIBCTB O TOCYIAPCTBEHHON PETUCTPAIIMH aKTOB IPa’kIaHCKOTO COCTOSHUS.

79.87. Pe3ynbTaroM aIMUHUCTPATUBHON MPOLIETYPHI SBISAETCS Bbaua 3asBUTEII0 CBUIETEIBCTBA O
rOCYIapCTBEHHOW PETUCTPALIMH aKTA IPAXAAHCKOTO COCTOSHUS.

79.88. MakcumalibHOE BpeMs COBEPIICHUS aIMUHUCTPATUBHBIX MPOLIEYp MPHU MPEAO0CTABICHUN
roCylIapCTBEHHON yCIyTy O BHECEHUIO HCTIPABICHUN U U3MEHEHUI B 3aMCH aKTOB 10 3asBICHUSIM
IpakKJaH O BHECEHUH UCTIPABICHUN U U3MEHEHHUH B 3alUCH aKTOB IPaKJIaHCKOTO COCTOSIHUS, 110
pe3yibraTaM pacCMOTPEHUSI KOTOPBIX COCTABISAETCS 3aKJII0OYEHHUE OpraHa, MPeaoCTaBIISIOIIEro
TOCYIapCTBEHHYIO YCIIYTY, cocTaBisieT 185 MuHyT, 6€3 COCTaBIeHMS 3aKIIIOYEHUS OpraHa,
MPEIOCTABIIAIONIETO TOCYIaPCTBEHHYIO YCIyTYy, cocTaBisieT 60 MunyT. Bo3aMoXkHO yBennueHue
MaKCHUMaJIbHOTO BPEMEHH B 3aBUCUMOCTH OT KOJTMYECTBA JOKYMEHTOB.

Bbigaya noBTOPHBIX CBUAETEIBCTB 0 TOCYIAPCTBEHHOM PerucTpanuy akToB
rPaJAaHCKOr0 COCTOSIHUS WJIN UHBIX JOKYMEHTOB, MOATBEPKIAKIIHNX
HAJIM4YMe WIN 0TCyTCTBHE (AKTOB rocylapCTBEHHOM PerucTpanuu aKkTa
rPaKAaHCKOr0 COCTOSTHUSA

80. [IpenocTraBiieHrE TOCYIapCTBEHHOM YCIYTH IO BblJa4€ MOBTOPHBIX CBUJIETEIIHCTB O
FOCYI[apCTBeHHOﬁ perucTpa akTOB I'pa’KAaHCKOI'0 COCTOAHUA U UHBIX TOKYMCHTOB,
MOATBEPKIAIONINX HAIMYUE UM OTCYTCTBHE (DaKTOB TOCYIaPCTBEHHON PErUCTPalliy aKTOB
IPa)XTaHCKOTO COCTOSHUS (J1aee - TOCyIapCTBEHHAs YCIIyra IO BbIjaue TOBTOPHBIX JOKYMEHTOB,
MOBTOPHBIHN TOKYMEHT COOTBETCTBEHHO), BKJIIOUAET B c€0s1 CIICAYIOLIUE aIMUHUCTPATUBHbBIE
IIPOLIEAYPBIL:

1) opranom, npeaoCTaBISIOUIMM rOCYJapCTBEHHYIO YCIYTY 10 MECTY XpaHEHHS 3alMCH aKTa
IPa)XTaHCKOTO COCTOSHUS HAa OyMa)KHOM HOCHTEIE:



npueM u BHeceHue ceenenuil B EI'P 3AI'C, ¢popMupoBaHie aBTOMaTHUECKH 3asBICHUS O Bblaue
MOBTOPHOT'O IOKYMEHTA;

MOUCK 3aIMCH aKTa IPa’KJaHCKOTO COCTOSTHUS B apXUBE OpraHa, MpeoCTaBISIOIIEro
rOCyIapCTBEHHYIO YCIIYTY;

MpOBEpPKa CBEICHUH, COACPKAIINXCS B 3aITUCH aKTa IPAXKIAHCKOTO COCTOSTHUS U 3asIBJICHUH O
BbI/Ia4€ MTOBTOPHOTO TIOKYMEHTA, IPUHATHE PELIECHHUS O MPEIOCTaBICHNUU TOCYIapCTBEHHON yCIyTH
10 BbI/1a4€ MOBTOPHBIX JTOKYMEHTOB;

cocTaBiieHue 1 0(hopMIIeHHE TOBTOPHOTO JOKYMEHTAa JTUO0 O0TKa3a B BblJade MOBTOPHOTO
JIOKYMEHTA;

YYET U BblAa4da 3aABUTCIIIO IIOBTOPHOI'0 JOKYMCHTA WJIM OTKa3 B BbIJA4Y€ ITOBTOPHOI'0 JOKYMCHTA,

MPOCTAaBJICHUE HA MEPBOM IK3EMIUISIPE 3aMUCH aKTa IPAKIAHCKOTO COCTOSIHUSI OTMETKH O BbIa4ye
MOBTOPHOT'O IOKYMEHTA;

2) B opra, [peJoCTaBISIIOINN TOCYIapCTBEHHYIO YCIYTY M0 MECTY )KUTEIbCTBA MU NMPeObIBAHUS
3asiBUTEIIA:

npueM u BHeceHue ceeaenuil B EI'P 3AI'C, ¢popMupoBaHie aBTOMaTHUECKH 3asBJICHUS O Bbl1aue
MOBTOPHOT'O IOKYMEHTA;

HaIPaBJIEHUE U3BEIICHNS O KOHBEPTALIUHU 3aIIMCHU aKTa rpakJaHcKoro cocrtostuus uepes EI'P 3ATC
B OpraH, pel0CTABIISAIOIINN TOCYIAPCTBEHHYIO YCIIYTY 10 MECTY XpaHEHHMs 3allUCH aKTa
IPaXIaHCKOTO COCTOSIHUS Ha OyMa)KHOM HOCHUTEIIE;

MIPOBEPKa CBEJICHUH, COIEPKAIUXCA B KOHBEPTUPYEMOM 3alIUCH aKTa IPaskJaHCKOTO COCTOSIHUS U
3as1BJICHUU O BbIJ]au€ MOBTOPHOT'O IOKYMEHTA, IPUHATUE PEIICHUS O TPEI0CTaBICHUN
rOCyIapCTBEHHON yCIyTy MO BbIAa4€ MOBTOPHBIX TOKYMEHTOB;

cocTaBiieHue 1 0(hOpMIICHIE MMOBTOPHOTO JOKYMEHTA TUOO O0TKa3a B BbIJa4e MOBTOPHOTO
JIOKYMEHTA;

YUCT U BblAa4a 3asABUTCIIIO ITIOBTOPHOI'0 JOKYMCHTA WJIM OTKA3 B BbIJa4€C MOBTOPHOI'0 JOKYMCHTA,

HaITpaBJICHUEC U3BCUICHUA O IMTPOCTABJIICHUU HA IICPBOM JSK3CEMILIAPE 3alIMCHU aAKTa I'paKIaHCKOT'O
COCTOAHHA OTMCTKU O BbIAAYC IMMOBTOPHOI'O JOKYMCHTA,

3) Ipu OTCYTCTBUH B apXHBE OpraHa, Mpe0CTaBISIONIEr0 roCylapCTBEHHYIO YCIYTY,
COOTBETCTBYIOIIEH 3aMMCH aKTa I'PAXKIAHCKOTO COCTOSTHUS:

yBEIOMJICHUE 3asBUTENS 00 OTCYTCTBUHU 3alMCH aKTa TPakIaHCKOTO COCTOSTHUS M HaIlpaBlIeHUE
3asiBIICHUS O BBIJa4e MOBTOPHOTO JOKYMEHTA (C OTMETKON 00 OTCYTCTBHH 3aITHCH aKTa
IPa)x/IaHCKOTO COCTOSIHUS) B OPTaH MO MECTY XPaHEHMsI BTOPBIX IK3EMILISIPOB 3aMlMCEl aKTOB
TPa’KJAHCKOTO COCTOSTHUS,

IMOMCK 3aIlMCH aKTa I'paXXJaHCKOIo0 COCTOSHHUA B apXHUBE OpraHa 1o MECTY XpaHCHUS BTOPBIX
9K3CMILISIPOB 3armceil akToB rpakaaHCKOTO COCTOSAHUSA,

MPOBEPKa CBEIICHHI, COACPIKAIIMXCS BO BTOPOM IK3EMILISIPE 3aIllMCH aKTa TPa)TaHCKOTO COCTOSHHS
Y 3asBJICHUM O BbIJIau€ TOBTOPHOTO IOKYMEHTA, IPUHSATUE PEIICHHSI O TIPEIO0CTaBICHUN
rOCYIApPCTBEHHOH YCIIYTH TIO BbIJa4e MMOBTOPHBIX TOKYMEHTOB;

COCTAaBJICHUC, O(bOpMJIeHI/IG W HarpaBJICHHUEC TOBTOPHOI'O JOKYMCHTA 1100 OTKasa B BbIJa4c
IIOBTOPHOI'O JOKYMCHTA, 00 HN3BCHICHUA 00 OTCYTCTBHH 3allUCHU AKTaA I'PAXKITAHCKOTO COCTOSAHUSA,

MIPOCTABJICHUE HAa BTOPOM SK3EMIUISIPE 3aMUCH aKTa IPAKJAHCKOTO COCTOSIHUS OTMETKU O
HaIpaBJIE€HUH MTOBTOPHOTO JOKYMEHTA.

AIMHUHUCTPATHBHAS NMPOLEAYPA M0 BbIIa4e MOBTOPHOI0 JOKYMEHTA OPTraHOM,



NPeI0CTABIAIIINM rOCyIapCTBEHHYIO YCJIYTy 10 MeCTY XPAHEHHS 3aNMCH
AKTa rPa’kIaHCKOI0 COCTOSIHUA HAa OyMaKHOM HOCUTe e

AJIMMHHCTPATHBHAS MPOLeAYyPAa M0 NpuemMy ¥ BHeceHHIO cBeeHuil B EI'P
3AI'C, popmupoBaHue ABTOMATHYECKH 3asIBJICHUS O Bbl/Iaye MOBTOPHOIO
AOKYMEHTA

80.1. OcHOBaHMEM JJIsl HAYAJIa BHITIOJIHEHUS aIMUHUCTPATUBHOM MPOLIEAYPHI 110 PUEMY U
BHecenuto ceerienuii B EI'P 3AI'C, ¢dopmupoBanie aBTOMaTHUECKU 3asBJICHUS O BbIaue
MOBTOPHOT'O IOKyMEHTAa SIBJISIETCS IMYHOE oOpallleHre 3assBUTENS B OPTraH, IPeJ0CTaBISIOMNN
rOCYIAapCTBEHHYIO YCIIYTY, C OZIHOBPEMEHHBIM MIPEACTABIECHUEM TIOKYMEHTOB, YKa3aHHBIX B IIYHKTaX
23,35, 37 AIMUHUCTPATUBHOTO PEIrJIaMEHTa.

80.2. Cnienmanuct, OTBETCTBEHHBIN 3a BblAa4y OBTOPHBIX JJOKYMEHTOB, IIPOBEPSIET
IIPECTABICHHBIE 3asBUTEJIEM TOKYMEHTHI U IPABUIBHOCTH UX O()OPMIICHUS.

80.3. [Tocne npoBepkH MpeaCTaBICHHBIX JOKYMEHTOB crieniainuct BHOCUT cBenieHust B ET'P 3AI'C u
(bopMHpYET aBTOMaTHYECKH 3asiBJICHHE O BbIJIaue TIOBTOPHOTO CBUICTEIBCTRA.

80.4. Ha 3asBieHnH NIpOCTABIAIOTCS AaTa IPUHATHS 3asiBJIIEHUS O BblJade IOBTOPHOIO JOKYMEHTA,
PEruCTPAMOHHBINA HOMED, (paMUIMs 1 MTHULMABI CIIEIHAIICTA, IPUHSBIIETO 1aHHOE 3asBJICHNUE, a
TaKXKe CTABUTCS MOANUCH CIIELIUAINCTA.

80.5. Ecnii HeoOXomMMBbIe TOKYMEHTBI OTCYTCTBYIOT JINOO HE COOTBETCTBYIOT YCTAaHOBJIEHHBIM
3akoHonarenbcTBOM Poccuiickoit denepanyu TpeOOBaHUAM, CIIEIIMATINCT YBEAOMIISET 3asIBUTENS O
TOM, YTO OOHAPY>KEHBI MPETSITCTBYS ISl MPEAOCTaBICHHS TOCYJapCTBEHHOM YCIYTH 110 Bblaue
MOBTOPHBIX JOKYMEHTOB, COOOIIAET 3asBUTEIIO O BHIABICHHBIX HEIOCTATKaX B MPEACTABICHHBIX
JOKYMEHTAX U MpeAIaracT NPUHATh MEPHI K UX YCTPAHEHUIO.

80.6. IIpu Hanuuum OCHOBaHUH /AJIs OTKa3a B IPEIOCTABIEHUH TOCYIAPCTBEHHOM yCIyry 1O BblAAYe
MOBTOPHBIX IOKYMEHTOB, YKa3aHHBIX B MyHKTax 42, 43, 47 AIMUHUCTPATUBHOTO PEMIaMEHTA,
CIICHUAIMCT BO3BpAIIACT JOKYMCHTHI C O6’b$ICHeHI/ICM MMPpUYUH OTKa3a.

[To TpeboBanuIO 3asiBUTENST PYKOBOAUTENb OpPraHa, Mpea0CTaBIsIONIero rocy1apCTBEHHYIO YCIYTY,
BBIJJa€T MUCHhMEHHBIN OTKa3 B BblJaue JOKYMEHTA.

80.7. Pe3ynbpraToM amiMUHUCTPAaTUBHON TIPOLIETYPHI ABISETCS (HOPMHUPOBAHHE aBTOMATHUECKU
3asBJICHUA O BbIAAYC MOBTOPHOI'O JOKYMCHTA JII/I60 BO3Bpar 3asBUTCIIIO MTPEACTABIICHHBIX
JOKYMEHTOB ¢ OOBSICHEHHEM MIPUUMH O0TKa3a B YCTHOU (hopMme, OO BbIa4a MUCbMEHHOTO 0TKa3a B
BbIJ]au€ TOBTOPHOTO JIOKYMEHTA.

AJIMMHUCTPATHBHAS MPOLEAYPA MO MOUCKY 3alIUCH AKTA IPAKIAHCKOIO
COCTOSIHUSA B apXUBe OPraHa, IpeIoCcTaBIAI0IIEero rocy1apcTBeHHYI0
ycayry

80.8. OcHOBaHMEM JIsl HAYaJIa BHIMIOJIHEHUS aIMUHUCTPATUBHOM MPOLIETYPHI 11O MOUCKY 3aITUCH

aKTa IPakJJaHCKOTO COCTOSIHUS B apXMBE OpraHa, peA0CTaBISIOLIEr0 rOCyJapCTBEHHYIO YCIIYTY,
ABJsieTCA C(HOPMHUPOBAHHOE 3asIBJICHHUE O Bbllaue IIOBTOPHOIO JOKYMEHTA.

80.9. CnenuaiaucT OCyIIECTBISET MOUCK 3aMKMCH aKTa TPAXAAHCKOTO COCTOSIHUS, COCTaBICHHOM Ha
OyMa)KHOM HOCHTEJIC B apXHBE OpPTraHa, MPEJOCTABIISAIONIEIO TOCYIaPCTBEHHYIO YCIyTy (B TOM
YHCIIe TI0 3aMUCSAM, COCTABIEHHBIM B (DOpPME AIIEKTPOHHOTO JTOKYMEHTA).

80.10. Pe3ynbraroM agMUHUCTPATUBHOW MPOLEAYPHI ABJISIETCA YCTAHOBJICHUE HAIMYUS WU
OTCYTCTBUS B apXHUBE OpraHa, MIPEeIOCTaBIIAIOIIEr0 T'OCYIapCTBEHHYIO YCIYTY, 3allUCH aKTa
IPaXx/IaHCKOTO COCTOSHUS.



AJIMHUHUCTPATHBHAS NMPOLEIYPA N0 NPOBEPKe CBeACHN I, COAePKAIIUXCH B
3aMMCH AKTA TPAKAAHCKOr0 COCTOSTHUS U 3asiBJIEHUH O Bblade
NMOBTOPHOI0 JOKYMEHTA, IPUHATHIO pellleHHs 0 MPeA0CTABIeHUH
roCyIapcTBEHHOM YCJIYyTrd 10 BbIJa4ye NOBTOPHBIX JOKYMEHTOB

80.11. OcHoBaHuWeM 71 Hayajia BBITOJHEHUS aIMUHUCTPATUBHOMN MTPOIIEAYPHI IO TPOBEPKE
CBEICHUH, COAEPKALIUXCS B 3aMIMCU aKTa IPaKIaHCKOTO COCTOSIHUS U 3asIBJICHUU O BbIJaue
JOKYMEHTA, IPUHATHIO PELICHHS O IPEJOCTaBIEHUHU TOCYIapCTBEHHOM YCIYTH 110 Bblaue
MOBTOPHBIX TJOKYMEHTOB SIBJISIETCS] HAJIMUUE 3aIMCH aKTa TPaXKJaHCKOTO COCTOSTHUSI.

80.12. IIpu HanM4YMuM 3alUCU aKTa TPAKIAHCKOTO COCTOSHUS CIIEIIUATIUCT CBEPSIET CBEICHHUS,
cofiepKalrecs B 3alHCH aKTa TPaXIaHCKOTO COCTOSHUS, COCTABICHHON B (hOpMe 3TIEKTPOHHOTO
JIOKYMEHTA, C 3aIMChI0 aKTa IPakIaHCKOTO COCTOSIHHS Ha OyMa)KHOM HOCHUTEIE, CO CBEACHUSIMU,
COI[ep)KaH_[I/IMI/ICSI B 3a4BJICHHUU O BbIJA4EC HOBTOpHOFO I[OKyMeHTa, nc Hpe,Z[CTaBJIeHHBIMI/I
3asBUTEJIEM JOKYMEHTAMH.

80.13. Ecnu ipu mpoBeieHNH MTPOBEPKH BHISIBIICHBI PA3HOYTEHUS WM OLIHMOKY B HAIMCAHUH
CBEJICHUH, COepKAIMXCS B 3alIMCH aKTa I'PaXX1aHCKOTO COCTOSTHUS, OOHAPYKEHBI MPETISITCTBUS 1S
MPEIOCTABICHUS TOCYAAPCTBEHHOM YCIYTH MO BbI1a4ye MOBTOPHBIX JOKYMEHTOB, CIIEUAINACT
coo011aeT 00 3TOM 3asIBUTEIIO U MpeJIaraeT MPUHATH MEPHI 110 UX YCTPaHEHUIO (B ciyyae JINYHOTO
oOpariieHus 3assBUTENS) TUO0 HATPABISET cOOOIIeHHE (B TOM YUCIIE B AIEKTPOHHOU (hopMme)
3asiBUTEN0 00 0OHAPYKEHHUH MPEMATCTBUI JIJIs1 MPeA0CTaBICHHs TOCYJapCTBEHHOM YCIYTH €
MPEUIOKEHUEM TIPUHSITH MEPHI [0 UX YCTPAHEHHUIO (B ciydyae oOpalieHHst 3asiBUTEIS C 3aIPOCOM B
MMUCbMEHHOM (popme, B TOM YHCIIE B 2JIEKTPOHHOU (hopme).

CaezeHust 0 gaTe 1 HOMEpPE PErucTpaLry COOOIIEHNUS 3asBUTENI0 00 OOHAPYKEHUH MPETSATCTBUI
IS TIPEJIOCTABIICHNS TOCYIAPCTBEHHON YCITYTH IO BhIJJa4€ TIOBTOPHBIX JJOKYMEHTOB C
MPEIOKEHUEM TIPUHSITH MEPHI [0 UX YCTPAHEHUIO BHOCSTCA B )KYPHAJ UCXOSIIEH
KOPPECTIOHICHIIUH.

80.14. Ecnu nipu npoBeieHNU NPOBEPKH BBIBIEHBI OCHOBAHHUS JUIsl OTKa3a B IPEJOCTABICHUN
TOCYIApCTBEHHOM YCIYTH MO BbIIaY€ MOBTOPHBIX JOKYMEHTOB, YKa3aHHbIC B MyHKTax 42, 43, 47
AJIMHHHCTPAaTHUBHOTO PENNIAMEHTA, CIIEIUAINCT (B CIIydae JIMYHOTO OOpALICHUS 3assBUTEIIS)
BO3BpaIllaeT 3asgBUTEIIO JOKYMEHTHI C 00bICHEHHNEM NPUYUH OTKa3a B ycTHOU dopme. [To
TpeOOBAHUIO 3asBUTEIIS BBIJACTCS MUCHbMEHHBINA OTKAa3 B BbIJa4Ye MOBTOPHOTO JTOKYMEHTA.

B ciyuae oOparienus 3asBUTEINS ¢ 3alIPOCOM B MUCbMEHHOM (hopMe MPUHUMAETCSI pEIICHUE O
BbIJ]au€ MMCbMEHHOIO OTKAa3a B BbIJJau€ MOBTOPHOI'O JOKYMEHTA.

80.15. Pe3ynbraroM aAMUHUCTPATUBHON MPOLEAYPHI ABIISIIOTCS MPUHATHE PEIICHUS O Bblaye
IMOBTOPHOI'O JOKYMCHTA JII/I60 NUCbMEHHEBIA OTKAa3 B BbIIAYC ITOBTOPHOI'O0 JOKYMCHTA, .III/I6O
HamnpaslieHUe cooOLIeHHsI 00 0OHApYXEHUH NMPENSATCTBUI 1715 MPeAoCTaBICHUS TOCYIapCTBEHHOMN
YCIIyru 1o BbIAa4€ MOBTOPHBIX JOKYMCHTOB C MMPCAJIOKCHUECM IIPUHATH MEPHI IO UX YCTPAHCHUIO,
1160 cooOIIeHNE 3asBUTEI0 00 0OHAPYKCHHUH MPETIATCTBUM TSI PEAOCTABICHUS
FOCYI[&pCTBGHHOﬁ YCIYTd IO BbIAa4€ MOBTOPHBIX JOKYMCHTOB C NIPCIJIOKCHUCM IIPHUHATH MCPBI 110
WX YCTPaHEHHUIO (B Cly4ae JUYHOTO OOpAIICHHsI 3asBUTEIIS ) MU BO3BPAT 3asBUTEITIO
NIPECTABICHHBIX TOKYMEHTOB C OOBSICHEHHEM IIPHUUMH OTKa3a B YCTHOM (hopme.

AJIMMHHCTPATHBHASA MPOLEAyPa MO COCTABJIEHHIO U 0)OPMIIEHHI0 TOBTOPHOTO
JOKYMeHTa Ju00 0TKa3a B BblJla4e MOBTOPHOIO0 JOKYMEHTA

80.16. OcHoBaHMEM JJ1s1 Ha4aJla BHIMOJHEHHS aIMUHUCTPATUBHOW MPOLEYPHI IO COCTABICHUIO U
o OpMIIEHHUIO TTOBTOPHOTO IOKYMEHTA JIN0O OTKa3a B BbIlaue MOBTOPHOTO TOKYMEHTA SIBISIETCS
MIPUHATHE PEIICHHS O BbIJaue TOBTOPHOTO JIOKYMEHTA JIMOO OTKa3 B BbIJjau€ TOBTOPHOTO
JIOKYMEHTA.



80.17. Cnenmanuct cocTaBisieT U 0(OpMIISET MOBTOPHBINA JOKYMEHT Ha OCHOBAaHUU MMEIOLIEHCS B
oprase, IPeJOCTaBIAIOIIEM rOCYJapCTBEHHYIO YCIIYTY, 3alIUCH aKTa IPaskIaHCKOTO COCTOSHHS,
COCTaBJICHHOW Ha OyMa)KHOM HOCHUTele, MO0 0TKa3 B BbIaue IOBTOPHOTO JOKYMEHTA.

80.18. TToBTOpHBIN TOKYyMEHT JIMOO OTKa3 B BhIJa4e MOBTOPHOTO JJOKYMEHTA MOIUCHIBAIOTCS
PYKOBOAUTENIEM OpraHa, IIPEIOCTaBIIAIOIIEr0 TOCYIAPCTBEHHYIO YCIYTY, UIIH YIIOJTHOMOYEHHBIM UM
PabOTHHUKOM OpraHa, Mpe0CTaBISIONIEr0 TOCYIAPCTBEHHYIO YCIYTY, U CKPEIUISETCS OTTHCKOM
reyary opraHa, Ipe0CTaBIIsIOIIET0 TOCY/IapCTBEHHYIO YCIIYTY.

80.19. Pe3synpTaroM aAMUHUCTPATHBHOMN MPOIEAYPHI IBISETCS O(POPMIICHHBIN TOBTOPHBIN
AOKYMCHT JII/I60 OTKa3 B BbIAA4YC MMOBTOPHOI'O0 JOKYMCHTA.

AJIMUHHCTPATHBHASA NPOLEAYPa MO YYeTy M Bblaye 3asiBUTEJII0 IOBTOPHOIO
JOKYMEHTA WJIH 0TKA3 B BbIJla4ye MOBTOPHOI0 JOKYMEHTA

80.20. OcHoBaHMEM U1l Ha4aJla BBIIIOJIHEHUS aJMUHUCTPAaTUBHON ITPOLIEAYPHI IO YUETy U Bblaue
3asBUTENIO TOBTOPHOTO JIOKYMEHTA WJIM OTKa3a B BBIaue MOBTOPHOTO JOKYMEHTA B CITydae
JMYHOTO OOpAIIeHNUs 3asBUTENS SBISETCS 0(OpMIICHHE CIIEIIMATMCTOM YKa3aHHBIX JTOKYMEHTOB.

80.21. Cienmauct BHOCHUT CBEICHHS 00 0(pOPMIICHHOM ITOBTOPHOM JOKYMEHTE WJIU OTKa3e B
BbLAYC ITOBTOPHOI'O0 JOKYMCHTA B COOTBCTCTBYIOIIUC KYPHAJIbI Y4CTa BbIAa4YX ITOBTOPHBIX
JIOKYMEHTOB, OTKa30B B BblJjaye MOBTOPHBIX JTOKYMEHTOB.

80.22. CnenuanucT BBIJACT 3aBUTENIO OPOPMIICHHBIH MOBTOPHBIN TOKYMEHT WM OTKA3 B Bblaue
[IOBTOPHOT'O IOKYMEHTA.

80.23. [Ipu nony4eHUH MOBTOPHOI'O TOKYMEHTA WIIM OTKa3a B BblJ1au€ IOBTOPHOTO JOKYMEHTA
3asBUTENb IPOUUTHIBAECT JOKYMEHT U PACIUCHIBAETCS B COOTBETCTBYIOLIEM KYpHAJIE y4eTa BblJauu
MIOBTOPHBIX JOKYMEHTOB, OTKAa30B B BblJa4€ MIOBTOPHBIX JTOKYMEHTOB.

80.24. Pe3ynbTaToM aAMUHUCTPATUBHON MPOUEAYPHI SBIISIOTCS YUET U BblJ1a4ya 3asiBUTEITIO
MOBTOPHOI'O JOKYMCHTA HJIM OTKa3a B BbLAAYC ITOBTOPHOI'0 JOKYMCHTA.

AJIMMHUCTPATHUBHAS MPOLEAYPA MO MPOCTABJIECHUIO HA MIEPBOM JK3eMILJIsApe
3allMCH aKTa I'PAKTAHCKOI0 COCTOSAHHUA OTMETKHU O BbIJIa4€ ITOBTOPHOI'0
AOKYMEHTA

80.25. OcHoBaHMEM 151 Ha4aJla BBIMOJHEHUSI aIMUHUCTPATUBHOM MPOLIETYPHI 11O MPOCTABICHUIO

Ha ICPBOM 3K3CMILIAPC 3alMUCHU aKTa I'PAKIAAHCKOTO COCTOAHUA OTMCTKHU O BbIJa4€ IOBTOPHOT'O
AOKYMCHTA SABJIACTCS Bblaada 3asiBUTCIIIO IOBTOPHOT'O JOKYMCHTA.

80.26. CnennanucT Npou3BOAUT OTMETKY Ha IEPBOM 3K3EMIUISIPE 3alIMCH aKTa IPaKJaHCKOTO
COCTOSIHHSI, COCTABJIICHHOH B (hOpMe IEKTPOHHOTO JOKYMEHTA U Ha OyMa)KHOM HOCHTEIE, O BbIade
MOBTOPHOT'O IOKYMEHTA C YKa3aHUEM JaThl BbIJIau, CEPUU U (WJIM) HOMepa BBIAAHHOTO TOBTOPHOT'O
JTOKYMEHTA, a TaK’Ke HAaMEHOBAaHMS OpPraHa, B KOTOPBIM HalpaBJieH JOKYMEHT (IIPU HalpaBJICHUN
MOBTOPHOTO IOKYMEHTa B OpPTaH 110 MECTY KHUTEIbCTBA WX MPeObIBAaHUS 3asBUTEIIA).

80.27. Pe3ynbraToM aAMUHUCTPATUBHON MPOLEAYPHI ABJISIETCSA MPOCTABIECHNUE HA TIEPBOM
AK3EMIUISIPE 3aUCH aKTa FPAKIAHCKOTO COCTOSIHUSL OTMETKH O BblJaye MOBTOPHOTO IOKYMEHTA.

AJIMUHHCTPATHUBHAS NMPOLEeIypPa MO Bblla4e MOBTOPHOIO JOKYMEHTA OPTraHOM,
NPeI0CTABIAIONIUM FOCYIaPCTBEHHYIO YCJIYTY M0 MeCTY KMTeJIbCTBA WIN

l'lpeﬁbIBaHl/lﬂ 3asABUTECIIA

AJIMMHHCTPATHBHAS MPOLeAYPA M0 NpuemMy u BHeceHHIO cBeeHuil B EI'P



3AI'C, popmupoBanne aBTOMATHYECKH 3asiBJICHUS O BblIa4e IOBTOPHOIO
JOKYMEHTA

80.28. OcHoBaHMEM 151 Ha4aJla BHIMOJHEHUS aIMUHUCTPATUBHOW MPOLEYPHI 10 IPUEMY U
BHecenuto ceerienuii B EI'P 3AI'C, ¢dopmupoBanie aBTOMaTHUECKH 3asBJICHUS O BbIaue
MOBTOPHOT'O IOKyMEHTa SIBJISETCS IMYHOE oOpallleHre 3assBUTENS B OPTraH, IPeJ0CTaBISIOMNN
TOCYJapCTBEHHYIO YCIIYTY, [0 MECTY JKUTEIbCTBA MU NPEObIBAHUS 3asBUTENS C OTHOBPEMEHHBIM
MPEICTABICHUEM JTOKYMEHTOB, YKa3aHHBIX B MyHKTax 23, 35, 37 AIMUHUCTPATUBHOTO PETJIAMEHTA.

80.29. Cnennanuct, OTBETCTBEHHBIH 3a Bbl1auy IOBTOPHBIX JOKYMEHTOB, IPOBEPSIET
IIPEICTAaBICHHBIE 3aBUTENIEM TOKYMEHTHI U IPABUIBHOCT UX O()OPMIICHUS.

80.30. ITocne npoBepKHU MpeACTaBICHHBIX JOKYMEHTOB crieninanuct BHOCUT cBeneHus B EI'P 3ATC
1 GOpPMHUPYET aBTOMATHYECKH 3asIBJICHHE O BbIJIaue IIOBTOPHOTO CBUICTEIIHCTRA.

80.31. Ha 3asBneHnM NpoCTaBIIAIOTCS JaTa IPUHATHUS 3asBJICHUS O Bbllau€ IOBTOPHOIO IOKYMEHTA,
PEruCTpPaMOHHBINA HOMED, (paMUIMs 1 MTHULUMABI CIIEIHAIICTA, IPUHSBIIETO IaHHOE 3asBJICHNUE, a
TaK)K€ CTaBUTCS MOANKCH CIIELUAINCTA.

80.32. Eciin He0OX0auMBbI€ TOKYMEHTBI OTCYTCTBYIOT JJMOO HE COOTBETCTBYIOT YCTAHOBJICHHBIM
3akoHonarenbcTBOM Poccuiickoit denepanyn TpeGOBaHUAM, CIICIIMATIMCT YBEAOMIISET 3asiBUTENS O
TOM, YTO OOHAPY>KEHBI MPETSITCTBUS ISl MPEAOCTaBICHHS TOCYJapCTBEHHOM YCIYTH 110 BbIJaue
MOBTOPHBIX JOKYMEHTOB, COOOIIAET 3asBUTEIIO O BHIABICHHBIX HEIOCTATKaX B MPEACTABICHHBIX
JOKYMEHTAX U MpeIaracT NPUHATh MEPHI K UX YCTPAHEHUIO.

80.33. [Ipu HamM4YMKM OCHOBAHMM ISl OTKAa3a B IPEJOCTABIEHUH I'OCYIapCTBEHHOM YCIYTH 110
BbIJIa4€ MOBTOPHBIX JOKYMEHTOB, YKa3aHHBIX B IMyHKTax 42, 43, 47 AIMUHUCTPATUBHOTO
periaMenTa, CreUaIMCT BO3BPAIIaeT JOKYMEHTHI ¢ O0bSCHEHHEM IPUYHH OTKa3a.

[To TpeboBanuIO 3asiBUTENST PYKOBOAUTENb OpPraHa, Mpe0CTaBISIONIero rocy1apCTBEHHYIO YCIIYTY,
BBIJJaCT MUChMEHHBIN OTKa3 B BblJaue JOKYMEHTA.

80.34. Pe3ynpTaroM agMUHUCTPATUBHOMN MPOIEAYPHI SBISIETCS (DOPMUPOBAHUE aBTOMATUUYECKHU
3adBJICHUA O BbIAAYC MOBTOPHOI'O JOKYMCHTA JII/I6O BO3Bpar 3asBUTCIIIO MTPEACTABIICHHBIX
JOKYMEHTOB ¢ OOBSICHEHHEM MIPUUYMH O0TKa3a B YCTHOU (hopMme, TnOO BbIAa4a MUCbMEHHOTO OTKa3a B
BbIJ]au€ TOBTOPHOTO JIOKYMEHTA.

AJIMMHHCTPATHBHAA NMPOLEAyPa 0 HANPABJIEHUIO U3BELEHUsI 0 KOHBEPTALMHU
3alMCH aKTa rpaxxaanckoro cocrosinus yepes EI'P 3AI'C B opramn,
NPeI0CTABIAIONINNI roCyIapCTBEHHYI0 YCJIYTY 0 MeCTY XPaHeHHS 3aN1CH
AKTa rPaXKIAHCKOT0 COCTOSIHUS HA OYMAaKHOM HOCHUTeJIe

80.35. OcHoBaHMEM 151 HauaJla BHIMOJHEHUSI aIMUHUCTPATUBHON MPOLIETYPHI 10 HAMPABICHUIO
U3BeEILEeHUs 0 KoHBepTauuu 3anucu akra yepe3 EI'P 3AI'C B opran, npenocrapistonui
TOCYIapCTBEHHYIO YCIIYTY, 10 MECTY XpaHEHUS 3allUCH aKTa IPaskJaHCKOTO COCTOSHUS Ha
OyMa)KHOM HOCHTEJIE, SIBIAETCS CPOPMUPOBAHHOE aBTOMAaTUYECKH 3asBJICHUE O BbIa4e TOBTOPHOTO
JOKYMEHTA.

80.36. Cneunanuct HanpasiseT uepe3 EI'P 3AI'C u3Benienre o0 KoHBEpTALMK 3aIIUCH aKTa
IPaXJaHCKOTO COCTOSIHUS B OpraH, MPEI0CTABISIOIINN rOCYIapCTBEHHYIO YCIYTy IO MECTY
XpaHEHUs 3alUCHU aKTa TPAKIAHCKOTO COCTOSIHHSI Ha OYMa>KHOM HOCHUTEIIE.

80.37. KonBepranus 3anvcH aKkTa rpak1aHCKOTO COCTOSIHUS OCYIIECTBIISIETCS] B TECUEHUE TPEX
pabounx aHEH.

80.38. Pe3ynbraroM aAMUHUCTPATUBHON MPOLEAYPHI ABIISIETCS KOHBEPTUPOBAHUE 3aIIMCH aKTa
Irpa’kIaHCKOTO COCTOAHUA U BblJla4a MOBTOPHOI'O JOKYMCHTA 3aABUTCIIIO 11O MECTY KUTCJILCTBA U
npeObIBaHM 3asBUTENS MO0 OTKAa3a B BblJaye MOBTOPHOTO JOKYMEHTA.



AIMMHHCTPATHBHAS NMPoIeyPa M0 NpoBepPKe CBeeHMI, CoiepKaAIINXCH B
KOHBEPTHPYEMOI 3aIIUCH AKTa I'PAKIAHCKOI0 COCTOSIHUS U 3asIBJICHIH O
BbIJIa4e MOBTOPHOI0 JOKYMEHTA, IPUHATHIO PellleHUsI 0 MPeI0CTABIEHNHU
roCyIapcTBEHHOM YCJIYyTrd 10 BbIJa4ye NOBTOPHBIX JOKYMEHTOB

80.39. OcHoBaHMEM 151 Ha4aJla BHIMOJIHEHUS! aIMUHUCTPATUBHON MPOLIEYPHI 11O TPOBEPKE
CBEICHUH, COZEPKALIUXCSI B KOHBEPTUPYEMOU 3alUCH aKTa T'PaXTAHCKOTO COCTOSIHUS U 3asBJICHUU
O BbIIa4€ JOKYMEHTA, IPUHATHUIO PEILIEHUs O MPEIOCTaBIEHUHU TOCYITapCTBEHHON YCIYTH 10 Bblaue
MOBTOPHBIX JOKYMCHTOB ABJIACTCA NMMOCTYIIUBIIAA B OpraH, HpeI[OCTaBJISIIOH_II/II\/'I roCcyaapCTBCHHYIO
YCIIYTY, 3alMCh aKTa FPaXXTaHCKOTO COCTOSHUSA B (hOpMeE DJIEKTPOHHOTO IOKYMEHTA.

80.40. Cnenmanuct cBepsieT CBEIEHNUs, COAEpKAIIUECS B KOHBEPTUPYEMOMN 3allUCH aKTa
IPa’kKIaHCKOTO COCTOSIHUS, COCTABIEHHOH B (hOpMe 3IEKTPOHHOTO JOKYMEHTA, CO CBEJCHUSIMH,
COZIEpIKAIIMMUCS B 3asIBIICHUH O BbIJa4e IOBTOPHOTO JOKYMEHTA, U C MPEICTaBICHHBIMHU
3asBUTEJIEM JIOKYMEHTaMH.

80.41. Eciu ipu mpoBeieHNH MTPOBEPKH BBISIBIICHBI PA3HOYTEHUS WM OLIMOKY B HAIMCAHUH
CBEJICHUH, COIEpIKAIMXCS B 3aIMCH aKTa IPaXIaHCKOTO COCTOSIHUS, OOHAPYKEHBI MIPENATCTBUS IS
MIPEIOCTaBJICHUS TOCYAAPCTBEHHON yCIyTU 1O BblAAa4€ NOBTOPHBIX TOKYMEHTOB, CIIELUATUCT
cooO11aeT 00 3TOM 3asBUTEIIO U NpeylaraeT IPUHATh MEPHI 110 UX YCTPAHEHHUIO.

80.42. Ecnu nipu npoBeIeHNU NPOBEPKH BBISBIEHBI OCHOBAHHUS JUIsSl OTKa3a B IPEJOCTABICHUI
TOCYIApCTBEHHOM YCIYTH MO BbIIaY€ MOBTOPHBIX JOKYMEHTOB, YKa3aHHbIC B MyHKTax 42, 43, 47
AJIMHHHCTPAaTHUBHOTO PENNIAMEHTA, CIICUAINCT (B CIIydae JIMYHOTO OOpALICHUS 3asBUTEIIS)
BO3BpaIllaeT 3asBUTEIIO JOKYMEHTHI C 00bICHEHHUEM MPUYUH OTKa3a B ycTHOH dopme. [1o
TpeOOBAHUIO 3asBUTEIIS BBIJACTCS MMCHbMEHHBINA OTKA3 B BbIJa4Ye MOBTOPHOIO JTOKYMEHTA.

80.43. Pe3ynbraToM aAMUHUCTPATUBHON MPOLEAYPHI SBIISIIOTCS MPUHATHE PEILICHUS O Bblaye
MMOBTOPHOTO JIOKyMEHTa JTHOO0 MICHbMEHHOTO OTKa3a B BbI/1aue TOBTOPHOTO IOKyMEHTA M BO3BpPAT
3asIBUTEITIO MIPE/ICTABICHHBIX TOKYMEHTOB C OOBSICHEHHEM MIPUYMH OTKa3a B YCTHOU (TMChbMEHHON
IO JKEJTAHUIO 3asBUTENS) (hopMe.

AJIMMHHCTPATHBHASA MPOLEyPa MO COCTABJIEHHIO U 0)OPMIIEHH 0 TOBTOPHOTO
JOKYMeHTa Ju00 0TKa3a B BblJla4ye MOBTOPHOIO0 JOKYMEHTA

80.44. OcHoBaHMEM 151 Ha4aJla BHIMOJHEHUS aIMUHUCTPATUBHOW MPOLEYPHI IO COCTABICHUIO U
o OpMIIEHHUIO TTOBTOPHOTO IOKYMEHTA JIM0O OTKa3a B BbIJIadue MMOBTOPHOTO TOKYMEHTA SIBISETCS
MIPUHATHE PEIICHHS O BbIJaue TOBTOPHOTO JIOKYMEHTA JIMOO OTKa3 B BbIJjau€ TOBTOPHOTO
JIOKYMEHTA.

80.45. Cienmanuct cocTaBiseT U 0hOpMIIseT MTOBTOPHBIN JOKYMEHT Ha OCHOBAaHUHM UMEIOIIEHCS B
oprase, NpeJoCTaBISIONIEM rOCYIapPCTBEHHYIO YCIIYTY, 3alMCH aKTa TPaXAaHCKOTO COCTOSIHUS,
COCTaBJIEHHOM Ha OyMa)KHOM HOCHUTeIIE, IN0O 0TKa3 B BblJJau€ TOBTOPHOTO JOKYMEHTA.

80.46. IToBTOPHBII JOKYMEHT JIMOO OTKa3 B BbIJa4e MOBTOPHOTO TOKYMEHTA MOAMHUCHIBAIOTCS
PYKOBOIUTENEM OpraHa, MPel0CTABISAIONIEr0 TOCYJApCTBEHHYIO YCIIYTY, WIN YIIOJHOMOYEHHBIM UM
pabOTHUKOM OpraHa, IpeA0CTaBIISAIONUIETO TOCYJAPCTBEHHYIO YCIYTY, U CKPEIUISIeTCs OTTUCKOM
IeyaTy opraHa, peJoCTaBIISIOIIEr0 roCy1apCTBEHHYIO YCIYTY.

80.47. Pe3ynpraToM aIMUHHCTPATUBHON NIPOLIEAYPHI SIBIISETCS 0(OPMICHHBIN TOBTOPHBIH
JOKYMEHT JINOO OTKa3 B BblJja4e MOBTOPHOIO IOKYMEHTA.

AJIMUHUCTPATHBHASA NPOLEAYPA N0 Y4YeTy U Bbliaue 3asiBUTEJII0 IOBTOPHOIO
AOKYMEHTA WJIN 0TKAa3a B Bbl/Iaue OBTOPHOI0 JOKYMEHTAa

80.48. OcHoBaHMEM ISl HA4YaJIa BBIIIOJIHEHUS aJMUHUCTPAaTUBHON ITPOLIEAYPHI 10 YUETy U Bblaue



3asIBUTEIIIO IOBTOPHOTO IOKYMEHTA MJIM OTKa3a B BblAaye MOBTOPHOTO IOKYMEHTA SIBJISIETCS
odopmIieHHE CTIEIUATUCTOM YKa3aHHbBIX IOKyMEHTOB.

80.49. Cnenmanuct BHOCUT CBeeHHUS 00 0(pOpMIIEHHOM TTOBTOPHOM JOKYMEHTE HJTU OTKa3€e B
BBIJ]a4€ TIOBTOPHOTO JOKyMEHTa B COOTBETCTBYIOIHE KYPHAJIBI y4eTa BBIIa4l IIOBTOPHBIX
JTOKYMEHTOB, OTKa30B B BbI1a4€ TTOBTOPHBIX JOKYMEHTOB.

80.50. CienmamicT BBIIAET 3aABUTENIO OPOPMIICHHBIN MOBTOPHBIN JOKYMEHT WJIM OTKAa3 B BbIJIaue
IMOBTOPHOI'O JOKYMCHTA.

80.51. Ilpu nosy4eHUH MOBTOPHOTO JOKYMEHTA UJIM OTKa3a B BhIIaY€ MOBTOPHOTO IOKYMEHTA
3asABUTCIIb MPOUYUTBIBACT JOKYMCHT U PACIIUCBIBACTCA B COOTBCTCTBYIOIICM XKXYPHAJIC YUCTa BbIAa4U
MOBTOPHBIX JOKYMEHTOB, OTKAa30B B BblJaye MOBTOPHBIX JTOKYMEHTOB.

80.52. Pe3ynpraroM aqMUHUCTPATUBHON MTPOLIEAYPHI SABJISIOTCS YUET U BbIIAa4a 3asIBUTEITIO
IIOBTOPHOTI'O JOKYMEHTa UM OTKa3a B BbIAAYE IIOBTOPHOIO TOKYMEHTA.

AIMUHUCTPATHBHASA NPOLEAYPA 110 HAIPABJIEHUIO U3BCIICHHUSA O MPOCTABJICHUH
HA MePBOM JK3eMILIsIpe 3allCH AKTa IPAKIAHCKOI0 COCTOSIHUSI OTMETKH O
BblJ1a4e MIOBTOPHOIO JOKYMEHTA

80.53. OcHoBaHMEM 151 HauaJla BBIMOJHEHUST aIMUHUCTPATUBHOM MPOLIETYPHI 10 HAMPABICHUIO
yepe3 EI'P 3AI'C uzBenieHus 0 IpoCTaBIeHUH Ha IIEPBOM K3EMIUISIPE 3allUCH aKTa IPaskJaHCKOTO
COCTOSIHHSI OTMETKH O BbIIa4u€ MOBTOPHOI'O TIOKYMEHTA SIBJISICTCS Bblaya 3asBUTEII0 TOBTOPHOTO
JOKYMEHTA.

80.54. Cnenmammct odpopmisiet yepe3 EI'P 3AT'C usBenieHue o mpocTaBIeHUHA OTMETKH Ha TIEPBOM
AK3EMILISPE 3aIMMCH aKTa TPAXKIAHCKOTO COCTOSHUS, COCTABICHHOU B (hOpMeE 3IIEKTPOHHOTO
JOKYMEHTa U Ha OyMa)KHOM HOCHUTeJIE, O BblJ1aue MOBTOPHOTO TIOKYMEHTA C YKa3aHHEM JIaThl
BbLA4U, CCPpUH U (I/IJII/I) HOMCPA BBIAAHHOTO IMOBTOPHOI'O NOKYMCHTA, d TAKXKC HANMCHOBAHUS
Oprasa, KOTOpbIi BbIAANl JOKYMEHT.

80.55. Pe3ynpraroM aqMUHUCTPAaTUBHON MTPOLIEAYPHI SABJISETCS HAIIPaBICHNUE U3BELLIEHUS O
IIPOCTABJICHUH HA NIEPBOM DK3EMILIIPE 3alIMCH aKTa TPakJaHCKOTO COCTOSIHUSL OTMETKH O BbIIAYE
IIOBTOPHOTI'O JJOKYMEHTA.

AJIMMHHCTPATUBHBbIE NPOLEYPbI IPU OTCYTCTBUY B apXHBe OPraHa,
NPeI0CTABIAIONIET0 FOCYIAPCTBEHHYIO YCJIYTY, COOTBETCTBYIOLIEH 3anucu
AKTa rPa*KIAHCKOT0 COCTOSITHUS

AIMMHHCTPaTHBHAas NPOLEAYPa N0 YBEAOMJICHHIO 3asiBUTEIs 00 OTCYTCTBUH
3aNMCH aKTA rPasKIaAHCKOr0 COCTOSIHMS ¥ HANIPABJICHHIO 3asIBJICHHSA O
BbIIa4e MOBTOPHOIO JOKYMEHTA (C 0TMETKOM 00 OTCYTCTBHMH 3alIMCH AKTA
IrPaXKAAHCKOr0 COCTOSIHMS) B OPraH M0 MeCTy XpPaHEHUsI BTOPbIX
IK3EMILISIPOB 3aNKced AKTOB I'PAKIAHCKOIO0 COCTOSIHUS

80.56. OcHoBaHMEM Il Ha4aJla BBIIIOJIHEHUS aAMUHUCTPATUBHON IPOLEAYPHI 0 YBEAOMIIEHUIO
3asgBUTENA 00 OTCYTCTBHHM 3aIIUCH aKTa ITPasKIAHCKOTO COCTOSHUS U HAIPaBIICHUIO 3asIBICHUS O
BbIJIau€ MOBTOPHOTO JOKyMEHTa (C OTMETKOW 00 OTCYTCTBHMHU 3aITUCH aKTa IPAXKIAAHCKOTO
COCTOSIHUSI) B OPT'aH 110 MECTY XPAHEHUS BTOPBIX SK3EMIUISIPOB 3allUCEH aKTOB IPa)1aHCKOIO
COCTOSIHMS SIBJIIETCS YCTAHOBJIEHHUE B PE3YNBTATE IOMCKA B apXUBE OPIraHa, MPeoCTaBIsIOLIETO
rOCYIapCTBEHHYIO YCIIYTY, OTCYTCTBHUS 3aIIMCH aKTa IPAXKAAHCKOTO COCTOSTHUSL.

80.57. Cnenmanuct NpOCTaBISAET Ha 3asBICHUH O BbIJa4e TOBTOPHOTO IOKYMEHTa OTMETKY 00
OTCYTCTBHH COOTBETCTBYIOILEH 3aIMCH aKTa IPa’kJaHCKOTO COCTOSIHUS B ApXUBE OPraHa,



IIPEIOCTABIIAIOIIETO TOCYIaPCTBEHHYIO YCIIYTY.

80.58. Crienimanmuct ohopmiIaeT yBeAOMIICHHE 3asiBUTENIS (B TOM YHCIIE B 3JIEKTPOHHOU popme) 00
OTCYTCTBHUU COOTBCTCTBYIOH_ICI\/JI 3alMUCHU aKTa I'PaAXKJAAHCKOTO COCTOAHHNA U HAIIPABJICHUU €TI0
MUCHMEHHOTO 3asBJICHUS B OPTaH [0 MECTY XPaHEHHUsI BTOPBIX IK3EMILUISPOB 3aIHCel aKTOB
TPa)XTaHCKOTO COCTOSHUS, & TAK)KE COMPOBOAUTEIHLHOE MUCHMO B OPTaH M0 MECTY XPaHCHHUS
BTOPBIX IK3EMIUIIPOB 3aITUCEH aKTOB I'PaXKTAHCKOTO COCTOSTHUSI.

80.59. OdopmieHHbIE JOKYMEHTHI MOAMHUCHIBAIOTCS PYKOBOAUTEIEM OpraHa, Mpe0CTaBIISIOIIETO
TOCYAAapCTBEHHYIO YCIIYTY, WII YIOJIHOMOYEHHBIM UM paOOTHUKOM OpraHa, MPeJoCTaBISIOIIETO
TOCYIapCTBEHHYIO YCIIYTY, U CKPEIUISIOTCS MeUaTbio OpraHa, MpeloCTaBISIONIET0 TOCYIapCTBEHHYIO
YCIyTYy.

80.60. OopmieHHBIE JOKYMEHTBI PETUCTPUPYETCS B )KYypHAIIE UCXOAMIIEH KOPPECTIOHCHITNH C
MIPOCTABIICHUEM JaThl U HCXOJSIIETO HOMEpa.

80.61. Pe3ynpraroM aqMUHUCTPATUBHON MIPOLIEAYPHI ABJISAIOTCSA IPOCTABICHUE HA 3asBIECHUH O
BbIJ1au€ IOBTOPHOTO JOKyMEHTa OTMETKU 00 OTCYTCTBHM COOTBETCTBYIOLIEH 3alIUCH aKTa
IPaXJaHCKOTO COCTOSIHUS, HAIIPABJICHHUE 3asBUTEIIO YBEIOMIIEHUS 00 OTCYTCTBUU
COOTBETCTBYIOIIIEH 3aIIMCH aKTa IPaXTaHCKOTO COCTOSIHUSI, @ TAK)KE HAIIPABJICHUE 3asIBICHUS B
OpraH [0 MECTY XpaHEHMsI BTOPBIX FK3EMILISPOB 3alIUCEN aKTOB IPa’kJaHCKOIO COCTOSHHUS.

AJIMUHHCTPATHBHASA NMPOLEAYyPa M0 NOUCKY 3AMMCH AKTA TPAXKIAAHCKOI0
COCTOSIHUSI B APXHBE OPraHa M0 MeCTy XpaHEeHHs BTOPBIX IK3eMILISIPOB
3anuceil aKTOB IPaKIAHCKOT0 COCTOSTHUSA

80.62. OcHoBaHMEM I Ha4ajia BBIIIOJIHEHUS aAMUHUCTPATUBHON IPOLEAYPHI 110 IOUCKY 3aIIUCH
aKTa rpa)<[aHCKOT'O COCTOSIHMS B apXHMBE OPraHa M0 MECTY XPaHEHHs BTOPBIX SK3EMIUISIPOB 3anuceit
aKTOB IPAKIAHCKOI'O COCTOSIHUS ABJISIETCS IIOCTYIIEHUE U3 OpraHa, IPEeI0CTABIISAIONIEr0
rOCYJJapCTBEHHYIO YCIIYTY, 3asBJICHHS O Bbllaue IIOBTOPHOIO JOKYMEHTA C OTMETKON 00 OTCYTCTBUHU
IIEPBOT0 IK3EMILISAPA 3alIUCU aKTa TPAKIaHCKOTO COCTOSIHUS.

80.63. CrienaaucT OCyIIECTBIIAET MOUCK 3alIMCH aKTa IPakAaHCKOTO COCTOSTHUSI IO BTOPBIM
AK3EMILISPaM 3aIHCei aKTOB TPasKIAHCKOTO COCTOSIHHSI, COCTaBJICHHBIX HA TEPPUTOPHUU CYObEKTa
Poccutiickoit @enepariuy Ha OyMaKHBIX HOCUTENSIX (IT0 3aMUCSAM, COCTABIEHHBIM B (hopme
AJIEKTPOHHOTO JJOKYMEHTA).

80.64. Pe3ynbraToM aAMUHUCTPATUBHON MPOLEAYPHI ABJISIETCS YCTAHOBJICHUE HAIMYUS UITH
OTCYTCTBHA 3aIIUCHU AKTA I'PAKAAHCKOTO COCTOAHUSA B ApXUBE OpraHa o MECTY XpaHCHUS BTOPBIX
HK3EMILISPOB 3aMHUCeN aKTOB IPa’KJAHCKOTO COCTOSHHUS.

AIMMHHCTPATHBHAasI MPOLeyPa MO NPOBePKe CBeAeHMIl, COIePKAIMXCS BO
BTOPOM 3K3eMILIsIpe 3alMCH aKTA IPa’KIAHCKOI0 COCTOSIHUS M 3asiBJIeHUHT
0 Bbl/1a4ye MOBTOPHOI0 IOKYMEHTA, IPUHATHIO PellIeHUsl 0
NpeA0CTABJIEHUH IOCYIapPCTBEHHOI YCJIYyIry N0 BblJaye MOBTOPHBIX
JOKYMEHTOB

80.65. OcHoBaHMEM Il Ha4aJla BBIIIOJIHEHUS aAMUHUCTPATUBHON IPOLEAYPHI IO IPOBEPKE
CBEICHUI, COIepKALINXCS BO BTOPOM SK3EMIUIPE 3aIMCH aKTa MPAKIAHCKOTO COCTOSHHS U
3asBJICHUHU O BbIJIaue MIOBTOPHOTO JOKYMEHTA, SBJISIETCS YCTAaHOBJICHUE HAIMYMS 3aITUCH aKTa
IPaKAAHCKOTO COCTOSIHUS BO BTOPBIX IK3EMITISIpax 3aMncei akTOB IPakJaHCKOTO COCTOSHHSL.

80.66. [Ipn Hamu4YMK BTOPOro SK3EMILISApA 3alMCH aKTa I'PaXK1aHCKOIO COCTOSTHUS CIELIMATIUCT
CBEpsIeT CBEICHNUS, COJIEPIKAIMECs B 3alMCH aKTa IPa)KIaHCKOTO COCTOSIHUS, COCTABIEHHON B
(bopme NEKTPOHHOTO IOKYMEHTA, C 3alUChI0 aKTa TPasKJaHCKOTO COCTOSIHUS Ha OyMa)KHOM



HOCHUTCJIC, CO CBCACHUAMM, COACPIKAIUMHUCA B 3asIBJICHUHA O BbLAAYC ITOBTOPHOI'O JOKYMCHTA, U C
MMpEaACTaBICHHBIMU 3a4BUTCIIEM JOKYMCHTaAMHU.

80.67. Ecnu ipu mpoBeleHNH MTPOBEPKH BHISIBIICHBI PA3HOYTEHUS WM OLIMOKY B HAIMCAHUH
CBEICHUI, COIepKAILINXCS B 3aIIMCH aKTa IPaKIAHCKOTO COCTOSTHHSA, OOHAPYKEHBI IPETSTCTBHS IS
MPEOCTABICHUS TOCYAAPCTBEHHOM YCIYTH M0 BbI1a4ye MOBTOPHBIX CBUAETENBCTB (CIPABOK) UITH
3aIKCh aKTa TPAXKIAHCKOTO COCTOSIHUSI OTCYTCTBYET, CIICIIHAINCT HANPABISET COOOIIEHHE (B TOM
qHcIIe B ANIEKTPOHHOH (opMe) 3asiBUTETI0 00 0OHAPY>KEHUH MPETATCTBUH U1 IPEA0CTaBICHUS
rOCYAapCTBEHHOM YCIIYTH 1O BBIIaue MOBTOPHBIX IOKYMEHTOB C IPEIUIOKECHUEM ITPUHATH MEPHI IO
UX YCTpPaHEHUIO (B cily4ae oOpalleHus 3asBUTEIIS C 3aIPOCOM B MUCHbMEHHOM (hopMe, B TOM YHCIIE B
ANIEKTPOHHOH (hopme).

CBezeHust 0 AaTe 1 HOMEpPE PEerucTpaLny COOOIIEHNUs 3asBUTEN0 00 OOHAPYKEHUH MPETSATCTBUI
IS TIPEJIOCTABIICHNS TOCYIAPCTBEHHON YCITYTH IO BhIJJa4€ TIOBTOPHBIX JOKYMEHTOB C
MPEUIOKECHUEM TIPUHSITH MEPHI [0 UX YCTPAHEHUIO BHOCSITCA B )KYPHAJ UCXOSIIEH
KOPPECTIOHICHIIUH.

80.68. Ecnu nipu npoBeieHNM NPOBEPKH BBISBIEHBI OCHOBAHHUS JUIsl OTKa3a B IPEJOCTABIECHUN
TOCYIapCTBEHHOM YCIYTH MO BbIIaY€ JOKYMEHTOB, YKa3aHHbIC B MyHKTax 42, 43, 47
A,Z[MI/IHI/ICTpaTI/IBHOI‘O periIaMCHTa, CICHUAJIMCT HPUHUMACT PCIICHUC O BblJa4€C IMUCbMCHHOI'O
OTKa3a B BblJjaye MOBTOPHOTO JOKYMEHTA.

80.69. Pe3ynpraroM aqMUHUCTPATUBHON TPOLIEAYPHI SABJISETCS IPUHATUE PELIEHUS O BblJaue
IIOBTOPHOT'O IOKYMEHTA WJIM OTKa3 B BblJjade NOBTOPHOIO TIOKYMEHTA.

AIMHMHHMCTPATHBHAsA NPOLEAYPa IO COCTABJEHHUIO, 0(POPMIICHUIO U
HAIIPABJICHHUIO IOBTOPHOI0 JOKYMEHTa JIM00 0TKa3a B Bbllaye IOBTOPHOIO
JOKYMEHTA, 1100 U3BelIeHHs 00 OTCYTCTBHMH 3alIMCH AKTA IPaKIAHCKOI0
COCTOSIHUSA

80.70. OcHoBaHMEM 151 HauaJla BHIMOJHEHUS! aIMUHUCTPATUBHOM MPOLETYPHI [0 COCTABJIEHUIO,
O(bOpMJIeHI/IIO 148 HanpaBneHmo HOBTOpHOFO ,Z[OKYMGHTB. .III/I6O OTKa3a B BbIJa4uec HOBTOpHOI‘O
JIOKyMEHTa, TH00 U3BEIIEHUS 00 OTCYTCTBUH 3alUCH aKTa TPAXKTAHCKOTO COCTOSIHHS SIBJISIETCS
HpI/IHHToe pemeHHe O BbIIAQ4C HOBTOpHOI‘O I[OKYMGHTa JII/I6O OTKa3 B BbIJa4uec HOBTOpHOFO
JIOKYMEHTa, THO0O0 YCTAaHOBJIECHUE OTCYTCTBHUS 3aIIUCH aKTa TPAKIAHCKOTO COCTOSTHUS B ApXUBE
opraHa 1o MeCTy XpaHEHHS BTOPBIX SK3EMIUISIPOB 3alIUCEN aKTOB I'Pa’KJAHCKOTO COCTOSTHUS.

80.71. Cnenmanuct cocTaBiseT U 0OpMIIseT MTOBTOPHBIN JOKYMEHT JIMOO OTKa3 B BbIJaue
MMOBTOPHOTO JIOKyMEHTA, JIN0O U3BEIeHNE 00 OTCYTCTBHH 3aIMCH aKTa TPAXKIaHCKOTO COCTOSHUS, a
TaK)Ke CONMPOBOAUTEIbHBIE TUChMA B OPraH, MPeA0CTaBISIONINI rOCyJapCTBEHHYIO YCIyTy (B
cllyyae JJMYHOTO OOpAIeHUs 3asBUTENS ), THOO0 OpraH MO MECTY JKUTENIbCTBA WM MPEObIBAHUS
3asiBUTENs (B cilydae oOpallieHus 3assBUTENS B OPTraH, IPEJOCTABISIONIUN YCIYTY, C 3alPOCOM B
MUCHMEHHOMN (hopMe) U YBEIOMIICHHE 3asBUTEIISI O IEPECHIIKE TOKYMEHTa (B TOM YHCIIE B
ANIEKTPOHHOU (hopme).

80.72. OdopmieHHbIE JOKYMEHTHI TOAMMUCHIBAIOTCS PYKOBOAUTEIIEM OpraHa 1o MecTy XpaHeHHUs
BTOPBIX 3K3EMIUISIPOB 3alIMCEN aKTOB IPAXKAAHCKOTO COCTOSHUSA WK YIIOTHOMOYEHHBIM UM
pabOTHUKOM OpraHa Mo MECTY XpaHEHUS BTOPBIX SK3EMILISIPOB 3aIUCEH aKTOB IPAXKAAHCKOTO
COCTOSIHUS M CKPEIUIAIOTCS] OTTUCKOM I1€4aTH ¢ BOCIIPOU3BeeHHeM [ ocy1apcTBEHHOTO repoa
Pocculickont @enepanuy opraHa 1o MECTy XpaHEHHUS BTOPBIX SK3EMILISPOB 3alIUCEl aKTOB
I'PaXIaHCKOTO COCTOSHUS.

80.73. Cnenmanuct BHOCUT CBEeCHHS 00 0(pOPMIIEHHOM OBTOPHOM JTIOKYMEHTE JIN0O OTKa3e B
BBIJ]a4€ TIOBTOPHOTO JOKyMEHTA, TM00 N3BEIICHUN 00 OTCYTCTBHH 3alUCH aKTa IPaskAaHCKOTO
COCTOSIHUSI B COOTBETCTBYIOIIUE KypHAIIBI yUeTa BbIAA4YM JOKYMEHTOB C YKa3aHHUEM OpraHa,
MPEIOCTABIIAIONIETO TOCYIAPCTBEHHYIO YCIIYTY, THOO OpraHa 1o MECTY KHUTEIbCTBA WU



npeOBbIBaHUS 3asIBUTENS, B KOTOPBIN HAMIPABISETCA JOKYMEHT.

80.74. CBeneHus 0 1are ¥ HOMEPE PErUCTPALIMU COTPOBOUTEIBHOTO MUChbMA U YBEIOMJICHHUS
3asdBUTCIISI BHOCATCS B )KypHan chomnueﬁ KOppCCHOH,Z[eHI_II/II/I C yKa?)aHI/IeM HaAMMCHOBAHUA opraHa,
MIPEAOCTABIISIOIETO TOCYIAPCTBEHHYIO YCIYTY, TH0O0 OpTraHa 1Mo MECTY JKUTEJIbCTBA UITH
npeOBbIBaHUS 3asIBUTENS], B KOTOPBIN HAMIPABISETCA COOTBETCTBYIONIMNA JOKYMEHT.

80.75. Pe3ynpTaroM agMUHUCTPATUBHOMN MPOIEAYPHI SBISIIOTCS COCTaBlieHne U 0hopMIIeHHE
MIOBTOPHOT'O IOKYMEHTa JIM0O0 0TKa3a B BbIJaye MOBTOPHOTO JOKYMEHTA, MO0 U3BEIICHUs 00
OTCYTCTBHH 3allMCH aKTa I'Pak1aHCKOTO COCTOSTHUS, a TaK)Ke HalpaBJeHHe JOKyMEHTa B OpPTaH,
MPEOCTABIAIONINI rOCyIapCTBEHHYIO YCIYTY, UJTU B OPraH M0 MECTY >KUTEJIbCTBA UM MPEeObIBaHUS
3asiBUTENIS C YBEJJOMJICHHEM 3asIBUTEIIS O TEPECHUIKE.

AIMHUHHCTPATHBHAS NMPOLEAYPA M0 MPOCTABJIEHUIO HA BTOPOM JK3eMILIsApe
3aNMCH aKTA rPakIaAHCKOr0 COCTOSIHMSI OTMETKH O HANIPABJICHUH
MOBTOPHOTI0 JOKYMEHTAa

80.76. OcHOBaHMEM 151 HA4aJla BHIMOJHEHUSI aIMUHUCTPATUBHOM MPOLIETYPHI IO MPOCTABICHUIO
Ha BTOPOM 3K3EMILISIPE 3aMHUCH aKTa TPAXKAAHCKOTO COCTOSIHUSI OTMETKHU O HaIlpaBJICHUU
MTOBTOPHOTI'O IOKyMEHTA SIBJISICTCS] HAllpaBJICHUE B OpTaH, MPeI0CTaBISIONINNA FOCyI1apCTBEHHYIO
ycIyTy (B ciydae JIMYHOTO 00palieHus 3assBUTENs ), THOO0 OpTraH M0 MECTY KUTEIhCTBA HITU
npeObIBaHMs 3asBUTENS (B Cilydae 0OpalleHus 3asiBUTENIS B OpraH, MPeI0CTaBISIIOIINMI YCIyTY, C
3arpocoM B MUCbMEHHOH (opme).

80.77. CrenimaaucT Ha BTOPOM 3K3EMIUISIPE 3alMCH aKTa TPaKIaHCKOTO COCTOSIHUS, HA OCHOBaHUU
KOTOPOH 0(hOPMIISIICS TOBTOPHBIN JTOKYMEHT, TPOU3BOJUT OTMETKY O HAIPABICHUU IIOBTOPHOTO
JOKYMEHTA C yKa3aHHWEM JaThl HallpaBJIEHUs, CEpUU U (M) HOMepa HalpaBiIeHHOTO ITOBTOPHOTO
JOKYMEHTa, HAMMEHOBaHHsI OpraHa, MPEI0CTABISIONIETO TOCYIaPCTBEHHYIO YCIIYTY (B Cllydae
JUYHOTO OOpaIIeHUs 3asBUTEIA), IMOO OpraHa Mo MeCTY YKUTEJIbCTBA HIJIA MPEOBIBAHUS 3asIBUTES
(B cimy4ae oOpaleHus 3asBUTEIS B OPTaH, MPeI0CTaBISIOMINI YCIIYTY, C 3aIIpOCOM B TUCHMEHHOM
dhopme), B KOTOPBIH HANpaBJIeH MOBTOPHBIA TOKYMEHT.

80.78. Pe3ynpraroM aqMUHUCTPATUBHON MTPOLIEAYPHI SBJISETCS IPOCTABIEHNE HA BTOPOM
JK3EMILIAPE 3aIUCU aKTa IPAKIAHCKOIO COCTOSHUSA OTMETKH O HAIIPABJIEHUH IIOBTOPHOIO
JOKYMEHTA.

80.79. MakcumanbHOE BpeMsI COBEPIICHUS a[IMUHUCTPATUBHON MPOIEAYPHI IPU MPEAOCTABICHUHT
rOCyIapCTBEHHON yCIIyTU IO BblAa4de OBTOPHBIX TOKYMEHTOB cocTaBisieT 90 MUHYT, IpU
OTCYTCTBHH B apXMBE OpraHa, pe10CTaBIISIONIETO TOCYIapCTBEHHYIO YCIIYTY, COOTBETCTBYIOIIEH
3aMKiCH aKTa IPa)XKJaHCKOro COCTOSTHUSA - 1 MecsIl.

BoccraHoB/IeHHE 3aIMCH AKTA IrpakaIaHCKOro COCTOAHUA

81. [IpenocTaBiieHre TOCYIapCTBEHHOM YCIYTH MO0 BOCCTAHOBJICHHIO 3alTUCH aKTa TPaKIAHCKOTO
COCTOSIHMS (Jjajiee - ToCyJapCTBEHHAs yCIyra 0 BOCCTAHOBIICHUIO 3alMCH aKTa) BKJIFOYAET B ce0s
CJIeyIOIIUe aIMUHUCTPATUBHBIE MPOIIETYPHI:

1) B Cliydac, €CJIM MECTO KUTCIILCTBA 3aABUTCIISL U MCCTO HAXOXICHUSA OpraHa, KOTOPOMY HAIJICIKUT
BOCCTAHOBUTE 3aIIMCh aAKTa I'Pa’XKAaHCKOT'O0 COCTOAHHA, HAXOOATCA B OJJHOM HACCIICHHOM ITYHKTC!

MpOBEpPKa MPEICTABICHHBIX 3asBUTENIEM JOKYMEHTOB U MPUHATUE PEILICHUS O TPEI0CTaBICHUN
rOCyIapCTBEHHON YCIyTU MO BOCCTAHOBIICHUIO 3allUCH aKTa;

COCTaBJICHUC U O(bOpMJIeHI/Ie 3allUCH aKTa I'PaAKJAAHCKOTO COCTOAHUSA,

cocTaBiieHuE 1 0(hOpMIIEHHE CBUJIETENIHCTBA O FOCYAaPCTBEHHOM perucTpaluy 3anucy akTa
IPa’KJAHCKOTO COCTOSTHUS,



YUCT U Bblla4a CBUACTCIILCTBA O FOCYI[apCTBeHHOﬁ pEerucCTpalvu akTa rpaxxJaaHCKOro COCTOSIHUAA,

2) B cily4ae, ecii MECTO )KUTEJIbCTBA 3asBUTENSI U MECTO HaX0KJIEHUSI OpraHa, KOTOPOMY HaJIEKUT
BOCCTAHOBHTD 3aIUCh aKTA IPAXKJIAHCKOTO COCTOSIHUSI, HAXOASATCS B PA3HBIX HACEJIICHHBIX MyHKTaX:

MIPOBEPKa MPEACTABIECHHBIX 3aBUTEIEM TIOKYMEHTOB U MPUHATHE PEIICHHUS O MPEIOCTABICHUN
rOCYIapCTBEHHOM YCIyTH M0 BOCCTAHOBJICHUIO 3allMCH aKTa;

MOJTrOTOBKA MaKeTa JOKYMEHTOB (MMMCbMEHHOTO 3asiBICHUS B TPOU3BOJILHON (hopMe O
BOCCTAHOBJICHUH 3alMCH aKTa TPAXKAAHCKOTO COCTOSIHUS, MHBIX JOKYMEHTOB, ITPE/ICTABICHHBIX
3asiBUTENIEM) U €r0 HalpaBJieHHE B OpraH 110 MECTY COCTaBIIEHUSI yTPAuE€HHOM 3a1icy aKkTa
IPa’KJAHCKOTO COCTOSTHUS,

BblJIa4a 3aABUTCIIIO ITOCTYIIUBIICTO CBUACTEIIBCTBA O FOCY)IapCTBCHHOI\/'I PErucTpan akTa
Irpa’xIaHCKOT'O COCTOAHMUA.

AJIMMHHCTPATUBHBbIE NPOLEYPbI P NMPeI0CTABIEHUN TOCYIaAPCTBEHHOM
YCJIYTH M0 BOCCTAHOBJICHHMIO 3aNIMCH AKTa B CJIy4ae, eCJIM MeCTo
JKUTEJILCTBA 3asIBUTEJIAA 1 MECTO HAXOXK/IEHHUS OPraHa, KOTOPOMY
HA/IJIEKUT BOCCTAHOBUTD 3aIUCH AKTA IPAXKIAHCKOI0 COCTOSIHUS,
HAXOAATCS B OJHOM HACEJTEHHOM MYHKTe

AIMHUHHCTPATHBHAS NMPOLEAYPA M0 NPOBEPKe MPeICTABICHHbIX 3asBUTEIeM
AOKYMEHTOB M IPVHATHIO PellIeHUS 0 NPEA0CTABJICHIH IOCYIAPCTBEHHOM
YCJIYTH 110 BOCCTAHOBJICHHMIO 3alIUCH aKTa

81.1. OcHOBaHMEM JJIsl HAYaJIa BHIMIOJIHEHUS aIMUHUCTPATUBHOM MPOLIEAYPHI O MPOBEPKE
NPEACTABJIICHHLIX 3asABUTCIICM JOKYMCHTOB U IPUHATUIO PCIICHUA O IPCAOCTABIICHUN
roCyIapCTBEHHOW YCIyTH MO BOCCTAHOBIICHUIO 3allUCH aKTa SIBJSIETCS IMYHOE OOpalleHue
3asBUTEIIA C 3asIBJICHUEM (B YCTHOM MJIM B IPOU3BOJILHOM MUCHMEHHOM (hOpMe) O BOCCTaHOBICHUH
3aMKCy aKTa TPakIaHCKOTO COCTOSTHUSI.

81.2. Cnenuanuct, OTBETCTBEHHBIN 3a TOCYAApCTBEHHYIO PETMCTPALIMIO AKTOB IPasKJaHCKOTO
COCTOSIHUSI, OCYIIECTBIISIET IPOBEPKY MPEJICTABICHHBIX 3asiBUTENIEM JOKYMEHTOB, YKa3aHHBIX B
nyHkTax 23, 36, 37 AIMUHUCTPAaTUBHOIO PETJIAMEHTA.

81.3. B cimygae oOpaiiieHust ymoJIHOMOYEHHOTO 3asBUTEIIEM JIUIA TAaK)Ke MTPOBEPSETCS TOKYMEHT,
MOATBEPKIAAIOLIUN €ro MOJHOMOYHE.

81.4. Ecnin HeoOX0MMBIE TOKYMEHTHI OTCYTCTBYIOT JINOO HE COOTBETCTBYIOT YCTAaHOBJICHHBIM
3akoHOnarenbcTBOM Poccuiickoit denepanu TpeGOBaHUAM22, CHIEIIMATIMCT YBEAOMIISET 3asIBUTEIS
O TOM, YTO OOHApY>KEHBI MPETSATCTBUS 17151 IPEAOCTaBICHUS TOCYJapCTBEHHOM YCIYTH 110
BOCCTAHOBJICHHIO 3aIMCH aKTa, COOOIIAET 3asIBUTEIIO O BBIABICHHBIX HEOCTATKaX B
IIPEJICTABICHHBIX JOKYMEHTAaX U MPEIaracT MPUHATh MEPBI K UX YCTPaHEHMUIO.

81.5. B cnydae Hanu4us OCHOBaHUU JIJIs1 OTKa3a B MPEJOCTABICHUHN TOCYIapCTBEHHOM YCIIYTH O
BOCCTAHOBJICHUIO 3aIIMCH aKTa, YKa3aHHBIX B MyHKTax 42, 43, 47 AIMUHUCTPAaTUBHOTO PENNIAMEHTA,
CIELUAIMCT BO3BPAIACT 3asIBUTENIO JOKYMEHTHI ¢ 00bsICHEHHEM IPUYKH oTKa3a. [1o TpeboBanMIO
3asiBUTENS1 PYKOBOIUTENb OpPraHa, MPeA0CTaBISIOIEr0 TOCYJapCTBEHHYIO YCIYTY, BbIIAET
MUCbMEHHBIN OTKa3 B IPEAOCTaBIEHUH FOCYIapCTBEHHON YCIYTH 110 BOCCTAHOBIICHHIO 3alIUCH AKTA.

81.6. Pe3ynbraTroM aIMUHUCTPATUBHOM MPOLEYPHI SBISETCS IPOBEPKA CIELMATNCTOM
IIPECTABIEHHBIX 3asBUTENIEM JOKYMEHTOB, B Cllydae OTKa3a B IPEIOCTABICHUH I'OCYJapCTBEHHOMN
YCITyTH 110 BOCCTAHOBJICHUIO 3aITUCH aKTa - BO3BPAT 3asIBUTEIIO JIOKYMEHTOB ¢ O0bSICHEHUEM
MPUYMH OTKa3a B YCTHOW WJIM TUCBMEHHON (hopme.



AIMHUHUCTPATHBHAS NPOLEIYPA M0 COCTABJICHUIO M 0()OPMJIICHHUIO 3AIIUCH AKTA
rpakIaHCKOr0 COCTOSIHUSA

81.7. OcHOBaHMEM JJIsl HAYaJIa BHITIOJIHEHUS aIMUHUCTPATUBHOM MPOLIEAYPHI 10 COCTABIECHUIO U
O(bOpMJIeHI/IIO 3allMCHU aKTa rpanc;[chxoro COCTOAHUA SABJISICTCS HpI/IeM CIIequaJinCcTomM
MIPEICTABICHHBIX 3aIBUTEIIEM TOKYMEHTOB.

81.8. Cnermanuct ocymiectiseT BBoa cBenenuit B EI'P 3AI'C B cooTBeTCTBUU C
MpeICTaBICHHBIMH JOKyMeHTaMu. COCTaBIISIET 3alUCh aKTa IPaXKIaHCKOTO COCTOSIHUS B hopMe
AIIEKTPOHHOTO JIOKYMEHTa U Ha OyMa)KHOM HOCHTEJIE.

81.9. 3anuce akTa rpakIaHCKOTO COCTOSTHUS, COCTaBJIEHHAss Ha OyMa)KHOM HOCHTEIIE,
MPOYUTLIBACTCA U MOANIHUCBIBACTCS 3adBUTCIICM, PYKOBOAUTECIJICM OpraHa, ImpeaoCTaBIAIOIICTO
rOCyIapCTBEHHYIO YCIIYTY, UJIU YITOJTHOMOYEHHBIM UM PaOOTHUKOM OpTaHa, MpeaoCTaBISIOIIETO
rOCyJapCTBEHHYIO YCIYIY, U CKPEILIAETCS OTTUCKOM II€YaTU OpraHa, IIPeI0CTaBIIAIOIIETO

rOCyIapCTBEHHYIO YCIIYTY.

81.10. 3anuch aKkTa rpa)k1aHCKOTO COCTOSIHHSI, COCTaBJIEHHAs B (JOpMeE 3IEKTPOHHOTO JOKYMEHTa,
HOJNKCHIBAETCS YCHIIEHHON KBAaTM(DPUIUPOBAHHOMN IEKTPOHHOMN MOANUCHI0 PYKOBOIUTENS OpraHa,
MPEIOCTABIIAIONIETO TOCYIAPCTBEHHYIO YCIYTY, MM YIIOJIHOMOYEHHOTO UM pabOTHHKA OpraHa,
IPEOCTABIAIOIETO FOCYIapPCTBEHHYIO YCIYTY.

81.11. Pe3ynbraroM aAMUHUCTPATUBHOM MPOLIEAYPHI SBISIETCS COCTAaBICHHAs B opme
3NIEKTPOHHOI'0 JOKYMEHTa M Ha OyMa)>KHOM HOCHTEJIE 3alliCh aKTa I'Pa’KAAHCKOTO COCTOSTHUS,
MOJNIMCAaHHAs pPyKOBOJUTENIEM OpPIraHa, IPEJOCTABIIAIOIIEI0 TOCYIapCTBEHHYIO YCIYTY, UIU
YIOJIHOMOYEHHBIM UM PaOOTHUKOM OpraHa, MPel0CTABIISAIOIEr0 TOCYAAPCTBEHHYIO YCIIYTY,
CKpEIIEHHAs! OTTUCKOM II€YaTH OpraHa, pe1oCTaBIISIFOIIEr0 FOCYAapCTBEHHYIO YCIIYTY.

AIMHMHHCTPATHBHAsI MPOLEAYPA MO COCTABIEHUIO H 0OPMJIEHUIO
CBH/IETEJBCTBA 0 rOCYIAPCTBEHHOI PErnCTPAIIMM AKTA I'PAKIAAHCKOTO
COCTOSIHMS

81.12. OcHoBaHMEM J1s1 Ha4aJla BHIMOJHEHUS aIMUHUCTPATUBHON MPOLEYPHI IO COCTABICHUIO U
0o OpPMIIEHUIO CBUIETENHLCTBA O TOCYAAPCTBEHHOM PETUCTPAIIMH aKTa TPaXTaHCKOTO COCTOSHUS
SBIISIETCS. OPOpPMIICHHAS 3aIMUCh aKTa TPAXKTAHCKOTO COCTOSTHHUSI.

81.13. Cnenmanuct cocTaBisieT 1 0(OPMIISIET CBUICTEILCTBO O TOCYAAPCTBEHHOMN perucTpaiuu
aKTa TPayKIaHCKOTO COCTOSIHUS B COOTBETCTBUH € O()OPMIICHHOMN 3aIMCHIO aKTa IPaXXJaHCKOTO
COCTOSIHHUSI.

81.14. CBuAETENBCTBO O TOCYIAPCTBEHHON PETMCTPALUH aKTa IPak JaHCKOTO COCTOSTHUS
IOAIKCEHIBAETCA PYKOBOAUTEIEM OpraHa, IPEeNOCTABIAIOIEr0 TOCYIAPCTBEHHYIO YCIYTY, HIIN
YIOJIHOMOYEHHBIM UM paOOTHHUKOM OpraHa, MPeI0CTaBISIIOIIETO TOCYIapCTBEHHYIO YCIIYTY, U
CKPEIUISIETCS OTTHUCKOM I€YaTh OpraHa, Pel0CTaBISIONIET0 TOCYIapPCTBEHHYIO YCIIYTY.

81.15. PesynpTaroM agMUHUCTPATUBHOMN MPOIEAYPHI SBISIETCS 0POPMICHHOE CTICITHATHCTOM
CBUJIETENBCTBO O TOCYIAPCTBEHHOM PETUCTpaIluy aKTa IPAKJIAHCKOTO COCTOSTHUSA, MTOAMUCAHHOE
PYKOBOAMTENEM OpraHa, IpeJoCTaBISAIONIEr0 rOCYIapCTBEHHYIO YCIYTY, WIH YIOJTHOMOYEHHBIM UM
paboOTHUKOM OpTaHa, MPeA0CTaBISIONIETO TOCYIAPCTBEHHYIO YCIYTY, CKPETUIEHHOE OTTUCKOM
MeJaTH OpraHa, MpeaoCTaBIsIONIer0 rOCyAapCTBEHHYIO YCIIYTY.

AJIMMHHCTPATHBHAS MPOLEYPA MO y4eTy M BblIaue CBUAETEJIbCTBA 0
rOCyAapCTBEHHOM PEerucTPaAli AKTA rPaKIaHCKOr0 COCTOSHUSA

81.16. OcHoBaHMEM ISl Ha4aJla BBIIIOJIHEHUS aJMUHUCTPAaTUBHON ITPOLIEAYPHI 10 YUETY U Bblaue
CBHJIETENILCTBA O FOCYIapCTBEHHON PErMCTPaLMU aKTa IPa)IaHCKOTO COCTOSIHUS SIBIISIETCS



o(hopMiIeHHOE CHIEIMATMCTOM CBUIETEIBCTBO O TOCYIAPCTBEHHON PErHCTPALUY aKTa IPa)KIaHCKOTO
COCTOSIHUSI.

81.17. CnenmanucT BHOCUT CBEACHHS 00 0(pOPMIIEHHOM CBUIETENILCTBE O TOCYAAPCTBEHHOM
pErucTpanyy akTa rpakAaHCKOr0 COCTOSHUS B KYpHAJI y4eTa BblJaull CBUJETEIbCTB O
rOCyIapCTBEHHOW PETUCTPALIMU AKTOB IPa’KJAHCKOIO COCTOSIHHUSI.

81.18. CrenmaaucT BbIIAET 3asIBUTENIO CBUAETEIBCTBO O TOCYIAPCTBEHHOM PETMCTPAIlN aAKTa
IPAKJAHCKOTO COCTOSTHUSA, MTOAMKUCAHHOE PYKOBOIUTENIEM OpraHa, IPe10CTaBIISIOIETO
TOCYIapPCTBEHHYIO YCIIYTY, HJIH YIOJIHOMOYEHHBIM UM PaOOTHUKOM OpraHa, MPEI0CTaBIISIOIIETO
rOCyJapCTBEHHYIO YCIYI'Y, CKPEIUIEHHOE OTTUCKOM II€YaTH OpraHa, IIPeIO0CTaBIIAIOIIErO
TOCYIapCTBEHHYIO YCIIYTY.

81.19. IIpu nony4eHUH CBUIETENBCTBA O FOCYAAPCTBEHHON PETUCTPALIMM aKTa IPaX1aHCKOTO
COCTOSIHUS 3asIBUTEIIb IPOYUTHIBAET CBUJETEIBCTBO M PACIIMCBHIBAETCS B XKypHAJIE y4eTa BblJauu
CBUJETEIBCTB O FOCYAAPCTBEHHONW PETUCTPALIMU aKTOB I'Pa’kJAHCKOTO COCTOSIHMSL.

81.20. Pe3ynbraToM agMUHUCTPATUBHOW MPOLEAYPHI ABJISIIOTCS YU€T CBUIETEIHCTBA O
rOCyJapCTBEHHOM pPErucTpaliiy akTa rPaskJJaHCKOTO COCTOSTHUS B JKypHAJIe yueTa BblJaun
CBUJETEIHCTB O TOCYIAPCTBEHHON PETUCTPALIMU aKTOB IPa’kJaHCKOTO COCTOSIHMSI U BbIIa4a €ro
3asIBUTEIIIO.

AJIMMHHCTPATUBHBbIE NPOLEYPbI P NMPeI0CTABIEHUN TOCYIaAPCTBEHHOM
YCJIYT'H 110 BOCCTAHOBJIEHUIO 3aIIUCH AKTa B CJIy4ae, ecJIM MeCTO
JKUTEJILCTBA 3asIBUTEJIAA 1 MECTO HAXOXK/IEHHUS OPraHa, KOTOPOMY
HA/IJIEKUT BOCCTAHOBUTD 3aIUCH AKTA IPAXKIAHCKOI0 COCTOSIHUS,
HAXOJSITCSI B PA3HBIX HACEJEHHBIX MMYHKTAaX

AJIMUHHCTPATHBHAS NMPOLEAYPA MO NMPOBEPKe MPeICTABICHHbIX 3asBUTEIEM
AOKYMEHTOB M IPVMHATHIO PellIeHUs 0 PEA0CTABJICHIH IOCYIAPCTBEHHOM
YCJIYTH 110 BOCCTAHOBJICHHMIO 3aIlIUCH aKTa

81.21. OcHoBaHMEM 151 Ha4aJla BHIMOJHEHUS aIMUHUCTPATUBHON MPOLIEYPHI 10 TPOBEPKE
MNPpEACTABIICHHLIX 3asABUTCIICM JOKYMCHTOB U IPUHATHUIO PCIICHUSA O IPCAOCTABIICHUN
rOCyIapCTBEHHON yCIyTH MO BOCCTAHOBIICHUIO 3allMCH aKTa SBJSIETCS IMYHOE O0palleHne
3asBUTEIIS B IPOU3BOJIBHOM MMCbMEHHON ()OpME O BOCCTaHOBICHHH 3aITUCH aKTa TPaXKAAHCKOTO
COCTOSIHHS.

81.22. Cnennanuct, OTBETCTBEHHBIN 3a TOCYIapCTBEHHYIO PETUCTPALIMIO AKTOB IPaXAaHCKOTO
COCTOSIHUSI, OCYIIECTBIISIET IPOBEPKY MPEJICTABICHHBIX 3asIBUTENEM JOKYMEHTOB, YKAa3aHHBIX B
NyHKTE 41 AIMUHUCTPATUBHOIO PENNIAMEHTA.

81.23. B cinyuae oOparieHus: yroJIHOMOUYEHHOTO 3asIBUTEIIEM JIMIIA CIISITUAIHUCT TAKXKE MPOBEPSETCS
JOKYMEHT, ITOITBEPKJAIOLINI €ro MOJTHOMOUHE.

81.24. Ecnu HeoOX0AMMBbIe TOKYMEHTHI OTCYTCTBYIOT JJHOO HE COOTBETCTBYIOT YCTaHOBIICHHBIM
3aKOHOIATeILCTBOM Poccuiickoit denepamnyu TpeOoBaHUAM2 3, CIICIIMATKICT YBEIOMIISCT 3asIBUTEIIS
0 TOM, YTO OOHAPY>KEHBI MPETIATCTBH I IPEIOCTABICHUS TOCYIAPCTBEHHOM YCIYTH 10
BOCCTAHOBJICHHIO 3allMCH aKTa, COOOIIAET 3asIBUTEIIO O BBIABICHHBIX HEOCTATKaX B
IIPEJICTABICHHBIX JOKYMEHTAaX U MPEIaracT MPUHATh MEPBI K UX YCTPaHEHMUIO.

81.25. Ilpu HanmM4YmMu OCHOBAHUH ISl OTKa3a B MPEAOCTABICHUH TOCYJaPCTBEHHOMN YCIIYTH 10
BOCCTAHOBJIEHUIO 3aIIMCH aKTa, YKa3aHHBIX B NyHKTax 42, 43, 47 AIMUHUCTPAaTUBHOTO PENNIAMEHTA,
CIELMAIMCT BO3BPAILAET 3asIBUTENIO JOKYMEHTHI ¢ 00bsICHEHHEM IPUYMH 0oTKa3a. [1o TpeboBaHMIO
3asiBUTENSI PYKOBOIUTENb OpPraHa, MPeA0CTaBISIOUIET0 TOCYJapCTBEHHYIO YCIYTY, BbIIAET



MUCHEMCHHBIN OTKa3 B mpeaOoCTaBICHUN FOCYI[apCTBeHHOfI YCIYTru 10 BOCCTAHOBJICHUIO 3aIIUCHU AKTaA.

81.26. Pe3ynbraToM aAMUHUCTPATUBHON MPOLEAYPHI ABIISIETCS MPOBEPKA CIEIHATHUCTOM
IIPEJICTABICHHBIX 3asIBUTENIEM JJOKYMEHTOB, B Clly4ae OTKa3a B IPEA0CTaBIEHUH IOCYJapCTBEHHOM
YCIIYTH M0 BOCCTAHOBJICHHUIO 3aIMCH aKTa - BO3BPAT 3asBUTENIO TOKYMEHTOB C 00BbSCHEHUEM
NPUYHMH OTKa3a B yCTHOW WJIM MUCbMEHHOH (opMme.

AIMMHHCTPaTHBHAs NPOLEAYyPa N0 MOAr0TOBKe MaKeTa JOKYMEHTOB
(MUCHMEHHOI0 3asIBJICHUS] 0 BOCCTAHOBJICHUM 3aIIMCH AKTA I'PAKIAHCKOI0
COCTOSIHUSAL B IPOU3BOJIbHOM GopMe, HHBIX JOKYMEHTOB, IPEACTABJIEHHBIX
3asiBUTeJIeM) H ero HANPABJEHHUIO B OPTaH 10 MECTY COCTABJICHUS
YTPauyeHHOM 3allUCH aKTa IPAKAAHCKOT0 COCTOSTHUS

81.27. OcHoBaHMEM 11 Ha4aJla BBIIIOJIHEHUS aJMUHUCTPATUBHON IPOLEAYPHI 1O OJTOTOBKE
[aKeTa JJOKYMEHTOB (IIMCbMEHHOT'0 3asIBJIEHHUS O BOCCTAHOBJIEHUH 3aIMCU aKTa IPa)1TaHCKOTO
COCTOSIHUS B IPOU3BOJIbHOM (hOpMe, UHBIX TOKYMEHTOB, IPEICTABICHHBIX 3asIBUTEIIEM) H €T0
HaIlpaBJICHUIO B OPraH M0 MECTY COCTABJIEHUs YTPAYEHHON 3alIUCH aKTa IPAXKAaHCKOIO COCTOSHUS
ABJIIETCS IPUHSTOE PELIEHHUE O NMPEAO0CTABICHUH FOCYAapPCTBEHHOM YCIIYTH 110 BOCCTaHOBIIEHUIO
3aIlUCH aKTa.

81.28. CnennanucT NpuHUMAET MIPEICTABICHHbIE 3aBUTEIEM JOKYMEHTBI, COCTABIISET U
oopmIIsieT CONPOBOAUTENBHOE MUCHMO ISl HANIPaBJIEHUsI TPEICTABICHHBIX 3asBUTEIIEM
JOKYMEHTOB B OpraH 110 MECTY COCTABJIEHUS yTPAUEHHOM 3alliCH aKTa TPakJTaHCKOTO COCTOSTHUS.

81.34. ConpoBOIUTEIBHOE MUCHMO PETUCTPUPYETCS B JKYpPHAJIE UCXOIAIIECH KOPPECTIOHICHITUH C
MPOCTABJICHUEM Ha HEM OAaThl U UCXOAAIICTO HOMEpPA.

81.29. ConpoBoaUTEIBHOE MUCHMO MOAINUCHIBACTCS PYKOBOAUTEIEM OpraHa, IPea0CTaBISIONIErO
TOCYIapCTBEHHYIO YCIIYTY, WIH YIIOJIHOMOYEHHBIM UM PaOOTHUKOM OpraHa, MPEeI0CTaBISIONIETO
TOCYIapPCTBEHHYIO YCIIYTY, M CKPEIUISETCSI OTTHCKOM TI€4YaTH OpraHa, Pe10CTaBIISIOIIETO
TrOCYIapCTBEHHYIO YCIIYTY.

81.30. Pe3ynbraToM aAMUHUCTPATUBHON MPOLEAYPHI ABIISIETCS HAMPABICHUE JAHHOTO MMaKETa
JIOKYMEHTOB B OPT'aH [0 MECTY COCTABJICHUS] yTPAUEHHOU 3allMCH aKTa IPaXXJaHCKOTO COCTOSTHUSI.

AJIMMHHCTPATHBHAA NMPOLEAYPAa MO BblIa4e 3asiBUTE/II0 OCTYNMBIIET0
CBU/IETEJIbCTBA O FOCYIAPCTBEHHOH PerncTPauMu aKTa rPaskIaHCKOT0
COCTOSIHUS

81.31. OcHoBaHMEM I Ha4ajla BBIIIOJIHEHUS aAMUHUCTPATUBHON IIPOLIEAYPHI 110 Bbl1aue
3asBUTEIIO TOCTYNHBIIETO CBUAETENBCTBA O TOCYJAPCTBEHHOM PErUCTPaIlK aKTa IPasKAaHCKOIO
COCTOSIHUS SIBJISICTCS MOJTy4eHHE YKa3aHHOTO CBUIETENbCTBA U3 OpraHa, o(hopMHUBIIEro
CBUJETEIBCTBO O TOCYJaPCTBEHHOM PErMCcTpaluy akTa rpaskJaHCKOI0 COCTOSIHUSI HA OCHOBAaHUU
peleHus cyna 00 YyCTaHOBJIEHUH (PaKTa roCyJapCTBEHHOMN PErucTpaluy akTa IrpakaaHCKoro
COCTOSIHUSL.

81.32. CrennaaucT mpu MOJTYyYEHUH CBUIETEIILCTBA PETUCTPUPYET €T0 B )KypHAIIE BXOASIIEH
KOPPECIIOHACHINU C ITPOCTABJIICHUEM HA COIPOBOAUTCIIBHOM JOKYMCHTC NAaThl U BXOAAICTO
HOMeEpa.

81.33. Cnenmanuct nHPOPMHUPYET 3asBUTENS O MOCTYIUICHUH CBUJIETENILCTBA O TOCYAAPCTBEHHOM
pEerucTpalmm akTa rpaKJaHCKOTO COCTOSHUS 0 TeJeOHY, COITACOBBIBAET ATy JAJIS MOIyUYEHUS
JIOKYMEHTA.

81.34. CrienimanucT BbIJAET 3asBUTENIO B HA3HAYCHHBIN I€Hb YKa3aHHOE CBUAETENLCTBO. [Ipu
[IOJIy4€HUH CBUIETENBCTBA O FOCYAaPCTBEHHON PErUCTPALUU aKTa IPAKIAHCKOTO COCTOSHUS



3asiBUTEIb IPOYUTHIBAECT U PACIIUCHIBACTCS B KYpPHAJIC yueTa BbIJaul CBUJIETEILCTB O
rOCyIapCTBEHHON PETUCTPALIMU aKTOB IPasKJAHCKOTO COCTOSIHHUSL.

81.35. Pe3ynpraroM aqMUHUCTPAaTUBHON MTPOLIEAYPHI SBJISIETCS Bblaya 3asBUTENI0 CBUAETEILCTBA O
rOCYIapCTBEHHOW PETUCTPALIMH aKTA IPAaXXAAHCKOTO COCTOSHUS.

81.36. MakcuManbHOE BpEMsI COBEPILIEHUS aAMUHUCTPATUBHBIX MPOLIETYpP IPU BOCCTAHOBIEHUHN
3allMCH aKTa TPAXKIAHCKOTO COCTOSIHUA cocTaBisieT S0 MUHYT.

AHHYJIHPOBaHME 3aTIMCH AKTA IPAXKIAHCKOI0 COCTOSHUA

82. [IpenocTaBiieHUE TOCYIapCTBEHHON YCIYTH M0 aHHYJIMPOBAHUIO 3aIUCH aKTa IPa)k JTaHCKOTO
COCTOSIHUSA (JaJiee - TOCYJapCTBeHHAs yCayra [0 aHHYJIMPOBAHHIO 3allMCH aKTa) BKIIOYAET B ceOs
CJIeyIOIIUe aIMUHUCTPATUBHBIE MPOIIETYPHI:

1) npoBepka npeAcTaBIEHHBIX 3aBUTEIEM JOKYMEHTOB U IIPUHATHE PELICHUS O NPEA0CTABICHUN
rOCYNapCTBEHHOU YCIIyTH IO aHHYIMPOBAHUIO 3allUCH AKTa;

2) mpueM NpenCTaBICHHbBIX 3asBUTENEM JOKYMEHTOB U OCYIIECTBIEHUE MIONCKA 3alIMCH aKTa
IPaX/IaHCKOTO COCTOSHUS, TIOJIeXkKAIllel aHHYIMPOBAHUIO, B apXUBE OpraHa, Mpel0CTaBIISIOIIETO
rOCYIapCTBEHHYIO YCIIYTY;

3) aHHYIMPOBAaHUE 3aMKCHU aKTa TPAKTAHCKOTO COCTOSTHUS;

4) cocraBieHUE U3BEILECHHS O BHECEHUU OTMETKH 00 aHHYJIMPOBAHUU 3AIHMCH aKTa IPa)KIaHCKOTO
COCTOSIHHSI B OpPTaH I10 MECTY XPaHEHHs BTOPOTO dK3EMILIApa 3allMCU aKTa IPAKIAHCKOTO
COCTOSIHUSI, COCTABJICHHON Ha OyMa)>KHOM HOCHTEIIE.

AIMUHUCTPATHBHAS NMPOLEAYPA MO NMPOBEPKe MPeICTABICHHbIX 3asBUTEIeM
JOKYMEHTOB M IPUHATHIO pellleHHs] 0 MPeI0CTABJIEHNH IOCyIapCTBEHHOM
YCJIYT'H 110 AHHYJIMPOBAHUIO 3aNMCH aAKTA

82.1. OcHOBaHMEM JJIsl HA4YaJIa BHITIOJIHEHUS aIMUHUCTPATUBHOM MPOLIEAYPHI O MPOBEPKE
NPpEACTABIICHHLIX 3asABUTCIICM JOKYMCHTOB U IPUHATHUIO PCIICHUSA O IPCAOCTABIICHUN
rOCyIapCTBEHHON yCIyTY MO aHHYIHPOBAHUIO 3aITUCH aKTa SIBJIAETCS JIMYHOE OOpalieHue
3asBUTEINIS B yCTHOU (popMe 00 aHHYIMPOBAHUY 3aAIKUCH aKTa IPAXKJAHCKOTO COCTOSIHUS Ha
OCHOBaHUU PELIEHUS CyJa 00 aHHYIUPOBAHUU 3aMIUCH aKTa IPa’kJaHCKOTO COCTOSTHHUS.

82.2. Cnenuanuct, OTBETCTBEHHBIN 3a TOCYAapCTBEHHYIO PETMCTPALIMIO AKTOB IPasKJaHCKOTO
COCTOSIHUSI, OCYIIECTBIISIET IPOBEPKY MPEJICTABICHHBIX 3asIBUTENEM JOKYMEHTOB, YKa3aHHBIX B
nyHkTax 23, 36, 37 AIMUHUCTPAaTUBHOIO PETJIAMEHTA.

82.3. B cimygae oOpaiiieHust ymoJIHOMOYEHHOTO 3asBUTENIEM JIUIA TAaK)Ke MTPOBEPSETCS TOKYMEHT,
MOATBEPKIAAIOUIUN €ro MOJHOMOYHE.

82.4. Ecnu HeoOX0IMMBIE TOKYMEHTBI OTCYTCTBYIOT JINOO HE COOTBETCTBYIOT YCTAHOBJIEHHBIM
3akoHonarenbcTBOM Poccuiickoit denepanyu TpeOOBaHUAM, CIICIIMATIMCT YBEAOMIISET 3asiBUTEIS O
TOM, YTO OOHAPY>KEHBI MPETSITCTBUS JIJIs1 MPEAO0CTaBICHHS TOCYJapCTBEHHOM YCIYTH 110
AHHYJIMPOBAHUIO 3aMTMCH aKTa, COOOIIAET 3asBUTEIIO O BBISBICHHBIX HEJOCTATKAX B
MIPEACTABICHHBIX JOKYMEHTAX U MPEIJIaraeT MpUHATh MEPhI K UX YCTPAHEHUIO.

82.5. B ciiydae Hanuuus OCHOBaHUH JJIs 0TKa3a B IPEAOCTABICHUH FOCYAApPCTBEHHON YCIyTH 1O
AHHYJIMPOBAHUIO 3aIIMCH AKTa, YKa3aHHBIX B MyHKTax 42, 43, 47 AIMUHUCTPATUBHOTO pETJIaMEHTA,
CTIELMATHMCT BO3BPAIIACT 3asIBUTEIIO IOKYMEHTHI ¢ 00bSICHEHHEM PUYHH 0TKa3a. [1o TpeboBanmio
3asIBUTENS PYKOBOAUTENb OpraHa, peJoCTaBISIOIIEr0 FOCyIapCTBEHHYIO YCIIYTY, BbIIAET
MIMCBMEHHBIN OTKa3 B IPEAOCTABIEHUH I'OCYJapCTBEHHOMN YCIYTH 110 aHHYJIMPOBAHUIO 3allMCH aKTa.

82.6. Pe3ynbraroM agMUHUCTPATUBHOW MPOLEAYPHI ABISIETCA MPOBEPKA CHENATUCTOM



MPEJACTABIICHHBIX 3aBUTEIEM JOKYMEHTOB, B CIIy4ae 0TKa3a B MPEAOCTABIECHUN FOCYIAPCTBEHHOM
YCIIYTH 10 aHHYJAUPOBAHUIO 3allMCH aKTa - BO3BPAT 3asBUTEINIO IOKYMEHTOB ¢ 00BSICHEHNEM NPUYHH
OTKa3a B YCTHOW WJIM MUCbMEHHOU (hopme.

AIMMHHCTPaTHBHAasI NPOLeAypa N0 NpHeMY NpPeACTABIEHHBIX 3asiBUTEJIEM
AOKYMEHTOB M OCYLIECTBJICHUIO TOUCKA 3alMCH AKTA IPAXKAAHCKOI0
COCTOSIHUSA, MOJJIeKALeil AHHYJIMPOBAHUIO, B ApXHUBE OPraHa,
NPeI0CTABJIAIONIEr0 FOCYIAPCTBEHHYIO YCJIYIy

82.7. OcHOBaHUEM /JIs1 HayaJla BBIIOJHEHUS aIMUHUCTPATUBHOM NPOLIEypHI 10 IPUEMY
IIPEJICTABICHHBIX 3asIBUTEIIEM JOKYMEHTOB U OCYIIECTBIECHHUIO ITOMCKA 3alIMCH aKTa IPa)K1aHCKOTO
COCTOSIHHUSL, TTOJICXKAIICH aHHYIIMPOBAaHUIO, B APXUBE OpraHa, Ipe0CTaBIAIOIIErO
TOCYNApCTBEHHYIO YCIIYTY, SBIIACTCA IPUHATOE PELICHUE O MPEAOCTAaBIEHUH IOCYapCTBEHHON
YCIIYTH 110 aHHYJIMPOBAHUIO 3aIIUCHU aKTa.

82.8. Cnenuanuct NpUHUMAET MPEACTABICHHBIC 3aIBUTENIEM IOKYMEHTBI U OCYIIECTBIISIET MTOMCK
3alKiCH aKTa IPaXJaHCKOTO COCTOSIHUS, OJIeKaIlel aHHYTUPOBAHUIO, B apXHUBE OpraHa,
MIPEIOCTABIISIONIETO TOCYTAPCTBEHHYIO YCIIYTY.

82.9. Ilouck ocyIiecTBIsIeTCs MO 3aMUCSIM, COCTABICHHBIM B ()OpME AIIEKTPOHHOTO TIOKYMEHTA, U
IO CTIPAaBOYHBIM MaTepraiaM.

[Ipu ocyuiecTBIeHUH MOMCKA 3aUCH aKTa IPaXKJaHCKOTO COCTOSIHUS CIIEUAUCT OpraHa,
MPEIOCTABIISIIONIETO TOCYIaPCTBEHHYIO YCIIYTY, HCIIONIB3YeT cBeaeHusl Enunoro peectpa24.

82.10. Pe3ynpraroM aqMUHUCTPATUBHON MIPOLIEAYPHI ABISAETCS HATMYUE U OTCYTCTBUE 3aIIUCU
aKTa rpa)<[aHCKOTO COCTOSIHHUS.

AJIMMHHCTPATHBHAS NMPOIeIyPa 0 AHHYJIUPOBAHUIO 3aNMCH AKTA
rPaXKAAHCKOr0 COCTOSHMSA

82.11. OcHoBaHueEM AJIs Hayasla BBIIOJHEHUS aIMUHUCTPATUBHOM MPOLETypHl 10 AHHYJIUPOBAHUIO
3aIllUCH aKTa IPAXKAAHCKOIO COCTOSTHUS SIBIISETCS HAIMYKE 3alIUCH aKTa IPa’KAAHCKOTO COCTOSTHUS,
NOJyIeKaIled aHHYIMPOBAaHUIO HA OCHOBAaHUM PELICHUS CyAa.

82.12. CrienaaucT CBepsieT CBEAEHUSI, YKa3aHHBIE B 3aIMCH aKTa TPAKIAHCKOTO COCTOSHUS,
COCTaBIIEHHOW B (DOpPME ANIEKTPOHHOTO JOKYMEHTa U Ha OyMa)KHOM HOCHTETIE, CO CBEICHUSIMH,
YKa3aHHBIMH B PEIICHUH CYy/a.

82.13. B npaBoii BepxHel 4yaCTH JTULEBONW CTOPOHBI 3aIIMCH AKTa IPAXKAAHCKOTO COCTOSHUSA,
COCTaBJICHHOU B (hOpMe€ IEKTPOHHOTO JOKYMEHTA U Ha OyMaXHOM HOCHTEJe (Ha YPOBHE yKa3aHUs
CBEJICHHI 0 HOMEpE U JIaTe 3allMCH aKTa, CIIpaBa OT ATUX CBEACHUH ), TPOCTABIISAETCS OTMETKA 00
AHHYJIMPOBAHHUH 3aITUCH aKTa TPaKIAHCKOTO cocTosiHuA. B pasnene "CiyxeOHble OTMETKH'" 3amTUCH
aKTa rpa)<[aHCKOTO COCTOSIHUSA, COCTABIEHHON B (pOpME DIIEKTPOHHOTO JOKYMEHTa U Ha OyMa)KHOM
HOCHTeJIE, CTIEIUaTUCTOM MPOU3BOIUTCS OTMETKA 00 aHHYJIMPOBAHUU 3aIIUCH aKTa IPaskJaHCKOTO
COCTOSIHUS C yKa3aHHEM J1aThl BHECEHHUS OTMETKU, HAMMEHOBAHHMSI PEILICHHS CY/Ia M €r0 PEKBU3UTOB.

82.14. Pe3ynbTaTroM agMUHUCTPATUBHOMN MPOIEAYPHI SIBISIETCS BHECEHUE CITY)KEOHOW OTMETKHU B
3aMKCh aKTa TPAXKIAHCKOTO COCTOSTHUS, COCTABICHHYIO B (DOpME AJIEKTPOHHOTO JIOKYMEHTA U Ha
OyMa)KHOM HOCHTeJIE, MOANMUCAHHON PYKOBOJUTENIEM OpraHa, MPe10CTaBIISIOIIEro
TOCYIapCTBEHHYIO YCIYTY, WIH YIIOJIHOMOYEHHBIM UM PaOOTHUKOM OpraHa, MPel0CTaBISIONIETO
rOCyIapCTBEHHYIO YCIIYTY, CKPEIIJICHHONW OTTUCKOM TeYaTH opraHa, pe10CTaBIIsIOIIEro
rOCYIapCTBEHHYIO YCIIYTY.

A,HMI/IHI/ICTpaTl/IBHaﬂ nmpouoeaypa mo CoCTaBJcHHUIO U3BCIICHUSL O BHECCHUHA



OTMETKH 00 AaHHYJIHPOBAHUM 3aMUCH AKTAa IPAKTAHCKOT0 COCTOSTHHUS B
OpraH Mo MecTy XpaHeHHsl BTOPOIo IK3eMILIAPA 3aMiCcH aKTa
TPa’KIaHCKOr0 COCTOSIHMS, COCTABJIEHHOI HA OyMaKHOM HOCUTeJIe

82.15. OcHoBaHMEM 151 HauaJla BHIMOJHEHUS! aIMUHUCTPATUBHOM MPOLETYPHI 10 COCTABIECHUIO
M3BEIICHUS O BHECEHHUH CITY)KEOHOI OTMETKM 00 aHHYIMPOBAaHUU 3alUCH aKTa TPAXKTAHCKOTO
COCTOSIHMSI B OpPTaH IO MECTY XpaHECHHsI BTOPOTO SK3EMILIsIpa 3aIMCH aKTa TPaKIaHCKOTO
COCTOsIHHA, COCTaBHeHHOﬁ Ha 6YM3_)KHOM HOCHUTCIIC, ABJIACTCA BHCCCHHUC ﬂaHHOﬁ OTMCTKHU B HepBBIfI
AK3EMIUISP 3aIUCH aKTa TPaKJAHCKOTO COCTOSHUS, COCTABICHHOMN B (hOpME IEKTPOHHOTO
JOKYMEHTa U Ha OyMa)KHOM HOCHTEIE.

82.16. CrienmanucT COCTaBISAET U3BEIICHUE O BHECEHUH OTMETKHA 00 aHHYIMPOBAHUH 3aITHCH aKTa
IPa’KJAHCKOTO COCTOSTHUS B OPTaH [0 MECTY XpaHEHHUs BTOPOI0 HK3EMIUISIPA 3aliCH aKTa
IPaX/JIaHCKOTO COCTOSIHUS, COCTABIEHHOW HAa OyMa)KHOM HOCHTEJIE.

82.17. JlanHO€ M3BELLEHUE MOANNUCHIBAETCSI PYKOBOJUTENIEM OpPIraHa, IPEJOCTABIISIOIIErO
TOCYIapCTBEHHYIO YCIIYTY, WM YIIOJIHOMOYEHHBIM UM PAaOOTHUKOM OpraHa, MPel0CTABISAIOIIEr0
rOCYIapCTBEHHYIO YCIIYTY, U CKPEIUISIETCSI OTTUCKOM I1€4aTy OpraHa, IPeJ0CTaBIISIONIEr0

rOCyIapCTBEHHYIO YCIIYTY.

82.18. 3Bemenune perucTpupyercs B )KypHalle UCXOJIIEeH KOPPECTIOHIEHIINH, HA HEM
MPOCTABIIAIOTCS JaTa U UCXOIAIINI HOMEp.

82.19. Pe3ynpraroM aqMUHUCTPATUBHON MTPOLIEAYPHI ABJISETCS HAIIPaBICHNUE U3BELLIEHUS O
BHECEHUH OTMETKU 00 aHHYJIMPOBAaHUH 3alMCH aKTa TPa’KIAHCKOTO COCTOSHUS B OPraH 110 MECTY
XpaHEHUs1 BTOPOI0 AK3EMIUISIPA 3alIUCH aKTa IPaskJaHCKOIO COCTOSIHMS, COCTaBIEHHON Ha
OyMa)>KHOM HOCHUTEJIE.

82.20. MakcuManbHOE BpeMsI COBEPILIEHUS aAMUHUCTPATUBHBIX MPOLIETYP IPU IIPETOCTaBICHUN
TrOCYIapCTBEHHOW YCIYTH MO AaHHYJIMPOBAHUIO 3aMMCH aKTa COCTABIAET 37 MUHYT.

IV. ®opMBI KOHTPOJIA 32 HCIIOJTHEHHEM AJIMUHUCTPATUBHOIO PeriiaMeHTa

IHopsaaok ocymecTBIeHUs TEKYLIero KOHTPOJIS 3a co0JII0AeHneM 1
HCIOJTHEHHEM OTBETCTBEHHBIMH J0KHOCTHBIMH JIMIAMHM TOJI0KeHUI
perjiaMeHTa U HHbIX HOPMATHUBHBIX MPABOBBIX AKTOB, YCTAHABJIUBAIOIIMX
TPe0OBAHMA K NPEI0CTABICHHUIO TOCYIAPCTBEHHOM YCIYTH, a TAKKe
NPUHATHEM UMM PelIeHuil

83. Tekymuit KOHTPOJIb 32 COONIOICHUEM U UCTIOTHCHUEM CIIEIIMaIUCTaMy OpraHa,
IIPEIOCTABIIAIOIIETO TOCYIAPCTBEHHYIO YCIIYTY, IOJIOKEHUH AJIMUHUCTPAaTUBHOIO pErlaMeHTa U
MHBIX HOPMAaTUBHBIX MTPABOBHIX aKTOB, YCTAHABIMBAIOIINUX TPEOOBAHUS K MIPEIOCTABICHUIO
FOCYI[apCTBeHHOﬁ YCIyru, a TaKKC NPUHATUCM pCI_HCHI/Iﬁ CrICcUAJIMCTaAMU IMPU TPCAOCTABIICHUN
rOCyIapCTBEHHON yCIyTU OCYIIECTBIISET PYKOBOAUTEIh OpPraHa, MpeaoCTaBIsIOIero
rOCYIapCTBEHHYIO YCIIYTY.

84. JInst TeKyIero KOHTPOJIS UCTIONB3YIOTCS CBEACHU S, UMEIOIIHUECS B JIEKTPOHHOM 0a3e JaHHBIX,
CJIy)KCGHaSI KOPPECIIOHACHIIMA, YCTHAA U TUCbMCHHAA I/IH(i)OpMaI_[I/IH CIICnuajaIncCToOB,
OCYIIECTBIIAIOIINX BBINOJHEHUE aIMUHUCTPATUBHBIX MPOLEAYD, KYpPHAIIbI yUeTa
COOTBETCTBYIOIIMX JOKYMEHTOB U IPYrU€ CBEACHUS.

85. O cnyvasx U IpUYMHAX HAPYIICHUSI CPOKOB, OCIEAOBATEIBHOCTH U COAEPKaHUS
aJIMUHHUCTPATUBHBIX MPOLEIAYP CIECIUATUCTHI HEMEIJICHHO HHPOPMUPYIOT PYKOBOIUTEINS OpraHa,
MIPEAOCTABIISIONIETO TOCYIAPCTBEHHYIO YCIYTY, a TAKXKe MPEAIPUHUMAIOT CPOUYHBIE MEPHI 110
YCTPAHEHUIO HAPYILIECHUN.



Iopsinok ¥ NEPUOAUIHOCTH OCYIIECTBJIEHHUS IUIAHOBBIX U BHEIIAHOBBIX
NMPOBEPOK MOJHOTHI U KA4eCTBA MPeI0CTABIEHUS TOCy1apCTBEHHOM
YCJIYT'H, B TOM 4YHcJie OPAIOK U (POPMbI KOHTPOJIS 32 MOJTHOTOH 1
Ka4eCTBOM NPeI0CTABIECHNS TOCYIaAPCTBEHHOM YCIyTH

86. [1maHoBBIE MPOBEPKH MOJTHOTHI M KQ4€CTBA MPEAOCTABICHUS TOCYIaPCTBEHHOMN yCIYTH
OCYILIECTBIIIIOTCS] HA OCHOBAHUH T'OJIOBBIX IJIaHOB MPoBepoK opraHoB 3AI'C TeppuTopuanbHbIMU
opranamu MuHtocta Poccun.

87. BHeruiaHOBBIE TPOBEPKH MOJHOTHI M Ka4eCTBA MPEAOCTaBICHHUS TOCYIapCTBEHHON YCIYTH
OCYIIECTBIIACTCS YITOJTHOMOUYEHHBIM JIMIIOM (KOMHCCHEH ) 10 PEIIeHHUIO (Ha OCHOBAHUH TTOPYUYCHUS)
Munucrpa roctunuu Poceuniickont denepanuu, ero 3aMecTUTeNs, K KOMIIETEHI[UU KOTOPOro 110
pacnpezeneHuto 00s13aHHOCTE OTHECEHBI BOIIPOCHI OCYILIECTBICHHUS KOHTPOJISI U HaJ30pa B cdepe
rOCYIapCTBEHHON PErUCTPALlMU aKTOB IPAXKIAHCKOTO COCTOSIHUSA MO kKasio0aM 3aMHTEPECOBAHHBIX
JIUIL Ha AercTBUs (0e3eicTBIE) TODKHOCTHBIX Il MuHiocTa Poccuu (TeppuTopuaibHOTO
oprasa).

[Tpenyioxkenus o MpoBEIEHUH TaKUX IPOBEPOK C 0OOCHOBaHMEM HEOOXOAMMOCTH UX MPOBEIECHUS
roTOBUT JlemapTaMeHT 1o BOIpocaM MpaBoOBOM MOMOIIU U B3aUMOJEHCTBHUS ¢ CyneOHON crucTeMOon
Muntocra Poceun.

88. KoHTpouib 3a HCIIOJTHEHMEM OpraHaMy MECTHOTI'O CaMOYTIPaBJICHUsI IEPENAHHBIX UM
MIOJTHOMOYHH Ha FOCYIapCTBEHHYIO PETMCTPALMIO AKTOB I'PAXkIaHCKOTO COCTOSIHUS OCYILECTBIISAETCS
OpraHamH rocynapcTBeHHOU BiacTH cyobekToB Poccuiickoit denepanmu.

89. [IpoBepka MOJHOTHI M KAYE€CTBA MPEIOCTABICHUS TOCYIapCTBEHHOM YCIYTH OCYILIECTBISAETCS Ha
OCHOBAHUU IIPUKA30B TEPPUTOPUAIBHBIX OpraHoB MuHrocra Poccun.

90. ITo pe3ynbraram TpOBEACHHBIX TPOBEPOK B CIIydae BBISIBIICHUS! HAPYILICHUI MTpaB 3asiBUTENCH
AOJDKHOCTHBIC JINIA TPUBJICKAIOTCA K OTBETCTBCHHOCTHU B COOTBCTCTBUU C 3aKOHOAATCIILCTBOM
Poccuiickoit @enepanuu.

OTBETCTBEHHOCTH JOJKHOCTHBIX JIMIl OPraHA NCIOJHUTEILHON BJIACTH
cyobekrTa Poccuiickoii @enepanum 3a penieHus u AeiicTeus (0e3neiicTue),
NpUHUMAaeMble (0CyllecTB/IsieMble) MMHU B X0/1€e NMPeI0CTABJICHUSA
roCyIapCTBEHHOM yCIyrd

91. CnenunanucTsl U yIIOJTHOMOYEHHBIE JOKHOCTHBIE JIUIA HECYT OTBETCTBEHHOCTh B
COOTBETCTBHUU C 3aKOHOJATENBLCTBOM Poccuiickoit deaepanuu 3a HEUCIOIHEHUE WU
HEeHaJIexallee UCIOIHeHNE aJMUHUCTPATUBHBIX MPOLEAYp (IEHCTBUIN), a TAKKE CPOKOB UX
WCIIOJIHEHUS], YCTAHOBJIEHHBIX AIMUHUCTPATUBHBIM PETJIAMEHTOM HCIIOJHEHU MUHUCTEPCTBOM
toctuiu Poccuiickoit denepannu rocyiapcTBEHHOM (GYHKIIMU IO OCYIECTBICHUIO KOHTPOIIS U
Haa30pa B cepe rocyaapCTBEHHOM perucTpaiii akToB Ipa)/1aHCKOTO COCTOSTHUS, YTBEPKICHHBIM
npuka3zoM Muntocra Poccun 20.11.2012 Ne 212 (3apeructpupoBan Muntocrom Poccun 28.11.2012,
peructpanronnabiii Ne 25952) u npukazom Munrocta Poccuu ot 22.11.2018 Ne 232 "O6
YTBEP)KACHUH MOPSAKA OCYIIECTBICHUS KOHTPOIIA 32 3()(HEKTUBHOCTHIO U Ka9YECTBOM
OCYIIIECTBIICHUSI OPTaHAMH T'OCYIapCTBEHHON BIIACTH CyObeKTOB Poccuiickoit denepammmn
MEePEIaHHbIX UM Ul OCYLIECTBIICHUS IToHOMouni Poccuiickoit @enepanuu Ha rocyaiapCTBEHHYIO
PETUCTPAINIO aKTOB TPAXKIAHCKOTO cOCTOsSHUA" (3apeructpupoBad Muntoctom Poccnn 27.11.2018,
peructpanonsbii Ne 52801).



TpeGoBanus k MOpsiAKY U (pOPMAM KOHTPOJIA 32 MPEAOCTABICHHEM
rocy1apCcTBEHHOI YCJIYTH, B TOM YHCJIE CO CTOPOHBI I'PAKIaH, UX
00beIMHEHNH U OpraHu3anuin

92. I'paxxnane, MX 0ObEIMHEHUS U OPTaHU3AIMHN BIIPABE OCYIIECTBISATH KOHTPOJIb 32
MIPEIOCTABIEHUEM rOCYIapCTBEHHON YCIYTH MyTEM MOJIydeHHsI HH(OpMALIUU O XOJe
MPEIOCTaBICHUS TOCYIAPCTBEHHON YCIyTH, B TOM UHCJE O CPOKaX 3aBepILICHUS
aJIMMHHUCTPATUBHBIX NPOLENYp (AEHCTBUI).

93. I'paxxnane, MX 0ObETUHEHUS U OPTraHU3aI[MU TaK)Ke BIIpaBe:

HaIpaBJIATh 3aMCUaHUSA U ITPEIJIOKCHUS 110 YIIYUHICHUTIO JOCTYITHOCTH U Ka4€CTBA IMPEAOCTABICHUA
TrOCYIapCTBEHHOU YCIYTH;

BHOCUTb IPEUIOKEHUS O MEPAX IO YCTPAHEHUIO HapyIIEHNH AJIMUHUCTPATUBHOIO PEIIaMEHTA.

94. PykoBoAuTeENb OpraHa, IpeJoCTaBIsAIONIEr0 roOCYIapCTBEHHYIO YCIYTY, IPUHUMAET MEPHI K
MPEKPAIIEHUIO TOMYIIEHHBIX HapyILIEHUH, yCTpaHsIeT MPUYUHBI U YCIOBUS, CIOCOOCTBYIOIIHE
COBEPIIECHUIO HAPYIIICHUH.

95. Undopmanus o pe3yapratax pacCMOTPEHUS 3aMEUaHUN U TPEITIOKEHUH IrpaxiaH, ux
O00BbEAVHEHUH U OpraHu3aIMii JOBOIUTCS O CBEIEHUS JIULI, HAIPaBUBILUX ITH 3aME€YaHUs U
IIPEJIOKEHHUS.

V. HocyneOHblii (BHeCYTeOHbIIT) MOPSIIOK 00:KaI0BAHUS PellleHUi U 1eCTBUM
(0e3eiicTBHSI) OPraHa, MpeaoCTaB/IsIONIEr0 roCyIapCTBEHHYIO YCJIYTY, a
TaKiKe ero J0JKHOCTHBIX JIMIL

96. Nndopmarus, ykazanHas B pazznene V AIMUHUCTPATUBHOTO PETIaMEHTa, TOJICKUT
00s13aTeIbHOMY pa3MelieHrto Ha EnnHom mopraie.

Nudopmanus 11t 3aMHTEPECOBAHHBIX JIUMI[ 00 UX MPaBe HA J0cyle0Hoe
(BHecyneOHOe) o0:kaioBaHme AeilcTBUH (0e31eicTBUA) U (MJIM) pellleHNH,
NPUHATHIX (0CYLIECTBICHHBIX) B X0/[€ NPEA0CTABJICHUSA IOCYI1apCTBEHHOM
yCJIyIru

97. 3asBUTENM UMEIOT MTPABO MOJATh KAI0Oy HA pelrieHre u (Uiam) aeiicteue (0e3aelicTBre) opraua,

IPEOCTABIAIONIETO FOCYIaPCTBEHHYIO YCIYTY, U (MJIM) €ro CIeHalIuCTOB P NPEeI0CTABICHUN
TOCYIapCTBEHHOH YCIIyTH (Janee - ’anooba).

Oprasnbl rocyiapcTBeHHOM BJIACTH, OPraHU3ANMHU H YIIOJJHOMOYEHHbIE HA
paccMoTpeHne Kaja00bl JUIA, KOTOPBIM MOKET ObITH HAIIPABJIEHA KaJ100a
3asiBUTEJIA B 10CY1eOHOM (BHeCya1eOHOM) MOpPsIKe

98. XKanoba Ha pemenus u (Miam) nercTBus (0e31elCTBHE), TPUHATHIE B XOJIE€ TTPEIOCTABICHUS
rOCYJapCTBEHHOM YCIYT! CIIELUAIINCTOM OPIaHa, MPEAO0CTABIISIONIETO TOCYIAPCTBEHHYIO YCIYTY,
HAIPaBJISIETCS] COOTBETCTBEHHO PYKOBOJHUTENIO TaHHOTO OpraHa, €ro 3aMeCTHTEIISIM.

Kanoba Ha pemenus u aeicTBus (6e31eiicTBHE), TPUHATHIE PYKOBOAUTEIEM OpraHa,
IIPEIOCTABIIAIOIIETO TOCYIaPCTBEHHYIO YCIIYTY, TONAETCsl B OPTaH UCIIOJIHUTEIIBHOHN BIIACTH
cyonekta Poccuiickoit denepanyy, B KOMIIETEHIIMIO KOTOPOTO BXOAUT OPTaHU3aAIMs eI TEIbHOCTH
10 TOCY/IAPCTBEHHOM PETUCTPALIMM aKTOB IPakAaHCKOTO COCTOsIHUS, B MuHIocT Poccun mim ero
TEeppPUTOpUABbHbBIE OpTaHbl KO0 B CYI.



Crnoco0b1 uHpopMHUpPOBaHUs 3asiBUTE/ICH 0 MOPSIAKE IMOAAYM M PACCMOTPEHUS
#&aJ100b1, B TOM 4HcJIe ¢ Mcnoab30BaHueM Equnoro noprana

99. Mndopmanuio o HOpsSAKE MOAAYHN U PACCMOTPEHUS KaJIOObI 3aBUTENb MOXKET TOTYUUTh:

Ha opUIMATBHBIX caiiTax B ceTu "MHTepHeT" opraHa HCIOIHUTENBHOM BIacTH CyObeKTa
Poccuiickoit @enepanuu, oprasa, NpeIoCTaBIsSIONIEr0 TOCYIapCTBEHHYIO YCIYTY;

Ha EnuHoM nmopraie;
10 CIIPABOYHBIM TeliehoHam;

IIPYU JINYHOM IIPUEME.

IlepeyeHb HOPMATHBHBIX NPABOBBHIX AKTOB, PEryJIUPYIOIIHX MOPAIOK
a0cyne0HOro (BHeCY1eOHOI0) 00:Ka10BaHMSI PellIeHUl U 1eCcTBUil
(0e3eiicTBHSI) OPraHa, MpeaoCTaBISIONIEr0 roCyIAapCTBEHHYIO YCJIYTY, a
TaKKe ero J0LKHOCTHBIX JINI

100. IMopsimox nocyne6HOTO (BHECYAEOHOTO) 00KATOBaHUS PEIICHUN U JeHCTBUM (Oe31eHCTBYS)
Oprasa, IpeaoCTaBIISIONIETO TOCYIAPCTBEHHYIO YCIIYTY, & TAKXKE €T0 JOKHOCTHBIX JIUIL
perylupyeTcst CIeAyOIMMHA HOPMAaTHBHBIMH ITPABOBBIMUA aKTaMH:

- ®enepanbubiii 3akoH Ne 210-D3;

- noctanosisienue [IpaButensctBa Poccuiickoit @enepanun ot 16.08.2012 Ne 840 "O nopsiake
MOJIAYU ¥ PACCMOTPEHMSI JKajI00 Ha pelieHus u AeicTBus (0e3aeilicTBre) GenepaibHbIX OPraHOB
MCIIOJTHUTENIbHOM BIIACTH U UX JOJKHOCTHBIX JIHI, (DefiepabHbIX TOCYJapCTBEHHBIX CIYKAaIlUX,
JOJKHOCTHBIX JIUI TOCYIapCTBEHHBIX BHEOIOKETHBIX (GoHI0B Poccuiickoii Deneparnun,
rOCyIapCTBEHHBIX KOPIOPALIMiA, HAaJIEIEHHBIX B COOTBETCTBUH C (eiepaibHbIMU 3aKOHAMHU
MOJTHOMOYHSIMH TIO MPEIOCTABICHUIO TOCYIAPCTBEHHBIX YCIYT B YCTAHOBJICHHOM cdepe
NEATEeIbHOCTH, U UX JOJKHOCTHBIX JIMII, OpTaHU3alNi, TPeayCMOTPEHHBIX YacThio 1.1 cratbu 16
denepanbHoro 3akona "O06 opraHu3alyy NPEIOCTaBICHHS FOCYIapCTBEHHBIX U MYHUITUIATBHBIX
yciyr", 1 uX pabOTHUKOB, a TaKKe MHOTO(QYHKIIMOHAIBHBIX LIEHTPOB MIPEI0CTABICHUS
rOCYIapCTBEHHBIX U MYHHUIIMITAJIBHBIX YCIYT U UX paboTHUKOB" (CoOpaHue 3aKOHOAATENHCTBA
Poccutickoit @enepanun, 2012, Ne 35, ct. 4829; 2018, Ne 25, ct. 3696).

Oco0eHHOCTH BBINOJIHEHUSI AIMUHUCTPATUBHBIX npouenyp (aeicreuii) B MOI]
NPHU NPEAOCTABJICHUM FOCYAAPCTBEHHbIX U MYHUIUNIAJIBHBIX YCJIYT

101. B M®I] 3asBuTensm npenocTapiseTcs HHPOpMAIUs O TIOPSJIKE IMOAa4YH 3asBICHUN O
3aKJIFOYEHUH Opaka, pacTOp:KeHUH Opaka, MOJy4IeHHUs TOBTOPHBIX CBUJETEIHCTB O
rOCyIapCTBEHHON PETUCTPALIMU aKTOB I'PAKJAHCKOTO COCTOSIHUSI U UHBIX JTOKYMEHTOB,
MOATBEPXKIAIOIINX HATMYHE WIH OTCYTCTBUE (PaKTa TOCYIapCTBEHHON PErucTpaliuy akTa
TPAKJAHCKOTO COCTOSTHUSA.

102. B MO®I] qyis 3asBUTENEH TPEAYCMOTPEHA BO3MOKHOCTh HEMOCPEACTBEHHOM MOa4uK
3asBJICHUI O 3aKIIIOUEHUH Opaka, pacTOpKEeHUHU Opaka, MOIy4eHHUs TIOBTOPHBIX CBHJIETENBCTB O
TOCYIapCTBEHHOM PETUCTPAIIUU aKTOB TPAXKIAHCKOTO COCTOSIHUSI M MHBIX JJOKYMEHTOB,
MOATBEP)KIAIOIINX HATMYHE WIH OTCYTCTBUE (PaKTa rOCYJapCTBEHHON PErucTpaliuy akTa
TPaKIAHCKOTO COCTOSTHUS.

103. B cayuae nepenaun M®L] noinHOMOYMI 110 IPEAOCTABIECHUIO TOCYIaPCTBEHHBIX YCIIYT 110
rOCYJJapCTBEHHOHN PEruCTpalluy OT/IEJIBHBIX aKTOB IPAXIaHCKOTO COCTOSIHUSI B COOTBETCTBUHU C
nyHkTamu 2.2, 2.3 crareu 4 @enepanbHoro 3akoHa Ne 143-d3 umu npousBoauTcs
rocynapctTBeHHas peructpanusa poxaeHus u cmept B EI'P 3AI'C B cooTBeTCTBUM C MyHKTaMH 72 U
78 HacTosIEero AAMUHUCTPAaTUBHOIO PEITIaMEHTA.



ITopsinok nepenaun M®IL] 3anuceil akTOB IpakIaHCKOIO COCTOSHMS O POXKACHUU U CMEPTH,
COCTABJIEHHBIX Ha OyMa)KHOM HOCHTEJIE, a TAK)KE JTOKYMEHTOB, TOCIYKUBIIUX OCHOBAHUSAMHU IS
rOCyIapCTBEHHON PETUCTPALIMU POXKIEHUS U CMEPTH, B opransl 3AI'C yTBep»kAeH MPUKa30M
Mumnrocta Poccun ot 26.09.2018 Ne 194 (zapeructpupoBan Muntoctom Poccun 02.10.2018,
peructpanonHbIii Ne 52304).

HOpﬂHOK HCIIPABJCHUSA JONMYIICHHBIX OIICYATOK U omuooOK B BbIIAHHBIX B
pe3yJbTare NpeioCTABICHUS TOCYIAPCTBEHHOH YCJIYIH JOKYMEHTAX
104. Tlopsnok ucnpasiieHus JOMYIIEHHBIX ONEYaTOK U OIIMOOK B BBIJAHHBIX B PE3YNbTATE

IPEOCTaBIEHUS TOCYAAPCTBEHHOM yCIyry JOKYMEHTaX OCYIIECTBIISIETCSA B COOTBETCTBHHU C TJIABOM
9 ®enepanbHoro 3akoHa Ne 143-D3.

1 Ilynktel 2 u 3 crareu 9, nyHKT 1 crareu 20 ®enepanpHoro 3akoHa Ne 143-D3.
2 ITynkrsel 2 u 3 cratbu 9, nyHKT 1 ctateu 20 @enepanbHoro 3akona Ne 143-D3.
3 Ilynkr 2 crarbu 60 ®@enepanbHoro 3akoHa Ne 143-D3.

4 YTpayuBaeT CHIIY CO JTHS BCTYIUICHHUS B CHJTy a03aria mepBoro moanyHkra "a" myHkra 6 crarpu 1
®enepanbHOro 3akoHa ot 23.06.2016 Ne 219-®3 "O BHecenun uzmeHenuil B @enepanbHblil 3aKOH
"O0 akTax rpaKJaHCKOTO COCTOSTHUA'".

5 Berymaer B cuity o IHS BCTYIUIEHUS B CHITY a03arja rmepBoro nmoanyskra "a" nyakra 6 crarsu 1

y y y y YH YH
®enepanbHoro 3akoHa ot 23.06.2016 Ne 219-®3 "O BHeceHnun uzmMeHeHnii B @eepanbHbli 3aKOH
"O0 aKkTax TpaxJaaHCKOTO COCTOSHUSA".

6 YTpaunBaeT CHIIy CO JHSI BCTYIUICHHS B CHITY a03alia MepBoro NoAnyHkTa "a" myHkTa 6 crarbu 1
®enepanbHOro 3akoHa ot 23.06.2016 Ne 219-®3 "O BHecenun nzmeHenuil B denepanbHblil 3aKOH
"O0 akTax IrpaKJaHCKOTO COCTOSTHUA".

7 Berynaet B cuily co JTHS BCTYIJICHHS B CHITy a03aima 1 moxnmynkra "a" myHkTa 6 crareu 1
®enepanbHoro 3akoHa ot 23.06.2016 Ne 219-®3 "O BHeceHnn uzmMeHeHnii B @efepanbHbIi 3aKOH
"O0 aKkTax TpaxJaaHCKOTO COCTOSHUSA".

8 YTpaunBaer cuiy co JHS BCTYIUICHHS B CHUTY a03aria 6 moanyHnkra "0" mynkra 39 crarpu 1
®enepanbHoro 3akoHa ot 23.06.2016 Ne 219-®3 "O BHecenun nzmeHenuil B denepanbHblil 3aKOH
"O0 akTax rpaKJaHCKOTO COCTOSTHUA".

9 Crarbs 14 Cemeitnoro koaekca Poccuiickoit denepariuu.

10 Berynaer B cuity ¢o AHA BCTYIUICHUS B CHITY TyHKTa 2 ctarbu 3 denepaibHOTO 3aKOHA OT
23.06.2016 Ne 219-@3 "O BHecennn nzmeHenuii B dexepanbHblii 3akoH "O0 akTax rpaxaaHCKOTo
COCTOSIHHS .

11 Berymaer B 3akoHHYI0 cuity ab3an 2 myHkra 1 crareu 13.1 ®enepanbroro 3akona Ne 143-03.

12 Berynaer B cuily co AHs BCTYIUIEHUs B cuity myHKTa 17 crarbu 1 denepanbHOro 3akoHa OT
23.06.2016 Ne 219-®3 "O BHecenun u3meHeHuid B Oeaepanbhpiii 3akoH "O0 akTax rpak1aHCKOTO
coCTOsIHUS".

13 Berynaer B cuity €O JHA BCTYIUICHHS B CHITY ToANyHKTa ""B" myHkTa 25 crarbu 1 denepanbHOrO
3akoHa oT 23.06.2016 Ne 219-®3 "O BHecenuu u3meHeHunit B @enepanbHblil 3akoH "OO0 akTax
rpakIaHCKOTO COCTOSTHUS .

14 YTpauuBaeT cuily co AHS BCTYIUICHUS B CUIy noanyHkTa "0" mynkra 29 crarsu 1 denepanbHOrO
3akoHa OT 23.06.2016 Ne 219-®3 "O BHecennn n3meHnenuii B GenepanbHbiii 3akoH "O0 akTax
IPaX1aHCKOI0 COCTOSHUA".



15 Berynmaer B cuity co AHsI BCTYIUICHUS B CHITy oAnyHkTa "0" myHkra 29 crareu 1 denepanbHoro
3akoHa OT 23.06.2016 Ne 219-®3 "O BHecennn n3meHnenuii B Genepanbubiii 3akoH "O0 akTax
I'PaX1aHCKOIO COCTOSHUA".

16 YTpauuBaeT cuiy co JHS BCTYIUIEHUA B cvuly noAanyHkra "a" nynkra 34 crareu 1 denepanbHOro
3akoHa oT 23.06.2016 Ne 219-®3 "O BHecenuun u3meHeHuit B @enepanbHblil 3akoH "OO0 akTax
rpakIaHCKOTO COCTOSTHUS .

17 Berynmaer B cuily co AHsI BCTYIUICHUS B cUiTy noAnyHkTa "0" nmynkra 34 crareu 1 ®enepanbHoro
3akoHa OT 23.06.2016 Ne 219-®3 "O BHecennn n3meHenuii B @enepanbHbiii 3akoH "O0 akTax
IPaX/1aHCKOr0 COCTOSHUA".

18 YTpauuBaeT cuiy co JHS BCTYIUICHUS B CHUTY ITYHKTA 2 cTaThu 3 deaepanibHOro 3aKoHa OT
23.06.2016 Ne 219-@3 "O BHecennn nzmeHenuii B dexepanbHplii 3akoH "O0 akTax rpaxaaHCKOTo
COCTOSIHUS .

19 Berynaer B cuity co AHS BCTYIUIEHHUS B CHITY IIyHKTa 2 cTathu 3 DenepanbHOro 3aKOHA OT
23.06.2016 Ne 219-®3 "O BHecenun u3meHeHuid B Denepanbhpiii 3akoH "O0 akTax rpak1aHCKOTO
cocTOosIHUS".

20 Berymaer B cuity co JHSI BCTYIUICHHSI B CHUTY a03ania 5 moanyHnkTa "0" mynkra 40 crarpu 1
®enepanbHoro 3akoHa ot 23.06.2016 Ne 219-®3 "O BHecenun nzmeHenuil B @enepanbHblil 3aKOH
"O0 akTax rpaKJaHCKOTO COCTOSTHUA".

21 Berynaer B cuity co JHsI BCTYIUIEHHUs B cuiTy noAnyHkTa "0" nmynkra 40 crareu 1 ®enepanbHoro
3akoHa OT 23.06.2016 Ne 219-®3 "O BHecennn n3meHnenuii B GenepanbHbiii 3akoH "O0 akTax
IPaX/1aHCKOrO COCTOSIHUA" .

22 Crarbu 7, 74 ®enepanbHoro 3akoHa Ne 143-D3, crareu 198, 209 ['paxkmanckoro
nporeccyanbHoro koaekca Poccutickoit @eneparuu (CoOpanue 3akoHoAaTenbeTBa Poccuiickoit
Oenepaunn, 2002, Ne 46, ct. 4532; 2010, Ne 50, ct. 6611; 2013, Ne 9, ct. 872).

23 Crarbu 7, 74 ®epepanbHoro 3akoHa Ne 143-D3, crarbu 198, 209 I'paxkanckoro
npoueccyaiabHoro kogekca Poccutickoit @enepanum.

24 Berymnaer B CHILY CO AHS BCTYIUIEHHS B CHIIy IIyHKTa 2 ctatbu 3 PenepanbHOro 3aKOHa OT
23.06.2016 Ne 219-®3 "O BHecenun u3meHeHuid B Oenepanbhpiii 3akoH "O0 akTax rpak1aHCKOTO
COCTOsIHUS".

O030p 1OKyMeHTA

MUuHIOCT ompeAesni HOBBIM MOPSAI0K TOCPETUCTPALIUU AKTOB IPAKIAHCKOTO COCTOSTHUSA. Y YTEHBI
W3MEHEHMS, BHECEHHbBIE B 3aKOHOAATENIbCTBO. P mporeayp Brnpase coBepmiate ML, Teneps
Opak MOKEeH OBITh 3apETUCTPUPOBAH 110 UCTCUCHUH MeCsIla U He To3Hee 12 MecsIIeB co THS
MOJJa4¥ COBMECTHOTO 3asIBJICHUSI. YPETyIHpPOBaHbl BOMPOCH] BBIIAYH TOBTOPHBIX CBUIETEIHCTB
(cpaBoK) 0 rocpeructpanuu aktoB. Psn nsmenenuit kacaercsa seeaenuss ETPH 3ATC.

[IepecMOTpeHBI ITEPEUHN TOKYMEHTOB, MIPEAOCTABISEMBIX ISl IOJTYYEHUS TOCYCIYT, U CPOKU
COBEPILEHHUS OTACIBHBIX MPOLEAY.

[IpesxxHuil permaMeHT yTpaTui CUITY.



