[TocTaHOBIIEHHE AIMUHUCTPALIUN
rOpPOJICKOTO OKpyra

«"opon Momkap-Omnax»

ot 06.12.2018 Ne 1287

OO0 yTBep:kIeHUN aIMUHUCTPATHBHOIO PerjaMeHTa
NpeaoCcTABJIeHUSI MYHUIIMNIAJIbHOM YCIyTH
«Bbl1aua apXuUBHBIX CIIPABOK, APXMBHBIX KON H APXUBHBIX BBINHCOK

B cooTBeTcTBUM C NMOCTAHOBIECHHEM aJIMHHHUCTPALMU TOPOJICKOTO OKpyra
«Topon Momkap-Oma» ot 21.03.2013 Ne 653 «O mopsiake pa3paGoTku u
YTBEPKICHUS aIMUHUCTPATUBHBIX pErIaMEHTOB IPEIOCTABICHUS
MYHHIHIAIHBIX YCIyT aAMHHUCTPALHHI Topoackoro okpyra «opox  Mormkap-
OnaymocTaH OB IO:

1.Y1Bepauthb IIpUJIaracMbl aAMUHHUCTPATUBHBIN perinaMeHT
NpPEAOCTaBICHUS MYHUIUNAIBHOW yclyrn «Bblgaya apXWBHBIX — CIIPaBOK,
apXMUBHBIX KONIUU U apPXUBHBIX BBIITUCOK.

2. IIpu3HaTh yTpaTUBIIUMU CHITY:

IOCTAHOBJICHHE aAMUHHCTpAallMM  ropojckoro  okpyra  «['opox
Nomkap-Ona» ot 22.10.2015 Ne 2038 «OO yTBepXkICHUH aJMHHUCTPATUBHOIO
perinaMeHTa NpEeAOCTABICHUS MYHULMNANbHOM yciayrn «Bblgaya apXuMBHBIX
CIIPAaBOK, KO JOKYMEHTOB U BBIIUCOK. Bbigjaua KONl apXuBHBIX JOKYMEHTOB,
MOATBEPKAAIOIINX [TPABO HA BIIAJICHUE 3EMIICI;

ITOCTAHOBJICHHE aIMUHUCTpalMu  ropojackoro  okpyra  «l'opox
Homkap-Oma» ot 31.03.2016 Ne 475 «O BHECEHHH U3MEHEHHIA B
aAMUHUCTPATUBHBI PErIaMEHT TMPEJOCTABICHUS MYHUIMOAIBHON  yCIyTH
«Bpl1aya apxuBHBIX CIPABOK, KONMMKW JOKYMEHTOB M BBINMCOK. Bpigaua kommii
apXMUBHBIX IOKYMEHTOB, TOATBEPKAAIOLIUX IPABO HA BIAJIEHUE 3EMIICH»;

MOJANYHKT «I» IMyHKTa | MOCTaHOBJICHUS AAMUHUCTPALIMU TOPOJICKOTO
oxpyra «opox Momkap-Oma» ot 28.03.2018 Ne 294 «O BHECEHHU M3MEHEHHIl B
HEKOTOpBIE TOCTAHOBJIEHUS AJMUHHUCTPALMM TOpoACKOoro okpyra «l'opon
Homkap-Omay.

3.Pa3mecTuth aAMUHUCTPATUBHBII periamMeHT PEAOCTABICHUS
MYHULMNAIBHON yCIyru «Bpllaua apXuBHBIX CHPABOK, APXUBHBIX KO 17}
apXMBHBIX BBIMKMCOK» Ha MOpTaje TOCYyAapCTBEHHbIX ycayr PecryOnuku Mapuii
On v Ha oQUUUAILHOM CcalWTe aJMUHUCTpAlMu TropoAckoro okpyra «['opon
Homkap-Omna» B HHMOPMAIMOHHO-TEIEKOMMYHHUKALMOHHOM ceTH «HTepHeT.

4. Ony6IIMKOBaTh HACTOSIIIEE TOCTAHOBIIGHHE B razere « Momkap-Omnay.

5. KoHTposb 32 WCIIOTHEHUEM HACTOSILIETO MOCTAHOBJICHHS BO3JIOKUTh HA
3amecTuTeNs M3pa ropoaa Momkap-Oisr Skonesy E.C.

Mbsp ropona PIOHIKap-OHLI E.Macnos



YTBEPXIEH
TIOCTAHOBJICHHEM aIMHHUCTPAIHH

ropojckoro okpyra «I'opoa Momikap-Onay
ot 06.12.2018 Ne 1287

AJIMUHUCTPATUBHBIH perjamMeHT
NpeIoCTABJIEHUA MYHMUIMIIAIBHON yCIyrn
«Bbl1a4ya apXUBHBIX CNIPABOK, APXUBHBIX KOMMI U APXUBHBIX BBIMNCOK)»

1. O01mue mos10KeHUA

IIpeamer peryiMpoBaHusi perjiaMmeHTa

1.1. AIMUHHCTPATHBHBIM pETJIAMEHT MNPEIOCTABICHUS MYHULANAIBHOU
ycnyru «Bpigada apXuBHBIX CIPABOK, APXMBHBIX KONUU M APXUBHBIX BBITHCOK)
(ranee — AJIMUHUCTPAaTUBHBIM pErlaMeHT) pa3palOoTaH B LENSIX IOBBIILICHUS
Ka4eCTBA U JOCTYIHOCTH MYHUIMIIAJIBHOW YCIYTHU 10 BBIJAY€ aPXUBHBIX CIIPABOK,
ApXUBHBIX KONMM M apXMBHBIX BBIIMCOK IO JOKYMEHTaM, XpaHALIMMCS
B apXMBHOM OTJIENIe aMHHUCTPAIMK ropojckoro okpyra «opox HMomkap-Omay,
CO3JaHHOM  JUIs  OCYLICCTBJICHHUS  XPaHEHWs, KOMIUICKTOBAHMS,  ydyera
U HCTOJIb30BaHMUS JTOKYMEHTOB ApxuBHOro (onmaa Poccuiickoit ®denepaiuu, a
TAK)K€ IPYTUX APXUBHBIX JOKYMEHTOB.

1.2. AIMUHHCTPAaTUBHBIN PETIAMEHT PErYIUPYET MNOPSAOK NPEIOCTABICHUS
MYHULIMNAIBHOM yCIyru «Bblgaya apXuBHBIX CIIPAaBOK, APXMWBHBIX KONUW U
aApXMBHBIX BBIIHMCOK» (Aajlee — MyHHMIMNAIbHAS YCIYyra), ONPEAENsieT CPOKU M
NOCJIEIOBATENBHOCTh  JACUCTBUU  (QAMUHUCTPATHBHBIX MPOLEAYP), HOPSIOK
B3aMMOJICHUCTBUSA MEXAY NOJDKHOCTHBIMU JIMLIAMH, FOCYJapCTBEHHBIMU U APYTUMU
MYHULIMNAIbHBIMU APXWBAMH, OpPraHaMy TOCYJAApCTBEHHOM BJACTH, OpraHaMu
MECTHOTO CaMOYIIPaBJICHNU, OpraHu3alMsIMU npu IPEIOCTaBICHUN
MYHUIUIIATBHON YCIIyTH.

Kpyr 3asBureei

1.3. 3agBUTeNsIMU SIBIASIOTCS:

busnueckne muna (rpaxgane Poccuiickorn denmeparuu, WHOCTpaHHBIE
rpakaaHe, Jinia 0e3 rpak/1aHCTBa);

IOpUJIMYECKUE JIMIA (32 HMCKIIOUYEHUEM TOCYJAapCTBEHHBIX OpPraHoB W HX
TEPPUTOPUAIBHBIX OPTaHOB, OPIraHOB MECTHOT'O CAMOYIIPABIICHUS).



1.4. OT uMeHH 3asBUTENIEH MOTYT BBICTYyNaTh (PU3MUECKHE U IOPUTUUYECKUE
JUla, WMEIOLIME IPaBO B COOTBETCTBUM C 3aKOHOAATEILCTBOM Poccuiickoii
Genepatmn MO0 B CWIy HaAENEHHS] HUX B YCTAaHOBJICHHOM TMOpPSAKE
NOJIHOMOYMSIMU BBICTYNIaTh OT MX MMEHHU IPH MPEAOCTABICHUN MYHHUIMNAIbHON
YCIIyTH.

TpeGoBanus k nopsiaKy HHGOPMHPOBAHMSA O NMPEIOCTABICHUHU
MYHHMIUNAJIBbHON YCJIYTH

1.5. MyHununanpHas yciyra TIpeNoCTaBISIETCS  AJIMUHUCTpALUEH
ropozckoro okpyra «lopox Homkap-Ona» (nanee — AJIMHHUCTpALys) B JIHIIE
apXUBHOTO OTJeNa (Janee — MyHULUNAIbHBIN apXHUB), TOYTOBBIA apeC U MECTO
Haxoxaenus: 424001, Pecriy6nuka Mapuit i, T. Momkap-Oita, JIeHHHCKHIA Hp-T,
n.27.

1.6. I'pacdhux paboThl AIMUHUCTPALIUU:

noHenenbHUK — matauna — ¢ 8.30 mo 17-30, o6enennblit mepepbiB — ¢ 12.30
o 13.30;

cy000Ta, BOCKpECEHbE, Hepaboure Mpa3HUIHBIC THU — BHIXOJIHBIC JTHH;

IPOJIOJDKATEILHOCTh Pab0vYero JHs, HEMOCPEICTBEHHO MPEIIECTBYIOIIETO
HepaboueMy Mpa3gHUIHOMY JIHIO, COKpamiaeTcs Ha ojuH yac — ¢ 8.30 mo 16.30.

CnpaBounbie TeneOHbI JUIsi TOJy4eHHs HHQOpMAlMKM MO BOMpPOCaM
NpeoCTaBIeHUs MyHHUITUTIaTbHON yeyru: 8 (362) 45-18-68, 8 (362) 45-11-61.

Anpec odunmanbHOro caita AJMHHHUCTpallud B HH(DOpPMAIMOHHO-
TEeJIEKOMMYHUKAITMOHHON cetn «MHTepHeT» (nmamee - oQUIMANBHBIA CaWT
Anmvunuctpanuu): http://i-ola.ru.

AJipec 31eKTpoHHOM TTouThl AMUHUCTpaluu: admiola@i-ola.ru.

1.7. CBengeHust 0 MECTOHAXOXKIAEHUH, rpaduke padoThl AIMUHHCTpALUUA U
HEIMOCPE/ICTBEHHO MYHUIIUIIAILHOTO apXWBa, HOMEpPAax CIPABOYHBIX Tele(OHOB
JUTSL TIONydeHUusT WHQPOPMAIMKM IO BOMPOCAM MPEAOCTABICHUS YCIYTH, aapece
AIIEKTPOHHOM NOYTHI A IMMHUCTPALMN PA3MEIAIOTCS:

Ha OpUIIMATBHOM caiiTe AJIMUHUCTPALIUU;

Ha UH(OPMAIIMOHHOM CTEHJIE B TOMEIIEHUH MYHULIUIIAILHOTO apX1Ba;

B peciy0IMKaHCKON rocynapcTBeHHON nHpopmarimonHoit cucreme «Ilopran
roCyAapCTBEHHBIX U MYHUIIMNAIBbHBIX YCIyTr Pecriyonuku Mapuit Dmy»;

B (enepanbHON TOCyJapCcTBEHHOW HMHGpOpMaAIMOHHON cucteme «EauHbIit
NOpTaJ TOCYIaPCTBEHHBIX U MYHULIUNAIBHBIX YCIYT (PYHKIIUN)».

1.8. NudopmupoBanue mo BOMpocaM MPeIOCTaBICHUS MYHUIIMIAIbHON
YCIIYTH OCYIIECTBISETCS:

Ha JIMYHOM IPUEME y CIEHUATUCTOB MYHUIIUIIAILHOTO apXUBa IMPU JTUYHOM
oOpaleHnu 3assBUTENS HETIOCPEACTBEHHO B MYHUIIMTIAIGHBIN apXUB;

M0 MHCHbMEHHBIM OOpAaIlEHUSIM 3asBUTENEH, HAMPABICHHBIM 10 MOYTOBOMY
aapecy  AJIMHHUCTpaluMd, yKa3aHHOMY B  MmyHkTe 1.5  HacTosiero
AJIMUHUCTPATUBHOT'O PETJIAMEHTA;



MOCPEJICTBOM HCIIOIB30BaHUS CPEJCTB TeIe(HOHHOM CBS3H, O CIIPABOYHOMY
TtenedoHy, yKa3zaHHOMY B TMyHKTe 1.6 ~ Hacrosimero AJIMHHHCTPATUBHOIO
pErjlaMeHTa;

10 0OpaIleHNsIM 3asIBUTENICH B AJIEKTPOHHOM BHU/JIE, HAIIPABJICHHBIM Ha aJpec
AIIEKTPOHHOM TOYTHl WM oO(uIMaTbHOTO caita AJMHUHHCTpanuu (paszien
«O6pamenust rpaxnaad/MIHTepHEeT-IpHeMHas»), yKa3aHHble B MyHKTe 1.6
HACTOSIIEro AJIMUHUCTPATUBHOTO PETJIAMEHTA;

B pecmyOIMKaHCKOM nH()OpPMAITMOHHON CUCTEME «lTopran
rOCy/IapCTBEHHBIX U MyHUIIUNAIBHBIX ycnyT PecniyOnuku Mapuit Dy

B (denepanbHON TOCYIapCTBEHHOW HMHGpOpMaAIMOHHON cucteme «EauHbIit
NOpTaJl TOCYIAPCTBEHHBIX U MYHULIUMTAJIBHBIX YCIYT (PYHKIIUN)»;

B ciaydae oOOpalleHus 3asBUTENs 32 MYHUIMNAIBHOW  yCIIyrou
B TEPPUTOPHAIBHO-PACHPECTUTENbHbIE OTAEIECHUS MHOTO(YHKIIMOHAIBHOTO
LEHTpa NPEeJOCTaBIEHUS TOCYJAPCTBEHHbIX W  MYHULMIAIBHBIX  YCIYT
B PecnyOnuke Mapuit On (manee — MO®Il) undbopmupoBaHue o0 TOPSAKE
[PENOCTABIECHUS MYHULHUIIAJBHON YCIYyTH TaKXe OCYIIECTBISIIOT COTPYAHUKU
MOII.

NudpopmupoBanue 3asIBUTENS 1o BOITPOCaM IIPEIOCTaBIEHUS
MYHULIMIIAJIbHOW YCIYTH OCYIIECTBJSIETCS B YCTHOM, MNHUChMEHHOW (opme,
B QJICKTPOHHOM BHJIE€ B 3aBHCHUMOCTH OT CIoco0a oOpaieHusi 3asBUTENS 3a
uHpopmarmern wuaM  crmoco0a JocTaBkA (IO TOYTOBOMY  ajpecy, aapecy
3JIEKTPOHHOM MOYTHI), YKa3aHHOTO B 0OpaIlleHNU! 3asiBUTEIIS.

1.9. OcHoBHBIMH TpeOOBaHUSIMU K HMH(POPMUPOBAHUIO  SIBIISIOTCS
JIOCTOBEpPHOCTh M TOJHOTA  MPEAOoCTaBlIsAeMOd  HMH(MOpPMAIMU, YETKOCTh
B M3JI0’KEHUM MHGOpMAIK, YA00CTBO U JOCTYMHOCTh MOJY4YeHUS MH(POPMALIUH,
HaIISIHOCTh (DOPM MPENOCTABISIEMON HHPOPMALIUU, OTIEPATUBHOCTD.

[Ipu oTBeTax Ha yCTHBIE OOpallleHus1, MTOCTYUBIINE HA TUYHOM MPUEME UITU
MOCPEJICTBOM  TEIE(POHHOW CBSI3M, CHEIUAIMCTHl MYHHUIMIAIBHOTO apXuBa
NoJpOOHO M B BEXIUBOM (KOpPpeKTHOH) (hopme HMHGOPMHUPYIOT 3asgBUTENEH IO
MHTEpPECYIOIMUM uX BompocaM. OTBET MpU JTUYHOM OOpaIICHUU 3asBUTENS WIH
oOpaiieHnn 3agBUTENs 1O TenedoHy MAODKEH HayMHAThed ¢ HH(popmanuu
o ¢amMuiuyd, HWMEHHU, OTYecTBE (IPU HATUYMHM) U JOJDKHOCTU CIEHUATNCTa
MYHULMIAIBHOIO apXHWBa, COOTBETCTBEHHO OCYILECTBIISIOLIETO JUYHBIA IMpPUEM
VI IPUHSBIIETO TeJIe(POHHBII 3BOHOK.

OTBeThl Ha MUCBMEHHBIC OOpaIeHust U oOpaieHus B (opMe IIEKTPOHHOTO
JIOKyMEHTA JAAI0TCS B MPOCTOM, MOHATHON (hOpMe U JIOIKHBI COIEPKATh OTBETHI HA
MOCTABJICHHBIE 3asIBUTETIEM BOTPOCHI.

1.10.  Jluyneli mnpueM  TIpU  JIUYHOM  OOpalieHWu  3assBUTENS
B MYHULMIAJIbHBIA apXHUB OCYHIECTBISETCS CIEHHUATMCTAMUA MYHHULIUIIATIBHOTO
apxuBa Ha uUX pabouux mecrax. MHbopmupoBaHUe 3asiBUTENS HA JTUYHOM MIpUEME
y CHelMaIiCcTa MyHUIIUIIAIbHOTO apXKBa OCYILECTBIIIETCS B YCTHOM (hopMme.

NudopmupoBanre 3asBUTENs MOCPEACTBOM HCIOJIB30BAaHUS  CPEICTB
TeneOHHOM CBA3M  OCYIIECTBIsIeTcs B  yCTHOM  ¢Qopme, B mporiecce
UH(GOPMHUPOBAHUS JAIOTCSI OTBETHI HA MTOCTABIICHHBIE 3asIBUTENIEM BOIIPOCHI.



NudopmupoBanue no MIACbMEHHOMY oOpalieHuto 3asIBUTEIIS
OCYIIECTBISIETCA B BUAE NMHCBMEHHOTO OTBETA 3a MOJINKCBHIO 3aMECTUTENS MIpa
ropozia Momnrkap-Oiisl, Kypupylomero paboTy MyHHIMIIATLHOTO apXUBa, KOTOPKIH
TOTOBUT CHELHAATUCT MYHHUIIMIIAIBHOTO ApXUBA.

NudopmupoBanre mo oOpameHuto 3asBUTENsT B (GopMe 3IIEKTPOHHOTO
JIOKYMEHTa, HalpaBJICHHOMY IO 3JIEKTPOHHOHN MOYTE, OCYIIECTBIsETCS B (hopme
3NIEKTPOHHOTO JOKYMEHTA 3a MOIMCHIO 3aMeCTHTe s M3pa ropoja Momrkap-Oisl,
KOTOPBIM TOTOBUT CHELUUATUCT MYHULIUITAIbHOTO apXHBa.

OTBeThl Ha MTUCEMEHHBIE O0OpaIIeHust U oOpamieHus B popmMe 3IEKTPOHHOTO
JIOKyMEHTa HaMpaBJISIOTCS 0 aJIpECy, YKa3aHHOMY 3asiBUTEJIEM B OOpallleHHH.

1.11. MudopmupoBaHue Mo BOMpOcaM MPEeIOCTaBICHUS MYHUILIUMATbHON
yCIyTH, IpeaycMoTpeHHoe nyHkTamu 1.8-1.10 Hactosimero AJMUHUCTPATUBHOTO
periamMeHTa, OCYIIECTBISETCS B CIEAYIOIINE CPOKU:

Ha JJUYHOM MpUEME MPU JIMYHOM OOpaIeHUH 3asiBUTENS - HEMOCPEICTBEHHO
B IIPOLIECCE JIMYHOIO IIPUEMA, IPOJOHKUTEIBHOCTh KOTOPOTO HE JOJDKHA
npeBbIaTh 30 MUHYT;

npu  OOpalieHUH 3asBUTENS IOCPEICTBOM HCIONb30BAHHUS  CPEICTB
TeneOHHOM CBS3M - B MpoLecce TeIePOHHOTO Pa3roBOpa, MPOJOIKHUTEILHOCTD
KOTOPOI0 HE J0JbKHA npeBblaTh 30 MUHYT;

0 TMHCbMEHHBIM  OOpamleHusIM U  OOpalleHusIM, HampaBICHHBIM
IIOCPEACTBOM  DJJIEKTPOHHOW  MOYTBl, - B CPOK, HE  IPEBBIIAIOIINN
30 xaneHaapHbIX JHEH cO AHA perucTpanuu oopamieHus B A IMUHUCTPAIHIO.

1.12. CBeneHus 0 MOPSIJIKE MOJTy4YECHUSI 3aABUTEISIMA
uHdopMalMu MO  BONPOCAM  MPEJOCTABJICHHS  MYHUIMOAIBHOW  YCIYTH,
yCTaHOBJIE€HHOM TniyHkTamu 1.8 — 1.11 Hacrosmero AJIMHUHUCTPATUBHOIO
periamMeHTa, pa3MenatoTCs:

Ha OUIMATBHOM caiiTe AJMUHUCTPAIUY;

B pecnyOIMKaHCKON uH(OpMAaIIMOHHOM CHUCTEME «Ilopran
TOCYapCTBEHHBIX W MYyHHUIMOAIbHBIX ycuayr PecnyOnuku Mapuit  Dm»
B UH(OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTn «IHTepHeTY;

Ha MH(POPMAIIMOHHOM CTEH/IE B MOMEIICHUH MyHHUIUIIATILHOTO apXHBa;

B (eaepalbHON TOCYIapCTBEHHON HH(POPMAIMOHHON cucteme «EnuHbIi
MOPTaJ TOCYAapCTBEHHBIX M MyHULIUIAIBHBIX YCIYT ((PYHKITHIT)».

1.13. Ha wuH@OpMAIIMOHHOM CTEHJE B MOMEIICHUH MYHHIIMIIAILHOTO
apxuBa, opuIHaIbLHOM caiiTe AIIMUHUCTpALlUU, B GeaepatbHON TOCy1apCTBEHHON
uHopmanmoHHoii  cucreMe  «EaMHBIA  TOpTam  TOCYJNapCTBEHHBIX U
MYHUIUNAIBHBIX yCIyr ((QyHKLIMIA)», KpOME CBEIECHUM, MPeayCMOTPEHHBIX
nyiktamu 1.7 wu 1.12 Hacrosimiero AJIMHHUCTPATUBHOTO PEIrJIaMEHTAa,
pa3mMelaercs clneayoolas oos3aresibHas UHPOopMaIus:

AJIMMUHUCTPATUBHBINA PErIaMEHT MPEAOCTABICHUSI MyHULUIIAIbHON YCIIYTH;

dbopMbl  3asBIIEHUA O MPENOCTaBICHUM  MYHUUMIAIBLHON  YCIyTH,
IPELYCMOTPEHHbIE NPHIOKEHUSIMU 1- 4 K HacToseMmMy AJIMUHUCTPATUBHOMY
pErJIaMEeHTY;



nepeveHb JIOKYMEHTOB, HEOOXOIUMBIX LTSI penoCTaBICHUS
MYHUIUTIATBHON YCIYTH;

OCHOBaHMS JJI OTKa3a B MPEJIOCTABICHUN MYHHUIIUIIAIBHON YCIIyTH;

MOPSIIOK 00KAJIOBAHUS PEIICHUH, NelcTBUM (0e3MeUCTBHS) TOKHOCTHBIX
Ul AIMAHUCTPALTUH.

1.14. IloarotroBKy, pa3MeIIEHUE U MOJAEPKAHUE B aKTYyaJIbHOM COCTOSIHUM
CBEJICHUH, NpeaycMOTpeHHbIXx mnyHkramu 1.7, 1.12, 1.13  nHacrosuero
AJIMUHUCTPATUBHOTO perjiaMeHTa, OCYULIECTBJISIIOT CHELUATUCTBI
MYHULIMNATBHOTO apXUBa.

II. Ctanaapr npeaocTaBjieHusi MyHUIIUNIAJIbHON YCJIYTH

HaumeHoBaHHe MYHUIIUNIAJIBHOM YCJIYI'H

2.1. HaumeHoBaHME MYyHUUHMIIAIBLHON YyclIyrd - «Bblgaua apXuBHBIX
CIPaBOK, ApXMBHBIX KON 1 ApXUBHBIX BBIITUCOK.

HanMeHoBaHHe CTPYKTYPHOIO MoApa3ieeHlsl AIMUHUCTPALMHU
ropoackoro okpyra «l'opox Homkap-Ouay», nperocTaBiasoniero
MYHUIUNAIBHYIO YCJIYTY

2.2. MyHALIMOANBHYIO YCIYTY OPEAOCTABISIET aAMUHACTPALINS TOPOACKOTO
oxpyra «I"opox Homkap-Ona».

HenocpencrBeHHO MyHMIMIIANBHAS yClyra NPEIOCTABISIETCS apXUBHBIM
OTZENIOM aIMUHHCTPALHH ropojckoro okpyra «['opox Momkap-Oma» (424001,
Pecnyonuka Mapuit O, r.ﬁomKap-Ona, JlennHckui Tp-T, A.27, UOKOJIBHBIN
aTax, kab.Ne 4 u 5).

Onucanue pe3yabTara NpeaocTaBJIeHUus MYHUIUIIAJIbHON yCIyTH

2.3. Pe3ynbpTaTOM NPENOCTABICHUS MYHUIIMIIAIBHON YCIYTH SBJISIFOTCS:
BblJlaya apXUBHOW CIPABKU U (MJIM) apPXUBHOM BBIIMCKH, ADXUBHOMN KOINH;
HalpaBJIeHUE NMUCbMa 00 OTCYTCTBUM 3aIPAILIMBAEMBIX CBEACHU;
YBEAOMJICHHE O HAIPABJICHUHU 3aIpOCa HAa MCIIOJIHEHUE MO NMPUHAMJICKHOCTH
B TOCyJlapCTBEHHbIE apxuBbl Pecriybnuku Mapuii D11, MyHULIMIIAIbHBIE apXUBBI B
PecriyOnuke Mapuii D1, npyrue opransl U opranuzanuu Pecyonvnku Mapwuit Dit;

IIACbMEHHBI MOTHBUPOBAHHBIM OTKa3 B IPENOCTABICHUH MYHULMIIAIBHOU
YCIIYTH.

Cpoxu npegocTaBjieHUsi MyHHIHMIAJILHON yCJIyTH

2.4. Cpox npeaocTaBlIeHUs] MyHULIIMIIAIIBHON YCIIYTH HE JOJHKEH MPEBBIILIATh
30 KaJeHIapHBIX JHEH CO JHS perucTpauud B AJMHHHCTpalUU 3amnpoca
3agBUTENSA. B HCKIIOUMTENBHBIX CHOy4yasiX, B CBA3M C  HEOOXOAMMOCTHIO
IPOBENCHMS] 00BEMHOW PabOTHI MO TIOWCKY, aHATU3Y, 0000IEHNI0, KOTUPOBAHUIO
ApPXUBHBIX JOKYMEHTOB, IPOJOJDKUTEIBHBIMU BBIXOJHBIMH M TMPa3THUYHBIMU



JHSIMH, YCTAaHOBJIEHHBIMU B 3aKOHOJATEIbHOM MOPSIKE, AAMUHHUCTpALUs BIpPaBe
OPOJINTE CPOK paccMoTpeHust 3ampoca Ha 30 1HEH, NUCBMEHHO YBEJIOMUB
3asgBUTENS O MPOJUICHUU CPOKA MPETOCTABICHUS MyHUIIUITATbHON yCIyTH.

B cnyuyae ecnu okoHuUaHME CpOKa NPUXOIUTCS Ha HEpabOUMil NI€Hb, TO
3adBJICHUE  TOJJICKUT  HCIOJHEHUI0O  HE  Mo3aHee  paboyero  JHA,
IPEIIIEeCTBYIOLIETO HepabouemMy JTHIO.

2.5. 3anpocel, HE OTHOCAIIMECS K COCTABY XPAHSIIMXCA B MYHULIUITAIbHOM
apxuBe JTOKyMEHTOB (HEMPO(HIbHBIE 3alpoChl), B TEUEHUE 5 THEH cO IHSA HX
pPETrUCTpALMK HANPABISAIOTCSA MO MPUHAIJICKHOCTH B TOCYJAPCTBEHHBIE ApXHUBBI
Pecnybnuku Mapuit On, MyHunuMnaibHble apxuBbl B PecrnyOnuke Mapuit O,
Apyrue opranbl U opraHuzauuu Pecnybmuku Mapuit Oin, 0 4em yBenomisieTcs
3asIBUTEIIb.

B ciydae oTcyTrcTBUS B MYHMIMIIAJBHOM apXUBE CBEICHUM O MecTe
XpaHEHUs! apXUBHBIX JTOKYMEHTOB OTBETHI Ha 3alpOChl TAK)KE JAIOTCA B TEUEHUE 5
JHEN €O JIHS UX PETUCTPALUH.

2.6. Cpoku NMPOXOXKIECHUS OTAENbHBIX aJMUHUCTPATHUBHBIX MPOLELYpP MpHU
IPENOCTAaBICHUN MYHHULIMIAIBHONW YCIYyrM YKa3zaHbl B myHKkrax 3.1 — 3.34
HACTOAIIET0 AJIMUHUCTPATUBHOTO PETJIaMEHTA.

IlepeyeHb HOPMATHBHBIX NPABOBBIX AKTOB, PeryJIHPYIOIINX
OTHOLIIEHMS, BO3SHMKAKIIHNE B CBSA3H C MPEA0CTABJICHUEM
MYHHMIUNAJIBHON YCJIYTH

2.7. IlpemocraBieHME  MYHULMNAIBHOM  YCIYTM  OCYLIECTBISIETCS
B COOTBETCTBUU CO CJIEAYIOIIMMU HOPMATUBHBIMU IPABOBBIMU AKTAMU:

Koncruryuust Poccutickoni ®enepanuu;

3akoH Poccuiickoit ®enepanuu ot 21 wmroma 1993 r. No 5485-1
«O rocy1apCTBEHHOM TailHEY;

@enepanbhbiii 3akoH OoT 6 OkTAOpst 2003 r. Ne 131-d3 «OO6 oO6mmx
IIPUHLNANAX OPTaHU3alMU MECTHOTrO camoynpasieHus B Poccuiickon denepannny;

®enepanbhblii 3ak0H OT 22 okTs0ps 2004 1. Ne 125-03 «O06 apxuBHOM
nene B Poccniickon @enepannn»;

@®enepanpHblii 3akoH oT 2 Mas 2006 r. Ne 59-®3 «O mnopsanake
paccMoTpeHust oOpaieHuii rpaxkaan Poccuiickoit denepanuny;

®enepanbhblii 3akoH oT 27 utons 2006 r. Ne 149-@3 «O6 unpopmanuwy,
MH(OPMAIMOHHBIX TEXHOJIOTHUSAX U O 3alIUTe UH(OpMAITUNY;

®enepanbhblil 3akoH OT 27 utosist 2006 . Ne 152-D3 «O nepcoHaIbHBIX
JAHHBIX;

®denepanbHbiii 3akoH 0T 9 deppans 2009 1. Ne 8-®3 «O6 obecneyeHun
JocTyna K MH(popManuu o JAesTEeIbHOCTH TOCYJAapCTBEHHBIX OPraHOB M OPraHOB
MECTHOTO CaMOYTPABIECHUSD;

®enepanpubliii 3ak0H 0T 27 wmromst 2010 . Ne 210-®3 «O6 opranuzanuu
IPENOCTABIIEHUS TOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYI»;



Vka3z Ilpesunenta Poccuiickoit ®enepaunu ot 31 pexadps 1993 r.
Neo 2334 «O nonoaHUTEIbHBIX TAPAHTUX MPAB TPaXKIaH Ha HHPOpMAITHIOY;

Vka3 [Ipesuaenta Poccutickoit @enepanuu ot 6 mapta 1997 r. Ne 188 «O6
YTBEPKICHUH TIEPEYHS CBEJCHUHN KOH(UIECHIINATHLHOTO XapaKTepay;

ITocranoBnenue IlpaBurenscrBa Poccuiickon @Penepaumm oT 7 HIONA
2011 r. Ne 553 «O nopsiake odopMIIeHHS U MPEACTABICHUS 3asABICHUN U HHBIX
JIOKyMEHTOB, HEOOXOJIMMBIX [JIsi TPEAOCTaBICHUS TOCYJAPCTBEHHBIX U (WJIH)
MYHHUITUTIATBHBIX YCIYT, B (DOPME IEKTPOHHBIX JTOKYMEHTOBY;

npuka3 MuHHCTEpCTBA KYJIBTYPBl 1 MacCOBBIX KOMMYHMKanni Poccuiickon
®deneparuu ot 18 suBaps 2007 r. Ne 19 «O6 yrBepxkaenuu [IpaBui opranuzanuu
XpAaHEHUs, KOMIUIEKTOBAHUS, y4e€Ta M HCIIOJb30BaHUSI JOKYMEHTOB APXHBHOIO
dbonna Poccuiickoit ®enmepanuu ¥ JAPYrUX apXUBHBIX JOKYMEHTOB B
rOCYapCTBEHHBIX W MYHUIUINAIBHBIX apXWBaxX, My3esX M Oubirorekax,
opranusauusax Poccuiickon akaieMuu HayK»;

3akoH PecniyOnuku Mapuit Oi ot 6 urons 2005 r. Ne 29-3 «O0 apXxuBHOM
nene B PecniyOnuke Mapuit Dm»;

YcTaB MyHHIMTIATLHOTO 06pasoBanus «I"opon Momkap-Onay;

[Tonoxxenne 00 apXMBHOM OTAENE AAMHHUCTPAIMM TOPOJACKOTO OKpyra
«Topon  Womikap-Oma», yTBEpXKACHHOE pACIOPSIKCHHEM  aJMHUHHCTPALIAH
ropozackoro okpyra «['opox Momikap-Ona» ot 19 mapra 2015 r. Ne 73-p «O6
yrBepkaeHnn [lonoxkxeHnus 00 apXWBHOM OTAENE aIMUHUCTPAIMU TOPOJCKOTO
oxpyra «opox Homkap-Oiay;

Hacrosimuii AIMUHUCTPATUBHBIA PETIAMEHT.

HNcyepnbiBaomii nepevyeHb J0KYMEHTOB, HE00X0IUMbIX

B COOTBETCTBHY ¢ HOPMATUBHBIMH MPABOBBIMH AKTAMM
JJIA TIPeI0CTABJIeHUA MYHUIIMIIAJIbHOM YCIYTH, MOJJIEKAMX
NpeACTABJICHUIO 3asiBUTEJIEM, IOPSAA0K UX MPeI0CTABICHUA

2.8. Jlns momy4yeHUs MYHULMMAIBHOMW YCIYTH 3asgBUTENb IPEICTaBISIET
3ampoc Ha BbIAAYY APXWMBHOW CIPaBKH, apXMBHOM BBINMCKH, apXUBHOW KOIWU
(manee — 3anpoc) B AIMUHUCTPALIUIO.

B cnyuae, ecnu 3asBuTENb - IOPUAMYECKOE JHIIO, 3alpoc OGOpMIISETCS
B BUJI€ O(DUIIMAIBHOTO MUChMa OPTaHU3alMH, TOIMTMCAHHOTO €€ PYKOBOAUTETIEM;

B Cllydae, €Clid 3asiBUTEIb — (PU3NYECKOE JHIIO0, 3alpoC 3aroJHSIETCS
PYKONIUCHBIM (YEpHUJIAMU WJIM T[AacTOM CHUHEr0 WJIM YEPHOIro IIBETa) WIH
MalIUHOMUCHBIM CIIOCOOOM.

B 3anpoce yka3bIBatoTCs cienyroume o0sa3aTebHble PEKBU3UTHI:

dbamums, UMs, OTYECTBO (MPU HATTUYUH) 3asBUTENS (YIIOJTHOMOUYEHHOTO UM
auna) (A1t pu3NIecKoro Juia);

Ha3BaHME opraHa (opraHuzanuu) (11 OPUIUYECKOro JINIA);

IIOJIHBIA IIOYTOBBIN aJpEC 3asBUTEIIS;

AIIEKTPOHHBIN ajipec 3asiBUTENS (MU HATUYHH);



dbamunusi, UMsi, 0TYECTBO (MPU HAIMYUM) JIULA, O KOTOPOM 3ampalluBarOTCs
CBEJICHUS,

NepeyeHb 3anpaniuBaeMbIX CBEICHUH;

XPOHOJIOTHS 3alpaninBaeMoil HHPOPMAIIHH;

Croco0 TOJIyIeHUS CBEJICHUH (JIMYHO, TOCPEICTBOM ITOYTOBOM CBSI3N);

JlaTa COCTABIICHHUS 3aIpoca;

JUYHAs MOJUCH 3asBUTES.

B cmyuae, ecnu 3ampoc 3amosiHEH MalIMHOIKCHBIM CIIOCOOOM, 3asBUTENb
JOTIOTHUTEIHPHO B HWKHEH YacTH 3ampoca pa300p4YMBO OT PYKH YKa3bIBAET
MOJIHOCTBIO CBOIO (haMUJIUIO, UM U OTYECTBO (IIPU HAJIUYUH).

3asBuTEIH OPOPMIISIET 3aMPOC B BUJIE AHKETHI-3aBJICHUS O IPEIOCTABICHUU
HEeoOX0oauMOW MH(OpMaMU B €IUHCTBEHHOM HK3eMIuisipe (mpuiiokeHus 1-4 x
HacTosIeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY).

2.9. 3agBuTens NpEaCTABISAET 3aMPOC B AIMUHUCTPALIUIO TyTEM:

JUYHOTO OOpallleHus;

HaIpaBJICHUS] TOYTOW WJIM C UCIOJIb30BAHUEM AJIEKTPOHHBIX KaHAJOB CBSI3U
B aJipec AIMUHUCTPALINY;

HaIpaBlieHUs1 oOpalleHusl Ha o(UIMATbHBINA CalT AIMUHUCTpAuH (pa3zien
«O0parmenus rpaxaad/IHTepHET-IPUEMHAS );

yepe3 MOI];

yepe3 (QenepalibHyl0 TOCYAapCTBEHHYIO HMH(POPMAIIMOHHYIO CHCTEMY
«EnuHbIil mopTan rocyJapCTBEHHBIX M MYHHUIIUTAIBHBIX YCIYT ((PYHKITAN)Y» WU
«ITopTan rocyjapCTBEHHBIX 1 MyHUIIMNIATBHBIX ycIyr PecyOnuku Mapuit .

2.10. 3asgButenp BOpaBe MOPWIOKHUTH K 3alpoCy KOMHUM JOKYMEHTOB
(TpyIOBOM KHWDXKKH, CBUJETEIBCTB W JPYIMX JIOKYMEHTOB), COJEpKallux
JOTIOJTHUTENbHBIE U YTOUHSIONIME CBEACHMS, CIOCOOCTBYIOIIMX MCIIOJHEHUIO
3ampoca.

2.11. Jlns momydeHUs] CBEICHHH, OTHECEHHBIX K KOH(MUICHIMAILHON
uH(bOpMaIInH, 3aBUTENb JOTIOJIHUTEIBHO K 3alpOCy MPEICTaBIISIET:

JIOKYMEHT, YAOCTOBEPSIOIINI JIMUHOCTD 3asBUTES;

JOKYMEHT, JalollMid MpaBO Ha TMOJYyYEHUE CBEACHUN, OTHECEHHBIX
K KOHQUACHIHATbHOW HHPOopManuu (MUCBMEHHOE HOTAapUaJbHO 3aBEPEHHOE
pasperieHne CyObeKTa TEPCOHATBHBIX JAHHBIX; JOKYMEHT, IMOATBEPKIAIOIIANA
NpsIMbIE€ POJICTBEHHBIE CBSI3U, 3aBEILIAHKE U JIP.);

JOKYMEHT, TIOATBEPXKIAIONTNN TOJHOMOYHS 3asiBUTENs  (oduimanbHOe
MUCHMO, CIIy>KEOHOE yJIOCTOBEPEHHE, IOBEPEHHOCTD, IIPUKA3, PACIIOPSHKEHHUE).

2.12. Tlpu oOpamieHuu TOCPEICTBOM MOYTOBOM HIIM 3JEKTPOHHOM CBS3U
3asBUTEb HAIpPaBJSIET 3alpoc B BUJE AHKETHI-3asBJICHUS] O MPEAOCTaBICHUU
HeoOXoauMon  uHGOpPMAIMU WM  NPOU3BOIBHON  (opMbI  (coneprKamuii
00s13aTeNbHBIM TEepeUYeHb CBEJACHMM, YKa3aHHBIX B TNYHKTE 2.8 HACTOSIIETO
AJIMUHUCTPATUBHOTO  perjamMeHTa) O  MPEeJOCTaBICHUH  HEOOXOAMMOU
uHbOpMaIUu.

2.13. Ilpu oOpamenun depe3 (demepanbHyI0 TOCYIApPCTBEHHYIO
nH(OPMAITMOHHYIO CUCTEMY «EnunbIit nopran rOCyJ1IapCTBEHHBIX
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U  MyHUIUNAIbHBIX ycuyr (pyHkuumi)» unu «lloptanm rocynapcTBEHHBIX
W MYHUIUNAIBHBIX yciayr PecnyOnuku Mapuit Dm»  3asBUTENb 3aloOJHSET
pa3MEIIEHHbIE TaM aHKETHI-3asBJICHUS O TMPEJOCTABICHUH HEO0OX0aUMOn
uH(OPMAITUH TS HAITPABJICHUS 3aIPOCOB.

2.14. AnMuHMCTpaIus, B COOTBETCTBUU C MyHKTaMu 1, 2 dyactu 1 crarbu 7
®enepanpnoro 3akona ot 27 wuronsg 2010 r. Ne 210-d3 «O6 opranuzanuu
NPEAOCTaBICHUS TOCYJIApPCTBEHHBIX M MYHUIMIAIBHBIX YCIyr» HE BIpaBe
TpebOBaTh OT 3asBUTENS NPEICTABICHUS JOKYMEHTOB W WH(OOpPMAIUU WA
OCYILIECTBJICHUS JACHCTBUM, MPEJACTABICHUE WM OCYILIECTBICHUE KOTOPBIX HE
NPEAYCMOTPEHO  HOPMATUBHBIMM  TPABOBBIMM  aKTaMU,  PETYIUPYIOIIUMU
OTHOIIICHUS, BOSHUKAIOIIUE B CBSI3U C MPEIOCTABICHUEM MYHULIUITAIBHON YCITYTH.

HNcyepnbiBaoimii nepevyeHb J0KYMEHTOB, HE00X0IUMbIX
B COOTBETCTBHY ¢ HOPMATHBHBIMHM IPABOBBIMHM AKTAMM /ISl IPEAOCTABJICHUS
MYHHUIMIAJIbHOH YCJIYTH M YCJIYT, KOTOPbIE ABJIAITCA HEOOXOAUMBIMH U
00s13aTeIbHBIMM JIJISl MPEAOCTABJICHUSI MYHUIIUNIAJIBLHOM YCJIYTH, KOTOPbIEe
HAXOAATCH B PACHOPSIZKEHUH I'OCYAAPCTBEHHbIX OPraHOB, OPraHOB MECTHOI'0
CaAaMOYIPABJICHHS M HHBIX OPraHU3ALMH U KOTOPbIE 3asiBUTE/Ib BIIPaBe
NMPeACTABUTD, 4 TAKKE CIOCO0BI UX MOJyUYeHHS 3asiBUTEJIEM, B TOM 4HCJIe
B JIEKTPOHHOU (popMe, MOPSAOK UX NPeACTABICHUS

2.15. JIokyMeHTOB, HEOOXOAMMBIX B COOTBETCTBUU C HOPMATHUBHBIMU
IIPAaBOBBIMM AaKTaMH ISl MPEIOCTABICHUS MYHUUMIIAIBHOW YCIYTM M YCIYT,
KOTOpbIE SBJISIOTCS HEOOXOJUMBIMU M 00S3aTE€NbHBIMU JJIsi MPEA0CTaBIICHUS
MYHULIMNAIBHON yCIYTH, KOTOPBIE HAXOIATCA B PACIOPSKEHUHN TOCY1apCTBEHHBIX
OpraHoB, OPTaHOB MECTHOI'O0 CAMOYIIPABIICHUS Y WHBIX OpPraHU3alMN U KOTOpPbIC
MI0JIb30BATENb BIIPABE MPEICTABUThH, HE UMEETCS.

2.16. AnMuHHCTpaIUs HE BIpaBe TPEOOBATh OT 3asABUTEIIS:

MPEACTABICHUS] JIOKYMEHTOB ¥ HMH(POPMAIIMM WM  OCYIICCTBIICHHUS
JNEUCTBUM, TMPENCTABICHUE WM OCYIIECTBIECHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMATUBHBIMM  MPABOBBIMH  aKTaMH,  PErYJIUPYIOUIMMH  OTHOUICHUS,
BO3HUKAIOIIKE B CBSI3U C MPEAOCTABICHUEM MYHUIIMIIATBLHON YCIIyTH;

MPEACTABICHUS JOKYMEHTOB W HH(pOpManuu, KOTOpPbIE HAXOASATCS
B PACHOPSKEHUM AJMHHUCTpAIUU, rOCyJIapCTBEHHBIX OpPraHOB, OPraHOB
MECTHOTO CaMOYIPABJICHHMS, YYaCTBYIOIINX B MPEAOCTABICHUU MYHHIUIAIBLHON
YCIYTM, B COOTBETCTBUHM C HOPMATHBHBIMU NPaBOBBIMU akTamu Pocculickoii
deneparuy, HOPMATUBHBIMU MPABOBbIMU akTamu PecnyOnuku Mapuit O,
MYHULMNAIbHBIMUA  NPAaBOBBIMU  aKTaMH, 33 MCKIKYEHUEM JOKYMEHTOB,
yka3aHHbIX B 4yactu 6 crtateu 7 depepanbHoro 3akoHa ot 27 wutons 2010 r.
No  210-d3 «O6 opraHuzanuu MOPENOCTaBICHUS TOCYAapCTBEHHBIX W
MYHULMNAIBHBIX YCIyTr». 3asBUTENb BIPABE MPEACTABUTh YKAa3aHHBIE TOKYMEHTBI
¥ MH(POPMAIIIO IO COOCTBEHHOM MHUIIMATHBE;

OCYIIECTBICHUS NCUCTBUI, B TOM YHCJIC COTJIACOBaHMWI, HEOOXOAMMBIX JIJIs
MOJIYYCHUSI ~ MYHUIIMTTAIBHOW  YCIyTH, CBS3aHHBIX C  OOpamieHueM B
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rOCYAapCTBEHHBIE  OpraHbl, MHBIE OpaHbl MECTHOI'O  CaMOYIIPAaBJICHUS,
OpraHu3alyy, 332 UCKJIIOYECHUEM IIOJYYEHHUS YCIYI U IOIY4YEHUs IOKYMEHTOB U
uHbOpMaIlMK, MPENOCTABIAEMbIX B pe3ylbTaTe MPEAOCTaBICHHUSI TaKUX YCIYT,
BKJIFOUEHHBIX B TIEPEUYEHb YCIYI, KOTOpPHIE SBISAIOTCA HEOOXOAMMBIMU U
00s3aTeNbHBIMU 111 TIPEIOCTABICHUS MYHUIUNAIBHBIX YCIYT B TOPOJCKOM
okpyre «I"opox Momkap-Omnay.

HcuepnbiBaoumuii nepevyeHb OCHOBAHUM JJISl 0TKA3a B pUeMe T0KYMEHTOB,
HEO0XOAMMBIX IJISl TPe0CTABJIEHUS MYHUIMNIAJIbHOU yCIYyTH

2.17. OcHoBaHueM i OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAUMBIX JIs
MPEA0CTaBICHNUS MYHULIMNAIBHON YCIYTH, SIBISETCS OTKa3 OT MPEJIO0CTaBJICHUS
JIOKYMEHTOB M CBEICHUM, yKa3aHHbIX B mnOyHkrax 2.8, 2.11 HacTosuero
AJIMUHUCTPATUBHOTO PETJaMeHTA.

HcyepnbiBarouuii nepeyeHb 0CHOBAHMM 1JI1 IPUOCTAHOBJICHUSA WIH
0TKa3a B IPeI0CTABJICHUH MYHHIUNAIBHON YCIYIH

2.18. OcHOBaHUM 1151 MPUOCTAHOBJICHUSI MPEAOCTABICHUSI MYyHULIMNIATBHOU
YCIIyT'H HE UMEETCH.

2.19. OcHOBaHUSAMH JJ1s1 OTKa3a B NPEAOCTABICHUY MYHULIMTIIAILHOW yCIyTH
SIBJISIFOTCSL:

OTCYTCTBHE B 3aIIPOCE HEOOXOAMMBIX CBEICHUH JJISI €T0 UCTIOTHEHUS;

OTCYTCTBHUE B 3ampoce (haMuIny 1 TOYTOBOTO aJpeca 3asBUTEIIS;

OTCYTCTBHE y 3asBUTENSA, HWCTPEOYIOMIETO CBEACHHS, COACpIKaIIUe
MEepPCOHATBHBIE JaHHBIE O TPEThUX JIUIAX, JOKYMEHTOB, MOATBEPKIAIOIIUX E€ro
MOJTHOMOYHS;

TEKCT 3ampoca He TOAJAeTCs MPOUYTEHUI0, B OTOM Clydyae 3amnpoc
HE paccMaTpuBaeTcCs, O YeM B TEUEHHUE 7 JHEW CO JHS PErucTpaluy 3ampoca
cooO0uIaeTcs 3agBUTEI0, HAMPABUBIIEMY 3alpOC, €CJIU €ro pamMuiIns U MOYTOBBIN
azipec MOAIA0TCs MPOUYTEHUIO;

B 3aIlpOCE COJAEPKUTCS BOMPOC, HA KOTOPBIM 3asBUTEII0 HEOJIHOKPATHO
JTABaJIUCh MHUCbMEHHBIE OTBETHI MO CYIIECTBY B CBA3U C paHee HaIpPaBJICHHBIMU
3ampocaMu, W MOpU OBTOM B 3alMpOoCe€ HE NPUBOASTCA HOBBIE JTOBOABI WIIU
obcTosTenbCTBA. B 9TOM cilydae 3aMecTHTenh Mdpa ropoga Momkap-Obl, win
YIOJHOMOYEHHOE Ha TO JIUIIO BIPABE MPUHATH PEIICHHE O OE30CHOBATEIHHOCTU
OYEepEeIHOr0  3ampoca U IPEKpallleHHMH  MOEPenucKu  C  3asgBUTEIEM
M0 JIaHHOMY BOIPOCY TIpU YCIOBHUM, YTO YyKa3aHHBIA 3ampoc U paHee
HalpaBJISIEMbIE  3alpOChl  HAMPABJISUINCh B~ MYHUIUNAIBHBIA  apXUB,
C YBEJIOMJICHUEM 3asBUTENS O IAHHOM PELICHUH.

HEOOCTOBCPHOCTD CBCHCHHﬁ, COACPIKAIIUXCA B MMpEACTAaBJIICHHBIX
JOKYMCHTAax.
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IlepeyeHb yciayr, KOTOpbIe SIBJISIIOTCSH HEOOXOAMMBIMH U 00513aTeJIbHBIMM JIJIS1
NMPeA0CTABJEHNSI MYHUIIMIIAJIBLHOM YCJIYITH, B TOM YHCJIe CBeIeHUS
0 JOKyMeHTe (I0KYMEeHTAaX), BbIIaBaeMOM (BbI1aBAE€MbIX) OPraHU3alUAMU,
YYaCTBYIOIIMMHU B MPEAOCTABJICHNH MYHUIUNIAJIBHON YCJIYIH

2.20. Ycmyr, KOTOpBIC SIBISIOTCS HEOOXOIWMBIMHU WM OOS3aTEIbHBIMU JIJIS
NPEIOCTaBIICHUS ~ MYHUIMIAIBHOW  yCIyTH, B TOM 4YHCJIE€  CBEACHHUU
0 JOKyMeHTe (JOKyMeHTax), BbIIaBaéMOM (BBIIaBa€MbIX) OpTraHU3ALUSIMH,
YYaCTBYIOIIMMH B NMPEAOCTABICHHA MYHHUIUITAILHOW YCIIYTH, HE IMEETCH.

IMopsaok, pa3Mep U OCHOBAHUS B3UMAHMS TOCYJAPCTBEHHOM MOLINHBI
3a nmpeaocTaBjJieHre MYHHIMIAJBHON yCIyri

2.21. MyHunumnaigbHas yciayra npeaocTaBisieTcst 0eCIuiaTHoO.

2.22. B cinydyae HeEOOXOIWMOCTH MPOCTABIEHUS aNOCTWIS Ha apXUBHOU
CIIpaBKE, AapXWBHON KOMWHU, AapXWBHOW BBIMUCKE C 3asBUTENS] B3UMAETCs
rocyJapcTBEHHas MOLLINHA.

PazmMep u mopsimok ymiaaThl TOCYAapCTBEHHOW MOIUIMHBI YCTaHOBJIEHBI
rnaBoi 25.3 Hanorosoro koaekca Poccutickoit dexneparuu.

B cootBerctBuM ¢ moanmyHkToMm 48 myHkTa 1 crateu 333.33 Hanorosoro
Konekca Poccuiickoin @enepanuu 3a IMPOCTABICHUE AIllOCTWIS YIUIAYUMBAECTCSA
rocyaapcTBeHHas nouuinHa B pazmepe 2500 pyOrieil 3a Kakablii TOKYMEHT.

Ha ocHoBanuu noanynkta 5 nyHkrta 1 crateu 333.18 HanoroBoro koaekca
Poccuiickoii eneparuu npu oOpallieHuH 3a TPOCTABICHUEM allOCTUIIS 3asIBUTENb,
oOpaTuBIIMICA 32 MPOCTaBICHUEM aIllOCTWIISI, YIUIAYMBAET TOCYJAPCTBEHHYIO
MONUIMHY JI0 TPOCTABJICHUS allOCTUJIA.

CornacHo noanyHkTy 12 myHkra 3 crarbu 333.35 HanoroBoro kojaekca
Poccuiickorn  ®enepanmu  rocyAapCTBEHHAs INOLUIMHA HE  YIUIAYMBACTCS
3a MPOCTABJICHUE alIOCTHJIA HA HCTPEOYEMBIX B COOTBETCTBUHU C MEKIYHAPOTHBIMU
noroopamu Poccuiickoit denepanuu, a TakKe MO 3anpocaM JUILNIOMATHYECKUX
IIPEACTABUTENILCTB M KOHCYJIBbCKHX yudpexaeHni Poccuiickon @enepanun
JOKYMEHTaX O PpErucTpaluyd akTOB TIPaKJAHCKOIO COCTOSHMSI M CIpPaBKax,
BbIJJAHHBIX  apXMBHBIMM  OpraHaMud IO OOpalleHusiM  (PU3MYECKUX  JIUII,
MPOKUBAIOIIMNX 3a IIpenenaMu teppuropuun Poccuiickon denepanuu.

Iopsiaok, pa3Mep 1 0OCHOBAHUA B3UMAHMS IUIATHI 32 MPeI0CTABIEHHE
YCJIYT, KOTOpbIe SBJSIIOTCS He0OXOAMMbIMH 1 00513aTeJIbHBIMH
JJIS1 MPeI0CTABJICHNS MYHUIIUNIAJIbHOM YCJIYTH, BKIKOYasi HH(POPMALHIO
0 MeTOJUKe pacyeTa pa3Mepa TaAKoi MJIaThbl

2.23. Ycmyr, KOTOpBIC SIBISIOTCS HEOOXOIWMBIMU WM OOS3aTCIbHBIMU JIJIS
MPEIOCTABICHUS MYHUIIUTIATBHOW YCIyTH, MPEIyCMATPUBAIONINX B3WMaHUE
J1aThl, HE UMEETCSI.
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MaxkcuMainbHBIA CPOK 0:KUJIAHUSA B 0Yepeau NMpPH Mojaave 3asiBJIeHUS U
0pUIHMATBHBIX TOKYMEHTOB /1JISl IPEA0CTABJIEHUSI MYHUIIUNIAJTbHOH YCJIYTH
U NMPHU MOJIyYeHHH Pe3yibTaTa MyHHUIHIAJLHON yCIyru

2.24. BpeMsa oxuJaHus 3asABHUTENII B OYEpEId IpU IOAA4Ye 3asBICHUS
O NPENOCTaBICHUM MYHULMIIAIBHON YCIYyrM W MpU TMOJYyYEHHH pe3yJbTara
MYHULMIATBHOW YCIYT'H HE TOJ>KHO IIPEBBILATH 15 MUHYT.

Cpox u nmopsiI0K perucTpamnum 3anpoca 3asiBurTesieil 0 npeIocTaBjieHun
MYHULMIAJBHON YCJIYTH M YCJIYIH, IPEIOCTABJISIEMON OpraHu3anuei,
Y4YaCTBYHOIIEH B IPeJ0CTABJICHNH MYHUIIUNIAJIBHOM YCJIYIH, B TOM YHCJIe B
3JIEKTPOHHOU (popme

2.25. Peructpauus 3ampoca 3asiBUTENsl OCYIIECTBISIETCS B TEUEHHE TpeEX
JTHEW ¢ MOMEHTa MOCTYIICHHS 3a1poca B AIMUHUCTPALIUIO.

TpeGoBaHus K NOMeLIEHUSIM, B KOTOPBIX NPeI0CTABJIACTCS
MYHUIMIIAJIBHASA YCIYra, K MECTY OKMAAHUSA U IpHeMa 3asiBUTeeH,
pPa3MelleHUuI0 U 0()OPMJICHHIO BU3YAIbHOM, TEKCTOBO HHGOPMALH O
NOpsAAKe NPeA0CTABJICHUS MYHULUNIAILHON YCJIYIH, B TOM YHCJIe
K 00ecneYeHHU 0 JOCTYITHOCTH VISl HHBAJTU/I0B YKA3aHHBIX 00bEKTOB B
COOTBETCTBUM € 3aKOHOAATEJbLCTBOM Poccuiickoit @eaepauuu o COUAIBHOH
3alUTe HHBAJIUI0B

2.26. IloMeleHusi, B KOTOPbIX NMPEAOCTABIAECTCS MYHULIMIIAbHAS YCIIyTa,
JOJDKHBI ~ COOTBETCTBOBAaTh  TpeOOBaHUSIM  3aKoHojarenbcTBa  Poccuiickoi
denepanyu 0 COUUATBLHOMN 3alUTE NHBAJIUIOB.

[Tomenienune A MpeAOCTABICHUS MYHUIMIAIBLHON YCIYTd JOJIKHO OBITh
OpPraHM30BaHO B BHUJE OTJEIBHOIO KaOMHETa ¢ pabOYMMH MECTaMU CIIECIMAIUCTOB
MYHUIIMIIAJIBHOTO ~ apXuBa, OOOpPYAOBaHHBIMH  KOMIBIOTEPHONM  TEXHHMKOU
C BO3MOXXHOCTBIO JOCTyNa K HEOOXOIMMBIM HH(pOPMAIMOHHBIM 0a3aM JaHHBIX,
NeYaTaoIuMu U CKaHUPYIOIIMMHU  yCTpocTBamMH;  00O3HAYaroTCA
UH(POPMAIIMOHHBIMU TAa0JIMYKaMU C yKa3aHWEM HOMEpOB KaOWHETOB, (haMUIIHIA,
UMEH, OTYECTB, HAUMEHOBAHWUN JOJDKHOCTEW CIELHUAIMCTOB MYHHUIUIAIBHOTO
apxuBa.

B nomenienusx, B KOTOPbIX MPEAOCTABIAECTCS MyHUIIMNIANbHAS yClyra, JUis
OKHJIaHUS TIpUeMa 3asBUTENIed 00OPYIyIOTCS MECTa, UMEIOUIUE CTYJbs, CTOJbI
JUISL BO3MOXKHOCTHM OQOpPMJIEHUS JOKYMEHTOB, JOCTYIHBbIE MecTa OOIIEero
MOJIb30BaHUs (CaHy3el) U rapaepoo.

2.27. B wmecte OXuAaHUs NPEIOCTaBICHUS MYHHUIIMNAIbHOU YCIYyTH
pa3meraercss MHGOPMAIMOHHBIA CTEHJ ¢ HMHpOpMalued O MpPeJOCTABICHUU
MYHUIMIIAILHON YCIIyrd, ykKazaHHoW B nyHkrtax 1.7, 1.12, 1.13 HacTosero
AJMUHUCTPATUBHOTO perjlaMeHTa.
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Pasmemaemass Ha WHGOPMAIIMOHHOM CTeHAE WH(OpManus TOJDKHA OBITH
MOJITOTOBJICHA B TIOHITHON M YAOOHOM /U Bocpusitus opme.

2.28. Ilpu opranmzammm paboyero Mecra CHElUaIrcTa MYHUIIUITATIBHOTO
apxMBa W MecTa IS TpueMa 3asBHUTENIeH JOJDKHA OBITh MPEIyCMOTpEHa
BO3MOXXHOCTh CBOOOJHOTO BXOJla M BBIXOJAa CIEIHAIMCTa MYHHUIIMITAIIEHOTO
apXvBa U 3asBUTENIS U3 TTIOMEIICHUS.

Iloka3aTesin JOCTYITHOCTH M KAa4eCTBA MYHUIIUNIAJTbHOH YCJIYTH

2.29. IlokazaTensiMH TOCTYITHOCTA MYHULIMIIAJbHOMN YCIIYTH SIBJIIFOTCA:

HaJIM4he  BO3MOXXHOCTU  MOJydeHUs UHGOpMAIMM IO  BOIPOCAM
NPEAOCTABIEHN MYHULIHUNAIBHOM YCIYTM M O XOAE €€ NPEeAOCTaBICHUS
B DJIGKTPOHHOM BHJE, B TOM YHCIE C HCIOJIb30BAHUEM HHPOPMALMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJIOTUI;

BO3MOXKHOCTh  MOJIy4YEHUS  MYHHIMINAIBHOM  yCIYIM  Pa3jIMYHbIMU
coco0aMy, yKa3aHHBIMA B TIyHKTe 2.9 HacTosmero AJIMUHUCTPATUBHOTO
pErIaMeHTa;

MUHHUMAJIbHOE KOJIMYECTBO B3aUMOJICMCTBUH 3asBUTENA
C JIOJDKHOCTHBIMHU JIMIIAMU AJIMUHUCTpPAllUM, B TOM YHUCJIE MYHHIUIAIBLHOIO
apXvMBa TPH TPEIOCTABICHUU MYHUIIMIIATLHON yCIyrm — He O0ojiee IBYX
aAMUHUCTPATUBHBIX  JedcTBHM  (mojaua  3ampoca Ha  OPEAOCTaBJICHUE
MYHULIMOAIBHOM  yCIYrM, H  TOJy4YE€HHE  pe3yjbTaTa  MNpeAoCTaBICHUS
MYHUIUTIATBHOU YCIIYTH);

OTPAaHUYEHHE BPEMEHM OXHAAHUSA B OYEpEeAM IIpueMa  3ampoca
Ha TMPEIOCTABICHUE MYHULMNAIBHON YCIYTM W IIOJIYYEHHS pe3yjbTara
MPEAOCTABIEHN MYHHUIUMIIAJIBHON yCIyru 15 MunyTamu;

2.30. [loka3arensiMu KauyecTBa MyHULIUITAIBHOW YCIYTH SABJISIOTCS:

OTCYTCTBHE 0OOCHOBAHHBIX 3Kajl00 CO CTOPOHBI 3asIBUTEINEH;

coOJI0/IeHre CPOKa MPEOCTABICHHS MYHHUIIUITAIIBHON YCITYTH;

COOMIO/IEHNE  CIEeNHATMCTAMA ~ MYHHUIMITAIGHOTO  apXuBa TPEOOBaHMIA
AJIMUHUCTPATUBHOTO PETJIaMEHTA.

Nuple TpedoBaHMsA, B TOM YHCJIE YYUTHIBAKOIIHAE 0COOCHHOCTH MPeI0CTABJICHUSA
MYHHIUNIATbHOH yeayru B M®IL u 0co0eHHOCTH MpeoCcTaBICHUS
MYHHIMIIAIBHOH YCJIYIH B JJIEKTPOHHOH (popme

2.31. IlpenocraBnenne MyHununaibHOW yciayru B MO®IL] ocymiecTBisieTcs
B cooTBeTCcTBUU ¢ DenepanbHbiM 3aKk0HOM OT 27 utosst 2010 r. Ne 210-d3 «O06
OpraHu3allud NPEAOCTABICHUS TOCYAAPCTBEHHBIX W MYHMUIHUIIAIBHBIX YCIYI»,
VHBIMA HOPMATUBHBIMM  MpaBOBbIMU  akTamu  Poccuiickon  Depnepaiuu,
B COOTBETCTBUM C KOTOPBIMM IIPEJOCTABICHUE TOCYJIAPCTBEHHON YCIyrd
OCYIIECTBIISIETCS rnocJjie OJTHOKPATHOTO obpareHus 3asiBUTEIIS
C COOTBETCTBYIOIIAM 3alIPOCOM, & B3aUMOJECUCTBUE C MYHUIUIIAIIBHBIM apXUBOM,
IPEIOCTABIIAIOIIMM MYHULIUIIATBHYIO YCIyTy, ocyiectsisiercs M®I] 6e3 yuactus
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3as1BUTEJIS B COOTBETCTBUM C HOPMATUBHBIMH IIPABOBBIMU aKTaMH U COIVIAILIEHUEM
0 B3aMMOJCHCTBHUMU.

2.32. IlpenoctaBieHrne MYHMIIMIIAJbHOW YCIyTd B JJIEKTPOHHOU (opme
OCYIIECTBIISIETCS. C HCIOJBb30BAHMEM HH(OPMALMOHHO-TEXHOJIOTHYECKON U
KOMMYHHUKAIIMOHHOM  MHQPACTpyKTypbl, B TOM  4yHcie  (¢eaepaabHOU
roCyapCTBEHHOU nH(pOpMaAITMOHHOM CHUCTEMBI «Enunbii opTa
rOCyIapCTBEHHBIX U MyHUIIUIAIBHBIX YCIYT ((PYHKIIHI)».

Ha ykazanHoM moprtane uMeercs JOCTYN K (opMaM aHKET-3asBICHUN O
IPEIOCTaBICHUU HEOOXOauMOW HH(OpPMAIMK [ HANpaBJICHUS 3alpOCOB,
HEOOXOAMMBIX I MPEAOCTABICHUS MYHULMIAIBHON YCIyrd, UX 3alO0JIHEHHE U
NpEACTaBICHUE B  DJIEKTPOHHOM  (QopMe B  MYHULHUNAIBHBIA  apXuB,
MPEIOCTABISAIOMINA MYHUIIMTIAIBHYIO YCIYTY, OCYILIECTBIIEHHE MOHUTOPUHTA X0/
MPEI0CTABIECHUSI MYHUIIUTIATILHON YCIYTH.

OOpamieHue 3a MOJIYYEHHMEM MYHULUNAIbHOM YCIYrd, a TaKke
IIPENOCTABICHUE MYHULUIAIBHON YCIYTH MOTYT OCYIIECTBIISITBCA C Y4ETOM
AIIEKTPOHHBIX  JIOKYMEHTOB, MOANKMCAHHBIX  3JIEKTPOHHOMU HOJMHCHIO
(c ucCronb30BaHWEM B TOM YHMCIIE YHUBEPCAIBHOW JJIEKTPOHHON KapThl)
B COOTBETCTBUU ¢ TpeOomanusimu DenepanpHoro 3akona ot 4 ampens 2011 .
Ne 63-@3 «O06 >1eKTPOHHON TOATUCHY. DIEKTPOHHBIE JOKYMEHTHI, MOANMCAHHBIC
JIEKTPOHHOM TMOANMUCHIO (C HMCHOJIb30BAHMEM B TOM YHUCIE YHHBEPCAIbHOU
JIEKTPOHHOM KapThl), IPU3HAIOTCS PaBHO3HAYHBIMHU JOKYMEHTaM, MOAMHCAHHBIM
COOCTBEHHOPYUYHOM TMOJMUCHI0 U MPEACTABICHHBIM Ha OyMa)KHOM HOCHTENE, 3a
UCKIIOYEHHEM  CiIy4yaeB, eciau (enepaJbHbIMM  3aKOHAMHU WM  UHBIMHU
HOPMAaTUBHBIMU TPAaBOBBIMHM aKTaMU YCTAHOBJIEH 3alpeT Ha oOpalleHue 3a
HOJIyYEHUEM MYHULMIIAIBHON YCIYTH B 3JIEKTPOHHOU (opme.

ITpu onpeneneHnr 0COOEHHOCTEN MPEAOCTaBICHHUS MyHULIMIIAIBHON yCIyTU
B JJIEKTPOHHOW (OpMe yKa3bpIBaeTCsl MEPEUYEHb KJIACCOB CPENCTB AJIEKTPOHHOU
HOJIUCH, KOTOpbIE [JOIYCKAalOTCSd K HCIOJIb30BAHHUIO MpU  OOpalieHuu
32 TMOJYYEHUEM MYHUUUIAIBHOM YCIYrdM, OKa3blBAEMOW C€ MPUMEHEHHUEM
YCUJIEHHOW KBaMU(PUIMPOBAHHOW HIIEKTPOHHON TMOAMHNCH, W ONPEACIAIOTCA
Ha OCHOBAaHUU YTBEpXkJaeMoil ¢enepanibHbIM OPraHOM HCIIOJHUTENBHON BIacTU
no corjacoBanuto ¢ DenepanpHoil ciyx0oii  OGe3omacHocTH  Poccuiickoi
®deneparnn Mozxenu yrpo3 Oe3omacHOCTH HHGOpManud B UHGOPMALMOHHON
CHUCTEME, MHCIONb3yeMONM B IeNsiX mpueMa oOpalleHHil 3a MOJIy4eHHEM
MYHULUIATBHOW YCIYTH U (WJIM) OPEIOCTABICHUS TAKON YCIYTH.

2.33. Pe3ynpTaT NpenoOCTABICHHUS MYHULUIIAIBHOW YCIYTH IO >KEJIAHUIO
3asiBUTENII MOXKET OBIThb HalpaBiCH 3asBUTENI0 DJIEKTPOHHON  CBSA3bIO,
oOecrnieunBarolie Ipu HEOOXOAUMOCTH KOH(PHUAECHLUUAIBHOCTh, €CIM B 3alpoce
OBbLT yKa3aH aJpec AIEKTPOHHOM MOYTHI.

2.34. HWudopmaius 0 xoJe NPEJOCTABICHUS MYHULMNAIBHON YCIYTH I10
KEJIAHUIO 3asiBUTENsT MOXET OBbITh HallpaBJIeHa B 3JIEKTPOHHOW (opme Ha ero
AIIEKTPOHHBIN aJpec B cllyyae, €Cid B 3alpoce ObLI yKa3aH apec 3JIEKTPOHHOU
MOYTHI.
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II1. CocraB, moc/jie10BaTeJIbHOCTh U CPOKH BHITIOJIHEHUS
AIMUHUCTPATUBHBIX MPOLEAYP, TPEOOBAHUSA K NMOPSAAKY MX BbINIOJIHEHUS,
B TOM YHCJIe 0COOEHHOCTH BBINOJHEHNS MPOLEAYP B 3JIEeKTPOHHOI (hopMme

3.1. [IlpemocrtaBieHue MYHHMIMNAIbLHOW yCIyrd BKIOYaeT B cels
CIeAyIoNMe aAMIHUCTPATUBHBIE ITPOLIEAYPHI:

IIPUEM U PEruCTpanys 3alIPOCOB 3asABUTEICH;

pPacCMOTpPEHHE 3alpoca HAYATBHUKOM ApXUBHOTO OTHENa (PYKOBOAMTEIEM
MYHHULMIIATBHOTO apXUBa),

ONpEIEICHUE JIOJDKHOCTHOIO JIMLA, OTBETCTBEHHOIO 34 MCIIOJHEHUE
3amnpoca, rnepejada 3amnpoca Ha UCIIOJIHCHMUE,

aHaJIN3 TEMATUKH 3aIIPOCOB 3asIBUTEIICH;

HaIIpaBJICHUE 3alPOCOB 3asBUTEICH HA MCIIOJHEHUE IO INPUHAUICKHOCTH
B IOCyAapCTBEHHbIE apxuBbl PecnyOnuku Mapuil O, MyHUIMIAIbHBIE apXUBBI
B PecnyObnuke Mapuit On, B apyrue opraHbl M opraHuzanuu PecryOnuku
Mapuii D1, yBeIOMJICHHUE 3asBUTEIIEH O MIEPEHAIIPABIECHUH 3alIPOCOB;

IIOATOTOBKA OTBETOB 3asBUTEINIO;

OTIpaBKa (BblAAYa) 3asiBUTENSIM OTBETOB M APXUBHBIX CIPABOK, APXUBHBIX
BBIIIACOK ¥ aPXHUBHBIX KOIUU.

biok-cxema mnpenocTaBlIeHUs MYHULMNAIBHOM YCIYyTH IPEACTABIEHA B
npwioxkeHuu Ne 5 k HacTosiieMy AIMUHUCTPATUBHOMY PETJIAMEHTY.

IIpuem u perucTpaums 3anpocoB 3asiBUTeIel

3.2. OcHOBaHMEM [IJIs Hadyaja aJMUHHCTPATUBHOW MPOUELYPHI SIBISETCA
NOCTYIJIEHUE 3ampoca B AJIMUHUCTpalUio, OQOPMIEHHOTO B COOTBETCTBUU
¢ nyHkTamu 2.8, 2.12, 2.13 Hactosiiero AAMUHUCTPATUBHOTO PETJIAMEHTA.

3.3. 3ampoc MoOxeT OBIThb JOCTaBJEH 3asgBUTEJEM JIMYHO, JUOO €ro
OpEICTaBUTENIEM,  IOJHOMOYHS  KOTOpPOro  OQOpMIISIOTCS B TMOPSJIKE,
YCTaHOBJICHHOM 3aKOHOAATEeNbCTBOM Poccuiickoit ®expeparuu, aub0 THOOBIMU
IpyrUMH  croco0amMu, — yKa3aHHBIMH B MyHKTEe 2.9  HACTOSIIETro
AJMUHHCTPAaTUBHOIO PETJIAMEHTA.

B cnywae muunoro oOpamenus 3asButened (mpuxoa B AJIMUHHUCTPAIUIO)
IIPUEM 3asiBJIEHUH, a TAKXKE BblJaya PE3yJIbTaTa MPEAOCTABICHUS MYHHUIIMIAIBHON
yCIyTU MPOU3BOAUTCS CIIEHUATUCTAMH MYHHUIIMIIATBHOIO apXuBa B pabodue JAHU
1o clieayroniemMy rpapuky:

[TonenenbHUK ¢ 08.30 go 12.00 yac.
BropHuk ¢ 08.30 no 12.00 gac.
Cpena ¢ 08.30 mo 12.00 uac.
Yetepr ¢ 08.30 no 12.00 gac.
[TsTHHIIA HENPUEMHBIN JIEHb
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3.4. IIpu nocTyIIeHUy 3ampoca NOCPEACTBOM IJIEKTPOHHBIX KaHAJIOB CBA3H,
abo uepe3 (enepanpbHyl0 T'OCYAAPCTBEHHYI0 HH(OPMALMOHHYIO CHUCTEMY
«Eaunbplit mopTan rocyaapCTBEHHBIX M MYyHUIMIAIBHBIX YCIyT (QYHKIUN)» WU
«[lopTan rocygapcTBEHHBIX M MyHUIMNAIBHBIX yciayr PecmyOnuku Mapuit Om»
3aIllpoC pacreyvaThiBacTCsl Ha OyMa)KHOM HOCHUTEIE U B AajibHEHIIEeM padoTa ¢ HUM
BEJETCS B YCTAHOBJIEHHOM IOPSAJIKE AHAJOTMYHO 3alpocy, MOJYyYEHHOMY Ha
OyMa)XHOM HOCHTEJIE.

3.5. IlocrynuBmime 3anpocsl HOPUAUYECKHUX JIWIL PETUCTPUPYIOTCS
CHEIMaIMCTaMU OTJAeJNa JEJONPOU3BOACTBA U pabOThl ¢ OOpaIleHUAMU Tpa)aaH
AnMUHUCTpaAnuy, 3anpockl (U3HYECKUX JIUL PETUCTPUPYIOTCS CIELUATIUCTaMU
CEKTOpa Mo padboTe ¢ OOpalEHUSIMH IpakIaH OTAela AeJIONPOU3BOACTBA U PaOOTHI
¢ oOpameHusMu rpaxiaaH AjaMuHUACTpauuu. Peructpauus — 3asBieHUN
OCYLIECTBIISIETCA B TCUCHHE TPEX AHEH cO IHA NMOCTyruieHus. CpoK MCHOJHEHUs
aAMUHHUCTPATUBHOU MPOLIEAYPBI HE JOJDKEH IPEBBILIATE 15 MUHYT.

3.6. Ilpm perucrpauuu 3ampocy IPUCBAUBACTCS COOTBETCTBYHOLIUNI
pPErUCTPALlMOHHBIA HOMEpP M JaTra pPEerucTpauuu ¢ (UKCUPOBAaHHEM JaHHBIX B
pPEerucTpallMOHHO-KOHTPOIbHBIX (opMmax. B cimyuae, ecnu 3asBuTeNnb 00paTuiics
HECKOJIBKHMH  3alpocaMu IO pasHbIM BOIIpOCaM, KaxJI0e oOpalleHue
PETHCTPUPYETCS OTAEIBHO.

3.7. Bce 3anpocel, MOCTYNUBUIME B MyHULMITIAJIbHBIN ApXUB, YUUTHIBAIOTCS B
KypHajie ydeTa 3alpoCcOB O BbIJAYE€ APXMWBHBIX CIPABOK, KOIHH, BBIMHCOK M3
JOKYMEHTOB C IIeJIbI0 CO3/aHUSA CHPAaBOYHO-MH(POPMAIIMOHHON 0a3pl 1O
UHQOPMUPOBAHUIO  3asBUTENIEH O XOJ€ pAacCMOTPEHHMs] U  HCIIOJIHEHUs
MYHULUIIAIBHOW YCIYTHd, BHYTPEHHErO KOHTPOJISI 3a CpPOKaMH MCIOJHEHUs
3aIpOCOB.

PaCCMOTpeHl/Ie 3alpoca, onpeacjJcHue 10/JI>KHOCTHOTO JI1IA,
OTBETCTBCHHOI'0O 3a HCIIOJITHEHHME 3alIPOCa, Iepeaavya 3amnpoca Ha HCIOJHCHHE

3.8. OcHOoBaHMEM [UIsl Hayajla aJIMUHHUCTPATUBHOM MPOLEIYpPHI SIBIAETCS
nepefaya  3aperucTpUpPOBAaHHOrO  3alpoca HAYaJIbHUKY apXWBHOIO — OT/AEIa
AnMuHHCTpanuu. 3aperucTPUPOBAHHBIN  3alpoc MEpPeNaeTcs JOJIKHOCTHBIM
JUUOM AJIMHUHHMCTPALUH, OTBETCTBEHHBIM 33 IPUEM M PETUCTPALMIO, HAYAJIBHUKY
apXWBHOIO OTAeNa (B €ro OTCYTCTBHE - JOJHDKHOCTHOMY JIMIY, MCHOJHSIOIIEMY
ero oOsf3aHHOCTH) HE Io3/1Hee pabouyero [JHsS, CIEIYIOLIEro 3a JHEM €ro
perucTpanuu.

3.9. HayanbHUK apXMBHOIO OT/ieNa (B €r0 OTCYTCTBHE - JIOJPKHOCTHOE JIULIO,
UCIOJIHAIOUIEE €ro OO0sA3aHHOCTH) B TeueHUEe pabodero [JHS ONpenesseT
JOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a UCIIOJIHEHUE 3aIpoca.

3.10. Ilo pe3ynbraramMm pacCMOTpPEHHs] HayaJbHUKOM AapXUBHOIO OTEJa
(B €ro OTCYTCTBUE - JOJDKHOCTHBIM JIMIIOM, HCHOJHSIOLUIMM €ro OO0s3aHHOCTH)
3ampoc C pe30NIoLMEer B TedeHHWe | nOHS nepefaercs NOHKHOCTHOMY JIHILY
MYHULMIAIBHOIO apXWBa, OTBETCTBEHHOMY 3a €ro MWCIOJHEHuEe (nanee —
HCTIOJTHUTEB).
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AHAJIN3 TEMATHKH 3aNPOCOB 3asiBUTeJIei

3.11. OcHoBaHueM Il Hayajga aJMUHUCTPATUBHON MPOLEAYpPHI SIBISETCS
nepeaadya MCIOJHUTENI0 3apETUCTPUPOBAHHOIO U PACCMOTPEHHOIO HAYaJIbHUKOM
apXUBHOIO OTJeNA (B €ro OTCYTCTBHUE - JOJPKHOCTHBIM JIMIIOM, HUCIIOJIHSIOIUM €ro0
00s13aHHOCTH ) 3ampoca.

3.12. UcnonHuTenp MPOBOAUT aHAIU3 TEMAaTUKH MOCTYHMBLIErO 3ampoca
C HCHOJIb30BaHMEM HMEIOUIUXCS CIPABOYHO-IIOMCKOBBIX CPEACTB (ApXHBHBIX
CIPAaBOYHHUKOB) B TPAIUIIMOHHON U 3JEKTPOHHOU (Popme, coaepk allux CBEACHHUS
O MECTax XpaHEHUs JIOKyMEHTOB, HEOOXOIMMBIX [UIsl HCIOJHEHMs 3arpoca
3as1BUTEJIA.

B xone ananu3za onpeneinsercs:

CTENEHb MOJHOTHI MH(POPMALINH, COAEPIKALLEICS B 3alIpoce U HEOOXOAUMOMN
JUISL €70 UCTIOJIHEHUS;

IIPABOMOYHOCTb IOJIyYEHHUs 3asBUTEIEM 3alpaliuBaeMoid HHQOpMaLUU
C y4YEeTOM OrpaHMYEHUWA Ha MPEIOCTABIECHHUE CBEACHUW, COJEPIKAIMIMX
rOCy/IapCTBEHHYIO TallHy U CBEJEHUS KOH(PHUICHIIMATBHOTO XapaKTepa;

MECTO XPAaHEHHUS APXUBHBIX JOKYMEHTOB, HEOOXOJIUMBIX IS MCIIOJHEHUS
3arpoca;

MECTO HaXOXXIEHHUs, aApec ToCyAapCTBEHHOro apxuBa PecmyOnuku
Mapuit On, MyHunumnansHoro apxuBa B PecnyOnuke Mapuii Dn, oprana
U opranmzanuu PecrmyOnuku Mapuit On, Kyna cieayeT HampaBUTh 3aIlpoc
Ha HUCIOJHEHHE M0 NPUHAJIEKHOCTU (B CIy4yae OTCYTCTBHMSI B MYHUIIMIIAJIbHOM
apXUBE apXUBHBIX JOKYMEHTOB, HEOOXOIUMBIX JJIsl UCIIOJHEHMSI 3apoca).

3.13. Ilo wuroram aHamM3a TEMATHKU 3aIpoca HCIOJHUTENIb IIPUHUMAECT
peuieHue:

0 BO3MOKHOCTH MCIIOJIHEHHSI 3aI1pOCa;

O HANpaBJICHMHM 3alIpoca Ha HCIOJIHEHUE IO  IPUHAJJIC)KHOCTH
B rocyJapcTBeHHble apxuBbl PecriyOnmuku Mapuit O, npyrue MyHHUIHMIATbHBIC
apxuBbl B PecniyOnuke Mapuii O, apyrue opranbl U opranuzanuu PecnyOnuku
Mapuii On 1pu HaJIWYUM Y HUX APXMBHBIX JOKYMEHTOB, HEOOXOIUMBIX IJIs
UCIIOJTHEHUS 3ampoca, U HHHOPMUPYET 00 ITOM 3asBUTEIIS;

00 OTKa3e 3asBUTENIO B MPEAOCTABICHUM 3alpalIMBaEMbIX CBEACHUN IPH
HaJIMYUM  OCHOBAaHUM, NPELyCMOTPEHHbIX NyHKTOM 2.19  Hacrosmero
AJMUHHCTPAaTUBHOIO PETJIAMEHTA.

3.14. MakcuMaJIbHBIM CPOK BBINOJHEHUS aAMUHUCTPATHUBHOW IPOLIELYPHI
COCTAaBJISIET 3 JTHS.

Hanpasienue 3anpocoB 3asiBUTe/IeH HA UCIIOJTHEHHE 110 IPUHANJIEKHOCTH B
rocyaapcreeHnble apxusbl PecnyOosiuku Mapuii i1, MyHMIHMIIAJIbHbIE
apxuBbl B Pecnny0simke Mapuii JJ1, B Apyrue oprasibl ¥ OpraHu3anumn
Pecny0siuxku Mapuii Ju

3.15. OcHoBaHueM JjIsi Hayajga aJMUHUCTPATUBHOM MPOLICAYPHI SIBISETCS
BBISIBJICHUE 10 UMEIOIIUMCS CIPABOYHO-TIOMCKOBBIM CPEACTBAM, COJIEpKaIUM
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CBEICHHUA O MECTax XpaHEHUs JOKYMEHTOB, MECTOHAXOXICHUM apXUBHBIX
JOKYMEHTOB B TOCYAApCTBEHHBIX apxuBax Pecnybomuku Mapuit On, apyrom
MYHHULIMIIaJbHOM apxuBe B PecnyOmuke Mapuit On, npyrom opraHe wWid
opranmuzanuu Pecryonuku Mapuii D11

3.16. UcrioaHUTENb TOTOBHUT:

COIIPOBOJIMTENIBHOE MUCHMO O HAIIPABJICHMM 3alpOoCa HA WCIOJHEHUE IO
NPUHAJISKHOCTH B TOCYAapCTBEHHBbIM apxuB PecryOmukun Mapuii On, npyroi
MYHULIMIIATNbHBIA apxuB B Pecnybmuke Mapuit Dn, apyroit opran wid
opranmzanuio PecnyOnuku Mapuit O;

IIMCBMO C YBEJAOMJICHMEM 3asBUTEIS O HANPABICHHUM 3alpoca Ha
UCIOJHEHUE M0 NPHUHAJIEKHOCTH B TOCYJapCTBEHHbIE apxuBbl PecrnyOnuku
Mapuii O, apyrue MyHUIUIIAIbHBIE apXuBbl B Pecriybnmke Mapuit On, npyrue
opraHbl U opranu3anuu Pecryonmku Mapuii O1.

3.17. B cny4ae, ecau 3arpoc 3asBUTENs TpeOyeT UCIIONHEHNS HECKOJIbKUMHU
OpraHu3alMsIMH, JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MCIIOJHEHHUE 3aIpoca,
TOTOBUT CONPOBOJAWTEIBHBIE IIMCbMA O HAIPaBICHUUM B COOTBETCTBYIOIIHE
OpraHM3alMy KOIIMHU 3ampoca.

3.18. MakcumanbHBIi CPOK BBINIOTHEHUS aIMHUHMCTPATUBHOM IPOLIEIYPHI
COCTaBJISAIET 1 JNEHB.

IloaroroBka oTBETAa 3aIBUTEJIIO

3.19. OcHOBaHHMEM MJI Hadajia aJMUHUCTPATUBHON MPOLIEAYPHI SBISIETCA
IIPUHATUE HCIIOJHUTENIEM PEIICHUsT O BO3MOXKHOCTM HCIIOJHEHUS 3aIpoca.
B pesynprare NpUHATOIO pEIIEHMs, YKa3aHHOrO B HyHKTe 3.13 HacTosmero
AJMUHHCTPAaTUBHOTIO PEIJIAMEHTA, WCIOJHUTENIb OCYIIECTBISIET IMOATOTOBKY
OTBETOB 3asBUTEIISIM.

3.20. [To uToraMm MUCIOJHEHHMS 3aMIPOCA UCTIOTHUTENb 0()OPMIISIET:

aApXUBHYIO CIIPABKY U (MJIM), apXUBHYIO BBINUCKY U (HJIM) apXHUBHYIO KOIMHIO.
B HeoOX0IMMBIX CiTydasiX COCTaBISAETCS CONMMPOBOAUTENBHOE MUCHMO;

NUCBMO C YBEJOMIICHHEM 3asBUTEIS O HANpaBICHHHM 3ampoca  Ha
UCIIOJTHEHUE MO MPHUHAJJIEKHOCTH B TOCYJapCTBEHHbIE apXxuBbl Pecrnybnuku
Mapuii D5, apyrue MyHuUIMnanbHble apxuBbl B PecnyOnuke Mapuit On, apyrue
oprassl 1 opranuzauuu PecnyOnuku Mapuit O;

MUCHMO 00 OTCYTCTBHUU 3alpallMBacMbIX CBEACHUN C PEKOMEHIALUSIMU O
JaJIbHENIINX MYTAX IMOMCKAa HEOOXOAUMON MH(pOpPMAIK, KOTOPbIE HAIPaBIAIOTCSA
HEIIOCPEJICTBEHHO B a[peC 3asBUTEIIS;

UCHMO 00 OTKa3€ B IIPEIOCTABICHUN MYHULIUIIAJIbHON YCIYTH.

3.21. Tekct B apxXMBHOM CHOpaBKE JA€TCsI B  XPOHOJOTHYECKOM
HOCJIEI0BATEIBHOCTU COOBITUM C yKa3aHUEM BHJIOB apXMBHBIX JTOKYMEHTOB M UX
naT. B apXuBHOM cIIpaBKe TOIyCKAETCs IUTUPOBAHUE aPXUBHBIX JIOKYMEHTOB.

HecoBnaneHnne OTAENbHBIX JaHHBIX APXUBHBIX JIOKYMEHTOB CO CBEICHHSIMU,
U3JIO)KEHHBIMH B 3alpOCE, HE SBISAETCA MPEMATCTBHEM UL BKJIIOYEHUS HX
B apXMUBHYIO CIIPABKY IPU YCIOBUH, €CJIM COBIIAJEHUE BCEX OCTaJbHBIX CBEIECHUN
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HE BBI3bIBAET COMHEHHMH B TOXKJIECTBEHHOCTH JIMLA WIM (PAKTOB, O KOTOPBIX
TOBOPUTCS B ApPXMBHBIX JOKYMEHTaXx. B apxXuBHOM cHpaBKke O3TH JaHHBIC
BOCIIPOM3BOJATCA TAaK, KaK OHU H3JI0KEHBI B APXMBHBIX JIOKYMEHTaX,
a PAacXOXKIECHMS, HECOBHAACHUS M HETOYHBbIE HA3BaHUs, OTCYTCTBHE WMEHHU,
OTYECTBA, WHUIMAJIOB WM HAIWYHAE OJHOIO M3 HMUX OrOBAPUBAIOTCS B TEKCTE
cnpaBku B ckoOkax («Tak B jokyMeHTe», «Tak B TeKCTe opUrHHaIIay).

Ceenenus 0 pabote, yuebe B HECKOJIBKUX OpraHax, OpraHu3ausax, yaeOHbIX
3aBEJICHUAX BKJIIOYAIOTCS B OJITHY apXHUBHYIO CIIPABKY.

B mpumeudaHusx 10 TEKCTy apXUBHOW CHOPAaBKHM  OrOBapUBAIOTCS
HEpa300puMBO HAIMCaHHBIC, WCIPABJICHHbIE aBTOPOM, HE MOJJArOIIHNECS
IPOYTEHUIO BCIIEACTBHE MOBPEXKIACHUS TeKcTa opuruHaiga Mmecra («Tak B Tekcre
opuruHainay, «B Texcte Hepa300pUrBO»).

B TekcTe apXMBHOU CIPABKHM HE JOIYCKAIOTCS W3MEHEHUS, UCIPaBJICHUS,
KOMMEHTapuu, COOCTBEHHBIE BBIBOJbI HCIIOJHUTENS IO COAECPKAHUIO APXMBHBIX
JOKYMEHTOB, HA OCHOBAaHUHU KOTOPBIX COCTaBJICHA apXWUBHAsI CIIPABKa.

[Tocne TekcTa apXUBHOM CHpPaBKU MPUBOJATCS apXUBHBIE MU(PHI U1 HOMEpa
JUCTOB €AMHMI] XPAHEHUS APXUBHBIX JOKYMEHTOB, II€YAaTHBIE W3/IaHMUS,
VCIIOJIBb30BABIINECS UIsI COCTABICHUs apXWBHOM CIIPaBKUA. B TekcTe apXuBHOU
CIOPaBKU JIOMYCKAaeTCsl MPOCTABICHUE AapXHUBHBIX MMIKU(POB M HOMEpPa JHCTOB
€AUHULl XPAHCHHS apXMBHBIX JOKYMEHTOB Cpa3y IOCIE H3JI0KEHUA KaKI0TO
dakTa, COOBITHS.

B apxuBHOW cmpaBke, 00BEM KOTOPOW MPEBBINIAET OAUH JUCT, JIUCTHI
JNOJDKHBI  OBITh  NPOIIWTHI, IPOHYMEPOBaHbl U  CKPEIUIEHbl  I€YaThIO
MYHHUIUIIAJIBHOTO apXUBA.

ApxuBHasg crnpaBka ogopmisieTcss Ha OylaHKe nuchbMa  AJIMHUHUCTpALUU
¢ 0003HaYEHUEM Ha3BaHMUA MH(POPMALMOHHOIO JOKYMEHTa «ApXHBHas CIpaBKa»
Y aJPECYETCsl HEMOCPEICTBEHHO 3asIBUTEINIO.

ApxuBHas cIpaBKa IIOANMCBIBACTCS  3aMECTHTENIEM M3pa ropoza
Vomkap-Onbl, 3aBepsercs repOOBOil IeUaThio, IPOCTABIAETCS HOMEP M JaTa
COCTaBJICHHSI.

IToquncTKn ¥ MOMapKy B ApXUBHBIX CIIPABKaxX HE JAOIYCKAIOTCS.

3.22. B apXuBHOI BBIIMCKE HA3BaHHE apXHWBHOIO JOKYMEHTA, €r0 HOMED
M J1aTa BOCIPOM3BOIATCS IOJHOCTHIO. M3BIeYeHHWAMHM M3 TEKCTOB apXHWBHBIX
JOKYMEHTOB JIOJDKHBI OBITH HCYEpIIaHbl BCE MMEIOIIUECS JaHHBIE IO 3ampocy.
Hauano u xoHen KaxxIoro M3BIEYEHUs, & TAKXKE NMPONYCKH B TEKCTE apXUBHOIO
JOKYMEHTA OTJEJIbHBIX CJI0B 0003HAYAIOTCSI MHOTOTOUYHEM.

B npumedaHusx K TEKCTYy apXUBHOM BBIIMCKH JIEJIAIOTCSI COOTBETCTBYIOIINE
OFOBOPKM O 4YacTaX TEKCTa OpUIMHala, HEepa300puMBO  HANMCAHHBIX,
UCIIPaBJICHHBIX aBTOPOM, HE MOAJAIOIIMUXCS IPOUYTEHUIO BCIIEACTBUE MIOBPEKACHUS
TekcTa W T.4. OTAenbHBIE CIIOBA M BBIPAXECHUS OPUIMHANIA, BBI3BIBAIOIINE
COMHEHHS B UX TOYHOCTH, OTOBAPUBAIOTCS CIOBaMU «Tak B TEKCTE OpHUTMHAay,
«Tak B noxymeHre». [lociie Texcra apXMBHOM BBINMCKHM YKa3bIBAIOTCS apXUBHBIN
mu@p ¥ HoMepa JUCTOB €IUHUIIBI XPAaHEHHS ApXUBHOTO JJOKYMEHTA.
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AyTEeHTUYHOCTh  BBIAAHHBIX 110  3alpOCAM  ApPXMBHBIX  BBIIHMCOK
YIOCTOBEPSETCS TIOIMUCHI0 3aMECTUTENS Mapa Toposa Momkap-Omnsl 1 rep6oBoii
neyaTbro. [Ioq4ncTKY 1 MOMapKy B apXUBHBIX BBIITMCKAX HE JOIYCKAOTCS.

ApxuBHasi BbIMCKA odopmisieTcss Ha OJaHKe NMUChbMa AJIMHUHUCTpALUU
¢ 0003HaYeHNEM Ha3BaHMUA MHPOPMAIMOHHOTO JTOKYMEHTa «APXHUBHASI BBIMHCKA,
IPOCTABIIIETCSI HOMEP M JaTra COCTAaBIEHUS M aJIpecyercs HENOCPEICTBEHHO
3asIBUTEIO.

3.23. Ha o6opoTe KaXIOro JUCTa apXWBHOM KOMHHM MPOCTABISIOTCS
apXUBHBIC MHU(PHI U1 HOMEpa JUCTOB €IUWHUI] XPaHEHHs] apXMBHOIO JOKYMEHTA.
Bce nucTel apXMBHOW KOIMU CKPEIULIFOTCA M Ha MECTE CKPEIUICHUs 3aBEPSIFOTCS
11e4aThbl0 MyHULMIIAJIBHOIO apXMBa U NOANKCHI CHELUATMCTA MYHULHAIIAIBHOIO
apxuBa. ApXMBHas KOIHWs, NpeJHa3HAuYE€HHas /i1 HanpaBleHUs 3a pyoex,
3aBepseTcs repOOBOM MEYaThIO.

B apxuBHOI KOIIMYU UCIIPABJICHHUS], IOAYUCTKU U IIOMAPKU HE TOITYCKAaOTCA.

3.24. Ha ocHoBaHuu noJioxkeHuil ['aarckoit kouBeHiuu 1961 roga apxuBHbIe
CIIPaBKH, apXHUBHbIE BBIIUCKHA U apXWBHbBIE KOIIMH, HAMPABIIIEMbIE B TOCY1apCTBA,
MOJIMMCABIINE KOHBEHIINIO, B COOTBETCTBUU C KOTOPOM HE TpeOyeTCsl KOHCYIIbCKast
jgeranu3anus — OQUIMAIBHBIX  JIOKYMEHTOB,  3aBEpPSIOTCS  IPOCTaBICHHUEM
Y 3aII0JTHEHUEM CIEUATBHOTO ILITAMIIAa — AlIOCTUJIS.

ANOCTUIbL HE NPOCTABISECTCA HA JOKYMEHTaX, IpPEeIHA3HAYEHHBIX JUJIS
HaIlpaBJICHUs B TOCYyAAapcTBa, ¢ KOTOpbIMU Poccuiickas denepanns 3axiIFO4WIIA
JIoroBopbl O MPaBOBOM IMOMOIIM M MPABOBBIX OTHOUIEHUSAX IO TPaKJAHCKHUM,
CEMEHHBIM M YTOJOBHBIM J€JlaM, a TaKkxke B rocynapcrsa — ydactHuku CHI,
nonnucasue CorjameHue o NpuHIUNax U GopMax B3aMMOAEHCTBUS B 00JacTu
UCIOJB30BAaHUSl ~ apXUMBHOM MH(pOpManMM, WIM € KOTOPBIMH  HMEITCA
JBYCTOPOHHHE COTJIAIICHHS O COTPYAHUYECTBE.

3.25. AnocTwib Ha apXWMBHBIX CIPAaBKax, apXHWBHBIX KONMSIX, APXUBHBIX
BBIIIMCKAX IIPOCTaBisgieT MUHHCTEPCTBO KyJBTYpbl, Il€4aTM M IO JejlaM
HarmoHanbHOCTEN PecrmyOmmku Mapwii O

3.26. IloaroToBICHHBIM MCIIOJHUTEIIEM ITHCHMCHHBIM OTBET 3asBUTEIIIO,
yKa3aHHbli B mnyHKkTe 3.20 HacTosmero AJIMUHUCTPATUBHOIO pErJIAMEHTA,
oopmisieTca Ha OaHKe MUChbMa AJIMUHUCTPALIMU, IPOCTABIISIETCS HOMED U JaTta
COCTABIICHHMS 1 TIOJIIACHIBACTCS 3aMECTHTENEeM M3pa roposa Homkap-Oisr.

3.27. MakcuManbHBIi CPOK BBINIOTHEHUS aIMHUHUCTPATUBHOM IPOLIEIYPHI
coctasisieT 20 aHe.

OTtnpaBka 3asiBUTEJISIM OTBETOB M APXMBHBIX CIIPABOK, APXUBHBIX
BBINMCOK ¥ APXUBHBIX KOMUH

3.28. OtnpaBka 3asgBUTEJISIM IMHUCEM C YBEIOMIICHHEM O HalpaBICHUU
3ampoca Ha MWCHOJIHEHUE 10 NPUHAIJICKHOCTH B TOCYJApPCTBEHHBIE apXUBBI
PecniyOnuku Mapuii D11, Apyrue MyHHIMIIaabHble apxuBbl B PecryOnuke Mapuii
DOn, npyrue opranbl W opraHuzanuu Pecrmybmukum Mapuit 31 OCyIIecTBIsIETCS
B JICHb HAINpaBJCHMs 3allpoca Ha HCIOJIHEHHE MO MPUHAMICKHOCTH CIIOCOOOM,
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COOTBETCTBYIOIIMM CIOCOOY MOCTYIUIEHUS 3aIpoca 3asBUTENSI B MyHUIIMITAJIbHBIN
apXUB:

IIOYTOBBIM OTIIPABJIICHUEM Ha aJPEC 3asIBUTEIIA,

Ha JJIEKTPOHHBIN apeC 3asiBUTEIIA,

yepes ML,

yepe3 (QenepalibHyl0 TOCYJapCTBEHHYIO HMH(POPMAIMOHHYIO CHCTEMY
«Eaunbplit mopTasn rocyJapCTBEHHBIX M MYHUIMMANBHBIX YCIYT (QYHKIHI)» WU
«[TopTtan rocygapcTBeHHBIX U MyHULIMTIANBHBIX yCIIyT PecrryOnuku Mapuit Dmmy».

3.29. OrnpaBka 3adBUTENSIM OTBETOB M ApPXMBHBIX CIIPAaBOK, ApPXHWBHBIX
BBIMMCOK, APXUBHBIX KOMHM, MHCEM OCYLIECTBISIETCS B 3aBUCUMOCTH OT criocoda
BBIJIAYM, YKa3aHHOIO 3asBUTEIEM B 3alpoce Ha BblJAa4y apXWBHOW CIPABKH,
aApPXUBHOU BBIIIMCKH, aDXUBHOU KOIIHH.

B ciydae yka3zaHus 3asBUTEJIEM B 3aIIpOCE HA BbIJAYy apXWBHOW CIIPABKH,
ApXUBHOM  BBINMCKM, AapXMBHOM KOmMM crocoba BbAAUM  pe3ysbTara
MYHUIIMIIAJIbHOW YCIYTH IPU JIMYHOM OOpallleHUH apXUBHBIE CIIPABKU, apXUBHBIC
BBIMUCKU M apXUBHBIE KOMHMH, TUCHMO 00 OTCYTCTBUH 3aIPAIIUBAEMBIX CBEICHUN
BBIJAIOTCS 3asBUTEII0 B MyHULHMIIAJbHOM apxuBe uin B ML (B ciayyae nopaun
3anpoca B M®ILI) npu npenpsaBieHUH JOKYMEHTA, yIOCTOBEPSIOLIErO JIUYHOCTH;
JUTSL TPETHUX JIUL — TOBEPEHHOCTH, O(POPMIICHHOHN B YCTAaHOBJIIEHHOM TOPSIZIKE.

B cnydae yka3zanus 3asBUTENEM B 3alpOCE HA BbIJAYy apXWBHOM CIIPABKH,
apXUBHOM  BBIMHCKH, AapXMBHOM KONMUU crocoba BbAAYM  pe3ysbTara
MYHULIMIQIBHOM  yCIYI'M IIOYTOBBIM  OTIIPABJIICHWEM ApPXUBHBIC  CIIPABKH,
apXUBHBIC BBIIIMCKM M apXHWBHBIE KOIMM, NPEIHA3HAYCHHBIC ISl HaAIpaBICHUS
3a4BUTENSAM, MPOXKUBAKOIIUM Ha Teppuropun Poccuiickonr @Denepanuu u
B rocynapctBax — yuactHukax CHI, Bkmoudas oTBeTbl 00 OTCYTCTBUHU
3alpalliiBaeMbIX CBEICHUHM, BBICBUIAIOTCA II0 IO0YTE NPOCTHIMU ITHUCbMaMU
HEIIOCPEJCTBEHHO B aJpeC 3asiBUTEIIA.

3.30. ApxuBHbIC CIPAaBKH, APXUBHBIE BBIMUCKM W aAPXUBHBIC KOIMH,
IIpeJHAa3HAYEeHHbIE JUI HANpAaBJIEHUS B TOCYNapCTBA, HE  SBISAIOLIUECS
yuactHukamu CHI', BKiro4ast oTBETHI 00 OTCYTCTBUU 3allpallliBaeMbIX CBEICHHI,
BMECTE C 3ampocaMy (aHKETaMH, JIMYHBIMH 3asBJICHUAMH W T.I.) HAIPABIISIEOTCS
B MUJI Poccumn.

3.31. IIpu moctyrmienun 3ampoca yepe3 (eaepaabHyl0 TOCYIapCTBEHHYIO
UH(GOPMALMOHHYIO CUCTEMY «EnunbIin noprain rocyJapCTBEHHBIX
U MyHUIUOAIbHBIX ycuyr (pyHkuuil)» wumm  «lloptanm  rocynapcTBEHHBIX
U MYHHUIUINAIbHBIX ycayr PecrmyOnuku Mapuit Dm» JIOMOTHUTEILHO B €IUHBIN
JUYHBIM  KaOMHET 3asgBUTENsd Ha EauHOM  moprane  rocyJapCTBEHHBIX
U MYHULUIAIBHBIX YCIYI  IOCPEACTBOM PETHOHAIBHOW HH(OpPMaLMOHHON
cucreMsl «llontaBa — I'ocyciyrn» HanpaBisIETCSl DJIEKTPOHHAs KONUSA apXWBHOU
CIPaBKH, ApXUBHOM BBINMHUCKH, APXMBHOW KONHU WM OTBETa 00 OTCYTCTBUHU
3aMpaluBaeMbIX CBEACHU.

3.32. IloAroTOBJIEHHBIE MYHHULMIIAJIBHBIM APXUBOM ApPXUBHBIE CIIPaBKH,
apXUBHBIC BBIMUCKH M AapXWBHBIE KOMUH, TPeOYIOIIME MPOCTABICHUS arlOCTUIIS,
HaIpaBJIIOTCA B MUHUCTEPCTBO KYJIbTYPBI, IIEYATH U 110 JI€JIaM HAMOHAJIbHOCTEN
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PecnyOnuku Mapuii On BMmecTe ¢ 00pas3iiaMu MOJAMKMCEH JOKHOCTHBIX JIMII,
HOJIMCABUINX HA3BAHHBIE IOKYMEHTBHI, a TaK)Ke oOpa3Lamu rnevyareil.

3.33. IIpenocraBineHne MyHHLIMIAIBHOM YCIYI'M CUMUTACTCS 3aKOHUYECHHBIM,
€Clii 10 3ampocy 3asBUTENS NPUHATHI HEOOXOAMMBIE MEphl, U 3asIBUTEIb
porH(OPMHUPOBAH O PE3yJIbTaTaX PACCMOTPEHHUSL.

3.34. MakcuManbHBI CPOK BBINIOJTHEHUS aIMHUHUCTPATUBHOM IPOLIEIYPHI
COCTaBJISIET 1 NEHB.

IV. ®opmbI KOHTPOJIS 32 UCIIOJTHEHHEM AJIMUHUCTPATHBHOI0 perjiaMeHTa

IHopsinok ocymiecTBICHUS TEKYILIEr0 KOHTPOJIS 32 COOJII0AeHUEM
U MCIIOJTHEHHEM [0/KHOCTHBIMHM JIMIAMHU AAMUHUCTPALMU TOPOACKOI0
okpyra «opox Momkap-0O.1a» 1m0/105KeHHIi HACTOSIIIEro
AIMHUHHMCTPATHBHOIO PerjiaMeHTa U HHbBIX HOPMATHBHBIX NIPABOBbIX aKTOB,
YCTAaHABJIMBAKIIMX TPEOOBAHUS K NMPEAOCTABJICHUI0 MYHUIIUNIAJTBLHOM
YCJIYI'd, a TAK:Ke IPUHATHEM UMH pPelleHu

4.1. Tekymuii KOHTPOJb 3a COOJIOACHHEM JIOJDKHOCTHBIMH  JIMIIAMU
AnMuHHCTpanuu NOCJIEI0OBATEIBHOCTH NENCTBUH, ONpeeIeHHBIX
aJMUHUCTPATUBHBIMA NPOLEAYpPaMH NPEIOCTABICHUS MYHHUIMNAIBHOW YCIYTH,
a TaKKe MPUHATUEM PEIICHUHA OCYLIECTBISETCS 3aMECTUTEIEM M3pa Topoja
VMomxkap-Onbl  myTeM — IIPOBENEGHMS  IIPOBEPOK  MOJHOTHI M KauecTBa
MPENOCTABIECHNS MYHUIUMIIAIbHON YCITIYTH.

4.2. Jlns oOecrieyeHusi TEKYILIEro KOHTPOJISI MCHOJb3YeTCs ClIy>KeOHas
KOPPECTIOHJEHIIMS ~AJAMUHUCTpAIlMM, YCTHas M NHUCbMEHHas HWHQopManus
JOJDKHOCTHBIX — JIML,  AJIMUHUCTPAUUH, MPEAOCTABISIONIMX MYHULMIAIBHYIO

YCIIYTY.

IHopsAaoK ¥ NePHOANYHOCTH OCYIIECTBJICHHUSA MJIAHOBBIX
U BHEIUIAHOBBIX NPOBEPOK MOJHOTHI M KA4eCTBA NMPeJ0CTABJICHUS
MYHHMIHNAJbHON YCJIYTH, B TOM YHcjie NOPSAA0K U (POPMBbI KOHTPOJISA
3a MOJIHOTOM M Ka4eCTBOM IPeI0CTaABJIeHU MYHHIMIIAJIBHON yCIyTH

4.3. KOHTpOJp MOJHOTBI M KadecTBa MPEJOCTaBICHUS MYHULUIIAIbHOM
yCIyTd BKJIIOYaeT B ce0s MPOBEACHHE IJIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK
MOJHOTHlL M KAauecTBa MPEJOCTABICHHUS MYHULMNAIbHOM YCIYTH, BBISBICHUE
M YCTpaHEHHE HaApYLICHWI IIpaB MOJIb30BATENEH, PpPAacCCMOTPEHUE, NPUHSATHE
peuieHnuii M TMOArOTOBKY OTBETOB Ha oOOpalieHusi 3asBUTENEH, cojeprKaliue
TpeOOBaHMSI O BOCCTAHOBJIICHMM WM 3alIUTE HAPYUIEHHBIX MPaB WM 3aKOHHBIX
WHTEPECOB 3asBUTENECN MPH MOJYYECHUU UMHU MYHHUIIUIIAJBHON YCIIyTH.

[leproguyHOCTH MIPOBECHUS MJIAHOBBIX IPOBEPOK MOJTHOTBI
M KauecTBa MPEJOCTABICHUS MYHUUUNAIBHOM YCIYyrM yCTaHaBIMBAETCA
B COOTBETCTBHM C YTBEPXAAEMbIM TIJIABOM aJIMHHHUCTPALMA TOPOJCKOrO0 OKpyra
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«opon Homkap-Ona» (manee - Mdp ropoma Momkap-Omsl) miaHOM paGoTHI
AJIMUHHCTpALUU HA TEKYIIHMI TOA.

BHemiaHoBblE  NPOBEPKH  MMOJHOTBI M KadecTBa  IMPEAOCTABIICHHUS
MYHUIIMIIAJBHOW YCIYTH MPOBOASTCS B CIydasx HaJU4uus OOpalleHHUs 3asiBUTEIIS
0 HECOOJIIOJICHUU WJIM HEUCIIOJIHEHUHU JODKHOCTHBIMU JIUIIAMH MYHULUIIATBHOTO
apXvBa IOJIOKEHUN HACTOALIErO AJMUHUCTPATUBHOIO pErVIAMEHTAa W HMHBIX
HOPMAaTHBHBIX IIPaBOBBIX aKTOB, YCTaHaBJIMBAIOIIHNX TpeOOoBaHUs
K [IPEJOCTABICHUIO MYHUIIUTIIAIBHON YCIIyTH.

4.4. ITpoBepka MNpENOCTABICHHUS] MYHULMUIIAIBHOM YCIYIM MPOBOJUTCS
HAa OCHOBAHMM pACHOPSDKCHHMS AJIMMHHCTPAallMd, B KOTOPOM YKa3bIBAKOTCS
IpEeIMET M CPOK €€ IIPOBEACHUS, YIOJHOMOYEHHBIE Ha €€ IPOBEICHUE
JNOJDKHOCTHBIE  Jna  AnmusHucTtpaumu. [lo  pesynprataM  NpoBepKH
IIPENOCTABICHUS  MYHHIMIAIBHOW  YCIYyTM  HENOCPEACTBEHHO IIOCIE €€
3aBEPLICHUS COCTABIISIETCS aKT IPOBEPKU C OTPAKEHUEM (PAKTOB U OOCTOATEILCTB,
BBISIBJICHHBIX B paMKax IIPeAMETa POBEPKH.

OTBETCTBEHHOCTDH AOJIKHOCTHBIX JIMI AIMHUHUCTPALMH FOPOJACKOI0 OKpyra
«Topoa Momxkap-Ounax» 3a pemenus u Aeiicreus (6e3aeiicTeue),
NpUHUMAaeMble (0CyLIeCTBJIsAEeMbIE) B X0/1¢ NPeI0CTABIeHUSA
MYHUIMIIAJIBHOU YCJIYIH

4.5. lomxHOCTHBIE —JHIla AJMUHUCTPAllMd HECYT  OTBETCTBEHHOCTD
B COOTBETCTBUM ¢ (efepalbHbIMU 3aKOHAMU 3a pEHIeHUs U JEeHUCTBUSA
(6e3nelicTBue), NpUHUMAeMble (OCYIIECTBISEMbIE) B XOJ€ MPEAOCTABICHUS
MYHULIMIIAJIbHOW YCIYT'M, B TOM YHCJIE 3a HECOOJIOJECHUE WIM HEHUCIIOIHEHHE
NOJIO)KEHUH  HACTOALIEro  AJAMMHMCTPAaTUBHOIO  perjlaMeéHTa, M MHBIX
HOPMAaTUBHBIX  MPABOBBIX  AKTOB,  YCTaHaBIMBAIOUIMX  TpeOOBaHUA K
IPEIOCTABICHUIO MyHULIUIIAIbHON YCIYTH.

JIOJDKHOCTHBIE  JMLa  AJMHHHCTpAIlMM  HECYT OTBETCTBEHHOCTH 3a
HapylICHUE MOpPsAKa MPEeNOCTABICHNUS MYHUIMNAIbHON YCIyIM Ha OCHOBAHUU
cratbu 18.3 3akona PecnyOnuku Mapuii O ot 4 nexabpsa 2002 r. Ne 43-3 «O06
aJIMUHUCTPATUBHBIX MTpaBOHapyeHUsX B Pecrybnuke Mapuii Dmy.

[lepconanbHasi OTBETCTBEHHOCTb JIOJDKHOCTHBIX JHI AJMHUHUCTpALUU
3aKpEIUISIeTCS] B MX JIOJDKHOCTHBIX MHCTPYKIHUSAX B COOTBETCTBUH C TPEOOBAHUAMU
3akoHoaarenbcTBa Poccuiickon denepannu.

ITos10:keHUsA, XapaKTepu3youue TPeOOBAHUS K MOPSAIAKY
U (opMaM KOHTPOJISI 32 MPEAOCTABJIEHNEM MYHMUMNAJBHON yCIyru,
B TOM 4YHCJIE CO CTOPOHBI I'PAKIAH, UX 00beIMHEHUIT U OpraHu3anui

4.6. KoHTponp 3a  OpeNOCTaBICHUEM  MYHUIMOAIBHOW  YCIyTH
CO CTOPOHBI TpaxiaaH, UX OOBEOUHEHWH W  OpraHW3alUi  SBISETCA
CaMOCTOSITEIbHON (HOPMOM KOHTPOJISI W OCYIIECTBIIETCS TyTEM HaIpaBICHUS
oOpameHnii B AJMUHUCTpAIMIO, a TakXKe IIyTeM OO0XaJlOBaHWS JEHCTBUN
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(O6e3neiicTBUsl) M pEIICHWH,  OCYIIECTBIsIeMbIX  (NPUHATBHIX) B XOJIE
peI0CTaBICHUS MYHUIUNATBHOM  yCIIyTH JNOJDKHOCTHBIMU ~ JIMIIAMU
MYHUIIMIIAJIBHOTO apXuBa B I0CYeOHOM (BHECY1€O0HOM) MOPSIAKE B COOTBETCTBUU
C paszmemoM V  HACTOSIIETO AJIMMHUCTPAaTUBHOIO pETJIaMEHTa, a TakKkKe
B CyJ1IeOHOM TOPSIKE.

4.7. B cnydae MOCTyIUICHHsSI OOpamieHWid TpaKaaH, UX OOBEAMHEHUN W
OpraHu3alWii, COAEpXKAIIMX >KAIOOBl Ha perieHus, aeucTBus (Oe3nencTBHe)
JOJDKHOCTHBIX JIMI] MYHUIIMIAJIBHOTO apXuBa, MO PEUICHHI0 Mdpa Topoja
Vomxkap-Omnbl  IIPOBOJMTCS TIPOBEpKA C IENbI0 KOHTPOISA 3a IIONHOTOH |
KaueCTBOM IMPEAOCTABIICHUS MYHUIIMMAIBHOM YCIYI'H, a TaKXe BBISBICHUS U
YCTpaHEHHMs]  HapylIeHUH  TpaB  3asBUTENCd  JOJDKHOCTHBIMH  JIMLIAMU
MYHUIUTIATBHOTO apXUBa.

4.8. Ilo pesynpTaTaM MpPOBEACHHBIX MPOBEPOK B CIIydyae BbISABICHUS
HapylIEHUH TpaB 3asBUTENEH OCYIIECTBISIETCS MPUBICYECHUE BUHOBHBIX JIUIL
K OTBETCTBEHHOCTM W MPUHUMAIOTCS MEpPbl MO YCTPAHEHHUIO BBISIBIEHHBIX
HapyLICHUN.

V. JlocyneOHblii (BHeCyAeOHbIN) MOPSAA0K 00:KaJJOBAHUS PelIeHu i
U AelicTBHUil (0e3xeiicTBUSI) AIMUHUCTPALMHU IOPOACKOro okpyra «l'opox
Homkap-Oua», a TakKe ero J0JKHOCTHBIX JIUL, MyHMIHMIAIBHBIX CJIYKAMX

5.1. 3asgBuTenb UMEET MpaBo Ha cyaeOHOe U AocyaeOHoe (BHecyaeOHOe)
oOxajioBaHWe pemieHu W (uiau) AehcTBuil (Oe3aeicTBUs) AJIMUHUCTpAIlUU, €€
JOJKHOCTHBIX JIMII, MyHHUIIUITAIGHBIX CITYKAIIUX, MPUHATHIX (OCYIIECTBISEMBIX )
B XOJI€ MPEAOCTABICHUS MyHUIUTIAILHON YCITYTH.

5.2. HocynedHoe (BHECYIE0HOE) o0xaJloBaHUE 3asBUTEJIEM
MYHULIMIIAJBHOW ~ yCIyrn pemeHudl u  (wnm) fedctBuil  (06e3meiicTBus)
AJIMUHUCTpAIUM,  MPEAOCTaBISAIONIEH  MYHUIUMNAIbHYIO  YCIOyry,  €ro

JOJDKHOCTHOTO JMIA U (WJIM) MYHHLIMIAIBHOIO CIIYXallero, OTBETCTBEHHOIO 32
IPENOCTABICHUE MYHULHUIIAJBHON YCIYyTH, OCYILIECTBISIETCS B COOTBETCTBUU
¢ rnaBoi 2.1 ®epepanpHoro 3akoHa ot 27 wurons 2010 r. Ne 210-®d3 «OO6
OpraHU3aLMH MPEJOCTABICHHS TOCYIapPCTBEHHBIX U MYHULUIIAJIBHBIX YCIIYI).
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MMPUJIOXKEHUE Ne 1
K aIMUHUCTPATUBHOMY PCIIIAMCHTY
«Bp11aua APXUBHLBIX CIIPABOK, ApXHWBHBIX
KOITUH U APXUBHBIX BBIITUCOK»

AHKeTa-3asiBJICHH € J1JI51 ITOJIy4YeHHsI CIPABKH 0 3apadoTHOII miare

O0s3aTebHEIC OIS aHKEThI BBIJICIICHBI 3HaKOM*

Hugpopmayusa o nepconanvHbvix 0aHHBIX Xpanumcea u oopadbamuléaemcs ¢ cod1100eHuem
mpedoeanuil poccuiickozo 3aKOH00amenbCcmea 0 NePCOHANbHBIX OAHHBIX. 3an0IHAA OAHHYIO
ankemy, Bvt 0aeme coznacue na 00padomky nepconanbHvlX OAHHbBIX.

CBeaeHus 0 3asiBUTEJIE

damuns, UMs, 0TIECTBO (ITPH
HaJUYMH ) 3asBUTEIIS WU Ha3BaHUC
OopraHu3amuu: *

Vxaowcume ceou pamunuro, ums,
omuecmaeo (npu Haluuuu) 8
UMeHUmenbHoM naodedce (Hazeanue
opeanu3ayuu, eciu 8bl NPeocmasiseme
ropuouiecKkoe auyo).

[TomHbIN TOYTOBBIN aapec: *
Vrxaowcume Baw noanwiii noumosulii
aopec (unu aopec opeanuzayu) ¢
YKa3zaHuem unoexca, meneghoua.

E-mail:

VYkaxuTe croco0 MmorydeHus CIpaBKu
(JInuHO, MO MOYTE)

Nudopmauus o aune, Ha KOTOPOeE 3aNPAMMBAIOTCS CBEIeHUs

®amunus, UMs, OTIECTBO JUIIA, O
KOTOPOM 3alpariuBarOTCs CBEICHUS: *
Yrkaocume ©.U.O na nacmoswuii
momenm, a makadce D.U.O, 6 cnyuae ux
U3MeHeHUll, Ha Nepuoo
3aNpaiuBaemvlx c6e0eHUll

I'on poxxnenus: *

Ha3Banue opranuzamuu:*

Ha3Banue/Homep CTpyKTYpHOTO
nojipa3aeseHus: *

JomxHocTw/ipodeccust: *

3anpamuBaeMblii IEPUOA O
MTOATBEPKICHUN 3apaO0THOM TIIATHI: *

JIOTIOTHUTEIBHBIC CBEICHMS:
JTiobvie dononnumenvHvlie cée0eHusl,
KOmopble MO2Yyn NOMOYb HOUCK).

JlaTa, moaIucCh
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IMPUJIOXKEHUE Ne 2
K aJIMUHUCTPATUBHOMY PEIJIaMEHTY
«Bp11ada apXuBHBIX CIIPABOK, APXUBHBIX
KOIIUW U apXUBHBIX BBIIMCOK

AHKeTa-3asiBJIeHH€ [1JIs1 OJIyYeHHs CIPABKH O TPY/I0BOM CTaMe
O0s3aTeNbHbIE T10JI AHKETHI BBIIEIEHBI 3HAKOM*

Hugpopmayusa o nepconanvHbvix 0aHHBIX Xpanumcea u oopadbamuléaemcs ¢ cod.1100eHuem
mpetoeanuil poccuiicKkozo 3aKOH00amenbCmea 0 NePCoOHANbHBIX OAHHBIX. 3an0IHAA OAHHYIO
ankemy, Bvt 0aeme co2nacue na 00padomky nepconanbHbvlX OAHHbBIX.

CBeaeHus 0 3asiBUTEJIE

damuins, UMsi, 0TIECTBO (ITPH
HaJIUYMH ) 3asBUTEIIS WM Ha3BaHUC
opraHu3amuu: *

Vxaoicume ceou pamunuro, ums,
omuecmeo (npu Hatuuuu) 6
UMeHUmenbHoM naodedce (Hazeanue
opeanuzayuu, eciu 8bl Npeocmasiseme
ropuouieckoe 1uyo).

[TonHbI TOYTOBBIN agpec: *
Vxaowcume Baw nonnwviil noumosuwiii
aopec (unu aopec opeanuzayu) ¢
YKa3zaHuem unoexca, meneghoua.

E-mail:

YkaxuTe croco0 moydeHus: CIPaBKu
(JITMaHO, 1O TIOYTE)

HNudpopmanus o Jimne, Ha KOTOPOe 3aNPalIiBAKTCH CBEACHUA

damunus, UMsi, OTYECTBO JIMLA, O
KOTOPOM 3alpaITuBAIOTCSl CBEACHHUS: *
Vxaoicume @.U.O na nacmoswuii
momenm, a maxkxce @.U.0, 6 cnyyae ux
U3MeHeHUtl, Ha nepuoo
3anpawueaemuvlx cee0eHull

I'on poxnenus:*

HasBanue opranu3anuu B epuos
paboThI:*

HasBanue/Homep CTpyKTYpHOTO
MOJIpa3ICJICHUs B IEPHOJ pabOThI:*

JlomKHOCTB/TIpodeccust B IEPHOT
paboTsr: *

[Tpuém Ha pabdoty (maTa u HOMEp
npuKas3a/mporokona):*

Ecnu vl ne pacnonacaeme mounvimu
CBEO0CHUAMU, YKAHCUME NPUMEPHDILU
200 npuema.

YBonpHEHHE C paboTHI (1aTa 1 HOMEp
MpUKa3a/mpoTOKoa): *
Ecnu 6v1 He pacnonazaeme mounvimu
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c8edeHUsAMU, YKadcume npUMepHblil
200 YBOJIbHEHUSL.

Caeznenus o paboTe Npu HATMYUU
BPEIIHBIX YCIOBHH Tpy/a:

Vkasxcume  nepesoo 6  Opyeue
CMpYKmMypHvle  noopazoenenus,  ux
HaUMeHOBAaHUS, npuceoenue
paspaoa/keanuguxkayuu.

JlonomHUTEIbHBIE CBEACHUS:
JT1obvie donornumenvHvlie céeoeHusl,
KOMopble MO2Ym NOMOYb HOUCK)

[ara, moamnuce
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MMPUJIOXXEHME Ne 3
K aIMUHHUCTPATUBHOMY PCIIIAMCHTY
«Bp1aua APXUBHLBIX CIIPABOK, ApXHWBHBIX
KOITUH U APXUBHBIX BBIITUCOK»

AHKeTa-3asiBJIeHUE AJIHA MOJIYICHHUSI KOIMUM U (I/lJII/l) BBIIMUCKHU U3 APXUBHOI'0O JOKYMEHTA

OO0s13aTesbHBIE MOJIST AaHKETHI BBIACTICHBI 3HAKOM ™

Hughopmayusa o nepconanbHulx OGHHBIX XPAHUMCA U 00padamovleaemcs ¢ codntoenuem
mpedosanuil poccuiickozo 3aK0H00amebCmea 0 NEPCOHAIbHBIX OAHHBIX. 3ANONHAA OAGHHYIO
ankemy, Bvl 0aeme coznacue na 06padomky nepconanbHvlX OAHHbBIX.

CBeaeHus 0 3asiBUTEJIC

damuiis, UMs1, 0TIECTBO (ITPH
HaJUYMH ) 3asBUTEIIS WM Ha3BaHUC
opraHu3amuu: *

Vxaoicume ceou pamunuro, ums,
omuecmeo (npu Haluyuu) 8
UMeHUmenNbHOM naoedice (Hazeanue
opeanu3ayuu, eciu 8bl NPeocmasiseme
ropuouiecKkoe auyo).

[TonHbI TOYTOBBIN agpec: *
Vxaowcume Baw nonnwviil noumosuiii
aopec (unu aopec opeanuzayu) ¢
YKa3zaHuem unoexca, meneghoua.

E-mail:

VYkaxuTe croco0 MmorydeHus CIpaBKu
(JInuHO, MO MOYTE)

HNudopmauus o 1oKymMeHTe,

KONHUs (BBINMCKA) KOTOPOT0 3aNpalinBaeTcst

Bun nokymenTa:*
(pewenue, nocmanosieHue, 002060p,
akm, ceuoemenbCmeo, KOpeulox

opoepa, 0p.)

ABTOp TOKyMeHTa:*
(Hazeanue opeanuzayuu (opeana),
uzoasuietl 0OKymeHm)

JlaTa 1 HOMEp JOKyMeHTa: *

( ecnu He pacnonazaeme MOYHbLIMU
CBE0eHUAMU, YKAdCUNE NPUMEPHYIO
oamy)

CeneHus o0 3ampanmBacMon
uHpopmanuu :*

Brernats B Buze: *
( apxuBHAas KOIUS, apXHUBHAs BBIITUCKH,
apXVMBHBIC KOS U BBIMKCKA)

JIOTIOTHUTEIBHBIC CBEICHMS:
JTiobvie donornumenvHvlie céeoeHusl,
KOMopble MO2Yyn HOMOYb HOUCK).

JlaTa, moAaIucCh
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IMPUJIOKEHUME Ne 4
K aIMMHUCTPAaTUBHOMY PETJIaMEHTY
«Bp1gada apxXuBHBIX CIIPaBOK,
apXMBHBIX KOIIMM U apXUBHBIX
BBIITHCOK»

AHKeTa-3asiBJICHHE [JIs1 IOJIyYeHHs] HH(POPMALIMHU 110 ONpe/ieIeHHOH Teme

O0s3arenbHbIe OIS AHKETHI BBLIEIEHBI 3HAKOM ™

Hugpopmayun o nepconanvnvix 0anHHbIX Xpanumecea u oopadamwiéaemcs ¢ coonto0enuem
mpeodoeanuil poccuiicko2o 3aKOH00ame1bCmea 0 NePCcoOHAIbHbIX OAHHBIX. 3ANOIHAA OAHHYIO
ankemy, Bovl 0aeme coenacue na o0padomky nepconanbHblX OAHHbIX.

CBeneHus o 3asiBUTEJIE

damunus, UMsi, 0TIECTBO (IIPU
HAJTMYWH ) 3asIBUTEIIS WU Ha3BaHUE
opranuzanuu: *

Vraorcume ceou pamunuro, ums,
omyecmeo (npu Haiuyuu) 6
UMeHUmenbHoOM nadedce (Hazeanue
opeanuzayuu, eciu 8bl npedcmasiseme
ropuouieckoe auyo).

[TonHbIi MOYTOBEII anpec: *
Yxaoicume Baw nonnwiti noumosulil
aopec (unu aopec opeanuzayuu) ¢
VKazaumuem uHoexkca, menepoua.

E-mail:

VYKaxuTe croco0 MoyuyeHus CripaBKu
(JITMaHO, 1O TIOYTE)

Nudpopmanus 0 JOKYMEHTE, CBEICHUA 0 KOTOPOM 3aNpalliBalOTCH

CeneHus o 3anpanmBacMon
uHpopmanuu:*

3ampammuBaeMblii iepuoa (1ara u
HOMED JTIOKyMeHTa): *

( ecnu He pacnonazaeme MoOYHbLIMU
CBEOCHUSAMU, YKAXNCUNE NPUMEPHYIO
oamy)

Bun noxymenra:
(peuwierue, nocmanosieHue, 002080p,
akm, c8U0emenbCmeon, KOpeuox

opodepa, 0p.)

ABTOp IOKyMEHTA:
(Ha3zeanue opeanuzayuu (opeana),
usoasuiell. OOKyMeHm)

JIOTIOJIHUTEIBHBIE CBEIECHMS:
Jlobvie oonoanumenvhvle céeoetus,
KOMopwle MO2YM NOMOYb HOUCKY.

[ara, moamnuce
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IMPUJIOXKEHUE Ne 5
K a/IMUHUCTPATUBHOMY PEIIaMEHTY
«Bp1gada apxuBHBIX CIIPaBOK,
apXMBHBIX KOIMM U apXUBHBIX
BBIIIUCOK)

BJIOK - CXEMA

npexoCTaBJICHUN MYHHIIHHaJILHOﬁ ycayru

«Bbi1ava APXHUBHBLIX CIIPABOK, AapXHUBHBIX KON " APXHUBHBIX BBIIMMACOK»

[Ipuem u peructpanus 3apocoB 3asiBUTENEH

v

PaCCMOTpeHI/Ie 3arpoca Ha4aJIbHUKOM apXHUBHOT'O OTACIIA

(DVKOBOIUTEIEM MVHUIINIIAJIEHOTO apXUBa)

v

OHpGI[CJIeHI/IC JOJKHOCTHOTI'O JIMIIa, OTBETCTBCHHOI'O 3a
HUCIIOJIHCHHUE 3aIlIpocCa. IIepciaayda 3arpoca Ha UCIIOJITHCHUC

y

AHaJIN3 TEMaTUKH 3apOCOB 3asBUTEIICH

/

~

[ToaroroBka OTBETOB 3asiBUTEINIO (apXUBHAs
crpaBka U (MJIM), apXUBHAsl BBITUCKA U (MJIN)
apXuBHas KOMUS; TUCHMO 00 OTCYTCTBUH
3aIpallBACMBbIX CBEICHUN, C
PEKOMEHIALUAMHU O NaTbHEUIINX MyTsIX
MOKUCKa HEOOX0IMMON MH(OPMAIIUHU, KOTOPBIE
HAIPAaBIIAIOTCS HEITOCPEICTBEHHO B aipec
3asBUTENIS; MMCbMO 00 OTKa3e B
MPEIOCTABIEHUU MYHULIUTIATBHON YCIYTH)

Hamnpasnenue 3anpocos 3asBuTeneit Ha
WCIIOJIHEHUE 10 IPUHAJUIEKHOCTH B
rocyJapCTBEHHbIE apXuBbl PecriyOnuku
Mapuii D11, MyHULIMTIAIbHBIE ADXUBBL B
PecniyOoike Mapwit O:1, B Ipyrue oprassl v
opranuzamuu PecryOmuku
Mapuii D51, yBegOMIICHUE 3asBUTENEHN O
NepeHanpaBIeHUH 3alIPOCOB

W

/

OtmpaBka (Bbljaua) 3asiBUTEIISIM OTBETOB U apXUBHBIX
CIPaBOK, apXUBHBIX BBIITUCOK, ApXUBHBIX KOMUN

v

Hpe,I[OCTaBJ'IeHI/IC YCJIyIru 3aBCpIICHO




