AAMUWHUCTPALINA TOPOICKOTO OKPYTA "rOPO/, AOLLKAP-O/IA"

NOCTAHOBJIEHUE
oT 7 Hos6pAa 2013 r. N 2733

Ob YTBEPXKAOEHUN ADMUHUCTPATUBHOIO PETNTAMEHTA
NPEAOCTABNIEHUA MYHULUMNANBHON YCNYTU
"MPUEM 3AABNEHUINA, LOKYMEHTOB, A TAKXE NOCTAHOBKA HA YYET
B KAYECTBE HYXKAAIKOLKUXCA B XU/1bIX NTOMELLEHNAX"

CNNCOK U3MEHSIOLLMX AOKYMEHTOB
(B pea. nocTaHOBAEHWI aAMUHUCTPALMM FTOPOACKOrO OKpyra
"lopog, Mowkap-Ona" ot 13.02.2015 N 312, ot 29.03.2016 N 442)

B cootBetctBUM C lNopsaKkom pa3paboTKM UM yTBEPXKAEHWUA aAMUHUCTPATMBHBIX PEriaMeHToB
NPeaAoCTaBAEHUA  MYHUUMMNANbHbLIX  YCAYT, YTBEPXAEHHbIM  MOCTAHOB/MEHMEM  aAMWUHUCTPALMM
ropoackoro okpyra "Topog, Mowkap-Ona" ot 21.03.2013 N 653, nocTaHOBAA:

1. YTBepauTb Npunaraemblii AQMUHUCTPATUBHbINA pernameHT npeaocTaBAeHUs MyHULMNANbHOM
ycnyrn "Tpuem 3aaBNEHUI, AOKYMEHTOB, a TaKXKe MOCTaHOBKA Ha y4YyeT B KauyecTBe HYMK/AAOLMXCA B
UNbIX NomMeLL.eHnax".

2. Mpu3HaTb yTPaTUBLLMM CUAY MOCTAaHOB/EHWE ALAMMHUCTPALMM TOpoACKOro okpyra "lfopog
Mowkap-Ona" ot 24.09.2010 N 2732 "O6 yTBEepXKAEHUM aAAMUHUCTPATUBHOIO pernameHTa
npegocTaBAeHMs MyHULMNANAbHOW ycayru "Mpuem 3asBieHUn, SOKYMEHTOB, @ TaKXe MOCTaHOBKa Ha
YYeT B KaUecTBe HYXKAAIOWMXCA B *KUbIX MOMeLLeHnAX" .

3. Ony6aMKoBaTh HacToAllee NocTaHoBAeHMe B raseTe "Mowkap-Ona" 1 Ha opuLManbHOM caiiTe
aZMMHUCTPaLMM ropoacKoro okpyra "Topog Mowkap-Ona".

4, KOHTPONb 33 WUCMOSIHEHMEM HACTOALWEro NOCTAaHOB/AEHUA BO3/I0OXWTb Ha 3amecTUTens Mapa
ropoaa Mowkap-Onbl N0 CTPOUTENLCTBY, aPXMTEKTYPE U XUAULLHBIM Bonpocam MonywmHa A.K.
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AOMWHUCTPATUBHbIN PETTAMEHT
NPEAOCTABNIEHUA MYHULUMNANBHON YCNYTU
"MPUEM 3AABNEHUINA, AOKYMEHTOB, A TAKXE NOCTAHOBKA HA YYET
B KAYECTBE HYXKAAKOLKUXCA B XU/1bIX NTOMELLEHNAX"

CnNUCOK M3MEHAIOLLMX AOKYMEHTOB
(B peq,. nocTaHOBNEHUI aAMUHUCTPALLMMN FOPOACKOrO OKpyra
"Fopoa Mowkap-Ona" ot 13.02.2015 N 312, ot 29.03.2016 N 442)



|. ObLue nonoxeHns
MpeameT perynMpoBaHns AAMUHUCTPATUBHOIO perfiameHTa

1.1. TlMpegmetom peryampoBaHuA HacToAwero AAMMUMHUCTPATUBHOINO perfameHTa  ABAAKOTCA
OTHOLWIEHMWA, BO3HMKAWOWME MEXAY 3afABUTENAMW U agMUHUCTPaLMen ropoackoro okpyra "lopog
Mowkap-Ona" no npemocTaBAeHMIO MYHULMNAALHOW YCAYTM NO MPUEMy 3aABAEHMii, JOKYMEHTOB, a
TaK)Ke MOCTAHOBKM HA y4YeT B KaYecCTBe HY)KAAIOLMXCA B XKUbIX NOMELLEHUAX (fanee - MyHULMNANbHan
ycnyra).

(B pes. NocTaHOBNEHMA aAMUHUCTPALMM FOPOACKOro okpyra "Toposa Mowkap-Ona" ot 13.02.2015 N 312)

Kpyr 3asButene

1.2. MyHuMuMnanbHaa ycayra npenocCTaBAAETCA 3aABUTENAM - rpaxgaHam PoccuicKoi
desepalymn, NOCTOAHHO MPOXMBAIOWMM Ha TEPPUTOPUM TFOPOACKOro okpyra "lopoa WMowkap-Ona",
06paTMBLIMMCA C 3aABJEHUAMM O MPU3HAHUM MAIOMMYLLMMU M O MPUHATUM HA Y4YeT B KayecTse
HY)KOAOWKUXCA B KWUAbIX MOMELLEHUAX, NPenOoCTaBAAEMbIX MO [OroBopam COLMANbHOMO Halima
aJMMHUCTPaLMelt ropoackoro okpyra "lopoa Mowkap-0Ona" (rpaxaaHe Npu3HaAOTCA MaNOUMYLLMMKU B
Lenax NpeaocTaB/iieHUs NO LOroBOPAaM COLMAZbHOTO HalMa KWbIX MOMELLEHUA MYHMULMNANbHOMO
XunuwHoro ¢oHaa, ecnm pasmep 40X043, NPUXOAALLErocs Ha KarKAoro YjeHa UX ceMbW, U CTOMMOCTb
MMYLLECTBA, HaXO4ALWErocs B COOCTBEHHOCTM Y/IEHOB CEMbW M MOAJEXKALLEro Ha/Noroob6/0XKeHUto,
HeAOCTaTOYHbl A1 HAKOMJIeHUs AEeHEeXHbIX CpeacTs, HeobXxoguMbIX AA NPUOBPETEHMA KUAOro
NnomeLLeHUs No cpefHein PbIHOYHOM CTOMMOCTM KWbA B AAaHHOM MyHWUMMNAZbHOM 06pPa3oBaHUKM MO
HOpMe MNpeaoCTaB/eHUA KUAbA MO [OroBOpPY COLUMANbHOrO Halima, 3a Mepuos BpPeMEeHM,
YCTaHOBNEHHbIN MOCTaHOBAEHMEeM M3pa ropoga Mowkap-Onbl oT 29.09.2006 N 2634 (10 net) B
cooTBeTcTBMU C TpeboBaHMem 4. 1 cT. 2 3aKoHa Pecnybamku Mapuit 9 "O perynanpoBaHuUM OTAENbHbIX
UULLHBIX OTHOLLIeHMIA B Pecnybauke Mapwuii 9" ot 11.05.2005 N 13-3).

(B pea,. NocTaHOBAEHUA aAMUHUCTPALMM FOPOACKOro oKkpyra "Mopoga Mowkap-Ona" ot 13.02.2015 N 312)

1.2.1. eiAcTBOBaTb OT MMEHW 3aABUTENA BNPaBe ANLO, MMeloLLLEe NPaBo NPeacTaBAATb MHTepeChI
3aABUTENS U NPeAOoCTaBMBLIEE CeAyloLMe LOKYMEHTbI:
(B pes. NocTaHOBNEHMA aAMUHUCTPALMM FOPOACKOro okpyra "Toposa Mowkap-Ona" ot 13.02.2015 N 312)

AoBepeHHOE nyo, umerulee cnegyrouwme JOKyMeHTbI:

OOKYMEHT, 0dOpPM/IEHHbIW B COOTBETCTBMM C  AEWCTBYHOLWMM  3aKOHOZATE/IbCTBOM,
NoATBEPXKAAOWMIA HanuumMe y NpeacTaBuUTeNs 3asBUTENA MpaB LeWcTBOBaTb OT /ML 3aABUTeNS,
onpeaensaowmnii ycNoBma U rpaHuLLbl peannsaLumm npasa Ha noayyeHne MyHUUUNAAbHOM ycnyru;

(B pea,. NocTaHOBAEHUA aAMUHUCTPALMM FOPOACKOro okpyra "Mopoa Mowkap-Ona" ot 13.02.2015 N 312)

[0BEPEHHOCTb, OQPOPMIEHHYIDO B COOTBETCTBUM C AENCTBYIOWMM 3aKOHOAaTe/IbCTBOM,
NoATBEPXKAAIOLLYIO HannyMe y NpeacTaBUTeNs NpaB AeiCcTBOBaTb OT MLa 3aABUTENSA U ONpeaensiowyto
YCNOBUA U TPaHMLbl peannsalmm npasa Ha NoaydyeHne MyHULMNanbHOMN ycayru.

TpeboBaHuWsA K NopaaKy MHGOPMUPOBAHUSA
0 NPeaoCTaBAEHNUN MYHULMNANBLHOMN YCaYTU

1.3. MyHUUMNanbHYy0 yCayry npeaocTaBnfeT aAMUHUCTPAUMA ropoackoro okpyra "lopog
Mowkap-Ona", pacnonoxeHHas no agpecy: ropog, Mowkap-Ona, JIeHMHCKuiA npocnekT, 4. 27.

paduk pabotbi: ¢ 8.30 go 17.30 vac., obeaeHHbIN nepepbiB: ¢ 12.30 ao 13.30 yac., BbIXOAHbIE
AHU - cybb0oTa N BOCKpeceHbe, a TaKKe Hepaboune npasaHUYHbIE AHMU.
(B pea,. NocTaHOBAEHUA aAMUHUCTPALMM FOPOACKOro oKkpyra "Mopoa Mowkap-Ona" ot 29.03.2016 N 442)



1.4. CnpaBoyHyl0 MHOOPMALMIO O MECTe HaxXOXKAeHMA M rpaduke paboTbl agMUHUCTPALLUU
ropoAckoro okpyra "Toposg MWowkap-Ona", nopagke noayyeHua WHOOPMaLMM MO BOMPOCaM
NPeaLoCTaBAEHUA  MYHMUMNANbHOW YCAYTM UM YCAYr, KOTOpble ABASAIOTCA HeobxoauMbIMKU U
06A3aTeNIbHbIMKW, CBEAEHMI O XoA4e NpPeaoCTaBNeHUs MYHULMNANbHOW YCAyrM, B TOM 4ucie C
NCNoNb30BaHMEM  pecnybNMKAHCKOM  rocyaapcTBeHHOM  MHPOpMaUMOHHOMW  cuctembl  "lMopTan
rocyAapcTBeHHbIX ycayr Pecnyb6amku Mapuit 3n", MOXKHO NOAYUYUTD:

a) nocpeacTBOM /IMYHOrO obpalleHMAa B OTAeN ydeTa M pacnpedeneHua Xuaoh naowaau
aZiIMMHUCTPaLMN FOpPOACKOoro okpyra "lopop, Mowkap-Ona" (ganee - otaen yyeTa M pacnpegeneHus
UNoM nnowaam) no agpecy: ropog Mowkap-Ona, JIeHUHCKMI npocneKT, 4. 27, KabuHetbl 104 - 106.
MpueMHbI AeHb gNsA nosyyaTenei MyHUUMNanbHOW YCAYrn B OTAENE yyeTa U pacrnpeseneHns Kuiom
nnowagm: yetsepr: ¢ 8.30 go 16.30 yac., obeaeHHbIV nepepsbis: ¢ 12.30 go 13.30 yac. (okHa 1 - 3 B xonne
3aHMA aAMUHUCTPaLMM FOPOACKOro okpyra "Topog Mowkap-Ona");

(B pes. NocTaHOBNEHMA aAMUHUCTPALMM FOPOACKOro okpyra "Topos Mowkap-Ona" ot 29.03.2016 N 442)

6) nocpeactBomM NWUCbMEHHOrO obpalleHus B agMWHUCTPaALMIO TOpoAcKoro okpyra “"lopog
Mowkap-Ona" no agpecy: 424001, Pecnybavka Mapwuit 3n, ropog, Mowwkap-Ona, JIeHUHCKMUIA NPOCMeKT,
n.27;

B) no TenedoHam B oTAe/NE yYeTa 1 pacnpeaeneHns uaon naowaau: (8362) 45-24-50, 45-25-27,
45-34-76, 64-17-02;

r) no anekTpoHHol noute: admiola@i-ola.ru;

[l) Ha caiiTe agMMHUCTPaLMK ropoacKkoro okpyra "Topos Mowkap-Ona": http://i-ola.ru/ (pa3gen -
MyHULMNaNbHbIE YCAYTK, NoApasaen - PernameHTbl MyHULMNAAbHbLIX YCAYT, "UAULHbIE OTHOLLEHWSA);

e) Ha MopTane MocyaapcTBeHHbIX ycayr Pecnybanku Mapuin dn: http://pgu.gov.mari.ru (pasgen -
KaTanor opraHusauuii, nogpasgen - MyHuuMnanbHble, AAMUHUCTPaUMA ropoackoro okpyra "lopos
Mowkap-Ona" > "lMocTaHOBKa Ha yYeT B KaUeCcTBe HYXK/AAIOLMXCA B XKUAbIX NoMeLleHnax");

) nocpeacTBOM  TeppUTOPMANIbHO-pPacnpeaeneHHblX  OTAeNeHUI A  MHOroQyHKUMOHaAbHbIX
LEHTPOB.
(B pea. NocTaHOBAEHMIA aAMMHUCTPALLMM TOPOACKOro oKpyra "Mopos Mowkap-Ona" ot 13.02.2015 N 312,
0T 29.03.2016 N 442)

NHpopmauma 06 N3MEHEHUAX MECTOHAXOXAEHNA TEPPUTOPUAIBHO-pAcNpeseneHHbIX OTAENEHNIA
MHOToQYHKLMOHA/bHbIX LEHTPOB pasmelleHa Ha EguHom noptane MOL, Pecnybavku Mapuii dn
http://mfc.mari.ru (pasgen - Aupekumua ML, > r. Mowkap-Ona).

1.5. HPopmaLmAa O MECTOHAXOXKAEHUMN, KOHTAKTHbIX TenedpoHax, aapecax 3NEKTPOHHON MOYTbI
aAMMHUCTPALMM TOPOACKOro okpyra "lopos Mowkap-Ona" pasmelieHa Ha oduuManbHOM caiiTe
aAMUHUCTPaUMK (pasgen - AgMUHUCTPaLMA, nogpasaen - CTPYKTypHble nogpasgeneHuns), a Takxe B
MHGOMaTaX, PacnoNOXKeHHbIX Ha 1 3Taxke 34aHUA aAMUHUCTPALLMK rOPOACKOro okpyra "Mopog Mowkap-
Ona".

1.6. Mpn OCYWECTBAEHNN KOHCYNbTUPOBAHMUA Ha JWYHOM npueme paboOTHUK oTAena ydeta u
pacnpeaeneHus }KuUnom niowagmn obssax:

[AaTb OTBETbl Ha 3aJaHHble NOCeTUTEIEM BOMPOCHI, B KOHLLE pa3roBopa KpaTKo Noasean ero utory;
BECTW Pa3roBOp B BEXK/IMBOW U KOPPEKTHOM PpopMe, NaKOHMYHO, MO CyLL,ecTBY BONPOCA.

EcnM nocTaBieHHble MOcCeTUTeNemM BOMPOCbI He BXOAAT B KOMMETEHUMIO OTAena ydyeta W
pacnpeaeneHus XuWaoi naowaau, paboTHWK oTaena MHGOpMUpPyeT MOCeTUTENA O HEeBO3MOMKHOCTU
npeaocTaBAeHMs CBEAEHMI U pasbACHAET emy NpaBo 06paTUTbCA B OpPraH, B KOMMETEHLMIO KOTOPOro



BXOAAT OTBETbl Ha NOCTaB/IEHHbIe BOMNPOCHI.

1.7. Mpu OCYyLEeCTBAEHUN KOHCYNbTUPOBaHMA Mo TenepoHy paboTHMK oOTaena ydeta W
pacnpegeneHun }unok niowaam obasan:

npeacTaBUTbCA, Ha3Bas CBOKO GamMUANIO, UMSA, OTYECTBO (B C/lyyae, ec/iv UMeeTca), A0IKHOCTb;
BbIC/IYLIATb U YTOYHUTb, MPU HEOBXOAMMOCTH, CYyTb BOMPOCa;
BEX/INBO, KOPPEKTHO M NAKOHWMYHO AaTb OTBET MO CYLLEeCTBY BONPOCa;

npn HEBO3MOXHOCTU B MOMEHT 06paLLI,eHMFl OTBETUTb Ha MOCTaBAEHHbIM BOMPOC nNpeanoxuntb
co6ecep,HMKy nepes3sBoHNUTbL B KOHerTHbIl\/‘I AeHb W B oOnpeaeneHHoe BpemAa, NoArotosMB K
Ha3Ha4YeHHOMY CPOKY OTBET MO BbllleyKa3aHHbIM BOMPOCaM.

PaboTHMK oTAena yyera W pacnpedeneHus KUAOW NAoWaaM npu  OCYLWLEeCTBAeHUU
KOHCYNbTMPOBAHMSA BNpaBe NpeasoKnTb cobecegHUKy NpeacTaBUTbCS.

1.8. B cnyyae ecnv 3asBWUTeNb He YAOB/AETBOpPEH MHbOpmauMen, NpefoCcTaBlieHHOW emMy Ha
YCTHOM npveme uan no TenedoHy, pabOTHUK OTAeNa ydyeTa M pacnpeseneHus Kuaok naowaam
npegnaraeT emy NoAroToBMTb NMCbMeHHOE 0bpalleHre No MHTePECYOWUM ero BOMpPocam.

OTBeT Ha NUCbMeHHoe obpalleHne NoAnNMUCcbIBaeTca 3amecTuTenem Mapa ropoga Mowkap-Onbl B
COOTBETCTBMM C pacnpeaeneHnem obasaHHOCTEN U HanpaBAAETCA 3aABUTENI0 B CPOK, HE NPEBbILLIAOLLLAIA
30 KaNleHAaPHbIX AHEN CO AHA ero perncTpauum B aAMUHUCTPALLIMKU TOPOACKOro oKkpyra "Topoga, MoLwkap-
Ona".

1.9. PaboTHMK oOTAena ydyeTa W pacnpedeneHUs XWaol naowagn npu  OCyWecTBAeHUn
KOHCYNbTMpPOBaHMA 06A3aH OTBETUTb Ha CAeayloLme BOnpochl:

0 nopagKe obpalieHWa 3a MoJAyYeHVMeM MYHUUMNANbHOW YCAyru, BKAOYAA WHPOpMaumio o
rpaduke paboTbl U MECTOHAXOXAEHUM aAMUHUCTPALIMKM FOPOACKOro okpyra "lfopoa Mowkap-Ona";

o Tp86OBaHMﬂX K 3aABUTENAM,

0 NnepeyHe AOKYMEHTOB, HEOOXOAMMbIX 418 NOSAYYEHUA MYHUUMNAZIbHON YCyTK, U TPebOBaHUAX K
nx obopMAEHUIO;

0 nepeyHe HOPMATMBHbIX MPABOBbIX AKTOB, PEry/uUpPylOLWMX NPeaoCcTaBieHne MyHULMUMNANbHOM
ycnyru;

O CpOKax npenocrassieHnA MyHVILI,VII'IaI'IbHOf;I ycnyru;

WHble BOMPOChI, CBA3aHHble C NpeaocTaBAeHMeM MyHULUNANbHOM YCAYTU.
(ab3aL, BBeAEH NOCTaHOBMEHWEM aAMMHUCTPALMKM FOPOACKOro okpyra "lopog WMowkap-Ona" ot
13.02.2015 N 312)

1.10. WHPopmaumio O nNpemsoCcTaBAEHUN MYHULMMANAbHOW YCAYrM C  MCNOJIb30BaHUEM
MHPOPMALNOHHO-TENEKOMMYHUKALLMOHHbIX TEXHONOTUI MOHO nolyYnTb nocpeacTsom
MCMONb30BaHMA ODULMANLHOTO CaliTa aAMMHUCTPaLMM ropoAckoro okpyra "Topos Mouwkap-Ona" u
MopTana MNocyaapcTBeHHbIX ycayr Pecnybavkn Mapuit 3n. 3asaButensam npeLoCcTaBAseTcs BO3MOXKHOCTb
B COOTBETCTBUM C rpaduKom nepesosa NpeaocTaBieHns MyHULMNAAbHbIX YCAYT B 91EKTPOHHOM BUAe:

nosiy4eHnA AOKYMEHTOB B 3/IEKTPOHHOM BUAE;

OCYLLEeCTB/IEHUA KONUPOBaHUA GOpPM 3aaBAEHMI O NPesoCTaBAEHUM MYHUUMNANbHOMW YCYTN;



nony4yeHuA CBE,D,GHVIVI O XoA4e npeaocrassieHnA MyHVILI,VII'Ia!'IbHOVI ycnyru;

NoJlyYeHNA pesynbTaToB NPEeAOCTaBAEHNA MyHULUMMNANbHOM YCAYTU B 31EKTPOHHOM BUAE, €C/IN 3TO
He 3anpeLleHo 3aKoHoaaTenbcTBOM Poccuiickoit Peaepaumm.

[I. CraHgapT npeaocTaBaAeHNA rocyaapCcTBEHHOMN yCayrm
HanmeHoBaHME MYyHULMMNANABHOM YCAYTU

2.1. HavmeHOBaHWE MyHMLMMNANAbHOW YCAYrM - NPUEM 3aABNEHWIN, [AOKYMEHTOB, a TaKKe
MOCTAHOBKA Ha YYET B KAYECTBE HYKAAMOLMXCA B XKWUJbIX MOMELLEHUAX.

HanmeHoBaHWe CTPYKTYPHOro nogpasaeneHus agMmuHncTpaumm
ropo/ckoro okpyra "lopog, Mowkap-Ona", npeaocTaBaaioLLero
MYHULMNANbHYIO YCAYry

2.2. MyHuuMnanbHas ycayra npefocTaBAfeTcs aAMMHUCTpAUMeElN ropoAckoro okpyra "lopog
"Mowkap-Ona" v ocylecTBNAETCA Ha OCHOBAHUM pelleHnA OBLLECTBEHHON KOMMUCCUM MO KUMLLHBIM
BONpocam Mpv agMMHUCTPALMM TOPOACKoro okpyra "Toposg WMowkap-Ona" (ganee - Komuccwus),
NONOXeHWe 0 KOTOPO YTBEPXAEHO NOCTaHOBAEHMEeM M3apa ropoga Mowwkap-Onbl ot 16.10.2008 N 2559
"O6 yTtBepxaeHun lNonoxkeHns o6 06WECcTBEHHON KOMWUCCUM MO MKUAWULLHBIM BOMPOCAM FOPOACKOro
oKkpyra "lopog Mowkap-Ona".

PewweHne Komuccum yTBepaaeTca NocTaHOBAEHMEM aAMUHUCTPALMM FTOPOACKOro okpyra "fopoa,
Mowkap-Ona".

KoHcynbTMpOBaHWeE rpaxkaaH, npuem 3asBeHUN U LOKYMEHTOB A/1A NOJyYeHUsa MyHULMNANbHOW
YCAYIW, @ TaKXe BblJaya pPeleHuid TpakAaHaM OCYLLEeCTBAAIOTCA PaboTHMKOM oTaena yyeTa U
pacnpeaeneHus KUnom naowagu.

(B pe. nocTaHOBNEHMA aAMUHUCTPALMM FOPOACKOro okpyra "Toposa Mowkap-Ona" ot 29.03.2016 N 442)

PesynbTaT NpeaocTaBAeHUSs MyHULMNAAbHOW yCayTu

2.3. Pe3ynbTaToM NpeAoCTaBAeHUA MyHULMNANbHOMN YCAYrM ABAAETCA:

- NPUHATHNE peweHnAa O npeaocraBieHnn MYHVILI,MI'IE]I'IbHOﬁ ycnyrn - nocCtaHOBKM Ha Yy4eT B
Ka4vyecTBe HYyXAalWmnxca B XUNAblX NOMeELLEHNAX NO A0rosopam counaabHOro HaﬁMa,'

- NPUHATUE pelleHna 06 OTKase B NPeAoCTaBeHNN MYyHULMNAAbHON YCAYTM - OTKa3 B NPUHATUK
Ha y4yeT B KauyecTBe HYXKAAIOLWMXCA B *KUJbIX MOMELLEHMAX NO SOTOBOPaM COLMAIbHOMO HalMma.

CpoK NpesocTaBieHNs MyHULLMNANbLHOMN YCayTu

2.4. PeweHue o npenocraBsieHNMn UAnM OTKase B MNpenocrtaBieHUN MYHVILI,MI'IaIIbHOf;I ycnyru
NPUHUMAETCA B CPOK, HE I'IPEBbILLIaPOLLI,VIﬁ TPUALUATH p360‘-IMX ,a,Heﬁ CO OHA perncrtpaunn 3aasneHnAa o
NOCTaHOBKE Ha Yy4Ye€T B KayecCTBE HYXAJAWUXCA B XKUNbIX NOMELWEHUAX. YBegomnenue o NMPUHATOM
peweHnn HanpaBnAaeTca 3aABUTENO pa6OTHVIKOM oTAeNa y4eTa U pacnpeneneHuna Kunom naowaan He
nosgHee 4Yyem 4epes Tpu pa6oqu AHA CO AHA NPUHATUA PELUEHUA.

2.5. O6bWwmMin MaKCMMasbHbIN CPOK NPeAoCTaBAEHUA MYHULMNAAbHOMN yCAYrM U MHPOPMMPOBaHMA
0 pesynbTaTax MyHUUUNANAbHOM YCYTU - TPUALATL TPU Paboumx gHs.

MepeyeHb HOPMATUBHbIX MPABOBbIX aKTOB, PErYINPYIOLLUX OTHOLIEHUSA,
BO3HMKaloLMe B CBA3M C NPeaoCcTaBNeHMeM MYHULMNANbHOM YCayru



2.6. NpepocTaBieHMe MyHULMMNANAbHOM YCAYTM OCYLLLECTBAAETCA B COOTBETCTBUM C:
- KoHctutyumeit Poccnitickon ®epepaumm;
- KunmwHbim kogekcom Poccuiickoit Peagepaunu;

- ®PegepanbHbiM 3aKoHOM 0T 06.10.2003 N 131-$3 "0O6 0b6wwmx NpUHLUMNAX OpraHn3aumm MecTHOro
camoynpasneHuna B Poccuiickont ®epepaumn’;

- degepanbHbiM 3akoHoMm oT 02.05.2006 N 59-®3 "O nopsake paccmoTpeHUs obpaleHui
rpaxkaaH Poccuitckoit depepaumn’;

- ®epepanbHbiM 3akoHOM oT 27.07.2010 N 210-®3 "O6 opraHM3aumMm npenocTaB/eHUs
rocy4apCTBEHHbIX U MYHULIMMAAbHbIX ycayr";

- 3akoHom Pecny6nvkm Mapuit 9n ot 11.05.2005 N 13-3 "O perynmMpoBaHUU OTAENbHbIX
UIULWHBIX OTHOLWEHMI B Pecnybauke Mapuii 3n";

- YcTaBOM MyHMLMNanbHOro obpasosanus "Mopog, Mowkap-Ona';

- MOCTaHOBMEHWEM [N1aBbl aAMUHUCTPaLMK ropogda Mowkap-Onbl oT 09.06.2005 N 1386 "O6
YCTAHOB/IEHUWN YYETHON HOPMbI MIOLLAAM YKUAOTO MOMELLEHUA U HOPMbl MPefOoCTaBAeHMA NAOLWALM
}unoro nomeuwieHmnsa";

- nocTaHoBneHMeM M3pa ropoga Wowkap-Onbl or 06.10.2008 N 2559 "O6 yTBepaeHWUM
MonoxkeHns 06 06LLECTBEHHO KOMMCCMM MO KUAULWHBIM BOMpPOCaM ropoAackoro oKpyra '"lopog
Mowkap-Ona";

- HacTOALLMM AAMUHUCTPATUBHbLIM PEFNAMEHTOM.
(ab3aL, BBeAeH NOCTaHOBMEHWEM aAMMHUCTPALMKM FOPOACKOro okpyra "lopog WMowkap-Ona" ot
13.02.2015 N 312)

MCHepI'IbIBaPOLLI,Mﬁ nepedyeHb OKYMEHTOB, HeOGXO,D,VIMbIX
Aana npeaocraBaieHunA MYHMLLMHaﬂbHOVI ycnyru

2.7. OnA NpUHATMA Ha y4eT B KauyecTBe HYMKAAIOLWLMXCS B XUbIX MOMELLEHUAX rparkaaHe (nunua,
nmetoLwue NpaBo NPeACTaBAATb MHTEPECHI 3as8BUTEA) NOLAIOT B OpraH MecTHOTO CaMoynpaBaeHus Mo
MEeCTy CBOEr0 *KMTe/NbCTBa 3aAB/EHME O MPUHATUKM Ha y4eT no ¢opme COrnacHo npunoskeHnto N 2 K
HacToAlwemy AAMUHUCTPATUBHOMY PEFNaMEHTY.

K 3aaBneHuIo npuaaraloTca cneayolme AOKYMEHTbI:
a) KonuA NOKBapPTUPHOM KapTOUKM UAN BbINUCKA U3 AOMOBON KHUTU;
6) Konus ¢GMHAHCOBOro NMLLEBOTO CYETA];

B) cnpaBka OpraHos TEXHUYECKOW MHBEHTApPU3aUnMM N TEXHUYECKOro ydeTa, noarBepxaatollan
Hainyne wmunnm OoTCcyTCTBMue Yy 3aABUTENIA U BCeX COBMECTHO MpPoOXXuMBakwWKUX 4YYJ1eHOB €ero cembu
HeABUXMMOTO MMYLLLECTBA Ha NpaBe CO6CTBeHHOCTVI;

r) AOKYMEHTbI, NOATBEPKAAIOLME COCTAB CEMbY;
[) pelleHne opraHa MecTHOro caMoynpasaeHUs O NPU3HAHMM FPaXKAaHMHA MaIOUMYLLIUM.

B Cnyyae 06paLLI,6HVIﬂ Nnda, wumewwero npaso npeacraBsATb  MUHTEPECbl 3aABUTENA,
AONO/THUTENIbHO NPEeACTAaBNAAKOTCA cheayroumne JOKYMEHTbI:



KOnMA nacnopTta nmMbo MHoM AOKYMEHT, y,ﬂ,OCTOBGpFHOLLI,VIVI JINYHOCTb /1A, Umekuwero npaso
npeacTtaBnATb MHTEpPeEeCbl 3aABUTENA,

OOKYMEHT, O0dOpPM/IEHHbIM B  COOTBETCTBMM C  AEWCTBYIOLWLMM  3aKOHOAATE/IbCTBOM,
NoATBEPXAAIOWMIA Hainune y NpeacTaBMTens npas AencTBOBaTb OT /INLA 3aABMTENA U OnpeaenaoLmi
YCNOBUA U TPaHMLbI peanunsalmm npasa Ha NoaydyeHne MyHULMNaabHON yeayru.

Konnn pOKYMeHTOB MpeAcTaBasloTcA C  NpPeabaABAeHMEM OPUIMHAN0B WAW  3aBepeHHble
HaanesKalmm obpasom.

JOKyMeHTbI, yKa3aHHble B HACTOALLEM NYHKTE, MOryT ObIiTb NpeacTaB/eHbl 3aaBnTenem B popme
SNEKTPOHHbIX AOKYMEHTOB B MOPAAKE, YCTAaHOBAEHHOM NOCTaHOBAeHMeM [MpaBuTenbcTBa PoccuincKom
depepaunn ot 7 uronsa 2011 r. N 553 "O nopagke obopmaeHUs U NpeacTaBAeHUA 3asiBAEHUN U UHbIX
OOKYMEHTOB, HEOHX0ANUMbBIX 411 NPefoCTaBAeHUsA roCy4apCTBEHHbIX U (M) MyHULMNANbHBIX YCAYT, B
dopme 31eKTPOHHbIX AOKYMEHTOB".

3asBUTENlb HECceT OTBETCTBEHHOCTb 33 [A0CTOBEPHOCTb MPeACTaBAAEeMbIX UM [AOKYMEHTOB W
CBeZleHWUI B COOTBETCTBMM C 3aKOHOAATeNbCTBOM Poccuitickon degepauuu.
(n. 2.7 B peA,. NoCTaHOBNEHMA aAMUHUCTPALMM rOPOACKOro okpyra "Topog Mowkap-Ona" ot 13.02.2015
N 312)

2.7.1. TpusHaHMe TrpaxAaHWHA MANOMMYLLMM B LENAX MNOCTAaHOBKM HA Yy4yeT B KayecTse
HYXKQIOLLErocA B KWUJbIX NOMELLEHMAX MPOU3BOAUTCA YNOJHOMOYEHHBIM OPraHOM MYHWLMMANAbHOIO
06pa3oBaHUA HA OCHOBAHMM NNYHOTO 3aaBaeHUA (Npunoxerne N 1 K HacTosLeMY agMUHUCTPATUBHOMY
pernameHTy) rpaxgaHuvHa (A1ua, nmerowero NpPaBo NPeAcTaBAATb MHTEpPEechl 3aABUTENA), B KOTOPOM
YKa3blBaAlOTCA pasmep [0X04a 33aABUTENA WM YNEHOB €ro CeMbM, a TaKXKe MepeyvyeHb ABUXKUMOTO M
HeABMXMMOrO MMYLLECTBA, NOANENKALLErO HANOroObBNOXKEHUIO W HAxoAALlerocA B COOBCTBEHHOCTM
3afABUTE/I M Y/IEHOB €ro CemMbW, B COOTBETCTBMM C Y. 2 cT. 2 3aKoHa Pecnybavkmu Mapuin 9a "O
pPeryiMpoBaHUmn OTAENbHbIX XUANULHbIX OTHOWeHU B Pecnybamke Mapuia 3n" N 13-3 ot 11.05.2005. C
3aAB/IEHMEM NPEAOCTABAAIOTCA CeAyoLNe AOKYMEHTbI:

a) Konua nNacnopTa Uan MHOM AOKYMEHT, yA0CTOBEPAIOLLUIA TNYHOCTD;

6) OOKYMeHTbl O COCTaBe CceMbW (CBMAETENbCTBO O 3aK/AlouYeHMM (pacTopeHuu) 6paka,
CBMAETENbCTBA O POXKAEHUWN AeTel, cyfebHble U UHble pelleHus, CPaBKU O 3aperMcTpUpoBaHHbIX Mo
MECTY }KUTE/IbCTBA rpakaaHNHa-3aAaBUTENA YIEHAX ero CEMbM);

B) NnpaBoyCTaHaB/MBakwWMe OOKYMEHTbl Ha XWJ10€e nomeulwleHune, 3aHMMaemoe 3aAaBUTEIEM U
YyneHamMmm ero Cembm,

r) cnpaBKa OPraHOB TEXHUYECKOW WHBEHTApPM3aLMM UM TEXHUYECKOro y4yeTa, MOATBEp:KAAOLLaA
Ha/vuMe MWAN OTCYTCTBME Yy 3aABUTENA UM BCEX COBMECTHO MPOMKMBAIOWMX 4YNEHOB €ro cembu
HeABMKMMOro MMYLLLECTBA Ha NpaBe COBCTBEHHOCTM; CNpaBKa OpraHa, OCyLLeCTBAAIOLWLEro perncTpaumio
TPaHCMNOPTHbIX CPEACTB, O HAANYUKN NMBO OTCYTCTBMM Y 3aABMTENA M UYEHOB €ro CEMbW TPAHCMOPTHOTO
cpeAcTBa Ha npase COBCTBEHHOCTM; KOMMA NacnopTa TPAHCMOPTHOIO CPeAcTBa (Mpu Hanmumm);

) cnpaBKuK 0 3apaboTHOM NaaTe ¢ mecTa paboTbl, O pasmepe Nosay4aemoi NeHCUn, CTUNEHAUN U
MHble [OKYMEHTbI, MOATBEpP)KAALWME pasmep [AOXOAO0B 33ABMTENA M UNEHOB €ro CeMbM, ANA
WHOMBUAYANbHBIX NPeANPUHMMATENEN - HANOrOBble AEKNAPaLMM O AO0X0AaX 3a PacyeTHbl nepuog, ¢
OTMETKOM HAaNOrOBOTO OPraHa O NPUHATUM;

€) LOKYMeHTbI, MOATBepKAatoLine MecTo paboTbl (y4ebbl) 3aBUTENA U YNEHOB €ro CemMbU;

)K) AOKYMEHTbI, noareepxaaouime cseaeHnA O CTOMMOCTU NpuHagnexauwero Ha npase
cObCTBEHHOCTU 3aABUTE/IIO U Y/JleHaM ero cembu Hanoroobnaraemoro ABUXMMOTO N HedBUXMMOIo
nmyuliecTtBea.



Ecnu rpaxkgaHe He MMEIT BO3MOMKHOCTU NOATBEPANUTL AOKYMEHTANbHO KaKkue-nMbo BUAbl CBOUX
[O0X0A0B, 33 WCKAOYEeHMeM [A0X040B OT TPYAOBOM M MpeanpUHUMaTENIbCKON AeATe/IbHOCTU, MM
npeacTaBAAETCA NPaBO CaMOCTOATE/IbHO AeK/1apupoBaTh TakKMe A0X0Abl B 3aABNEHUN O MPU3HAHUM UX
MaloUMY LMW,

B cnydae obpaleHna auLa, WMeEKoLLero npaso NPeAcTaBAATb  WMHTEPechbl 3aaBUTenNs,
AOMOIHATENbHO NPEACTaBAATCA CAeAyoLMe AOKYMEHTbI:

Konua nacnopta 60 MHON AOKYMEHT, YAOCTOBEPAIOLWNA NMYHOCTb ANLA, UMEIOLLLEro npaso
npeAcTaBAATb UHTEPECh! 3aABUTENS;

[OBEepeHHOCTb, O0dOpPMJEHHAs B COOTBETCTBUM C  AEWCTBYIOWMM  3aKOHOZATENbCTBOM,
NOATBEPKAAOLWAN HAIMUME Y NPEeACTaBUTENS MPaB AeWCTBOBATb OT /N 3aABUTENA U ONpeaenaiow,as
YCA0BMA U rPaHMLLbl peanusaumm npasa Ha nosyyeHne MyHUUMNanbHOM yCayru.

KonunM AOKYMeHTOB nNpeacTaBAsAlOTCA C  MNPeAbaB/IEHUEM OPUTMHANIOB WM 3aBepPeHHble
Hagnexalmm obpasom.

JOKYMeHTbI, yKa3aHHble B HAaCTOALLEM NYyHKTe, MOryT BblTb NpeacTaBaeHbl 3aaBuTeNem B dpopme
SNEKTPOHHbIX AOKYMEHTOB B MOPAAKE, YCTaHOBAEHHOM NOCTaHOBAeHMeM [MpaBuTenbcTBa Poccuinckom
depepaunn ot 7 uronsa 2011 r. N 553 "O nopagke obopmaeHUs U NpeacTaBAeHUA 3asBAEHUN U UHbIX
OOKYMEHTOB, HEOHX0AUMbBIX ANA NPefoCTaBAEHUA rOCYAaPCTBEHHbIX U (M) MYHULMNANABHBIX YCAYT, B
dopme 3/1eKTPOHHbIX AOKYMEHTOB".

3asBUTENb HECceT OTBETCTBEHHOCTb 33 [AOCTOBEPHOCTb MPEACTaBAAEMbIX UM [AOKYMEHTOB W
CBeZleHWUI B COOTBETCTBMM C 3aKOHOAATeNbCTBOM Poccuinickon Pepepaumu.
(nogn. 2.7.1 BBeAEH NOCTaHOBAEHMEM aJMMHUCTPALLMM TOPOACKOro okpyra "Topog Mowkap-Ona" ot
13.02.2015 N 312)

2.8. TpeboBaTb OT 3aABUTENA NPEACTABAEHNA UHbIX AOKYMEHTOB, HE NPEAYCMOTPEHHbIX MYHKTOM
2.7 n nognyHKTOM 2.7.1 HacToAwero AGMUHUCTPATUBHOIO pernameHTa, He A0NyCKaeTcA.
(B pea,. NocTaHOBAEHMA aAMUHUCTPALMM FOPOACKOro oKkpyra "Mopoa Mowkap-Ona" ot 13.02.2015 N 312)

2.9. PaboTHMK OTAena ydyeTta M pacrnpedeneHus KWAOoK naowaauM nocpeacTBOM CUCTEMbI
MEeKBELOMCTBEHHOTO 3/IEKTPOHHOIO B3aMMOZENCTBUA B TeyeHWe 8 paboumx gHel co AHA NoJyyeHun
AOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.7 U noAnyHKTe 2.7.1 HacToAwero AGMMHUCTPATUBHOIO PErnaMeHTa,
MOJIy4aeT BbIMUCKM M3 EANHOIO rocyfapcTBEHHOrO peecTpa NpaB Ha HeABUMKMMOE MMYLLLECTBO U CLAE/0K
C HMUM O MpaBax 3asBUTENIA U UYNEHOB €ro CEMbM Ha MMelolmeca (MMeBlMeca) Y HUX OOBEKTbI
HeABWKMMOTO MMYLLECTBA.

(B pes. NocTaHOBNEHMA aAMUHUCTPALMM FOPOACKOro okpyra "Toposa Mowkap-Ona" ot 13.02.2015 N 312)

3aaBuMTENb BMpaBe NPeAcTaBUTb AOKYMEHTbI, CoAeprKallune CcBeAeHMUs, YKasaHHble B HACTOSLWEM
NMyHKTE, N0 COGCTBEHHOMN UHMLMATUBE.

2.10. 3assuTento He TpebyeTcA OCYWECTBAATb AeNCTBMA, B TOM 4UWCAE COr1acoBaHus,
HeobXxoAMMble AN NOAYYEHUA MyHUUMNANBHOW YCAYMM U CBA3aHHbIe C 0bpalleHMeM B OpraHmn3aumm, 3a
UCK/IIOYEHMEM MOYYEHUS YCAIYT, BKAKOYEHHbIX B NEPEYEHb YCAYT, KOTOPbIE ABAAIOTCA HEOOXOANMbBIMU U
06s3aTeIbHbIMK 1A NPeAOoCTaBAEHNA MyHULMMNANABHOW YCAYTUY, yTBEPKAaeMblid peweHnem CobpaHun
[lenyTaToB ropoAckoro okpyra "Topog Mowkap-Ona".

(B pes. nocTaHOBNEHMA aAMUHUCTPALMM FOPOACKOro okpyra "Toposa Mowkap-Ona" ot 13.02.2015 N 312)

MC‘-IEPI'IbIBBI-OIJ.I,VIVI nepeyvyeHb OCHOBaHWM AnAa OTKa3a
B npegocraBieHnun MYHMLLMﬂaﬂbHOVI ycnyrum

2.11. OcHoBaHWeM AN OTKas3a B MNpUemMe [AOKYMEHTOB, HeobxoAaMMbIX ANA NpeaocTaBieHusA
MYHUUMNANbHOM yCcnyru, AsnseTca obpalleHue ¢ 3asB/ieHMeM 1L, He OTHOCALLLErocs K AoBepeHHoOMyY



nvuy 3anasuTens.
2.12. OcHoBaHMeEM ANA OTKasa B NPeAoCTaBAeHUM MYHULMNANAbHOW YCAYTU ABAAETCA:

- OTCyTCTBME XOTS Dbl O4HOIO0 M3 AOKYMEHTOB, MPeAyCMOTPEHHbIX MYHKTOM 2.7 U NOAMYHKTOM
2.7.1 HacToAwWwero AAMUHUCTPATUBHOIO pernameHTa, 1 (Mam) nx HeHaanexaliee opopmMmaeHue;
(B pes. nocTaHOBNEHMA aAMUHUCTPALMM FOPOACKOro okpyra "Topoga Mowkap-Ona" ot 13.02.2015 N 312)

- HECOOTBETCTBUE CTATyCa 3aABUTENA KATETOPUMN MaioOMMyLLUX U (VIJ'IM) HYXOQHWNXCA B XUJbIX
nomeuLeHunAX;

- HeucredeHume nATUNETHETO CPOKa CO AHA CcoBepLlleHunA AEVICTBMVI, B pe3ynbrtate KOTOPbIX
3a8BUTE/Nb MOXKET ObITb NMPUHAT Ha Y4YEeT B Ka4eCTBE HYXKAAOWNXCA B XXUbIX MOMELLEHNAX;

- HEJOCTOBEPHOCTb CBEAEHMIA, COAEPKALLNXCA B NPEACTABEHHbIX JOKYMEHTaX;

- HECOOTBETCTBMUE CTAaTyCa 3aABUTENA Tpe6OBaHVIHM nyHKkTa 1.2 HacTtoAwero AAMUHUCTPATUBHOIO
pernameHTa.

Pasmep nnaTbl, B3MMaeMoli C 3asBUTeNn
npv NpeaocTaBAeHUU MYHULMUNANBHOMK yCayru

2.14. NnaTa ¢ 3aasMTeNA 33 npepnocras/sieHne MYHVILI,VII'IaJ'IbHOﬁ YCNyrn He B3MMaeTCA.

MaKcrMMasibHbIN CPOK OXKMAAHWUA B O4epesmn Npu nogaye 3anpoca o
npeaocTaBAeHUM MYHULMNANBHOW YCAYTU U NPU NOAYYEHUM
pesynbTaTa NpeaocTaBNeHMUA MyHULMNAAbHOW YCayru

2.15. CpoK OXKMAaHMA 3aABUTENA B ovyepean Npu nojadve AOKYMEHTOB, MPeayCMOTPEeHHbIX AaA
NOlyYEHMA MYHULMNANbHOM YCAYTU, HE A0/IKEH NPEBbIWaTh 15 MUHYT.

CpoK OXMAaHMA B odepean 3asBUTENs MPU  NOJYYEHUMM pe3ynbTata MpeaocTaBieHun
MYHMULMNANbHOWN YCAYMM He A0/KEH NPeBbIWaTh 15 MUHYT.

CpOK M NOpAAOK perncTpaunmn 3anpoca 3aaBuUTeNA
O npeaocCraBieHnn MyHMLLMﬂaﬂbHOVI ycnyrum

2.16. 3asABneHMe M LOKYMEHTbl, NPesyCMOTPEHHble ANS MOJyYeHWA MYHUUMNANbHOMW YCAayru,
npeacTaB/ieHHble 3a8BUTENAMM HEMOCPEACTBEHHO B OTAE yYeTa U pacnpesesieHnn Kuioi niowaam, B
TOM 4Wcle B 3/1IEKTPOHHOW ¢opme, noanexkat perucTpaumum paboTHMKamMM oTaena ydyeta W
pacnpeaeneHus KUaon Naowaamn B AeHb UX NOCTYNEHUSA C NPUCBOEHNEM PETUCTPALMOHHOIO HOMepa u
4aTbl perncrpaumu. B cnyyae, eciv 3asBfieHWE W AOKYMEHTbI, NMPeayCMOTPEHHble A/A MOJyYeHus
MYHWULMMNAAbHOMN YCAYIM, NOCTYNUAN B aAMMHUCTPaLMIO FrOpPOACKOro okpyra "Topoa Mowkap-Ona" no
noyTte, cekTopom no pabote ¢ HaceneHnem obecneunmBaeTca HesamedUTeNbHasA UX Nepedada B oTaen
yyeTa W pacnpeaeneHua KUAoW naowaaum Ans peructpaumm paboTHMKamM oOTAena yyera U
pacnpeaeneHus }KUnom niowagu.

TpeboBaHMA K NOMELLEHUAM,
B KOTOPbIX NPEeAO0CTaBAACTCA MyHULMNAAbHAA YCayra

2.17. Ona ypobctBa M KomdopTa NpeaocTaBieHna MyHUUMMNAAbHOM YCAyrM ycCTaHaBAMBalOTCA
cneayolme TpeboBaHUA K MOMELLEHNAM, B KOTOPbIX NPeA0CTaBAACTCA MyHULUMNAAbHAA YCAyra, MecTam
npeaocTaBAeHMA MyHULMNANAbHOW YCayrn:

nomeuieHne OnAa  HenocpeacTtBeHHOro B3aMMOAEﬁCTBMﬂ paGOTHMKa oTaena y4yera M



pacnpefeneHva Xuaoh naowagn ¢ 3aaBUTENAMU LOMKHO ObiTb OpPraHM30BaHO B BUAE OTAE/bHOMO
OKHa. Pabouve mecta paboTHMKOB oTAena [AO/KHbl bObiTb 060pyAoBaHbl NEpPCOHaNbHbIMU
KOMMbIOTEPAMMW C BO3MOMKHOCTBIO [0CTyMa K HeobxoAMMbIM WMHPOPMALMOHHbIM 6a3am AaHHbIX,
neyaTawoLWMmMmn yCTPONCTBaMU;

MecCTa OXMAaHUA W npuema 3asaBuTeNnen A0/XKHbl BbiTb 060pYAOBaHblI CTY/IbAMW, CTONAMMU;
KOJIMYECTBO MECT OXKMUAaHMA U Npuema 3assutesiei onpegenaerca ucxoan ns GakTUYECKoM Harpysku u
BO3MOXHOCTEN A4 UX pa3MeLLeHNa B 34aHMKU, HO COCTaBMAET He MeHee 3 MecT;

MHPOPMAUMOHHBIN CTEHZ, [O/IKEH COAep)KaTb nepeyeHb [AOKYMEHTOB, HeobXxogumbix A/
NpegoCcTaBNEHMS MYHUUMNANbHOM YCAyrM, a TakxKe o06pasubl 3ano/IHEHWA COOTBETCTBYHOLIMX
OOKYMEHTOB Mo ¢opme cornacHo npunoxkeHnam N 1 - 2 K HacToAwemy ALMWMHUCTPATUBHOMY
pernameHTy;

obopyayetcs mecTo gna opopMIEHUA 3aABUTENAMU LOKYMEHTOB.

AgMUHUCTPaLUMA ropoackoro okpyra '"lopog WMowkap-Ona" obecneumBaeT  A0CTYMHOCTb
npeaocTaBAEeHNA MYHUUMMNANAbHON YCAYyrM ANA WHBAAMAOB B COOTBETCTBUM C 3aKOHOAATENbCTBOM
Poccuiickoin Pegepaumn o coumanbHOM 3aWmMTe MHBaAMAOB.

(ab3aL, BBEAEH MOCTAaHOBAEHMEM aAMMHMCTPALMM rOPOACKOro okpyra "Topop Wowkap-Ona" ot
29.03.2016 N 442)

Mokasatenn AOCTYNHOCTUN N Ka4yecCTBa MyHVILI,VII'laJ'IbHOVI ycnyru

2.18. T[loKasaTenamm AOCTYNHOCTN W KayeCTBa nNpenocraBieHnA MYHVILI,MI'IaJ'IbHOﬁ ycnyrum
ABNAKOTCA:

npeaocTaBieHne MyHUUMMNANAbHOM YCAyrM MoCpeacTBOM TEeppPUTOPMaNbHO pacnpeaeneHHbIX
OTAENEeHNN MHOTOPYHKLMOHANbHbIX LLEHTPOB;

npeaocTaBNeHne MyHUUMNANAbHOM ycayrn 4yepes [opTan rocyaapcTBeHHbIX ycnyr Pecny6avkm
Mapwuit 3n;

oTcyTCTBME 060CHOBaHHbLIX ObpalleHnin (3Kanob) M NpeasioKeHUn CO CTOPOHbI 3asBUTeNen no
OKa3aHWI0 MyHULMMNANAbHOW yCAyru;

cobnofeHne agMUHUCTPaLMel ropoackoro okpyra "Topos Mowkap-Ona" agMUHUCTPATUBHbIX
npoueayp, YCTaHOB/IEHHbIX HAaCTOAWMM ALAMUHUCTPATUBHBIM PEFNaMEHTOM, U CPOKOB MX UCMOJIHEHWS, B
TOM 4ucae NOCPeacTBOM MUHMMM3AUMU  KOAMYECTBAa M MPOAOJ/IKMUTENbHOCTM B3aMMOAENCTBUSA
3anABuTeNeN ¢ paboTHUKaMM.
(n. 2.18 B pen. MOCTaHOBAEHMA aAMMHMCTPALMM FOPOACKOro okpyra "Topos WMowkap-Ona" ot
13.02.2015 N 312)

2.19. ONTMManbHOE KOAMYECTBO B3aMMOAEWCTBUIA 3aABUTENsA C paboOTHMKaMW oTAena yyera u
pacnpeaeneHus }KUNon naowagmn npu NpeaocTasieHnn MyHULMNaAbHON YCAYrM COCTaBAsET 3:

- KOHCYN1bTUPOBaHWeE rpaxkaaH;
- npuem 3aAB/IEHUI U AOKYMEHTOB,
-yBeaomneHne 3aaBuTesiIa 0 NPpUHATOM peLleHUNn.

2.20. 3asBuTeNb BNpaBe NoAy4YnTb MHPOPMALLMIO O XOA4e NPeLOCTaBAEHNA MYHULMMANBHON YCAYrn
Nto6bIM AOCTYMHbIM CNOCOboM.

2.21. T[pepocTaBieHne MYHUUMNANbHOW  YCAYTM  OCYLLECTBAAETCA C  MCMOAb30BaHMEM



MHOTOQYHKUMOHANbHbIX LLEHTPOB NPEA0CTaBAEHNA FOCYAAaPCTBEHHbIX U MYHULMMNAAbHbIX YCAYT.

MHble TpeboBaHUSA, B TOM YMCe yYUTbIBatOLLME OCOBEHHOCTH
npeAoCTaBAEHNA MYHULMMAIbHOM YCAYTU B MHOTO(YHKLUNOHANbHbIX
LEeHTpax NpeaocTaBaAeHMA roCcy4apCTBEHHbIX U MYyHUUMMNAbHbIX YCAYT

N 0COBEHHOCTU NPenoCTaBAEHUA MyHULMUMNANBHOM YCYTU B
3/IeKTPOHHOM dopme

2.22. [lpeactaBneHve 3asBUTENEM  [AOKYMEHTOB, MPEAYCMOTPEHHbIX AAA  MOAyYeHun
MYHMULMNANbHOW YCAYrU, N NPeAoCTaBAeHNne MyHULMNAAbHOW YCAYrM MOTYT OCYLLECTBAATLCA C YYETOM
3/1EKTPOHHbIX AOKYMEHTOB, MOAMWCAHHbIX 3/IEKTPOHHOM MOAMMUCLIO (C UCMONb30BaHMEM B TOM 4ucC/e
YHMUBEPCA/NIbHOM 3/IEKTPOHHOW KapTbl) B COOTBETCTBUM ¢ TpeboBaHWaMM PenepasbHOro 3aKoHa OT 6
anpens 2011 roga N 63-@3 "O6 anekTpoHHOM noanucn" n dPepepanbHoro 3akoHa ot 27 utona 2010 roga
N 210-®3 "O6 opraHusaumMm MpPefoCTaB/AEHUs TOCYAAPCTBEHHbIX W  MyHMUMMAAbHbIX ycayr', B
COOTBETCTBMM C FOTOBHOCTbIO pecnyb/IMKaHCKNX CEPBUCOB.

JNEKTPOHHbIE AOKYMEHTbI, NOAMUCAHHbIE 3NEKTPOHHOM MOANUCHI0 (C UCNONb30BaHMEM B TOM
yncne yHMBepcaabHOM SNEKTPOHHOM KapTbl), NPU3HAOTCA PAaBHO3HAYHbIMWM SOKYMEHTAM Ha BymarKHOM
HocuTene, MNOAMUCAHHbIM  COOCTBEHHOPYYHOM MOAMMUCBHIO, 33 WCKAOYEHMEM  C/IYYaeB, €C/u
denepanbHbIMM 3aKOHAMW MAN MHBIMW HOPMATMBHBIMW MPaBOBbIMW AaKTaMKW YCTAHOB/IEH 3anpeT Ha
obpalleHne 3a Noay4YeHnemM MyHULMNANbHOM YCAYIX B 3/IEKTPOHHOM dopme.

I1l. CocTas, nocnenoBaTeIbHOCTb U CPOKM BbINOJIHEHUA
aAMMHUCTPATMBHbIX Npoueayp, TpeboBaHMA K NOPAAKY UX
BbIMNO/IHEHUA, B TOM Yncie 0COOEHHOCTU BbINOJIHEHUA NpoLueayp
B 3/IEKTPOHHOM dopme

3.1. Mpu npeaocTaBAeHUM  MYHMUMNANAbHOW  YCAYTM  OCYLWECTBAAIOTCA  chneaylowme
aZAMMUHUCTPATMBHbIE NPOoLeaypbI:

- NPUEM W PEerucTpaums 3aaBAeHUl U LOKYMEHTOB C LEb0 NPesoCTaBAeHUA MYHUUMMAIbHOM
ycnyru;

- dopmupoBaHME M HAMpaB/JeEHME MEXBELOMCTBEHHOrMO 3anpoca B YnpasneHne depepanbHoi
CNy»Kbbl rocyAapCcTBEHHOM perncrpaummn, Kagactpa M Kaptorpadum no Pecnybamke Mapuit 9n o
npefocTaBNeHUN CBeAEHUN, codepxkawmxca B EAMHOM rocygapCcTBeHHOM peecTpe MnpaB  Ha
HeABMXMMOE MMYLLLECTBO U CAEMNOK C HUM, O NPaBax 3asBUTENA U YIEHOB €ro CEMbM Ha MMetoLmecs U
MMeBLUMECH Y HUX OOBbEKTbI HEABUKMMOTO UMYLLECTBA;

- paccmoTpeHue AOKYMEeHTOB Ha 3acegaHum Komuccum, npuHATME pelleHuA Komuccmen o
npenocrasieHnun nmbo oTKase B npegocraBneHnmn MyHVILI,VII'IaﬂbHDVI ycnyru;

- NOATOTOBKA MPOEKTa, COracoBaHMe U U3AaHWE MOCTAaHOB/EHUA agMUHUCTPALMKU FOPOACKOro
okpyra "Topog Mowkap-Ona";

-yBeaomMneHNe 3aABUTENIA O NPUHATOM pPeELUEHUN,;

- BK/IIOUYEHME 33aABUTENA B CMUCOK OYepPeaHMKOB AN NONYYEHUA }KUAOTO NOMELLEHMA MO A0roBopy
couManbHOro Halima;

- peructpauma NPUHATOrO Ha yyeT rpaKaaHuHa B KHUre ydeTa rpaxaaH, HyXAaloLUmMXCcA B KUbIX
nomewieHunax (ganee - KHura ydyeta), ¢opma KOTOpoiM npuBeAeHa B MpuAoKeHuu 3 K
AZMUHUCTPATUBHOMY PErNaMEHTY.

CsBefeHuna o cocTase, NOC/NeA0BaATE/IbHOCTU U CPOKaXx BbINO/IHEHUA aAMUHUCTPATUBHbIX npoueayp,



TpeboBaHUAX K NOPAAKY MX BbIMOJHEHUA OTpaxKeHbl B pasgene "CoaepyKaHMe U MAKCUMAJIbHblE CPOKM
aAMMHUCTPATUBHbIX AEUCTBUIA MO MNpPeaocTaBAeHMIO MyHUUMNanbHOM ycayrm" dvactu 1l HacToawero
AZIMUHUCTPATMBHOTO pernamerTa (n. 3.14).

Mprem 1 perucTpaums 3aaBiaeHUn U JOKYMEHTOB ANA
npeaocTaBAeHUA MyHULMNANAbHOW yCayru

3.2. OcHoBaHMEM pA/1a Hayana npeaocTaB/ieHUs agMWHUCTPATUBHOM npoueaypbl ABAAETCA
obpalleHune 3aaBUTENA B aAMUHUCTPALMIO TOPOACKOro oKpyra "Topog Mowkap-Ona" ¢ 3aaBneHMammn un
OOKYMEHTaMM, YKa3aHHbIMWU B HAacToALeM AGMUHUCTPATUBHOM pernameHTe.

3.3. PaboTHMKOM OTAeNa y4eTa U pacnpeaeneHns }KuUnoi naollagm B 4eHb obpaleHua:
- YCTaHaB/IMBAETCA IMYHOCTb 3aABUTENS;

- NPOBEPAETCA Ha/MYMe BCEX HEOOXOAUMBIX AOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.7 U NOANYHKTe
2.7.1 HacToAwero AAMUHUCTPATUBHOIO PeriaMeHTa;
(B pea,. NocTaHOBAEHUA aAMUHUCTPALMM FOPOACKOro okpyra "Mopoa Mowkap-Ona" ot 13.02.2015 N 312)

- OCYLUECTBAAETCA CBEPKA KOMWUA AOKYMEHTOB C OpUTMHaNaMM, 3aBepeHne UX CBOei NoAnNuCbio U
NpoBepKa Ha HaaneKallee x obopmaeHue;

- BblAaeTCA paCnnCKa B Noly4eHNUN OOKYMEHTOB C YKa3aHUEM UX NepeyYHA U aTbl UX NONYyYEHUA, a
TaKXe C YKa3aHnem nepedyHAa [AOKYMEHTOB, KOTOpble 6yAYT nosiy4eHbl NO MeXBeJOMCTBEHHbIM
3anpocam;

- perucTpupyetca 3asBieHME O MPU3HAHUM Masoumywmm B KHure perncrpaumm 3ansiaeHui
rpa)kaaH o NPU3HaHWKM MaJOUMYLLMMKU B LENAX NpeaocTaBAeHMs No AOroBopam CouManbHOro Hailma
MUAbIX MOMELLEHNI MYHUUMMNANBHOTO XuamwHoro ¢oHaa (npunoxkeHune N 4);

- perucTpupyetca 3asBreHMe O NOCTaHOBKe Ha yyeT B KHure perncrpaumu 3aaBieHUi rpakaaH,
HYKAQIOLWMXCA B *KMAbIX NOMeLLeHMAX (npunoxkeHune N 5).

3.4. B TeyeHne Tpex paboumx AHel co AHA NOAyYeHUs AOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.7 U
nognyHkre 2.7.1 Hactoswero AAMUHUCTPATUBHOFO perfameHTa, pPaboTHMKOM oOThena y4yeta U
pacnpefeneHva KWAoW NAoWagM NOCPeAcTBOM CUCTEMbI  MEKBEAOMCTBEHHOIO  3/1EKTPOHHOMO
B3aMMOAENCTBMA HamnpaBnaeTca 3anpoc B YnpasneHune ®PepepanbHoW cayxbbl rocyaapCTBEHHOM
perucTpaummn, Kagactpa M Kaptorpadum no Pecnybavke Mapuii 3n 0 npefocTaBAeHUWN CBeAEHUMA,
cogepxawmxca B EAMHOM rocygapcTBeHHOM peecTpe Npas Ha HeABUMKMMOE MMYLLECTBO U CAENOK C
HWM, O MpaBax 3asABUTENA W YNEHOB ero CeMbM Ha MMEILMECA U/UAN MUMEBLLUMECA Y HUX OBBEKTbI
HeABMXKMMOro UMYLLECTBa.

(B pea,. NocTaHOBAEHUA aAMUHUCTPALMM FOPOACKOro okpyra "Mopoa Mowkap-Ona" ot 13.02.2015 N 312)

3.5. Tllocne nosyyYeHMA MOCPEACTBOM  CUCTEMbl  MEXBEAOMCTBEHHOIO  3/IeKTPOHHOro
B3aMMOAEMNCTBMA BbIMUCOK M3 EANMHOro rocyAapcTBEHHOro peectpa npas Ha HeABUMUMOE MMYLLECTBO U
CAeNOK C HUM O MpaBax 3asBUTENA W YEHOB ero CeMbM Ha MmeloLlmeca U/MAnM UMeBLUMECA Y HUX
06BbEeKTbl HEeABMMKMMOIO MMYyLLeCTBa PaboOTHMK OTAena y4YeTa W pacrnpedenieHus Xuaoi naowaam
BbIHOCUT 3aABNEHME C NPUIOXKEHHBIMWN JOKYMEHTaMM Ha paccMoTpeHue Komuceumu.

PaccmoTpeHue AOKYMEHTOB Ha 06LW,ECTBEHHOW KOMUCCUM MO MKUIULLHBIM
BOMpPOCaM agMUHUCTPaLIMM FOPOACKOro okpyra "lopog Mowkap-Ona"

YBegomneHue 3aasntens o NMPUHATOM pPELUEHUN.

3.6. OcHOBaHMEM ANA Hayana AAHHOW agMWHUCTPATUBHOM Mpoueaypbl ABAAETCA NOCTynaeHue
3afB/IEHUA C OOKYMEHTaMM, VYKasaHHbIMM B MNyHKTe 2.7 U noAanyHkTe 2.7.1 HacTtoswero



ALMWHUCTPATUBHOIO pernameHTa Ha paccMmoTpeHue Komucecuu.
(B pea,. NocTaHOBAEHMA aAMUHUCTPALMM FOPOACKOro oKkpyra "Mopoa Mowkap-Ona" ot 13.02.2015 N 312)

3.7. Komuccna Ha OCHOBaHMKM MNpPeACTaBfAeHHbIX OOKYMEHTOB onpeaenser Hanuuve aubo
OTCYTCTBME Y 3aABMTENA NPaBa Ha NoayYeHne MyHULMNAAbHON yCayru.

3.8. Ona peweHnA BO3NOXKEHHbIX Ha Hee 3agady Komuccma mmeeT npaBo 3anpalimBath B
Pa3/IMYHbIX OpraHn3aymnAax HGO6XOAMMYI-O VIH(I)OpMaLI,VII-O no BOMPOCaM, OTHOCALWLMMCA K KOMNETEHUUN
Komuceumm, NPpMBAEKATb B YCTAHOB/IEHHOM NopAAKe K y4aCTuUiko B paﬁoTe Komucemn Hpe,ﬂ,CTaBMTEHEVI
3anHTEPECOBAHHbLIX OPraHOB U opraHmsau,m‘/'l.

3.9. TlpoTtokon Komwuccmum nognucbiBaeTca npegcegarenem U BcemMu 4vaeHamu Komwuccuu,
NPUCYTCTBYIOLWMMM Ha 3acefaHun, U YTBEPXKOAETCA MNOCTAaHOBJIEHMEM ALMUHUCTPALUKM TOPOACKOro
okpyra "lopog Mowkap-Ona".

3.10. PeweHWe O MNPUHATUM rpaxKAaHMHa Ha Yy4YyeT B KauyecTBe HYMKAAIOWIEroca B MUbIX
nomeLLeHUAX aM 06 OTKase B MPUHATMM rPakAaHMHa Ha yYyeT B KauecTBe HYXK/AAMoLIeroca B XUblIX
nomeLleHUAX NPUHUMaETCA B CPOK, He NpPeBbIWakoLWmMii TPKALATH paboumx AHen co AHA perncrpauum
3aABAEHMUA.

3.11. YBegomneHue o NPUHATOM pelleHnn BblaaeTca 3aABUTENO JIMYHO WM HaMNpaB/AeTCcA
NMoYTON B TEYEHUE Tpex p360l-IVIX AHGVI CO OHA NPUHATUA pelueHunA.

3.13. Pe3synbTaT agMWHUCTPATMBHOW nNpoueaypbl ¢UKcUpyeTca B KHUre perucrpauuu ydyeta
rparkaaH, Hy>KLQIOWUXCA B KUbIX MOMeLLeHuAX (npunoxkeHune N 5).

CoaeprkaHue N MaKCMMabHble CPOKN aAMUHUCTPATUBHbIX AENCTBUIA
no NpeAoCcTaBAEHMUIO MyHULMNANABHOW YCayru

3.14. CopepKaHMe N MaKCMMaNbHbIA CPOK aAMWHUCTPATUBHbLIX AEMCTBMIA MO NpeaoCcTaBAEHMIO
MYHULMNANbHON yCAYru:



N
n/n

AOMMHUCTPaATMBHAnA NpoLueaypa

MaKcrMa bHbIit CPOK NpoBeaeHNn
aAMUHUCTPATMBHOM Npoueaypbl

OGLLI,VIVI MaKCUMasbHbIM CPOK ocyuwiecTBneHnA agMUHNCTPATUB

HbIX Npoueayp - 33 pabounx aHs

1 Pernctpaums oduuymanbHoro obpaweHua 3aasutena wu| 15 MUHYT B A€Hb UX NOCTYNAeHUA
npuaaraembix LOKYMEHTOB
1.2. |[MpoBepKa AOKYMEHTOB, MPWU/IOMKEHHbIX K 3asBAeHU0, Ha| B TeueHue 3 paboumx gHel co aHA

npeameT UX MOJIHOTO HA/IMYMA B COOTBETCTBUM C MYHKTOM
2.7 n nognyHKTom 2.7.1 HacTtoAwero AgMUHUCTPATUBHOIO
pernameHTa 1 Haganexalero nx opopmaeHmn

nosly4eHnsa AOKYMEHTOB, YKa3aHHbIX
B NyHKTe 2.7 U nognyHKte 2.7.1
AZLMUHUCTPATMBHOTO pernameHTa

(B pen. nMocTaHOBNEHMA afAMUHUCTPALMM FOpPoAcKoro okpyra "Topos Mowkap-Ona" ot 13.02.2015 N

312)

1.3. |HanpaBneHne 3anpoca B YnpaBneHne dPegepanbHon| B TeueHue 3 pabounx gHel co AHA
CNYyXKO6bl rOCYyAapCTBEHHON perucTpaumm, Kagactpa W | NoayvyeHUA JOKYMEHTOB, YKAa3aHHbIX
KapTorpadum no Pecnybnvke Mapuin 9n 0 npeaocTaBneHUn | B NyHKTe 2.7 AAMUHUCTPATUBHOIO
CBeZleHUn, copepKawmxca B EgMHOM rocypapCTBEHHOM pernameHTa
peecTpe npaB Ha HEABUXKMMOE MMYLLLECTBO U CAEJIOK C HUM,

0 NpaBax 3aABMTENA U YNEHOB ero CeMbM Ha MMeloLLmeca
(MmeBLIMECA) Y HUX OOBEKTBI HEABUMKNUMOTO MMYLLECTBA

2 PaccmoTpeHue OKYMEHTOB Ha OOLLECTBEHHOMW KOMMCCUM B CPOK, He npeBsbiwatowmii 30
Nno XWAWLLHbIM BOMPOCaM aAMMHUCTPALMM FOPOACKOro | paboumx gHel co AHA perncTpauum
okpyra '"Topog MWowkap-Ona", npuHATME peleHns K 3asB/I€HMA O NpeaoCcTaBAeHUM
NOAroToBKa NOCTaHOBNAEHMUA MYHULMNANbHON yCNyrn

2.1. |HanpaBneHue 3aABUTENI0 YBEOOMJIEHMA O TMPUHATOM| B TeuyeHue 3 paboumx AHen co gHsA
peLleHnu NPUHATUA peLleHuns, IMYHO UIn

nocpeacrsom nNo4YToBOro
oTnpasaeHnA




3.15. BAoK-Ccxema MoCAefoBaTeNbHOCTU aAMUHUCTPATUMBHBLIX MpoLeayp, OCYLLEeCTBAAEMbIX Npu
npeaocTaBAeHUMM  MYyHUUMNANbHOM ycnyrn, npusoamutca B [lpuaoxeHun N 6 K HacToslemy
AOMUHUCTPATUBHOMY PErNamMeHTy.

IV. ®opMbl KOHTPOAA 32 UCMOAHEHUEM HACTOALLErO
AOMUHUCTPATUBHOIO pernameHTa

MopAAOK OCYLWEeCTBAEHMA TEKYLLErO KOHTPOAA 3a cobaogeHem u
ncnoaHeHnem paboTHUKaMM NOMOXKEHUIM HACTOALLErO
AQMUHUCTPATUBHOIO PeriamMeHTa U MHbIX HOPMaTMBHBIX NPaBOBbIX
aKTOB, YCTaHaB/AMBaOWMX TpeOOBaHMA K NpesoCTaBAEHUIO
MYHULMNANLHOM YCYTY, @ TaKKe NPUHATUEM UMW PELEHUI

4.1. TeKywmii KOHTPOAb Hag cobaogeHMem NocnefoBaTe/IbHOCTU AeNCTBUM, onpeaeneHHbIX
aAAMMHUCTPATMBHbLIMKW TMpoLeaypaMM MO NPeAOCTaBNEHUIO MYHUUMNANbHOW yCayru, paboTHMKamwu
aZIMUHUCTPaLMM Topoackoro okpyra "Topos WMowkap-Ona" ocyuiectsnsetca 3amectutenem mapa
ropoga WMowkap-Onbl, Ha3HaYEHHbIM OTBETCTBEHHbIM 3a OPraHM3aLMI0  MEXKBEeJOMCTBEHHOTO
B3aMMOZENCTBMS MPU NPeLOCTaBAeHUN MYHULMNAAbHBIX YCAYT M 32 KQYeCTBO MyHMUMNAbHBIX YCAYT B
COOTBETCTBMM C HAaNpaB/ieHUEM LeATe/IbHOCTU.

MopAAOK M NEPUOAMYHOCTb OCYLLLECTBEHUA NAAHOBbIX U BHEMIaHOBbIX
NPOBEpPOK NOIHOTbI U Ka4ecTBa NpPeaoCcTaBAeHNA MyHULMNAAbHOM
yCAyru, B TOM Yncie nopsaaoKk n Gopmbl KOHTPOIA 32 NOIHOTOM U

KayecTBOM NpeAoCcTaBAeHMA MyHULMNANAbHOW YCayrU

4.2. KOHTPO/Ib MNOMHOTbI MU KayecTsa NpeaoCcTaB/ieHna MyHULMNAAbHOW YCAYrU BKAKOYaeT B cebn
npoBeAeHWe MAaHOBbIX W BHEMAAHOBbIX MNPOBEPOK MOMHOTbI M KayecTBa NpeaocTaBAeHuUA
MYHULMNANbHON YCNYrK, BbIBNEHWE W YCTPaHeHMe HapyleHWi npas 3asBuTeseil, PacCMOTPEHMUe,
NPUHATUE pelleHnin U NOAroTOBKY OTBETOB Ha Xanobbl 3asaBuTenei, cogepxalime TpeboBaHMA O
BOCCTAaHOB/IEHUM WAM  3alMTe HapyWeHHbIX MpPaB WM  33KOHHbIX WHTEPecoB  3asBuTeNei
afMUHUCTPaUMelt ropoAckoro okpyra 'Topos Mowkap-Ona", paboTHMKaMM  agMUHUCTPaLMK
ropoackoro okpyra "Topoga Mowkap-Ona" npu nosyYeHnn AaHHbIM 3a8BUTENEM MYHULIMNANbHOM yCayri
(nanee - »kanoba).

BHennaHoBble NPOBEPKM MOAHOTbI WM KayecTBa NPEeAOCTaBAEHUA MYHULMMANAbHOW yCayru
NpoBOAATCA B C/AyYaAXx Hanuuma mHpopmaumm o HecobAloAeHUU UAN HEUCNONHEHUU PABOTHUKAMM
aaMUHUCTPALNM ropoAcKoOro  oKpyra "lopos  Mowkap-Ona" NoNOXKeHUN HacToALlero
ALMWHUCTPATUBHOIO pPeriameHTa W WHbIX HOPMATMBHbLIX MPaBOBbIX aKTOB, YCTaHAB/AMBAOLWMX
TpeboBaHUA K NPeaoCTaBAEHMUI0 MYHULMMNANbHOW YCNYTY, @ TaKXKe 0 HE3aKOHHOCTM NPUMEHAEMbIX Mep,
Hecobo4eHUN COOTBETCTBUS MPUMEHAEMbIX MEP COBEpPLUEHHbIM HapyweHuAM, HecobaloaeHum npas
npoBepsAemblx 3asBUTENIEN, COBEPLLEHNN MPOTUBOMNPABHbIX AENCTBUN.

4.3. TllpoBepka nNpeaoCTaBAEHUA MYHUUMMNANbHOM YCAYrM MNPOBOAUTCA HA OCHOBAHMM
PacnopsKEHNA aAMUHUCTPALIMKM rOpoacKoro okpyra "lopog Mowkap-Ona”, B KOTOPOM yKa3blBaloTca
npegMeT U CPOK ee NpPoBeAeHWs, YNOJHOMOYEHHbIE Ha ee MpoBeAeHMe PAabOTHUKM aaMUHUCTPaLUN
ropoackoro  okpyra "lopoa  WMowkap-Ona". Mo pesynbTaTam NpoBepKM NpesoCTaBiAeHUA
MYHULIMNANbHOW YCYrM HenocpeacTBEHHO MOC/TEe ee 3aBeplleHMsA COCTaBAAETCA aKT MPOBEPKU C
oTparkeHMem aKTOB M 0OCTOATENbCTB, BbISB/AEHHbIX B paMKax NpegmeTa NpoBepKU. B oTHoweHuu
BMHOBHbIX [JO/KHOCTHbIX UL, aAMUHUCTPaLIMK FOPOACKOro oKkpyra "Mopoa Mowkap-Ona" npumeHatoTca
Mepbl OTBETCTBEHHOCTHU, NPeayCcMOTpeHHble defepasibHbIMU 3aKOHAMM.

OTBETCTBEHHOCTb A0/IKHOCTHbIX UL, aA4MWHUCTPALLMM FOPOACKOTO
okpyra "Topog Mowkap-Ona" 3a pelueHns u geincrsms



(6espelicTBMe), NnpuHMUMaemble (ocyllecTBnaaemblie) B xoae
npeaocTaBAeHUA MyHULMNANAbHOW yCayru

4.4. PabOTHMKM alMMHUCTPALIMM TOPOACKOro oKpyra "Topog MowKap-Ona" HecyT nepcoHanbHyo
OTBETCTBEHHOCTb B COOTBETCTBUM C 3aKOHOZATENbCTBOM Poccuitickon ®degepaumy 3a pelleHus u
aevicteus (besaelicTene), NpMHMMaemble (OCyLLECTBASEMbIE) B XOA4€E NPefoCTaBAeHMA MyHULMNAbHON
ycnyru, B TOM uucne 33 HecobslogeHuMe WAM  HEUCMONHEHWE  MOJIOKEHWM  HacTosLLero
AOMWHUCTPATUBHOIO pPeriameHTa W WHbIX HOPMATMBHbLIX MPaBOBbIX aKTOB, YCTaHAB/MBAOLWLMX
TpeboBaHMA K NpPefoCTaBNAEHUIO MYHULMMANbHOW YCAYrM, HE3aKOHHOCTb MNPUMEHSAEMBIX Mep,
HecobnogeHNEe COOTBETCTBMA NMPUMEHSAEMbIX MEpP COBEPLUEHHbIM HapyLleHUAM, HecobaogeHne npas
3aABuTeNEN, COBEPLUEHME NPOTUBONPABHbIX AENCTBUNA.

4.5. O mepax, NPUHATbIX B OTHOLIEHUMW BUHOBHbIX AO/IKHOCTHBIX UL, ag4MUHUCTPALMM TOPOACKOTO
okpyra "Topog Mowkap-Ona", agMMHUCTPaLMA ropoAcKoro okpyra "Topog Mowwkap-0na" B nUCbMeHHOM
dopme coobliaer 3aABUTENO, NpaBa W (MAKM) 3aKOHHblE WHTEPEecbl KOTOPOro HapyleHbl, B
AeCATUAHEBHbIN CPOK CO AHA NPUHATUS TaKMX Mep.

V. Mopagok ob6:kanoBaHUs Aenctemin (6esnenctema) u peeHuni,
oCyLLLecTBAAEMbIX (MPUHATBLIX) B X04e NPeaocTaBAeHUs
MYHULUMNANbHOM YCAYm

5.1. MNonyyatenb MyHWMUMNANbHOM YyCAyrM BrnpaBe o6)KanoBaTb pPeWeHus U AeicTeua
(6e3peiicTBME) aAMMHUCTPALMM FOPOACKOro oKpyra "Toposg Wowkap-Ona", npepocTasastoLLel
MYHULMNANbHYIO YCAYTY, AO/MKHOCTHOMO MLA aAMUHUCTPALIMM FOPOACKOro okpyra "Topos WMowwkap-
Ona", NnpeaocTaBaAIOLWEro MyHULMNANABbHYIO YCAYTY, MO0 MYHULMNANBHOIO C/YXKALWLEro B CyAebHOM 1 B
nocynebHom (BHecyaebHoM) nopsake.

5.2. llocynebHoe (BHecyaebHoe) ob63kanoBaHMe noaydatenem MyHULMMNAAbHOW YCAYTU PeLleHni U
pencteuit  (6espeicTeuA)  aAMUMHUCTPaLMM  rOPoAcKoro  okpyra  "lopog — Mowkap-Ona",
NPeAoCTaBAAOWENA MYHUUMNANbHYIO YCAYTY, AONXHOCTHOIO AMLA aAMUHUCTPALMM FTOPOACKOrO OKpyra
"lopoa WMowkap-Ona", npeaocTaBAAoOWIEro  MYyHUUMNANbHYIO  YCAyry, AWGO  MYHWULMMNAAbHOTO
CNY}KALLEro OCyLLeCcTBASETCA B COOTBETCTBUM C raBoi 2.1 ®egepanbHoro 3akoHa ot 27.07.2010 N 210-
®3 "06 opraHunsaLMm NPeaoCTaBAEHNA FOCYAAPCTBEHHbIX U MYHULMNAAbHbIX yCayr".

MpunoxkeHune 1

K AQMUHUCTPATUBHOMY pernameHTy
"Mpuem 3aaBNEHNIN, LOKYMEHTOB,

a TaK»e NOCTAaHOBKa Ha YYeT B KayecTse
HYKOAQIOLWMXCA B XKUAbIX NomelieHmax"

Mspy rTopoma Momxap-OJsel
Or rp.

(M0, nmaTa POXIEHUS)

1acIopT
(cepmusa, HOMep, KeM UM KOI'Ia BHIOAH)

IPOXMBAIETO (€M) IO aIpecy:

TeJjiedoH :

SAABJIEHVE



[Ipomy MHPMBHATL MeHS UM UJIEHOB MOEM CeMbM MaJIOMMYULVMMM B LeJIaX IPUHATUS
Ha ydeT B KaueCTBe HYXIOAWRIMUXCS B XUJBIX [IOMElleHMSAX B COOTBETCTBUM C UW. 2 CT.
49 XK P® wm cT. 2 3akoHa Pecnybmaukm Mapwui Oa or 11.05.2005 N 13-3 "O
PETYIIMPOBAHUY OTIEJIbHBEIX XUJIMIIHBEIX OTHOWEHMM B PecnyOiamke Mapwum 2a".

Mosa ceMbsa COCTOMT M3 JeJIoBeK (a) :

(crenenp poxnctTBa) (®MO, nmaTta poXOeHMA)

(cTenenr poxnctTBa) (OMO, nmaTa pPOXIOEeHMS)

(crenenp poxnctTBa) (dMO, nmara poXOeHMA)

(cTenenp poxnctTBa) (OMO, nmaTa pPOXIOEeHMS)
IJONONIHUTEJIBHO O cebe coobman, YTO HABJSICH
(cupora, ydacTHMk UADC, BHHYXIEHHE [IepecejlieHell, MHOT'OIeTHas CeMbs,
MHBaJIMO obmero 3aboJjieBaHMs, CeMbs, MMelas pebeHKa-MHBaJIMIAa,
BeTepaH OOEeBHX INEeWCTBUNM M T.I.)
Hawn corjyacue Ha oOpabOoTKy NEePCOHAJIBHBIX IOAHHBIX
(mopmnmce)

(momnmce)

(mopnmce)

(momnmuce)

(momnmce)
" " 20 ©. nommmce

MpnnoxxeHune 2

K ADMUHUCTPATUBHOMY PErNamMeHTy
"Mpuem 3aaBNEHUM, LOKYMEHTOB,

a TaK!Ke NOCTaHOBKa Ha y4YeT B KayecTse
HYKAAOLWUXCA B XKUNbIX NOMeLLeHnAxX"

Mspy ropona Vomxap-Oss
Or rp.

(M0, nmaTa POXIEHUS)

IacropT
(cepusi, HOMEpP, KeM M KOTIa BHIOAH)

IPOXMBAIETO (€¥) IO aIpecy:

TeJjiedoH :

SAABJIEHVE

[Tpoury IIPMHATE MEHA Ha Y4YeT B KadeCTBe HYyXITalMMXCd B XUJIBEIX ITOMEUNEHMAX B

cooTBeTCTBMM CcO cT. 52 XK P® m crT. 3 BakoHa PecnyOamukm Mapumt 95
or 11.05.2005 N 13-3 "O peryJaMpoBaHUM OTIEJIbHEX XMUJIMIHBIX OTHOLEHMN B
Pecnybnauke Mapum 25" C ceMbelM, COCTOAWEN U3 yeJjioBek (a) :

(cTenenp poxnctTBa) (OMO, nmaTa pPOXIOEeHMS)

(crenenp poxnctBa) (®MO, nmara poXOeHMA)




(cTenenr poxnctTBa) (OMO, nmaTa pPOXIOEeHMS)

(crenenp poxnctTBa) (®MO, nmara poXOeHMS)
JONONHUTEJIBHO O cebe coobman, YTO HABJSICH
(cupora, yuacTHuUk UADC, BHHYXIEHHEHI IepeceJieHell, MHOTOIeTHas CeMbs,
MHBAJIMO obmero 3aboJjieBaHMs, CeMbs, MMelmas pebeHKa-MHBaJIMIa,
BeTepaH OOEeBEIX IOEeWCTBUM M T..I.)
HJawo corjlacue Ha oO0paboTKy [NepPCOHAJIbHBIX INaHHBIX

(momnmce)
(momnmuce)
(momnmuce)
(mopnmce)
(momnmuce)
" " 20 r. mommmuce

MpunnoxxeHune 3

K AAMMHMCTpaTMBHOMy pernameHTy

"Mpuem 3aaBNEHUM, LOKYMEHTOB,

d TaKXXe NMNoCTaHOBKa Ha YYET B Ka4ecTtBe

HYKAAOLWUXCA B XKUNbIX NOMeLLeHnAxX"

KHUTA

YYETA TPAXKAOAH, HYXKOAIOLWKUXCA B X KUJ1bIX MOMELLEHUAX



n/n

®no
NPUHATOrO Ha

yyet

3anasuTens,

COCTaB ceMbM

(en0,
pOACTBEHHbIE
OTHOLIEHUA)

Appec
perucrpauum
no mecty
UTENbCTBa

OcHoBaHue
NOCTaHOBKM Ha
yyer

PeweHue o
NocTaHOBKe
Ha yJyeT (maTta
N Homep)

BkntoyeH B
CMUCOK Ha
npeaocTaB/ieHN
€ Xuaoro
nomeLlLeHuA

PeweHue o
npeaocTaBaeHUmn
MUOro
nomeLLeHma

PeweHnne
O CHATUU C
y4yeTa




Mpunoxkenune 4

K AODMUHUCTPATUBHOMY pernameHTy

"Mpuem 3aaBNeHNIN, AOKYMEHTOB,

a TaK)Ke NoCTaHOBKa Ha y4yeT B KayecTse
HYKOAQIOLWMXCA B XKUAbIX NomeleHmax"

KHUTA
PETUCTPALIUW 3AABNEHUIA FrPAXKOAH O NPU3HAHUU MAZIOUMYLLIUMMU
B LIENIAX NPEAOCTAB/IEHUA NO JIOTOBOPAM COLMANBLHOIO HAMMA
XUNbIX NOMELLEHUIA MYHULMNANIBHOMO XWUULLHOIO ®OHOA

MpunoxeHne 5

N [ata damunus, Appec PeweHne o YBegomneHue o
n/ | nocrynneHus nums, perncrpauum no NPU3HaHUK NPUHATOM peLleHUn
n 3anB/eHuA 0T4YeCcTBO MmecTy nmbo oTKase (naTa M HOMmep Nucbma)
3anaBuUTeNs UTENbCTBA MaJIoNMYLLLUM
K AODMWUHUCTPATUBHOMY PEFNAMEHTY
"Mpuem 3aaBNEHUN, LOKYMEHTOB,
a TaK!Ke NOoCTaHOBKa Ha y4yeT B KayecTse
HYKAAOLWUXCA B XKUNbIX NOMeLLeHnAx"
KHUTA
PErMCTPALLUU 3AABNEHUNA TPAXK/AH,
HYXOAKOLWNXCA B XUbIX NTOMELLEHUAX
N [arta damnnus, Appec PeweHue o YBegomneHme o
n/ | nocrynneHusa nms, perncTpauum no | NOCTaHoBKe Ha NPUHATOM peLleHnn
n 3anB/ieHuA OTYEeCTBO MmecTy y4yeTt anmbo ob (oaTa M Homep nucbma)
3anBUTeNs UTENbCTBA OTKase B

NMPUHATUN Ha
yyer




MpnnoxeHue 6

K AOMUHUCTPATUBHOMY pernameHTy
"Mpuem 3aaBAEHNIN, AOKYMEHTOB,

a TaK»e NOCTaHOBKa Ha YYeT B KayecTse
HYKOQIOLWMXCA B XKUAbIX NomeleHmax"

B/1IOK-CXEMA
NPEAOCTABNEHMA MYHULMUNANBHOW YCNYTU
"MPUEM 3AAB/IEHUIA, LOKYMEHTOB, A TAKXE NOCTAHOBKA HA YYET
B KAYECTBE HYXXOAIOLLMXCA B X KU/bIX NTOMELLEHMNAX"

ObpaumeHre 3agaBUTEJII OJIS [NOJIyYeHUSd
MYHULIUIIAJIBHOM YCJIyTHU

T
\/

Peruvcrpaumsa szaaBieHusa B KHure

T
\/

[lpyeM ¥ IpOBepKa NpenbsBJIEHHEX
3ag9BUTENAMM OOKYMEHTOB

T
\/

OTkas B NPenoCTaBJIEHUU
MYyHUUMIIAJIBHOM YCIJIYyT'U

HanpaBJiieHre MeXBeIOOMCTBEHHOTO
3anpoca B YnpabJieHue denepalibHOM
CyXObl I'OCYyIOapCTBEHHOM
perucrpauumu, Kazmacrpa u
kaprorpadum no Pecnybimke Mapwmit O

|
\/

PaccMoTpeHMe 3asaBJIEHUN U
IOOKYMEHTOB Ha OOIEeCTBEHHOM
KOMMCCHUM 10 XUJIMIHEIM BOIIpOCaM
aIMMHUCTPAUMM TOPOILCKOI'O OKpyTa
"T'oporn Momxap-0Oma"

[lprHAaTHE pemeHMsa OO OTKaz3e B
IpenOoCTaBJIEeHUM MYyHMUIUIIAJIbHOM
yCIyIu

|
\/

T
\/

[I[puHATHE PEleHMs O NPenoCTaBJIEHUM
MYHMLMWIIAJIBHOM yCIIyTU

\/

VI3maHue IIOCTaHOBJIEHUA
AIMMHMCTpPaUuM I'OPOLNCKOI'O OKpyTa
"T'opon Momkap-Oma" o
IpenOCTaBJIEeHUM MYyHMULUIIAJbHOM
YCJIyTHM, HalpaBJIEHME yBEeIOMJIEHUS O
IPMHSATOM PEUIEeHUM BagBUTEJIO

V3maHye [NOCTaHOBJIEHUSA
aIMMHUCTPALUM TOPOICKOTO OKpyTa
"T'oporn Momkxap-Oma" o6 oTkase B

NPenoCTaBJIEHUM MYHMLMIAJIbHOM
YyCJIyT¥, HalpaBJieHMEe yBeIOMJIEHUS
O TNPUHATOM pPEUEeHUU BaSIBUTEII0




